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About Lytrod Software, Inc.

Established in 1985, Lytrod Software is a privately held company committed to producing high-quality
variable document design tools. For over 25 years Lytrod has developed software tools that help Xerox
customers get the most out of their production printers.

Lytrod Designer Suite generates personalized documents and business forms for Xerox VI Compose
(Variable Data Intelligent PostScript Printware), and legacy environments. Lytrod Software’s innovative
solutions for high volume enterprise printing environments implement modern advances in the print
industry, while preserving the means to utilize and enhance legacy form resources.

Lytrod has extensive knowledge and experience with Xerox customers and continues to exceed industry
expectations with new and innovative products.

Our products are continually refined, and your input is our number one source for product improvements.
Send comments to:

Lytrod Software, Inc.

2573 Clay Bank Road, Suite 4
Fairfield, CA 94533

Phone: 707/422-9221

Fax: 707/429-5179

email: support@lytrod.com
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Lytrod Software Services and Support

XX

Technical support is offered to customers who have purchased a maintenance contract through either
Lytrod Software or Xerox.

Lytrod Support

If you have a current maintenance contract purchased through Lytrod Software, the following options are
available to you:

Telephone Support
1-707-422-9221

Lytrod Software technical support is offered Monday through Friday, 7:00 am to 4:30pm
Pacific Time.

Email Support
support@lytrod.com

Response to email will be within 4 hours during the standard technical support hours.

Xerox Support
If you have purchased support through Xerox, please call 1-800-821-2797

Web Site

The web address for Lytrod Softwate products is http://wwwlytrod.com. Current product, training and
sales information is readily available at this site, as well as online live tutorials.

Training

Lytrod offers a variety of training options, including web-based training. Please visit
http:/ /wwwlytrod.com/setvices/ training.php for details and pricing,

Lytrod also offers a wide vatiety of 1-2 minute "How-To" videos on our YouTube channel. Please visit
http:/ /www.youtube.com/uset/LytrodSoftware



Proform Designer Protection Key (Dongle)

Lytrod Software products are protected via a protection key (also referred to as locking device or dongle)
that is designed to be attached to the parallel or USB port of a computer. The protection key retains the

software license of operation. A licensed key must be attached to the parallel or USB port of the system

that is attempting to access the software during the entire session of operation.

New Software Licenses

Software protection keys are programmed for operation according to the licensing agreement. A code
(numeric string) and instructions may be issued from Lytrod Software that will enable the protection key
with a license of operation.

Each Lytrod Software product purchased from Xerox is shipped without a license of operation. These
products purchased from Xerox can be enabled by contacting Lytrod Software to register each new license.

Products purchased directly from Lytrod Software will be shipped with a 30-day temporary license of
operation. Once full payment is received within the 30-day grace period, established in the Lytrod Software
purchasing terms, Lytrod Software will issue a license to enable the software for full operation without an
expiration date.

Lost Software Protection Keys (dongles)
Software Protection Keys will not be sold individually if lost or stolen. Full purchase price of the software will be

charged for all dongle replacements, with no exceptions.

Defective Software Protection Keys

If dongles are damaged or fail to perform, there will be a fee to obtain a replacement dongle after the
original dongle has been returned to Lytrod Software, Inc. Replacement dongles will not be shipped until
the original dongle is received.

XXi






Chapter 1

Getting Started with Proform Designer

Sophisticated one-to-one matketing pieces and transactional/promotional statements can be easily
reated from either mainframe, XML, or database delimited data. The Microsoft Windows GUI
interface includes wizards and drop-down menus for easy drag-and-drop data placement. The simplest
personalized letter, or the most complex rule-based job, is created without any scripting. Specialized OMR
drawing tools with data-driven pre-slugging create a more efficient scannable document. Proform Designer
can be used to convert and/or create fonts, images and forms for PostScript, PCL and Xerox Metacode
printers.

l ytrod Software Proform Designer is a user-friendly variable data layout and forms design tool.

Easily create simple personalized letters or sophisticated variable documents (conditional rule-based text,
images, page designs, media, slipsheet, etc.). Take full advantage of the operational flexibility and speed of
Dynamic Document Construction — building data-driven, personalized documents at the moment of
output, and at the rated speed of the device.
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Lytrod Software's 'Just Send the Data' Workflow

Lytrod Software Designer suite of products support the Xerox FreeFlow VI Compose template and
resource driven variable data workflow, referred to as Dynamic Document Construction (DDC). Proform
Designer can generate DDC VI resources for production print within seconds, regardless of the number of
variable records in the job. VI resources and template instructions generated from Proform Designer are of
minimum file size and are easily transmitted through the network. VI Compose caching capabilities RIP
resources once, processing only the data records, after the initial RIP, at the rated speed of the engine. This
workflow is ideal for repeated jobs (transactional statement printing, etc.) and one-off jobs that need to be
out the door A.S.A.P. (postcards, personalized letters, etc.).

Dynamic Document Construction:

® The variable document is designed in Proform Designer.

¢ VI Compose resources are sent from Proform Designer to the DFE of a VI Compose-enabled
production print device(s), the hard drive of a VI Compose-enabled office printet, and/or the FreeFlow
VI eCompose (formerly VIPO).

* Once the resources are housed at the engine, the data is transmitted directly to the printer and/or the FF
VI eCompose. The document is dynamically constructed at the time of printing.
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Installation

Before beginning, you need to install Proform Designer onto your computer. There is a Proform Designer
setup program on the enclosed CD that will lead you through the installation process.

System Requirements
To run Proform Designer you will need the following:
* Microsoft Windows operation system XP, Vista, Windows7, Windows8

¢ PC user rights for periodic access to and editing of system registry during software operation (may
require Admin Rights or that User Account Controls are turned off)

¢ USB Port (for license dongle)

* 256 MB of RAM

* 1 GB hard disk space

* Pentium IV 2.8 Ghz/AMD Athlon 2800 Mhz or faster processot
¢ CD-ROM Drive

¢ Two-button mouse

* 177 Super VGA monitor or larger (recommended)

¢ Internet access and software *.exe download rights for Automatic Software Update Service

Installing Designer

Installation of the software requires PC administrative rights that enable the installation of software, access
to the system registry, and installation of a device driver for the dongle.

< To install Designer (USB dongle)
¢ Insert the installation CD into the CD ROM drive. An automatic setup menu will appear. Follow
the directions on the menu. International versions of the software will offer the installation in the
English, French, German or Spanish languages.
® Reboot
¢ Attach the USB dongle and use the Windows New Hardware Device Wizard (Should
automatically appear) to find a driver for the USB dongle.
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j If installing on a 64-bit Windows7 or Windows8 system, the software may default to be installed on the
Program Files (x86)\Proform Designer folder. Click on the Browse button and choose the Program Files\Proform
Designer folder instead.

K3

< To install Designer (parallel port dongle)

¢ Attach the parallel port dongle to the system prior to the initial boot up before installing the
software.

¢ Insert the installation CD to the CD ROM drive. An automatic setup menu will appear. Follow
the directions on the menu. International versions of the software will offer the installation in the
English, French, German or Spanish languages.

What Printer are You Designing Forms For?

When Designer opens.for the first time, the printer and. What Printer Are You Designing Forms For? (BRES
forms language that will be used can be selected. There is the

additional option of enabling the International Defaults check

A rezource et iz being uzed that doesn't define the type
of printer that the farms are to be designed for. Pleaze

box. If this box is enabled, Designer will automatically set sheBh S ilomnalion s o thal oLt fome designing
o O can be tailored to the capabilities of your printer.

A4 as the default paper size, millimeters as the default page

size unit, all rulers to centimeters and the OMR default to 40 Resource Set: PRO-FORM1|

channel. Pririter: | PostScript (Color) b

| | International Defaults

0K | | Cancel
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Automatic Software Updates
This feature is only available to customers who are current on their software maintenance or who are Xerox
Internal personnel. Proform Designer will automatically check for version updates upon installation and
every 7 days thereafter.
< To enable an automatic software update

1. With no forms open, go to the Edit menu and select Preferences.

2. Access the System tab.

3. Check the Enable Infernet Based Software Updating check box.

4. Click OK.

+ To force an automatic update to occur
1. With no forms open, select Designer Software Update from the Help menu.

2. If your maintenance is current or you are a Xerox Internal user, Designer will update your software if
a new version is available.

Help

Tip of the Day... 2

Help Topics... B}

User's Guide...
= Internet Software Update —|

Update Software License...

About Proform Designer...
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Using the Documentation

In addition to the printed documentation, much of Proform Designer is documented in an on-line help
system.

Proform Designer Documentation Set

Online Help Within Proform Designer an online help system is available for access during the operation of the program.
This online help can be quickly accessed and the help window can be displayed while you continue your
work.
2 Context-Sensitive Help Integrated within Proform Designer is a context-sensitive help system that displays information relevant fo

the current task. Context-sensitive help is accessed by dlicking What's This and then dlicking on the item for
which to view information.

Fly-by ToolTips Information on icons and buttons will display as you position the cursor over an icon or button within the
toolbars.
User Guide The written documentation you are currently reading provides an in-depth description of Proform Designer.
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Documentation Conventions

The conventions used in this documentation are defined as follows:

Mouse Conventions

The following conventions are used when referring to the mouse:

When you read this. ..

Do this. ..

(lick @ button

Select Object

Keyboard Conventions

Position mouse over the button and dlick

Position mouse over the main menu, depress mouse, position mouse over the requested menu item and click
the mouse button.

(lick and hold down the left mouse button at the beginning of the text selection, drag mouse to the end of
the selection and release the mouse key.

Be sure no other object is selected. Position mouse over object until the mouse pointer changes to the shape
of the object, then click. The object will now have markers at various points on the edge.

The following conventions are used when referring to keyboard actions:

When you read this. .. Do this. ..

Press ENTER Press the Enter key on your keyboard

SHIFT+ MOUSE Pres the Shlt key and lck he left mouse buton o the some time.
L+ MOUSE Press the Contol key ond cick th lft mouse button of the some fime.

User Guide Conventions

When you see this. .. It means this. ...

f Anote

N
AV Atip

Look Here
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Using Online Help

+ To access help topics

1. Select Help topics from the Help menu. 8 = &8 &
) . ontaees | e | Seareh | oo New [ — B —B—— 3 —
2. Click one of the following tabs: TE T L ST TN |
. Crien Laryout ]
. = () Genaral Foem Dasign Create New F
e Contents tab to browse topics by category. 20 s Comegmasef || T ETE NEW FOrm
v cﬂ'““" O Prior to creating 3 new form, ensure the correct Besource Set s
¢ Index tab to list index entries. Enter the first D e | e« v e, o coe it o e o s he
letter(s) of the index entry to jump to that topic. 2 0 Fom o atiou] || s s et o bt eyt e S40p. i sccsmahad n
+ @ Opening Forms tha Feem I.qo::!‘:‘n:::; dafiring many form batics such &t i,
¢ Find tab to search for a particular word or phrase. ':-’i-‘;.f,' =?;"«3'«9 Desgner 35 has the bty tocreae 3 N Form based o the
S ey i L . o
+ € Working with OMR
H HY 2 v::m:m,"m?":. n [To create a New Form:
.{‘, Accessing Context-Sensitive Help 2 iy ——
1. Select the New Form button = on the Standard Tookar,
= oR:
Context-sensitive help is accessible from anywhere within 3. Saact Haw rom the Fle macw
. . .. " 2 NOTE: The Form Layout menu will appear, promptng form setup.
Proform Designer. When accessing context-sensitive help, — 2
use these guidelines:
To get helpon... Click here...
Windows The Context Help button on the toolbar, drag the context help icon to item within the window.
Menu Commands The Context Help button on the toolbar, drag the context help icon to the menu and dlick.
Tools and dialog controls The Context Help button on the toolbar, drag the context help icon to the item you want help on and dlick.
Selected object Right-click the object and select the Properties menu item for information on that object's Fly-by ToolTips.
Fly-By ToolTips

Fly-By ToolTips are available for all toolbar buttons and provide a brief description of its operation.
Position the mouse over the toolbar button and wait for a few seconds. The Fly-By ToolTips will appear
below and slightly to the right of the toolbar button.
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Proform Designer Screen Layout

Design Area

The design area is used to display and edit any forms that may be open. More than one form may be open
at a time. The most recently opened form will be displayed. All will be listed in the Window menu. Selecting a
form from this list will cause it to be displayed. Each form is displayed in its own window in the design area
with associated Minimize, Maximize, Restore, and Close buttons. Minimizing or reducing the current
window will allow other open forms to be viewed. Only the active form can be edited. The active form is

designated by clicking in the form’s window or selecting it from the Window menu.

Toolbar Button(s) Screen ltem
The view of the design area can be enlarged or decreased using the Zoom buttons on the View

RENES
toolbar or by choosing the desired view from the View menu.

| l,“;l“;, Rulers can be displayed af the top and left or the bottom and right of the design area to aid in
placement of form elements. These rulers can be undocked and moved around the design area
by dragging them onto the form. They can be redocked by clicking on them with the right
mouse button and choosing the desired location.

ﬁ A grid can be displayed on the screen (s well as printed on a proof print) to assist with form
layout and measurement. Grid values are defined in the Form Setup window. See page 72.

Scroll bars are available at the right and bottom of the design area. These are used to move the desired area
of the form into view. Information pertaining to the active form is displayed in the Ribbon bar, which is
beneath the design area.
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Menu Bar

10

E—Profurm Designer - [FEJ.W

E! File Edit View Format Tools Window Help

The Menu bar is displayed at the top of the screen and provides access to all menus available in Proform
Designer. Each menu contains a list of commands that will be displayed when the user chooses a menu
title. Non-selectable commands will be grayed out. Non-selectable commands are features that are not
available to the user at the time of selection based on the type of form element selected.

Some Menu bar commands are followed by an arrow marker indicating that a cascading menu will appear.
These cascading menus typically request further clarification as to the function being performed. For

example, the Import command from the File menu has a cascading menu. This menu requests further

information regarding the Import function (Font, Image, Text, etc.)

Import 3 Font...
Image...

Text..
Crata. ..
Background...

Some Menu bar commands are followed by an ellipses (...) indicating that a pop-up menu will appear.

Mew, ..
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Quick Keys

Most commands have their associated quick key listed to the right of the command. Quick keys provide
users with quick access to various functions via the keyboard. Most commands also have a corresponding
button on a toolbar.

Quick Key Command/Action

Crl + A Select All

e oy
w+F o
w+e o
w4+ Rploce
N AleNew
w+o AleOpen
w+r flepint
w+R Roe
w+s il Sove. (Must select Sove As fom il meny before this command i encbled)
Wy e
WX w o
Wy fitkedo
w+z Wb
W Dkt
nooo by
mo MohObedTedBordo0
B e
B fostion Obet
B NecPone
v format Objet (ot TextBo)
B omFtoPge
Mo Peerences
moo RefishSceen
2 ety
Sift+f PevousPone
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Pop-up Menus

12

Pop-up menus appear when further information is required from the user. Information is requested in the
form of edit boxes, drop-down boxes, spin boxes, radio buttons, and check boxes. Pop-up menus also
contain action buttons.

Radio Buttons

Radio buttons represent a group of choices in which only one option Landscape @ Portrait
can be selected. They appear as a set of small circles along with their
associated descriptions. A radio button is set when a dot appears in the
middle of the circle. The circle will be empty if the choice is not
selected.

Radio Buttons

Check Boxes

Check boxes are similar to radio buttons in that a group of items are listed and 7] Set 2 Defaut
can be set or not. They differ in that check boxes are used for independent or

nonexclusive choices. One or more check boxes can be set as desired. Check Boxes

A check box appears as a square box with accompanying label. When the
choice is set, a check mark appears in the box. The box will be empty if the
choice is not selected.

Action Buttons

Each menu has one or more buttons that provide control over the pop-up menu. This control may be to
accept the changes or cancel changes. It may also control the pop-up of additional menus. Action buttons
are OK and CANCEL.

QK | | Cancel

Action Buttons

Edit Boxes

Edit Boxes prompt for input of user defined information.
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Drop-Down Menus

A drop-down menu typically displays a list of choices. The choices can Urit:
be shown as text, icons or other graphics. The purpose is to display a

collection of choices from which the user can make their selection. The
list is displayed upon demand. In its closed state, the control displays Inches |
the current selection. The user opens by clicking the down arrow to the Millimeters

right of the control to change the selection. Dots

Drbp-Down Menu

Spin Boxes

Spin boxes are edit boxes that accept a limited set of values. Spin Vidi. 11 .
. il . -

boxes have up-down control buttons to increment or decrement the

value. The user can also type a value directly into the box by clicking Height: 17 =

the mouse over the value and typing the desired value. Spin Bores

Ribbon Bar

The Ribbon bar displayed at the bottom of the design area provides various information to the user. The
left side of the Ribbon bar displays messages based on the current menu field or mouse position. The right
side of the Ribbon bar displays information pertaining to the current form.

|F0' Help, press F1 2011_APPS N JOB 1:1 lof3 57.590 |52.675 3of4 GRID 42% 09:20:44 AM NUM

The right side of the Ribbon bar contains twelve fields. From left to right, the purpose of the fields are to
define the following:

® The current Resource Set

¢ Name of Job

¢ Job and Data Record Counter

¢ Number of record being viewed of total records (example shows 1st record of 9 records)

* The X coordinate of the element selected or the cursor if no elements are selected

® The Y coordinate of the element selected or the cursor if no elements are selected

® The ordering position of the selected item on the page. Higher numbers indicate forward
positioning.

* The unit of measure in which the X/Y coordinates are displayed, as defined in the Preferences
menu

¢ The zoom level of the active form

® The current time or the total amount of time spent on the active form, based on the selection in
the Preferences menu. The 24 hour clock time format is supported for international operating
systems.

e Number Lock
e Scroll Lock

* Insert/Overwrite
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Scroll Bars

Toolbars

14

Scroll bars are available to maneuver quickly throughout your form. Scroll bars appear whenever the user is
in a view such that their entire form is not able to be displayed in the Design Area. Scroll bars will appear
on the bottom and right sides of the screen. Click and drag the scroll bat to move the form up/down,
left/right as necessaty. Page Up and Page Down keys also allow for quick maneuvering. Arrow keys ate
located at left/right side of bottom scroll bar and top/bottom of right scroll bar to allow scrolling in
smaller increments.

|| || apjfia]| BIU|Z[%|x2| A7

SHLIKL MNOPO S TLAVW YT - E

|0 )

Various toolbars are available within Proform Designer to provide quick access to commonly used
functions. Users are given the ability to organize the commands to suit their needs. You can easily customize
the tools on the toolbar. For example, you can add and remove menus and buttons, create custom toolbars,
hide or display toolbars and re-locate toolbars. Toolbars contain not only buttons, but drop-down menus as
well. ToolTips are available for toolbar buttons to identify their function.

Individual toolbars can be undocked and moved around the design area. This is done by dragging the
toolbar onto the design area. They can be re-docked by dragging them back to the toolbar area.

Display/Hide Toolbars

Toolbars can be removed from the screen if desired. Toolbars buttons are grouped according to
functionality and placed with similar functioning buttons on a single toolbar. For example, all drawing
toolbar buttons can be found on the Drawing toolbar. This not only makes locating buttons simplified, but
assists users in organizing their desktop.
< To display/hide toolbars

1. Select Toolbars from the View menu.

2. Toolbars will be listed by name in the Toolbars list.

3. Check on/off the appropriate Toolbar.

Change Appearance of Toolbars

Toolbars can be displayed as normal, cool look, and/or large buttons. Toolbars will be displayed in normal
view by default.
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< To change toolbar appearance
1. Go to the View menu and select Toolbars.

2. Enable the Large Button and/or Cool Look button as desired.

3. Disable the check boxes to return to normal view.

Customize

Toolbars | Commands
Toolbars:

==
VEETEER (] Show Tootips

/| Drawing
i [ Cool Look -
| Texd Format [ Large Buttons

| Data View

| Repetition
V|OMR

| Object Format
| Grouping

wr
o
a
o
=

ok ][ Cancel

Repetition &l Repetition

Repetition &
=|=| =|=| == ==

M g

=

Normal Cool Lok Large Buttons

Enable/Disable ToolTips

ToolTips provide a brief description of the purpose of a toolbar button. They appear automatically when
the mouse is held over a button for a short period of time when the Show ToolTips option is set on.

< To set the Show ToolTips option
1. Go to the View menu and select Toolbars.

2. Check the Show ToolTips button.
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Customize Toolbars

Toolbars can be tailored to the users needs by removing and adding toolbar buttons to them.

Customize @
Toolbars | Commands |

Categories: Buttons
s EIE e =)

Text Format
|2(®] o|c| ¥|o

Object Format
Grouping
Repetition
Drawing

OMR

Data View

Select a category, then click a button to see its description. Drag the button
to any toolbar

Description

0K || Cancel

< To customize a toolbar
1. Go to the View menu and select Toolbars.
2. Select the Commands tab to enable toolbar edit mode.

3. Remove and rearrange buttons from toolbars by dragging the buttons off toolbars or to a new
location.

4. Add buttons to toolbars by dragging buttons from the Buttons list in the Commands tab onto the desired
toolbar.
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Create Custom Toolbar

< To create a custom toolbar

1.

Select Toolbars from the View menu.
click the New button.
An edit box will appear allowing the user to name the toolbar.

The new toolbar will now appear in the Toolbar list.

Working with Rulers

| Ly

| 2%
1,
2.
3,
1.
3,

18

Rulers

LI T L T T e I T T T T T T S O R T NN R S I S T R [ R S TR N T S T [ T T T

Rulers are a helpful tool in form measurement. The rulers can be displayed in a variety of units (inches,

centimeters, dots, and grids) and can be docked/re-docked as necessary.

< To display rulers

Click Show Ruler on the View toolbar.
<OR>
Select Options from the View menu.

Select Rulers from the Options menu.

< To define ruler unit

Select Preferences from the Edit menu.

2. From the Design tab, check Show Ruler to show/hide rulers.

Select unit of measure by choosing desired unit in Ruler Unit drop-down list.

Docking/Re-Docking Rulers

Rulers will be shown on the top and right side of the Proform Designer screen when first enabled. The user

can re-dock the rulers to the left and bottom as desired. Rulers may also be undocked to better assist users

with form measurements.

¢ To undock ruler, drag the ruler to a location within the design area.

* To re-dock ruler, click the right mouse button over the ruler and select location at which to
re-dock the ruler (left/right for vertical ruler or top/bottom for hotizontal ruler).
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Welcome Menu

Upon starting up VisionDP, the Welcome Menu will appear. This menu will give you access to the most
commonly used functions and assists in quickly and easily opening up and creating new forms/projects.

Create Create Project Create Select VI Compose
New Form From Template  Project output type
LY L
2 Designer Welcome M*u I / g‘
¥ v 1
m—, - =] | CresleTipe :
: J P4 LA | | MComposePoees ]
Open Project o R =
Open MNew Form Usze Template Edede\'l Cuw;:
Cl o
Show lotm fles
[ I[ Design Fies Date Modéied e = Display
FI095C_DTO g B22/20152319PM Form Files
F1095C pf 6/22/2015 223,02 FM
PROPERTYTAX_109726FFJ BAE2015 41060 PM
FI0950-Case706 pfj §15/2015 20907 PM
Design Filesd | wzoi 20412013 10:20:05 AM
PurchOrde pfj 2/3/2013 50843 FM
PO$3po_rurmber. ol 12/26/2012 7.23.03 AM
J0Bpuich_order pf 12/6/2012 217.09PM
& Rezource Sat Drate Modifisd
wisiondp. env 242592204 . 3
Resource Sets | seccapen 020512462 1
prodormeny B/22/20015 20400 .
ciyolworcesier eny BA10/2015 25038 -
7] Shew this Welcome menu at startup Close |

Open button

After selecting a file (project .pfj or single form fsl,.dtd) you can click on Open to open your

design file.

Clicking on the Template button will open up the Choose Template menu. Templates allow for
easy creation of projects in a few simple steps. Templates are explained in detail on page 265

Once a project file has been selected from the Design Files list, and an output type is selected
from the Create Type drop-down, dlick the Create VI Compose Output button to automatically
create the output for the selected project without having to open the design.

Use this drop-down menu to select the type of VI Compose Output you would like fo create
when using the Create VI Compose output butfon.
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Design Planes

Proform Designer places document objects within three design planes that affect the layering of the
objects. Each plane can be viewed individually or in combination. The order of the planes are as follows
from bottom to top: Background, Static Form, Data Plane.

There is also an optional Secure Plane in which the user can define a secure password that will need to be
provided any time editing to the secure plane is made.

All Planes Viewable | | Data Plane Viewable

OESIGING GREAT
nscarss

Static Plane Viewable Background Plane
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Static Form Plane

All elements that are drawn in Proform Designer that do not include a data element are part of the Stafic
Form Plane by default. Elements in the Static Form Plane will be placed in the form file created upon output.
Therefore, the elements in the Static Form Plane will be saved into the following files:

* PostScript environment: extension .PS

¢ PCL environment: extension .PCL

¢ XES environment: extension .XES

¢ Metacode environment: extension .FRM.

¢ Images and fonts will be saved as well.

Data Plane

Objects that contain, or are produced from, variable data elements will be placed in the Data Plane (except
variable images placed on the Background Plane). This would include text blocks with data, data-driven
images, conditional images or text, variable fields, etc. The Data Plane is the topmost plane, in front of the
Static Form and Background Plane. Upon output, data elements and/or their placement will be stored as VI
Compose commands in the *JDT, *. DBM or *X]JT files.

Background Plane

The Background Plane can contain a printable image file, or objects that are viewable in the Designer
interface but are non-printable. The Background Plane is always below the Static Form and Data Planes.
Objects placed in the Background Plane are locked into the place of import, so they are anchored into place
and cannot be selected when placing or drawing objects in the static or data planes. Background objects can
only be edited or moved in Edit Background mode.

The Background Plane has two main uses:
* Pre-printed stock:

Non-printable background images are useful in emulating pre-printed stock. Drawn objects (lines,
boxes, citcles, etc.) can also be placed in the background plane to assist in the design process
(emulating perforated paper, folds, etc.), and will not print.

® Pre-designed pages:

Printable background images are useful in anchoring full page design images that may have data or
static objects drawn on top. The option for printable background images is only available for forms
designed with variable data (VI Compose) and are limited to *.EPS, * JPG, *TIF, and *.PS file types.
Background images can also be variably driven (data-driven backgrounds and conditional rule-based)
but will always be on the bottom layer (under the Static Form and Data Planes).
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+ To add static elements to the Background Plane

Select the static element that is to be added to the Background Plane. Right click the mouse and select
Background Plane. The element is now part of the background plane.

Only static form elements can be added to the background plane. Conditional background images can be
created by importing a background image when creating the new form or by importing background images
through the File menu.

< Working with the Background Plane

Elements in the Background Plane can only be selected for modification (moving, resizing, deleting), if you
select the Background Plane option from the Edit menu. Background elements selected will have a special fly-by
graphic to distinguish them from non-background elements as defined on page 97.

Viewing Document Planes

Format Tools Window Help

v | Fit To Page

e , BlU|7 ||
Refresh FlIo 2 <
Plane » | v Static Form i
Toolbars... | [Bat
¥ | View Data Window yalj{Eackawnnd
v | Secure

Errmn Erreree

Viewing document planes

Each plane can be viewed individually or in combination. To view the vatious design planes, select from the
View menu the Plane Opfion. The planes currently being viewed will appear with a check mark as shown above.
Select the appropriate plane to either remove or add it to the display.

It is recommended to work with the background plane not activated since it makes it easier to select objects
on the page. To enable/disable the background plane access Background from the Edit menu. If this Edit
Background option has a check mark, then the background plane is activated. When the background plane
is active, it is more difficult to select static form plane elements.
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Secure Plane

Designer gives you the option to create a Secure Design Plane within your form that can only be accessed

when an administrator-defined password is provided. All elements created within the other design planes

can be edited while the Secure Plane is selected, but will only be password-protected once they have been

“sent to the Secure Plane”. All elements can be sent to the Secure Plane.

3
”

0,
Q

0,
0

To Create a Secure Design Plane
1. Access the Form Layout window by either creating a new form or selecting it from the Edit menu.
2. From the Form Setup Tab, enter a password in the Secure Password entry box.
Note: Password can be up to 256 characters.
3. The Verify Password window will appear prompting you to re-enter your desired password.

Click Ok.

To Change Password of Secure Design Plane
1. Go to the Edit menu, and select Form Layout.
2. From the Form Sefup Tab enter in the new desired password.

3. The Verify Password window will appear prompting the user to enter in the old password before a new
password can be defined.

4. Enter the old password and click Ok.

To View elements within the Secure Plane
1. Go to the View menu and select the Plane Option.

2. A drop down list of the planes will appear with check marks next to the planes that are currently
visible.

3. Select Secure Plane from the list to enable the Plane.

4. A prompt will appear requiring the input of the password associated with the secure plane.

To send selected elements to the Secure Plane
1. Select element you wish to send to Secure Plane.

2. Right click the mouse, and choose the Secure Plane from the Properties menu.

Getting Started with Proform Designer
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Chapter 2

Resource Sets

esource Sets provide the ability to organize the files and printer information associated with a
project or a group of projects. A Resource Set contains information about your printer and any
esources available on the printer. This helps Proform Designer guide the forms design process
based on what it knows about your printer. For instance, a Xerox HighLight Color printer needs different
ink information than a full color printer, and an 11X17 form should only be designed if your printer

supports tabloid paper.

Resource Sets also provide an avenue for resource management. A service bureau or the design department
of alarge company may want to keep resources separated based on customer or department. A Resource
Set can be defined for each client containing logos and custom fonts specific to that client's needs, even if
all of the forms are eventually printed on the same printer.

You will be provided with a basic Resource Set (PRO-FORM) that defines standard printer defaults based
on the information gathered during installation. This Resource Set can be used as a basis to create a unique
environment. Additional Resource Sets can be created as needed.

When designing forms for a production environment, use a Resource Set based on the production printer,
even if other printers may be used for pre-production proof printing. Proof printers do not necessarily
need to have an associated Resource Set.
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Working with Resource Sefs

Selecting a Resource Set

The Resource Set selected should represent the final destination printer. For example, if a page will
eventually be merged with data on an iGen3, but will be proof-printed on an HP Laser]et. The PostScript
Color Resource Set should be chosen when designing this page, since that is what will be used to print to
the iGen3.

The current Resource Set name is displayed in the Ribbon Bar. The Resource Set must be selected before
form design begins and cannot be changed while a form is open. When a form is saved, the Resource Set

information is stored in the form. Therefore, when opening the form in the future, the correct resource set
will be enabled.

 To select a resource set

1. Close all forms. ?._\; Proform Designer
File View Help
| Preferences...

2. Select Resource Set from the Edit menu.

3. From the Resource Set drop-down menu, select the desired RESD&CE Set..
Resource Set. The information in the window will update Create CSV Data..
to reflect the selection.

VI Cempose Macro..,

Creating a Resource Set

There may be an occasion in which a new Resource Set needs to be created. A Resource Set for each printer
type supported should be maintained. A basic Resource Set (PRO-FORM) that defines standard printer
defaults based on the information gathered during installation is created during setup. All other Resource
Sets need to be created if necessaty.

| H < To create a new resource set

1. Close any open forms.
2. Click the Create Resource Set button from the Standard toolbar.

3. Enter the name of the new Resource Set into the Resource Set field. All existing Resource Sets are listed
in the drop-down so that you can avoid duplicating Resource Set names. You may also choose to use
the name that is generated for you and displayed in the Resource Set field.
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Supported Printers

Printer types supported within Proform Designer include Xerox Metacode (Monochrome and HighLight
Color), Hewlett Packard PCL (Monochrome, HighLight Color and Color), Xerox XES (Monochrome and
Color), PostScript (Monochrome, HighLight Color and Color) and IBM AFP.

t Resource Set i [CE ——

General | Locations | Forts | Images | Archive |

Resource Set: Type:
PRO-FORM v [PostSerst oo =

Yerox Metacode (Monochrome)
Yerox Metacode (HighLight Colar)

Forms Language

© Xerox FOL  (0) IBM OGL e
Hewlett Packard PCL (Monochrome)
Yerox Options Hewlett Packard PCL (HighLight Color)

Hewlett Packard PCL (Colar)
Tape Label: [ Office Prir PostScrpt (Monachrome)

Post Script (HighLight Calor]
[ Low Precision Calculations Static For|[Faereney f

IBM AFP

Yerox Specialty Imaging Availability
[ Micro Text [ Gloss Text [] Comelation
[ Fluorescent [ Infrared

Printer Capabilties
Graphic Capability Edge to Edge Printing ~ Symbal-Set: &L

Hesolution: Dipi Paper Support: [ 11x 17 w | Inches

AFP/OGL Cptions
IBM O/5: Default Code-Page:
Landscape Default Crientation Maximum Record Size: | 16 | K Bytes
Unbounded Fort CR/LF Record Separation

+ To choose destination printer

1. Close all forms.
2. Select Edit and then choose Resource Set.

3. From the General tab of the Edit Resource Set menu, choose a printer type from the Type drop-down menu.
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ﬁ Selecting a specific default printer model aids in defining limits as to what you are allowed to do in
Designer..

Choose Printer Driver for Font Support (Default Printer Button)

Windows defines PostScript printer fonts by the active PostScript printer driver. Although the Designer
products use Lytrod Software developed output drivers, the defined Windows PostScript printer driver is
used for the Proof Print function as well as for determining available PostScript printer fonts.

dit Resource Set

General | Locations l Forts I Images i Archivel

Resource Set: Type:
PRO-FORM ~ [PostScipt (Caler -]

Default Printer...

Choose printer driver
forfont support

Fomms Language

@ Xerow FOL (7 IBMOGL

\EJ Herox Options
T o—._l_—ulaﬁl.lr‘u. e [ mgr | g T A .|l' rn o

Set and select a PostScript printer when updating the software to a newer release. The printer information
will then be stored in the Resource Set and the available PostScript printer fonts will be gathered.

j To ensure that the correct print driver has been selected, it is recommended that users go to the Resource

Installing PostScript Print Driver in Windows

—1 Installing print drivers into the Windows environment is the first step to adding a printer into any software
g product. Print drivers can be obtained from disks provided upon purchase of the printer or from printer
—— manufacturers website. You can download Xerox print drivers from www.xerox.com.

Forms Language

Resource Sets identify which type of forms language you will be creating. This information affects the
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Proform Designer source file as opposed to the actual print file. However, you should choose the language

appropriate for your printer. Xerox FDL should be chosen for all printers other than AFP printers.

I-Forms Language

& Werox FOL

" |BM OGL

 To choose forms language

1. Close all forms.

2. Select Resource Set from the Edit menu.

3. Check the Xerox FDL or IBM OGL radio button as appropriate.

Xerox Options

The Xerox Options section of the Resource Set window defines the options available on a Xerox printer.

The options are as follows:

#erox Optiohs
Tape Labet |Standard  + [ ¥erox Office Printer WIPP: |FreeFlow 8
[~ Low Precision Calculations r

* Tape Label — This options should be selected if the Resource Set is being defined for a Xerox
Metacode printer that requires a tape label record header at the start of each form, font or image
file (FRM, FNT, LGO and IMG files). These headers are used to identify the files. If None is

selected, no tape label will be created. The Standard option creates a tape label that is the usual 128

byte record as designed by Xerox to proceed Metacode resources. An Extended tape label is a
Standard tape label padded with zeroes to 512 bytes. Extended tape labels are used to ease storage
of files on systems that do record blocking (mainframe computers).

e Xerox Office Printers — Special settings are available for using VI Compose on Xerox N-Series, Phaser,
and DocuCentre printers. When the Xerox Office Printers check box is enabled, it becomes

possible to print VI Compose applications to a local, networked office printer.

VI Compose — If the Resource Set is being defined for a VI Compose enabled Xerox PostScript
printer, then choose the version of VI Compose installed on the printer. This will enable all of

Proform Designer’s data mapping capabilities for that particular version of VI Compose. Select
from Disabled, Version 2.1, Version 2001, Version 4.0, Version 5.0 or FreeFlow 4, through
FreeFlow 10.

*  Low Predision Calculations — When performing calculations, Designer can either use the VI Compose
method or the PostScript method. The VI Compose method is less precise than the PostScript
method. If you do not require a high amount of precision (VI Compose will produce out to 9
decimal places) enable the Low Precision Calculations check box.
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e Static Font List — This check box will be available when working in a metacode environment.
Enabling this check box will prevent Designer from modifying and reloading the font list before
every page is printed. By using the same font list for each page, printing speeds are optimized.

Short Edge Feed — This check box is available when working in 2 metacode environment. Enabling this check
box allows Designer to correctly rotate the images being used on the form when the paper is being fed into
the printer using the Short Edge Feed direction.

Xerox Specialty Imaging — Five Specialty Imaging capabilities are possible: MicroText, GlossMark Text,
Correlation Text, Fluorescent Effect and InfraRed Effect. You may tailor the availability of these within
Designer by checking one or more of the checkboxes to allow Specialty Imaging to be designed into your
applications. By checking MicroText, GlossMark Text or Correlation, Designer will ask for the fonts
associated with this Specialty Imaging effect.

Printer Capabilities

30

Resource Sets contain information regarding the type of printer being supported with each Resource Set. In
regards to printer type, the user will choose a type as opposed to a specific printer model. Additional printer
information is also defined to specify unique capabilities of the various printer models.

Non standard printer capabilities can be defined in the Printer Capabilities section of the Edit Resource Set window.
The following printer capabilities can be defined:

*  Graphic Capability — This option defines the availability of graphics hardware on Xerox Metacode
(LPS) printers. Xerox 3700 and 4235 printers have the necessary hardware to handle graphics.

e Edge-to-Edge — This option defines whether or not the printer can print to the edge of the paper.
*  Paper Support — This option defines the maximum paper size the printer suppotts.

e Resolution — This option defines the resolution the printer supports. NOTE: Some Xerox printers
are limited to 300dpi.

Printer Capabilities
¥ Graphic Capability ¥ Edageto Edge Printing  Symbal-Set: IBU

Hesalutian:|'|2|:||:| "I Dpi FPaper Support: |LERE: 3 ™| Inches

% To define printer information in a Resource Set

1. Close all forms.
2. Select Resource Set from the Edit menu.

3. From the General tab of the Edit Resource Set menu, specify the appropriate printer information for the
current Resource Set as follows:

*  Check the Graphic Capability box if applicable.
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Check the Edge-to-Edge box if applicable.
Choose maximum Paper Size supported from the Paper Support drop-down menu.
Choose printer resolution from the Resolution drop-down menu.

For PCL Printers, the Symbol Set default can be defined. Symbol Sets define character mapping
for the fonts.

Resource Sets
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AFP/OGL Printer Specifications

There are several printer options specific to AFP printers. If you have selected AFP as the printer type, the
following options will be available:

* |BMO/S - Defines mainframe operating system. This is important when creating fonts and page
segments for AFP printers. The choices are VM, VSE, MVS and AS/400.

o Default Code Page - Sets a default code-page. The code-page is used when creating fonts for AFP
printers and serves as a guideline as to which characters to include in the font and in what
positions.

* Landscape Default Orientation - Sets Landscape as 0° orientation. (i.e. IBM 3800 printer)

* Maximum Record Size - Mainframe operating systems usually have a maximum size for a variable
length record. To prevent a font or page-segment from exceeding this limit, specify the maximum
record size in kilo bytes.

*  Unbounded Font - Specifies that AFP fonts will be produced in a Unbounded box format.

(R/LF Separation - Places a cartiage-return line-feed combination at the end of each structured field

record, easing the transfer of the AFP files to the mainframe by allowing each record to be placed
in a variable length record.

< To set AFP printer specifications

AFFJOGL Optio
EMO/S [y | DefautCodefoge: [ -]
I Landscape Default Orientation Maxirmum Record Size l— K Bytes
I Unbounded Font [~ CR/LF Record Separation

1. Close all forms.
2. Select Resource Set from the Edit menu.

3. From the General tab, specify AFP specifications as follows:
* Choose the Operating System from the IBM/0S drop-down menu.
* Choose the Default Code Page from corresponding drop-down menu.
¢ Define the maximum structured field record size.
* Check the Landscape Default Orientation box to set landscape as 0° orientation.
¢ Check the Unbounded Font box to create AFP fonts in unbounded box format.

* Check the (R/LF Separation box to place carriage-return line-feed combination after each structured
field record in font files.
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HighLight Color Specifications

If you have selected the HighLight Color printer type, a default ink catalog, palette, and ink must be
identified for the Resource Set.

Color Defaults
’7nkCataIDg [DFAULT 7| Palette: |SIMPLE = ke fwnime |

< To set color options
1. Close all forms.
2. Select Resource Set from the Edit menu.

3. From the General tab, select Ink Catalog, Palette and Ink from the corresponding drop-down menus.

f Other than by importing resources directly onto a form, Resource Set information can only be modified
when no forms are active in Proform Designer.
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Working with Fonts

34

Designer provides automatic access to any fonts expected to be standard on your printer. These fonts
should already be displayed in your Font List. Designer also allows access to all of the TrueType fonts
available on your system. Any additional fonts that you wish to use can be added to your Font List by
importing them into your form or into the Resource Set.

Supported Font Formats

Metacode Fonts Font format supported by Xerox Metacode printers, (LPS prinfer) - .FNT.

Xerox XES ASCII Dynamic Fonts Decentralized printer fonts that are typically used by minicomputers and microcomputers that
are connected to the decentralized printer through either a parallel printer interface or sync
serial inferface.

Xerox XES EBCDIC Dynamic Fonts Fonts that are used by mainframe computers communicating to the decentralized printer
through a synchronous serial data communications protocol such as the IBM 3770 SNA or
3780 bisync.

Xerox DSBU Fonts Format (DSBU) supported by Xerox 3700, 4235, 4700, and 4045CP (with Signage cartridge)

printers to bypass cell size, total font size and orientation limitations of the XES font.

AFP Bounded/Unbounded Fonts IBM AFP fonts consisting of three different files, coded font file, character set and code page
using the EBCDIC character set.

PCL Fonts Font format supported by PCL printers including Hewlett Packard and Xerox. PCL 5 supported on
late model, PCL 4 on many previous printers.

Various techniques are used by laser printers to place toner onto a page. For example, text using the same
bitmap font may print significantly darker on a HP Laser]et than on a Xerox printer. Proform Designer
does not make any automatic adjustments to a font for this printing difference. Manual adjustments can be
made in the Bitmap Editor available in Lytrod Software’s font tool, BitCopy, if necessary.
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Adding Bitmap Fonts to the Resource Set

Once a Resource Set has been created, bitmap fonts can be added. Existing bitmap fonts must be added to

the Resource Set for use within Proform Designer. Importing fonts directly into the resource set is a

convenient way of adding multiple fonts to the resource set in a single pass.

Edit Resource Set

[ ]

X

| General | Locations | Forts | Images | .Archi\rel

Resource Set: PRO-FORM

Available Fonts:

’ Edit Map Tables... ]

[ Edit True Type Table. .. ]

Location: C:\Program Files*Profarm Designer'FONTS

Fort Name Crientation  Pitch Size  Style DPI
Courier Portrait Fixed 0.100 ...
Courier-Bold Partrait Fixed 0.100 ... Bold
Courier-BoldQ...  Portrait Fixed 0.100 ... Bold/k...
Courer-Oblique  Portrait Fixed 0.100 ... Halic
OMRI Imverse P Fixed ECPI 300
OMRJ Inverse La... Fixed & CPI 300
OMRL Landscape  Fixed ECPI 300
OMRP Portrait Fixed ECPI 300
Farmiby: * [ Intemal [ Bold [ Halic

OK || Cancel

Resource Sets
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< To add bitmap fonts to the Resource Set
1. Close all forms.
2. Select Resource Set from the Edit menu.
3. From the Fonfs tab, click Import.

4. An open menu will appear allowing file selection. Click the Files of type drop-down to select the file
type.

5. Select the font or fonts to be imported and click Open. Multiple fonts may be selected by holding
down the <SHIFT> or <CTRL> keys.

6. The Available Fonts list will now reflect the imported font(s).

Importing Bitmap Fonts

It is also possible to import fonts, one at a time, when the form is open in Designer. An imported font will
automatically be added to the Resource Set. The imported font will also be set as the current font in the
font list.

Before any bitmap fonts can be added to the resource set, however, they must be present in the Windows
Fonts directory. To place a font in this directory, access the Start menu and select Control Panel. Open the
Fonts folder, go to the File menu and choose Install New Font.

< To import fonts while a form is active
1. Select Import from the File menu.
2. Select Font from the Import menu.

3. An open menu will appear allowing file selection. Select a file type from the Type drop-down menu.

4. Select the file to be imported and click Open.

5. A menu will appear allowing the user to define font family. Select font family from the family
drop-down list or type family name in the edit box. The purpose of font families is discussed later in
this chapter.

6. The Font drop-down list will now reflect the newly imported font as the current font.
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Importing Scalable Fonts

PostScript scalable fonts can be imported into Designer. Importing scalable fonts will update Designer's
PostScript table, as well as download the fonts to PostScript printers. These fonts can then be output to the
VI Compose resource directories when creating VI Compose jobs. Once the fonts are imported into
Designer, they will be displayed with a PS icon in all Designer font drop-down menus. Importing scalable
fonts is a useful way of diminishing bitmap font resources and creating the most efficient VI Compose

Jobs.
Only the .pfb font should be imported into the resource set.

Before any scalable fonts can be added to the resource set, however, the .pfm must be present in the
Windows Fonts directory. To place a .pfm font in this directory, access the Start menu and select
Control Panel. Open the Fonts folder, go to the File menu and select Install New Font.

Import PostScript Font 2 ]

< To Import PostScript Scalable Fonts

, File Mame: ANTIDES6FNP
1. Select Resource Set from the Edit menu.

Intermal Name: AntiqueQlive-Black

2. Select the Fonts tab from the Edit
Resource Set window.

3. Click Import. yle:| Roman

Encoding Yector: StandardEncoding

Drisplay Font:l -

4. The Import Bitmap Font window will .
appear. Select PostScript font (*.fnp, * pfa, el Jesk o]
* pib) from the Files of type drop down. B e

5. Select a .pfh PostScript Scalable font.
Click Open.

6. The Import PostScript Font window will appear. The Internal Name and Style fields will automatically be
populated.

7. Choose the Display Font. This will define how the Font is displayed on-screen.

8. Define the encoding vector to be used for the font. The encoding vector defines the characters that
are available to the font. ISO Latin 1 Encoding and Standard Encoding are available for every font.
Other vectors may be available as well.

9. Click the ellipses next to the Kerning Table field to browse for the appropriate .afm table. This table will
provide kerning information to the VI Compose enabled printer.

10. Click OK.
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Edit the PostScript Table

It is possible to edit Designer's PostScript table from within the Fonts tab of the Edit Resource Set menu.

< To edit the postscript table
1. Click the Edit Map Tables button from within the Fonts tab of the Edit Resource Set menu.
2. The Edit Printer Font Mapping Table window will appear.

3. Make necessary font additions or deletions.

4. Click 0K.
Edit Printer Font Mapping Table 23
Table Name: PostScript. Thi v [J/]Active Table PastSeript PCL

MHame Printer Mame Style File EncodingWe..  Kem File = Edit
AGaramaond AG aramond-Bold Bold GDE ... |1SOLatin1En... I
AGaramand AGaramond-Bold...  Baold-..  gdhbi P...  StandardEnc... Irnpart... |
AGaramond AGaramond-ltalic [talic gdi P, StandardEnc...
AGaramond AGaramond-Feg.. FRoman gdrg P... StandardEnc... Add.... |
AGaramand AGaramond-Sem...  FRoman GDSE ... 150Latin1En...
AlGaramand B ARaramendPald  Pold adh CtandardF e =i Delete

o4 i} 1 |

Ok | | Cancel Clear Table |

Font Location
Each Resource Set has an associated default location for fonts. Designer uses this location as the output

directory. Any font files created when a form is saved are stored in this location.

< To set font location
1. Close all forms.
2. Select Resource Set from the Edit menu.

3. From the Locations tab, specify a font location in the Font edit box or click to browse in order to locate
the desired location.
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j Font files ate always stored in Designet's default font directory, as specified in the Locations tab of the Edit

Resource Set window. Existing fonts can be imported into this directory from anywhere on the system.

Edit Resource Set

| General | Locations | Forts | Images | Pfdﬂvel

Resource Set: PRO-FORM

[ Edit Map Tables... ]

Location: C:%Program Files*Proform Designer' FONTS

[ Edit True Type Table... ]

Available Fonts:
Fort Mame Orientation Pitch Size  Style DFI

Courier Portrait Ficed 0.100 ...

Courier-Bold Partrait Fieed 0.100 ... Bold

Courier-BoldD... Portrait Foced 0.100 ... Bold/k...

CourierObligue  Portrait Ficed 0100 ... halic

OMRI Inverse P...  Fixed 6 CPI 300

OMRJ Inverse La...  Fied 6 CPI 300

OMRBL Landscape  Ficed GCPI 300

OMRP Portrait Fixed 6 CPI 300

Famity: * [ intemal [C]Bold ] kalic
Substitute: +~ [[logo [Import... ] [Remo\re ]

OK || Cancel

Resource Sets
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Font Specifications

The Resource Set contains point size and style information about each font. This important information is
used when listing available fonts. Designer cannot always determine style characteristics when the font is
imported, so it is also possible to define those characteristics manually.

Farnily: I j [~ Internal [T Bald [ Htalic

Substitute: I j " Loga Import... Femowve

Location: IC:\Pngram Files\Proform DesignedFonts',

Font tab of the Resource Set menu

* To define font specifications
1. Close all forms.
2. Select Resource Set from the Edit menu.
3. From the Fonfs list, select the font you wish to define.

4. Check appropriate attributes as follows: Bold and/or Italic

Xerox Metacode and XES fonts do not contain style (bold or italic) and point size information. To use
f these fonts in the most efficient manner requires setting the information manually.
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Font Family

Assigning a family name allows similar imported fonts to be grouped in a font family. The family name is
then displayed in the Type drop-down menu instead of each individual font minimizing the size of the font
list. When a family name is selected only the available point sizes are displayed in the Point Size menu.

Edit Resource Set -4 ilil

General | Lacations  Fonts |Images | Archivel

Resource Set: IPRO—FORM - Edit Map Tables...

Awailable Fonts:

Font Name | Crientation | Fitch | Sizel Style | DFl |
OMR Inverse Porr...  Fixed 6 CFI 3na
Inverse Land... Fixed B CPI 300
Landscape Fixed B CFl 300
Fartrait Fixed 6 CFI 3na

Family: IOMP\,Slug LI I~ Internal I~ Bold I ltalic

Subst\tute:l LI I~ Loga Impaor.. Eemowve |

Location: IOMRP.FNT

QK | Cancel

Font tab of the Resource menu

% To define a font family
1. Close all forms.
2. Select Resource Set from the Edit menu.
3. From the Fonfs list, select the font(s) you wish to define.

4. Select an existing family name from the Family drop-down list or define a new one by typing it into the

Family edit box.
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Internal Printer Fonts

Fonts that reside on your destination printer do not need to be downloaded every time they are used in a
form. In order for Designer to know they are printer resident, an Internal flag must be set in the resource
set.

Edit Resource Set X

General | Locations Fonts |Images|Archive|

Fesource Set: IPRO-FORM ﬂ Edit Map Takles... |
Awailable Fonts:
Font Narme | Orientation | Pitch Sizel Shyle | DFI |
Imverse Portr..  Fixed 6 CPI 300
OrRd Imverse Land... Fixed & CPI 300
OMRL Landscape Fixed 6 CFI 300
OMRF Fortrait Fixed & CPI 300
Family: [OMP_Slug > ® intemal I Bold T lalic
Substitute:l LI I~ Logo Import... Remove
Location: IOMRP.FNT

Font fab of the Resource menu
Internal flag Checked

< To set a font(s) as internal
1. Close all forms.
2. Select the Resource Set from the Edit menu.
3. From the Fonfs list, select the font(s) you wish to define as Internal.

4. Check the Internal check box.
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Removing Fonts
Fonts can be removed from a Resource Set if necessary. Removing fonts from a resource set simply
removes the reference to that font in the resource set. It does not delete the actual font file.
< To remove a font(s)
1. Close all forms.
2. Select Resource Set from the Edit menu.
3. From the Fonfs tab, select the font(s) to be removed.

4. Click the Remove button.

Converting Fonts
The Convert Font function allows for the manual conversion of Windows TrueType, PostScript or bitmap
fonts to bitmap fonts or logos. This is useful when the need arises to have a font used outside of the form.
(e.g. for data if not using VI Compose).
< To Convert Fonts

1. Close all existing forms.

2. Go to File menu and select Convert.

. Select Fonts. ..

SN}

. Select the Font type, Style, Size and Orientation.

|

. Select the File of Type in the drop-down menu.

[@)}

. Click the Convert button. One bitmap font will be converted with the font fype, style, size and orientation
settings selected.

7. Click the Close button when finished with all font conversions.
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Create/Convert Bitmap Fontz [LY TRODAP] | x| I

Stule: Size: Crientatiorn;

Fart:
I@ |Hegular |1 I =] |F'-:urtrait

Antiquellive-Norditslic | 5 «| |Landscape
Antiquellive-Roman 1 |ltalic B _
S Appls Chancety EDI::I _ 7 Inv-Lanu:Is_cape
i old-ltalic a | Five-Portrait
T Architecture Light q

Light-|talic

S hid = 11 |5
Sample
Symbol-Set: I

e —  AABbCcDdE

File name: |4F110E.FNP Canvert |
File of type: I PostScript fant [7.fhp) j Impart Fant... | Cloze I

Determining PostScript Printer Based Font Selection
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Windows defines PostScript printer fonts by the active PostScript print driver. Although the Designer
products use Lytrod Software developed output drivers, the defined Windows PostScript print drivers are
used for the Proof Print function as well as for determining available PostScript printer fonts.

Installing Windows Print Drivers

Installing print drivers into the Windows environment is the first step to adding a printer into any software
product. Print drivers can be obtained from disks provided upon purchase of the printer or from the
printer manufacturers website. You can download Xerox print drivers from www.xerox.com

< To install windows printer drivers
1. From the Windows Start button, select Settings and then choose Control Panel.
2. Double-click on the printer icon.
3. Double-click on the add printer icon.

4. Follow the Wizard directions to complete the driver installation.

Determining Printer Fonts in Designer
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Installing the PostScript print drivers into your Windows environment will enable the specific printer font
information provided by the drivers to be accessible to Designer. The PostScript drivers will then need to

be defined within the Resource Set.

General | Locations | Fonts | Images | Archive |

Fezsource Set: Type:
PRO-FORM ~ [ PostScrpt (Coler) -

Default Printer...

Foms Language

@ Xerox FOL ) IBM OGL Choose prirter driver
for font support
Herox Options
Tape Label: [ Office Prirter VI Compaose:
[ Low Precision Calculations Static Font List Shaort Edoe Feed

Herox Specialty Imaging Availability
[ Micro Text [] Gloss Text [T] Comelation
[ Fluorescent [ Infrared

Printer Capabilities
[¥] Graphic Capability Edge to Edge Printing  Symbol-Set: | 2L

Hesu:ulutiu:un: Dipi Paper Support: | 11x 17 | Inches

AFFP/OGL Options
[BM O/5: Defaultt Code-Page:
Landscape Default Orentation Mazimum Record Size: |15 K Bytes
Unbounded Fort CR/LF Record Separation

General tab of the Edit Resource Set window
Select the Default Printer button to add PostScript print drivers

Resource Sets
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< To access the PostScript print driver in Designer (enabling PostScript printer based type 1 font
selection)

1. Close all forms.
2. Select Resource Set from the Edit menu.
3. From the General tab of the Edit Resource Set menu, select the Default Printer button.

4. Select the installed PostScript printer from the drop-down menu in the Print Setup window.

[ Print Setup |E|‘
Printer
Name: | \\Delt320server\HP 8150DN PS v| | Propetties.. |
Status: Feady

Type: HP Universal Printing PS5
Where:  Back office
Comment: Manochrome 32 ppm

Faper Orientation
Size: ILetter v] @ Portrait
Source: Iﬁu.rtumaticalhr Select v] (") Landscape

. =

Select a PostScript printer to enable the Designer software fo access PostScript printer fonts

Selecting the PostScript print driver allows access to standard printer fonts in the design process. It is much
more efficient to select printer fonts. If TrueType fonts are selected, then bitmapped fonts (.pfa for VI
Compose) are created on output.
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Installing Additional PostScript Printer Fonts

After installing the PostScript print driver, a list of available printer fonts will be represented by a printer or
PS icon in the font list. Additional printer fonts (which will also be represented by a printer icon in the font
list) can be installed by using products such as Adobe Type Manager.

When printing in a PostScript environment, it is highly recommended to use PostScript printer fonts,
instead of TrueType fonts. When using Windows TrueType fonts in a form, the fonts are converted to
bitmapped fonts (.PFA files) during output to the printer. For this reason, Lytrod Software offers various
utilities which allow for the conversion of TrueType fonts into PostScript Type 1 fonts. (For more information,
please contact Lytrod Software) Using PostScript printer fonts ensutes the cleanest and crispest printout of
fonts on a PostScript printer.

Once a PostScript Type 1 file is created, the font file will need to be installed into the Windows operating
system and downloaded to the printer. Adobe Type Manager offers the ability to install PostScript printer
fonts into Windows. A light version is available at no cost from the Adobe website. Windows 2000 and XP
have this capability built into the operating systems. Once the font is installed in Windows, Designer will be
able to utilize the new font as a printer font.
< To Install Fonts into windows using Adobe Type Manager

1. Within Adobe Type Manager, select the Add Fonts tab.

2. Select Source Font from the drop-down menu.

3. Select the desired font and then click the Add button. The font is now in the destination folder.

4. Download the font to the printer.

Installing and Converting TrueType Fonts

TrucType fonts are commonly available through the Windows operating system and are installed through
the Windows font utility. Although TrueType fonts are convenient, they are converted upon output from
Designer into bitmapped fonts, which are inefficient and do not offer the high quality print of scalable
fonts. It is recommended that either the use of TrueType fonts in Designer is restricted or that they are
converted to printer fonts.
% To restrict TrueType fonts

1. Open Designer.

2. Access the Edit menu and select Preferences.

3. Select the System tab and check the Restrict TrueType fonts check box.

4. Click the 0K button to accept the default settings.

Installing TrueType fonts into Windows
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TrueType font files obtained from other sources than the operating system must be installed into the
operating system before it is recognized in the Proform Designer software.
+ To install TrueType fonts in windows

1. From the Windows Start button, select Settings and then choose Control Panel.

2. Double-click on the Fonts directory icon.

3. In the File menu select Install New Font.

4. Select the appropriate drive and directory in which the font files are located.

5. Select the font file.

6. Click the OK button to accept.
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Working with Images

Supported Image Formats

Designer allows the import of most standard image formats.

Standard Image Formats

(.pox) Isoft PC Rrintbrush

w Togged Iage Fle Fornot
bm) Widows Bimop
W) PEGFle techonge Format -~~~
1 Mobe Photoshop
g Porcble Network Grophis
g WA
wh Guophics Werchonge Format
) Windows Metole
W forble Document Format
TR lOG X compresse o uncompressed using CCIT, ith dfferent grovps cnd dimensions.

It is also possible to import standard print-format graphics.

Print-Format Image Formats

(.psg) IBM Page Segment Monochrome

(img) 9700 Grophic Image Xerox Format~~ Monochrome, Yerox Rter Encoded Format 2.1, Tuo Plane Highlight Color rosterimage
(pcl) HPPCL4/SRosterGrophic ~—~~~~ Monochrome, Hewet Pockard PCLImaging ColorMode, 256 Color
(eps) Encopsuloted PostSciptimage e~~~ Monochvome, 256 Color (eoted n lyhod Softwares Imogeopy)
(s6s) Xeou XES Grophics Window ~~~~~ Monochrome, Four Plone OMK Rl bt~

Print-Format Logo Formats

(Igo) 9700 Logo Format Monochrome, Two Plane HighLight Color

(g WPPCL4/Slogp  Monochome
(lop) Encopsulted PostScipt loge~—~—~—~~ Monocheome
(g XeroxSBXloge ~ Monochome
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Any imported graphic will be converted to the proper print format when a form is saved. These image files
will be located in the Resource Set’s default image location.

Multi-Page PDF Images

PDF files that are multiple pages can be imaged and imported into Designer. Once imported, the pages can
be scrolled through and the desired page can be placed on the form. The image will be placed on the form
with the same dimensions as the original PDF page, but it can be resized and rotated once on the form.

+ To Choose a page of a multi-page PDF

1. Click the Import Image button on the Drawing toolbar, or select Import and choose Image from the File
menu.

2. Choose a PDF file with two or more pages. Import the file.
3. Click on the form to place the PDF image.
4. Right click and choose Change Page from the context menu.

5. An Extract Image from Multiple Pages window will appear. The window will show the name of the PDF file
and the current page. The Previous Image and the Next Image buttons can be used to move backward and
forward through the pages of the PDE

6. After choosing the desired page, click Close to close the window. The page selected will be imaged.

“r _JJE. 1 METE TORE, TNE 8L £ ITETIES 1 TNE JUONN FI2NEwdl L DeSaVeI IO Ire [l 10 Lng L
viron mant inkc a tile with the ex tension PS:in: PCLenvironment intilz with the
A an XES enviroe ment in a tilewiththeey sension of XES; in a Metacode e vi rorm
sxlensioned FIM linages and (ols ey asolesaver nap propiale lies.,

TetaFlzne

The Tata P e com tairs arwel e ment that com fairsocis o dorad frome var abe crtad @
oy data field, lime data fie d, data grapls, dakn d=ven image, or test Hockwith vari alb
Agected cecond honal el 2ments will be placec nt e Data ane Since data can only be
: VIPP enabled en viron mert. these data el e ments wil bestored as VIPFcom mands o
DEM files. 1 Extract Image From Multiple Pages B3

Zadiground i Image Mame: IPFD_USEHS_MANUAL_B.
The backgrou — o priat as pert
There ase two Image Mumber: |29 3. Total Pages: |31 1]

& Fre-primer Previous Imagel Mest Image |

In thiscase it b-printec stock
aelpwith e | Close | Privitedd pupae,
wart to print.

* Fre-ded gned pages

IF you have des gred your appliceion in ansther product such as Page Maker o Quar
mport the design =5 a “beckground” and place additional elemerts (sually data elerr
el e The backgraunc can then se called irto S varable datajob s explaine
+ o add e ementstothe Background Aane

Select tae clement that i to be o dded tothe Bakground Plane. Rignt clickthe mouse m
Yanz Theel e mert isnowparit of the back grourd plane,
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Adding Images

Once a Resource Set is established, images can be added. Images must be added to the Resource Set for use
within Designer. Adding images through this method is a convenient way of adding multiple images to the
resource set in a single pass.

Edit Resource Set |_?”§§_|
| General | Locations | Fonts | Images | Archive |

Resource Set: PRO-FORM -

Available Images:

Image Name Orentation  Type Width Height DPI ‘.
01_KEA_LOG... JFEG 1150 320 -
100_1618 JFEG 480 18 72
11-12ZESESAP... PDF 2550 3300
53ZAFRICA_S... JPEG 1296 1512 600
53ZBORDER... EFS 4533 6033 600
ABR1 JFEG 2550 1193
ABSENTEE JFEG 4255 3060 600
ALANJOHNS... JFEG 482 150
ALAMLESSIK JPEG 516 180
ALANSSIG JFEG 1700 587
ALBERTAER... JFEG 807 151 200
AMYTHOMAS JFEG h74 160 200
ANNEDOLAN .. TIFF 7 230
ANMNEISENBE... JFEG 864 248
ANTHFAMHA APFG 13 120 -

Substitute: -
Impart.... Remove

Location: C:\Program Files \\isionDPAIMAGES

0K || Cancsl

1. Close all forms.
2. Select the Resource Set from the Edit menu.
3. From the Images tab, click the Import button.

4. An open menu will appear allowing file selection. Click on the File of type drop-down menu to choose the
file type.

5. Select image to be imported and click Open. Multiple images may be selected by holding down the
<SHIFT> or <CTRL> keys.

6. The Image List will now reflect the imported image(s).
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Importing Images

Importing of images is the method of choice while a form is active in Designer. It is convenient while
designing a form and coming across an image that requires importing. An imported image will be added to
the Resource Set automatically. The imported image will also be placed onto the current form and displayed

in the Image List drop-down on the toolbar.

< To import images while a form is active

1. Click on the Import Image button from the Drawing toolbar, or go to the File menu and choose Import and

then Image. ..

2. An open menu will appear allowing file selection. Click on the Files of type drop-down menu to set file

type.

3. Select the file to be imported and then click the Open button.

4. Click on the location in the form where the image should be placed.

Image Location

Each Resource Set has an associated default location for images. This is where Designer will automatically

look for images.

Edit Resource Set i
General | Locations | Fonts | Images | Amchive
Resource Set: PRO-FORM
Fom: C:\Program Files\VisionDP'\FORMS [

Fort: C:\Program Files\MisionDPAFONTS

Image: C:\Program Files'\VisionDP\IMAGES

Data: C:\Program Files\WisionDPA\DATA

Output: C:\Program Files'MisionDPNOUTPUTS |

[ ok ][ cancs

Edit Resaurce Set e

General | Locations | Fonts | Images | Achive

Resource Set: PROFORMDESIGNER_DEMO_SET

4

Availzble Images

Image Name Oriertation  Type Width Height DPI  *|
BIGIDEALD.. JPEG 188 300
BUSINESSID. PDF 2550 3300
CAFE_TICKE JPEG 0 TN |
CAFEPOSTC... JPEG 600 1650
CALISTOGA.. JFEG 1267 58
CALISTOGA.. TIFF 1267 858
COFFEE_CUP.. TIFF 558 266
COFFEE_SHE.. TIFF 600 360
COFFEECUR_ JFEG 1750 241 600
COLORSELE JPEG 37’5 287 150
CREDIT_SIG2 TIFF 41 288
DESIGNERW.. TIFF 87 25 150
DESIGNERW Compuserve /7 225 150
EAGLEHEAD.. EPS 150 95
FIOIIRPARK] JPFG 278 178 |
Substitute: «  [lintemal  Convettto:[image |
[mpott_ |  [Remove |

Location: COFFEE_SHELFTALKER_BACKGROUND.TIF

Resource Set Locations

Resource Sets
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< To sef the image location

1.
2.

Close all forms.
Select Resource Set from the Edit menu.

From the Locations tab, specify an image location in the Images edit box or click to browse in order to locate the
desired location.

While new image files are always stored in the default directory, existing images can be imported from anywhere. The
j location of the original image is displayed in the Images tab of the Resource Set menu. If an image file is no longer

found in this location when a form is opened, the Missing Resources menu will appear. The image can then be
imported from its new location.

Internal Printer Images

Images that reside on your destination printer do not need to be downloaded every time they are used in a form. In

order for Designer to know they are printer resident, the Internal flag must be set in the Resource Set.

< To set an image(s) as internal

1.

Bl

Close all forms.
Select Resource Set from the Edit menu.
From the Images list, select the image(s) you wish to define as Internal.

Check the Internal check box.

Removing Images

Images can be removed from a resource set if necessary. Removing images from a resource set simply removes the
reference to that image in the Resource Set. It does not delete the actual image file.

1.
2.

Close all forms.

Select Resource Set from the Edit menu.

. From the Images tab, select image(s) to be removed.

Click the Remove button.

Resource Sets
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Working with Logos

54

A logo is essentially an image that is stored in a font format. The image is broken into tiles, one tile per
character cell. These tiles are used to rebuild the image when the logo is displayed or printed. Most printers
restrict the dimensions of a logo and require that they are only one color. For this reason, the logo format is
most appropriate for small, simple images, such as company logos. There are several benefits to the logo
format when an image fits this criterion.

Logos can be used several times in a form without having to repeat the actual image information, therefore
reducing the file size of the form. It is also possible to call logos from the variable data stream. Another
advantage is the ability to colorize a logo within a form. When designing forms for full-color printers, all
colors in the image are converted to the selected color producing a one-color logo. Xerox HighLight Color
logos support one-color or two-color logos. Two-color logos consist of the HighLight color and black.

Once imported into Designer, logo files are handled just as any other image, and include the ability to resize
and scale. There are several output options based on image size, printer capabilities and the Resource Set
default settings. Images within the logo size limits can be saved as a logo or an image. This is determined by
the Logo specification in the Resource Set. Any image exceeding the dimension limits will be saved in an
image format.

Some Xerox printers requite additional hardware in order to print images. If the selected printer does
support the IMG format, images within the logo limitations can be created as an LGO or IMG as
mentioned previously.

Edit Resource Set | ? X3 |
General | Locations | Fonts | imagss [ Archive|

Resource Set: VISIONDP -

Avaisble Images:

Image Name Oriertation  Type Width  Height |
1LYTROD JPEG 617 166
300-X-300-PIX-LINE-DRA. .. BMP 300 305
COFFEE_CDI PhotoShop 197 212
1234 TIFF 1250 603

Z P BT ] '

Substitute: +  [lintemal Convetto:[Loge  ~|
[impott |  [Remove|

Location:

[ ok |[ Caneel

Image tab of the Resource Set menu
Logo Option Enabled
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< To convert an image to a logo

1.

> W

(@)}

Close all forms.

Select Resource Set from the Edit menu.

. Define Logo Parameters: Choose Orientation, Color Planes, enable the Highlight Color check box, and set Highlight Color

parameters as applicable.

From the Images tab of the Resource Set menu, select the desired image.

Click on the Yes button at the Convert Image window

Preview

Color: Cornvert

-
Define Logo Parameters |i‘
Mame: 1LYTROD [/] HighLight Calor
Orientation | Landscape B Eihlightszoor
Ink Catalog: | DFALILT -
Color Planes
Palette: | DFALILT =
(@) One Color Twao Color
Ink Colar: | RED -
One Color Two Color

@) Shaded . &
@) Extract

= SOFTWARE

Define Logo Parameters window

Select Logo from the Convert To drop-down menu. This will convert the selected image to a logo format.

Designer

I\

Convert image(s) to logo(s)?

[ Y || Mo

Convert Image Window

Resource Sets
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Converting Images
The Convert Image function allows for the creation of specialized bitmapped images without the limitations of

the resource set. Bitmapped images can be created independent of the form for use in other applications.

< To Convert Images

1. Close all existing forms.
2. From the File menu select Convert.
3. Select Images.

4. From the Image drop-down menu, select the image file to convert.

Only image files already imported into your Resource Set will be listed in the Image drop-down. The
Import... button will allow you to import additional images while still in the Convert Images window.

5. Select the type of file the image will be converted to in the File of Type drop-down menu.

6. Click on the Convert button, and then click the Yes button when the conversion is complete.

Canvert Images [VISIONDP] [ = |
Image: 1234 -
Of type: TIFF

File name: 1234.TIF

Final file name: 1234 EPS

File of type: | EPS [*.epsz] -

Orientation: | | andscape

Sample

P e
: fl,// Impot...

| Convert
| Cloze

7. Click the Close button when finished.
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Working with Data Files

Data files that can be processed by VI Compose can be imported into Designer as defined below. The types
of data that can be imported are database (delimited), line data (print ready ASCII files) and XML. In the
Resource Set you can define the default data directory as well as the directory where you would like your VI
Compose files to reside.

Supported Data Formats

Delimited Data typically generated from a database where each line represents a record with field information in each
record delimited with a common character such as a comma. If the delimiter is used within a data field, then
single or double quotes must surround the data field to act as a text qualifier. The first record must define the
field names delimited. Non-printable characters are restricted from existing in field names.

Line data Line data is data that is a flat ASCII file in a “print ready” format. This type of data is typically generated
from a mainframe computer for printing on line printers. The record is now defined as the data relating to
one source. For example, a phone bill. Each record may contain several pages of data which varies based on
the customer call usage. It now is critical to define the record break as well as the maximum number of lines
that can be printed on each page.

XML Data XML is a grammatical system for constructing custom mark-up languages, where the data is organized into o
tree structure. Designer will treat XML data fields in the sume manner as delimited data fields. After the
data file is imported, all of the data fields will be listed in the data drop-down menu.

Line Data Record Breaks

Fixed length Fixed length records have the same number of lines in each record.

€ PCC (print carioge cotrol) s examined inthe fst byt ofeach ine. ASCI PCC bytes are supported.
S0 Chorocter single choracir con be defined os the record breck. Forexample Form Feed.
edSig I ecords that hove vrying length, @ common fet sting can breck the record befoe o inlucing the line

which contains the fext.
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Data & VI Compose File Location

Edit Resource Set [ ® 2 |

| General | Locations | Forts | mages | Archive |

Resource Set: PRO-FORM
Form: C:*Program Files*.Proform Designer FORMS
Fort: C:%Program Files'.Proform Designer\FONTS
Image: C:Program FiIes‘-.Proforrn Designer‘-\I.MAGES
Data: C:\Program Files"Proform Designer:DATA
Wl eCompose: CAXVTPY
i CDng;ﬁ CHGFCY

Wl Compose
Printer:

o]
=
=
=
=
=
=

Office Printer:

Each Resource Set has a default location for VI Compose files. VI Compose Local files are stored within the
C:\xgfc directory in appropriate sub-directories (i.e. fontlib, imglib, mislib, jdtlib, formlib). The VI Compose
Printer location gives the option to map the VI Compose files to the \xgfc directory on a VI Compose
enabled network printer. When saving Jobs, the VI Compose files will be saved to the location specified in
the Resource Set. Thus, if three VI Compose printers are defined, the VI Compose Job will be saved to all
three printers; the same is true for Office Printers. However, since VI Compose Jobs are saved in a different
manner depending upon if they are being saved to VI Compose or an office printer, a job cannot be saved
to both a VI Compose and Office printer at the same time.

‘f The VI Compose enabled network printers must be recognized as workstations on a Windows network.
Network connectivity software may be required.
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Archive Resources

Designer can archive the critical user files

General | Locations | Farts | images | Archive |

(forms, fonts, images, data and resource sets)

into a single file for easy backup/archiving

Resaurce Set: -
purposes. Any resource set that is archived -
. . . . Location: C:\Program Files\Proform Designer\ ARCHIVE
can also be un-archived with the simple click
Archive File Name: PFD-December 01 2014 1050.zip -

of a button.

Password:

Include in Anchive
[¥] Forms [¥] Forts V] Images

< To archive resources

[¥] Data

1. Access the Archive tab of the Edit Resource

Archive Data/Fort/Form/image Resources
Set menu.

I Archive Unarchive...

2. Select the resource set that you want to

archive from the Resource Set drop-down
menu.

[/ Keep directory structure [ Archive resources based on fom references

3. By default, the archived resources will
be placed in C:\Program
Files\Proform Designer\ARCHIVE.

Click the ellipses (...) button to designate a
different location for the resources to
be stored.

4. A default file name will be entered into the Archive File Name field. To change the default name to a
custom name, delete the default name and enter the desired name into the field.

5. Create a password if desired. The password will be required whenever the archive is opened.

6. Define which resources will be included in the archive. Enable or disable the check boxes to choose
from Resource Sets, Form, Font, Image, and Data.

7. Click the Archive button to archive the resources.

To un-archive resources, specify the information in the same manner as described above, and click the
Unarchive button.

Resource Sets
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View Form Resources

When transferring forms to the printer, it may be necessary to identify resources associated with the form
to be transferred. This tool will list all fonts, logos, images and data that are used within the form, so that
they can be transferred to the printer. This is especially important when printing on Xerox LPS printers as
all resoutces must be located on the printer. It may also be important when transferring PCL/PS and Xerox
XES forms in which the resources have not been included in the form file.

View Resources 2

Farni:
BT_CERT_ADULTED 1ST.FSL
ET_CERT ADULTED 1S5T.FRM

€ | i | 3

-\ PROGRAM FILES\FPROFOHM DE3IGNER\FONT3\ARZ07D.pfa
:\CROGRAM FILES\SOOPORM DESIGHER\TONTSZ\AR20ED.
-\ CROSRAM FILES\FROPORM DESIGKER,FONTS\AR212D.
£ FILES\FROFORM DESIGHER)\FONIS\AR210D.
-\ FROSRAM FILES\FROFORM DEIIGHERYFONTS\AR21SD.
-\PROGRAM FILE3\PROFORM DE3IGNER\ S\TAZ11D.

[ T M g —

a NN ARMNAN
n
i
g <
a

Images/Logos:

Data: | adule_e=d timesheets=_data. txt |

Joh: | BT_CERT_ADULTED.pf3 |

Prirt... Close

« To View Form Resources
1. With your form open, select View and then choose Form Resources.
2. The View Resources menu will appear listing fonts, logos and images used in the current form.

3. To print the View Resources menu, click Print. To close the menu, click Close.
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Chapter 3

Opening, Creating and Saving Forms

here are several different file types Proform Designer supports on input. Full support of Xerox

source and object form files along with IBM form source is provided. File formats supported are:

Proform Designer Source (FSL), Xerox FDL Source (.FSL), Xerox Metacode Form (FRM),
Xerox EPS Printer Source ((FSL), Red-Titan (Mode R and Mode X) Sources (.FSL), DeskTop Designer
(.DTD),Office Designer (DTD), IBM OGL Version 2.0 (OSL) and Designer Jobs (.PFJ). The default file
type will be determined from information in the current Resource Set.

Newly created forms will be created in a format compatible with the printer information provided in the

Resource Set. This printer specification is also used to determine the available functions allowed when the

form is being created.

Opening Forms

8

¥ ' Designer Welcome Menu | B
,1 = — Create Type:
.F I ‘ﬁ Wl Composze Project v]
Open Blank Document Create VIFP
(e, e Project
Create Project | | Show farm files
Diesign Files Diate Modified i
postcard_back. fal B/6/2014 10:49:18 AM = |
posteardfront.fsl B/B/2014 10:48:20 Ab
postcard w1 fsl B/B/2014 10:26:04 Ab
fs0cyr.fsl B/5/2014 12:26:24 PM
Fs Oyl 2l B/5/2014 12:26:24 PM
drwalleycardback b fsl 442172014 2:07:06 PM
covffs.fsl 342042014 2:06:58 PM
wa_bwi_logic.fsl 242742014 2:04:00 P
15 _bwwi sl 2427/2014 2:04:00 PM
13_bwwicfsl 2427/2014 2:04:00 PM -
Resource Set D ate Modified iy
vigiondp.eny 12A/2014 104411 AM
pro-form, eny 10/29/2014 2:42:43 Pt
training. env 9/23/2014 121457 PM
Ivtrod_higher_ed_apps.eny 8/26/2014 9:25:01 AM L

[ Showe this 'welcome menu at startup

| Close

Opening, Creating and Saving Forms
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< To open a form using the Welcome Menu
1. Select the desired Resource Set from the bottom list on the Welcome Menu, this will display the .pfj's

associated with the resource set in the Design File list.

To display single page .fsl/.dtd files, click on the Show form files check box.

2. Double click on the form, or select it and click the Open button.

r I 3
® ° Designer Welcome Menu Il 2|
j}’}“ I .'g;é Create Type J
| Wl Compose Project -

o 5
Open Blank Document Cieate VPP
] Project _
Create Project [] Shaw form files
‘ Design Files [Drate Modified e
postcard_back fs| BABA2014 10:43:18 AM |=

< To open a form

1. Click Open Form from the Standard toolbar or select Open from the File menu.

¢

2. In the Look in box, click the drive or folder location that contains the form.
3. Browse to the folder containing the form that you wish to open.

4. Double-click the form, or select it and click Open.

lf To open a recently used document, click the appropriate file name from the history list at the bottom of the

File drop-down menu.
< To show/hide recent file list

1. Select Preferences from the Edit menu.
2. From the System Preference tab, use arrow keys in the Recent File List field to specify number of recently
used files (if any) to be displayed in the File menu.
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< To open a Xerox LCDS form object file (.FRM)
1. Click Open Form from the Standard toolbar or select Open from the File menu.
2. In the Look in box, click the drive or folder location that contains the form.
3. Browse to the folder containing the form to be opened.
4. Double-click the form, or select it and click Open.

5. The FRM Resources menu will appear as follows:

* The FRM Resources menu will assume the form setup traits based on the information contained in
the file. These traits include paper size, orientation, grid setting, etc. The user can modify this
information as necessary and should not rely upon the assumptions made. Always verify the
information before the form is opened.

* The Resources tab of the FRM Resource menu will list the resources used in the form. The orientation
of the fonts is used to assume the orientation of the form. If this information is not available, the
orientation setting for the form may be inaccurate.

General Resources

Paper Size Orientation

[Custom v| Width: 7.5 : ' landscape () Inverse Landscape
Unit: Height: 11 al @ Portrait (7 Inverse Portrait
Form Measurement Unit Form Crigin

Width: 22 = Left: 174 =
Predefined Grd Formats (FMT) User Defined Grid Formats (FDE)

FMTE L4 -
Input Options
Ciptimizations: | Standard - Text Grouping Tolersnce: 1 5| Dots

[ ok || cancel
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j The ability to open .FRM files is provided mainly as a method to salvage forms when the .FSL is no longer
available. In most cases, it is best to edit from the .I'SL file if at all possible.

FRM Resources - [COVFFS] = |
Resources
Resources:
MName Type File Orientation
COVFFT Graphic Portrait
Un104B Font UNT04B.FNT Fortrait

Resource tab of the FRM Resources window
displays list of resources used in a form

- The actual grid format cannot be determined from the .FRM file. Portrait forms will default to FMT6 and
landscape forms to FMT1. The grid settings can be changed from this menu or from the Form Layout
menu after the form has been opened.
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< To open a backup file

1

AN O i

. Locate Backup File, stored in Designer's Forms folder.

Rename the file to have the appropriate form source extension (I'SL or .OSL) as appropriate.
Click Open Form from the Standard toolbar or select Open from the File menu.

In the Look in box, click the drive or folder location that contains the form.

In the folder list, browse to the folder containing the form to be opened.

Double-click the form you want to open.

backup file will have the same name as the form with a .BAK extension. It will also be located in the

f The
same folder as the form.

Multiple Document Interface

Designer uses a Multiple Document Interface (MDI). This allows multiple forms to be active/open within

Designer at the same time.

% To switch between forms

1.
2.
3.

Missing Reso

Select the Window menu.
Select the desired form from the list at the bottom of the Window menu.

If multiple forms are already open, the user can minimize and maximize forms to switch between
them.

urces

Upon opening forms in Designer, a check will be made to verify that all of the resources (fonts, logos and

images) are located in the folders defined in the active Resource set. A menu will appear allowing users to

correct any missing resource issues.

Miss

1.

2
3
4.
5

ing resources can be handled in one of five ways:

Locate the resource file and import it into the Resource Set.

. Select a resource to substitute for the missing resource permanently.

. Modify the current form to use a new resource.

Make a temporary substitution in order to simply view the form.

. Images/Data can be removed from the form to allow the form to be displayed.
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In most cases it is best to import the resource that is missing. Any resource that is substituted will probably
not be identical to the original. Therefore, some redesigning of the form may be required, resizing or
repositioning text blocks, re-wrapping text, etc.

If the original resource is no longer available, a permanent substitution may be made. This is done by
importing a similar resource or by choosing a font from the Substitute font list. The Substitute font list
contains all of the fonts in the current Resource Set along with the list of available TrueType fonts. A
permanent substitution affects all forms that may contain the missing resource. Once the substitution is
made any readjustments needed to account for the substitution can be made to the form.

There is also the option to modify only the current form. This is done by choosing a substitute resource
and disabling the Permanent check box. The resoutce reference in the current form will be permanently
changed to reflect the substitution, but this in no way affects other forms opened in the future. This
method also allows a temporary substitution to be made for the purpose of viewing a form, because the
form is not actually modified until it is saved. This means, however, that no changes can be made to the
form unless the substitution is to be permanent.

Assign Missing Resources - [BENTA FLAME LAYOUT/AISIONDP] | 2= |
Mizzing Images
Imane Hame Resource Mame/Substi.. Type  Status Imange..
ALLIAMCEPARKIMNG. .. Image Mot Aszigned
BARBARASFLOWE... Image Mot Azsigned
LOMDELSSUPPER... Image Mot Aszigned
CENTERFOREBERE... Image Mot Azzigned
BEMTAPARKIMGPA. .. Image Mot Aszzigned
PARKMDASHTRAMS Image Mot Aszigned
CaMWDLE_CaRD_TE.. Image Mot Azsigned
« rr'r' 3
| rripicrt; l:l
Substitute: - [¥] Permanent [ | Femove
0k l [ Cancel l
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« To import a missing resource
1. Select the font, image or data name to be assigned.
. Click ellipsis button (...) adjacent to the Import file field.
. A Seledt File window will appear.

2

3

4. In the Look in box, click the drive or folder location that contains the resource.

5. In the folder list, double click folders until you open the folder containing the missing resource.
6

. Double click the resoutce you want to import, or highlight it and click Open.

+ To substitute missing resources
1. Select the font or image name to be substituted.
2. Select a substitute resource from Substitute drop-down menu.
3. When a scalable font is selected, an Assign Font window will appear.

4. Select Font, Style, Point Size and Orientation from corresponding list boxes in the Assign Font window.

 To make a permanent resource substitution
1. Check the Permanent check box to indicate permanent substitution.
2. Select font/image name to be used as the substitution.
3. Select a substitute resource from the Subsfitute drop-down menu.
4. When a scalable font is selected, an Assign Font window will appear.
5

. Select Font, Style, Point Size and Orientation from corresponding list boxes in the Assign Font window.

- Permanent font substitution will make a reference of the substitution for all forms which reference the
missing resource.
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Creating New Forms

When creating a new form, the user will be prompted to setup the form in the Form Layout window. The form
setup information defines the basis of the form layout. Initial setup is accomplished in the Form Layout
window defining many form basics such as name, measurement, sizes and orientation.

There are three ways to create a new form, listed below:

B < To create a new form

e Click on the Blank Document button within the Welcome menu.
e Click New on the Standard toolbar

¢ Trom the File menu, select New.

Form Layout

Form Layout '?!2@ ..... |
A
| Form Setup | Paper Size gGrid Settings ? Margins | OMR Settings |

| Fom Identification

Name: FORMO00D2

Title:
Settings
Caolor: @ Secure Password:
E Time Management

Form Elapsed Time: 0.00 hours [|Paused |Reset

Import; | Background... | |St_l,l|e...| | Template... QK || Cancel
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Form Name

Form Name refers to an internal name. This name is used to reference the form on most printers. It is
recommended that this form name match the eventual file name given to the form. It is important to be
aware that the number of characters of the internal name is limited on some printers. For example, internal
names can only be six characters on Xerox LPS printers, and eight characters on AFP printers.

+ To specify a form name

1. Open the Form Setup tab from the Form Layout properties window.

2. Indicate the Form Name in the edit box provided.

Form Title

Form title provides the ability to provide comment information regarding the form. It can be used to
indicate form title, clarify form usage, track revisions, etc.

< To specify a form title
1. Open the Form Setup tab from the Form Layout properties window.

2. Indicate a Title in the edit box provided.

Form Resolution

Two form resolutions are available: 240dpi, 300dpi, dependent on Resource Set definitions. 240 resolution
will be available only if the form is OGL, otherwise the form will be 300 dpi.

% To specify form resolution
1. Open the Form Setup tab from the Form Layout properties window.

2. Select the desired resolution from the Form Resolution drop-down.

Color

Permits a color form to be globally changed to a monochrome or HighLight Color form.
Secure Password

Defines the global password for the secure plane. Once defined, one or more elements on the page can be
switched to the secure plane.
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Paper Size

70

This selection defines the size of the physical paper. Designer supports various predefined paper sizes, and
paper size support is dependent on the output printer specified in the active Resource Set. Custom paper

sizes are also available by defining the Width and Height in the appropriate fields.

Supported Paper Sizes:
8.5x 11" (letter) 14 x 17" 14.33x26.0"
8.65x 11.67" 17 x 17" A3 (297 mm x 420 mm)
8.5x13.7 12x 18" A4 (210mm x 297mm)
8.5x 14" (legal) 12.6 x 19.2" B4 (257mm x 364mm)
11 x 17" 14.33 x 20.5" B5 (182mm x 257mm)

14.33 x 22.5" SRA4 (225mm x 320mm)

+ To specify paper size
1. Open the Paper Size tab from the Form Layout window.

2. Select paper size from the Paper Size drop-down list.

Form Layout T?
Gu_n%_emir_ﬁa_ggr_s_i;;_% Grid Settings E Margins I OMR Settings
Paper Size
[USLETTER (B5x 11inches) =| Width: 85 =  Uni:
Height: 11 = nches  +
Oriertation
Landscape @ Portrait Inverse Landscape Inverse Partrait
Preview

< To specify default paper size
1. Select Preferences from the Edit menu.

2. Select the paper size from the Paper Size drop-down list.

Opening, Creating and Saving Forms



Form Orientation

Form orientation determines which way the page faces. Form orientation is either portrait (shortest edge of

the page at the top), or landscape (longest edge of the page on top), or inverse of portrait or landscape.

Landscape Inverse Landscape
Portrait Inverse Portrait

+ To specify form orientation
1. Open the Paper Size tab from the Form Layout properties window.

2. Select orientation.

% To specify default form orientation
1. Select Preferences from the Edit menu.

2. Select orientation.

f When designing forms for printers in an AFP environment, the OGL forms language defines page
otientation based on the degtree of rotation: 0°, 90°, 180°, or 270°. The actual orientation is based on the
paper size and printer model. For an IBM 3800 printer, a 0° rotation is assumed by Designer to be
landscape. For all other IBM printer models, a 0° rotation is assumed to be portrait.
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Grid Seftings

The position of each element on a form
is determined by a particular unit of
measure. The default unit of measure is
a grid. The grid is a user-defined
measurement in the X and Y direction
as well as an origin from which all
measurements are distanced. This is
convenient when designing a form
around variable data. A grid can be
defined that matches the spacing of the
variable data font being used on the
form. Multiple grids can be defined on a
single form.

Predefined grid formats (FMT1 -
FMT13 and FMT1A - FMT9A) are

Form Layout 7=
Form Setup | Paper Size | Grd Settings ‘ Margins I OMR Settings
Grid Size/Form Origin
Width: 30 s Let: 0 s
Height: 30 + Top: 0 =
Grid Formats
Pre-defined: E Custom - Save
Defined Grid List
Size Origin
Mumber:  Width: Height: : T
1 EN] 30 0 0 ==
Al values in this table are shown in a dot unit of measure.

available for use within Designer. In addition to these formats, users can create custom grids to be used

with the current form or add a custom grid format to the current resource set for future use.

The origin value is the point from which all placements are measured. Changing the origin will cause form

elements to be moved in relation to the new origin. This is a convenient way to assure alignment with

variable data.

% To select a grid format

1. Select Edit then click on Form Layout. The Form Layout menu will appear.

2. Select the Grid Settings tab.

3. Specify Grid Size Width and Height values along with Form Origin

<OR> Select a Pre-defined Grid Format

<OR> Select Custom Grid Format

4. Click Update in the Define Grid List.

< To add a custom grid format

1. Select Edit then click on Form Layout. The Form Layout menu will appear.

2. Select the Grid Seftings tab.

3. Specify Grid settings (width/height and origin) in the Grid Size/Form Origin section.
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If the A4 paper size is selected in the Paper Size tab of the Form Layout menu, the FMT1A-11a grid
settings will automatically appear in the Pre-defined drop down menu.



4. Click the Save button. The new custom Grid Format will be added to the Custom list and is
automatically named. A user-defined name can also be defined before saving to make it easier to
remember the grid settings in the future.

< To specify form origin

1. Select Edit then click on Form Layout. The Form Layout menu will appear.

2. Select the Grid Settings tab.

3. Specify origin in the Left (X coordinate) and Top (Y coordinate) fields.

Ay Current unit of measure is shown in the Unit drop-down. Units of measure available are inches,

centimeters, and dots.

< To display grid

ﬁ 1. Click the Show Grid button on the View toolbar.

<OR>
1. Select Options from the View menu.

2. Select Grid from the Options menu.

Grid Exchange

Use Grid Exchange to change the grid
used by the form if you do not want to
affect the positioning of objects on the
form. This may be handy if the form was
not originally designed using a grid. This is
a convenient option is the size of the
variable data font used with the form has
changed.

< To exchange the form grid

1. Select Grid Exchange from the Tools
menu.

Exchange Grid Unit

Grid Size/Form Qrigin
width: 30

ain| |4l

Height: 30
Unit:‘ Diots v ‘

Grid Formats

Pre-defined: | -

Current Grid:| 3030 & 0,0

Left: @
Top: O

Unit: | Dots

Custarn:

v| Measured in dots

| ok

| Cancel

2. Select the grid you wish to change from the Defined grid List.

3. To change the Grid Size and Form Origin, select a Predefined grid format, or select a custom grid

format.

4. Click the OK button to perform the grid exchange and close the window.
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Margins

Page Margins define the printable area of a page. These margins are used as guides for design purposes.
Changing page margins does not affects the form origin or move form elements.

Form Layout [ ‘E’_||_§3_|

Fom Setup | Paper Size | Grid Settings | Margins |OMHSeﬂings

Margins

Top: 05 =
Left: 0.5 - Right: 0.5 ¥

Bottom: 0.5 =

]

[ Set as Defautt
Preview

< To specify page margins
1. Select Edit then click on Form Layout. The Form Layout menu will appear.

2. Select the Margins tab.
3. Use the arrow keys to specify margins in Left, Right, Top and Bottom fields.

< To view page margins

1. To display Page Margins, click Margins on the View toolbar.

<OR>
1. Select Options from the View menu.

2. Select Margins from the Options men
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FreeFlow VI eCompose (VIPO) Setup

The VI eCompose Setup tab

within the Form Layout menu
Form Setup] PaperSiza} Grid Settimgs] Marginsl OMR Settings  ¥IPO Setup I
allows the user to create a

FreeFlow VI ¢ Compose (VIPO) Bookmark Defimiter: | [~ Automate Email [~ . »
profile and bookmark. For Bookmark Field: | =] — |HZQQTL|
multiple-page jobs, a profile and Duput Flerame: | =l
bookmark can be defined in the e S

Layout window for each form, but — Fisld Canterts

only one profile and bookmark will 1 [ -
be recognized and must be chosen 2 | [ -
in the Proform Designer Job tree 2 | [ =l
before creating VI Compose 4 | =l
resources. In the VI eCompose 5 | | El
Setup tab, field names or 6 | El
user-defined variables can be used 7 | El
to populate the fields to automate 8 | | =l

an email client or communicate

0K Cancel

other information to the FreeFlow
VI eCompose.

When the VI eCompose setup is complete, Designer will create a profile (.pfl) file in the
xvtp\users\designer\profiles directory and name it [formname].pfl. If the Automate email check box has
been enabled, Designer will also create a rule file in the xvtp\dispatch\rules directory.
+ To Define a VI eCompose Profile and Bookmark

1. Select Edt and choose Form Layout. Click on the VI eCompose Setup tab.

1. Define a Bookmark Delimiter. This can be anything but a comma or a period.

2. Check the Automate email box if an automated email client is being set up.

3. Select an Output File Name. This must be a variable or a field name containing the name of the .PDF file

that will be created by FreeFlow VI eCompose.
4. 1 through 4 of the Fields are designated for email automation and will be greyed out if the Automate
Email check box is enabled.
ToEmail - a variable or a field name containing the email address of the recipient.
e From - a variable or a field name containing the email address of the sender.
*  Subject - a variable or field name containing the text of the email's subject line.
* Contents - a variable or field name containing the path to the text file that contains the email's

contents.

5. Fields 5-8 can be used for other VI eCompose information.
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Import a Background, Document Style or Template

76

When creating a new form, the layout of the form can be borrowed or created from existing forms,
documents, or templates. By importing a background, style, or template, the creation of forms is much
easier than starting from scratch each time.

Form Layout >
Form Setup | Paper Size | Grid Settings | Margins | OMR Settings

Form Identification

Name: FORMO0O2

Title:
Settings

Color:[FulColor__v]  Secure Password
Time Management
Form Blapsed Time: 0.00  hours Paused  [Reset|

Import: | Background... | [Stde... | [ Tempiate... | | oK ][ Cancel |

Importing Background

The Import Background option allows you to choose an image that the newly created form will be based
off of. The selected image will define the page size and orientation. The image will be placed in the
background plane, and will be assumed to be a printable background. To change this assumption, enable
Background mode in the Edit menu drop-down, select the image and from the properties menu, remove
the Print Image name.

Importing Document Style

Any existing form can be chosen to borrow it’s “Document Style”, including form name, title, page size,
orientation, grids, margins and data settings. A substantial time savings can be achieved when developing
multiple pages for the same application.

Importing Templates

Many pre-defined Templates are available for Labels, Cards (business and postcards), Letters and PDF
documents. Templates are separated by general categories, and once the template is selected from a list, you
will be guided through various menus showing which Multi-Up settings, Paper and Form Sizes, Cut Marks,
and images to be used as backgrounds are pre-selected. Any of these settings may be changed along the
way. If changed, the last menu gives you the ability to save this to either a new template or overwrite the
existing template.
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To import a Background Image

1. From the file menu, select New Design... or select the New Form button.
2. The Form Layout menu will appeat. Name your new form.

3. At the bottom of the menu, select the Import Background button.

4. Browse and select the desired imaged to be used as the background for your form. The new form will
automatically be sized to fit the dimensions of the selected image.

5. Click OK to create the new form with background image.

To import a Document Style

1. From the file menu, select New Design... or select the New Form button.
2. The Form Layout menu will appeat. Name your new form.

3. At the bottom of the menu, select the Import Style button.

4. Browse for the desired form that would like to copy the "document style" from. This will create a
new form with the same dimensions and data file used from the form you selected. Any images, text,
and drawn form items will not be copied onto this new form.

5. Click 0K to create a form with a borrowed Document Style.
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 To import a Template

1. From the file menu, select Template Design.

File| Edit View Help

New... Ctrl+N
Ocan Cedall T

Template Design... L

Send To Office Printer... ]}

Restore Files From g
Convert +
New Resource Set.

1 alumniletter_ded.pfj
2 alumniletter,dtd

3 accountstatement.pfj
4 autographs.pfj

Exit

2. The Choose Template menu will appear. Use the check boxes to the right to select options for bleed and
crop-marks if desired. Selecting these check boxes will narrow the list of available templates to
choose from. Use the Template Type drop-down menu to select the type of template you would like to

use.

Choose Template

e |£ Intemational Templates
[T View Template Settings
Paper Size: ["IBleed |02 llinches
Click on one of these lates to select 7 Crop Matcs

Business Cards on Letter Paper 7y

Business Cards on Letter Paper Duplex

Business Cards on 11x17 Paper

Business Cards on 11x17 Paper Duplex

Business Cards on 12x18 Paper

Business Cards on 12x18 Paper Duplex

425% 5.5 Posteard on 11 x 17 Paper

425x & Postcard on 12 x 17 Paper

4 25 6 Postcard on 8.5x 14 Paper

4% 6 Postcard on 12x 18 Paper

4 6 Postcard on 8.5x 14 Paper

5x 7 Postcard on 14 x 10 Paper

5.5% 8.5 Postcard on 11x 17 Paper

6x 8.5 Postcard on Legal Paper

629 Postcard on 12 x 18 Paper

611 Postcard on 12x 18 Paper

8.5x 11 Posteard on 11 x 17 Paper

BestCard 1-up

BestCard Z-up

BestCard Letter Maghot il

3. Select the desired template and click Next. The following menus will display the default settings that
have been defined for the template.
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4. Once all the settings have been reviewed, click Finish. If any settings have been altered from the default
settings and you would like to keep them for later use within the template, click the Save Template
button to either same the current template or create a new one.

5. Click 0K to finish defining settings in the Form Layout menu.

6. The Import Data menu you will appear. Browse and select the desired data file to be used, or select the
No-Data button if creating a simple application that does not require a data file.

7. Once the all settings have been defined, the form will open with the data window also showing. In
most cases, a job will also be opened with settings for Multi-Up, Paper Size, and cut marks defined.
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Saving Forms

You can save the active form you are working on, whether it is a new or a previously existing form. Active
forms can be saved with a different name or in a different location than they were previously saved.

You can save a document in source format and/or in print file format as defined by the cutrent Resource
Set. To convert your form to a new format other than that defined in the current Resource Set, see Export
Form on page 89.

Supported Source Formats:

(.FSL) Proform Designer/Xerox FDL/HFDL Source

osy BMOGLVersion 20 Sovee
Supported Print Formats:

(.FRM) Xerox Metacode Object File

Qo Pfom(
e PstSiptfom
o) eoSfm
(oM LX) eoViCmesPom

| = < To save new form

1. Click Save on the Standard toolbar or select Save As from the File menu.

2. To save the document in a different folder other than the default, click a different drive in the Save in
box, or double-click a different folder in the folder list.

Ifi{ 3. To save the document in a new folder, click Create New Folder.

4. In the File name box, type a name for the form. The internal name of the form will by default appear
in the File name box.

5. Select output format from the Save as drop-down menu.
6. Click the Save button.

f Output formats listed in the Save As drop-down are based on printer definitions in the current Resource Set.
The Save As menu will be different depending upon the type of file being output.

80 Opening, Creating and Saving Forms



| H + To save an existing form

1. Click the Save button on the Standard toolbar or select Save from the File menu.

2. The form will be saved in the same folder by the same name.

lf Saving the form in a printable file format will not only create a print file, but it will also create all of the
necessary resources, as well as update the Proform Designer source file (FSL). Saving the form as a
Proform Designer AFP source form will only create resources for AFP forms(page segments and fonts).

Auto-Save

You can protect your work by using the Auto-Save feature. Auto-Save will save your form as a Proform
Designer form periodically as you work. The Auto-Save will save at user-defined intervals. A form file must

be named before Auto-Save will be activated.
< To activate auto-save

1. Select Preferences from the Edit menu.

2. From the System tab, check Auto-Save.

3. Use arrow keys to indicate interval time in minutes.

Y - Take caution when setting the Auto-Save interval. Setting the interval too short can cause unwanted
over-saving of files.
Create Backup Files

You can protect your work by using the Backup File feature. By activating this feature, the previous copy of
the form will be renamed to form.BAK every time you save a form. It will also be located in the same
folder as the form.

 To create backup files
1. Select Preferences from the Edit menu.

2. From the System tab, check Create Backup File.
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Xerox FRM Save Options

There are several options unique to creating Xerox FRM files. The Save As window will reflect unique
options based on the type of file being output.

82

3 Save As l&]
Savein Forms - & Al b
- Hame k! Date madified Type
o Mo items match your search,

Recent Places

Desktop

=l
Libraries

1A

Computer

oY
‘ ‘< m L3

MNetwork

File neme - [ save |

Saveastype: |Merox VI Compose Form (*fm,* dbm) ~| | cemcel |

Create Form— Form Id; |0
Disable Color Include Resources Shrink Form to Fit Page

Send to Printer

Xerox LCDS .FRM Save As window

Disable Color

The disable color option will produce a monochrome form object file from an FSL file containing

highlight/full color commands. This enables the same forms to print on a full line of Xerox printers
regardless of color capability. All box FILLS will be converted to SHADING MEDIUM. All colored lines
and borders will be made black.

< To enable disable color option

1. Begin the File Save Process as follows:

Select Save As from the File menu.

To save the document in a different folder other than the default, click a different drive in the Save
in box, or double-click a different folder in the folder list.

To save the document in a new folder, click Create New Folder.
In the File name box, type a name for the form.

Select output format from Save as Type drop-down.

2. Check the Disable Color checkbox.

3. Click the Save button.
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Create Tape Label

Proform Designer allows Xerox FRMs and resources (fonts, logos and images) to be created with or
without a Tape Label record at the front of the file. Depending on how these files are transferred to the
LPS printer determines if a tape label is necessary or not. Most transfer methods require a tape label.

% To create files with a tape label

1. Begin the file save process as follows:

Select the Save As from the File menu.
To save the document in a different folder other than the default, click a different drive in the Save
in box, or double-click a different folder in the folder list.

To save the document in a new folder, click Create New Folder.
In the File name box, type a name for the form.

Select output format from Save as drop-down.

2. Enable the Tape Label Files checkbox.

3. Click the Save button.

Ink-Result

The Ink-Result command defines a default action that the printer can use if black dots are placed over color
dots. A limitation on the HighLight color printer prevents color and black dots to occupy the same spot on
the printed page. Selecting BLACK gives priority to the black dot, while selecting COLOR gives priority to the
color dot. By selecting SYSTEM, whatever default that has been defined at the printer will be used.

% To define ink-result

1. Begin the file save process as follows:

Select Save As from the File menu.
To save the document in a different folder other than the default, click a different drive in the Save
in box, or double-click a different folder in the folder list.

To save the document in a new folder, click Create New Folder.
In the File name box, type a name for the form.

Select output format from Save as drop-down.

2. Choose Ink-Result from drop-down menu as either Black, Color or System.

3. Click the Save button.
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PCL/PS/XES Save Options

There are several options unique to creating PCL, PostScript and Xerox XES form files. The Save As
window will reflect unique options based on the type of file being output.

Create A Form

File format allows one or more forms to be stored in printer memory. This feature provides for multi-page
forms to be cycled without the necessity of downloading the form for each page printed. A unique macro
ID can be assigned to each form. Variable data streams can then be formatted to call a specific macro to be
merged with the data when appropriate.

Macro creation options are available when saving as PCL, PostScript or XES. Macro ID capability is only available when
saving as PCL and PostS cript.

+ To assign a macro to a PCL, PostScript, or XES form
1. Begin file save process as follows:

¢ Select Save As from the File menu.

* 'To save the document in a different folder other than the default, click a different drive in the Save
in box, or double-click a different folder in the folder list.

IﬂjE e To save the document in a new folder, click Create New Folder.
* In the File name box, type a name for the form.

*  Select output format from Save as drop-down.
2. Check the Create Form checkbox.
3. Specify macro ID number in the Macro ID field (not applicable for XES).
4. Click the Save button.

Shrink Form to Fit Page

This option allows the same form to be printed on a variety of printers regardless of edge-to-edge
capability. While some PCL/PS/XES printers can print to the edge of the page, many have restrictive
margins such as the HP series of printers. This option will scale and shift the form in combination in order
to fit the page.

< To enable shrink to fit

1. Begin the file save process as follows:
¢ Select Save as from the File menu or select Save from the File menu.
* In the File name box, type a name for the form.

* Select output format from Save as drop-down.

2. Check Shrink Form to Fit Page checkbox.
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3. Click the Save button.

Disable Color

The disable color option will produce a monochrome form object file from an FSL file containing highlight
color commands. This enables the same forms to print on a full line of printers regardless of color
capability. All box FILLS will be converted to SHADING MEDIUM. All colored lines and borders will be
made black.

< To enable the disable color option

1. Begin the File Save Process as follows:
¢ Select Save As from the File menu.
¢ To save the document in a different folder other than the default, click a different drive in the Save
in box, or double-click a different folder in the folder list.

¢ To save the document in a new folder, click Create New Folder.
* In the File name box, type a name for the form.

* Select output format from Save as drop-down.
2. Check the Disable Color checkbox.

3. Click on the Save button.

< To Include Resource Files

All resources used in a form (fonts and images) can be included in the output form file using the Include
Resource feature, thus providing a complete form in a single file. The Inciude Resource Files option only has
meaning when creating XES and PCL forms. Include Resonrces will antomatically be done when creating PostScript.
1. Begin the file save process as follows:
* Select Save as from the File menu or select Save from the File menu.
* To save the document in a different folder other than the default, click a different drive in the Save
in box, or double-click a different folder in the folder list.

¢ To save the document in a new folder, click Create New Folder.
* In the File name box, type a name for the form.

* Select output format from Save as drop-down.
2. Check the Indude Resources checkbox.
3. Click the Save button.
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Embed Resources in .DTD File

Saving a form in .dtd format will make that form accessible to all of the Designer products. Resources
(data, fonts, and images) can now be embedded in the .dtd file in order to contain all resources into a single
file for transfer.

 To embed resources in .dtd file
1. Open the form that will be saved as a .dtd file.
2. Go to the File menu and select Save As.
3. Go to the Save as type drop-down menu and select Designer Form (*.dtd).

4. Enable the Embed Resources check box.

5. A .dtd form can be opened by any of the products in the Designer series.

€5 Save As =
Savs in Foms - O3 E
o Name = Date modified Type -
A~ | $5Fname. $5Lname.DTD 6/20/2012221PM  DTDFi
Recent Places 5 11 yTROD.dtd B/21/201410:11 AM  DTDFi
- || 2-75:8-5.dtd 7/25/2014931 AM  DTDFi
| 2charomrtest.dtd 10/3/2014202PM  DTDFi
Desktop | 2dlbarcodetest DTD 11/19/2014 825 M DTDFi
| 23-5.dtd 815/2014157PM  DTDFi
- | 28-5 back.dtd /252014121 PM  DTDFi
Libraies | 3-5h.dtd 7/25/2014920 AM  DTDFi
| 3-5x8.dtd 7/25/2014919 AM  DTDFi
A | 35550t 7/25/2014935 AM  DTDFi
Computer |2 3-55-5 back.dtd 7/25/2014935 A DTDFi
= | 3-66:8-5.dtdl 7/25/2014930 AM DTDFi
t‘! 3.0t /252014933 AM  DTDFI ™
‘ i v
Network
Fle name sampleforn DTD - Save |
Save as type Designer Fomn ".ctd) v [ Ceneel |
Cieate Form — Form Id: 0 [¥] Embed Resources
Disable Color Include Fesaurces Shrink Ferrn to Fit Page
Send to Printer

< To open a .dtd file with embedded resources
1. Go to the File menu and select Open. Highlight the .dtd form that you want to open, and dick Open.
2. The embedded resources are automatically placed in the appropriate Font, Image, and Data folders.

3. The form will be displayed using the embedded resources.
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Output a Static Form to an Image

Static forms can be saved as .tif, .jpg, .pcx, .bmp, or .eps images as well as the standard PS, PCL and XES
form formats.

< To output a static form to an image
1. Open the form that you wish to output.
2. Select Save As from the File menu of the open form.
3. Choose the Static Form as Image option from the Save as type drop-down menu.

4. Click OK.
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Close a Form

% To close a form

1. Select Close from the File menu.
¢ If the file has not been saved, you will be prompted to do so.
e If the file has been saved, the form will be closed.

\9—. Designer has a Multiple Document Interface. Therefore, multiple forms can be open at one time,
eliminating the need to close a form in order to open or start a second.

Proof Print

At any time while designing a form, you can
print a quick “proof”. This “proof” can be
printed on any type of printer that is attached to
your PC and has been propetly set-up in
Windows. You can also use the Print Preview

Print =

Printer

MName: Herox Phaser 7750GX PS '] | Properties. .. |

Status:  Offine; 0 documents waiting
Type: Herox Phaser 7750GX PS

function to get an idea of how the form will Where: 1010101

print. The Proof Print is used solely for assisting with design Comment:

and will not necessarily create the same image as that Pt Copies

created when using the Save, Save As or Export options. o Al Mumberof copies: 1 %
This is due to the fact that the proof print Pages 1 i

option is using the Windows print drivers and Selection _1_,2.'3E _1_,2.'3E

the Save, Save As or Export options use Lytrod
Software created printer drivers. 0K | [ Cancel

< To proof print
1. Select Proof Print from the File menu.

2. Select Printer from the Name drop-down. Additional printer properties can be selected by clicking the
Properties button.

3. Choose the number of copies to be printed using the spin arrows or by entering the number
manually.

+ To view print preview

1. Select Print Preview from the File menu.
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Form Export

The form export function allows forms to be converted to a printer format other than the one for which it
was originally designed. This function also allows you to change a form's associated resource set. It
provides an automated conversion of the form along with all resources, including fonts, logos and images.

Supported Print Formats:
Xerox Metacode Object File (FRM)
PCL Form ((PCL)
PostScript Form (.PS)
Xerox XES Form (XES)
Xerox VI Compose Form (DBM), (JDT) or (X]JT)

+ To export a form
1. Select Export from the File menu.
2. Choose Form from the Export menu.

3. An Export Form window will appear.

* To export the document to a different folder other than the default, click a different drive in the
Save in box, or double-click a different folder in the folder list.

* To export the document to a new folder, click on Create New Folder.
* In the File name box, type a name for the form. The current form name will already be filled in.

* Select the output format to which the form will be exported from the Save as drop-down.

4. Click the Save button.

Change the Resource Set used by a Form/Job

Once a form or Job has been created, the resource set that is associated with it can be changed.

< To change resource sets
1. Go to the File menu of an open form and select Export.
2. Choose cither Form or Job.
3. Click the Option button.

4., Select the new resource set with which the form will be associated.
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PCL/PS/ XES Export

90

Forms may be exported to PCL, PostScript and Xerox XES from any of the other supported printer
formats. The form, along with all resources, will be converted. There are options available upon exporting
to handle any conversion issues that may be involved in the export.

' N
Export PCL/PostScript LE-J

Forrm Status

|| Create Form Forrn |d: 0O

Frinting Status

|1 Shrink Form ta Fit Page || Edge-to-E dge Printing

[ Prirt Girid on Farm
Colar: | Full Colar - | Resolution: | 00 - |
|¥] Include Resources Multiple Copies: 1

Paper Support:| Letter (8.5 11 inches] |

Farm Dptimizations:l Standard - |

| ]S ] | Cancel |

+ To specify PCL/PS/XES options
1. Select File and choose Ecport.
2. Choose Form from the Export menu.

3. An Export Form window will appear.
¢ To export the document to a different folder other than the default, click a different drive in the
Save in box, or double-click a different folder in the folder list.

* To export the document to a new folder, click Create New Folder.
* In the File name box, type a name for the form. The current form name will already be filled in.

* Select output format as PCL object form (.pcl), PostScript object form (.ps) or XES obiect form (.xes) from the Save
as Type drop-down.

4. Click Opfions to view PCL/PS/XES export options.

5. An Export PCL/PostScript window or Export XES window will appear with the following export options:

Opening, Creating and Saving Forms



Export Option

Description

(reate Form

Will create a form file that can be stored on the printer for later merging with variable data. If not checked, a
file that prints the form is produced.

Allows an ID to be assigned to the form file so that the form can be referenced by variable data. This option
is not available when exporting fo XES.

Specifies that the exported form needs to be shrunk to fit more restrictive print margins than what it was
originally designed for.

Specified resolution of exported form. This option is not available when exporting to XES: resolution must be
300 dpi in this case.

Includes fonts, logos and images in the actual form file so that only one file needs to be transferred to the
printer.

6. Click OK to accept options and return to Export Form window.

7. Click Save to complete export process.
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Metacode FRM Export

Forms may be exported to Metacode FRM from any g 4
’ p . y Export Metacode [i_;hj
of the other supported printer formats. The form

along with all resources will be converted. There are
options available upon exporting to handle any

convetsion issues that may be involved in the export. \Monochiome v | Ink-Reslt| System »

Caolor

+ To specify Metacode FRM options Tape Label [Standard +| (7] Giraphic Capabilly
1. Select File and choose Ecport. Paper Suppott | Letter (8.5 » 11 inches) |
2. Choose Form from the Export menu. Form Optimizations: | Standaid v
3. An Export Form window will appear. [ ok | [ cance |

¢ To export the document to a different folder
than the default, click a different drive in the
Save in box, or double-click a different folder
in the folder list.

* To export the document to a new folder, click Create New Folder.

* In the File name box, type a name for the form. The current form name will already be filled in.

* Select output format as Xerox object form (.frm) from the Save as drop-down.
4. Click Options to view Metacode export options.

5. An Export Metacode window will appear with the following export options:

Export Option Descriptions

Color Specifies what type of color, if any, should be included in the exported form. Choices are limited to HighLight
color or Monochrome.

Ink-Result Alimitation on the prinfer prevents color and black dots from occupying the sume spot on the printed page.
Ink-Result allows specification of which should take priority.

Tape Label Files (reates the exported form with a Tape Label. Select None, Standard or Extended.

Graphic Capability Specifies whether or not graphics/images can be created. Some Xerox printers require additional hardware to

support image files.

Paper Support Defines largest paper size supported on the destination printer.
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File Transfer

Once a form has been completed, it must be transferred to the laser printer. The method of file transfer is
dependent on the type of laser printer you are using. Some common methods of file transfer include
network, parallel, floppy disk, and host transfer. Proform Designer provides the ability to gather all
resources associated with the form and place into a folder or zip file to ease the transfer problem.

,(? Please see page 60 for more information on viewing form resources.
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Send Form to Folder
In addition to being able to send a form and all its resources to a floppy disk for file transfer, Designer can
also send a form and all its resources to a specified folder.
< Send form to folder
1. Open the form that you want to send to the folder.
2. Select Send Form To from the File menu and choose Folder.
3. The Browse for Folder menu will appear.
4. Select the folder to which you will send the form and all its resources.

5. Click OK.

Send Files To Archive

Designer will determine all resources of a form or application, zip all of these files together and save a zip
file in the Archive folder.

< To send files to archive
1. Open the form that you want to send to archive along with all it's resources.

2. Select Send Form To from the File menu and choose Archive.
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Chapter 4

Basic Form Drawing

mode and place the mouse where you want to start the element. To create an element, you must
rag the mouse and release to end. Paths require that you drag and click at each point location.

q II form elements can be drawn using the mouse. To draw an element, select the appropriate draw

Drawing Form Elements

Drawing Lines, Boxes, Circles, OMR Responses, and Paths

lcon Draw Mode

| N Line Draw

|g Box Draw

|O] Circle Draw

9 OWRsporsDox
[ Path Draw

< To draw lines, boxes, circles and OMR responses
1. From the Drawing toolbat, click the appropriate draw tool.
2. Position mouse where the element should begin, press and hold the left mouse key to begin drawing,

3. Drag to draw the element and release the mouse key to end.
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Drawing Paths

< To draw paths

1.
2.

From the Drawing toolbar, click the Path Draw button to enable path draw mode.

Position mouse where the path should begin and press and hold the left mouse key to begin
drawing;

Click the left mouse button to indicate each point of the path and continue drawing.

Double click the left mouse button to end drawing or single click the right mouse button.

| [? < To close a path

— 1.

2.

Select path(s) to close.

Click Close/Open Path on the Format toolbar to toggle between closed and opened path.

m < To continue a path from the ending point

1.
2.

Select path(s) to continue.

Click Continue Path from End on the Format toolbar.

< To add a point to a path
|6| p p

1. Select path.
2. Select point to the right of the location of the new point to be added. To select a point, click the
left mouse button on the point handle while holding the <SHIFT> key.
3. Click Add New Point on the Format toolbar to add a new point to the left of the point selected.
Grid Snap
Grid Snap is an important design feature when (Girid
dr.awing, resiz}ng and moving form elements. The Mouse Snap:
grid snap option ensures the user that all form & OF 1/4 Grid 1/2Gid 1 Gid

elements will fall on Y4 grid, V2 grid or full grid unit

and not on any other fractional values thereof. This

Grid section of the Design tab of the Preferences window

guarantees creation of lines that intersect and eases

alignment.

+ To define grid snap inferval

1.

Select Preferences from the Edit menu.

2. From the Design tab, specify Mouse Snap increment.
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Selecting Form Elements
In order to manipulate a drawing element, it must first be selected.

It is often difficult to tell if you are positioned propetly over a particular form element. Designet’s cursor
will change to indicate proper positioning. The various cursor shapes indicate the type of element over
which the cursor is positioned. The mouse must be positioned over the border of an element in order to

select it except in the case of shaded or filled boxes, circles and path. In these cases, any position over the
element will be sufficient for selection.

Cursor Background Object Cursor  Selected Object

X Horizontal Line
D ol Vertical Line
@ h

O,
ok Circle
[
[?R ok Path
D D'k Text

h  To select a form element
1. From the Drawing toolbar, click Select Mode.

2. Position the mouse over the element to be selected and click the left mouse key.
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prior to making selection.

“('2"- Selected items will be displayed with selection handles. To select overlapping objects, it may be necessary to de-select all objects

F—

Selected Line

Selected Box

% To select multiple elements

1. From the Drawing toolbar, click Select Mode.
(I}

Selected Circle

—
—_

2. Position your mouse over the element and hold the
<SHIFT> key while clicking the left mouse key over the
desired elements.

<OR>
O

3. Click Group Mode from the Drawing toolbar, and draw a box
around the elements to be selected. The <SHIFT> key
in combination with the left mouse key can be used to
add or remove individual elements from the group.

< To select all elements

1. Choose Seledt All from the Edit menu.

—_—

Group of Elements

Selected Path

0

2. All elements on the form will be selected. The <SHIFT> key in combination with the left mouse key

can be used to remove individual elements from the selection.

‘f When multiple items are selected, a group is automatically created. Elements will be shown in blue with one
round selection marker per element. A group box will surround the elements.
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Moving and Copying Form Elements

[%e» < To move using the mouse
1. Select the element(s) to be moved.

2. Position the mouse over the element(s) and drag element(s) to a new location.

[%e» % To copy using the mouse
1. Select the element(s) to be copied.

2. Position the mouse over the element(s)and drag element(s) to a new location while holding down the
<CTRL> key.

Ay When moving and copying elements using the mouse, grid snap will affect the interval in which an element
is moved or copied. Grid Snapping is described in detail on page 96.
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+ To position an element through the Properties window
1. Select the element.

2. Select Objedt from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the Size and Position tab of the Properfies window, use the arrow keys to specify position (X and Y
coordinates).

* The X/Y cootdinates for lines represent the starting point and ending point. Both values need to
be changed to re-position a line rather than resize a line.

* The X/Y coordinate for boxes represent the origin or top left corner.
* The X/Y cootdinate for citcles represent the center point.

* The X/Y coordinates for paths represent the individual points in the path. All point coordinates
would need to be modified by the same amount to affect overall Path position.

< To position a group of elements
1. Group form elements to be formatted.

2. Select Group from the Format menu or click the right mouse button and select Format from the context

menu.

3. From the Size and Position tab of the Group Properties window use the arrow keys to specify X/Y values
for the group origin (top left corner).

f Current unit of measure is shown in the Unit drop-down. Units of measute available are grids, inches,
centimetets and dots.

Keyboard Snap

Keyboard Snap is an important design feature when moving form elements using the keyboard (grid
stepping). The keyboard snap option ensures the user that all form elements will fall on a pixel, ¥4 grid, V2
grid or full grid unit and not on any other fractional values thereof. This guarantees creation of lines that
intersect and eases alighment.

Grid
Maouse Snap:

@) off 1/4 Grid 1/2 Grid 1 Grid
Keyboard Snap:

@) Poeel 144 Grid 142 Grid 1 Grid
Keyboard Snap section of the Design tab of the Properties window
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% To set keyboard snap
1. Select Preferences from the Edit menu.

2. From the Design tab, specify Keyboard Snap increment.

< To move using the keyboard (grid stepping)
1. Select the element(s) to be moved.

2. Use arrow key representing the direction in which to move.

Horizontal/Vertical Hold

When drawing, moving or copying form elements, either the horizontal or vertical placements can be held.
Once the position of an element is correctly placed in one direction, the position in the opposite direction
can be changed without altering the held placement.

N < To hold vertical position (move horizontally)
1. Select form element(s) in which the vertical position is to be held.

2. Hold the left or right arrow keys while performing draw, move or copy operation.

[%I < To hold horizontal position (move vertically)
1. Select form element(s) in which the horizontal position is to be held.

2. Hold the up or down arrow keys while performing draw, move or copy operation.

Resizing Form Elements

% To resize using the mouse

+—
1. Select the element(s) to be resized.
2. Position mouse over appropriate handle and drag to new size.

“('2’: When resizing boxes, corner handles resize both width and height proportionally. Center handles resize
width or height respectively. When resizing circles, the center point will remain constant as the radius is
increased or decreased.

f When resizing elements using the mouse, grid snap will affect interval in which element is resized. Grid

I'd

Snapping is described in detail on page 96.
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+ To resize through the Properties window
1. Select element(s).

2. Select Objedt from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the Size and Position tab of the Properfies window use the arrow keys to specify size.

lf Paths are not resized through the Properties window in the same fashion as other elements. The X/Y
coordinates in the Size and Posifion tab of the Path Properties window represent the individual point locations.

Size

Group Scalin
p g “Width: |392?2 3: Height: (20762 3:
Scale ¥ I‘IDD 3: % Scaley: 100 3: %

IV Maintain Aspect Ratio

+ To scale a group of elements

1. Group form elements.

Scaling section of the Size and Position tab of the Group Properties

2. Select Group from the Format menu or click the window

right mouse button and select Format from the
context menu.

3. From the Size and Position tab of the Group Properties window use the arrow keys to specify width/height
values for the group or percentage to scale.
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Grid Settings

Changing the grid for a form element or a group of form elements IFMTE j
can be done. By doing so, the element or group of elements will

realign with the new grid. Therefore, the element(s) will be resized  Defined Grids drop-down on the
accordingly and the position may be affected based on a new grid Drawing foolbar

origin.

< To change the grid of a form element or group of elements
1. Select an element or a group of form elements.

2. Choose the new grid from the Defined Grids drop-down menu in the Drawing toolbar.

s = | . .
wichh, [20 =] Height: [10 =

] 0 Grick [25x50 @ 160,160 ~| Measured in dots

Width and Height and Grid Setting for Box (Original grid)

L = al
Actual box size using original grid

I = | Width: |2D = Height: |1D =

Grid: [17x24@153.66 _~| Measuredin dots

Actual box size using the new grid Width and Height and Grid Sefting for Box (New grid)

In the previous example: The grid setting for the box has been changed. The width and height of the box
remain the same (20 grids by 10 grids). However, because the grid size is different, the width and height
values are now based on the new grid size causing the box to be resized accordingly.
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"(2'_ OMR objects are drawn based on predefined OMR grids. All grids used on the form are displayed in the
Defined Grids drop-down. The grid for the entire form can be set to the OMR grid if the OMR element is
drawn before any other element is placed on the form.

f Current unit of measure is shown in the Unit drop-down. Units of measute available are grids, inches,
centimeters and dots.

Keyboard Snap

< To resize using the keyboard (grid stepping)
1. Select the element to be resized.

2. Hold the <CTRL> key in combination with the arrow key representing the direction in which to
resize.

d Stepping can be used when fine movement or resizing is difficult to achieve through mouse movements.
Detailed information on setting keyboard snap interval is described on page 100.

Moving, Copying and Resizing Summary

Cursor Shape Operation

Mo B e
k™ Move holding vertical position

It Move holding horizontal position

Ny opy

K7 Copy holding vertical position

Y Cobolding o pstion

R nidh
! Resize height

L
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Deleting Form Elements

% To delete a Form Element
1. Select the element(s) to be deleted.

2. Click the <DELETE> key on the keyboard.

Form Element Repetitions

Repetitions are useful when there are multiple elements to be drawn that are the same size and share the
same attributes. There are two different types of repetitions available: even and exact. Even Repetitions
allow users to create a group of items evenly spaced at a user-defined interval, and can be vertical,
horizontal, or staggered. Exact Repetitions allow users to create a group of items in which each item is
placed at varying user-defined intervals, and can be vertical, horizontal, or random. Repetitions not only
save time when initially designing forms, but also when making modifications later. Line, box, circle and
path repetitions can be created.

Icon Repetition Mode

= Even Repefitions

Creating Even Repetitions

< To create even repefitions using the mouse

1. Select element to be repeated.

2. Click the approptiate repetition button from the Repetition toolbar.
*  Click Even Repefition to create evenly spaced hotizontal/vertical repetitions.

*  Click Staggered Repetition to create evenly spaced staggered repetitions.

3. Click left mouse button at the appropriate distance and direction (on the first repetition) from
original item to set interval.

4. Continue to click left mouse button to add additional repetitions.
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EBox Properties @
General | Shading/Fill | Repstitions | Size and Position
Direction
) Horizontal @ Vertical ) Random
Specifications
Number of Repetitions: 4 |-+
[C]Evenly Spaced ~ %: |0 Y173 = .
173
273
373 o
an Staggered Box Repetitions
Unit:

+ To create even repetition through the repetition window
1. Select the element to be repeated.
2. Select Object from the Format menu.
3. Open the Repetition tab from the Properties window.
4. Choose the appropriate radio button indicating repetition direction (horizontal, vertical or random).
5. Specify the number of repetitions in the Number of Repetitions edit box or by using the spin arrows.

6. Check the Evenly Spaced checkbox.

~

. Specify the interval in the appropriate X/Y edit box. Specify X value if creating hotizontal
repetitions and a Y value if creating vertical repetitions. Specify both if creating staggered repetitions.

+ To change inferval through mouse
1. Select the repetition group to modify.
2. Click the Even Repetition or Staggered Repetition tool as appropriate on the Repetition toolbar.
3. Position the mouse over an individual element in the group.

4. Drag element to new location to change interval.
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+ To change interval through repetition window

1. Select the repetition group to modify.

2. Select Object from the Format menu.

Sl

Open the Repefition tab of the Properties window.

>

Modify appropriate X/Y value(s).

Humber of Repettions: & 15

Everly Spoced X rin

27
3T

Interval section of the Repetition window

Creating Exact Repetitions

+ To create exact repetitions using the mouse

1. Select the element to be repeated.

2. Click the approptiate repetition button from the Repetition toolbar
* Click Exact Repetition to create horizontal/vertical repetitions.

*  Click Random Repetition to create random repetitions.

3. Click the mouse pointer at the location of each desired repetition.

Box Properties

| General | Shading/Fill | Repetitions | Size and Pasition |

Direction O
Hanzortal

@ Vertical Random

Number of Repetitions: 4 |5

|Evenly Spaced X 0 Y: 248 %
2428
3673
5073 O
Unit:
Inches - DDD
O

Exact Random Circle Repetitions
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+ To create exact repetitions through the Repetitions window
1. Select an element to be repeated.
2. Select Object from the Format menu.
3. Open the Repetition tab from the Properties window.
4. Choose appropriate radio button indicating repetition direction (horizontal, vertical or random).
5. Specify number of repetitions in the Number of Repetitions edit box or by using the spin arrows.

6. Specify repetition locations in X/Y edit boxes.

0,
Q

% To reposition individual elements using the mouse

—_

Select a repetition group to modify.

2. Click Exact Repetition or Random Repetition as appropriate on the Repetition toolbar.
3. Position the mouse pointer over an individual element in the group.
4

. Drag the element to a new location.

< To reposition individual elements through the repetition window
1. Select a repetition group to modify.
2. Select Object from the Format menu.
3. Open the Repetition tab of the Properties window.

4. Modify X/Y location of the individual repetition to re-position by clicking on a value in the list and
then editing the value in the corresponding edit boxes.

Evenly Spaced X 8,

Repetition location section of the Repetition window
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Adding Elements to Repetitions

 To add an element to a repetition using the mouse
1. Select a repetition group to modify.
2. Click the appropriate Repefition Mode button on the Repetifion toolbat.

3. Click the left mouse button to add items to the group.
* For Even and Staggered repetitions, added elements will be placed at the end of the group.

¢ For Exact and Random repetitions, added elements will be placed at the location where the mouse
is positioned.
< To add an element to a repetition through the Properties window
1. Select a repetition group to modify
Select Objedt from the Format menu.

Open the Repetition tab of the Properties window.

Increase the number in the Number of Repefitions edit box.

EANEE S

Specify the location of the added repetition in corresponding X/Y edit boxes.

Deleting Elements from Repetitions

< To delete an element from a repetition
1. Select repetition group to modify.
2. Click on appropriate Repefition Mode button on the Repetition toolbar.
3. While holding down the <SHIFT> key, select the element you wish to remove.

4. Once selected, press the <DELETE> key to delete the element.
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Breaking Elements from Repetition Groups

All elements in a repetition group must have the same attributes applied and be the same size. There may be
times in which an individual element requires unique traits. In this case, the element must be broken away
from the rest of the repetition group. Once broken, it will no longer be associated with the group and will
be seen as an individual form element.

|l

% To break an element from a repetition

1. Select a repetition group.
2. Click on the appropriate Repetition Mode button on the Repetition toolbar.

3. While holding down the <SHIFT> key, click left mouse button over the element you wish to break
way from group.

4. Click Break on the Repefition toolbar.

The “broken” item will not be deleted. It will only be removed from the repetition group.
Form Element Joining

Line, Box, Circle, and Path elements can be joined together and can be repeated together. However, only
like elements can be joined (e.g. path elements to path elements, circles to circles, etc), and the elements
must be the same size. Text blocks can also be joined into a single block.

% To join form elements

1. Click the Select Group Mode button from the Drawing toolbar.

2. Click the left mouse button to begin drawing. Drag a grouping box around the form elements and
release the mouse key to end.

% 3. Click the Join into Repetition button on the Repetition toolbar.
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Formatting Elements

Several attributes can be defined for form elements. These attributes are the same whether formatting an
individual element or a repetition.

Some of the formatting attributes can be applied to all of the different form elements (lines, boxes, circles
and paths), while a few may only be applicable to certain form elements.

Several formatting options are available to a group of elements. These options are similar to those found
when formatting individual lines, boxes, circles and paths. The group formatting tool allows universal
formatting of different form elements simultaneously. Some formatting options will not affect all of the
elements in a particular group if not applicable to that element. For example, shading will not affect any
lines just as line direction will not affect anything other than lines. The pointer icon will identify attributes
that can be applied to a group of elements.

Formatting tools unique to groups will be described in detail at the end of this chapter.

ﬁ Detailed information regarding the formatting of OMR responses can be found in Chapter 9 - Creating
OMR Forms.

Thickness and Style

Line/Border thicknesses are represented in POINTS from 0 - 14, except in the OGL environment (0-99
points). Three styles are available including solid, dotted and broken. Thickness and style will affect lines of
all directions along with box, circle and path borders. It will also affect diagonal lines within boxes and
circles. In the FDL environment, fractional values cannot be entered.

@ This attribute can also be applied to a group of elements.

< To define line and border thickness and style

— —— 1. Select the element to be formatted.

2. To change the thickness, click the appropriate thickness button (Increase Border
Thickness/Dectease Border Thickness) from the Format toolbar.

¢ To increase border thickness, click Increase Border Thickness.
¢ To decrease border thickness, click Decrease Border Thickness.

...... 3. To change the style, click the Change Border Style button from the Format toolbar to rotate through
available styles.
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Zero Thickness Lines/Borders

Line/Border thicknesses can be set to 0. These lines/borders will be invisible and will not print. The
benefit of using zero lines is the ability to create invisible boxes or circles so that text, data, data graphs, and
images can be placed within them and positioned using the attach and position functions. Invisible lines can
also be used to complete a box for this same purpose.

@ This attribute can also be applied to a group of elements.

+ To create a zero line object
1. Right click the object, and select Format from the context menu.
2. Access the General tab.
3. Go to the Thickness field and use the spin buttons to set the thickness to 0.

4. Click OK.

< To view zero lines
1. Select Options from the View menu.

2. Select Zero Lines from the Options menu.

E Color

Color changes will affect lines of all directions along with box, circle and path borders. It will also affect
diagonal lines within boxes and circles, and shadings within boxes, circles and closed paths. It will not affect
fill within boxes, circles and closed paths. Please see page 115 for information on color fill.

+ To change line/border color
1. Select the item(s).
2. To change the color of a selected item(s), click Palette or Border Color from the Format toolbar.
3. Select the appropriate color.

;f The availability of colors is dependent on whether the form has been defined as monochrome, highlight
color or full color.

- When applying color to a group of elements there are additional capabilities implemented to specify type of
coloration. Please see page 115 for more information on applying color to a group of elements.
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Adding Diagonal Lines

Diagonal lines can be added to boxes and circles. The attributes of the diagonal lines will match the border
attributes.

@ This attribute can also be applied to a group of elements.

+ To add diagonal lines
1. Select the box or circle to which you will add the diagonal lines.
2. Click the Toggle Diagonal Lines button on the Format toolbar. Two diagonal lines will be toggled on or off.

3. To specify a particular diagonal line to be added/removed, click the left mouse button on the corner
handle, while holding down the <SHIFT> key. The corners will then be selected.

4. To add/remove only one diagonal line in a specific direction, select Object from the Format menu or
click the right mouse button and select Format from the context menu.

* From the General Attributes tab, check the appropriate button (Top-Left to Bottom/Bottom-Left
to Top) to enable/disable diagonal lines.

Diagonal Line

/| Top-Left to Bottom Bottom-Left to Top
Set as Default

Diagonal Line section of the General Attributes tab of the Properties
window.

< To add diagonal lines to a group of elements
1. Click the Toggle Lines button on the Format toolbar. Two diagonal lines will be toggled on or off.

2. 'To add/remove only one diagonal line in a specific direction, select Group from the Format menu or
click the right mouse button and select Format Group from the context menu.

* From the Lines and Borders tab, check the appropriate button (Top-Left to Bottom/Bottom-Left to
Top) to enable/disable diagonal lines.
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Shading Form Elements

Shading can be applied to boxes, circles and closed paths.

@ This attribute can also be applied to a group of elements.

< To shade element
| :| 1. Select element(s).

2. Click the approptiate shading button on the Format toolbar to apply shading.

+ To specify shading pattern
1. Select element(s).
2. Select Object from the Format menu.

3. From the Shading/Fill tab select a shading type from the drop-down menu.

+ To specify shading pattern for a group of elements
1. Group elements.
2. Select Group from the Format menu.

3. From the Shading tab select a shading type from the drop-down menu.

Shading with diagonal lines

When shading boxes/citcles with diagonal lines, the user has control T - B
over which areas are shaded and not shaded and what type of g

T o =
poon 3

shading is applied to each area. Fach area is considered separate and
can have its own type of shading;

< To shade elements with diagonal lines ™ T
— <
1. Select box/citcle(s) with diagonal lines to be shaded.  SutmaO o
2. Select Object from the Format menu. B
3. Access the Shading/Fill tab. Use the Area and Shading/Percentage Shading section of the Sv}\}iunddlg\;!v/ﬂll tab of the Properties

drop-down menus to select the area to be shaded and which
type of shading, if any, will be applied.
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Color Fill

Color fill is available for boxes, whole circles and closed paths. Color fill will —Calar Fill

flood fill the element with the selected ink. When using fill, it is not advised ¥ Eil

to use box shading unless a solid color is chosen for the fill. Box shading

combined with a patterned fill may produce undesirable results. Diagonal ml"
lines do not affect the fill, unlike shading,

Color Fill section of the Shading/Fill

# Tofill an element tab of the Properties window.

1. Select element(s) to fill.
2. Select Object from the Format menu.
3. Check Fill to enable fill.

4. From the Shading/Fill tab select color from the Fill drop-down.

Rounded Corners
Rounded corners can be applied to boxes and paths. The amount of roundness can also be controlled.

I This attribute can also be applied to a group of elements.

< To round corners
1. Select the element(s).
2. Click Round/Square Corner on the Format toolbar to toggle between rounded corners and square corners.

3. 'To specify a particular corner(s) to be rounded, click the left mouse button on the corner handle
while holding the <SHIFT> key. The corners will then be selected.

4. Click Round/Square Corner on the Format toolbar to toggle between rounded and square corners.
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116

+ To specify amount of corner rounding
1. Select the element(s).
2. Go to the Format menu and select Objed, or right click and choose Format from the context menu..

3. For boxes, select roundness from the General Atfributes tab of the Properties window. If the predefined
values are not precise enough, a value (radius of corner) can be specified in dots.

—Rounded Corners

¥ Top-Left ¥ Top-Right
[ Bottom-Lett [ Bottom-Right
Roundness:

IMaximum vl Or Enter Custom Radius in Dots

4. For paths, select roundness on a point by point basis in the Size and Position tab of the Properties window.

Path Properties &

Generall Repetition:  Size and Pasition |

— Path Carrer
® ' Type: Foundness:
29 ﬁ I'I u] ﬁ I Roundec j b airnm|
17 Ej] Miter None Uit
B4 a7 Rounded Large m
B3 23 Rounded Half
107 46 Miter MNore
106 24 Rounded Medium
23 10 Rounded Marimum
29 10 Rounded Small

Grid:IFMT1 'l Measured in dotz

Ok I Cancel

Rounded Corner section of Path Properties window
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Roundness options include SMALL, MEDIUM, LARGE, HALF and MAXIMUM. A value in dots may
also be specified. SMALL is equivalent to 12 dots, MEDIUM is equivalent to 25 dots, and LARGE is
equivalent to 37 dots. HALF and MAX are the same for boxes (half the distance of the smaller of the two
sides), while a MAX corner length for a path extends the arc as far as possible on both path segments.

< To specify amount of corner rounding for a group of elements
1. Group the elements.
2. Go to the Format menu and select Group.

3. Por boxes, select roundness from the Lines and Borders tab of the Properties window:

Boxes with Rounded Corners
Small, Large and Maximum Rounding

Line Direction

The three line directions available are horizontal, vertical and diagonal. Diagonal lines will initially be drawn
at a 45 degree angle. When changing between the three line directions, the starting point (X/Y coordinate)
will remain the same while the ending point will change accordingly to accommodate the new line direction.

l:} This attribute can also be applied to a group of elements.

< To change line direction
1. Select the line(s).

2. To change the line direction, click Toggle Line Direction from the Format toolbar.

The angle of diagonal lines can be rotated by holding down the <CTRL> key and positioning the mouse
over a line endpoint handle and rotating as needed.

Diagonal lines within boxes and circles cannot have their angle changed. They always begin and end at
corner points.
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Quarter/Half/Three-Quarter Circles

Circle segments can be selected and removed to create quarter, half and three-quarter circles.

@ This attribute can also be applied to a group of elements.

 To create quarter/half/three-quarter circles

| D 1. Select circle(s).

— 2. While holding the <SHIFT> key, click the left mouse button over desired "
segment handle(s).

3. Click Toggle Circle Segment on the Format toolbar to toggle indicated circle
segment on and off.

Path Ends

The path end specifications determine the look of the start and end points of a non-closed path.

% To format path ends
1. Select path.
2. Select Object from the Format menu.

3. From the General tab of the Properties window, select path start and endpoint style as trimmed, squate
or rounded.

f Square will draw the endpoint as a rectangle. Trimmed will draw the endpoint trimmed to the horizontal
and vertical. Round will draw the endpoint with a semicircle, where the center point is the path endpoint.
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Default Formatting

The default setting is available to set the default attributes of a particular type of form element (line, box,
circle, response etc.). There is a default set of attributes for each type of element. These attributes include
border thickness, style, color, shading options, diagonal lines, etc. When set, attributes will affect the current
element selected as well as each new element drawn until the default is changed.

+ To set Formatting options as Default

1. Select element.

2. Select Objedt from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the General Tab or the Shading/Fill tab of the Format Properties menu, select the desired attributes and
check Set as Default.

¥ Setas Default

The Set as Default check box will appear in both the General and Shading/Fill tabs in order to give more
- flexibility in choosing default attributes. Setting the default option in one tab and not the other only sets the
attributes in the chosen tab as the default.
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Aligning Objects
Alignment guides will appear when designing if they are enabled through your preferences menu. These
are lines that appear to assist in positioning items based on a nearby items center, top, or bottom
positioning,
< To enable alignment guides
1. From the Edit drop-down, select Preferences.
2. The Preferences menu will appear.

3. From the Design tab, select the Show Alignment Guides check box.

| Preferences 7=

System | Page Layout | Design |Data |OMR | Tabs | SMTP Emad Settings | PDF Fork Magping

Gd Ruer
House oz Show Ruler
@ Off 1/4 Gd 1/2 Gd 1Gnd
Ruder Unts: [Inches -
Keyboard Snap
@ Pood 1/4 Gad 1/2 Gid 1Gad Form Lint. G,,.,, .,"
Show Marging
S Show Zero Lines
Show Data Borders
Fort: ol |12 =] [Patel Lasso Group Selection
PDF Clear Name: Clear - | Show CMYK Color Selector
Barcode Type: [QRCode - ;

oK | [ Conce |

INSTRUCTOR'S NAME

:

COURSE NUMBER
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Group Formatting Tools

When multiple items are selected, a group is created. In addition to the standard formatting that can be
applied to form elements, groups have unique formatting tools available. They are only available when
working with a group of elements.

5] D ol

] [l
R ]

[ a

Group of Elements

Keep Only Grouping

The Keep Only grouping function allows the selection of specific form elements in a group. After grouping
several elements or applying the Select All function (go to the Edit menu and choose Select All), the Keep Only
function is useful in keeping only the elements of one particular type within the group. This provides an
efficient way to format one type of form element.

< To apply keep only grouping

1. Group elements on the form by selecting the Group icon and then left clicking and dragging a box over
the desired form elements, or by using the Select All function.

2. Right-click and select Keep Only from the context menu.

3. Select one element that will be maintained within the created group.

IS BT O T ST AT EMT 1
g Cut 4G A BLANKONLY IEIT 5 CLEARLY NOT

Copy = .
Paste T Taeedaeen bl
E Format Group... = AT =]
g Eonte @ ] a &
Y Shading b = @ a &
5 Keep Only s Lines ]
g Locked Position Boxes
T Background Plane Circles
4 SecurePlane Paths
Z Odder v Ted
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Individual form elements can be selected one at a time by holding down the <Shift> key and using the left
ﬁ mouse button to click over the desired element.

SPRING Sem ester Course Evaluation Form

Survey to be completed by studest wheselD i pris ted to the keft. Plose
mark these items as hosestly and fairly as you can. Owce completed,

5 Ldent 10 Acacamic Yair

=
.=
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Staggered
This example shows the resulting group when the Keep Only grouping function is applied to the entire form. Here all data present in
the form is grouped.
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Remembered Grouping

The grouping of form elements can be remembered for future group formatting. After remembered
grouping is applied to a set of elements, whenever one form element in the group is selected, the entire
group becomes selected. Multiple groups can be remembered, and elements can also be ungrouped.
Remembered grouping however is not saved when a form is closed.

< To apply remembered grouping
1. Click the Select Group Mode button on the Drawing toolbar.
2. Click and drag a box around the form elements to be grouped.

3. Right click in the selected area to show the context menu

4. Select Group from the Grouping cascading menu.

< To ungroup form elements
1. Click on any element of a previously remembered group.
2. Right click in the selected area.

3. Select Ungroup from the Grouping cascading menu.

Grouping 4 Group
Shading 3 Data Group

Keep Only 3 Ungroup

The Keep Only function cannot be used with form elements with remembered grouping applied to them,
since they are no longer considered individual form elements.
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Aligning Group Elements

The alignment tools allow quick alighment of a group of elements. When using the alignment tools a
“master” element is defined as the element for all other elements to be aligned to.

Toolbar Button Alignment
E: Left Align
35 Right Align
i

Center Align
| = Top Align
il Bottom Align

% To define the “master” element

1. Group the elements to be aligned. The default “master” element will be identified with a round, pink
handle.

2. While holding the Shift key, click the left mouse button over the special round handle of the element
you wish to define as the “master” element. The rounded handle will turn pink to indicate selection.
% To align elements
1. Group objects to be aligned.
2. Define a “master” element if different from the defaulted “master”.

3. Click appropriate button on the Tools toolbar to align objects.

0O o O o F—a—o o
0 0 0 o
497 —e—
O g 0 O g o
Grouped Form Elements Grouped Form Elements
Box defined as “master” Aligned Left
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Resizing/Stretching Group Elements

Resizing Group Elements

The resizing tools allow quick resizing of a group of elements. When using the resizing tools a “master”
element is defined as the element for all other elements to be resized to.

Toolbar Button Resize Operation
Make Same Widh
| Make Same Height
|@ Make Same Size (both width and height)

< To resize elements
1. Group objects to be resized.

2. Define a “master” element if different from the defaulted “master”.

3. Click appropriate button on the Tools toolbar to resize objects.

I = & e = a)
0 = ]
0 0
O O |
O O 0
Group of Form Elements Group of Form Elements
Box defined as “master” Resized to Same Width
AL Some functions are not able to affect certain objects in the group. For example: When using the Make Same
(Q Height function with a group that contains horizontal lines, the horizontal lines will not be modified.
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Stretching Group Elements

Stretching tools are available for groups of elements. It combines the alighment and resizing tools to
provide a different approach to resizing elements within a group. There is again a “master” element by
which to measure. With stretching, the items will be stretched to align with the “master” element.

Toolbar Button Stretch Operation
Strefch Leff

| Stretch Right

| Stretch Top

| Stretch Bottom

< To stretch elements

1. Group objects to be stretched.

>

2. Define a “master” element if different from the defaulted “master”.

3. Click appropriate button on the Tools toolbar to stretch objects.

e, g A o g o |
0 o |
] 0
O O O
o =) o
Group of Form Elements Group of Form Elements
Box defined as "master" Stretched Right
j When performing resizing and stretching operations to groups that contain circles, it is important to note
that circles are measured in terms of radius rather than width and/or height. Thetefore, by increasing the

width or stretching larger (as in the above example) the overall circle size will be increased by a greater

amount than non-circles.
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Applying Color to a Group of Elements
Color changes can be applied to a group of elements in various ways. Special tools have been included to
specify the type of coloration to be applied to a group of elements.
? Changing Border Color
Border color will affect lines of all directions along with box, circle and path borders within a group. It will

also affect diagonal lines within boxes and circles, as well as shadings within boxes, circles and closed paths.

+ To change line/border color
1. Group objects.
2. Click the Border Color button on the Grouping toolbar.

3. Select appropriate color.

|@ Fill Color

Fill color will affect boxes, circles and paths fill color within the group.

< To change fill color
1. Group objects
2. Click the Fill Color button on the Grouping toolbar.

3. Select appropriate color.

| ﬂ Text Color

Text color will affect text within the group.

< To change text color
1. Group objects
2. Click the Text Color button on the Grouping toolbar.

3. Select appropriate color.

f Available colors are dependent on whether the form has been defined as monochrome, highlight color or
full color.

Basic Form Drawing 127






Chapter 5

Working with Text

you would in a word processor. The text cursor is represented by an upper and lower bracket that

Proform Designer has an extensive text editor that allows you to enter and manipulate text much as
encases the area where text is being entered.

The text editor allows text to be quickly placed onto forms. Text boxes can be drawn for insertion of text
or Proform Designer will automatically create a block for text insertion. Formatting of text is done on a
text block basis and through the text editor allowing character by character formatting. Advanced text
functions include justification, spell checking, search and replace, and font changes on a character by

character basis.

Proform Designer can import and export ASCIT text ([TXT), Rich Text Format (RTF) and Microsoft Word
Documents (DOCX). This allows users to transfer large amounts of text to and from Proform Designer
with little effort and without losing all formatting when using .RTF format.

Text from the Windows Clipboard is also available to be pasted into Proform Designer allowing users to
copy/cut text from other Windows applications.

Text Placement

In order to place text onto a form, a text block must first be defined. There are two ways to create a text
block. Each method creates a different type of text block.

A < To create a text block
1. Click the Text Draw button on the Drawing toolbar to enable text mode.
2. Click the left mouse button where a text block should be drawn.

3. Type the desired text when the cursor appears.

‘(;7’: This method should be used when entering titles or short lines of text. There will be no column width
associated with these text blocks. Text will not automatically word wrap.
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 To draw a fext block
1. Click Text Draw on the Drawing toolbar to enable text mode.
2. Click the left mouse button and drag to draw a rectangular text block.

3. Type the desired text when cursor appears.

- This method should be used when entering a paragraph of text. It will create a columnar block of text that
will be the column width of the block drawn. As a result, text will word wrap at the end of each line
accordingly.

X/Y location is indicated on the ribbon bar location at the bottom of the screen to assist in placing
j elements in the desired location. More precise size and positioning can be accomplished in the Size and
Position tab of the Text Properties window.

Selecting Text Blocks
h‘ In order to manipulate a text block, it must first be selected.
It is often difficult to tell if you are positioned propetly over a particular form element. Proform Designer’s
cursor will change to indicate proper positioning. The various cursor shapes indicate the type of element
that the cursor is positioned over.
< To select a fext block
1. From the Drawing toolbar, click Select Mode.

2. Position your mouse over the text block to be selected and click the left mouse key.

(Q " Selected text blocks will be displayed with selection handles. To select overlapping objects, it may be necessary to de-select all
objects prior to making selection.

0o Selectgd Text O

Selected Text
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Moving/Copying Text Blocks

[%e» < To move using the mouse
1. Select the text block(s) to be moved.

2. Position the mouse over the element(s) and drag element(s) to a new location.

[%e» + To copy using the mouse
1. Select the text block(s) to be copied.

2. Position the mouse over the element(s)and drag element(s) to a new location while holding down the
<CTRL> key.

< To move using the keyboard (grid stepping)

1. Select the text block(s) to be moved.

2. Hold the <SHIFT> key in combination with the arrow key representing the direction in which to
move.

< To position element through the Properties window

1. Select the text block.

2. Select Text from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the Size and Position tab of the Properties window use the spin arrow to specify position (X and Y
coordinate) or type values in the respective edit boxes.

f The current unit of measure is shown in the Unit drop-down. Units of measure available are gtids, inches,
centimeters and dots.

Resizing Text Blocks

When resizing width, column width specification will be changed causing text to word-wrap to new column
width. When resizing vertically, line spacing will change to accommodate new text box size.

< To resize using the mouse
1. Select a text block to be resized.

2. Position the mouse pointer over a resize handle and drag to new size.
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“(2'_ When resizing text blocks, corner handles resize both width and height proportionally. Center handles resize
width or height respectively.

< To resize using the keyboard (grid stepping)
1. Select the text block to be resized.
2. Hold the <CTRL> key in combination with the arrow key representing the direction in which to
resize.
< To define grid step interval (for moving and resizing)
1. Select Preferences from the Edit menu.
2. Open the Design tab.

3. Indicate the Keyboard Snap by selecting the appropriate radio button (Pixel, V4 grid, V2 grid or full grid).

NI Stepping can be used when fine movement or resizing is difficult to achieve through mouse movements.
Moving an element to an exact X and Y coordinate or defining a specific element size is available in the Size
and Position tab of the drawing element’s respective Properties window.

< To resize through the properties window
1. Select the text block to be resized.
2. Select Text from the Format menu.

3. From the Size and Position tab, specify width and height values to resize text block.
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Text Block Formatting
Several attributes can be defined for text blocks.

l_’@ Several text formatting options are available to a group of elements. These options are similar to
those found when formatting individual text blocks. The group formatting tool allows universal
formatting of multiple text blocks simultaneously. The pointer will identify attributes that can be
applied to a group of elements.

Text Direction

Proform Designer supports both horizontal and vertical text. Horizontal text reads left to right, while
vertical text reads top to bottom, placing characters below the previous. Text can also be made to flow from
right to left. This feature is intended for use with Arabic fonts, and will be enabled as a default if Arabic is
defined as the language when starting up Proform. However, the option is always available, and any font can
be made to flow from right to left if desired.

@ This attribute can be applied to a group of text blocks.

+ To orient text vertically or horizontally

1. Select text block.
2. Select Text from the Format menu, or right click and choose Format Text from the context menu.

3. From the General tab, select the desired text direction (vertical or horizontal).

Direction

@ Horizontal Verical

Text Direction section of the Properties window

< To orient a group of text blocks vertically or horizontally

1. Group text.
2. Select Group from the Format menu, or right click and choose Format Text from the context menu.

3. From the Text and Images tab, sclect the desired text direction (vertical or horizontal).
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< To enable text flow from right to left

1. Select that text to be edited and right click the selection.

2. Choose Format Text from the context menu. Mlignmert
i H H |M Last Line Justified
3. The Text Properties window will appear. Access the General tab.
Interword Spacing: 100 5| % | Right to Left Direction

4. Enable the Right to Left Direction check box.

5. Click OK to save this specification and return to the form.

Font Selection
When working with text blocks, font changes applied will affect the entire block of text.

@ This attribute can be applied to a group of text blocks.

< To select text block font
1. Select text block(s).
2. Choose font typeface and point size from the Text Format toolbar as follows:

* Choose typeface from the Typeface drop-down.

* Choose point size from the Point Size drop-down.

<OR>

* Press <ALT>< F10> keys together to make font selection from the typefaces and point sizes
listed.

- More detailed font information can be found in the Text Editing section of this chapter.
Underline, Bold and Italic Styles

When working with text blocks, all style changes applied will affect the entire block of text. To apply style
changes on a character-by-character basis, please refer to Text Editing later in this chapter.

lcon Style
g Underline

 To apply character styles
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1. Select a text block to be modified.

2. Click Bold, Underline and/or lfalic as desired.

Underline Style

There is one underline style associated with each text block. If more than one style is required in a single
text block, the block must be broken into multiple text blocks as described on page 142.

—Lnderline

& Single: © Double

Style: Salid - rcolor [
Thickness: (1.0 3: Faoints Distance: |6 3: Dot

Underline Style tab of the Text Properties window.

% To define underline style
1. Select the text block to be formatted.
2. Select Text from the Format menu.

3. From the Underline Style tab of the Properties window:
*  Click Single or Double to choose underline type.
* Choose style (solid, broken, dotted) from Style drop-down.
* Define underline thickness (0-14, hairline) using the spin arrows.
* Choose undetline color from Color drop-down.

*  Use arrow keys to specify Distance value of undetline below text baseline.
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Text Color
When working with text blocks, color changes will affect the entire block of text.

@ This attribute can also be applied to a group of text blocks.

+ To change the text color
1. Select text block(s).

2. Click the Palette button on the Format toolbar to select text color or select Font from the Format menu to
choose colot.

Bullets

Bullets can be applied to text blocks by selecting the Bullet button.

< To apply bullets to text and edit bullet styles
1. Select the desired text block.
2. Click on the bullet button to enable bullets at each carriage return within the text block.
3. Right click and choose Bullets from the context menu to access options for other types of bullets.

Select a different bullet type if desired.

< To define default bullet settings
1. Access the Preferences menu by selecting Edit > Preferences from the top menu bar within VisionDP.
2. Click on the Bullet Definitions tab within the Preferences menu.

3. Select the radio button below the icon that you wish to be the default bullet character.
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Text Block Spacing

Line Spacing

Predefined line spacing options include single, 1.5 and double line spacing. The Custom option allows other
line spacings to be defined in the Custom Line edit box.

Spacing
Line:| Custom - Custom Line: 0.3 =
Character: 0 = Mormal spacing =0 Unit: | lnches -

Set as Default

Spacing section of the General tab of the Text Properties window.

+ To define line spacing
1. Select text to be formatted.
2. Select Text from the Format menu, or right click and choose Format Text from the context menu.

3. From the General tab of the Properties window, choose line spacing from the Line drop-down.

Character Spacing

Character spacing controls the width of each character. By defining a character spacing, proportionally
spaced fonts will appear fixed pitch.

 To define character spacing
1. Select text to be formatted.
2. Select Text from the Format menu, or right click and choose Format Text from the context menu..

3. From the General tab of the Properties window, specify character spacing (pitch) using the spin arrows
or by typing in the Charadter edit box.
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Alignment

There are seven different alignhment options available depending on text direction. The alignment affects the
entire text box formatted.

Icon Alignment

= difipled
= Center Align Text

= Right Align Text

= Justify Text

i Top Align Vertical Text

il Bottom Align Verfical Text

7|7||7||7|| 7777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777

l:} This attribute can be applied to a group of text blocks.

% To define alignment
1. Select text block(s).

2. Click appropriate alignment button on the Text Format toolbar to apply justification style.

Interword Spacing

If working with justified text, there is an additional option to modify the width of the space in between the
characters in order to adjust the number of words that will fit on each line.

< To modify text interword spacing
1. Select the text block containing the justified text.
2. Right click, and select Format Text from the context menu.
3. Access the General tab of the Text Properties window.

4. Make sure that the text alignment is set as Justified. Select a percentage value for the interword spacing.
This is a percentage of the normal interword spacing. To make the spacing smaller, select a number
that is less than 100%.
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T Text Properties ¥

= Text Properties =]
1! Geneal | 2D Barcodes | Tabs | Underine Style | Size and Postion General | 20 Barcodes | Tabs | Underine Style | Size and Postion |
| Rt Alignment
i Justhied - Last Line Justfied A Last Line Justfied
|
| Interword Spacing: 100 = % +f| Raght 1o Left Direction Interword Spacing: | 100 | % || Right to Left Direction
Interword Spacing Alignment to Character

Alignment to Character

Characters within a text box can be vertically aligned to the first occurrence of a user-defined character.
The characters in each line of text thereafter will line up, forming columns depending on the occurrence of
the user defined character to be aligned to.

< To enable character alignment
1. Right click the text to be aligned and select Format Text from the context menu.
2. Access the General tab of the Text Properties window.

3. Select Character from the Alignment drop-down menu.

4. Define the single character that will be used for alignment. A period is commonly used to align a
column of numbers.

5. Click OK to apply the alignment and return to the form.

Attach to Box/Circle

Text blocks can be attached to boxes and circles. By attaching text to a box or circle, the user simplifies later
form modifications. The text block will remain attached during moving and resizing operations. The text
cannot be moved out of the box or circle unless it is detached first.

< To attach/detach text

1. Select text block.

2. Click Attach to Box/Cirde on the Text Format toolbar to toggle between attached and detached.
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Attach to Artificial Box

Designer is able to automatically create an artificial box to which text, data, or an image can be tied.

+ To tie to an artificial box
1. Select the form element, either text, data or an image, that will be attached to the artificial box.
2. Right click the form element, and select Format Text, Format Data, or Format Image from the context menu.
3. Access the General tab of the Properties window.
4. Enable the Attach to Box/Circle check box.
5. A pop-up box will appeat, asking if a box should be created. Click Yes.
6. Click 0OK.

Positioning Text in Boxes/Circles

Text can be positioned in boxes and circles once they have been attached. The same procedure can be used
for repositioning text.

o < To position text in box/circle
1. Select element.
. Click Position in Box/Circle on the Text Format toolbat.

2
3. A matrix will appear showing the nine locations available for positioning;
4

. Click the mouse pointer within one of the nine boxes to select a location.

T

Positioning Matrix for a circle

- There are nine positions available for positioning: Top-Left, Top-Center, Top-Right, Center-Left,
Center-Center, Center-Right, Bottom-Left, Bottom-Center and Bottom-Right.
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Positioning Margins

When positioning within circles, or rounded corner boxes, there are two different types of margins
available: squared and rounded.

I:Horizoﬁta\ texd

AN
=Y
&

Positioning Matrix with Rounded Positioning Matrix with Squared
Margins Margins

@ + To select positioning margin
*  Click Toggle Text Margins on the Text Format toolbar to toggle between squared and rounded margins.

Attach Element to Center Page

If there is no box defined, an element can be tied to the center of a page.

+ To attach element to center of page
1. Select the element that will be attached to the center of the page.

2. Go to the Text Format toolbar and click the Attach to Box/Circle button, or go to the Format menu and choose
Tie Obiject.
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Breaking Text Blocks
Certain text attributes can only be applied to an entire text block; for example: underlining style, column
width, text direction, justification, etc. There are times in which multiple attributes need to be applied to
different sections of a text block. In these cases, it is necessary to break a text block into multiple text
blocks.
 To break a text block
1. Double click the text block to open the text block.
2. Highlight the text to be removed from the text block.
x 3. Click Cut to Clipboard from the Standard toolbar to remove the text.
4. Click Text Mode from the Drawing toolbar to invoke text mode.

5. Click left mouse button and drag to draw text region.

By 6. Click Paste from Clipboard from the Standard toolbar to paste text.

Default Text Setting

The default setting is available to set the default attributes of text blocks. There is a default set of attributes
for each form element. For text this includes alignment, text direction, spacing, attached status, etc. Setting
default text attributes causes future text blocks to have these default attributes.

V Setas Default

< To set attribute defaults
1. Select Text from the Format menu or click the right mouse key and select Format from the context menu.

2. From the General tab of the Text Properties window, select the desired attributes and check the Set as
Default button.
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Text Flow

Static or conditional text can be made to flow from one text block to another when the amount of text
exceeds the dimensions of the frame in which it is located. Text flow can be implemented before or after a
text block has been filled to capacity, but it must first contain some amount of text. Use the Create New Frame
button, located on the Data View toolbar, to define additional, linked frames.

Frames will be linked in sequential order, based off of the frame that is selected when the new linked frame
is created. If the original frame is selected, the next box will be numbered 1. If a second linked frame is
created, but the original box is still selected, the second box will be numbered 1, and the previous box will
be bumped to number 2.

However, if the first linked frame is selected when the second frame is created, the new frame will be
numbered 2, and the first one will retain its position as frame 1. This convention makes it possible to easily
insert frames into the flow order without having to rearrange what is currently on the page.

< To apply text flow
1. Select a text box containing text that exceeds the dimension of the frame.
2. Click the Create New Frame button.
3. Click the left mouse button to drag a new frame onto the page of the desired proportions.
4. Overflow text will flow into this new frame.

5. Define as many frames as necessary to accommodate and shape the text.

y Text contained within linked text boxes can only be edited from the original box. All linked text boxes will
y.¢ appear with a number on the upper left corner. This number denotes which place the box holds in the order
of linking, This number will be displayed when the original box is selected.
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Text Editing

Editing Text

Text editing can occur from within the text editor. This includes the ability to insert and/or remove
characters.

< To open the editor and edit text
1. Double click on the text block to be modified to invoke the text editor.

2. A cursor will appear to indicate edit mode. Scroll through the text using the keyboard or mouse as
necessary to make modifications.

3. Edit text as desired.

- There are two edit modes: Insert and Overtype. To invoke Insert mode, press the <INSERT> key. Edit mode

will be indicated on the far right corner of the ribbon bar located at the bottom of the screen by the OVR
symbol.

Edit Commands to scroll through Text (Keyboard)

Command Keystroke

Scroll up or down a line, or left or right one character Up, Down, Left and Right arrow keys

Poson ot he begining of e curentline <HOME>
Pstion ot hebegiming ot bock <aRPGEOP>
Pstnatheendofotecbok <aRomeROWN>
Pstnonthe s o, <QRelefthowke>
Pstmontterewod <CRLRghthvowkey>
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Text Formatting

Working with Fonts

Proform Designer can be used to create bitmapped fonts from scalable typefaces. This will provide an easy
and quick expansion to your printer font libraries. Windows TrueType scalable fonts are available for use
within Proform Designer.

A bitmap font created from a scalable font in Proform Designer is of high enough quality to not require
character cells to be edited (e.g. cleaned up). This depends on the quality of the scalable font, size of the
created bitmap font (smaller fonts have less quality), and style and appearance attributes applied to the font.
Lytrod Software does have a more complete font tool, BitCopy, which provides such editing if necessary.
From within the text editor, font changes can be made on a character by character basis.

Importing Fonts

Existing bitmap fonts can be imported for use within Proform Designer. An imported font will
automatically be added to the resource set. The imported font will also be set as the current font in the font
list.

5 Prform Designes - iy esing ot
@ Edit View Format Tools Window Help

E MNew... Ctri+M : @ b |5 A0
Open... Ctrl+0 [ il wlerl — —

i) Close |I| |"|A|A =EI = =
ERre ) EEE ke
= Save As.. :

Mew Job

Print Office lob...

Proof Print... Ctrl+P

Print Preview

Send Files To k

Restore Files From r

Import 2 Font...

Export b Image...

1 friday_testing_pat.fsl Sgenthl sl dan

2 businesscard_cutstack.pfj Teut...
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 To import a font
1. Select Import from the File menu.
2. Select Font from the Import menu.

3. An open window will appear allowing file selection. Use the Files of Type drop-down to choose the
desired file type.

4. Select the file to be imported and click Open.

5. The Font drop-down list will now reflect the newly imported font as the current font.

Font Selection

The font selection list of the Text Format toolbar will contain a list with access to Windows TrueType,
OpenType, PostScript fonts, any bitmap fonts which have been imported, and the fonts that are being used
in the active form.

TrueType and imported bitmap fonts can be distinguished in the list by the symbols to the left of the font
name.

T “TT graphic” = Windows TrueType font

“printer graphic” = Local Printer fonts

S "PS graphic"= PostScript fonts

I]I- "OT graphic" = OpenType fonts

Imported fonts may be listed by the font’s file name or a family name, as specified in the resource set.
Allowing a group of fonts to be listed based on a family name decreases the length of the Typeface list,
making it easier to locate fonts. Choosing a font’s family name will display all of the available point sizes in
the Point Size drop-down menu.

|12 | |’b Arial -]
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< To make a font selection from the toolbar

1. Double click on text block to be modified to invoke the text editor.

2. Cursor will appear to indicate edit mode.

3. Using the mouse, highlight the character(s) to be modified.

4. Choose font typeface and point size from the Text Format toolbar as follows:
* Choose typeface from the Typeface drop-down.

* Choose point size from the Point Size drop-down.

<OR>

* Press <ALT>< F10> keys together to make font selection from the typefaces and point sizes

listed.

< To make a font selection from the Format Font window

1. Select Font from the Format menu.

2. Select Font, Style and Point Size from the respective drop-down lists.

Font [=
Fonl, Sty Size "
Micrasoft Sans Serif Regular H B
T Miciosoft JhengHei 1 . Cancel
H Microsaft New Tai Lue gal‘ldc E

! o =
T Mictosoft PhagsPa B s g ] Minor Effect
1 iaht 5|
Lighthalie | |9
i Color: NN |~
SymbalSet [ SetAs Defaut | S2MPe

If you are designing forms for a metacode, PCL or XES output driver, there will be an additional option in
this window: Reverse Background. Enabling the Reverse Background check box will create a bitmap font

made up of white characters on a solid, black background.

Font

=

Font: Syl o T
Al Reqular = :
T Aparaita T — Cor ]
\Bl Apple Chancery gd‘,g ]E

o
I e Blbhe | 18

Light 20 =
L — Light-ltalic 221 [¥] Reverse Background
[ _drial Rlank o o g
~| Barcode Font

Sample

SymbolSet: 7] Set s Disfauih ﬁ B I
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Restrict TrueType Fonts

Any TrueType fonts used in a form are converted to the appropriate bitmap font on output. If there is no
desire to use TrueType fonts, they can be removed from the font list so that they are not used accidentally.
This is done by enabling the Restrict TrueType Fonts check box in the Preferences window.

< To set restrict truetype flag

1. Select Preferences from the Edit menu.

2. From the Systems tab, check the Restrict TrueType Fonts check box.

Font Exchange

The font exchange tool allows users to quickly change the font of multiple text blocks in a form. It allows a
font substitution of a particular font for another font. For example, in a document in which Arial-12 was
used, Tahoma-17 Portrait can be substituted for Arial-12 Portrait. All text referencing Arial-12 would then
change to Tahoma-17.

Exchange Font 22|
Select Font: Helvetica3-F - Change to: Arial3-P
Font: Style: Size: Qrientation,
Aiial % Porrait

T Aparaiita -
g Apple Chancery
T Arabic Typesetting

r |
» | Landscape |

| Iree-Landscape

T Architecture %Egﬁt—"ahc InvPUrlrall ............
-] |Lhtaie | -
Sample
e s AgBbCcDdE
Cancel 2%

< To exchange fonts
1. Select Font Exchange from the Tools menu.
2. Select the font to be exchanged in the Select Font drop-down.

3. Choose new font typeface, size, style and orientation from the corresponding menus. The font
chosen from these menus will now be reflected in the Change To edit box.

4. Click OK to accept font exchange operation.
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Underlining, Bolding and Italicizing

From within the text editor, style changes can be made on a character-by-character basis. The style changes
available include underline, bold and italic.

Icon Style

e SN e e
B Bold
I Italic

< To make a style change
1. Double-click on text block to be modified to invoke the text editor.
2. Cursor will appear to indicate edit mode.
3. Select character(s) to be modified.

4. Click Bold, Underline and/or ltalic as desired.

Underline Style

There is one underline style associated with each text block. If more than one style is required in a single
text block, the block must be broken into multiple text blocks as described in detail on page 142. Underline

style is further discussed on page 135.

Text Properties 7=

General | 2D Barcodes | Tabs | Underdine Style | Size and Position

Underine
@ Single Double
Style: |Sohd ~ _| Calor
Thickness: 1.0 (5 Points Distance: 6 % Dots

Underline Style tab of the Text Properties window.

Subscript and Superscript

Subscript or superscript can be applied to text on an individual character basis.

< To apply subscript or superscript
1. Highlight the character(s) to which you will apply the formatting.

2. Click either the subscript or superscript button from the Text Format toolbar.
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Text Color

Within the text editor, color changes can be made on a character by character basis.

+ To change the text color
1. Double-click on text block to be modified to invoke the text editor.
The cursor will appear to indicate edit mode.

Select character(s) to be modified.

o

Click Palette on the Format toolbar to select text color or select Font from the Format menu to choose
color.

Color Exchange

The color exchange tool allows users to quickly change the color of multiple items in a form. It allows a
color substitution of one color to anothet. In other wotds, in a form in which red was used, red can be
substituted for blue. All selected items would then change to blue.

Exchange Color | E3 |

Original Color, ] [+ |

@ Object Calor Fill Calar

Change To Color: v|

Affected: 39 [ aF ] | Cancel

< To perform a color exchange
1. Select Color Exchange from the Tools menu.
2. Select the color to be exchanged in the Original Color drop-down.
3. Choose whether you wish to exchange the object color or fill color.
4. Select new color from the Change To Color drop-down.

5. Click OK to accept color exchange operation.
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Paragraph Indentation

Paragraph indentation may be specified for both data and text. The user may define a specific amount of
indentation for the data or text block, including negative indentation.

+ To define paragraph indentation

1. Right click the text to which the indent will be applied, and select Format Text from the context menu.

2. Access the General tab of the Text Properties window.

3. Select the unit in which the indentation will be specified from the Unit drop-down in the Indentation
section of this tab.

4. Enter an indentation amount into the Indentation edit box. Entering a negative number will create a

hanging indent.

Text Properties ? (=]

| General | 2D Barcodes | Tabs | Underine Stye | Size and Postion

Alignment

Left "] Last Line Justified

Interword Spacing: 100 = % [7] Right to Left Direction
Attachment
) Placement: Margin:

[ ] Attach to Box/Circle Center Center Rounded

Direction Indentation
@ Horizontal Vertical 0.2 5 Unit:

Spacing

L‘me; Custom Line: 0 =
Character: 0 2 Nomal spacing =0 Unit:

(V] Set as Default
Preview
The quick brown fax jumps aver the laz
The tﬁ?ck brown fox ju;npsIJ e
over the lazy dog

Paragraph Indentation
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Tabbing

Designet's tabbing support allows users to define relative and absolute positioning of tabs. Absolute tabbing
allows you to define different length tabs, each based upon the left margin of the text block. Relative tabs
will space the sequence at even intervals, as defined in the Tab Every edit box.

% To define absolute tabs

1. Enter the string of numbers, letters or words that will be separated by tabs onto the form. Do not
include spaces between the items that will be separated by tabs: this will cause the tabbing to be off.

2. Right click the text string and select Format Text from the context menu.
3. Access the Tabs tab of the Text Properties window.
4. Choose the tabbing unit from the Unit drop-down menu.

5. Enter the distance that the first tab will cover into the Tab Stop edit box. Click the Add button to add this
value to the Tab Stop list.

6. Repeat this process to add the additional tab stop values into the list.
7. Click OK to save the settings and return to the form.

8. Once the tab stops are set, they must be inserted into the text string. Enable the text editor, and insert
the tab stops at the appropriate locations throughout the text string.

9,
Q

% To define relative tabs

1. Enter the string of numbers, letters or words that will be separated by tabs onto the form. Do not
include spaces between the items that will be separated by tabs: this will cause the tabbing to be off.

2. Right click the text string and select Format Text from the context menu.
3. Access the Tabs tab of the Text Properties window.

4. Choose the tabbing unit from the Unit drop-down menu.

5. Enter the tab distance into the Tab Every edit box.

6. Click 0K to save the setting and return to the form.

7. Insert the tabs into the text string at the necessary locations.
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Dot Leadering

Up to two dot leadering sequences can be applied to a text string. Enabling dot leaders disables tabbing.

[T LA Table..............of......... GContents
General | 2D Barcodes | Tabs | Undedine Style | Size and Postion
Tab Stops Table of contents ... pg1l
Tab Every R . .
Designer supports double and single dot leadering.
Unit
| Dots: =
Leader
| Leadered
Character Color:
-
Column Width Unit
¥ Grids =

OK Cancel

Access the Tabs tab from the Text Properties window to specify dot
leadering requirements.

* To define dot leadering

1. Type the string of numbers, letters or words that will be separated by dot leaders onto the form. Do
not include spaces between the items that will be separated by leaders: this will cause the spacing to
be off.

2. Right click the text string and select Format Text from the context menu.

3. Access the Tabs tab of the Text Properties window.

4. Enable the Leadered check box.

5. Type the character(s) that will be used for the leadering into the Character edit box.

6. Select the unit in which the column width will be defined from the Unit drop-down menu.
7. Enter a value into the Column Width edit box.

8. Choose a color from the Color drop-down menu.

9. Click OK to save the leadering settings and return to the form.

10. Invoke the text editor, and insert a tab into the text sequence where the dot leadering should appear.
Up to two dot leaders can be inserted per one line of text.
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Find and Replace

Find Word or Phrase
Find 3

Findwhat:  Lytrod Find Next |
[ Match whole word only Cancel |

[¥] Match case

< To find a specific word or phase
1. Select Find from the Edit menu.

2. Type the word or phrase to be located in the Find what edit box.
3. Click the Find Next button.

Find and Replace Word or Phrase

Replace 3
Findwhat:  Lytrod | Find Newt |
Replace with:  Lytrod Software | Replace |

| Replace Al |

Match whale word only

| Cancel |
Match case O

+ To find and replace a specific word or phrase
1. Select Replace from the Edit menu.

2. Type the word or phrase to be replaced in the Find what edit box.

SN}

. Type the replacement word or phrase in the Replace with edit box.

4. Click Find Next, Replace, or Replace All as follows:

¢ Find Next will search for the text in the Find what edit box.

* Replace will search for the text in the Find what edit box and replace upon user confirmation of each

case.

* Replace All will simply search for the text and replace it in all cases with the replacement text.
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Match Whole Word Only

To match only whole words during find and replace operations, the match whole word option must be set.
If it is not set, matches will be found that contain the word even if within another word.
+ To set match whole word option

1. Select Find or Replace from the Edit menu.

2. Check Match Whole Word Only.

3. Continue with Find and Replace operation.

Match Case
To match case during find and replace operations, the match case option must be set. If this option is not
set, upper and lower case differences will be ignored during find and replace operations.
< To set match case option
1. Select Find or Replace from the Edit menu.
2. Check the Match Case checkbox.

3. Continue with the Find and Replace operation.

Find !E"
Find what:  Lytrod |m
[] Match whole word enfy | Cancel
[¥] Match case

Working with Text 155



Character Map

A character map is available and allows you to quickly see which characters are in a specified font. You can
insert special characters, international characters, and symbols with the help of the character map. You can
also view the character code assigned to a character or symbol in the character map. That character code
can later be typed out on the numeric keypad to insert the character or symbol it represents.

+? Character Map E;E'@
Font: T - [ e
L T#lsTol& (O =[=[.[-[.[/To[1]2][3]4] -
5(6|7|8/9|:|;|<|=|=|?|@A|B|IC/DEF|G|H|"
I KILIMN|IO|PQ|R[S|T|UVIW|X|Y|Z|[|\
1 _ a|/b|c|d|e|f|g|h|i|[j|k|]|m|n|o|p
gir{s|tlu|viwlx|y|z[{]|]||} ~ 1| ¢|E|m|¥
s e <l P EEEC e LT
o » |15 ¢ [A|A|A|A|A|A|ECIEIE|E[E|T]I]
RN EERENNRRNMEEEE
ald|lalae|c|e|e|éle|i|i|T|1|6 f|o|o|o|b
o|<|e|ulula|a|y|p|y|AlalAla|A alCle|C|E]| .
Characters to copy : | Select Copy

[ Advanced view
U+0021: Exclamation Mark

Designer uses the Windows tool Charmap.exe to display the character map. If this tool has not been

‘(;)”. installed, you will need to install this tool from your Windows Installation CD.
View the Character Map
In order to insert special characters, the user must first view the character map.
+ To view the character map
1. Select Character Map from the Edit menu.
2. The character map for the current font will be displayed.
Change Font to be Viewed

< To change the font being viewed in the character map
1. Select Character Map from the Edit menu.

2. Select the font to be viewed from the Font drop-down menu.
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Insert Special Characters

The main purpose of the character map is to allow quick insertion of special characters and symbols.

< To insert special characters
1. Select Character Map from the Edit menu.
2. Choose font from the Font drop-down menu.
3. Double click character or select character(s) and press Selet.
4. Press Copy to copy character(s) to the clipboard.

5. Press Close to close character map.

ﬂ 6. Select Paste from the Edit menu to paste the character(s) from the clipboard.
< To insert special character using character codes

DA # 3% )& = [0 [*+]. =] /(0123|4567 [8]|2]:|.]<[=]|=]"7
= |A|[B|X|A[E|$|T(H|T[F|K|AMN|OIT|®|P[Z)T[Y|c|2EFIS(0]-]][L1]_
Tee|plxle]e|d|v|n]e|e|x|r|pn|lv]o|s|de|plo|c|o|o|ale|ylc]|{|]]|}]|~]|0
gjofjojojofojojofojojofojof{ojojofojo|jofojojojojofojojofo|o|ofo|d
Ol | [z]|s|ee|f|a|e|v|al=s|=lTi=d]|e 2| |2|x]|c|ale|«]|=]|=|=] |]]|—|a
RS%@@@@mu:;Ec;e&éV@@mﬂ\f Slalvlele =)
oldf@le|™[z LN Lr s o o e Dy A T e o

Keystroke: Alt+0173

1. Select Character Map from the Edit menu.

2. Choose font from the Font drop-down menu.
3. Highlight the character to be inserted.

4. Note keyboard code listed in the Keystroke field.
5. Press Close to close character map.

6. Type out keyboard code for character to be inserted; for example Alt+ 0173, on the numeric keypad.
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Importing and Exporting Text

Importing Text Files

If any formatting has been applied to text in another program, text should be imported as RTE. RTT files

will maintain any formatting applied.

D  To import a text file

1. Click Import Text from the Drawing toolbar.

2. To import a text file from a different folder other than the default, click a different drive in the Look in

box, ot double-click a different folder in the folder list.

3. Select the text file format of text to be imported from Files of type drop-down. Available formats

include . TXT (ASCII Text), RTF (Rich Text Format)., and .DOCX (Microsoft Word Document).

4. Select the file to be imported and click Open.

5. Click the location on the form where text should be inserted.

"Dp Import Text

| 1 | J WER » » Testing » Vision v Data v (*4 || Search Data
ol | DELLT320SERVER » h » Testi VisionDP » D | [ search o
Organize v New folder =
<] Documents = Name Date modified Type
@' Music
k=| Pictures
B videos

/% Computer
& os()

m

"i Metwork
M DELLT320SERVER
& DELLWEBSERVER
M NATALIE-WINT . m

] Alumini Letter.rtf 6/30/2011 3:34 PM Rich Text Format
¥ Graduation Letter.rtf 6/27/2011 10:15 AM  Rich Text Format

3

File name: *rtf - lRichTad:Format(*.rtf]

e |

o ] |

Cancel
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Exporting Text Files

Text blocks can be exported from Proform Designer.

< To export a text file

1.
2.
3.

Select the text block to be exported.
Select Export from the File menu.
Select Text from the Export menu.

To save the text in a different folder other than the default,
click a different drive in the Save in box, or double-click a
different folder in the folder list.

To save the document in a new folder, click Create New Folder.

In the File name box, type a file name for text.

" WisionDP - [evaluation_survey_dtd pff]

Vo[ File | Vi e i
w[fie] [de View Formae Tocks Window  Help

O

Hew

Close

Restore Fies Froem

Impet
Expest

1 evalustion_ survey_dtd plj
2 ALUMNRLETTER DTDpl)

CtrfeP

Select text file format from Files of type drop-down. Available formats include .TXT (ASCII Text) and

.RTF (Rich Text Format).

Click the Save button.

If you would like to export multiple text blocks, join blocks together and then proceed with export

operation.

Spell Checking

A spell checker is available to spell check the text on an individual form basis. It will look for spelling

mistakes, capitalization errors, and duplicate words. The user can spell check an individual text block, a

group of text blocks, or an entire form. If a text block(s) is not selected, the entire form will be checked

when running the spell checker.

< To run the spell checker

1.
2.

Click Correct Word Spellings button or select Spell Checker from the Tools menu.

Unknown words will appear in the Not in Dictionary field. The user then has several options involving
the unknown word. The additional options are all outlined on the following page.

Click the Done button to end spell checking,

Change Word

1. Click the Correct Word Spellings button or select Spell Checker from the Tools menu.
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The unknown word will appear in the Not in Dictionary field.

Suggested replacements will appear in the Suggestions list. The closest match to the unknown word will

be placed in the Change To field.

Change the word to one of the suggested replacements as follows:

* To change the word to the word in the Change To field, click the Change button.

* To change the word to a word in the Suggestions list, select the word from the list so that it is
defined in the Change To field. Click the Change button.

Change the word if not found in the suggested replace as follows:

* Click on the Change To field, and type in the corrected word.

¢ (Click on the Change button.

Ignore Word

1.
2.
3.

b

Click Correct Word Spellings or select Spell Checker from the Tools menu.
The unknown word will appear in the Not in Didtionary ficld.

Suggested replacements will appear in the Suggestions list. The closest match to the unknown word will
be placed in the Change To field.

Click the Ignore button to ignore the unknown word.

Click the Ignore All button to ignore the unknown word throughout the form.

Add Word to Dictionary

< To add a word to the custom dictionary

1.
2.
3.

160

Click Correct Word Spellings or select Spell Checker from the Tools menu.
The unknown word will appear in the Not in Dictionary field.

Suggested replacements will appear in the Suggestions list. The closest match to the unknown word will
be placed in the Change To field.

Click the Add button to add the unknown word to the custom dictionary. The Spell Checker will
continue looking for misspellings without reporting this word as misspelled again. Words in the
custom dictionary can be viewed or edited by clicking the Options button and selecting the Custom
Dictionary tab.
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Spell Checking Options
Custom Dictionary

< To use a custom dictionary
1. Click Correct Word Spellings or select Spell Checker from the Tools menu.
2. Click Options to define spell checking options.

3. From the Spelling Options dialog, check the Custom Dictionary box to activate the custom dictionary.

Select Language Dictionary

There are ten different language dictionaries currently available, including English, French, UK-English,
German, Spanish, Italian, Swedish, Danish, Dutch, and Norwegian.
< To select a language dictionary

1. Click Correct Word Spellings or select Spell Checker from the Tools menu.

2. Click Options to define spell checking options.

3. From the Spelling Options tab, select Language Didionary from the Language drop-down.

Ignore Capitalized Words

Many words that begin with a capital letter may be names or places that are not included in a standard
spelling dictionary. When using the spell checker, you have the option of bypassing all words that contain a
capital letter. This optional setting will save you time in the spell checking text that contains capitalized
names whose spelling can be ignored.

< To ignore capitalized words
1. Click Correct Word Spellings or select Spell Checker from the Tools menu.
2. Click Options to define spell checking options.

3. From the Spelling Options tab, check Ignore Capitalized Words to ignore all words containing capital letters.
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Modify Custom Dictionary

Spelling Options 7|

Add words to custom dictionany
VisionDP Add

Delete words from custom dictionany

[Lytrod

Delete

[ ok || cancsl

 To modify custom dictionary
1. Click Correct Word Spellings or select Spell Checker from the Tools menu.
2. Click Opfions to define spell checking options.

3. From the Custom Dictionary tab, the user can add or remove words from the custom dictionary.
* To Add words, type word to be added in the Add Word edit box and click the Add button.

* To Remove words, select word from the dictionary list and click the Delete button.
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Chapter 6

Working with Images

PC Paintbrush (.pcx), Tagged Image File Format (.tif), JPEG (jpg), Windows Bitmap (.bmp), Raster

PDF uncompressed (.pdf), Adobe Photoshop (.psd), Portable Network Graphics (.png), TARGA
(.tga), and TIFE, IOCA, and FAX either uncompressed or compressed using CCITT and having different
groups and dimensions. It is also possible to import standard print-format graphics, including IBM Page
Segment (.psg), Abbreviated 9700 Graphic Image Xerox Adaptive Format (img), HP PCL 4/5 Raster
Graphic (.pcl), Encapsulated PostScript image file (.eps), and Xerox XES Graphics Window (imx). Any
imported graphic will be converted to the proper print format when a form is saved. These image files are
then available in the resource set as default images.

Proform Designer allows the import of most image formats. File formats supported include Zsoft

Proform Designer can import images using either RGB or CYMK color values.

Placing Images on a Form

Images that have already been imported into the current resoutce set are available from the image
drop-down list on the text format toolbar.

CARE_IN_CUPF

CAPBLDG_TEXT
COLLAGE
DEFINELIMEDATAFIE
FLYERPAGE!
FORMDD
HOTJaval DGO
LLvTROD

Ly TROD

Ly TRODM

LvTROF

MILLER:

< To use a previously imported image
1. Click Image List drop-down on the toolbar.
2. A list of image files in the resource set will be listed.
3. Select an image.
4.

Click the location on the form where the image should be placed.
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Importing Images

Additional images can be imported while a form is open by choosing Import from the File menu. Upon
importing an image, the image will automatically be added to the tesource set and be displayed in the Image
List drop-down on the toolbat.

< To import an image:
1. Click Import Image from the Drawing toolbar or select Import and Image from the File menu.

2. An open window will appear allowing file selection. Click the Files of fype drop-down menu to set the
file type mask.

3. Select the file to be imported and click the Open button.

4. Click on the location where the image should be placed.

X/Y location is indicated on the ribbon bat, located at the bottom of the screen to assist in placing
elements in the correct location.

Selecting Images
In order to manipulate an image, it must first be selected.

It is often difficult to tell if you are positioned propetly over a particular form element. Proform Designer’s
cursor will change to indicate proper positioning. The various cursor shapes indicate the type of element
that the cursor is positioned over.

 To select an image

1. From the Drawing toolbar, click Select Mode.

2. Position your mouse over the element to be selected and click the left mouse key. The cursor will
change according to the current object being selected.

Selected images will be displayed with selection handles. To select overlapping objects, it may be necessary
to de-select all objects prior to making selection.

LyTROO.
i} SOFTWARE_
Selected Image
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Moving/Copying Images

< To move using the mouse
1. Select the image(s) to be moved.

2. Position the mouse over the element(s) and drag element(s) to a new location.

% To copy using the mouse
1. Select the image(s) to be copied.

2. Position the mouse over the element(s)and drag element(s) to a new location while holding down the
<CTRL> key.

< To position element through the properties window
1. Select the image.

2. Select Image from the Format menu or click the right mouse button and select Format Image from the

context menu.
3. From the Size and Position tab of the Properties window, specify X and Y coordinates of the image origin

(Top Left corner).

Images, like text, can be attached to a box/circle. If an image is attached it must be detached before
moving, See Attaching to Box/Circle or page 205 for more information.

Resizing Images

< To resize using the mouse
1. Select the image to be resized.

2. Position the mouse pointer over the appropriate handle and drag to new size.

When resizing images, corner handles resize both width and height proportionally. Center handles resize
width or height respectively. Holding down the Alt key while resizing will preserve the aspect ratio.
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+ To resize through the Properties window

1. Select an image.

2. Select Image from the Format menu or click the | m9=Prepsies 2L
right mouse button and select Format Image \ensel, fppearmnos,| Saeand Poston
from the context menu. | Postion
. . . X373 & Y197 = Unit: | Inches -
3. From the Size and Position tab of the Properties | 5
. . X | Size
wmdoxy use the arrow keys to specify width Vit 5 T etz
and height.
Scale X 100 = % Scale Y: 100 = %
< To scale through the Properties window | [Vanan Aot Rato PRLED | FubekonD
1. Select an image Grid: | 3030 @ 0,0 ~ | Measured in dots
2. Select Image from the Format menu or click
right mouse key and select Format Image from
the context menu.
3. From the Size and Position tab of the Format
menu use the spin arrows to specify scaling
petrcentages.
4. Check the Maintain Aspect Ratio box to scale oK Carvel
proportionally.

Size and Position tab of the Properties window
Cropping Images

After importing an image into Proform Designer, it is possible to crop it to a desired size.

« To crop an imported image

1. Right click the image and select Format Image from the context menu, or select Image from the Format
menu in the menu bar.

2. Access the Appearance tab of the Image Properties window.

3. Select which unit you would like to use when making the crop specifications: inches, centimeters, dots
or grids.

4. Enter the amount that you want to crop from each side of the image into the Crop From Edge fields.

5. Click OK to apply the crop specifications and return to the form.
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Editing Image Appearance

It is possible to modify the brightness and contrast levels, as well as to sharpen the look of an image.

< To edit the appearance of an image

1. Right click the image and select Format Image from the context menu, or select Image from the Format
menu in the menu bar.

2. Access the Appearance tab of the Image Properties window.

3. Use the Brightness, Contrast and Sharpen sliders to choose new levels for the selected image, or enter a
value into the field to the right of the sliders.

4. Click OK to apply the changes and return to the form.

Image Borders

Image borders can be defined in the Properties window. The border will be automatically resized with the
image if the image is resized.

< To define an image border
1. Select and right click the image to which the border will be applied.
2. Select Format Image from the context menu.
3. Access the General tab of the Image Properties window.
4. Go to the Border section, at the bottom of the window.
5. Define a Border Type, Thickness and Color.
6. Click 0K.
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External File Option

When creating PCL/PS and XES forms, there is an option to
include all resources in the form file being created. Typically,
the logo/image information is embedded in the form file and
an actual stand alone file is not created. To isolate a particular
image for the creation of a separate image file, the external file

option is available.

 To creafe a separate external image file
1. Select a logo/image.

2. Select Image from the Format menu.

3. Check the Keep External File check box in the General tab of

the Image Properties window.

Image File Type Conversion

Emage Praperties

Cokor Fopesrance. Aopeawce Sze ard Poston
Garaesl FOF interactve Feahr

The image file type can be changed through the Convert Images menu.

 To change the image file type

1. With no forms open, select File>Convert>Images.

2. Choose an image to be converted
from the Image drop-down, or import
a new image using the Import button.

3. The File Name and Final File Name boxes
will be populated with the original
image name. To change the image
name, do so in the Final File Name box.

4. Choose the file type that the image
will be converted to using the File of
Type drop-down.

5. Click Convert.

6. A new image will be created based on
the defined conversion settings.

Border
Style Thichress Calor
Skt - 2 Ports
| Set s Delmt
oK Carcel
Convert Images [VISIONDP] [ =8
Image: 1234 -
Of type: TIFF
Filz name: 1234 TIF
Final file name: 1234 EPS
File of type: | EFS [*.epz] -
Orientation: | L andzcape
Sample
[y, -
% J:-’z 5 7
eIt
/// Impart...
| Cloze
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Rotate/Flip Images

Images can be rotated by any user defined angle Flip/Rotate =
through the image properties window, or to a
pre-defined angle by using the Flip/Rotate window. () Flip Harizontal

Images can also be flipped horizontally or vertically. ) Flin Vettical
- Cancel

@ Rotate to Angle

0 90 @180 (270

< To rotate an image to a pre-defined angle
1. Select an image to be rotated.
2. Select Rotate from the Tools menu

3. Mark the rotation angle (0,90,180,270) radio button.

LYTRDD IHVYML40S
SOFTWARE (m [} .|

0 degrees 180 degrees

=

OCFTWARE

< To flip an image

dd¥M L4088
aoeul
LY'SI'RDD

1. Select image to be flipped.
2. Select Rotate from the Tools menu 90 degrees 270 degrees
3. Check appropriate flip option (hotizontal/vertical).
uun J ZO0ELMVEE
JRAWTAQCE r unn
Flip Horizontal Flip Vertical

< To rotate an image to a user-defined angle

1. Select the image that will be rotated. There are several menus from which you can rotate the image:
* Right click the image and sclect Rotate in Degrees from the context menu.
* Right click the image and select Format Image from the context menu. Access the Appearance tab.
¢ Select Image from the Format menu in the menu bar. Access the Appearance Tab.

2. Enter a rotation angle into the Rotation field.

3. Click 0K to apply the rotation and return to the form.
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Working with Multiple Page PDF Files

170

Designer supports the import of *.pdf files as an image. A single page of the PDF must be chosen per
image (or sometimes form). Once a *.pdf file has been imported into Designer, it is possible to scroll
through the pages and select the desired page. The PDF image will be placed on the form with the same
dimensions as the original PDF page. Once the PDF is placed on the form it can be resized and rotated.

Designer will automatically convert *.pdf images placed on the static form plane to *.jpg upon output to a
VI Compose job. PDF image can be placed in the background plane for view, but not print. PDF images
must be converted to *.tif, *.jpg, *.eps prior to import onto the form page if they are to be referenced as a
data-driven concatenated image or conditional image.

< To import a PDF
1. Go to the Drawing toolbar and click the Import Image button.

2. Choose a PDF file and click Open.

3. Left mouse click on the form to place the PDF image. The first page of the PDF will display.

< To choose a page in the imported PDF image
1. Select a PDF image placed on the form.

2. Right-click and choose Change Page from the context menu. The Extract Image from Multiple Pages window
will appear. It will display the name of the PDF file and the current page number.

3. 'The Previous Image and the Next Image buttons can be used to move backward and forward through the
pages of the PDFE Or, key in the page number of the PDF in the Image Number prompt.

4. After choosing the desired page, click Close to close the window. The PDF page selected display on
the form.

Multi-page PDFs can be directly imported in a VI job and automatically split into separate form source files
(*.FSL). Refer to Chapter 8: Creating Jobs and Saving to VI Compose.
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Working with Logos

A logo is essentially an image that is stored in a font format. The image is broken into tiles, one tile per
character cell, which are used to rebuild the image. Most printers restrict the dimensions of a logo and
require that they are only one color. For this reason, the logo format is most appropriate for small, simple
images, such as company logos. There are several benefits to the logo format when an image fits this
criterion.

Once imported, logo files are handled just as any other image, including the ability to resize and scale. There
are several output options based on image size, printer capabilities and the resource set default settings.
Images within the logo size limits can be saved as a logo or an image. This is determined by the logo
specifications in the resource set.

Some Xerox printers require additional hardware in order to print images. If the selected printer does
support the IMG format, images (that meet the logo specifications) can be created as an LGO or IMG. If
the IMG format is not supported, images exceeding LGO limits must be saved in the FNT format.

< To enable logo specification

1. Close all forms.

Define Logo Parameters |_S£_!

2. Select Resource Set from the Edit menu. Name: 1LYTROD (7] Highight Color
Orientatior:  Landscape = Highlight Calor

3. From the Images tab of the Resource Set Ink Caalog: [DFAULT v
Calor Planes

menu, select the desired image e e Paleits: [DFALILT
. Irk Calar; |F\ED -

4. Select Logo in the Convert To drop-down box. -

One Color Two Color

Preview

5. Click the Yes button in the Converf Image fo B dhiced @ Eiet LYTRDD
SOFTWARE

Logo window. =

Eolor: Convert
6. Define the parameters of the logo file.
Click the OK button to accept. Cor | oo ]

Define Logo Parameters

,(? Once an image has been defined as a logo, the Properties window will be labeled Logo Properties when working
with that logo.
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Color Logos

One advantage to saving an image in logo format is the ability to colorize a logo within a form. When color
is applied while designing the form, all colors in the logo are converted to the selected color. For this

reason, this is best done with solid logos.

% To colorize a logo

1. Select image.

2. Select Image from the Format menu or click right mouse button and select Format Image from the

context menu.

3. From the General tab of the Properties window, select the desired color from the Color drop-down menu.

f Xerox HighLight Color printers allow for more options when colorizing logos, including support for
two-color logos. Please see HighLight Color Images and Logos in this chapter.

HighLight Color Images

Xerox HighLight Color printers provide support
for one color and two color images. One color
images are Xerox HighlLight Color images
comprised of only the HighLight Color or black.
Two color Images are Xerox HighlLight Color
images comprised of a combination of two colors,
the HighLight Color and black.

< To define highlight color images
1. Select image.

2. Select Image from the Format menu or click
the right mouse button and select Format
Image from the context menu.

3. From the Appearance tab of the Properties
window, select One-Color or Two-Color.

Image Properties

General Appearance | Size and Position

—Caolor Planes

 One Color @ Two Color

—0One Color Two Calor Prewiew
* Ghaded
1 Extract
 Solid
Colar: @ Convert HOT
i AVA

2x|

oK I Cancel

172 Working with Images




< To define one color options

When one color is selected, select the desired color —Orne Calor
from the Appearance drop-down. Additional options
include: & Shaded

e Shaded — Images are dithered to create a
shading affect. This makes the image
appear to use more than one shade of the Calar
selected colot. ”I"

*  Solid— All colors in the image are converted :
to the selected color creating a solid, not
shaded, affect.

 Solid

One-color Options in Appearances tab of Image
Properties window

Imane Propertles E 2]
< To define two-color options Generl Apposrsc | iz and Posicn
. ) . Color Flanns
When two color is selected, options include: P
 Extrac — The dominant color in the image is
. . One Color Two Color
converted to the HighLight color. All other
[
colors are converted to shades of gray. _ Clenc:
Convert — All colors in the image are Colon  Convon e
i wm famcislrernon con

converted to the HighLight color. Black
and shades of gray are maintained.

corce

Two-color Options in Appearance fab of Image Properties window

General  Appearance I Size and Position | General Appearance | Size and Fosition |

r~ Color Pla

i~ Color Plan

" Ore Color €% Two Calor " OreColor ' Two Color

~ One Colar Two Calor Preview - One Calor Two Color Preview
= @ Shaded
¢ e  Extract @ Extract
 Salid € Sofid
Color: & Converl Colar " Corwert

Cancel Cancel
Extract Color

Convert Color
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Working with Background Images

Backgrounds can be imported into Designer to be used as visual aid in the design process. Many times the
background images will represent preprinted stock, and will only be viewed on screen and not printed.
However, the option always exists to define a background printing image as well, to be printed with the final
application. Designer has the ability to import backgrounds from other design packages, such as Quark,
PageMaker, InDesign, etc.

Importing Background Images

Images can either be set to the background plane or initially imported as a background.

< To import a background image file
1. Create a new form or open an existing form
2. In the File menu, go to Import and then select Background.

3. In the Images directory, choose the appropriate image file to set as a background and click the Open
button to accept.

4. The image will appear on the form at the origin point (top left).

2 Proform Designer - [friday_testing_patf!
L‘}[ File | Edit View Format Tools Window Help

_|: New... Ctrl+N ) I

Open... Ctrl-0 |_‘

RNEE
EEE

B

v 23| Alg|N\
|

= Close -
Save CtrisS 3] JE
[ Save As...

New Job

Print Office Job

Proof Print... Ctrl+P

Print Preview

SandFEilec To

Restore Files From

Import Font...

Export

* v v |

Image...

1 fridsy: testing pat sl Global Image/Path Art...

2 businesscard_cutstack.pfj Text...
3 conditionalimagepositioning.pfj Data
4 jobl2.pf) Background...

Exit I—

Import Background Image window Dig-Imp2.eps printing image called
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Setting an Image to the Background Plane

Images already placed on the form can be set to the background plane.

+ To set an image as a background

1. Select the image that is to be added to the background plane.

2. Right-click the mouse and select Background Plane.

Editing Background Images

Images placed on the background plane can be
selected for modification (moving, resizing,
deleting, calling printing image) once the
Background Plane option is selected from the
Edit menu. Background images selected will then
have a special fly-by graphic to distinguish them
from non-background images.

Reference a printing image from an image
already set to the background plane

Background images can be edited to reference an
image file for printing (EPS or .PS).

< To reference a printing image

1. Make sure that the View menu Plane option
for Background is selected.

2. From the Edit menu select the Background
Plane option.

3. Select the desired background image.

4. Right-click and select Format Image.

Image Properties [

General | PDF Interactive Feature | Conditions | Size and Position |

Image

Name: BUSINESSIDCARDIUPSTD

Type: PDF 24 bits/pixel

Frint Image Same As File

| Attach to Box/Circle Placement: | Center Center
Margin: | Rounded
Baorder
Style: Thickness: Calor:

(ow  v) 0 o  SE—

File Name: BUSINESS ID CARD 1 UP STD.FDF I:I

Print Image: BUSINESS ID CARD 1UP STD.PDF (]
Settings
| Keep Extemal File
AMtachment

V| Set as Default

0K Cancel

(Background) Image Properties General tab

5. In the General tab of the Image Properties window, key in the printing image file name in the Prinfing Image

edit box ot browse for the image file by clicking the ellipses (...). Click the 0K button to accept.

It is also possible to create conditional background images and non-multi-up background images. For more

information about conditional images and conditional background images, please see Chapter 7:

Personalized Documents. For more information about creating non-multi-up background images, please

see Chapter 8: Creating Jobs and Saving to VI Compose.
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Chapter 7

Personalized Documents

ariable data can be placed and formatted in Proform Designer for VI Compose enabled print

devices. VI Compose, also referred to as XGF or FreeFlow Core, is a PostScript merge engine

licensed by the Xerox Corporation. VI Compose (Variable-data Intelligent PostScript Printware) is a
PostScript-based language designed for creating dynamic documents. Proform Designer eliminates the
manual coding of the VI Compose language, which allows data to be interactively set up in conjunction
with the document design.

Be sure to check that VI Compose is enabled within your resource set. For more information see Chapter 2
- Resource Sets

Importing Data

Data can be imported from any ASCII file. The data import function will invoke a wizard that will walk you
through the various parameters required to use the data file (the wizard is explained in full in this section).
The data file is used by Designer in order to define the variable data scripting file (VI Compose code). It is
not necessary (and usually not desired) to have the entire data file imported. A small data file subset is
sufficient for the data design layout functions. The entire data file can be incorporated when it is time to
print.

Data File Type [® =]

Imported Data Type
(@ Data Base (Delimited)

(7 Line Data (Print Ready)

) XML Data [ Unicode

Data File: alumniretired .csv, Line 1

WHOLE, COMPANY, PTRST NAME,MID INIT,LAST WAME, STREET, STREETZ,3UTTE, TN

Howard Freeberg
Vijendra Agarwa
Elizabeth Mozaghan,
M. Marie Fenuel

+442906 10tk 3t W, ,,Fargo,ND, 58102, 1331, 0€0, 06,

3111 Broadway N,,Apt 110A,Farge,HD, 58102,1400,0
13418 Peterzon Fkwy N, rge, ND, 58102,1238,188 |

Harley Reeds,,, 2205 § 1/Z St N, Fargo,ND, 58102, 505€, 053,05, Har = |

Reosalic Peterse

L |

Import Data Wizard: Select Data File Type

Personalized Documents 177



< To import a data file

1. Click the Import Data button from the Drawing toolbar, or go to the File menu and choose Import and then
Data.

2. In the Look in box, click the drive or folder location that contains the data.
3. Select the file to be imported. Either double-click the file ot select a file and click the Open button.

4. The Data Wizard will assist in defining the data formats.

Data File Types

Proform Designer accepts line (host-based), delimited (database), and XML data files. Proform Designer
will attempt to auto-detect most of the attributes of a data file, but the settings should always be checked
for accuracy.

Data File Type

The preview window allows the data to be previewed in order to assist in the selection of either database,
line, or XML data file types. Once the data file type has been selected, click on the Next button to continue
through the Import Data Wizard.

* Data Base (Delimited) - Is created from database programs. Each data record is composed of a fixed
number of data fields. The data fields are determined by a delimiter, which is a special character
that defines one field from the next. The field names of the delimited file must be 127 characters
or less. All field names must be regular alphabetic text or alphanumeric (with at least one
alphabetic character). It is recommended that the first letter be capitalized, and the remainder of
the field name should be lowercase.

e Line Data (Print Ready) - Ts typically found on the mainframe. Since line data files are flat text files, a
record break must be defined. Proform Designer supports fixed length records with either a user
defined record length, Printer Carriage Control (PCC) bytes, user defined hex characters, or a user
defined text string.
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e XML-Is a grammatical system for constructing custom mark-up languages. This type of data is
organized into a tree structure, and is often used to describe and organize genealogical,
mathematical, chemical or business data. Designer treats XML in the same manner as a
delimited data file. Each field is defined and will appear in the data drop-down menu after the
data file is imported.

Although VI Compose 4.0 and later uses [= name =] as the new field name identifier, $$name. must still
be used in Designer. The § and . characters are accepted in field names in VI Compose.
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Create CSV Data Files

The ability to create simple numerical CSV (Comma Separated Value) data is available within your software.
This ability is usually used to create data files that are used for numerical counter sequences. For example,
when creating a ticketing application where each ticket needs to be uniquely numbered with a consecutive
value, but you do not currently have a data file that contains these values.

< To Create a CSV Data file

1. With no forms open, select the Edit button and choose Create (SV Data. .. from the drop-down menu.
2. The Create Delimited Data File menu will open.

3. Name your new data file, the *.csv extension will automatically be added upon output.

4. Define the number of data records to be created.

5. To begin creating field names, start by typing the name of the new field.
* Initial Value: Define the initial value (beginning value).
* Increment: Define the increment value. Default value will be "1".
* Length: Entering a value will create a fixed length value, adding preceding 0's to the initial value.

For example: If the Initial value entered was '100' and the Length was defined as '6', the first
value in the sequence would be "000100"

6. Click ADD to add this new field to the data file.
7. Continue defining fields in the same manner, if desired.

8. Click Build File to create your data file. It will automatically be saved in the Data folder that is defined in
the current Resource Set.

g

Create Delimited Data File

£

File Mame: Mew _Data_File

Diata Records: 200 %

Field Name: Ticket_Counter

Initial ¥ alue: 1 = Increment: 2 = Length; 5 =
Fields:
Field Hame Initial ¥alue  Increment  Length . Add
Ticket_Counter 1 2 B |

BuidFie | [ Cancel |
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Importing Database Data

Database data must be further defined by specifying the field delimiter, text qualifier, or maximum record
length. By clicking the View Data button from the first window in the Import Data Wizard, it is possible to
view the entire data record while it is being imported. This makes it much easier to define the correct data
parameters during import.

Data File Type [l

B View Data File \ 1> \

Imported Data Type Drata File: alumniretied csv, Line 1

(@ Data Base (Delimited)

(©) Line Data (Print Ready) pleton, ND, 58058, 9608, €03, €0, , ,
Tower City,ND,S8071,9702,550,55

=t +HD, 23,071,07

() XML Data [ Unicode

1230€ 10th Ju
11 Broadway N,

Data File: alumniretired.csv. Line 1

Harley Beed,,
Eleancr Ritch:
Joanne Alvstad,
Leighton Bergland,

Leighton B
Lecnard And ¥
2,849,084, ,,,Bill Garland

P

Howard Fresberg,
Vijendra Agarwal
Elisabeth Moraghs 250€ 10th 3
-k Penuel,

Lecnard Gamie argo, ND, 58103, 1157, €03, €0
Bill Garland, =go, ND, 58103, B!
Sandra Gordon, o, D, 58103, 5814, 75:
Sara Lindberg, rgo, WD, 58103, 431
Ron Matthies, . WD, 58103, 2605, 055
Albers Mudges 2pu 103, Fargo,¥D, 56103
David Nelsonm, . Fargo,ND, 58103,5719,191,19
Joanne Ruud,,,, 555 40th 5t 3,,Apr 128, Farge,¥D,58103,1175,3288,28,,,, Joanne Ruud,,,,

Donald Shert,,..r 2 Birch Ln 8,,,Fargo,ND, 58103, 4€05,035,03,,,,Donald Short,, ., Thisrs ©
] 1 r

1 Broadway
+3418 Peverson
Harley Reedr,:, 2405 § 1/Z 3v N,y

< [Lm r

Field Delimiters
* If the delimiter is a Tab, Colon, Semi - Colon, or Comma, then select the appropriate radio button.
* If the delimiter is another character, then that single character should be entered in the Other field.

* If the delimiter is a non-printable character, then enter a slash ¢/* followed by the decimal value of the
character in the edit field to the right of the Other radio button.

Data Base Delimiter | Data Base Delimited Parameters

Ex5

Fisld Delimiter Text Gualfier

) Tab

() Colon 3

() Semi-Colon

@ Comma Records/Group: 1 15

) Cther Enter 1 or 2 characters, or & decimal value of an Number of records read for each page. Fmore

ASCI| character preceded by a slash (e.g. /9is than one, multiple label records are required.

["] Remove Leading/Trailing Spaces in all Fields

Define Field Names If the first record in your Data-Base file does not

contain a label record, you may define it here

[ <Back || MNea> | [ Cancel [ <Back [ Meas> | [ Cancel

Field Delimiters Parameters
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Database Delimited Parameters

A Text Qualifier is used if any of the data has double or single quotes surrounding it. By selecting a text

qualifier, the quotes will not appear when your data is printed. By setting the text qualifier to (none), any
quotes in the data will remain intact.

* The Maximum Record Length must be set to at least the number of characters of the longest line in your data
file.

Importing Database Data without Field Names
If the delimited data file (e.g. csv) does not contain a header record of Field Names, this data can still be
handled by defining the names manually.
< To define Delimited data Field Names
1. Click the Import Data button, or go to the File menu and choose Import and then Data.
2. Select the desired data file.
3. The Data Wizard will appear. Select Data Base (Delimited) as the data type to be imported. Click Next.
4. In the Data Base Delimiter menu, select Comma as the delimiter.
5. Still in the Data Base Delimiter menu, select the Define Field Names button.

6. In the Data Base Field Names Definition menu:

* Add each field names by typing the field names one by one, clicking Add each time. Field names
must be entered in the order that they will appear within the data file. If you are unsure of the
cotrect ordet, click the View Data to see a preview of your data file.

* Remove field names by selecting the field name in the list and clicking the Delefe button.

To arrange field names that have already been entered, use the Up and Down arrows.

Data Base Field Names Definition 22
Field Mames:
FMame |
LMame ————
Address Femave &l
Zip
State @ 7

Delete

Marne: Add Update

] ] | Cancel iew Data
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Importing Line Data

Because line data files are flat DA e 7 =
text files, a record break must
be defined. Proform Designer
supports fixed length record
breaks, Printer Carriage Control

(PCC) byte record breaks, user Tt
defined hex character record PCCBytes | ANSI i S L

. Text matches beginning of line causes
breaks, user defined text string Chznehlo S he o

record breaks, and search area
record breaks. If the page being
designed is part of a multi-page
job, then further job properties
must be defined.

Define a Record Break Type

Record Break Type

Fixed Length

Enter a character, or a decimal value of an ASCII

© ASCll Value /12 character preceded by a slash (e.g. /12 is formfeed)

Job Properties

Starting Record: 1 = Record Interval: 1 =

[ <Back || MNed> | [ Cancel |

Fixed Length - Records have a fixed Lines Per Page value that can be specified to denote the size of the record
breaks.

ASCll Value -The record break may be any single character except a null byte.

Text String - A specific string of text reoccurs throughout the data to signal a record change. The text
string must be specified in the Text String field.

PCCBytes - The first column is reserved for printer codes such as page breaks, etc. Custom printer
controls can be assigned using the VFU (vertical form unit).

Channel 10n - A text match at the beginning of a line causes a skip to channel 1. This record break is
similar in function as a multi-byte PCC, where the PCC column can still be accessed for the document
design.

Search Area - a text match found within the designated search area will serve as the record break. This is
similar in function to the text string record break. However, applying the search area function will cause
Designer to only use the defined text when it is found within the specified Search Area, even if that text
is found in other locations on the page. This method is only available once data has been defined and a
search area has been created. Then, the record break can be edited.
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Job Properties

e If a multiple page job is being defined, and the same data record will be printed over multiple pages,
then you must define a starting record to indicate which page this will be in the job. For example, if you
are creating a 4 page job, and this is going to be page 3, then the Starting Record is 3.

e Define the Record Interval (typically the number of records for each set). For example, if the job contains
4 pages, then the record interval is 4.

Working with Printer Carriage Controls (PCC bytes)

PCC bytes can be assigned to a particular channel or to relative skips. Proform Designer supports ANSI,
IBM1403, IBM1403A, and user defined PCC bytes.

© PCCBytes  |ANSI =| [ SetPCCs..

- ANS Text matches beginning of |
@ Ch 11 matches beginning of line causes
- =nannel Ton [ENEEnE skip to channel 1

[EM1403A

f Predefined (non-modifiable) PCC bytes are as follows: 0 (skip 2 lines), 1 (new page), + (same line),
- (skip 3 lines) and space (skip 1 line). These preassigned PCC bytes can not be reassigned.

‘f If Channel Assignments are used, then defining line data fields is not allowed. Only a full record can be
placed on a page. Formatting of line data fields must be applied using the search area conditions as defined
on page 255. Database fields can still be defined and used even if VFUs have been assigned.
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Page Break

If the line data file has an ASCII Value R BT ==
or Text String as the record separator,
the Page Break Options will need to be
defined.

Page Break Options

Page break is on:| Last ine -
Page break is on - Choose whether the i
. . Prirt portion of line: | Left -
page break is on the first line of a
record or the last line of a record. Mutiple Breaks Fer Line:(No ]

. . . . Page Break Code: 011
Print portion of line - Choose which

portion of the line contains the page
break to print. The options are:

e Left if not empty

o Left
* Right [ <Back ][ Net> | [ Cancel
* Entireli
Nn e ne Import Data Wizard: Define Page Break Options
* None

Multiple Breaks per Line - Select either Yes
ot No to define whether there will be more than one break per line.

The Page Break Code is generated automatically by the page separator choices made or may be entered
manually. This code is used for VI Compose output. (See your VI Compose documentation for its

meaning)

Line Data Parameters

Maximum Record Size should be entered in terms of Characters Per Line and Lines Per Page. A maximum record
size is assumed by Proform Designer. If working with a sample of data rather than a complete data file,
or if using Fixed Length as a record separator, it is important to verify these values.

Fixed Record Length (no cr/If) -Designer supports data files that do not contain carriage returns or line feeds.
These files often appear to be a continuous line of data in a text editor. By selecting Fixed Record
Length (no ct/If)ywhen importing line data, Designer will display cartiage return/line feeds at the
maximum character position. The characters per line must be set accurately.

Prefix Data is data that contains a group of characters in the same column of every line that is used to set
formatting and positions. Prefixes are useful for data that has transactional information which does not
end on a fixed line number. If prefixes are used in the data file, then check the Prefix box and specify
the starting column and length of the prefix.

The Data Overprint option allows interpretation of a carriage return as just a cartiage return. If this option
is not selected, then a carriage return is interpreted as a carriage return, line feed.

Personalized Documents 185



* The Tab Spacing option allows the use of fixed increment tabs and the expansion of tabs to spaces in line

mode display. The tab interval must be specified.

Line Data Parameters == Summary F =]
Madmum Record Size These are the parameters you have chosen. Fthey are corect. press
g - Finish. I you need to make any changes, press the Back button.
Characters/Line: 100 = Data File: BILLINGDATATXT
Lines/Page: 60 = [] Alow Data Overprint Data Type: Line Data
[ Fixed Record Length fno cr/F) Delimiter: MNone
Tab Spacing: MN/A
Prefoc Tab Spacing Group Size: N/A
[F Prefix Record Break: Fixed Length
= [] Tab Processing Break Settings: N/A
|l Grid Size: 100 Wide by 60 High
Length: |4 Spacing- (B Records Used: All Records
Prefec: Mone
Join Nonconsecutive Lines
QOverprint: No
Remove Lead/Trail Spaces: Static
cBack J[ MNec> | [ Cance <Back || Frsh | [ Cancel
Data Definition Summary Window
The Summary window provides a list of the parameters given. Changes in parameters can be made by
clicking the Back button until the desired window is displayed. The Back button will not affect the other
previously set parameters which are saved unless re-entered. Click the Finish button if the information in
the Summary window is correct.
Search Area Record Breaks
Once the data file is imported and a search area is defined Data Edit Te ez
(search areas are covered later in this chapter, on page 198) [ Deta Parameters |Pags Optiars]

186

you can edit the record break parameters to create a search
area record break.

% To define a search area record break

1. You will not be able to define this type of record
break during the initial import process. When the
wizard asks for a record break, define a text string to
serve as a placecholder.

2. Finish defining the data import specifications using
the data wizard.

3. Go to the data view window and define a Search Area.

Data Type: Line Data

Data File: BILLINGDATATXT &=
[ Unicode
Record Break Type

_) Fixed Length

1 ASCIl Value

_) Teed String

") PCC Bytes

_) Channel 1on

'@ Condition

E—

Maximum Record Size

Characters/Line: 100 £

Lines/Page: &0 =

[7] Feced Record Length fna crf)

Prefix
[T] Prefix
Start: |0

Length: |4

4. Go the Edit menu and select Data Settings.

5. Enable the Condition radio button.

6. Select the Search Area from the drop-down menu, and enter the search value into the equals field.
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7. The data will now break whenever the defined text is found within the search area.

Importing XML Data
XML data can be imported into Designer as well. The data wizard will display an outline of the tree, and
allow you to select where the data break will occur. Once the data is imported onto the form, it will be
displayed in the same data view interface as a delimited data file.
< To import an xml data file
1. Go to the File menu and select Import and then Data.
2. Choose the xml file that you want to import.
3. Select the appropriate record to serve as data break from the XML Data Record Break window.

4. Click Next to proceed through the data import wizard.

5. The Summary window will appear before the XML Data Record Bresk 7=
data file is imported into the form. This e
outlines all of the previously defined = XVTPDOC
. . . . i+ FileName:
specifications. Review the definitions for - InputFie
. . i EndSplit Dat
accuracy. If something needs to be modified, 5..Endsgm~,m:
. . . . . L OutputDi E
click Back until the necessary information is g E
. . - FileS
displayed. Make changes, and click Next to D=
proceed through the remainder of the Efadbies
wizard. When everything is correct, click pgAVIREOC
. . - X¥TPDOC
Finish to import the data file. T KVTPDOC
- XVTPDOC -

Select location for a data break using your lsft mouse button.

[ <Back [ Met> | [ Cancel

XML Data Define Record Break
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Working with Delimited or XML Data

Designer displays the current data record of either delimited or XML data in the Data View window on the
right side of the screen.

11 1ef10
=

% GIOKMEPM  NUM
—

The Data View window can be closed to provide a full-screen view of the form. To open and close the data
view window, click the Toggle View Data Window button, located in the View toolbar.
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Delimited Field Definitions

When importing delimited data, the field names are extracted from the first line (or lines) of a data file. The
header record is used to identify individual fields of data. For example, if the data record appeared as

follows:

Fname Lnams Street Secondline ity State Zip
Paula Boyd 123 Aspen Street Apt 136 Fairiew CT 11234
Chris McCarthy 345 Oal Drive Suite 6 Lawndale A 84533
Somail  Chopra cfo American Foods 456 Cottonwood Blvd Port Charles 1A 11236
Aol Lichter 2 Main Street Fairfeld MA, 11237
Joseph  Hodge 7880 Washington St 10th Floor Fort Charles AZ 86238

Example Delimited Data file with Header

The first record would define the field names: Fname, L.name, Street, Secondline, City, State and Zip.

XML Field Definitions

When importing an XML data file, the field names will be defined from the data tree. These will then be
used as the individual data records when the data file is imported into Proform Designer. Each data record
will be displayed on the right side of the screen, as well as in the data drop-down menu, in the same manner

- <CustomerInfo>

- < Customer:
<USER_ID>10144</USER_ID>
<USER_TITLE>Mr<fUSER_TITLE>
<USER_FIRST>PRAVIN</USER_FIRST>
<USER_LAST>CHIRAC</USER_LAST>
<USER_STR>38 Launde Road</USER_STR>>
<USER_POSTCODE>LE2 4HG</USER_POSTCODE=>>
<USER_CITY>Leicester</USER_CITY>
<USER_COUNTRY>GBR-</USER_COUNTRY>
<USER_PHOME>0116 2710581 /USER_PHOME>>
<USER_COMPANY>Inishkea Department Store</USER_COMPANY>=
<USER_EMAIL>pravin.chirac@inishkea.com</USER EMAIL>

< /Customer

as a delimited data file.
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Data Layout

Data Placement on Form

| ‘ 3 |»I| [Caraﬂony_Day ']

Placing data onto a static form is the initial
FMame

step in formatting data. Placement onto the 4 « | Name
form is done on an individual field basis.
Ceremony_Date

Individual data fields can be used multiple — Major

times on a single page. All fields in the data gcldress

file do not need to be used. C;-em.;ny_Dag,r
Varl00

< To place a data field onto the form .
Data Field Drop-Down Menu
1. Select the field to be placed onto the

form from the data drop-down on the
Data View toolbar.

2. Click the left mouse key at the desired location on the form.

Combining Text and Data

-

Data and text can easily be combined in the text

Dear $$first.?

editor to take advantage of word-wrapping, Thank you for your order

alignments and other features.

<+ To p|(](e a data field into a text block |nse[ﬁng Data Fields into Text

1. Enable the text editor by either creating a
new text block or double clicking the left
mouse button on an existing text block.

2. Position the cursor where the data field should be entered.

3. Select the field to be enteted from the data drop-down menu on the Data View toolbar. The field name
will be entered into text preceded by $$ and with a trailing period. Once the editor is closed, the field
name will change to the actual data values.

- When formatting a data field be sure to select the entire data field (preceding $$ and trailing .), or the
format change will not take affect.

f When data fields are inserted in a text block, word-wrapping will occur dynamically upon merging the data
into the text.
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Embedded Fields

If a data file contains VI Compose fields within VI Compose fields, Proform Designer will evaluate the
fields until all have been filled with a data value.

Fname  Lname Email

Sarah Jones $$Fname . $$Lname@email.com
Bill Hampton  $$Fname. $$Lnamef@email.com
Jack Black $$Fname. $$Lname@email.com

+ To initiate evaluation of embedded fields
1. Right click the data that needs to be evaluated.
2. Select Format Data from the context menu.
3. Access the General tab of the Data Properties window.
4. Enable the Embedded Fields check box.

5. Click OK to save the setting,

Edit Vanables b

Fields/Vatiables: 11X [ ok

Band -
Table

Seat -
Evert_Date 1
Event_Time

Ticket_Puice

1

Event_Stalus 7! Embedded
Parking

Barcade

Renl at

Click on a vanable to select. Double click to rename:
Icons to Add and Delete are in topnight comer.

Type:| Fiekd

Extract Field
Type| Mo extraction: « |

Transfoms
Case:| None | Character Removal| None =]
Secands to H:M:S Bar Code:| Hone -
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Viewing Data

By default the data view will be active, meaning that the actual data will be seen on the form rather than the
field name. The view can be toggled to view the field names or actual data.

$%first. $$last. Daniel Bassett
$$address. 118 Avenida las Palmas
$$city., $hstate. Redondo Beach, CA

Data View Toggled to View Fields Data View Toggled to View Data

 To toggle data view

e (lick View Data from the View toolbar.

Paul Connor Ming Chen Daniel Bassett

34408 Via San Juan 3148 East Nine Dr. 118 Avenida las Palmas

El Segundo, CA El Segundo, CA Redondo Beach, CA
Preview Data Record 3 of 3 Preview Data Record 2 of 3 Preview Data Record 1 of 3

% To Preview Data Records

Tools are available to scroll through data records for preview purposes. To scroll through data records click
appropriate scroll key to scroll through data as follows:

Key Action

Rewind data fo the first record

< Scroll backward one record
| 2 Scroll forward one record
| »hl
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Working with Line Data

Line data is typically found on a mainframe and consists of data that has been formatted to print on a static
background. Line data was originally designed to be printed on line printers, which are limited in their
formatting capabilities. Page position, in many cases, was limited to vertical paper movement and affective
use of “spaces.”

Proform Designer takes advantage of these line data file formats in its WYSIWYG interface. By using cut
and paste data placement techniques, data field definitions, and other functions, line data can easily be
formatted and integrated into the form design.

In the case of line data, the data drop-down menu will fill-in with “Entire Record” signaling proper
importation of the data. In the case of delimited data, the data drop-down menu on the data toolbar will
list the field names as explained in the previous section. In either case, user-defined variables will also
appear in this drop-down, following the field names.

View Line Data Window

In this view, a split-screen will
appear showing the static form in
one window and a record of the
line data in the other. The data side
of the window will show a grid in
the background denoting individual

characters.

< To view line data

1. Click View Line Data button .
from the View toolbar. View Line Data Example:

Frimiet en o VPP smshiod v DT and Berslyind

2. Resize the data window as
needed by placing the cursor
over the left edge of the window and stretching to a new size. As the data window size increases the
form window will decrease.

When the entire record cannot be seen due to the size limitations of the data window, then use the scroll
bars to navigate the data record. The size of the window and the zoom percentage will be remembered
when a form is closed. Line data fields can also be defined so that the data window may be closed and data
placed using the data drop-down by field name. See page 194 for more detailed information.
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Line Data Placement

Placing data onto the static form is the initial step to formatting data. There are three ways line data can be

placed onto the form.
e Entire data record placement: The entire data record can be placed at the origin of the form in its
original format. In this case, all of the data would be in the same font and color.

Selective data placement: Placing data onto the form is done by dragging areas of data from the data

window to the form window.
Named data placement: Areas of data may be defined as a support type (area, database field, search
area, delimited field) and named. The field names may be placed onto the form the same way as

with a delimited data file.

COVERALL CLEANING CONCEPTS
2500 NORTHGATE BLYD, SUITE 250
SACRAMENTO, CA 95834

(916) 946-3000
BILL TO: Invoice No:
R Account No:
Invoice Date:

Due Date:
Description Starting Ending Amoul

% To place line data
1. Hold down the left mouse key while dragging the mouse over the area of data to be selected. The
selected data will appear highlighted.
2. Position the mouse over the selected data region. Hold the left mouse key down while dragging the

data to the form side of the window.

The above picture shows the highlighted

COVERALL CLEANING CONCEPTS

2500 NORTHEATE BLYD, SUITE 260 data and the placement cursor which is
(015 946-3000 highlighted with the arrow.

BILL TO:

l%emiCun Snft\?vare
Attn: Accounts Payable
%2753 Claybank Road

DFair'ﬁeId, CA 9D4533

The picture at the left shows the data placed
on the form after you release the mouse.

Description

3. The data area will be placed at the top left corner of the data cursor.

Defining Line Data Areas and Fields

When working with line data, there is an option to set-up areas of line data as “fields” similar to how one
would work with a delimited data file. This is helpful when creating a data-intensive document in which the
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same piece of data is used in multiple places throughout the document. The user can then close the line

data

window and continue working with data as they would with a delimited data file.

Define Data Area. ..

Define DataBase Field...
Define Search Area...
Define Delimited Fields. ..
Define AutoSum Area...
Define Conditional Field. ..
Define Variable...

Edit Fields. ..

Set Wariable Conditionally...

Defining Fields with Line Data

% To define line data areas and fields

1.

Hold left mouse key down while dragging the mouse over the area of data to be selected. The
selected data will appear highlighted.

Click the right mouse key.

Select which type of data field will be defined from the context menu as follows:
e Define Data Area - Used to segment data area (can contain more than one line) for placement

o Define Database Field - Used to define a portion of a single line for conditional processing, data
driven graphics, or for placement.

o Define Search Area - Used to define line by line search conditions (defined later in this chapter).
o Define Delimited Fields - Used to extract information out of a single line of data.

e Define AutoSum Area - Used to define rows or columns of data for addition.

«  Define Conditional Field - Used to search an area of line data for a condition to be true.

* Define Variable - Used to define custom fields and counters (discussed later in this chapter).

e Edit Fields - Used to edit defined fields
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Data Areas

More than one line of data can be defined as a data area. Entire data areas can have a single font style and
color defined.

% To define a data area

1. Highlight the area of data to be defined as a Data Area. Right click on the highlighted data and choose
Define Data Area.

2. Enter the data area name in the Name field.

3. Edit the data area parameters in the Starting and Ending fields to change the field size (if different than
what is drawn in the Line Data Window).

4. Define any necessary field extractions.
* Enable the Extract check box.

* Define a separator. This will be the character that Proform looks for to split one field from
another, such as a space or dash.

¢ Enter the number of the field that should be separated. If the field contains the name, Jane Jones,
and you want to separate Jane from Jones, you would select field number 1. Jones would be field
number 2.

® This feature also allows you to separate fields from columns of data. By creating a multi-line data
area and defining a separator and field, you can create a new data area that contains only a portion
of the selected section.

K1CK, HENQSTrSnOT, LoLs| FLERSANT DTISET, Ne
10003 356 474, 7150905, 11/15/2003, 2 Da =] :
e =y i..m E o [lata Area DEFH:'S”:S
o
E Define Data Area... Drafts
Bl Define DataBase Field... Marne: Datal00 Prefix:
5 : Returned
Define Search Area... Sicii
Define Delimited Fields... Dther
Define AutoSum Area... a1 : 18 -

Define Conditional Field...
Define Variable...

.- Ending
Payment : : Z
oSrhRER Edit Variables... .
Marsorie, | Set Variable Conditionally... 1 w1 z Y21 =
Right click on highlighted data and choose:
Define Data Areq Extract Field
[¥]Extract  Separator: - Field 1 =

I ] | [ Cancel
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Defining Database Fields

Only one line of data can be defined as a database field. Line data is defined as a database field for use with
conditional text and image functions, custom variable fields, and data driven graph creation.

The defined field name must be 127 characters or less. All field names must be regular alphabetic text or
alphanumeric (with at least one alphabetic character).

% To define a database field

1. Highlight the area of data to be defined as a Database Field. Right click on the highlighted data and

choose Define Database Field.

2. Enter the data area name in the Name field.

3. Edit the Database Field contents through the Starting Column, Ending Column and Line Number fields.

Ly 2u Er]

82265 Main 5 Define Data Area...
Apt. 6B Define DataBase Field...
san Hose, | CA Define Search Area...
(BOS)| 64388 Define Delimited Fields...
Define AutoSum Area...
Whiekls(: Define Conditional Field...
Driver—Front Define Variable...
Tread:| .35

Edit Wariables...
Pres=sure:| 23

Brake Pad Th
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Set Variable Conditionally...

i

DataBase Field [7 =]

Mame: Datal00 _DK
Line Mumber: 1 ¥ Cancel

Coalurmn
Stating: 2 Ending: 16 =
Estract Field
T_l,lpe: ® |0 Length: 1
Remove Lead/Trail Space:  Separatar: | Field: 1
Transforms
Character Removal: [ Mone - ]

Casze: Bar Code:| Mone -

[] Seconds to H:M:5

Define Database Field (from line data) window
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Define Search Area Columns

Search area columns can be defined for line-by-line conditional formatting functions explained later in this
chapter.

% To define a search area

1. Highlight the area of data to be defined as a Search Area. Right click on the highlighted data and
choose Define Search Area.

1. Enter the search area name in the Name field.

2. Edit the columns through the Start Column and End Column fields. Each row will be searched. The use of
the search area is further defined later in this chapter.

Define Delimited Fields

The define delimited fields feature is used to define fields from a single line contained in a line data file.
This is similar to the way that data is defined in a database file. Individual lines in the line data file can be
separated by delimiters, and defined into fields like a database file.

% To Define Delimited Fields SUSTOMER

Rick, Hendershot, 1515 Pleasant| Stree;

10003 356 474,7150905,11/15/2003,2 D|

1. \Xhth the mouse pointer, seleq the desired row 16555 0oa Bopibhl Bonilk Chbe
of line data from the data window. 166589-003 Banion B3
. . . . Delimited Fields s |
2. Right click the mouse, and select Define Delimited
. Record Name: RECORDOT Ling Number 16
Fields from the context menu. s
Tabs
3. Select the Field Delimiter type. The Field Delimiter Con
can be a tab, colon, semi-colon, comma, or :‘""3‘*"
@ Lomma

other speciﬁed delimiter. Oither Enter a character, o0 a decmal vakue of an 4501
charactas pracaded by » tlach a9 M20

4. Give the data field a name. Add or Delete the 7] Natmed Fiekds
defined field names as needed. ::2:“’ %24
el
(cay

5. Click the OK button to accept the changes.

Data Fie: inemodedata bd, Line 16
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AutoSum Variable

The AutoSum feature can be used in line data mode to add the contents of selected areas of data and store

them as a variable

% To define AutoSum area
1. Highlight the desired area of line data.

2. Right click to show context menu.

3. Choose Define AutoSum Area from the context menu.

4. The AutoSum Area window will appear.

5. Define the variable name, and starting and ending coordinates if different from the highlighted area.

History:

Define Data Area...

g Pt g el SR o
Define Database Tield..,

Define Search Area..

Define Delimited Fields...
Define AutoSum Area..,
Define Conditional Field...
Define Variable...

Edit Variables...

Set Variable Conditionally...

= __.__.__?0:

e
e

105

joe
jor

j0E:
jog:

lig
iz

If the contents selected for the AutoSum field are not numbers, the job will abort at printing. Commas and

dollar signs cannot be included in an area defined for addition, but decimals are allowed.
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Conditional Field Variable

Conditional field variables can be used in line data mode to search a defined area of line data for a
condition to be true and then assign that information to a variable. This operates in much the same way as

Define Search Area, but in this case a condition can be applied to obtain a value that is stored in a variable.

+ To create a conditional field variable
1. Define a Search Area.
2. Highlight an area of line data.
3. Right click and select Define Conditional Field from the context menu.
4. The Conditional Field window will appear.
5. Assign a Name to the variable.
6. Verify that the Start and End column values are correct.

7. Select the Data Row Offset value. This is an offset from the row where the condition is first true. For
example, a value of -1 will assign the information from the previous row to the variable.

8. Define a condition.

9. Click 0K.
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Edit Line Data Fields

Once areas of line data have been defined as fields, there is an option to edit the defined fields. The name
of the field and the area included in the field can be modified. Data fields can also be deleted if not
currently in use in your form.

< To edit line data fields

1. Click the right mouse key over the line data window.

2. Select Edit Variables from the Edit Variables |

context menu. L ;

Fields" ariables: il Bl ARESl | ok
1 | Pass_Rear_Tread = w16 : =

3. Select the data field to modify gl = : |

from the list of available ass Hear Hiskekiad | Apoly

ﬁelds/variables. r End Position s

| Cpl_ 4 Pressu: R :
4. To change the name, double W'yiﬁds_hield Fluid w[23
. . gil
click on the Field name and | Bindinten s
. Click on a variable to select. Double click ta rename.

retype the name. Chck OK to lzons ko Add and Delete are in top-right comer.

save Type:‘ D1ataB age Fisld i
5. To change the area, select the

Field from the available

Fields/Vatiables list and modify

. ) Extract Field
the Smmng and Endmg Type:| Mo extractions +
coordinates.
Transfarmns
6. Click the 0K button Case [Nove v Character Femovat| Nane %
[ Seconds to H:M:5 Bar Code:| None i ‘
A\

< To delete a line data field
1. Click the right mouse key over the line data window.

2. Select Edit Variables from the context menu.

3. Select the data field to delete from the list of available Fields/Variables.
4. Click the Delete button (red X) in the top right corner of the list.
5. Click the OK button
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Formatting Data

Formatting the data can be done once the data has been placed onto the static form. All operations are
done by selecting data from the form window and formatting as described.

Selecting Data Fields

In order to manipulate a data element, it must first be selected. Proform Designer’s cursor will change to
indicate proper positioning in order to make it easier to select form elements. The various cursor shapes
indicate the type of element that the cursor is positioned over.

% To select data
1. Go to the Drawing toolbar and click Select Mode.

2. Position your mouse over the data to be selected and click the left mouse key.

Selected data will be displayed with selection handles. To select overlapping objects, it may be necessary to unselect all objects
prior to making selection.

Moving and Copying Data

It may be necessary to relocate a data element or copy a data field to another location once it has been
placed onto the form.

< To move a data element using the mouse
1. Select the data element(s) to be moved.

2. Position the mouse over the data and drag to a new location.

 To copy a data element using the mouse
1. Select the data element(s) to be copied.

2. Position the mouse over the data and drag to a new location while holding down the <CTRL> key.
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- When moving and copying using the mouse, grid snap will affect the interval in which the element is moved
or copied. Grid Snapping is described in detail on page 96.

+ To position data through the properties window
1. Select the data.

2. Select Data from the Format menu or click the right mouse button and select Format Data from the
context menu.

3. From the Size and Position tab of the Data Properties menu use the arrow keys to specify position (X and
Y cootdinate). The X/Y coordinate for data represents the origin or top left corner.

- The current unit of measure is shown in the Unit drop-down menu. Units of measure available are grids,
inches, centimeters and dots.
Deleting Data

< To delete data
1. Select the data element(s) to be deleted.

2. Press the <DELETE> key on the keyboard or right-click the mouse and select the Delete option.

Data Rotation

Data elements can be rotated by 90 degree increments.

- Please see Rotate/Flip Images for additional information 169.
Font Selection

Multiple data fonts can be specified on each page with one font used for each data element. In the case of
delimited data, where multiple data fields are included in a text block, each individual field can be formatted.
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< To select data font
1. Select the data.
2. Choose font typeface and point size from the Text Format toolbar as follows:

* Choose typeface from the Typeface drop-down.

* Choose point size from the Point Size drop-down.

lcon Style
u Underline

e SO O
I Italic

 To apply character styles

1. Select the data.

2. Click the Bold, Underline, and/or ltalic buttons as desired.

Data Color

< To change the data color

1. Select the data.

2. Click the Palette button on the Format toolbar to select text color, or select Font from the Format menu
to choose color.

Line Spacing

Predefined line spacing options include single, 1.5 and double line spacing. The custom option allows other
line spacings to be defined in the Custom Line area.

+ To define line spacing
1. Select the data to be formatted.

2. Select Data from the Format menu.

3. From the General tab of the Data Properties window, choose line spacing from the Line drop-down or
specify Custom line spacing,

The value shown in the Custom field is represented in the unit selected in the Unit drop-down box.
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Attach Data to Box/Circle/Center of Page

Data can be attached to boxes and circles on the static form. By attaching data to a box or circle, the user
simplifies later form modifications. This feature can be used to center data directly in the middle of a page,
as well. The data will remain attached during moving and resizing operations. The data cannot be moved
out of the box or circle unless it is detached first.

A + To aftach/detach data to existing box or circle
1. Draw a box o citcle on the form where you want the data to be attached.
2. Select the data.

3. Click the Atfach to Box/Circle button on the Text Format toolbar to toggle between attached and detached.

% To attach/detach data to an artificial box

1. Place the data in the desired location on the [(Data Propertes A=)
fOI‘m. 20 Barcodes { Bordec/Fl . Size and Postion
Gereral Tabs Undedne Style | PDF interactive Feature
2. Select Data Object from the Format menu, or right = = .
click the data and select Format Data from the iberword Spacing: 100 51 % Rghtto Leh Drecton
context menu. s Placement Margnn
3. Enable the Attach to Box/Circle check box, located m:w P
under the General tab of the Data Properties (Visionoe = |
window.

Q Box to tie item to could not be found. Should a box be created? [V/N)

4. 'The following message will appear. Click Yes to

have Designer create a box for you. ves No

5. Select the placement location and margin S 5 Temtpcesl Il —
. . . i 1 Set as Defoult
specifications from the Placement and Margin e
The quick brown fox jamps over the lazy dog

drop-down menus. o KRR

6. Click OK.
oK Cancel

< To attach data to the center of a page
@ 1. Select the data that you will attach to the page.

2. Either right click the data and select Tie Object from the context menu, select Tie Object from the Format
menu, or click the Attach to Box/Cirde button from the Text Format toolbar.

3., If there is no box defined for the data to be attached to, the data will be attached to the center of the
page.
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Positioning Data in Boxes/Circles

[

Data can be positioned in boxes and circles once it has been attached. Data can also be repositioned using
the same procedure.
+ To position data in box/circle
1. Select the data.
Click the Position in Box/Circle button on the Text Format toolbar.

A matrix will appear showing the nine locations available for positioning,

o>

Click the left mouse button in the location where the data will be placed.

There are nine positions available for positioning: Top-Left, Top-Center, Top-Right, Center-Left,
Center-Center, Center-Right, Bottom-Left, Bottom-Center and Bottom-Right.

Positioning Margins
When positioning within circles, or rounded corner boxes, there are two different types of margins

available: squared and rounded.

< To select positioning margin
*  Click Toggle Text Margins on the Text Format toolbar to toggle between squared and rounded margins.

There is a default set of attributes for each data element. For data this includes alignment, line spacing,
attached status, etc. Setting default data attributes causes future data elements to have these default
attributes.
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Scale to Fit Data in Box

When a data area is attached to a box, this feature allows the data font to be scaled down automatically if
the data cannot fit in the box using the defined font size. When this feature is enabled, the data will be
placed in the top-left corner of the box and scaled down to fit within the parameters of the box. This
feature greatly simplifies the design process for multi-up applications.

f Resizing will only occur if the data needs to be reduced in width. If the data exceeds the height of the box,
scaling down will not result.

< To apply a data scale-down

1. Place a data area on the form. [Data Praperies
= 20 Barcodes Border/F Size and Postion
2. Draw a box around the data area. The borders of the 2 :: B | et P et e
box can be set to zero line thickness to make the [ -
L. P Right 1o Leht Desction
box invisible. Wngen] Sy (100 & ik
Atactmant
ot <] [
3. Attach the data area to the box using the Atfach to e
Box/Circle button. Or, select the data, right click, and e et =

select Tie Object from the context menu.

g Bou to tie item to could not be found. Should » box be crested? (Y/N)

4. Select the data, right click, and select Format Data from

the context menu. Ve o
Charscter 0 5 Memslwecngs0 U [CPLLR -
5. Access the General tab of the Data Properties window. . 2l 5e0s oot
-!h; aqueck brown fox jumps over e lazy deg
6. Enable the Reduce to Fit in Box check box. I e s
Data Border .. )

Data border and fill can be defined in the Border/Fill tab
of the Data Properties window. The border style, thickness and color can be selected, corners can be
rounded to user defined levels, and fill/shading can be defined.
+ To set a data border
1. Right click in the data area and select Format Data.

2. Select the Border/Fill tab from the Data Properties window.

3. Select desired border and corner styles. Selecting a border style of None will create a blue box on the
page that will not print.

f All corners must have the same degree of roundness.
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Data Alignment within a text block

When data is defined within a word-wrapped text block, empty lines are automatically removed, causing
non-empty data lines to move up higher in the text block. While this is a common need, sometimes Right
or Center alignment of the data block is needed without empty text lines disappearing. In order to use
these alignment settings in a text block where word-wrapping is removed, the column width of the data
block needs to be defined.

+ Setting a Data Column for use with Alignments
1. Right click on the data block containing the data to be aligned.
2. Select Format Data. The Data Properties menu will appear.
3. Select the Size and Position tab.

4. Select the Use for alignments check box. When this checkbox is checked, the Column field may be edited
with a value depending on the current Unit. When the data block is word-wrapped, the Use for
alignments checkbox is not shown and the Column field shows the width of the column, but is not

allowed to be edited. Data alignments are only enabled when this checkbox is checked or when the
data block is word-wrapped.

Genaral Tabs Undesine Style POF interactive Featurs
20 Barcodes Border, Fll Size and Postion
Size/Postion
xn Y. 16864
dth: 21 Hesght
Colurmn: nt: | Grids =

God: | 2237 @ 0.0 x| Measredindots  Rotation

Show Data as 2D Barcode

Proform Designer allows you to format your data as five different types of 2D barcodes: PDF417,
MaxiCode, DataMatrix, Intelligent Mail BarCode and QR Codes.

2D PDF417 BarCodes

Designer can be used to create 2D PDF417 BarCodes. PDF417 BarCodes store a large amount of data
(around 2000 characters) in a symbol, which can be read and decoded by a 2D scanner. PDF417 BarCodes
are an industry standard for encoding data and are supported by every printer. In Designer, data can be
dropped onto a form and converted to a 2D BarCode. Compression, error level, row, column and aspect
can then be set to user-defined levels.

"‘ 2D barcode
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j Data converted to a 2D BarCode will appear as a shaded data area within Designer, but it will print as a 2D
BarCode. If you are using a version of FreeFlow VI Compose prior to 8.0, the PDF417 capability is a
separate module (xgf.417) in VI Compose and deactivated by default to decrease the use of system
resources. To activate the PDF417 capability, edit the stc/xgfdos.run or stc/xgfunix.run file by following
the path: C:>vide3>xgf>src>xgfdos.run, and uncomment the line by removing the “%” character. This
must be done before the PDF417 feature can be used.

% To show data as a 2D BarCode
1. Select data on form.

2. Right click on data and select Format Data from the context menu, or from the Format menu select Data
Object.

3. From the Data Properties dialog box, select the 2D Barcodes tab.
4. Choose 2D BarCode (PDF417) from the Show Data As drop-down menu.

5. Set the Compression, Error Level, Rows, Columns and Aspect as desired.
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Show Data as MaxiCode 2D Barcode

Data can be encoded as a MaxiCode 2D BarCode. MaxiCode is an international standard symbol used for
package sorting and tracking, most importantly as the standard shipping barcode for UPS. The symbol
consists of two messages: the primary message, which encodes the postal code, country code, and the class
of service number and the secondary message, which encodes address data or some other information.

% To show data as MaxiCode

1. Select data area on form that is to be transformed into a 2D

) PR
BarCode. E LA S -
P
2. Right click on data and select Format Data from the context menu, e
or from the Format menu select Data Object. RAR 53
¥ 1 L] L
3. From the Data Properties window, select the 2D Barcodes tab. ,-q-i"‘.ﬁ_ el

4. Choose MaxiCode from the Show Data As drop-down menu.

5. In the MaxiCode Options area, select a Mode form the drop-down menu. The seven modes have the
following functions:

Mode 0 - The primary message is a Structured Carrier Message and the secondary encodes up to 84
uppercase characters, numeric or punctuation.

Mode 1- The primary and secondary messages together encode up to 93 uppercase characters, numeric
or punctuation.

y The functionality of Modes 0 and 1 has been taken over by Modes 2 and 3. Modes 0 and 1 should only be
' used by existing MaxiCode users with only Mode 0 and 1 capability.

Mode 2 (US Carrier)- The primary message encodes numeric postal codes up to nine digits in length, and

the secondary message encodes up to 84 characters.

Mode 3 (International Carrier)- The primary message encodes alpha-numeric postal codes up to six digits
long, and the secondary message encodes up to 84 characters.

Mode 4 (Standard Symbol)- The primary and secondary messages combined can be used to encode up to
93 characters. This useful for encoding information for applications other than shipping.

Mode 5 (Secure Symbol)- The primary and secondary messages combined encode up to 77 characters with
morte etror correction than Mode 4.

Mode 6 (Reader Program)- The primary and secondary messages combined encode up to 93 characters for
the purpose of programming barcode readers.

Personalized Documents

210



DataMatrix

DataMatrix is a two-dimensional barcode that can store from one to about 2,000 characters. The square
symbol can range from .001 inch per side up to 14 inches per side, and about 500 characters can be encoded
in a 1 inch square. DataMatrix is often used to encode product and serial information and to identify items

1

during manufacturing,

% To show data as a DataMatrix BarCode

1

2.

. Select the data on the form to which the DataMatrix barcode will be applied.

Right click the data and select Format Data from the context menu, or from the Format menu select Data
Object.

. From the Data Properties window, select the 2D Barcodes tab.
. Choose DataMatrix from the Show Data As drop-down menu.

. Enable the Square Symbol check box to create a square barcode. If you leave the box unchecked, a

rectangular barcode will be created.

. Use the Seale % box to adjust the size of the BarCode.

. Click OK to apply the specification.
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Intelligent Mail BarCode

The USPS Intelligent Mail barcode is the next generation barcode used by the U.S. Postal Service, replacing
PostNet barcoding. It consists of a field placed on the page containing tracking data, as well as the zip code

(routing code) information defined within the 2-D Barcode dialog box. The tracking data must have 20
digits of information, defined as: 2 digit Barcode Identifier, 3 digit Service Type Identifier, 6 digit Mailer
Identifier, and a 9 digit Serial Number. The zip code is supported in the following formats: (1) empty, (2) 5
digit ZIP code, (3) 9 digit ZIP+4 code, or (4) 11 digit ZIP+4 + 2 digit DPC.

< To show data as a Intelligent Mail BarCode

1.
2.

Select the data on the form to which the Intelligent Mail Barcode will be applied.

Right click on the data and select Format Data from the context menu, or from the Format menu select
Data Object.

Access the 2D BarCodes tab on the Data Properties menu.
Choose Intelligent Mail BarCode from the Show Data As drop-down menu.

Define Routing Code and Alignment options from their drop-down menus in the Intelligent Mail BarCode

Options. In the case of 31 digits, click on Routing-Code is last 11 digits of Tracking-Code. Otherwise, use the
drop-down menu to select the select the zip code data field.

Click 0K to apply the specifications.
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QR Codes

QR Codes are two-dimensional barcodes that store more information than traditional barcodes and can
include URLs or PURLSs that are accessed quickly using a webcam or camera phone with a QR Code Reader
application. Designer provides easy to use templates to create variable QR Codes. These templates include:
Web Site, Bookmark, Phone Call, Send SMS, Send Email, vCard, Geographical Coordinates, meCard and
Calendar Event.

+ To create a QR Code
1. Select data on the form.
2. Right click the data, and select Format Data from the context menu.
3. Access the 2D BarCodes tab of the Data Properties menu.
4. Choose QR Code from the Show Data As drop-down menu.

5. Click on the QR Code Templates button and choose a template from the drop-down menu. Enter
information in the appropriate fields as necessary.

*  Web Site: Add a website.

*  Bookmark: Add a website that will be bookmarked for later reference.

¢ Phone Call: Enter a phone number to initiate a phone call.

* Send SMS: Enter a phone number and a message to be sent through Text message.

¢ Send Email: Enter an email address along with a subject and message to be sent
through email.

¢ vCard: Enter business card information.
*  Geographical Coordinates: Enter geographical coordinates to initiate Google Maps.
¢ meCard: Enter personal information.

* Calendar: Enter Subject and Date/Time for an event.

6. In the QR Code Options section, define (Optional):
*  Scale: Define the size of the QR code by %.
®  Version: Specify version of QR Code (1-40)
*  Error Correction: Highest, Least, Medium, Medium-High
®  Mask Pattern: Specify which mask patterns to be used (1-8 available).

7. Click OK to apply the specifications.
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Data Flow

a0}

A data area (e.g. a frame) can be made to transfer data from one frame to another. When data is too large to
fit in the frame, the excess will dynamically flow into the next defined frame. One or more frames can be
attached to the primary data area, and all linked frames will be displayed with a number in the top left
corner to show the order in which they are linked. Using this feature, data can be made to form columns or
to wrap around an image.

< To activate data flow
1. Select the area of data that will flow into the next frame.
2. Click the Create New Frame button.

3. Click the left mouse button and drag to create a new frame of the desired size and position for the
data to flow into.

4. Release the mouse to conclude the drawing of the frame.

Relative Form Object Placement

=

Form items can vertically float to accommodate differently sized images and data blocks to which they are
attached. Element 1 must be a variable image or data/text block.

% To attach a relative form item

1. Select the item, such as a conditional text block or a conditional or data-driven image, to which the
relative item will be attached.

2. Click the Attach Relative ltem button.
3. Select the item that will be attached as a Relative Form ltem.

4. Notice that a purple number will appear in the top left corner of the attached items. This number
denotes the order in which the items are attached.

5. Multiple relative form items can be attached, either one at a time or by selecting the group, naming a
master object, and clicking the Atfach Relative ltem button. The selected items will be relatively attached
to the master item.

The attached element will he vertically

The attached element will be vertically repositioned depending upon the size of
repositioned depending upon the size of the text or object to which it is attached.
the text or object to which it is attached. This feature is particulbary useful when

working with text hlocks that vary in
length to which a signature file is
attached.

Sincerely,
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Edit Data File

The Edit Data window allows the ability to change the attributes of the data file that was initially imported
into the form or to re-import a new data file without deleting or changing the defined fields already
implemented. There are two sets of data windows, one is for line data and the other one is for database
data.

Data Edit il =

| Deta Parameters | Page Options |

Data Type: Line Data Maximum Record Size
Data File: zvolveom_trans-promo_data |:| Characters/Line: 100 =

I Unicode: Lines/Page: 50 %
Record Break Type

Fixed Length Fixed Record Length (no cr/f)
ASCI Value
Text String S
PCC Bytes [ Set VFUs... | [ Prefic
Set PCCs Start: [0
@ Channel 1on 1 Lengih:[2

Edit Line Data Parameters

< To set data parameters
1. Select Data Settings from the Edit menu to open the Data Edit window.
2. Select the Data Parameters tab on the Data Edit window.

3. To import a new data file click the ellipsis button (...) adjacent to the Data File field, and select a new
data file from the Choose Data File window.

4. Edit the record separator by selecting either Fixed Length, ASCII Value (enter a character, or a decimal value
of an ASCII character preceded by a slash (e.g. /62)), Text String (enter text in the adjacent box), or PCC
Bytes (specify VFUs for user specified channel assignment).

5. To change the maximum record size edit the Characters Per Line and Lines Per Page fields.

6. Check or uncheck the Prefix check box as desired. When the prefix box is checked the Start and Length
of the prefix must be specified.
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NIt When changing data files, all aspects of the new data file are expected to be the same as the original data. If
they are not, re-import a data file through the Import Data toolbar button.

< To edit the page break

1. Select Data Settings from the Edit menu and then open the Data Edit window.

2. Open the Page Options tab of the Data Edit menu.

3. If working with an ASCII Value or Text String as the record separator, set the Page Break options as follows:

Page break is on -Choose whether page break is on first line of record or last line of record.

Print portion of line -Choose whether to print information left of page break, right of page break,
entire line or none.

End Portion of Page Break Line - Choose whether to ignore multiple page breaks per line or to start a
new page with each page break.

The Page Break Code is generated automatically by the page separator choices made or may be
entered manually. This code is used for VI Compose Output. See your VI Compose

documentation for further information.

4. Set the Starting Record of the data file to be displayed in Proform Designer.

5. Set the Record Interval in which the records will skip.

6. Set the Tab Spacing option as desired. Tab Spacing allows the use of fixed increment tabs and the
expansion of tabs to spaces in line mode display. The increment of spaces for each tab must be
specified.

7. Click the OK button to accept the changes.
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Edit Delimited Data Parameters

 To edit delimited data file parameters
1. Go to the Edit menu and select Data Settings.

2. To select a new data file click the ellipsis button (...) adjacent to the Data File field. Select the new file
from the Choose Data File window.

3. To change the field delimiter, enter a character or a decimal value of an ASCII character preceded by
a slash (e.g. /62) in the Delimiter field.

Ao When changing data files, all aspects of the new data file are expected to be the same as the original data. If
. it is not, re-import a data file through the Import Data toolbar button.

4. Edit the Text Qualifier from the drop-down menu.
5. To edit the Maximum Record Length, enter a new value.

6. Click the OK button to accept the changes.

- )

Data Parameters 3

Data Type: Delimited Data Base

Data File: |wtrod_he_alumni_wine. cay |:| Remaove Data |

Enter a character, or a decimal walue of an ASCI
character preceded by a slash [e.g. /9 is tab]

Text Qualifier; | " - |

Maximum Fecord Length: 500 5

Delimiter: .

Records/Group: 1 = MHurmber of recprds read for each page. _If more
than one, multiple label recordz are required.

Remove Leading/Trailing Spaces in all Fieldz

File Info... | ok | | Caneel
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Edit XML Data Parameters

 To edit XML data parameters
1. Go to the Edit menu and select Data Settings.
2. The Data Parameters window will appeat.
3. If necessary, use the Data File ellipses (...) button to browse for a new data file.

4. If necessary, select a new record break from the XML data tree.

5. Click OK.

[tata Parameters | == |

[rata Twpe: #hL 0k,
Data File: EVOLYC_1.xml =] Cancel

Remove Data
Record

= XVTFIF .
5 %VTFDOC

m

- InputFile
-EndSplitDate
- EndSplitTime
- DlukputDir
i Pages ik

E i =

Personalized Documents 218



Microsoft Mail Merge
Microsoft Word mail merge documents can be instantly converted to VI Compose using the Change
«Names» to Fields function.
< To convert «Names» to VI Compose fields
1. Import the data file.
2. Import the document in a .TXT, .RTF, or DOCX format.

3. Right-click and select Change «Names» fo Fields from the context menu.

o . o
April 4th, 2011
To the Family of «FName» «LNames: s

Copy
On behalf of the staff, faculty and board | Paste Brs
on «FName» «LName»'s graduation. We  pejete e
work l;hi-ll; your student has completedal ha
Degree in «Majors. .

Font...
Please join us for this joyous occasion w Locked Position 3

«Ceremony_Datey in «School_Locan, G Background Plane

Secure Plane
You will be receiving a postcard in the | Order v e
ceremony details as well as serve as you we

3 Tie Object
tickets, please have your student contact

Position Object
Save as Path Art File..,
We at Calistoga University take pride in Detach Relative Hemn an

Calistoga University. Find

Replace...

Change =Names» To Fields
Import Data-Driven Text File
Spell Checker...

Sincerely,
5 Y

Rotate
Remove Wrapping

Remove Paragraph Markers
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Conditional Logic

Designer supports complex conditional logic functions, and allows users to create conditional text, images,
form objects (lines, circles, boxes and paths) and background images. Conditional text and images are
created by drawing a conditional area onto the form and then defining the necessary conditions.
Conditional form objects and background images are created by drawing the static image onto the form or
importing the background image, and then applying conditions to those elements.

“If” logic is used to create conditions, and text, images or form objects are defined as a result. If a
condition is met, the result is displayed. “Else” logic, nested conditions and AND/OR conditions can also
be used to further drive conditional logic.

Conditional Text and Images

ab?

Creating Conditional Text or Graphic Areas
A conditional text or graphic area must be drawn to specify the placement and size of the text or graphic
on the form.
< To draw a conditional text area
1. Select the Conditional Text button.
2. Click the left mouse button and drag the mouse to draw the text field box.
3. The Format Image window will appear. Access the Conditions tab.

4. Define a text condition.

< To draw a conditional image area
1. Select the Conditional Image button.
2. Click the left mouse button and drag the mouse to draw the area of the graphic.
3. The Format Image window will appear. Access the Conditions tab.

4. Define an image condition.
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Conditional Background Images

Conditional background images are created in a slightly different manner than a regular conditional image.
You must first import the background image onto the form, and then define the conditions from within the
Image Properties window.

+ To create a conditional background image

1. Import one of the images that will be used as a conditional background image onto the form. If you
would like to use a low resolution image for viewing and a high resolution image for printing, define
those images now.

2. Right click the image. You will have to enable background mode from the Edit menu in order to select
the background image.

3. Select Format Image from the context menu.
4. The Image Properties window will appear. Access the Conditions tab.

5. Define the necessary conditions and click 0K to save the conditions and return to the form.

j Conditional background images cannot be resized once they are on the form. All background images must
be the correct size before they are imported.

Conditional Form Objects - Lines, Boxes, Cirlces, Paths

A conditional form object must first be drawn on the form. Conditions can then be specified through the
Line, Box, Circle or Path window.

< To create a conditional form object
1. Draw a form object (box, circle, line or paths).
2. Right click the form object, and select Format Box, Circle, Line or Path from the context menu.
3. Access the Conditions tab.
4. Click Add to begin creating conditions.
5. Click the Format button to define thickness, color, or box roundness.
5. When all conditions are created, click OK to save the tree and return to the form.

,(9 Detailed instructions for creating conditional logic are defined in the following pages.
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Building Conditional Logic

A conditional statement must be formulated by a true or false statement, resulting in a designated output,
based upon that condition.

Box Properties 7 [ =
| Genera | ShadingFil | Repettions | Candians | Size and Postion|

Formatting Conditions

—

(o)

Format Data Conditions window

% To add conditional logic statements

1. Click the Add button to open the Add Condition window.

2. Select from the Field drop-down if applicable. This conditional variable classification drop-down menu
allows variables to be sorted as either Field, Variable, VI Compose Variable, Page Overflow (line mode only) or
Job Conditions. Selecting one of these classifications from the menu predefines only those variables of

the specified classification in the If: drop-down menu.

Field: The variable field names defined in the data record.
Variable: Customized variable fields (concatenated, incrementing, etc.)

System Variable: One of the built-in System variables pre-defined in the drop-down menu. (These
vatiables will only be available in the drop-down menu if the Include System Keywords in Field List is
checked on the Data tab of the Preferences window.)

Page Overflow (line mode only): This can be used for line mode applications (like a billing statement)
where a data record can flow for a variable number of pages before the next record break.

Job Conditions: Job conditions can be set in order to apply special formatting at the end of sets or at
the end of the entire job.

3. Choose to create either an If or an If Not statement by enabling the appropriate radio button.
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4. Choose a field from the If/If Not edit box.

5. Choose a function (=, >, <, >, <, not equal to, contains).

6. Choose a field or enter a value into the drop-down menu to set the condition.
7. Specify whether the variable that sets the condition is a Number, Text, or Logical.

8. Click the 0K button to accept.

Functions

-2l El==1E

Key Function

equal to

=

less than or equal to
= not equal to
-

Personalized Documents 223



AND/OR Conditions

AND/OR conditions can be used as a simplified alternative to nested conditions. The AND condition is
the equivalent of a simple nested condition, and the OR condition is the equivalent of an else-if statement.

Data Properties Li” 2 |

| General | Tabs I Undedine Style I POF Interactive Feature |

2D Barcodes I Border/Fill | Condtions Size and Position

Formatting Conditions

= <> If Age Greater Than/Equals 30°
. And F Gender Equal Female]’
21~ Or F Marital_Status Equal ‘Marmied’
- % Valentine’s Day is just around the comer

< To add AND or OR condition

1. After adding the primary condition in the Conditions tab of the Data Properties window, click the Add AND
or Add OR button to open the Add Condition window. The order of the AND/OR conditions is important to
the logic, since they will be evaluated in sequential order.

2. In the Add Condifion window, set the condition by selecting whether to create an If or an If Not statement
and choosing a field, function, and variable value. For a complete description of what each variable is
specifically for, please see page 222.

3. Choose number or text for the variable type.

4. Click OK to accept the conditions.

j To aid in the design process, AND conditions will always be displayed with a red diamond, and OR
conditions will always be displayed with a green diamond.
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Nested Conditions

Nested conditions are used in circumstances where a condition is set after a primary condition. This
primary (parent) condition can have nested conditions (children) that will be evaluated when the primary
condition is true.

% To add a nested condition

1. After adding the primary condition in the Conditions tab of the Data Properties window, click the Add Nested
Condition button to open the Add Condition window.

2. In the Add Condifion window, set the condition by selecting whether to create an If or an If Not statement
and choosing a field, function, and variable value.

3. Choose number or text for the variable type.

4. Click OK to accept the conditions.

Data Properties ? |[=2]

| General I Tabs I Undedine Style PDF Interactive Feature
| DBwooies | Bowewm | Condiow

Formatting Conditions

=4 K Age Greater Than "30°
| -4 And F Gender Equal ‘TFemale]’
i..® Thank you for your purchase
B » Else

... ® We hope you enjoyed your stay. Add...
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Final Else Conditions
Setting the Final Else condition allows text or images to appear when the prior conditions set are not met.
Without a final else condition, nothing displays if all conditions are not met.

Add Condition T | =
[/] Final Else Condition

Cotdition T
b Field Cancel

IFHGt  ehnose a field/varisble
Functions
Z 3 < e <=

Varishles are:

lgnore Caze Teut

Enter a value or choose a fisld

Preview: Else

< To add an else or nested else condition

1. Select a statement on the conditional tree in the Conditions tab of the Properties window.
2. Click the Add Condition button.
3. Select the Final Else check box at the top of the window.

4. Click OK to accept.

Editing Conditional Statements

Once defined, conditional statements can easily be edited.

% To edit a conditional statement

1. Right click the conditional image and select Formaf Image from the context menu.
2. Select the conditional statement from the Conditions Tree.

3. Click the Edit button.

4. Edit the statement and click 0K to save the changes.
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f Use the up and down arrows located at the bottom right of the Properties window to shift conditions
around within a condition tree.

Copying and Pasting Condition Trees
It is possible to copy an entire condition tree and paste it into another location on the form. This is a great
time-saving feature, and also reduces the amount of error that could occur when trying to duplicate a
condition tree exactly.
< To copy and paste an entire condition tree
1. Select the conditional area on the form.
2. Right click and select Copy from the context menu.
3. Select a data field, or a conditional image/data field.
4. Right click again and select Paste from the context menu.

5. The currently displayed conditional element will be copied. Move it to where you want it on the form.
It will be an exact duplicate of the original.

Displaying Conditions

You can display all the conditions currently defined on a page in the View Conditions window.

< To view conditions
1. Go to the View menu and select Data Conditions.

2. The View Conditions window will appear. All the conditions used on the page will be listed here.

Personalized Documents 227



Adding Text to a Conditional Statement

Text can be added to logic statements from the i 7=
Data Properties window. The text will only [ Gened [ Tabs Undine Styls | PDF Intersctivs Festurs |
2DBacodes | BordewRll | Condions | SzeandPosion |

appear if the logic statement is true. Text can

also be imported from other applications, such
as MS Word, to be used in the conditional
statements. -

| Fomatting Condtions

< To create a conditional text block

1. Create a conditional statement to specify
when the text will appear. E

2. Highlight the conditional statement to A ¥
which you will add the conditional text. i

3. Click the Text button.

4. Type in the text, import text, and insert |
database fields as necessary. i e

5. Click OK to save the conditional text.

Text imported into the conditional text window will replace any pre-existing text. It is recommended to
j import the text file first, then add any additional text or database fields.

Format Text
Font formatting can be applied to conditional text. The font type, style, point size, color and undetrline can
be specified. The entire text block can be changed, or just a particular portion selected and specially
formatted.
 To format the conditional text
1. Right click on the conditional text block and select Format Data Condition.
2. Highlight the area of the text that you want to format.
3. Use the text formatting buttons at the top of the conditional text window to format the text.

4. Click OK to save the formatting and return to the form.
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Conditional Text Mail Merge

Conditional text that has been imported from a Word document can be mail merged within a conditional
text block.

+ To perform a conditional text mail merge
1. Create a conditional statement.

2. Import a .txt or .rtf mail merge document into the Conditional Text window by clicking the Import Text
button.

3. Highlight the text within the Conditional Text window.

4. Click the Change Names fo Fields button.

Editing Conditional Text

Conditional text can be quickly edited on screen using the text editor. The changes made on screen will be
reflected in the text displayed in the Conditional Text window as well. Only the conditional text that is
currently displayed can be edited from the screen. To edit the other conditional text, scroll through the data
and edit each as it is displayed, or open up the Conditional Text window and make necessary edits from
within that menu.

< To edit conditional text on screen

1. Double click the conditional text that is displayed on the form, or right click and select Edit Text from
the context menu. This will open up the text editor.

2. Make necessary text edits.
3. Exit out of the text editor by clicking elsewhere on the form.

4. Click Save to save the changes.

o,
0

% To edit conditional text using the conditional text window
1. Right click the conditional text box.

2. Go to the Conditions tab.

3. Expand the conditional statement that you want to edit.
4. Select the conditional text.

5. Click the Edit button.

6. Make necessary edits to the conditional text and click OK.

7. Click OK again to save the edits and return to the form.
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Adding an Image to a Conditional Statement
Conditional images can be imported through the Image Properfies window.

Retirement

Planinof

I~ Final Elve Conditon

r—
FHOt  thoose a feldivariabie

College Funds#

Fuscsons

[= 2| <] =| =| =| =]

s - - Vansbles e
[Rartramart x| I ignose Case [Tan -

Erasr o valus or chae ndeld

= € WAccount_Type Equal 'Fsal.ua,-menl'/
Freew | ‘1 & uacatonplanning png
| = € Else il Account_Type Equal ‘College’
| ® collegegrad png
|= < Else Il Account_Type Equal ‘Lide’
.

™

< To add an image to the conditional logic
1. Create a conditional statement.
2. Click the Image button from the Image Properties window.

3. Select the image file that will be used for on screen viewing. Specifying a lower resolution image for on
screen viewing will improve Proform Designet's response time when scrolling through data.

4. Click the ellipses next to the Printing Image field.

5. Locate the image that will be used for printing. This is where the high resolution .eps image should be
specified.

6. Click Open to select each image.

7. The image selections will be listed under the qualifying condition in the condition tree.

It is not required to select both a viewing and a printing image. If there is only one version of the image

ﬁ and you would like to use it for viewing and printing, then there is no need to specify a particular printing
image. It is more efficient, however, if you are working with large image files, to specify a low res .jpg for
viewing and a high res .eps for printing.
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Conditional Data Driven Images

Conditional data driven images can be defined in the Image Properties window. The Conditional Data Driven

Image Name window allows the concatenation of a field name with an image extension, which results in a

conditional image that will appear based upon a field definition in the data.

Image Properties

| General | PDF Interactive Feature | Conditions | Appearance | Size and Postion|

Formatting Conditions

O If Teacher_Name Equal ‘Matthews’
Add Nested
Conditional Data Driven Image Name \__E_'S_‘ m
Image Mame: $$5tudertD jpg
bR, |

o T R

< To create a conditional data driven image

1. After defining a conditional image statement, click the Image Field button.

2. Select the field that contains the data-driven images.

3. Type in the file extension if the data file does not already contain the file extension. Make sure that

the concatenated field is formatted to read $Sdata..extension. There must be a complete file extension
and a complete VI Compose field included for the conditional data driven image to work.

4. Click OK to return to the form.

j Data-driven images must be manually imported into a job ot placed in the C:\XGFC\IMGLIB folder if

sending a single form to VI Compose.
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Search Areas and Conditional Line Data Formatting

A line data area that has been placed onto the form can be conditionally formatted. The condition will
affect the entire line of data where the condition is found true. The line of data can be conditionally
formatted to undergo both font and color changes.

Defining Search Area Fields

A Search Area Field must be defined before a line by line conditional statement can be created. The Search
Area Field defines the columns that will be evaluated in the conditional statement. Proform Designer will
use the column(s) defined by the Search Area Field to evaluate the conditional logic statement. If the
conditional logic statement is true, then the entire line of data containing the condition will be affected. The
Search Area Field will not be displayed in the data drop-down menu on the data view toolbar since it is only

——
| Search Area B =]
Define DataBase Field... oK
Define Search Area... Mame: Code

Define Delimited Fields... Cancel
24 Define AutoSum Area...

= ; s
il Define Conditional Field... Start Column: B2 i
31
=P Define Variable...
-
$0 EditVariables.. End Colurnn: 31 =

Set Variable Conditicnally...

used for setting line by line search conditions.

% To define a search area field

1. Select the starting and ending column of data in the line data view window, located on the right side
of the screen.

2. Multiple lines can be selected, but despite row selections all lines in the data record will be searched.
Only the column values are used.

3. Enter the Search Area field name and verify or change the starting or ending column values.

4. Click OK to accept.
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Applying a Search Area Condition
Line by line formatting can be applied by using the Search Area Field and conditional logic. The search area
field must be specified after the If conditon. The second value/field can not be a search area field name.
+ To apply a search area condition for line by line formatting
1. Define a Search Area Field.
2. Place line data onto form.

3. Select the data that has been placed onto the form, right click, and select Format Data from the context
menu.

4. Access the Set Conditions tab, and click Add.
5. The Add Condition window will appear.

6. Choose a field to begin the If statement. Only fields set as Search Area Fields will be displayed in this
drop-down menu.

7. Select the function: =, <, >, etc.

8. Enter a value or database field to search for. Click OK to save the statement.

9. Add AND and OR conditions as necessary to propetly define the condition.

10. Click the Format button. This will cause the Set Conditional Font window to appeat.
11. Choose how the data line will be displayed when the condition is met.

12. If you would like the data to always be displayed in the same font as defined in the preceding
condition, enable the Use Current Font check box.

13. If you want the line on which the search condition is found true to not print, enable the Do Not Print
check box. This will cause the line to not print, and the following lines to be shifted up so that there
is no blank space.

14. Click OK to save the conditional formatting.
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Custom Variable Fields

Proform Designer allows the user to create variable fields, based off of information in the data record.
These variable fields can be used to perform concatenations, calculations and transforms and to create
conditional variables.

Concatenated Fields

Concatenated fields are made up of text and/or data Define Variable &= |
fields, and may contain multiple data fields. One use of
the concatenated field is to call data-driven images form Mame: Full_Name \L’

Cancel

the VI Compose/imglib directory. Use the image's
suffix (either .tif or .jpg) and the field name that
contains the image names in the data file, to create one Contents: §$Fname. $$lname.
variable field that, when placed on the form, will cause
the defined image to appear. See more about data-driven
images on the following page.

Type: | Concatenated Field -

Field: | Lname -
< To create a concatenated field S
1. Import a delimited data file, or, if using line data, Twe(Nove -] [N s Cen gt
define database fields. Remove Lead/Trall Spaces  Separator: Field: 1

2. Select Field Settings and choose Define Variable from :
ransforms

the Edit menu. Character Hemoval:| Hone - |

3. Select Concatenated Field from the Type drop-down T Wl M —

Seconds to H:M:S

menu.

4. Name the field. This name will be listed in the data
drop-down menu.

5. Add the desired data fields by selecting them from the Field drop-down menu.
6. Add any necessary text.

7. Define extractions and transforms if desired. The following pages outline in detail how to perform
these functions.

8. Click OK to return to the form.

234 Personalized Documents



Data-Driven Images

If the data file contains the name of a tiff or jpeg pesigner E
image, this data can be dropped onto the page and A\ omertioninage

treated as an image. If the data file contains just a

Mote: al image fles referred to N the data fle mUSE et N the CXGFCYMGLIE drectory.

partial name, you can use the concatenated variable [ 1 w |
field to add on the missing part of the name,

generally the suffix. Once the image name field is

placed onto the form, Proform will query the user as to whether the field is an image name or just a regular

data field. Answer that it is an image name and the image will be shown.

T4 A | B [T E
1 FName LName Id sliial Status
| 2 Paula  Boyd  [20333096]a YOUTH —Digme: Memberdimage
3 | Chris McCarthy | 30338491 |A ADULT
| 4 singh Chopra |50239944|B YOUTH Type: |Con€&tenated Field LI
| 5 April Lichter  |30462159|C ADULT
| 6 Joseph  Hodge 22356664 |D YOUTH Contents: ls $Id.pg
| 7 Jennifer Chen  |33125028|A ADULT !
8 Leslie Mugenast|14525158|B ADULT

Leslie
Mugenast
14525158
(U N

202462159IPG

50239944 )PG

30238491.)PG

14525158.PG
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Incrementing Variable

236

The Incrementing Variable function (counter) counts the data records, using a user defined increment, and
displays an optional prefix and suffix along with the numeric value of the incrementing variable.

This function can be used to generate page numbers as well. The prefix "Page" could be set with a defined
increment of "1" to display one page number on the form per data record.
+ To create an incrementing numeric variable

1. From the Edit menu, select Field Settings and choose Define Variable. If using line data, it as also possible to
right click the data and choose Define Variable Field from the context menu.

2. Create a Name for the variable field.

3. Select Incrementing Variable from the Type drop-down menu.

4. In the Start box, indicate which number to start the count with.
5. Define the Increment by which the counter will increase.

6. Add the desired Prefix and/or Suffix.

7. Define Transforms as necessary.

8. Click OK.
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Incrementing Text Variable

The Incrementing Text Variable function will Define Variable

=
count each data record using a set increment and

. ; ok,
then add zeroes to the left of the variable number Mame: Test I—I

Cancel

to create a number with a defined character e [ e

length. This is useful when creating serial numbers
based upon a record count and starting numeric
value. A prefix or suffix can also be added to the

variable. The added prefix or suffix will not be Stat 100 - Ierenert B = Length 5 =
recognized as part of the defined record length - i
and will not affect the variable or preceding zero
values. Extract Field
Type: Mone M0 = Length: 1
X TO (re(]Ie an in(remenﬁng IEXT Vuri(lb'e Remove Lead/Trail Spaces  Separator; Field: 1
1. Import a delimited file or define a database Transfoms
field from a line data file. EharacterFlemoval:[None v|
Case: Mone Bar Eode:u
2. From the Edit menu, select Field Seﬂings and []5ecands to H:M:3

choose Define Variable.

3. Enter a name for the new variable field. This
name will appear in the data drop-down menu.

. Choose Incrementing Text Variable from the Type drop-down menu.

. In the Start box, specify the number with which the counting will begin.

[©) NG RS

. Define the increment by which the numbers will progress.
7. Add the desired Prefix and/or Suffix if necessary.

8. Specify the character length of the desired counter. If you choose a length of 3, and the counting
begins with the number 1, your counter will look like 001, 002, 003...100, 101 etc.

9. Define transforms as necessary.

10. Click OK.

Personalized Documents 237



Variable

238

The Variable function allows new fields to be created from information already existing in the data file. This

function can be used to apply case and barcode transforms, as well as to extract portions of pre-defined
fields.

< To create a variable

1. Import a delimited data file or define a database field from a line data file.
2. From the Edit menu, select Field Settings and choose Define Variable.
3. Select a name for the variable.

4. Choose Variable from the Type drop-down menu.

5. Select which pre-existing field will be modified to create the new variable. Select this field from the
Field drop-down menu.

6. If performing a data extraction, define the type of extraction (by length or by separator). If by length,

define the beginning position and the length. If by separator, define the character that will serve as
the separator and which field will be separated.

¢ For example, you have a name field that is made up of a person's first and last name:
Jimmy Smith
* You want to extract the first name to make a field called Fname, containing only the name
"Jimmy".
* You set the separator as the space (actually use the space bar and type a space into the separator

field), and, since you want the first portion of the name, you set the field to be 1. If you were to
want the part that comes after the separator, "Smith", the field would be 2.

7. 1f performing a case transform (upper, title, or lower case), select which case you desire from the Case
drop down menu.

8. If performing a barcode transform, select the barcode type from the Barcode drop-down menu.

9. Click OK to save the new variable and return to the form. The new variable will now be listed in the
data drop-down menu.
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Barcode Transforms

The following barcode transforms are available and can be performed by creating a new variable: 20T5,
CODE39, CODE128, EAN128, EANS, EAN13, POSTNET, UPCA.

+ To perform a barcode transform
1. From the Edit menu, select Field Settings and choose Define Variable.
2. Name the new variable.
3. Select Variable from the Type drop-down menu.
4. Select the field to be transformed from the Field drop-down menu.
5. Choose the desired barcode type from the Barcode drop-down menu.
6. Click 0K to save the variable and return to the form.

7. You must apply a barcode font to the variable in order for the barcode to actually be displayed.
Proform Designer includes a WASP barcode library, so you will have access to these fonts. Drop the
data field onto the form, and select the barcode font from the font drop-down menu.

8. A place-holder barcode will be displayed for viewing purposes. The actual barcode will be rendered
upon output.

Define Variable (23]
Mame: ZipCode Barcode
= Cancel
Type: | Yariable -
Field:|Zip -
Extract Field
Type: | Mone - w|0 = Length: 1
Remove Lead/Tral Spaces  Separator: Field: 1
Transforms
Character Flemoval:l Mane - |
Case: | Mone v| Bar Code:[CodeSS ']
"] Seconds to H:M:5 Mone

Codel28 [compressed)
Codel28 [uncompressed
E&NE

EA&N13

EAN128

Paosthet

UPC &
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Text Variable

The purpose of defining a Text Variable is to convert a
variable recognized as binary (numeric or decimal) into a
variable recognized as textual. Defined Calculation Variables
using only decimal values (no text) and binary Systen
Variables (some of the pre-defined variables built into the
VI Compose language) can be used to create a Text Variable.
Though other fields can be selected in the Field drop-down
menu (containing text and are non-decimal/binary), the
proper application of this function is achieved only with a
predefined binary variable (Calculation value or System Variable
not seen as text).

Numeric decimal variables offer a 32 bit limit to the variable
string and can be utilized with a PostScript Function to
produce highly accurate calculations. Converting a decimal
binary value into a text variable will limit the variable string
to 7 digits and simple textual (small numbers) calculations
(not as precise).

< To create a text variable

—_

Define Variable @

Mame: Street_Mumber

Type: | Text Y ariable v]

Length: 1 &
Field: | Address -
Extract Field
T_l,lpe: ® |0 Length: |1
"""" i aces  Separator Field: 1 =
Transforms
Character Hemoval:| Mone vl

Case: |Mone v | Bar Code: None -

[] Seconds to H:M:5

Import a delimited or XML data file, or define a database field from a line data file.

. From the Edit menu, select Field Settings and Define Variable Field.

2
3. Establish a name for the variable field.
4

. Under Type, specify Text Variable.

5. Go to the Field drop-down menu and select either a pre-defined Calculation variable or a binary

System Variable.
6. Specify the Length of characters.
7. Click OK to accept.

When defining a Text variable, a maximum text length must be defined. Text Variable content exceeding the

maximum length may halt the print job with errors.

240

The following System Variables are recognized as Binary: FRLEFT, FRCOUNT, LSP, VDISP, HDISP, SVPOS, SHPOS, RPLEFT,
RPCOUNT, PPCOUNT, LPICOUNT, LPCOUNT, CPCOUNT, COLW, PGCOUNT, DTCOUNT.
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Calculation Variable

The calculation variable allows a variety of functions to be
assigned to a variable. Math, text and boolean functions can
be added to data fields to create the calculation variable. A
formula editor is available to apply VI Compose, PostScript,
or calculator functions to fields or variables. Once a
Calculation Variable is created, it becomes available to use
multiple times on the form.

Math

* +,-% /,unary + -, ()

* Number is [<sign>]<number>, ([...] indicated optional)
* Real Number is [<sigh>]<number>.<number>

* [<sign>] indicates optional + or -

Define Variable ()
MName: TotalTax 0K
- ‘ Cancel
Type: | Calculation -
Contents: $$Tetalimount. *$5TaxRate.
Extract Field
Type:| By Separator X0 Length: |1
Remove Lead/Tral Spaces  Separator Field: 1 -2
Transfarms

Character Hemuval.l Mane

Case: |M Bar Code:| None -

"] Seconds to H:M:5

Text Boolean
+ (concatenation) >, >=, <, <=, =, |= (not equal)
"text’ false, true

< To create a calculation variable

1. Select Field Settings from the Edit menu. Choose Define
Variable.

2. Enter a name in the Name edit box.
3. Select Caleulation from the Type drop-down menu.

4. Click the Edit button. The Formula Editor will appear. All
database fields previously imported or defined will be
available in the Field drop-down menu.

Faemula Editor
Fommudy
TEReT——r

1 2|13 + Fiesd Mame:

4] [8] [ Furchars

7] (8] [& x] |01

[ 4| [unpo

oK Cancel

* If adifferent field name is to be used, select a Field Name from the drop-down menu. Highlight the

Field Name in the Formula area.

* Select the desired Fundtion from the drop-down menu. The syntax will appear in the Formula: edit

box.

¢ Click 0K to return to the Define Variable window.
5. Additional Transforms can be applied if necessary.

6. Click OK.
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Data Functions

242

Designet's Formula Editor provides the user with access to 21 System transforms/functions and 18
PostScript functions, each having 0, 1, or 2 parameters. These VI Compose and PostScript functions can be
applied to data during the design process. The Formula Editor is useful for applying functions to data for
one time use. Data that has had transforms/functions applied through the Formula Editor will not be
available for later use within the Field Name drop-down menu.

< To implement data functions
1. On a form that contains a data file, click the Data Formula button on the Data View toolbar.
2. Click the left mouse button and drag a box where the data is to be placed.

3. The Data Properties window will appear, displaying the Formula Editor tab. The variable field defined in the
data field drop-down menu will already be listed in the Field Name drop-down menu and the Formula
edit box.

4. If a different field name is to be used, select a Field Name from the drop-down menu. Highlight the Field
Name in the formula area.

5. Select the desired Fundtion from the drop-down menu. The syntax will appear in the Formula edit box.

6. Click OK to return to the form. The data will be placed onto the form.

] Data Properties @
1 General i Tabs Underiine Style I PDF Interactive Featurs !
‘ 20 Barcodss l Borger/fil | SR L .__‘iif?_a_”‘?..'i?ﬂi.?.r'_.___l

Formula:
1
E |Z E |3 Field Name: -
HEE & i F—
- 20F5 -
= e ADDTIME
] ] o] o] ()
10 (] e BTRIM
O] L\ |ﬂ UNDO CASELOW £
CASETI
CASEUP
CODE128

CONVERT_DATE
CONVERT_US_DATE
cs

CURDATE

CURTIME

cve

CcvI

CVR

DATEDIFF
DATE_ADD_DAYS
DATE_ADD_MONTHS
DATE_ADD_YEARS
DATE_SUB_DAYS
DATE_SUB_MONTHS
DATE_SUB_YEARS
DAYNAME =
DAYNAME3 =
NAYOFMANTH

a
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Conditional Variable

The Conditional Variable function allows users to create a custom variable that is true only when a specified
condition in the data field is met, and is false otherwise.

For example, a user might create a conditional variable called CommonName. CommonName would be 'true' if a
person's last name was Jones or Smith. Therefore, if the last name was not Jones or Smith, CommonName

would be 'false' and would not be used.
+ To create a conditional variable
1. Go to the Edit menu and select Field Settings. Choose Define Variable.
2. Enter a name for the conditional variable in the Name field.
3. Select Conditional Variable from the Type drop-down menu.
4. Click the Edit button to open the Conditions window.
5. Click Add to access the Add Condition window.
6. Create the condition and click OK to save. Add AND/OR conditions as necessary.
7. Click OK to save the defined conditions and return to the Define Variable window.
8. The condition will be displayed in the Condition area.

9. Click OK to save.

Define Variable e

Mame: Select_City ILI

_ Cancel
Type: | Conditional ' ariable - l—l
Condition; | {3tase,=, "CA",T}{City,=, "Berkeley’,T,1}. .. Edit...

Extract Field

Type: Hone ®0 Length: 1
Remove Lead/Trall Spaces  Separator: Field: |1

Transfarms

Character Removal: Hone
Case: | Mone Bar Code: Mone

Seconds to H:M:5
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System Functions
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BarCode Transforms:
20F5, CODE39, CODE128, EAN128, EANS, EAN13, POSTNET, UPCA

These transforms prepare data for properly displaying a barcode, by determining transforms, checksums,
start and end sequences.

20F5(data)

20F5 is to be used with an Interleaved 2 of 5 barcode font. Cannot accept space or alphabetic
characters.

Example: 20F5($$BarcodeData.)
If BarcodeData contains 123456 the results of this transform would be —“*EY~
CODE39(data)

CODE39 is to be used with a Code-39 barcode font. Only alphabetic and numeric characters are
acceptable in the input data.

Example: CODE39($$BarcodeData.)

If BarcodeData contains 123456 the results of this transform would be *123456~
CODE128(data)
EAN128(data)

CODE128 and EANT28 are to be used with a Code-128 barcode font. Accepts characters in the full
ASCII range (0..127) in its input data. Uses code-set C when possible to compress sequence of digits.

Example: CODE128($$BarcodeData.)

If BarcodeData contains 123456 the results of this transform would be é-CYé
EANS(data)
EAN13(data)

EANS and EAANT3 are to be used with an EAN barcode font. EANS accepts only 7 digit character
sequences, and EAN13 accepts only 12 digit character sequences as its input data.

Example: EAN8($$BarcodeData.)
If BarcodeData contains 1234567 the results of this transform would be _~1234IFGHA*_
POSTNET(data)

POSTNET is to be used with a PostNet barcode font. Accepts only 5,9 or 11 digits, or 10 or 12
characters with a dash character in the 6 position, as its input data.

Example: POSTNET ($$BarcodeData.)
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If BarcodeData contains 12345-6789 the results of this transform would be *1234567895*
UPCA(data)

UPCA is to be used with a UPC version A barcode font. Accepts only 11 digit numbers in its input
data.

Example: UPCA ($$BarcodeData.)
If BarcodeData contains 12345678901 the results of this transform would be ~v23456IHIJABM*-

Case Transforms:
CASEUP, CASELOW, CASETITLE

These transforms change the letter case of the input data to these functions, returning the transformed
text.

CASEUP(data)

CASEUP will convert every lower case character in the input data to upper case, without modifying
any non-alphabetic character.

Example: CASEUP($$FullName.)
If FullName contains John Smith’ the results of this transform would be JOHN SMITH’
CASELOW(data)

CASELOW will convert every upper case character in the input data to lower case, without
modifying any non-alphabetic character.

Example: CASELOW ($$FullName.)
If FullName contains JOHN SMITH?’ the results of this transform would be §ohn smith’
CASETITLE(data)

CASETITLE will convert the first alphabetic character (and every first alphabetic character after a
space) to an upper case character, and all other upper case characters to lower case in the input data,
without modifying any non-alphabetic character.

Example: CASETTTLE ($$FullName.)
If FullName contains JOHN SMITH?’ the results of this transform would be John Smith’
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Data Transforms/Functions :

ARABIC, BCOUNT, BSTRIP, BTRIM, CS, CVI, CVS, Extract, FORMAT, HMS, Maximum,
Minimum, QSTRIP, Quotient, REPLACE, Remainder, ROUND

ARABIC(data,option)

ARABIC will reverse the text and attempt merging of adjacent characters. Supports the Arabic and
Hebrew languages which display text in a right to left format.

option is one of the following:

0  base function

1 switch to a different font for non-Arabic characters
2 substitute European digits for Hindi digits
Example: ARABIC($$Paragraph1.,0)

If Paragraphl contains ‘Our company is proud to announce our latest product’ the results of this
transform would be ‘tcudorp tsetal ruo ecnuonna ot duorp si ynapmoc ru©’

BCOUNT(data)

BCOUNT will determine the number of space characters in the input data, returning an integer
number.

Example: BCOUNT (§$Paragraphl.)

If Paragraphl contains ‘Our company is proud to announce our latest product’ the results of this
function would be the value 8

BSTRIP(data)
BSTRIP will remove any leading and trailing space characters from input data.
Example: BSTRIP($$Datal.)

If Datal contains ‘ The winning entry belongs to:  John Smith * the results of this transform would
be “The winning entry belongs to: ~ John Smith’

BTRIM(data)
BTRIM will remove any leading, trailing and any duplicate space characters from input data.
Example: BTIRIM($$Datal.)

If Datal contains ‘ The winning entry belongs to:  John Smith ’ the results of this transform would
be ‘The winning entry belongs to: John Smith’

Personalized Documents



(S(datal,data2)

CS will merge two text fields into a single text field. datal and data2 can be either data fields or
quoted text.

Example: CS($$ZipCode.,-0109’)
If ZipCode contains ‘94533’ the results of this function would be 94533-0109
(VI(data)
CVTwill convert the text field into an integer value.
Example: CVI($$ZipCode.)
If ZipCode contains the text ‘94533’ the results of this function would be the number 94533
(VR(data)
C1/R will convert the text field into a real number.
Example: CVR($$TotalPrice.)
If TotalPrice contains the text ‘1234.56” the results of this function would be the number 1234.56
Extract(text,position, length) Extract(text,position, delimiter)

Extract will extract characters from a text based on position and length of the substring, or by field
number position (starting with 0) and a single character delimiter search, returning a subset of the
original text parameter.

Example: Extract($$Datal.ine.,3,”,)

If DataLine contains John,Smith,123 Main Street,New York,NY,00200 the results of this function
would be ‘New York’

FORMAT(number,control)
FORMAT will format a number into a text based on a control string.
control is text that can be defined with:
- negative sign shown only if number is negative.
+  positive sign shown only if number is positive.
@ represents a formatting placeholder.
# represents a digit that is kept as it, or is filled with Os if digit did not exist.
,  thousand separator (not shown with leading Os represented with @).
decimal delimiter.
Any other character in the control text will be shown.
Example: FORMAT($$ TotalValue., $-@,@@@,@Q@# #)
If TotalValue contains the value 12345.67 the results of this function would be ‘§ 12,345.67
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HMS(number)

HMS will convert time defined in seconds to a format of HH:MM:SS (24 hour), where HH is a value
of 0 to 23, MM is a value of 0 to 59, and SS is a value of 0 to 59.

Example: HMS($$TimeInSeconds.)
If TimelnSeconds contains 12345 the results of this transform would be ‘3:25:45’
Maximum(number1,number2)

Mascimum will determine the larger of two numbers. Either of the two parameters may be an integer,
real, variable or text number.

Example: Maximum($$Qty1.,$$Qty2.)
If Qtyl contains 12345 and Qty2 contains 12432 the results of this function would be 12432
Minimum(number1,number2)

Minimum will determine the smaller of two numbers. Either of the two parameters may be an integer,
real, variable or text number.

Example: Minimum($$Qty1.,$$Qty2.)
If Qtyl contains 12345 and Qty2 contains 12432 the results of this function would be 12345
QSTRIP(data)
QSTRIP will remove the first and last characters from the text.
Example: QSTRIP($$QuotedName.)
If QuotedName contains “’John Smith™ the results of this transform would be ‘John Smith’
Quotient(number1,number2)

Quotient will divide number] by number2, where either parameter can be an integer, real, variable or a
text number.

Example: Quotient($$Qty1.,4)
If Qtyl contains ‘12345’ the results of this function would be 3086.25
REPLACE(data,find,replace)

REPLACE will search the data parameter for any number of occurrences of the find parameter and
replace each one with the replace parameter.

Example: REPLACE($$SSN.,’-,”)
If SSN contains ‘123-45-6789 the results of this function would be ‘123456789’
Remainder(number1,number2)

Remainder will determine the remainder of dividing the numberl parameter from the number2
parameter. Either of the two parameters can be an integer, real, variable or a text number.
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Example: Remainder($$Qty1.,4)
If Qtyl contains 12345’ the results of this function would be 1

ROUND(number,position)

ROUND will round the real number parameter to the nearest digit at a given position to the left
(negative position) or right (positive position) of the decimal point.

Example: ROUND($$Number.,2)
If Number contains ‘12345.6789’ the results of this function would be ‘12345.68’

PostScript Functions

Math
abs
atan
ceilin
cos
floor
In
log
mod

rand

absolute value (ex. abs($$total.))
arc tangent (ex. atan($$x.))
Iey least whole value >= parameter (ex. ceiling($$amount.))
cosine (ex. cos($$x.))
greatest whole value <= parameter (ex. floor($$balance.))
natural logarithm (base e) (ex. In(§$y.))
common logarithm (base 10) (ex. log($$z.))
remainder of patameter]l / parameter2 (ex. mod($$due., $$payment.))

random number generator (no parameters) (ex. rand())
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round convert real number to whole by rounding (ex. round($$r.))

sin sine (ex. sin($%t.))
sqrt square root (ex. sqrt($$s.))
truncate truncates toward zero by removing fractional part (ex. truncate($$income.))

Logical Functions

and bitwise and of parameterl and parameter2 (ex. and($$logic., 255))

not bitwise complement of parameter (ex. not($$logic.))

or bitwise or of parameter]l and parameter2 (ex. or($$logic., 255))

Xor bitwise exclusive or of parameter]l and parameter2 (ex. xor($$logic., 255))
bitshift shift parameter] left by parameter2 bits (ex. bitshift($$logic., 2))

String Functions

length determines the number of characters in a string

PostScript Functions are listed in the Fundion menu in lowercase letters
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System Variables

System variables are predefined variables built into the VI Compose language. System variables provide
information about a form, Job, the VI Compose software, or printer details such as time and date. System
variables can be used in a variety of ways in Designer. The variables are available in the Field drop down
menus within the Variable, Text Variable, Calculation Variable and Concatenated Variable windows. They
can be used to populate the second field when creating conditional logic statements. They can also be typed
directly onto a form as a System field (Ex. $$BACK.), where they will be converted to a number, boolean
value (e.g. "false" ) or a text string. System variables fall into several categories: boolean, numeric, text, time,
or date. When building conditional logic statements, if a System Variable is selected, the type will be
automatically selected from the Variables are: drop down menu. If the variable is boolean, Variables are:
Logical will be selected, and "true" and "false" will be added to the drop down menu.

Line Mode Only

YINIT YINIT is a numeric variable that provides the current vertical position as defined by SETGRID.
This variable will produce a numeric value representing vertical position measured in the current
form unit. If used in conditional logic statements, this variable is applicable to Image and Data
Condifions.

LNCOUNT LNCOUNT is a numeric variable that gives the number of lines of data on the current record. The variable will
produce o numeric value representing a number of lines.

GRIDSKIP GRIDSKIP is a new built-in boolean variable to determine how a page break occurred in line mode. It is true
if the lines-per-page (as defined by SETGRID) was exceeded, or false otherwise (PCC, SETPBRK, or SETSKIP
condition has occurred).

Database Mode Only

FRLEFT FRLEFT is a numeric variable used for text or data flow. It gives the amount of vertical space from the
current print position to the bottom of the current frame on the stack. The variable will produce a numeric
value in the units being used.

FRCOUNT FRCOUNT is a numeric variable that provides the current frame number.

LSP LSP provides information about the line spacing of data. If used in condifional logic statements, this variable
can only be used for Data Conditions, and the value be an number in dots.

XGFVER XGFVER provides a string that displays the release number of the version of the VI Compose software, e.g.
3.0 or 4.0. The release number cannot be abbreviated.

VDISP VDISP is a numeric variable that gives the displacement between a saved print position and the current
position. This is used when, for example, a form contains paragraphs of variable lengths and a box will be
inserfed between them. VDISP provides the displacement between the current vertical position, where the
second paragraph will begin and print position, where the first paragraph ended. VDISP produces a numeric
value representing a number of form units between these two positions.
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SVPOS

LPICOUNT

SVPOS is a numeric variable that provides the vertical print position for a form element that is determined by
the saved print position of some other element. The variable produces a numeric value representing a
number of units between these two positions.

SHPOS is o numeric variable that provides the horizontal print position for a form element that is determined
by the saved print position of some other element. The variable produces a numeric value representing a
number of units between these two positions.

RPLEFT is a numeric variable used when repeating a portion of a page, a page, or a sequence of pages that
defermines the number of times the procedure will occur, i.e. the number of repetitions plus the first
iteration. The variable produces an integer representing the number of times a procedure will occur. This
could be used, for example, as a job condition in a job where pages are being repeated.

RPCOUNT is a numeric variable that provides the current iteration (beginning with 1) of a procedure that is
being repeated. The variable will produce a numeric value representing an iteration. This variable can be
used in a condition to customize one or more pages in a series of repetitions or for a variety of other
puIpoSes.

PPCOUNT is a numeric variable that provides the number of the physical page in a job. The variable will
produce an integer representing a page number.

LPICOUNT is a numeric variable that represents one of the logical pages on a multi-up page. If this variable
is used fo produce an action, this action will be applied to the logical page, not the physical page. The
variable will produce an integer representing a logical page number (1-the number of rows times columns
defined in the multi-up section of the Job Options. Note: This can be used in conjunction with Z-Sort only in
Database Mode.

LPCOUNT is a numeric variable representing the number of the current logical page number in a multi-up
job. Note: LPCOUNT begins from 0. The variable will produce a an integer representing a logical page
number (1 - the number of rows times columns defined in the multi-up section of the Job Options.)

BACK is a boolean variable that can be used to create conditions based on whether the current page is on
the front or back side of a physical page in a duplexed job. The variable will produce a value that is either
"true" or "false."

(PCOUNT is o numeric variable that provides the current number of a copy (the logical number of a page
within cycle). E.g., if there are two forms, and Form A is being repeated in the job but the second is not, the
copy number of Form B is 3. The variable will produce an integer representing the copy number.

(OLW is a numeric variable that stores the column width of a form element. The variable produces a number
in the current unit.

PDFDEVICE is a hoolean variable. If the device being used to print the job produces PDFs, PDFDEVICE can be
used to conditionally yield printed documents, PDF documents, or both. The value to be compared to must
either be the fext "frue" or “false."
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PAGEW PAGEW provides the width of the current logical page.

Time and Date Variables

Time and Date Variables refer to the current time/date when the Job initializes on the printet's internal

clock.

D DD D DD is the day of the current month in a two digit format. Ex. 21.

ooy D_DOVisthe doy of yeor repesened os o number bemween 1 ond 365~~~
pow D OWListhe doy of he week witen outinful B Fidoy.
oows D_OWSisthe doy of the eek obbreictd fo tree lftrs B Fi.
oMo D_NOisthe number representing a month. B 9 for September.
oML D_MOLis the nome of a month witen oot nfll.Ex December.
oMos D_NOS isthe nome of he month obbreicted fo e lftrs B Sep
o DY s theyear abbrevited o 1 ortwo digis (eading zros ore omited). B 31012003
oy D Wivistheful eor 208
T T_HH i the crent hour nthe 24 howr dockformet. Ex 13 forone ocockpm.
TH2 T_HH2 s the curent hour abbrevioted o 1 or two digis (eading zero e omited). .1 for one ddock
™o T_MWhisthe corent minvte. 5035
s T SSishewrentseond 506
17 T T_T2N i  fxt vriable representing the fime zone. . Pacfic Daylight Time o Cenrl Stondord Time.

System Variable Keywords are accessible in the field list if enabled through the Preferences window (Edit
f menu / Preferences / Data tab).
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Data Driven Graphs

254

The Data Driven Graphs wizard helps you to create a graph using values in a data file. Proform Designer
will place a representation of the graph on the page for visual purposes, but the actual graph will not be
rendered until VI Compose output.

If using a line data file, the data fields must be predefined. VI Compose also requires that there is an
additional blank line under the data.
+ To create a data-driven graph

1. Click the data-driven graph icon on the Standard toolbar, or go to the Edit menu, select Draw Mode and
choose Graph Draw.

2. Draw the graph outline. A graphic representation will display in the area that the actual graph will
occupy upon output of the VI Compose form.

3. Once the Data Driven Graph wizard is displayed, select a Graph Type of cither Curve, Bar, Pareto, Radar or Pie. 1f
you select Pie, you will then have the option to choose whether you will create the whole pie, the fop half,

or the bottom half.

Portions o )jlcs Legend @
Pie Portions Labels in Graph Area/Legend on Side
‘ |
. g 4 (&
L]
‘
Whole Top Half Bottom Half Labels Legend
<Back || Ned> | [ Cancel <Back | New> | [ Cancel

4. Continue through the wizard to make additional graph appearance selections. If you select Labels, the

labels will appear on the graph itself. If you select Legend, the labels will be color coded and displayed

to the right of the graph.
5. Select either a 2D graph or a 3D graph.

6. Define Graph Fields by clicking the Add Field button and defining a label and value. Enable the Stacked Bar

Chart check box to create a stacked bar.

7. Fields can be deleted by clicking the Delete Field button. Several fields can be added, and the order that
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they are presented in rearranged, by using the Up or Down buttons. Graphs created with line data
records can only use defined fields that are created with one line each.

8. The Summary window presents all of the define graph Grsph Propertes ==
: : : . : General | Aftibutes | Graph Values | Graph Fields | Conditions | Size and Posiion |
information. If the information needs to be edited, e
use the Back button to scroll through the Graph Lebe Vaoe

)
Wizard and make appropriate changes. Peee o e P
. .. . . Drv Rear Drv_Rear_Pressurs __Delete Field

9. Click the Finish button in the Summary window to —p—

Up -
accept the parameters and return to the form. ; .
[] Merge data values 7| DataBase Graph

Format Graph

After creating a graph with the graph wizard, you can add
additional attributes or edit changes in the Graph
Properties window. First, select the graph and right click
to select Format Graph, ot go to the Format menu and o
select Data Object.

General Graph Style
Graph Properties 7=
<+ To formut gruph StY|e General | Atbutes | Graph Values | Graph Fields | Condiions | Size and Posiian|
General
1. Right click the graph and select Format Graph from Graph Type I713 Dinessonal
the context menu. Rotation: | Reverse Order
Attachment
2. Access the General tab. Form this tab, multiple (7] Atech o B e
specifications can be made that will determine the = o
final look of the graph. e

Preview

e Graph Type: Select the graph type (bar, curve or
pie) from this drop-down menu.

* 3 Dimensional: Enabling this check box will
produce a 3 dimensional graph. Un-check the

box to produce a 2 dimensional graph.
* Rotation: The graph can be rotated to any 90

degree angle.

e Reverse Order: Enabling the Reverse Order check box will cause the graph labels and values to be
listed from right to left and top to bottom along the X and Y axis. Un-checking this box will cause
the labels and values to be listed in traditional left to right and bottom to top order.

o Attach to Box/Circle: Graphs can be attached to boxes and citcles. Enable the Attach to Box/Circle
check box. If this box is enabled and there is no box or circle currently defined on the page to
which the graph can be attached, Designer will ask if one should be created. Click Yes and
designer will create a zero line box and attach the graph to it.

* Placement: Select from the Placement drop-down menu where you want the graph placed within
the box or circle that it is attached to.
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e Margin: The Margin drop-down menu allows you to choose between square or rounded margins. If
attaching the graph to a circle, selecting the rounded margin option will provide more placement
options for the graph within the circle.

e Set a Default: If you want Proform Designer to default to these parameters every time a graph is
created, enable the Set as Default check box.

3. Click OK to apply the settings and return to the form.

Graph Attributes

The Graph Attributes tab of the Graph Properties
window provides further graph formatting options.
Select graph segment colors, 3D thickness, label

width, label location, and if these parameters should @ Chooss Colors (Addcder. |
serve as graph defaults. mETrrrrrr- ErTS
1 o [ [ [ e
) 10 ] i o [ 5=

 To define segment colors fEEEEEEEER "=

K3
o

Graph Properties ==

General | Attributes | Graph Values | Graph Fields | Conditions | Size and Postion |

Segment Colors

2 Default

1. Enable either the Default radio button or the
Choose Colors radio button.

Label Format

* Default: Proform Designer will supply the

Width: 0

Label Location: | X axds -

colors for the graph segments based upon
default settings.

e (hoose Colors: The user specifies which

[w] Set as Default

OK Caneel

colors will be used for the graph segments.

2. If you will use the default colors, there is no more color definition necessary. If you will choose the
segment colors, click the Add Color Button. The Color Selection window will appear.

3. Select a color from the display, type in a specific RGB or (MYK value, or select a Pantone color from the
Pantone drop-down menu.

4. Proform Designer also has the ability to pick up a color from anywhere on the screen and use that
color in the segment definitions. Left click the Select button, and drag the eyedropper tool to the
on-screen color that you would like to use. Let go of the mouse to select the color.

5. Click OK to save the segment color definition. Repeat this process until all necessary colors are defined.

To edit segment colors

1. Select the defined color that you wish to edit.

2. Click the Edit Color button in the Segment Colors area.

3. The Color Selection menu will appear. Choose a new color and click OK to replace the old color with the

new colot.

To delete a segment color
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1. Select the defined color that you want to delete.
2. Click the Delete Color button.

3. The color will be deleted from the Segment Colors area.

< To move a color up or down in the color order
1. Select the color that will be moved to a different position.

2. Use the up and down buttons to position the color in a new place in the line-up.

% To specify the 3D thickness of the graph

1. Select whether the thickness will be based upon the Radius or Bar/Segment width or 1/5 of Graph Width.

3D Thickness

3D Thickness based on: 0 Thickness (%) 35 e
@ Radius or Bar/Segment width )

1/5 of Graph width

2. Define a 3D Thickness percentage, based on the above settings.

 To specify the label location and width
1. Specify a width percentage.

2. Choose a Label Location from the drop-down menu: no label, X axis, end of bars.

Personalized Documents
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Graph Values

258

 To format graph values

1. Open the Graph Properties window.

Graph Values | Graph Fields E Conditions E Size and Posmanl

Cutline Color: Width: Pie Section:
- 5 [ Vihole -
2. Select the Graph Values tab. _ _
Slice Burst (% of radius):
¢ Qutline Color and Line Width: o E
Choose an outline color from 3D Angle:

the drop-down menu and
enter the width of the line in
the Width edit box.

Background Color: Choose a

@ Labels on graph: Labels

Labels on legend
100

140

0.3 =

Scale [¥| Label Ovedap

[ Values

background color from the
[7] Set as Default

Background Color drop-down
menu.

Labels on Legend: Enter the spot
size percentage based on the

o)

font size of the graph, and
enter the Distance of the
spots from the graph in the percentage value based on one half of the graph width.

Display the Scale or Values on the Graph: The Scale check box is selected by default. Uncheck this box to
disable the x-axis scale of the graph and check the Value box to display the values of the
segments on the graph.

Format a Pie Graph: The Pie Section drop-down menu provides a choice between a whole pie, the top
half, or the bottom half, to be used in the design of a pie chart.

Slice Burst: Determine the distance between each pie segment. The value entered will be based on a
percentage of the radius.

Labels on Graph: Enables label formatting for a pie chart. The formatting options are presented in
the Pie Labels window that is accessed by clicking the Labels button.

Label Offset: This value determines the distance of the labels from the pie.

Label Dash Width: Determines the dash line width. The color of the dash line can be changed by
selecting a color from the Label Dash Color drop-down palette.

Space Between Bars: Enter the Space Between Bars as a percentage of the bar width.

Format: Choose a format from one of the available selections in the drop-down menu or define a
custom format. For more information, see the definition of FORMAT as described in the
System Transforms section on page 244.

Set as Default: Enable this check box to instruct Proform Designer to use the current settings in the
future when creating graphs.
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Graph Fields

< To add graph fields

1. Open the Graph Properties window. Select the Graph Fields tab.

2. Click Add Field.

3. The Graph Fields window will appear. Select a Label and Value from the drop-down menus.

4. Click OK.

< To edit graph fields
1. Select the graph field to be edited.
2. Click the Edit Field button.

3. Make necessary edits from the Graph Field
window.

4. Click OK.

Merge Data Values

If you want to bundle together two or more data
fields into one, label the fields with the same name

and select the Merge Data Values box. The
accumulated totals of all the combined fields will
appear as one field.

 To merge data values
1. Check Merge Data Values.
2. Click OK to accept.

Size and Position

Graph Properties 71 =]
General i Attributes i Graph Valugs | Graph Fields | Condtions i Size and Posﬁionl
Label/Value Pairs
Label Value
Add Field...

Pass Front Pass_Fmit_Pressure
Pass Rear Pass_Rear_Pressure Edit Field
Drv Front Drv_Fmt_Pressure
Drv Rear Drv_Rear_Pressure Delete Field
< m 3

[] Merge data values [¥] DataBase Graph

You can specify an exact location for the graph to be placed on the form, as well as an exact size, through

the Size and Position tab.
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Chapter 8

Creating Jobs and Saving to VI Compose

When saving a document to VI Compose, several files are created. The .FSL form file, JDT, .XJT

and/or .DBM files will be saved in the FORMS directory specified in the resource set. In the
specified VI Compose output folder, automatically named XGFC upon installation, another copy of the
JDT (\\jdtlib), .XJT and .DBM (\\formlib)will be cteated. The form to be loaded to the printer will be
saved as a .FRM in the \\formlib directory. The .JOB, .INI, .PFA (bitmapped fonts), .PFB (PostSctipt
fonts) and data files with the appropriate printer header will be added to the \\misib directory. The image
files will output to the \\imglib. All data-dtiven images will need to be copied into the \\imglib manually, or
listed in the Additional Resources folder when building the job.

Proform Designer can create single page VI Compose jobs as well as multi-page VI Compose jobs.

Saving a Single Form to VI Compose

Single forms can be saved to VI Compose without having to take the additional step of building a job. All
necessary resources will be created automatically and placed in the appropriate directory within the XGFC
folder.

 To save a single form to VI Compose
1. From the open form, select Save As from the File menu.
2. Choose Xerox VI Compose Form (*.frm, *.dbm) from the Save as type drop-down menu.

3. Click Save.

4. Proform Designer will automatically save the form to VI Compose and place all resources in the
appropriate directories.
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Creating VI Compose Jobs

262

Designer can create VI Compose jobs for multiple page variable documents. Creating a VI Compose job is
useful and necessary when you have multiple forms that need to be combined together in a variety of
configurations and contained in one job.

The Job Menu is organized into a tree structure. The tree structure can be expanded to reveal forms
contained in the job, as well as all specified job parameters. Each job option is listed next to a blue circle. To
change the setting of each option, double click the option. The job menu drop-downs will re-populate
depending upon the option selected. You will know which option you are editing because the circle next to
an active option will be yellow.

Job Mame:

Iu_buziness_cards_usletter_10up |

L ata File Mame:

lotrod university businesscards. cay |_|

[ Mo Data | Remate

| =& lu_business_cards_usletter_10up |
~-(2 LU_BUSINESS_CARDS_FROMT.OTD

: Background: <Mone>

Flex Control: Mo Change

Green Bar: Mo

Select Media: Mo

Offset: Mo

Output Bir: Mone

Bookmark: Mo

Job Conditions: Mo

Options

Output Paper Size
Multiple Up

Fage Mumbering

Crop Marks

Automated Mailing OMFA
Additional Resources

Y| Compoze Defaults

Crieate: [adobe Distiler POF =

Save toVl Compoze |

[LPR..]
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Creating a New Job

Name the Job

The first step in the job creation process is to define a new job and give it a name.

< To create a new job based off a form

1. Open the form that will appear first in the job sequence.

2. Go to the File menu and select New Job.

| E New..
Open.
= Close

|m@ Edit View Formst Tocls Wndow Helg

Cuben B

-0 | |><;|x1' g

AIOIN|O|Q @] 1| 2seon +| | & | » || [Friome

|E] == =]u| \‘Ig_.u\u.mmm

o

Hew Job

57th Annual

Impert
Export

Ext

Proof Prnt...
Print Preview

Send Files To
Restore Files From

1 alurnniletter.did

2 alumniletter_dtd.pfj
accountstatement.pfj
4 autographs pfy

Wine Tasting Benefit

Create a new job

3.’44.641 }Mm QJ

o
e tatk sgn, Savaley

" Unbversity. of Callslogs Welramps
Sehiool of Sefence Ammnk
Matt
Clark E
[ {
_ Ledes ez ) ;
A ¥
VISIONDP NOJOB 11 1of40

3. The Job Menu will appear on the left hand side of your screen.
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4. Enter a Name for the job into the Job Name field. Notice that the information entered into this field
is also reflected in the name of the job folder in the

tree structure below. = - (o ——————
“<; Proform Designer - [lu_; i_newsletter_usle!
—@ File Edit View Format Tools Windoy

SEEOET N
] = ][] o] [P
EeEE e

Job Name:
lu_alumni_newsletter_usletter ]

—

el Lt Bt e
Lytrod University Alumni Newsletter].csv ] D
No Data Remote

= = lu_alumni_newsletter_usletter |
+ (@ LU_ALUMNI_NEWSLETTER_FRONT|

Specify a Data File

264

The data file that is currently imported into the form will automatically be defined in the Data File Name field.
If this is not the data file that you want to use when printing, you will need to define a different data file to
be contained in the job.

< Specify a data file for printing
1. Click the ellipses next to the Data File Name field.
2. Browse to locate the needed data file.
3. Highlight the file and click Open.
4. The new data file will be displayed in the Data File Name field.

Remote Data File

When saving a job to VI Compose, it is now possible to use a data file that is not stored at the printer. This
feature is particularly useful for very large data files since they can be selected from anywhere on the
network or your computer and will not consume space at the printer. When using a remote data file
however, the data file will not be included in the container.

< To use a remote data file

1. Define a job by selecting New Job from the File menu of an open form, or open a previously created .pfi
file. To open a .pfj, go to the File menu and select Open. The list of .pfj files will be provided.

2. Enable the Remote Data file check box.

3. Use the Data File Name ellipses to browse for the desired data file.
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No Data

If you are creating a VI Compose job that does not use data, such as a lottery ticket that simply uses a
countet, you must first define a number of records to be created within your "No Data" form. In order to
create a Job, your form must have either a data file imported, or "No Data" settings defined.

< How to define "No Data" mode within your form in order to create a Job

1. With your single form open, select Edit and then choose Field Settings, and then choose Define Variable.

k@_\-‘_mw Format Took Window Help

- v (ule] | @f|[W i 4
| BlU| 7 Palse]a|a]is]
5] s]]s] ==

| 1€ || %

Character Map....

Caleulater...
Background

Draw Mode »

Form Layout...

Field Settings 3 b
Becheraniot. ™ Define Vanable...

2. The Data Parameters menu will appear. Select the number of records you would like to create and click

OK.

3. You can now create a job by going to File and

Data Parameters

then selecting New Job.

A Mo-Data mode job must have
defined the total number of
records to generate.

Fecords To Create: 50 3

[
‘
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Creating a Job using the Template Manager

Many pre-defined Templates are available for Labels, Cards (business and postcards), Letters and PDF
documents. Templates are separated by general categories, and once the template is selected from a list, you
will be guided through various menus showing which Multi-Up settings, Paper and Form Sizes, Cut Marks,
and images to be used as backgrounds are pre-selected. Any of these settings may be changed along the
way. If changed, the last menu gives you the option to save overwrite the existing template, or create a new

one..

+ To create a job using a Template

1. Templates can be accessed three different ways:
e Select File, and then choose Template Design.
e Select the Start Template Wizard button from the Standard toolbar.

* Select the Template button from the Welcome Menu.

¥ Designer Welcome Menu &
4'?_ * +j Create Type:
P4 !s' Il V Conpose Priect |
Open New Form Use Template C.l ate V1 L‘onwsé
C e
Show form fles

2. The Choose Template menu will appear. Use the Template Type drop-down menu to select the type of
templates you would like to display. Selecting a specific paper size using the Paper Size drop-down will
narrow down the list of supported templates.

3. Select the desired template, or click Custom Template and click Next. The following menus will display the
default settings that have been defined for the template. If desired, these settings can be changed
before continuing onto the next menu.

4. The Template Identify Pages menu has drop-downs that allow you to choose existing forms to be used
within the template. If no forms are chosen, new forms will be created.

5. Once all the settings have been reviewed, click Finish. If any settings have been altered from the default
settings and you would like to keep them for later use within the template, click the Save Template
button to either save the current template or create a new one.

6. The Import Data menu will appeat. Browse and select the desired data file to be used, or select the
No-Data button if creating a simple application that does not require a data file. Continue through the
Data Import Wizard to define the data settings.

7. Once the all settings have been defined, the project will open with a blank form(s) and is ready for
images and data to be placed onto the design.
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Job Sets

After creating a job, it is possible to establish job sets as part of that job. Job sets contain lists of pages to
be named as separate sets within a job, all of which must use the same data file. Creating job sets is a highly
flexible and efficient way of building and managing complicated variable data documents. Once defined, job
sets can be manipulated using job conditions to create highly sophisticated VI Compose jobs.

% To create a job set

1. After creating a job, double click on the job folder, listed within the job tree (This will usually be the
first folder). A drop-down menu will appear, select Add Job Set.

Data File Hame;
Jo

E |Iylrnd_he_a|umni_wine.csv “_|

Mo Data

D

@ —tl Example_Job [
el P Al mniletter did tl

1 Edit Page Mame

+-E0 Opt Add Mew Page Before

e WAl A.dd New Page After

{27 Mul Duplicate Current Page k.

Pac gpen Fage

elete Page
Lo Mave Up Page
Anr Move Down Page

-f&] additional Resources

| i

[0 Automated Maiing OMR
E Additional Resources
2] ¥l Compose Defaults

2. The Job Set Name menu will appear prompting you to name your new job set. Once named, press OK.
3. A confirmation menu will appear asking if you'd like to create this new Job Set, click Yes.

4. You may now continue creating additional job sets, or adding new/existing forms to your job sets.
Instructions on adding forms can be found on the next page.
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Managing Forms

An unlimited number of forms can be added to a job or job set. The form that was open when you created
the job will already be contained in the job tree.

Adding Existing Forms

Forms that have already been created can be added to a job or job set.

+ To add an existing form to a job

1. Double click on the job folder that contains the existing form. From the drop-down menu, select Add

New Page.

[1ata File Mamne:
|Iytrod_he_alumni_wine.csv |E

[ |MoData

= EI Example_Job
R W= lLmniletter.did L::
i Edit Fage Mame
-0 Opt Add Mew Page Befare
s Walli ~dd Mew Page After
2] Mul Duplicate Current Page k.

= Open Page
(] Pa Delete Page

Cio Move Up Page
~[E] Anr Move Down Page

- [E] Additional Resources

2. The Add New Page menu will appear. Click on the browse button to browse for the existing .fsl/.dtd.

Add New Page 2
Name: Example_Job.DTD IJ_J
| Blank Form | 0K ] [ Cancel |

3. Once a .fsl/.dtd file is selected, click OK and it will be added to the project.
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Adding New Forms

New, blank forms can also be added to a job. A new form must use the same data file as the rest of the
forms in the job, and the data file that is included in the job tree will automatically be used on the form as
well. Once the new form is added you can add images, text and form elements as necessary.

% To add a new form

1. Double click on the job folder that you would like to add a new form to.

2. From the drop-down menu, select Add New Page.

Data File Mame:

|I_I,Jtrc'd_he_alumni_wine.csv

[ Mo Data

-0 Add Job Set
-3 EditJob Set Mamme
..[ig Delete Job Set

(&1 Multiple Up

2] Page Mumbering
{2 Crop Marks

& Annotated Stamps

- [E] Additional Resources

3. The Add New Page menu will appear. Name the new .fsl/.dtd file and click OK.

Add Mew Page

Mame: Example_Job.DTD

[ Blank Form

Ok

[ Cancel J

(oo

4. The new page will be added to the job.

‘f Selecting the Blank Form check box will create a blank uneditable form that will act as a placeholder. Blank
forms can be used for multi-page duplex applications.
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Changing File Names

Pages that have been added to a project can have their file names changed within the job tree.

+ To change a page name
1. Double click on the page to which the name change will be applied.

2. The file name can be changed by either typing the new name into the edit box, or using the
drop-down menu to select Edit Page Name.

(EQEmemetob | | 500 Exampledob

- - R dlslumniletter.did |
| @ (8 Options [} | @-(E) Optyzrry=es
I 3 Edit Page Name

(&) Output Paper Size (&) Out Add New Page Before

Multiple Up &) Mul Add New Page After

) Pac Bupdicgte Current Page
. Upen Page
& Cro Delete Page
Anr Move Up Page
(&) Adc Move Down Page

3. If Edit Page Name is selected, an edit menu will appear where you can update the file name.

Removing Pages

Pages can be removed from the project.

+ To remove pages from the project
1. Double click on the page that is to be removed.

2. Select Delete from the drop-down menu.

Ordering Forms in a Project

Pages can be reordered once they've been added to a job.

 To reorder pages in a project
1. Double click on the page to moved.

2. From the drop down menu, you may ecither select Move Page Up, or Move Page Down.
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Defining Form Options

Once a form has been added to a job, additional options, such as job conditions, can be defined. These
options will only affect the form on which they are defined, and may be used to modify the behavior of a
job on a form by form basis. For example, use the Plex Control to define one form to print simplex, while
the rest of the job is printed duplex.

Add Background
Backgrounds can be added to forms or can be called in N
without a form (a blank sheet). A background may be an  [Example_Job1 |
image or page created outside of Proform Designer. It is Data File Name:
possible to define a background for each form that is listed [Iptrod_he_alumni_wine.csv |
in the job tree by dropping down the information that is No Data L Remote
contained within each individual form folder and selecting Add | | Update Remember
the Background option. Delete | [Edv..] [New] (Al (W
X Origin: Define the X location for the top, left E it Information:
corner of the image. - r|
* Y Origin: Define the Y location for the top, left Unit: [Dots
corner of the image. - Example,Jobl
¢ Orienfation: Define the orientation of the - @ alumniletter.dtd
background image. Choose from Landscape, Background stions>
Portrait, Inverse Landscape and Inverse Portrait. @ GreenBar No
This information is critical so that Proform #® Select Media: No
Designer will place the background image in the ® Oifset: No

@ Output Bin: None
@ Bookmark: No
@ Job Conditions: None
[ alumniletter_back.dtd
#-(&] Options
#-(&] Multiple Up
#-(] Page Numbering
#-(&) Paper Size
(] Cut Marks
& Automated Mailing OMR
(&) Additional Resources
(£ VI Compose Defaults

correct location on the form.

Expand the form folder to reveal the additional
options.
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+ To add a background

1. Double click on the form folder for which a background will be defined, this will expand additional
options.

2. Double click on the Batkground option. If you have not previously defined a background for this form,
it will be listed as <None>.

3. The drop-down menu will be populated with a list of images. Choose the appropriate image to serve
as the background for the form, or click the browse button to browse elsewhere for an image.

4. Once selected, the image file will be listed in your job tree and appear on your design.

Job Mame:
[J0B000z |
Data File Marme:
Job Name: |cafe_tiu:kel.u:sv |E]
JOBO00Z ] NoData

Data File Name:
|cale_licket. cav

AN & FrontSide.dtd
No Data E ackground: 00041
H <Mone -
- Search faor file... 1
=3 JOBO002 0004123001 jpg
-1

g [u]s] k.
0004123003 jpg
C 0 ® 0004123004 pg
<Mt 01 kea_logo_color.eps
£ Options 1.png
£ COutput 10.png
-png
11352685 ipa
Page N 11352625 tif
i ® Job Conditions: No E Crop M. 12.png
; 511 Annotal 12312111.jpg
o[ <None> e T
+-(&] Dptions 1231456781 ipg

Background: <Naone>

@ FPlex Control: No Change
® GreenBar: No
@ Bookmark: No
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¥ Output Paper Size
% Multiple Up

(&1 Page Numbering
+ Crop Marks
+ &nnotated Stamps

+ &dditional Resources

Select the Background Option

1231486782 ipg
1231486783 jpg
1231456784 jpg

12344

13.png

130353 jackpat_page_1.jpg
13122251 jpg

13122251 tif

131359 reg_tkt.jpg
13254185.jpg

132547854

13323382 jpg

13323382 1

14.png ¥

Select a Background Image from the drop-down menu.
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Plex Control

Defining a Plex control for a particular form will override the Plex control that is set for the job as a whole.
This allows you, for example, to print a simplex form in the middle of a duplex job. Set the Plex control for

the form by enabling the Plex Control option and choosing either simplex or duplex from the drop-down

menu. Note that the Page Format for the job must be set to duplex in order for these options to be

available.

Job Name:
JOB0002 |

Data File Name:
[cafe_tickel.csv

MNo Data

= &2 JoBoooz
--[@ FrontSide.dtd
@ Background: <Nore>

| Plex Control: No Change

@® Bookmark: No
@ Job Conditions: No
+-(3] Options
(A1 Output Paper Size
+-(E] Multiple Up
(&) Page Numbering
(&1 Crop Marks
Annatated Stamps
Additional Resources

+
+

Select the Plex Control option.
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Job Hame:
|JDBuuuz |

Data File Mame:
|cafe_ticket.csv

[TMo Data

=-£3 JoBnon2
=-[= FrontSide. did

) Background: <Mones
# Merge PDF: <Mone:

[ND Change |
L ]

: Mo Change
. M
oo i Duplex

#-E] second_page.dtd
=Y third_Page.dtd
-7 Options

-E] Output Paper Size
#-E] Multiple Up

{2 Page Mumbering
w31 Crop Marks

H-E0 Annotated Starmps
w57 Additional Fesources

Select either simplex or duplex from the Edit
Information drop-down menu.
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Green Bar

Applying this feature will cause alternating white and colored stripes to be printed on the form. This can
make it easier to read forms that contain many lines of data, such as financial statements. Define the Green
Bar function by double clicking on the option and selecting Yes from the drop-down menu. This will enable
the feature and provide a list of additional Green Bar options that can be defined..

e Color: This will define the stripe color. Select an option from the drop-down menu.
e Lines in Stripe: Choose how many lines will appear in the stripe. Enter the number into the Edit Box.

* Lines in White: Choose how many lines will appear in the white. Enter the number into the Edit Box.

Job Name:
[Example_iob I

Data File Name:
[cafe_tickel. csv ]D

[ INoData

=3 Example_job
- @ fist_page.dtd

® Backaground: <MNone>

® Merge PDF: <None>

(Green Bar: Yes
B Color: GREEN

B Lines In Stipe: 3
B Lines In'White: 3

@ Job Conditions: No
#-[ second_page.did
¥ third_Page. dtd
+-(E] Options
+ Output Paper Size
¥ Multiple Up
(&1 Page Numbering
+ Crop Marks
¥ Annotated Stamps
(&) Additional Resources
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Select Media

This option makes it possible to specify that certain forms will be printed on special media. To enable

additional options, double click on the Select Media option and select Yes from the drop down menu.
Additional media options will now be able to be defined.

To edit any of the sub options within the Select Media folder, double click to enable the applicable
drop-down menu and edit boxes.

Offset

Type: Select a pre-defined paper type from the drop-down menu, or enter a custom type. Custom
paper types will be recognized as long as they are defined in the same manner at the printer.

Color: Select a pre-defined paper color from the drop-down menu, or enter a custom color.
Custom colors will be recognized as long as they are defined in the same manner at the printer.

Weight: Select a pre-defined weight from the drop-down menu, or enter a custom weight. Custom
weights will be recognized as long as they ate defined in the same manner at the printer.

Front Coating: Select a pre-defined front coating from the drop-down menu, or enter a custom
description. Custom coatings will be recognized as long as they are defined in the same manner at
the printer.

Back Coating: Select a pre-defined back coating from the drop-down menu, or enter a custom
description. Custom coatings will be recognized as long as they are defined in the same manner at
the printer.

Enabling the Offset feature will cause the printed pages of each set to be shifted in the output bin. In order
for this feature to work properly, Set Delimiting must also be activated from the Options folder. Defining
an offset from a form will cause the offset to begin only once that form has been called, and will continue
until Designer reaches the end of the set.

< To enable offset

1. Double click on the Offset option.

2. Select Yes from the drop-down menu.
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Output Bin
Individual forms can be sent to output bins that are different from where the bulk of the job is sent.
Defining an output bin from a form will only affect that form and not the entire job. Enable the Output
Bin option and select a pre-defined output bin from the drop-down menu, or enter a custom output bin.
+ To define an output bin

1. Double click on the Qutput Bin option within the Job Ttree.

2. Select from Top Tray, High Capacity Stacker, Face-Up Tray.

Bookmark
If you will be using VI eCompose (VIPO) bookmark feature, you must tell Designer on which form that
bookmark will be located. Define the bookmark within the job tree. Only one bookmark can be defined per
job.
< To define a Bookmarked Page

1. Go to the Job Menu and expand the form to which you will add the bookmark.

2. Double click on the Bookmark node and select Yes to specify that there is a bookmark on the form.
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Job Conditions

Multiple conditions can be defined on each page of a job. A job condition is created in much the same way
as a conditional text or image statement. Job conditions, however, require actions to be defined, rather than
text or images. Actions determine how the job is printed and can be used to control things such as the
sequence of forms and the use of job sets.

% To define job conditions
1. Expand the form folder from which the Job Condition will be defined.
2. Double click on the Job Conditions option and select Yes from the drop-down menu to enable more

options.

Job Name:
|Iu_business_cards_usletter_'l Oup |

D ata File MWame:
|I_I,Jtr0d university buginesscands. cay |D

" |NoData

=0 h_business_cards_usletter_10up

562 LU_BUSINESS_CARDS_FRONT.DTD

Background: <Mone»

Merge PDF: <Mone:

Ple Cantrol: Mext Side

Green Bar: Mo

Bookmark: Mo

S [No -
phions

Cutput bo

Multiple Up

Page Mumbering

2 Crop Marks

Annotated Stamps

--[&] Additiohal Resources

LE N X B J

3. The Job Condition window will appear. Click Add to start defining conditions.

Job Conditions 3
Caondition List
<So Job Condizions Defined> [ ok
Epqeels
Add.,
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4. The Add Condition window will appear. It is from this window that the conditions can be defined.

Add Condition [ =]
Final Elze Condition
(u]:¢
Candition
Cancel
Bl ~| [Fieid - S
If Mot:

Choose a field/variable

Functions

Wariables are:

- lgnore Caze Tt -

Enter avalue or choose a field

Presviews: | <Condition:

5. Conditions are added in the same manner used when specifying conditional logic statements. Specify
the Field/Variable that the condition will be based off of, the Function, and value that the condition is
being compared to. Once the condition is defined, click OK.

T = [ o7 |
Add Cendition I 2 |l=] Edit Condition @
Final Elze Condition —— Final Elze Condition
0k 114
Condition Condition
@ IF Cancel @ |F Cancel
— v] lS}'stem ariabh v| :I ::N v] ‘Job Conditiohs V| I—I
o Choose a field/variable ot End of Job
Functions Functinnslmm
= |58 8| B B P E= HCOOFEE S
‘Wariables are: Wariables are
tiue » [ llgnare Case T = true v Ignore Case Logical =
Enter a value of choose a field Enter a value or choose a field
Preview: | [f BACK Equal tue l Preview: If Equal =

In addition, there is a variable type called Job Conditions. The job conditions variable includes End of Set
and End of Job.

e End of Set: Define special formatting to occur at the end of each set.

e End of Job: Define special formatting to occur at the end of each job.

g Job Conditions have an additional function, changed, that is not available with data conditions. This
function is used to test if the contents of a field have changed from those of the previous data record.
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6. Specify Job Condition Adtions by clicking the Action button after the Job Condition has been defined. The
following Action options are listed below.

Add Job Condition i3

Fomatting Conditions:
&> I BACK Equal true’ 0K

AddNested. |

["AddAND., |

AIOR...

Additional Pages

If job conditions are set that require extra pages to be inserted, such as Insert Form or Replace Form, the
form that will be called will be stored in the Additional Pages folder. This folder will automatically be
created when a job condition that requires an additional form is defined. The additional forms will be
automatically added to and deleted from this folder as necessary. Users are not able to manually included or
delete forms from this folder.

Job Condition Actions

Once job conditions have been established, various actions can be defined to direct what happens when the
conditions are met. Actions can be used to control the sequence and number of forms in a job, as well as
job sets and the use of the data record. The function of each available action is defined below.

Form Actions:

Next Form: This is the default setting. The current form will be printed, and then the next form defined in the
job will be printed.

Replace Form: The Replace Form Action will replace the form on which this condition is set with another
form specified in the Forms drop-down menu.

Repeat Form: This action will print the form on which it is defined for the number of times specified in the
Repeat Count drop-down menu, then continue to print the next forms in the job. The Repeat condition will
not be reevaluated on the repeated forms. All other conditions, however, will be evaluated on all repeat
forms.

Skip to Form: This action will skip to another form within the same job set, as designated in the Form
drop-down menu. It will not print the current form.
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Insert Form: This action can be used to insert any desired form into the series of forms in the job set. The
form, however, must use the same data file. After the inserted form prints, the current forms in the job will

continue to print.

Escape From Job Set: This action will end printing after the current form and resume printing from the
beginning of the job set, automatically advancing the data record. This is a convenient way to create subsets
within a job set or to eliminate forms conditionally from within a job set.

Restart Job Set: This action can be used to skip out of the current data record at any point during printing and
move on to the next data record. The job set will restart without printing the current form. This is similar
to the Escape from Job Set action, yet the Escape from Job Set action will print the form on which the
condition is located. The data record will be advanced automatically.

Ignore Data Record: This action will exclude an entire data record from printing, and the job will proceed to
print the next data record. The job set will not be restarted.

New Job Set: This action provides a means of moving from one job set to another. If more than one job set
has been established, the New Job Set action can be used to manipulate the flow of the sets. (The only
other way to manipulate multiple job sets is to use the Insert Job Set action) New Job Set can be used at any
point in the job set. The form on which the condition is set will not print, and the job set specified in the
Job Set field will begin to print.

Insert Job Set: This action will print the entire contents of a specified job set before the form on which this
condition is set. For example, if the condition is met on form 5, Job Set 2 will print after form 4, and then
Job Set 1 will continue to print. This is very useful in cases where more than one form is to be inserted into
a job set. If only one form is to be added, it is best to use the Insert Form action. Insert Job Set can only be
used with one level of insertion. A job set can't be inserted into a second job set, which will in turn be
inserted into the third job set.

Control Actions:
The following Control Actions can also be applied from within the Job Condition Action window.

Advance Page To: Choose from Next Side, Back Side, or Front Side. Next Side will print the current page on
the next physical page. Front Side will print the current page on the next front of a new sheet. Back Side
will print the current page on the next available back side of a sheet. This feature is only available if
duplexing is enabled.

Advance Data Record: If this box is enabled, every page will use a different data record. Advancing the data
record is the default setting for applications using database or xml data, whereas holding the data record is
the default setting for applications using line mode data.

Delimit Set: Enabling this box will insert commands defining the end of a set.

Job Set: Allows list of pages to be named as separate sets within a job, if these sets will use a single data

record.

Repeat Count: If Repeat Form is defined as the form action, the Repeat Count option will be enabled. Repeat
Count allows the user to define how many times the form will be repeated.
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Page Format: Define if the action will include a page format change. Choose between No Change, Simplex,
Duplex, or Tumble Duplex.

Orientation: Choose from No Change, Landscape, Inverse landscape, Portrait, or Inverse Portrait.
Binding: Select from No Change, Off, or On.

Stapling: Select from No Change, Off or On.

Select Media: When this box is enabled, the paper type, color, weight and coating can be defined.

Slip Sheet: When this box is enabled, it is possible to select one of the forms in the job to serve as a slip
sheet. Define a paper type, color and weight.

Output Bin Control: Jogging can be controlled (select from No Change, Off, or On)to offset pages and the
output bin can be defined.

Change Variable: Enabling the Change Variable check box makes it possible to replace the value of a variable
with another. Select the variable that will be replaced from the Change Variable drop-down menu, and
cither select a replacement variable or enter a replacement value into the To Value drop-down menu.

Ordering Forms in a Job

The order that the forms appear in a job can be easily edited one at a time.

+ To change the order of forms in a job
1. Double click on the form that needs to be moved.

2. Using the drop-down menu. select either Move Up Page or Move Down Page to move the form.

Delete a Form from a Job

 To delete a form from a job
1. Double click on the form to be deleted.

2. Using the drop-down menu, select Delefe Page.
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Multi-page PDF

Multi-page PDFs can be directly imported into a job for immediate PDF splitting to a VI Compose
compatible TIFF format. Once the PDF is split into separate design pages, variable data can be applied to
each page in the job build interface.

< To import a multi-page PDF into a job

1. Create a New form and import a data file (or create a variable to work in No Data Mode).

2. Go to the File menu and choose New Job. D sta File Narme:
o ) o |I_l,ltrod_he_alumni_wine.c:sv |E|
3. Within the job tree, double click on the existing No Data
form.

= EI Example_Job

4. Select Add Page Affer from the drop-down menu pglalnnictcctd ™)
L Edit Page Mame
+-E0 0pt Add New Page Befare
(Ul dd Mew Page After
bl Duplicate Current Page k-
P Open Page

% Delete Page
Cra tave Up Page
Anr Move Down Page

-] Additional Resources

5. The Add New Page menu will appear, select the
browse button to browse for the desired PDF and
click OK to add the selected PDF to the job.

5. This will create new editable forms for each page
of the PDI.

If there is no need for any additional pages in your job aside from the ones created when importing your
-,(2‘* multi-page PDE, then the initial page that was created can be deleted.
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Options

There is a selection of job options available from within the Options folder in the job tree. Double click the
options folder to expand its contents and reveal the list of job options. Job options effect the entire job

unless a form option and/ot job condition is applied to a patticular page.

< To define job options

1. Select the option for which you would like to make a specification.

2. The drop-down menu will be automatically populated with options, depending upon the selection.

Choose from the drop-down list which selection you would like to use.

3. The options are defined as follows:

Page Format: This option describes how the forms will be printed. Choose from simplex, duplex, or
tumble-duplex.

Output Bin: Enter a user-defined output bin, or choose from top tray, high capacity stacker, or
face-up tray.

External Finisher: This option is only available for environments where external finishing devices are

used. Entering the name of the external finisher as defined on the DocuSP printer into the
External Finisher field will disable the output bin, staple, bind, and offset job options.

Staple: This option allows you to specify if and how the application will be stapled. Choose from
SinglelLandscape, SinglePortrait, Duall.andscape, DualPortrait, Rightl.andscape, RightPortrait, or
RightDualPortrait.

Bind: Specify if and where the application will be bound. Choose from RightPortrait or
LeftPortrait.

Abort on Missing Resources: Proform Designer can behave in two different ways when coming across
missing resources: abort or no display. By choosing Abort on Missing Resources, the job will be
stopped if resources are missing. By choosing No Display on Missing Resources, the job will still
be processed, but the missing resources will not be displayed.

Advance Record: The data record can be advanced at job or page break. This option must be enabled
for jobs using line mode data if page conditions are being used.

Collate: Select yes if you want the pages to be collated as they print.

Precache Images: Choosing to precache images will send all the images to the printer ahead of the
job, where they will be cached. This may greatly increase your printing speeds on printers
supporting PRECACHE.

Booklet: Select Booklet if the application you are creating is a booklet.
Set Delimiting: This option enables staple, bind, collate and offset to occur at the end of each set.

Offset Job: Sorts printer output for easy separating, handling, or stapling. Note that this feature is
available based upon printer capabilities.

Maximum Pages in Job Cycle: Usually set automatically and determined by the number of forms.

Multi-Plex Tolerance: If it is necessary to switch between simplex and duplex within a single print job,
specify the number of consecutive pages that can occur before switching modes.
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*  Demographics: Choose how the VI Compose files will be handled. Choose Save and Print if you
want to print the job immediately, or Save if you just want to create the VI Compose resources
now and will print later.

Output Paper Size

The output paper size defines the physical size of the substrate the application will print on. This differs
from the paper size of the form when Multi-up is defined. The Output Paper Size should be defined prior
to enabling Multi-Up options.

+ To update paper size
1. Double click the Output Paper Size folder and select Yes to enable more options.

2. By default, the Output Paper Size will be defined with the same dimensions as the form size. To
change this, double click on the two options within the Output Paper Size folder to change the
Orientation and Size dimensions. The paper size can be chosen from a pre-defined list in the drop-down
menu, or if Custom is selected, custom values can be entered.

Multiple-Up Jobs

Multi-up forms contain two or more logical pages on a single page and
are a useful way of creating postcards, labels, lists, or any application
when there is a need to have multiple pages, records of data, or a single
data record printed multiple times, on a single page. Simplex, duplex, and
tumble-duplex multi-up jobs can be created using line, delimited and
XML data files. The VI Compose Z-Sort capability makes it possible to
match data records on the front and back sides of a multi-up application,
and is available in both delimited and XML data modes.

< To create multi-up jobs

1. Double click the Multiple Up folder and select Yes from the drop-down
menu to enable additional options.

2. Edit the sub-options in the multi-up folder by double clicking on
each node to change the settings, or double click on the Multi-Up folder and select Edit Multi-Up Setfings
to display an easy-to-use Edit menu.
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3. A list will appear, containing the following options:

1 5 1 2 1

h
2 6 3 4 5
3 7 5 6 3

o
4 8 7 8 4
Column Priority Row Priority Custom Priority

Repeat Direction: Choose from rows, columns, ot custom. Selecting custom will allow the user to define the
exact (, y) location, as well as the rotation, of each form on the multi-up page. This makes it
possible to specify a dutch cut layout in order to utilize leftover space on the paper.

Rows: Specify how many rows will be on each multi-up page.

Columns: Specify how many columns will be on each multi-up page.

Data Repeat: Specify how many times, if any, the data record should be repeated on one page.
Offset-X: Tf necessary, enter an offset value. This will shift the application along the X-axis.
Offset-Y: If necessary, enter an offset value. This will shift the application along the Y-axis.

I-sort: To enable z-sort (to be used when the data on the back of a multi-up application needs to match
the front) enter a stack size number. A z-sort with a value of '0' will denote no z-sort.

Background: This option allows you to select a non-multi-up background to be printed behind a multi-up
application. This is an excellent way to implement crop marks.
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Z-Sort

Z.-sort can be used for two different functions that can work

independently or in conjunction with one another. When z-sort is 3 &

enabled, it can be used to match record locations on duplexed forms.

Z-sort will perform the caching that is necessary to place the data 9 12
record on the back of the form to match that which is on the front.
Z-sort can also be used to create stacks so that the job can be cut and

placed into piles, while the original order of the data file is preserved.

This unique function requires that the user set the stack size to the

number of forms that will be placed in each stack.

The stack size is displayed as a numeric value next to the Z-Sort

option. This value will, by default, be set to '0' before any z-sort
functions are defined. A stack size of '0' cannot exist. By defining a

realistic stack size, you also enable the z-sort option.

% To create a multi-up job using z-sort
1. Create a job, adding only the form that will be used for the front of the application.

2. If multi-up has not yet been enabled, double click on the multi-up folder and select Yes from the
drop-down menu.

3. Select the Z-Sort node and double click and choose Yes to enable additional option.

4. The I-Sort option will now be populated with additional options: stack size, shorten last stack and slipsheet
form.

* Shorten Last Stack: Enabling Yes for this option will allow the last stack to consist of fewer forms than
what is defined as the stack size. This prevents the last stack from being filled with blank pages to
compensate for an uneven number of data records.

Selecting No for this option will make the last stack the same size as all the other stacks, filling in
with blank pages what is not filled with forms.

e Slipsheet Form: Choose a form to be used as the slipsheet. You may choose a form from the
drop-down list, manually enter a form name, or click the ellipses button to browse in other
locations for the desired form.

o Slipsheet Media: Choose the type of media on which the slipsheet will be printed. Either select a
pre-defined type from the drop-down menu, or manually enter a user-defined type.

ﬁ To finish setting up the multi-up, z-sort job, you must define a page condition that will call in the
appropriate form for the back of the application. Follow the directions below to implement the necessary
page condition.
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 To create a z-sort job condition

1. Click the + next to the form folder to expand and display its contents.

2. Select the Job Condition option.

3. Click the Add button.

4. The Job Condifions window will appear. Click the Add button to start adding conditions.

Job Conditions

Condition List:

<No Job Condizions Defined>

4

| [A)[¥

5. The Add Condition window will appear. Define the following condition:

If System Variable BACK = true

Add Condition

Final Elge Condition

v] ISystem “ariabh vI

Condition

5‘ .

: ::N [ Bacc

¥ o Choose a field/variable
Functiohs

true

Enter a value or choose a field

Preview: |If BACK. <Condition: true

Ok

Cancel |

Y ariables are:

‘('2': Change the drop-down menu to the right to "System Variable" first, and then change the left drop-down to
"Back". Lastly, use the drop-down on the bottom of the menu to choose "true".
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6. Click OK. You will be returned to the Add Job Condition window. The condition that you just defined will
be listed here.

Add Job Condition

Formatting Conditions:
€ I BACK, Equal 'tue’

o
-~

Cancel

=
o

< EOEBIK Bk
<« B

d

Add AND...

AddOR...

Achian...

Edit...

7. To define the action that will take place when the condition is met, click the Adion button.

& ™y
Add Job Condition

Formatting Conditions:
< It BACK Equal 'true' 0

Cancel

Add Nested...

AddOR...

Action...

Edit...

@@‘

. A

IR it

8. The Job Condition Adtion window will appear. Select Replace Form from the Form Action drop-down menu.
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9. Use the ellipses "...' button to browse for the desired form.

Job Condition Action 3
Form Actior: | Beplace Form v | Fom WDelt320serverhiT [ ..
@ Mext Side Job Set:

Advance Page to: (1 Front Side
Repeat Count:

Back Side
Advance Data Record Easenek l No Change b
[7] 5kip Data Record Orientation: I Na Charige vl

Slip Sheet
[ 5lip Sheet Forrn:

Merge POF File: = [_|

|| Change W ariahle To Walue:

OF. Cahcel

10. Click OK in the Job Condition Action window;, the Add Job Condition box, and the Job Conditions box to save the
new condition.

11. The new job condition will be listed in the job tree.

f Include System Keywords, located in the Data tab of the Preferences menu, must be checked in order for System
Variable to be an option in the Add Condition menu. This option will be enabled by default upon installation.
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Page Numbering

You can choose to include a page number on applications. VisionDP allows you to select from four
different locations for that page number: bottom center, bottom right, top center, or top right.

< To apply a page number

1. Double click the Page Numbering folder and select Yes from the drop-down menu to enable more

j options.

- €3 Example_job

(2> frst_page did

# [ second_page.did

o [ third_Page.did
(&) Options
# B Output Paper Size

Mudtinle 1o

=& Page Numbering
Location: Bottom Center
Prefoc None
Start: 1
Font Name: Helvetica
Font Size: 10
Colos: BLACK.
+ (87 Ciop Mak
# (3] Annotated Stamps
4 (5] Additional Resources

2. Double click on any of the options listed within the Page Numbering folder to define settings other
than the default.
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Additional Resources

Data-driven images and externally referenced fonts are not automatically included when Proform Designer
generates VI Compose resource files. Adding these images and fonts will ensure that the project and
container contains all the needed resources.

< To add additional resources
1. Go to the Job Tree and select the Additional Resources folder.

2. The drop-down menu will be automatically populated with the list of images that are contained in the

Images folder of the current resoutce set. Either make a selection from this list, or click the ellipses
button to browse in other locations.

Vector based images (*.eps) often reference external font files (*.pfb, etc.). Unless the external fonts are

f used in the design of the document elsewhere or otherwise specified as an Additional Resource, Designer
will produce fonts (*.pfa bitmap fonts) rather than reference PostScript Type 1 (*.pfb) scalable printer fonts.
All PostScript Type 1 fonts should be imported into the Windows Control Panel and Proform Designer
Resource Set prior to using them.

Line Mode Banner Support

Designer supports one or more pages of Banner data within a job. Banner data can be ignored, printed, or
formatted. Banner data is usually used to separate jobs at printing,

< To define banner support

1. Select the Banner option from the Job Menu and double click to expand its contents. If there has been no
banner data previously defined, the contents will be displayed as None.

2. Select the Banner option. Click Add to specify that there is banner data associated with the job and to
create a list of banner data options.

3. Select an option. The Edit Information menu will become available to define and change the specifications
associated with each of those options. The following options will be available:
*  Banner Pages: Key in a number to define how many banner pages will be included.
e Print: Select Yes or No to define whether the banner data will be printed or not.
* Jog On Next Page: Select Yes or No.
* Qutput Bin: Key in an output bin.

*  Media: Selecting Yes will populate the Media folder with additional options of Paper, Color, and
Weight. These can be defined as well, to further customize the banner data.

e Slip-Sheet: Selecting Yes will enable further options by which to define the slipsheet: form, paper,
color, and weight.
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Creating Print Job Files

To create the necessary VI Compose printing files, click the Save to VI Compose button, located at the bottom
of the Job Menu. This will produce a .pfj job file, along with all the necessary VI Compose resources. These
resources will be stored in the appropriate subdirectories, as specified in the Locations tab of the resource
set, located within the XGFC folder.

< To create VI Compose job files

Create: (V| Compose Project |

1. Define the necessary job parameters as outlined in the VI Compose Job

previous section. | Save VI Compose Project
VI Compose Container
o 1. ¥l eCompose [VIPD] [
2. Select the type of VI Compose files to be created from the Select )\ dobe Distiler PDF LFR... |

Create drop-down menu: V| Desian Pro
I:ick'& Print...

e VI Compose Job: Creating a VI Compose Job will save all
the VI Compose files in the subdirectories of the
XGFC foldet.

* VI Compose Project: Creating a VI Compose Project will
save all of the VI Compose files in the project folder,
located in the XGFC directory.

e VI Compose Container: Creating a VI Compose Container will also save all of the VI Compose files in
the project folder, but will also create a *.vpc file. The *.vpc file contains all of the resources
associated with the job in a compressed format.

*  FreeFlow VI eCompose (VIPO): Selecting this option will automatically launch the VI Compose files to
the FreeFlow VI eCompose (VIPO).

e Adobe Distiller PDF: Selecting this option will automatically launch the VI Compose files to VI
Compose enabled Adobe Distiller.

*  FreeFlow VI Designer (IDE): Auto-launches the FF VI Designer to screen view VI Compose output
results.

*  FreeFlow VI Explorer: Auto-launches the FF VI Explorer to screen view VI Compose output results.

e (lick & Print: Creates a VI Compose Container and submits job to a predefined FreeFlow Print
Server hot folder.

3. Click the Save to VI Compose button.

4. All the resources will be output to the appropriate destination according to the selection made in the
Create drop-down menu.
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Editing Jobs

Once a job is created it can be edited.

< To edit a job

1. Open the .pfj file of the job to be edited. This file is stored in the Data folder, within Proform
Designer.

2. Make any necessary changes to the job in the Job Tree.

3. Click the Save to VI Compose button to output the new files.

Submit Data File via LPR

LPR (Line Printer Remote) is a printer protocol that establishes connections between printers and
workstations over a network. When a job is saved to VI Compose, Designer creates all the VI Compose
resource templates that are to be stored on the print device. These resources can be submitted
automatically by mapping the networked print device through the Locations tab of the resource set, or by
sending the files to the printer through FTP. Once the VI Compose resources are at the print device, VI
Compose requires the data file to be sent via LPR. Designer further supports this workflow by providing
the LPR capability within the Designer interface rather than requiring a manual submission through a DOS
command, greatly simplifying the process.

< To submit a data file via LPR
1. Click the LPR button, located at the bottom of the Job Menu.
2. The Submit Data File to Printer via LPR window will appear.

3. Select a printer from the Prinfer drop-down menu.

4. Click the ellipses button (...), next to the Data File field. Browse to locate the desired data file. The
sample data file that was used to design the job will be placed here by default.

5. Select a data file from the Choose Data File window.
6. Select or enter a Printer Queve, if one is defined at the printer.

7. Precede with INI File will be checked by default. When this check box is enabled, Designer will insert the
INI file into the data file, and printing will automatically start.

8. Click Submit to send the data file.
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Select VI Compose Locations

If you have more than one VI Compose Printer defined within the current resource set, you can use the
Select VI Compose Locations button to specify to which printer the job will be sent.

+ To select a VI Compose location

1. Click the Select VI Compose Locations button.

. . . Job Name:
2. The Select VI Compose Output Locations window will appear. T _busines_cords_weter_Tou |
Ddaﬂb%_
3. Enable/disable the appropriate locations by checking the idvnitbiscadsi . [B)
. 3 NoData Remote
boxes to the left of the location to which you want the
=83 _business_cards_usletter_10up
output to be sent. +-[2 LU_BUSINESS_CARDS_FRONT DTD
+ Options
. . . # (B Dutput Paper Size
4. Click OK. The job will be sent to only the enabled + 2 Mukie Up
® Page Mumbering

locations. % (3 Crop Marks
(&) Automated Maiing OMR

(&) Additional Resources
& W Compose Defaults

Creste: Adobe Distller POF

| Save to VI Compose ]

Select | Compose Locations... LPR...
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Manage Job Source File Resources
All'job source files are saved by default in the locations mapped in the Resource Set.
* Form (job soutce *.pfj, form soutces *.fsl / *.dtd)
¢ Font (PostScript Type 1 *.pfb and other bitmap fonts)
* Images
* Data

Individual job source files, for just one job, can also be archived in a single directory or *.zip file. Most of
the files required to open the job will be included except fonts and data-driven images that were not added
as Additional Resources to the job. Windows TrueType fonts and PostScript Type 1 display files (*.pfm) will
not be included.

Copy Single Job Source to Folder

< To Send Job Files to Folder
1. Create a directory to house the job files (using Windows Explorer, etc.).
2. Launch Lytrod Designer and create a New Job or Open a job (*.pfj).
3. Go to the File menu, choose Send To and Folder.

4. Browse for the folder created in step #1 and click Open to send the job source files to the directory.

Zip a Single Job Source (Send To Archive)

% To ZIP Job Source Files
1. Create a New Job or Open a job (*.pfj).
2. Go to the File menu, choose Send To and Archive.

3. Click OK to create zip file of job in the \Proform Designer\archive directory displayed. A *.zip file
with the job name will be created in the \archive folder.
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Chapter 9

Creating OMR Forms

distinguishable by the bubble shapes that are used to capture information; therefore, they are

frequently referred to as bubble forms or scannable forms. This type of form is commonly used
in standardized testing, surveys, payroll data collection, and other applications where a limited number of
responses are required.

O MR forms are special forms that allow high speed capturing of hand input data. These forms are

OMR is an acronym for Optical Mark Reader. Optical Mark Readers are LED scanning devices that
interpret the black marks strategically placed on a page. The OMR scanner initially detects a tracking bar
placed on the edge of a sheet and is then triggered to scan that row for black marks. These black marks
must be placed exactly in relation to the tracking bars as dictated by the density (even placement of the
LEDs) of the scanning device. In order to get the user to place the marks at the exact position, a
circle/oval/rectangle/squate is drawn precisely whete the scanner will look for a mark.

A total of three OMR modes are supported in Lytrod Software::
(1) Character, which is the normal type of OMR
(2) Binary Decimal
(3) Binary Litho

By default, Character OMR will be automatically enabled. Binary Decimal and Binary Litho modes can be
enabled through the Preferences menu.

It is optimum if the bubbles, and the text within the bubbles, are designed in a color other than black. If
f OMR elements are placed on a monochrome form, the text within the bubbles is not drawn. If it were, it

would cause scanning problems since the black toner would appear to the scanner to be a filled in mark in
the middle of each bubble.
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OMR Form Setup

Preferences [7=]

| system i Page Layout i Design | Data | OMR | Tabs | SMTP Email Settings i PDF Font Mapping |

Border Tracking Bars
Style: | Solid - Bar Size:[15 | Dots
Color: NN |~ V| Selective Tracking Bar Drawing

Thickness: 1 = Points
Bubbl —
Himes Channels:‘-ﬂ} -
Shape: |Circle -
Text Size:|5 | Points

Enable Binary Modes

0K Cancel

Scanner Type
Proform Designer supports two types of OMR scanners: 40 channel and 48 channel. Typically, 40 channel
scanners are used outside of the United States, and 48 channel scanners are used primarily within the
United States. It is important to identify the type of scanner that will be used in order to create the OMR
form properly.
+ To select a scanner type
1. Select Form Layout from the Edit menu.

2. Access the OMR Seftings tab.

3. Mark the appropriate radio button to indicate the scanner type.

< To set default scanner type
1. Select Preferences from the Edit menu.
2. Access the OMR tab.

3. Select the default scanner type, either 40 or 48 channel, from the Channel drop-down.
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Tracking Mark Placement

Portrait Page Portrait Page
Tracking Bars on Left Tracking Bars on Right
Landscape Page Landscape Page
Tracking Bars on Top Tracking Bars on Botfom

Tracking bars are used to notify the scanner that responses lie in a patrticular row/column. Their placement
is critical in creating a scannable form. Proform Designer will automatically place tracking bars at the
cotrect distance relative to the edge of the paper and spaced at the column/rows per inch specified.
Designer also assures that the tracking bars that are placed on the form are accurately aligned with the
responses.
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+ To define tracking bars
1. Select Form Layout from the Edit menu.

2. From the OMR Settings tab, select the desired tracking bar location. (left/right for portrait forms, or
top/bottom for landscape forms)

3. Choose columns per inch or rows per inch based on form orientation, from the respective drop-down menus.
Support for 5, 6, or 8 columns/rows per inch is available (along long edge of paper).

This sets the default spacing for the form. Spacing can be different for each set of responses as long as all

f of the responses associated with the individual tracking bar use the same spacing. Specific response spacing
is done in the OMR Response Properties window. Tracking bar spacing will automatically be adjusted,
based on the response spacing.

Tracking Bar Size
The default tracking bar size is 15. This size is measured in dots (300/inch) and refers to the thickness of
the tracking mark. Users can modify this size in order to increase the scanning area of each scan row. This
helps to insure that the form is able to be scanned.
% To set default tracking bar size

1. Select Preferences from the Edit menu.

2. Open the OMR tab.

3. From the Tracking Bar Size drop-down, choose one of the predefined sizes.

Selective Tracking Bars

Tracking bars are not necessary for rows/columns that do not contain responses to be scanned. The
Selective Tracking Bars option automatically places tracking marks in relation to responses on the page and
updates them as responses are moved or deleted, etc. Individual tracking bars can also be turned off and
on as desired with the mouse.

< To enable selective tracking bars

1. Select Preferences from the Edit menu.

2. From the OMR tab of the Preferences window, click Selective Tracking Bar Drawing.
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< To add/remove individual tracking bars

1. Click the left mouse button over the tracking bar to be added/removed. The mouse pointer shape
will change over valid positions on the screen where tracking bars are allowed. Clicking the left
mouse button will toggle the tracking bar on and off.

Form Identification Marks (FIM)

Form Identification Marks are used to identify each scanner form. These marks can be located on the
bottom or top of a landscape OMR form, or along the right or left side of a portrait OMR form.

Form Identification Mark Setup

|
Location: @ Top Side Bottom Side [ ]
Columns: u
b 10 15 20 25 30 35 40 45 |
Fl Fl Fl Fl Fl [ ]

Value: 044800404000 In hexadecimal

|
|
|

% To define form identification marks
1. Select Form Layout from the Edit menu.

2. From the OMR Settings tab, check the appropriate FIM locations.

3. Choose individual FIM mark locations by clicking on the appropriate column locations on the form.
Chosen column locations will be blackened on the form, indicating selection.

Removing Form Identification Marks

% To add/remove form identification marks

I:Q:L 1. Position the mouse over the area of the form where the FIMs are defined. The mouse pointer shape
[ will change when over a position on the screen where FIMs are allowed. Clicking the left mouse
button will toggle each individual FIM off or on.
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Working with OMR Elements

Drawing Response Blocks

The main element of the OMR form is the response block. These blocks are defined using the OMR
response drawing tool.

< To draw response blocks

m 1. From the Drawing toolbar, click OMR Response to enable OMR response draw mode.

2. Position the mouse where the response block should begin and press the left mouse key to begin
drawing,

3. Drag to draw the response block and release to mouse key to end drawing,

More precise positioning and sizing can be accomplished in the size and position tab of the OMR
j Properties window. The OMR response block will snap to the closest OMR grid position as the box is
drawn.

 To select an OMR response
1. From the Drawing toolbar, click Select Mode.

2. Position the mouse over the element to be selected and click the left mouse button. The cursor will
change according to the object being selected.

f Selected items will be displayed with selection handles. To select overlapping objects, it may be necessary to
de-select all objects prior to making the selection.
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Response Spacing

+ To specify response spacing
1. Select the responses to be formatted.
2. Select OMR from the Format menu.

3. From the Size and Position tab, choose the spacing in either LPI or CPI, as applicable.

f Only certain spacing options are available, based upon the orientation of the form. This helps to maintain
compliance with the OMR specifications set in the OMR Properties window. For example, on a portrait
form, the CPI of a response block cannot be modified.

+ To skip rows/columns
1. Select the responses to be formatted.
2. Select OMR from the Format menu.

3. From the General tab of the OMR Properties window; select spacing by specifying the number of
rows/columns to be skipped between each scan row/column.

Row/Calumn Skip @ @ @ @ @ @
o | DOOOOE
DOOOOE

L
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Response Formatting
Response Shape

+ To change response shape
1. Select the responses to be formatted.
2. Click Response Shape from the OMR toolbar to toggle through shape options.

Response shapes include citcles, hotizontal /vertical ovals, hotizontal /vertical rectangles, hotizontal/vertical
rounded rectangles, and square boxes. To improve scanner detection, response shapes will be limited based
on form orientation and default OMR LPI1/CPI.

=
QR
(72
=
o
=
[%3
(3-]

wv

==
[=1
=
(373
[

ircle (not available in 8 LPI/CPI)
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Response Shape and Text Defaults

Type
Shape: Sequence:
Harizontal Rounded Box ~ | ABCDERGHIKLMMNOPQRSTLVWIYZ -

2 Characters In Bubble

Color: | |~ Remember

Bubble default section of OMR Preferences tab.

 To set default response shape
1. Select Preferences from the Edit menu.

2. From the OMR tab, select the desired bubble shape from the Shape drop-down menu.

< To set default response text size
1. Select Preferences from the Edit menu.

2. From the OMR tab, select text size in points from the drop-down menu.

Response Direction

OOOOOE QOOOOO
O10ISI01010) OOOOOW
O10ISI01010) 91010[01010
O10ISI01010) 91010/010]0,
OOOOOE OOOOOO

Horizontal Response Vertical Response

(=]
18

< To change response direction

1. Select the responses to be formatted.

2. Click Response Direction from the OMR toolbar to toggle between horizontal /vertical responses.
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Response Sequence

Support for common response sequences, as well as user defined sequences, is available.

+ To select predefined response sequences

CICIGICIGIGICIGIO
OICIoICIOIoIGIONG
LOOEEOOOE)

1. Select the responses to be formatted.

2. Open the Sequence drop-down from the OMR toolbar and select a response sequence.

Pre-Defined Response Sequences

A2 Uppercase Alphabet

oz lovercse Aphobet
0 Nomedic
Moy Uppercose Alphabe folowed by Nomeric
o209 lovercase Alphobet olowed by Nomeic
T mefde
woo o

+ To define custom response sequences
1. Select the response to be formatted.
2. Choose OMR from the Format menu.

3. Access the General tab of the OMR Properties window and type the desired OMR sequence into the
Sequence edit box. For temporary or blank responses, use the space bar. The length of the response
sequence is not limited to the size of the edit box. The edit box can scroll left to right to handle

more text than is visible.

Ay The custom sequence tool can be used to create responses in reverse order. For example, a response
sequence of 9876543210 can be defined instead of the standard 0123456789.

306 Creating OMR Forms



+ To place a special character in a custom response sequence

1. Select Character Map from the Edit menu.

2. Select the font that is being used for the OMR sequence. You want the special charactet's font to be
the same font that is already being used on the form.

3. Choose the special character by highlighting the character and clicking Seled, or by double clicking on
the special character.

4. Click Copy to copy the special character to the clipboard.

5. Close the Character Map window by clicking Close.

6. Select the OMR form.

7. Select OMR from the Format menu.

8. From the General tab, place the cursor in the Sequence edit box and paste the special character by typing

<(trl> and V at the same time.

Persistent OMR Sequences

A commonly used custom OMR sequence can be saved for later use. This saved sequence will appear in
the Sequence drop-down menu when future OMR forms are defined.
< To save a custom OMR sequence

1. Right click the desired OMR form, and select Format OMR from the context menu.

2. Access the General tab of the OMR Properties window.

3. Define the custom sequence.

4. Click Remember.

5. The custom sequence will be saved in the Sequence drop-down menu for future selection.

OMR Properties - f ::: 22 |

| Genersl | Border and Shading | Size and Postion|

Type
Shape: Sequence: [7] 2 Characters In Bubble
Circle 7| LYTROD -

Color: I |~ [ Remember
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Two Character Bubbles

OMR forms can contain 2 different characters within each bubble. The top drop-down menu allows the
user to select the characters that will be contained within the bubble. The bottom drop-down menu tells
Designer which single character will be represented by the double characters in the bubbles.

For example:

A user defines the double character sequence to read A B C D E I and so on. Each bubble would contain
two characters: a letter and a space. However, when pre-slugging data, such as a name, Designer will slug
for single letters, as specified in the data file. By defining which single character to look for, Designer will
be able to recognize that the pre-slug for the letter S will go in the bubble that contains the S and the space.

Type
Shape: Sequence: | 2 Characters In Bubble
Circle |  ADMBOCODOEOFOGOHOIOJOKOLOMONOOOPOCOROSOTOUDVDY -

Slug Character Sequence: ABCDEFGHIJKLMNOPQRSTINWXYZ -

The sequence in the second menu is identical o the sequence in the first menu, minus the extra space characters.

+ To define two character OMR sequences
1. Right click the OMR block that you wish to format.
2. Select Format OMR from the context menu.
3. Access the General tab of the OMR Properties window.

4. Enable the 2 Characters in Bubble check box. This will cause the second sequence drop-down menu to
appear.

5. From the first drop-down menu, select the sequence of letters and/or numbers that you want to
appear in the bubbles.

6. From the second drop-down menu, select the single character series that will be defined by the double
characters.

308 Creating OMR Forms



Response Numbering

Initiating Response Numbering

+ To activate response numbering
1. Select the responses to be formatted.

2. Click Numbered from the OMR toolbar to number response rows/columns.
Fesponses
| Mumbered Start: 1 : Interval: 1 = Trailer:
| Written Response Box

Title B Title: Mame:

Numbering Interval

When numbering OMR responses, the default number interval is 1. The user can specify any number

interval to be used when numbering,

< To set numbering interval
1. Select the responses to be formatted.
2. Select OMR from the Format menu.

3. From the general tab, specify the interval in the Interval edit box or by using the spin arrows.

1 3 5 7
o] [o][o][o]

Numbered responses
skipping every other
number.
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Starting Number
When numbering OMR responses, the default starting number of the sequence will be 1. However, the
user can specify any starting number. This is particularly helpful in situations where there are columns of
continuing responses.
+ To set starting number for response numbering

1. Select the response to be formatted.

2. Select OMR from the Format menu.

3. From the General tab, specify the start number in the Start edit box, or by using the spin arrows.

Trailer
Trailers are available when numbering responses. Trailers can be defined as a character(s) that will follow
the numbers. Common trailers include petiods "1." and parenthesis "1)".
< To set trailer
1. Select the responses.
2. Choose OMR from the Format menu.

3. From the General tab, define the trailer character(s) in the Trailer edit box.

1) & 3 4
o] [o][o][o]
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Written Response Boxes

Written response boxes are a unique feature that allows for a space on the OMR form in which answers can
be written. The written response box will be indicated to the scanner by a corresponding OMR mark. Any
formatting applied to the OMR border will also be applied to the written response box.

+ To draw written response boxes

1. Select the responses to be boxed.

2. Click Written Response Boxes from the OMR toolbar to toggle boxes on and off.

|‘|‘ -------

O EEEE)
P B
ey (5 (BB ) )G )(s)

P (o -

B OO 6 Horizontal Response Block
BEOE D with Written Response

Vertical
Response

I

0

Response Title

< To create a response title
1. Select the responses to which a title should be added.
2. Select OMR from the Format menu.
3. From the General tab, type the title text into the Title edit box.

4. Add a box around the title by checking Title Box. It is not necessary to have a box around the text.

Thiz iza title box ®®®®®®®®
Ol010I01010, HOEEOEOOO®D

OOOOOW
0101010100
91010101010/ Ik
HOOOO®

T — o+ —

(=0 -]

GlclIcIC]

@EEEE
@E@E
EEE
@O@EO
SIOIGIC)
@
@EEE
SICICIC)
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OMR Pre-Slugging

o BEE
 To pre-slug an OMR response
1. Select the response to be pre-slugged. (0102010301 1OIGION0:

2. Select OMR from the Format menu. %@) BBeGOBE®

3. From the General tab, type the characters to be pre-slugged into the Pre-Slug edit | |03 &G @GO @O

, ®TDEHEEOOQOE
box. Fo1j empty ot blank responses, use th.e space bar. Tbe length of the BB B 6 @B D0
pre-slug is not limited to the size of the edit box. The edit box can scroll left ||©@ OO OO OE

to right to handle more text than in visible. 8%8?%%%%%8
oY Jorofolal lolalo)l
Fre-Slug E E & B B B Y
- @ (@ @@ @@ @@ @ @)
Field Mame: | Fname Y| [ Clear | IO IIIOIIOIC
-

A pre-slugged OMR form

< To create a variable for pre-slugging

1. Select Define Variable from the Field Settings cascading i
menu on the Edit menu. i e iw
2. Select Varible from the Type drop-down menu. = s
3. Name the variable.
4. Select the field name to be pre-slugged from the MT“M, o - -
Field drop-down menu. Vit Ssons o
5. In the Transforms area, select Upper or Lower from the " .
Case drop-down menu, depending upon if the R Cokomn S Orecion
OMR form that is being designed uses all - - -
uppercase or lowercase letters. o
6. Click OK.

7. Follow steps 1-3 of the pre-slugging procedure,
selecting the variable name chosen in step 3 in the
Field Name drop-down menu.

If the field name used for pre-slugging is not in the same case as the OMR bubble sequence, one or the
f other should be edited so that both cases are identical. A variable field can be created to apply a case
transform to the field name in order to change the case of the data field.

< To enter special characters into the pre-slug edit box
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1. Select Character Map from the Edit menu.

2. Select the same font that is being used for the OMR response.

3. Choose a special character by clicking Select or by double clicking on the special character.
4. Click Copy to copy the special character to the clipboard.

5. Close the character map window by clicking Close.

6. Select the response to be pre-slugged.

7. Select OMR from the Format menu.

8. From the General tab, place the cursor in the pre-slug edit box and paste the special character by typing
<(trl> and V at the same time.

Special characters also need to be placed in the response sequence if not already there. See page 307 for
detailed information on response sequences.

Data Driven Pre-Slugging

Database fields can be used for data-driven, pre-slugged responses in Designer. This allows information
like names, addresses, etc. to be automatically pre-filled on each OMR form. This eliminates the need for
the user to slug this information manually. Any data field or variable can be used. Designer is also aware of
bubble shape and ditection, and supports response box and column/row skip.

% To create data-driven pre-slugged responses
1. Select the OMR element.

2. Select OMR from the Format menu, or right click and select Format OMR from the context menu.

3. From the General tab of the OMR Properties window, select the database name from the Field Name
drop-down menu in the Pre-Slug area.
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Response Border

The response border is simply a box drawn around one area of responses. There are a variety of
formatting options available for the response border.

Thickness/Style
Border thicknesses are represented in points from 0-14. Three border styles are available: solid, dotted and
broken.
 To change thickness/style
1. Select the boxed responses to be formatted.

T 2. To change the border thickness, click the appropriate border thickness button: Increase Border Thickness or
Decrease Border Thickness.

3. Click the Change Border Style button from the Format toolbar to switch between the available line styles.

Color

The border color can also be changed independently of the color of the OMR response box.

< To change border color
1. Select the boxed responses.
IEI‘ 2. Select OMR from the Format menu.
3. From the Border and Shading tab, select a color from the border color drop-down menu.

4. Color changes will affect both the OMR response block and the OMR border.

+ To change border and response color
1. Select the boxed response(s).
2. To change the border color, click Palette from the Format toolbar.

3. Select the appropriate color.
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Rounded Corners

Rounded Corners can be applied to one or all of the border corners. The amount of roundness can also be
controlled.

< To round corners
1. Select the response(s).

2. Click Round/Square Corner on the Format toolbar.

3. To specify a particular corner to be rounded, click the left mouse button on the corner handle while
holding the <Shift> key. The corner will then be selected.

4. Click Round/Square Corner on the Format toolbar.

L

To specify the amount of rounding, select Object from the Format menu. From the General Aftributes tab, select a
roundness choice from the Roundness drop-down menu.

Rounded Comers

@ @ @ @ @ @ o1 Top-Left ¥ Top-Right Or Erter Custom

Roundness: Medium -

Radius in Dot:
: @ @ @ @ @ Bottom-Left Bottom-Right adius in Dots

Creating OMR Forms 315



Default Border Settings

A default style, color and thickness of OMR responses and their borders can be set. The defaults are set to
solid style, red color, and 1 pt. thickness.

Preferences L' ]l=]

| System i Page Layout 2 Design | Data | OMR | Tabs iSMTP Email Settings i PDF Font Mapping |

Border Tracking Bars

Style:[Soig  +] Bar Size:[15 = Dots
Color: I - /| Selective Tracking Bar Drawing
Thickness: 1 & Poirts
Bubbles Channels: |ﬁ
Shape.l[ﬁrde N
Text Size u Foints

_| Enable Binary Modes

0K Cancel
OMR Tab of the Preferences window

+ To change the default settings
1. Select Preferences from the Edit menu.
2. Open the OMR tab.

3. Choose border Style, Color, and Thickness from their respective drop-down menus.

Response Shading

% To shade response

1. Select responses to shade.

2. Click the desired shading button on the Format toolbat to apply shading,

+ To specify shading pattern
1. Select responses to shade.
2. Select OMR from the Format menu.

3. From the Border and Shading tab, select shading type from the drop-down menu.
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% To specify fill
1. Select responses to fill.
2. Select OMR from the Format menu.

3. From the Border and Shading tab, select color from the Fill drop-down menu.

9,
Q

% To specify rows/columns to be filled or shaded

1. Select responses to shade.

2. Select OMR from the Format menu.

3. From the Border and Shading tab, select rows or columns to specify which will be shaded.
4. Define the number of rows or columns to be skipped in the Skip Every box.

5. Check Start with Shade/Fill to shade/fill the first row/column.

OMR Properties [ =]
PR et - o~ )
Border and Shading | Size and Position : = |
. 1
Border - 2 |
- J |
Style: Thickness: Color: - = |
U m— = , |
- 5 S|
Rounded Comers - )
- (e )|
R = - < 3)
[ Top-Lef [T Top-Rigrt . Or Enter Custom ) |
Roundnese: Medum ™ Radius in Dots - .
[ Bottom-Left [ Bottom-Right
Shading/Color Fill i
eke Lot Every other shading
Type % Shading:
sE o
Skip
Every: 1 = @ Rows () Columns Start With Shade/Fil

[] Set as Default

Border and Shading tab of the OMR Properties window
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Binary OMR

By default, Character OMR is enabled. If the user wishes to enable Binary OMR modes, which includes

Binary Decimal and Binary Litho, they must first be enabled through the Preferences menu prior to drawing
the OMR elements on the form.

< To enable Binary OMR
1. From the Edit menu, select Preferences.
2. Select the OMR tab within the Preferences menu.

3. Select the Enable Binary OMR check box.

Preferences 7=

[ System | Page Layout | Design | Data | OMR | Tabs | SMTP Email Setings | POF Font Mapping|

Border Tracking Bars
She:[Sod  ~| Bar Size: (15 ] Dots
Color: (NN v| /| Selective Tracking Bar Drawing
Thickness: 1 = Points
AR Channels: E
Shape: [Crde -

Text Size:[5 | Points

[¥] Enable Binary Modes
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< To draw Binary OMR elements
1. Select the OMR draw button and draw the OMR box on the form.
2. Right click and choose Format OMR.

3. The OMR Properties window will appeat. On the General tab, there will be a Mapping area where you can
choose which type of OMR you would like to enable: Character, Binary Decimal, or Binary Litho.

OMR Properties -2 =
General | Border and Shading | Size and F‘osﬂion!
Type
Shape: Soglimrins 2 Characters In Bubble

[circle - H

84
Color: | |~ ["] Remember

Mapping

") Character @) Binary Decimal ~ Binary Litho

Binary Litho is a 1-dimensional representation of a number, with each bubble having a value of 2 to the
power of n. Being 1-dimensional, it is limited to 1 row if the direction is horizontal, or 1 column if having a
vertical direction. The first bubble starts on the left or top side, having an initial position value of n being 0,
and increments with each bubble to its right or below. The first bubble from the left side has a value of 1 if
filled and 0 if not, while the second bubble has a value of 2 if filled and 0 if not, and the third bubble has a
value of 4 or 0, etc. This is shown in the top OMR in the following image.

(IIX I I OHEReIICIOoOIoIoD

]

1]

Both OMRs in this image are representing a value of 63. The bottom OMR in the image is Binary
Decimal, a 2-dimensional OMR representation. When the direction is horizontal, there must be 4 rows, or
when the direction is vertical, there is a requirement to have 4 columns. Each column can encode a single
digit, with bubble values of 1, 2, 4 and 8, from top to bottom. While the total value if all bubbles are filled
can be 15, it is assumed the slugging of the bubbles will not exceed a value of 9.

Binary OMRs are limited to a total number of 32 columns or rows since the size of an integer is 32 bits.
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Chapter 10

Set Up Auto-Launch

to properly configure those devices so that the auto-launch feature can be used successfully.

D esigner can auto-launch to a variety of VI Compose enabled devices. This chapter outlines how

PDF Proofing with Adobe Distiller

Designer can use a VI Compose enabled Adobe Distiller to automatically output jobs to PDF. When saving
a job, simply select Adobe Distiller PDF, and Designer will create the PDF automatically. In order to take
advantage of this feature, VI Compose must be installed on the workstation and a file used by Distiller
must be edited to recognize VI Compose. With only a VI Compose evaluation license, you will be able to
print between 10 and 150 PDF pages, depending upon which version of Distiller and VI Compose you are
using.

After VI Compose is installed and the proper files are edited, it will be possible to output a PDF directly
from the Job mode of Designer.

ﬁ Loading FreeFlow VI Compose and editing the Adobe start up file is not necessary if FreeFlow VI
eCompose (VIPO) is loaded on the local system.

ﬁ FreeFlow VI Designer cannot be licensed and installed on the local system prior to installing the FreeFlow
VI Compose and enabling Adobe Distiller to PDF proof VI Compose jobs.
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Install Adobe Distiller and VI Compose

+ To set up a VI Compose enabled Adobe Distiller
1. Install Adobe Distiller.

2. Install the FreeFlow VI Compose on the same PC. A license for VI Compose is not necessary. VI
Compose will run in demo mode on the workstation. This will automatically create XGIF and XGFC
folders on the C: or otherwise specified drive.

3. Open the Adobe Distiller Startup file in Nofepad. The location and file name will vary depending on the
version of Distiller installed.

Adobe Distiller 5.0 (:\Program Files\Adobe\Acrobat 5.0\DistlINStartup\example.ps

Mobe Disller60 C\Pogom Flesidobe\icobat 6 0Dist Dottt ps
Mobe Disller70 C\Pogom Flesidobe\cobat 7.0\0isthDoteN it ps
Mobe Disller81 C\Pogom Flesdobe\icrobat 6 Oicobaatoisinitps
Mobe Disller90 C\Pogom Flesdobe\icrobat . Oicoba st ps
Mobe Disllery C\Pogom Flesidobe\icrobat 10.0ebotdistinibps
Mobe DisllerDC C\Pogom Flesidobe\obat DOeobondistinibps

4. Key in the following lines at the end of the file:

(Loading VIPP from C:\\xgf...) print flush
(C:\\xgf\\stc\ \xgfdos) run

5. Save the file and close it.

6. Reboot your PC so these changes can take effect.
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Setting Up Click & Print

VI Compose queues and hot folder(s) should be set up at
your FreeFlow Print Server prior to submitting a print job
from Proform Designer.

Create: (V] Compose Pioject  ~ |

VI Compose Job
. S VI Ci Project
1. Set Up VI Compose Queue(s) at the FreeFlow Print \Sa Vi Egﬂﬁgii i

¢ ojert ¥l eCompose (VIPO)
Server "' Adobe Distiller PDF LEGks

" Deploy
Click & Print...

¢ Deploy and Print

® Print and Delete
2. Set Up queue(s) with hot folder(s
P queuc(s ® DocuSP Print Job Submission Option

3. Map network drive on workstation

For more information on FreeFlow Print Server queue and
hot folder settings, please refer to the FreeFlow Print
Server documentation or contact your Xerox representative.

NIv It is recommended that short queue names be defined if planning to map the drive through the Windows
network.

Mapping the FreeFlow Print Server hot folder network drive

The DocuSP hot folder should be mapped as a network drive through the workstation to access the
DocuSP Print job submission feature.

< To Map the hot folder

1. Go to My Computer and right-click. ==

() @ Mzp Network Drive

2. Select Map Network Drive.
‘What network folder would you like to map?

3. key in the IP address of the print
engine and queue name.

Specify the drive letter for the connection and the folder that you want to connect to:

Drive:

I
4

(CXample: Folder:
//100.100.100.197 /hotfoldername) Bample: severishare

[/] Reconnect at logon

- Browse...

[Tl Connect using different credentials

Connect to a Web site that you can use to store your documents and pictures.

Finish
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Set Up Office Printers

The VI Compose Maintenance Window

The VI Compose Maintenance window, accessible from the File menu when no forms are open, serves as
the control center for VI Compose on the office printer. Use this menu to install VI Compose, uninstall VI
Compose, set tray specifications and manage the current VI Compose projects that are stored on the
printer. Any specifications made within this menu will be retained for further use.

Select a Printer

 To select a printer
1. With no forms open, from the File menu, select VI Compose Maintenance.

2. Select which printer you wish to use from the Office Printer drop-down menu. Do not click Add yet.

VI Compese Maintenance @
Office Printer:
| v [ add
Delete
Update
LesmeFie ()
Vi Compae.| | e, | |V Compase | | 'mosh || Unintl
——

Select a VI Compose License File

< To select a VI Compose license file
1. Click the VI Compose License File ellipses. Browse to find the appropriate VI Compose License File.
2. Click Open.

3. From the VI Compose Mainfenance window, click Add . The chosen printer and license file will be added
simultaneously to the list of selected office printers. You may repeat this process multiple times if
you wish to enable multiple office printers.
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If You Don't Have a VI Compose License

+ To Operate VI Compose in Demo Mode
1. From the Office Prinfer drop-down menu, select which printer you wish to use.

2. Click Add. An alert will pop up, stating that a "License file must be associated with printer before adding to list; Use
evaluation license instead?"

3. Click Yes to choose the evaluation license.

Install VI Compose

After you have specified a printer and license file, VI Compose can be installed.

+ To install VI Compose on the printer

1. After the printer and VI Compose license ate selected, the buttons at the bottom of the VI Compose
Maintenance window will be enabled.

2. Click the Install... button.

VI Compose Maintenance @
Office Printer:
[ <) [ add
WhDellt320serversHP B1500M PS <MO LICEMSE:
Delete
Update
Y| Compose —
License File: l_l
tanage tanage Startup 2
‘VI Compnze Projects | Compoze =l ]
s = ¥

3. The VI Compose Installation window will appear. If you wish to have VI Compose active on the printer
every time it is turned on, make sure that the VI Compose Active on Startup check box is enabled. If you
wish to manually activate VI Compose when it is needed, do not enable this check box.

4. Click Install. This will install VI Compose on the selected office printer(s). Each printer that has just
had VI Compose installed on it will print a VI Compose confirmation page so that you will know VI
Compose has been successfully installed.
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Startup VI Compose

If you do not want VI Compose to be active on the printer every time it is started, you may choose to
submit it manually. A manual submission will activate VI Compose only for the amount of time that the
printer is turned on. After the printer is powered down and restarted, VI Compose will no longer be active
and will have to be submitted again for use.

+ To manually activate VI Compose

1. Select the printer and license file and install VI Compose, leaving the VI Compose Active on Startup box
unchecked.

2. Click the Startup VI Compose button. An alert will pop up, notifying you: "Vl Compose startup sent fo printer."

3. That printer is now VI Compose enabled but will not remain that way after it is powered down.
Uninstall VI Compose

< To uninstall VI Compose from a printer

1. Make sure that only the printer from which you want to uninstall VI Compose is added to the Office
Printer drop-down menu.

2. Select the Uninstall button. An alert will pop up, notifying you that the VI Compose files have been
deleted from the printer.

Manage VI Compose

This button provides a menu from which you can e . ==
specify tray settings, check the status of the printer, and Piner
access the VI Compose Active on Startup check box. HDSISIseEHF BIBEON P
The tray settings, however, are not permanent and will
only be active until the printer is powered down. 1 Contpase etz on StatUp

Tray Associations

Trap  Tupe Color ‘wheight
Tray 1 > Add Updats Delete
Type: + Color: + ‘wheight s

IP Address: b4/

Submit Close
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Specify Tray settings

You can make tray setting specifications for your networked printers either in the Maintain VI Compose
Office Printer window or through your web browser. Sometimes a printer will not accept the tray setting
specifications when made in the window. If this happens, use the browser option.

+ To specify tray settings in the Maintain VI Compose Office Printer window
1. Click the Manage VI Compose button. The Maintain VI Compose Office Printer window will appear.
2. Specify which tray will contain what type of paper, if specialty paper is being used.
3. Uncheck or check the VI Compose Active on Startup check box if necessary.

4. Click Submit to implement changes.

< To specify tray setting through the web browser
1. Enter the printer's IP address into the IP Address line.
2. Click the Display Printer Status link.

3. This will connect you to the networked printet's informational page. It will look similar to the
following:

4. Make the necessary tray specifications from this page.

f To find a printer's IP Address, access the Start menu and select Settings: open the Printers option. A list
your networked printers will appear in the Printers window. Locate the printer in question from the list,
highlight it, and right click. Select Properties from the context menu and access the Ports tab of the new
window. The IP address of the printer is listed here.
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Check Printer Status
The Maintain VI Compose Office Printer window also allows you to easily check on the status of a print
job.
 To check printer status
1. Click the Manage VI Compose button to access the Maintain VI Compose Office Printer window.
2. Type the printer's IP address into the IP Address line.
3. Click the Display Printer Status link.
4. This will open a web browser containing the printer's specific information.

5. You can check the status of the printer from this page.

Manage Projects

This butto‘n provldes the al?lhty o Maintain VI Compose Projeds‘ M
delete projects from the printer, to
send projects to the printer, and to Printer:
R K . Whellk320zerver\HP 81500M PS
print a list of files on the printer.
Project Mame:
- Add
Delete
Print Mask: = -
il Pritit Delete Send
File: Froject Project
Ligting Or Prinker To Printer
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< To print a file list
1. Click the Manage Projects button. The Maintain VI Compose Projects window will appear.

2. From the Print Mask drop-down menu, select which project files you would like to print. If you would
like to print a list of all the files, select the "*" option.

3. Click the Print File Listing button.

< To delete a project on the printer

1. From the Project Name drop-down menu, select which project you wish to delete. This is a list of all the
projects currently in your projects folder. If you delete a project from the printer you will no longer
be able to just send the data if you want to print that project again.

2. Click Add to add it to the list.
3. Repeat this process until all projects that you wish to delete are listed.

4. Click the Delete Project on Printer button.

< To send a project to the printer

Perhaps a company sends out a bill once a month. It is usually printed on the same form, but the billing
information is certainly different each time. Every once in a while the form must be updated as well. After
the form is updated, the company can send the new form files to the printer, and not actually print the
forms yet. This will enable them to, when it is time to print out the bill again, submit only the data to the
printet, since the new form files will already be stored there.

1. Select a project from the Project Name drop-down list.
2. Click Add to add that project to the list.
3. Repeat this process to add all the forms that you wish to send to the printer.

4. Click the Send Project fo Printer button. A list of all the files just sent to the printer will automatically be
printed.

j Any action performed within the VI Compose Maintenance window will affect all printers included in the
printer list. If you do not want a certain printer to be affected, you must first delete it from the list.
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Set Up the FreeFlow VI eCompose

In order to successfully auto-launch to the FIF VI eCompose, you must have a static IP address. If you do
not have a static IP address, you can establish one by enabling the Microsoft Loopback Adapter. If you

already have a static IP address then there is not need to enable the Loopback Adapter..

Enabling the Microsoft Loopback Adapter

1. Go to the Control Panel.

2. Open the Add/Remove Hardware option.

?‘3 Set Frogram Access and Defaits
B Windows Updata
q Open Offica Document

:l Frograms

+ &l etwork and Did-up Conrections
L] Erinters
M Taskbar B Start Menu..

B control Panel : -0 il
File Edt View Favorites Toos Help |ﬁ

=Bak v = v 3| @search DFolders 8|6 B X o | Ew

Address I@ Control Panel j G0 |Norton Antivirus 51 -

o],

Control Panel

| Comment ;I
Customizes accesswbll\t_l
Installs, removes, and
Instals and remowves
Configures adrministra
Callbrate monitor for ¢
Adobe Yersion Cus™

i T

| Name ¢
EAccesswb\hw Options
sAdd/Remove War e
FaddRemonve Prograrms
[Bladministrative Tock
Add /Remove Hardware __ |8 Adcbe Gamma
Instals, removes, and Adobe Yersion Cue™
toubleshoots hardware I’:l e

‘@ My Computer 2

‘InstaHSJ removes, and troubleshoots harcware

3. Click the Next button to proceed through the wizard.

Add /Remove Hardware Wizard

Wizard

Vour hastiware

To confiree. chok Next

I Mty hl Cancel

‘Welcome to the Add/Remove Hardware

This wizaed ol o add remon, seplug and boublashoss

4. Scroll through the Devices list and select Add a New Device.

5. Click the Next button.

6. Choose the "No, | want to select the hardware from a list" option.
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Akl /Rermove Hardware Wirard

Find New Hardware
Whndews ean al i
by - dinglally
e connd diiver.
¥ and
‘han chck Nint. o
Dricars = ™ ‘s, soeech for now hardware.
* [Np, Lwnnt o selnct the h !
) htscroao Loopback Adnpte: 43
) htcreao Loopback Adnpte: 42
B bercnch Lonpback Adngple:
T Pl Dmace
8 01 e Fasture Buson
1 rooremmatie inemict conrctior =l
«Back Hia |
<Back Hed ¥ Cancel

Select Network Adapier

B 5 component cick o Dk

7. Click the Next button.

8. Select Network Adapters from the Hardware Types list.

mowve Hordware Wizard

Which st adaphin 4o you want s nitall?

Herve Disk.

«<Bock o> concel |

9. Click the Next button.

Add Remove Hardware Wizard

Hardware Type
"What type of hardware do you wenk ta instel?

Hercwirn types:

(6 IEEE 1334 Bus hast cantollers B
[ ke devices
) trared cenices
i M odens
S0 Muti-pont senal adapters

NT ApmyLegacy Seppart
3 Crher devices
. a1 acdarnacs =

< Bak Hit > Cancel

10. Go to the Manufacturers list and choose Microsoft.

11. Select the Microsoft Loopback Adapter option.
12. Click the Next button.

13. Click the Next button again, and then the Finish button.

14. Return to the Control Panel, and open the Network and Dial-up Connetions option.

15. Select the Loopback Adapter connection. When a connection is selected, the connection type will be
displayed on the left side of the window. Use this to tell which one is the loopback adapter.
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3 rvetwork and Dlal-up Connections ] o [=1)E3| B9 Metwork and Diak-up Connections —[o] x|

Fie Edt View Favortes Tooks Advaced Heb = Fle Edt Vew Favoes Took Advanced Hep
Back v & v (2| QSearch TiFokders 3| W & X 0| HIv wBack = =+ (&) Dsewch ThFoiders 3| & O X w | Hl=
Adcress [ stwork and Dikup Cornections w| @60 | Morton antvnus Gl Adidress [ Hetwork and Disbup Connections | @60 | Merton anevns [ -
Jogetel =1 M [Type fies T hame ¢ [Type
L_.ﬂ] L S Mskce New Connection 58| — SAMake Hew Connection
N =kl oca Ares Connection Las n =kLoca Area Cormection LAN
Network and B Network and L
£ B ocal Area Cornection 2| Lan Dial- Dhsable
Dial-up Local Area Connecton 3 Lany ial-up iLO-C:mCu'necw LA
Connections <kl oed Area Connection 4 LAk Connections Locd Area Corrector Status LAN
Create Shortout
Local Area Connection 2 Local Area Connection 2 yelet
y Typee: LAN Conracion Rerame
Type: LAN Connection
Status: Erisbiec
Status: Enabled
Merasoft Loophack Adapter Marcsoft Lodghack Adepter
i v
A | o . 1 — o
T - - |5 Beplinys the properties of the selected connection.
Merosoft Loopback Adapter

16. Right click the loopback connection, and select Properties.

17. Select the Internet Protocol (TCP/IP) and click the Properties button.

Intermet Protocol (TCP,/1P) Properties

Local Area Connection 2 Properties 1=
Genersl |
Gummlamgl
SaMngs assigRed y this
Connect using. capability. Otherwise. you need o ask your retwork administrator for e
appropriste IP setn
|n Microsof Loopback Adapter o
 Obtain an I addriss automatically
o e o i P — Lzathe following IF address:
2 1 Chprit for Wscrosolt Metworks IP addross: .10 .10 . 4
v 2 Filir andl Frintir Sharing for Microsoh Nitworks Tl N
v
Dietaut gatews: [
nstall. | uninstal | Proparies . | £ Obtein O !
Desciption @ Lgathe following DNS server addresses:
b AMion & K RS . Profered DNS server.
divarss intarconnectid natworks Alrarmata DNS sarvar: . .
I Sherw scon in taskiber when connecied
Advancad . I
x| o oo

18. Choose the "Use the following IP address" option.

19 Enter your IP Address, Subnet Mask and Default Gateway. To find these, go to
Start:Programs:Accessories:Command Prompt. Enter ipeonfig and press the Enfer key.

20. Click OK. If a warning appears, select Yes.
21. Click OK to save the loopback adapter settings and close the window.

22. You now have a static IP address. You must use this static IP address when editing the host file as
described in the next section.

332 Set Up Auto-Launch



Set up FreeFlow VI eCompose (VIPO) for Auto-Launch
1. Install VI eCompose.

2. Go to the Start menu and select Control Panel.

.’;j Set Frogram Access and Defaits
B windows Update

B9 control Panel =10l x|

File Edt View Favorites Tools Help |
#=EBack v = v 3| @search TuFolders (H [0 W X w | Ev

q Open Cffice Document Address I@ Control Panel j @G0 ‘Norton anovirus 5 -
k] = Frograms e e | | Name / | comment -
L [E]accessibiity Cptions Customizes accessibilt,
N “BaddRemave Hardware Installs, removes, and
Control Panel / ove Programs Installs and removes ¢
Bl Administrative Tools Configures administra:
Add/Remove Programs I8 sdobe Gamma Calbrate monitor for ¢
Instals and removes £} adobe version Cue™ Adobe Version Cue™ -
o s en e | em A dem A dim b
D e T zl4] [
Installs and removes programs and Windaws co |@ My Compiiter A

3. Double click the Add/Remove Programs option.

4. Click the Add/Remove Windows Components button, located on the left side of the screen.

B Adobe Acrobat 6.0 Pre

To sdd of remove & componen, click the chekban. A sheded box masns thal anly part of
Toses

Campanesits
“EMessage Quouing Services 2eME 2]
Bametweorking Serdices 0IME
% §a0thes Netwark File and Frint Sendces oome |
# EHOutivak Express 0O ME
J5) ATE Daplay Driver B Seriot Desuassr 1ime =

1 Cocol Unistalior Descripion:  Ennhles fast fulHed searching af iles

£ Corel ventra 10 i e

= CrowsFent Size e Tatnl disk spacs raquiract 0AME 5

) CuteF TR Pro 2.0 Sipe ST Space avalablo on disk: 100770.1 MB

1% Dell ResourcecD) Size 278

{ Freeflow VI FOF Orignator 4.0 Siea .M < Back I e s I Cancel |
st itack 5 0 Sia arenn T

x|
Windows Components
You can add or remave companans af Windows 2000

5. Enable the Other Network and File Print Services check box.
6. Click Next to install.

7. Click Finish.

8. Return to the Conirol Panel.

9. Double click to open the Administrative Tools option.
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i =1 B2 Administrative Tools -0 il
Fle Edit View Favorites Tools Help File Edit WYiew Favorites Tools Help
#pack v = v ]| Qsearch [Foders (|08 X @ | @By SBack v < v £ Qoearch DiFolders | 05 55 X o | Ev
Adoress [ Cortrdl Panel = @0 norton antvius £ - ddress [ & Adminstrative Tooks =] @0 Norton anivrs L v
= ] | Mame - Comment - = T
. = - | Name / Size | Type o
- (€] aceessibiity Options Customizes accessibiit L@ L ] | | B
. B add/Remove Hardware Installs, removes, and & Data Sources (ODBC) 2 KB Shortout
Control Panel Fadd/Remove Programs Install and removes ¢ Admini . LilEvent viewer 2KB Shorteut
s Configures administra ministrative =P Local Security Policy 2KB shortcut
Administrative Tools Calbrate moritor for ¢ Tools [gPerformance 2KB Shortout
Configures administrative EAdobe ‘ersion Cue™ Adobe Version Cue™ 2KB Shortout
setings for your compuiter ,|“'{|"‘ pommntintindaton oot ‘""“”””r = Services ad Telnet Server admini... 2KB shortout ]
Configures administrative setfings for your comp |@I MMy Computer A Shorteut Vl 4] I »
Starts and stop services, [taoke 1= my computer P

10. Double click the Servites option.
11. Scroll to locate the TCP/IP Print Server listing. Make sure that Starfed is listed in the Status column.

12. Highlight the TCP/IP Print Server listing. Right click and select Properties from the context menu.

1 =101x| TCP/IP Print Server Properties (Local Computer
P P :
oon Vew || = = @ FDR @ =0 w .
Tree | Mame [ escripain o] General | Log Onl Re:overyl Dependencies |
B Services docl) ‘Qnswe« Frowides F.
BSmart Card Manages a. .
g Smurt Card Helper ek £ Senvice name LPOSYC
sy Core Ll SYMannee .
b © Event Manager Symantac . Display name: ITCP/IP Print Server
5 5 Hstwaork Divers Serace Symantas .
¥ P 1 valcat: 5 e .
By m‘wm b:::'l;. Description: IF’rDvwdes a TCP/IP-hased grinting service that uses the Line
B System Event Notmication Tracks syst.
S Task Schadider Endbies ap.
G TCF/ 5 MBI Feslper Service Erusbdes 15, Path to executable
:sT - |C\WINNT\Sy5(Em32\IEpSvEs exe
R Teinet
SaLrwterrptbe Fower Supphy
LIty Maruiger Startup type: IAuInmalu: LI
Wincows Irtaber
?lrmdms Manaaement Instrumentation Wanual
Disabled

Service status:

Start | Stop | Pause | Fesume |

*rou can specify the start parameters that apply when you start the service from
here.

Start parameters: I

OK I Cancel Apply

13. Change the Startup Type to Automatic.
14. Click OK.

15. If you have created a static IP address via a loopback adapter, please skip steps 16-18. You will use
this IP Address when editing in the host file in step 21.

16. Go to Start: Programs: Accessories: Command Prompt.
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5 accassibity [% [=*lcommand Prompt
=) Commurications Microsoft Windows 2000 [Uersion 5.00.2195]
= Entertanment b (C) Copyright 1985-2000 Microsoft Corp.
= Games r
B System Tools r C:\Documents and Settings\Administrator>ipconfig
b Address Book . . .
Calcllator Windows 2000 IP Configuration

“"jF"'”” = Ethernet adapter Local Area Connection:

? No_tePad Connection-specific DNS Suffix :

% Paint IP Address : 10.10.10.33
@ synchronize Subnet Mask : 255.255.255.0
3) windows Explorer Default Gateway : 19.10.10.254
¥ wordPad

17. Type iptonfig into the command prompt, and click Enter. This will return the computer's IP Address.

18. Write down the IP Address, and close the Command Prompt window.

19. If you are using Windows 98, ME, or XP, go to C:\Windows\system32\drivers\etc.
If you are using Windows NT or 2000, go to C:\WINNT\system32\drivers\etc.

20. Open the hosts file with WordPad or Notepad.

21. At the bottom of the file, enter the IP Address, insert a tab, and type XVTServer.

hosts - Notepad
File Edit Format Help

¥ Copyright (c) 1993-1999 Microsoft Corp.
#

This is a sample HOSTS file used by Microsoft TCP/IP for windows.

This file contains the mappings of IP addresses to host names. Each
entry should be kept on an individual Tine. The IP address should

be placed in the first column followed by the corresponding host name.
The IP address and the host name should be separated by at least one
space.

Additionally, comments (such as these) may be inserted on individual
Tines or following the machine name denoted by a '#' symbol.

For example:

102.54.404.97 rhino. acme. com # source server
38.25.63.10 ®. acme . Com # x client host

127.0.0.1 Tocalhost
10.10.10.33 XTServer

EEETE R TE T R T T TR T

22. Save the file, and close the window.

23. The Vl eCompose is now propetly configured to auto-launch from Proform Designer.
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Xerox FreeFlow VI Design Pro

Xerox FreeFlow VI Design Pro (formerly named FreeFlow VI Designer) is a VI Compose development
m - environment that can be purchased from Xerox. Designer produced jobs can be loaded to the VI Design

Pro for viewing and/or editing if the user knows the VI Compose coding language. VI Design Pro must

be installed on your system in order to take advantage of the auto-launch feature with Proform Designer. .
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Chapter 11

FreeFlow VI eCompose

eCompose, formetly known as VIPO. Use the Designer interface to create bookmarks to split
PDFs for archiving or reference purposes, or define custom fields and automate email. Once all
the specifications are set, choose VI eCompose from the create drop-down menu and click the Save to VI

D esigner supports a PDF workflow with the auto-launch of VI Compose files directly to the VI

Compose button.

Before jobs can be auto-launched, the VI eCompose must be properly configured. If you have not done
this already, please review Chapter 10: Set Up Auto-Launch for complete instructions.

PDF Interactive Features

Designer supports VI Compose PDF Interactive Features (PIF) commands that can be used to create
interactive features such as links or notes when a VI Compose job is converted to a PDF document. There
are seven different interactive features available with the following functions:

Page (reates a link to another page in the sume document.

Destination: | Greates o fnk 1o 0 nomed destinaton (¢ther on olphonumeric ting or a poge rumber).

Eernol Page: | Geoteso nklo o poge n onother POF docwment,

Eernol Destingtion: | Creaes o fnk o 0 nomed destinaton incnother PDF document (eitheran clphanumeric sing o page.
number).

Fle: Geoteso nkio o non-POF docwment.

wR: Creates o fnk o on inemnet/ntanet st ordocument. These links con then be viewed as him i a browser,

or as additional PDF pages of the same PDF document.
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% To set PDF interactive features

1. Right click on a data area and select Format Data from
the context menu. Glyph/PDF417 | Border/Fill | Size and Position |
General I Underline Style PDF Interactive Feature

2. The Data Properties window will appear. -

3. Select the PDF Interactive Feature tab. Fie | ]
Type h Page lﬁ

4. Select the desired link type from the Type drop-down Rae

D
menu. Eiitl‘:::‘lg:ge
E_ftemal Destination
Ie

5. Enter text into the Text field.

6. Click the ellipses (...)to browse for a file if using the
External Page, External Destination, or File option. This
field is not applicable for other PIF types.

7. Select page number if applicable. Cancel

Create and Submit a Bookmarked Job

Proform Designer can be used to create the proper commands to set up bookmarks within the VI
eCompose produced PDF document. Bookmarks cause the PDF document to be split into smaller
portions according to a user-defined field. Whenever the contents of the designated field change, the PDF
will be split. Use the Job Tree to define on which page the bookmark will occur. Only one bookmark may
be defined per job.

+ To define the bookmark
1. Either create or open the job that will be sent to the VI eCompose.
2. Go to the Edit menu and select Form Layout.
3. The Form Layout window will appear.
4. Access the VTP Setup tab.
5. Make sure that the Split PDF check box is enabled.

6. By default, the Bookmark Delimiter will be set to a colon (:). If you would like it to be something
else, enter that value into the Bookmark Delimited field. The Bookmark Delimiter will be used as the
separating character between split PDFs in the resulting list.

~

. Go to the Bookmark Field drop-down menu. Select the Field that will be used as the bookmark.

8. Select the color and style in which each PDF's name will appear.

9. Go the Output Filename drop-down menu. Select the Field that will serve as the title for each of the split
PDFs.
10. Click OK.
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EE

Form Setup | Paper Size | Grid Settings | Margins | MR Settings VTP Setup |

Bookmark Delimitar: [{ I Automate Email F Split PDFE
Caolor. Style:

Baokmark Field: | ~| | [Reousr >
Output Filenarne: | | Cla

Field Name Field Contents

[ | ~|  Clear

[ | ~|  Clear

[ | =] Clear

| | > clear
| |
| |
| |
| |

~|  Clear
~|  Clear
~|  Clear
~|  Clear

@ W m om s oW o

After defining the bookmark parameters in the Form Layout window of one page in a job, the bookmark
f must then be enabled for the form page in the job tree. The bookmark parameters of only one form page
per job will be recognized.

+ To set the bookmark on a page
1. Go to the Job Tree.
2. Expand the Form folder of the form on which the bookmark will be set.
3. Select the Bookmark option.
4. Go to the Edit Information drop-down menu and select Yes.
5. Click the Update button.

6. The PDF will be split whenever the contents of the designated field change on this bookmarked
form.
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Create an Automated Email Job

Proform Designer can also be used to set up VI eCompose automated email.

+ To set up automated email
1. Open or create the job that will be used in the automated email.
2. Go to the Edit menu and select Form Layout.
3. Access the VTP Sefup tab.
4. Enable the Automated Email check box.
5. Go to the Bookmark Field drop-down menu and select the field that will denote a split in the PDF.

6. Notice that Designer has automatically populated the first four Field Name fields with ToEmail, From,
Subject and Contents.

7. Use the Field Contents drop-down menus to specify which data fields will be used to populate the ToEmail,
From, Subject and Contents fields. If necessary, additional data fields can be created using the
Concatenated Field function.

8. Click OK.

2%

Form Layout

Farm Setup PapErSiza| Giricl ‘Settingsl Mavgms| OMR Sefings WTF Setup |

Bookmark Delimiter:

Baokmark Field: [Lname

¥ Automate Email ~ SplitPOF

Style

~| |Bold ~

Output Filenarme: ILnamE

Job Options: |

Field Name

~|  Clear

Field Contents

LI Clear

1 [ToEmail

|Ema|\

LI Clear

2z [From

ICompany

LI Clear

3 [Subject

[Subject

4 |Contents Contents

~|  Clear
Clear

=
~|  Clear

LI Clear

3
[
7
[

LI Clear

~|  Clear
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Troubleshoot the Auto-Launch

If the auto-launch from Proform Designer does not work, there are several things that you can do to
troubleshoot the problem. Proform Designer auto-launches via LPR. By issuing the LPR command
manually, you can view any errors that are generated and remedy the problem.

1. Go to Start: Programs: Accessories: Command Prompt.

2. Type cd\xgfc\mislib. Press the Enter key.

Command Prompt

Microsoft Windows 2000 [Uersion 5.00.21SSj
(C) Copyright 1985-2000 Microsoft Corp.

C:\Documents and Settings\Administrator>cd\xgfc\mislib

3. Type LPR -S XVTServer -P XVTPrinter -o | demosample.csv. Press the Enfer key.

&% [ Command Prompt

Microsoft Windows 2008 [Uersion 5.00.2195]
(C) Copyright 1985-2000 Microsoft Corp.

C:\Documents and Settings\Administrator>cd\xgfc\mislib

C:\XGFC\mislib>LPR -8 XUTServer -P XUTPrinter demosample.csv_

4. There are several error messages that may appear. Locate your error message from the list below and
proceed accordingly.

Error: host server is unknown

You have not edited the host file correctly: likely there is a capitalization error. Repeat steps 19-21 of
the Set up the VI eCompose for Auto-Launch section. Save the file and resubmit the auto-launch job.

=lof=
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Error: print server did not accept request. Job aborted.

Either the VI eCompose is not installed, or you have renamed it.
Go to Start: Control Panel: Printers. Make sure that XVTPrinter is in the list. If you have renamed it, change
it back to XVTPrinter. If it is not installed then you must install it.

| Documents | Status

o] Ready

LSBHP LaserJet 5100 Se... 0 Ready
BPhaser 62000F on .. ] Ready
dverox DocUPrint 3., 0 Ready
Berox Phaser 7750G... 0 Ready
@ TPrinter ] Ready

Error: print server unreachable or specified printer does
not exist.

Repeat steps 8-14 of the Set up the VI eCompose for Auto-Launch section. It is likely that you have not started
your TCP/IP Print Server.

TCP /1P Print Server Properties (Local Compl 2] x|

General | Log Onl Recnveryl Dependencies

Service name: LFDSVC

Display name

Diescription Frovides a TCP{IP-based printing service thatuses the Line

Path to executable:
ChAwINNTSystem32cpswes exe

Startup type: IAutDmat\c ;I
Service status: Started
Sitart | Stop Fause Fesume |

‘Y'ou can specify the start parameters that apply when you start the service from
here

Start parameters: I

0K I Cancel Apply
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Appendix A

OMR Tips and Tricks

critical to the scannability of the forms and must be within the tight specifications outlined.

Printers and scanners also play their own role in the process. There are important
recommendations in this appendix in reference to creating OMR forms. Everything from the paper printed
on to printer hardware will contribute to your success.

T he successful creation of OMR forms relies upon several factors. Alignment of OMR elements is

Form Alignment

Alignment issues have been a major focus of Proform Designer. Procedures are in place to ensure the
proper placement of the critical OMR elements from the tracking bars to the OMR responses themselves.
However, it is best to perform a second manual check before placing a form into production to verify
proper alignment.

Plastic overlays are available upon request from Lytrod Software, Inc. Often times, the scanner
manufacturer will provide these overlays as well. The purpose of the overlays is to assist in determining
proper alignment.

Alignment Checklist

1. Line up plastic overlay with form.
2. Check alignment of Tracking Bars in relation to the scannable form elements (Form Identification
Marks (FIMs) and Responses).

¢ Form Identification Marks should be both horizontally and vertically centered by scan row and
column.

* Tracking Bars should be vertically centered in responses.

® Tracking Bars should be proper distance from the edge of the paper.
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“(2'_ Individual objects cannot and should not be moved. They are placed in relation to each other and
controlled by Proform Designer. If you believe there is improper alignment of tracking bars and/or Form
Identification Marks to responses, please contact Lytrod Software, Inc.

Xerox Printer Registration (4850 and 4890)

Xerox has taken several steps toward maintaining printer registration for applications such as OMR that
requite tight specifications. The following guidelines will help ensure that printer registration variation
remains within specification (+/- .85mm).

Printer Registration Setup

1. Set registration per addition 3-2 in the 4800F Service Manual. Use a sample of XREG11 and fold it
in half. The center line of the form should fall on the folded crease.

2. Verify that there is no skew in the paper path. Use RAP OF 1 located in the last section of the Status
Indicator RAP section of the Service Manual as needed. Use a duplex sample of XREG11. Hold it
up to the light to verify that the centerline from the first side overlays the centerline of the second
side.

3. Print approximately 50 samples of XREG11. Evaluate the copies to determine the two extremes of
variation. Use these two extremes as a reference to centerline the final registration adjustment.

4. Verify there are no problems related to the paper feed trays. Run samples of XREG11 from each tray
to verify they all print the same. It is also recommended to verify that the paper handling drive gears
and idlers are in good conditions.
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Hardware Recommendations

It has been determined that several paper handling reliability improvement parts will help ensure that the
paper registration remains in specification as long as possible.

* 600K54000 Knurled Registration Transport Scuffer Shaft Assy (handles card stock better and has been
reported to help improve registration). Verify that the registration edge guide is square per install
instructions, then skew adjustment can be made.

* 600K53910 Registration Transport Belts (finger tabs and belt have been hardened for longer life).

*  600K59250 Recitation Transport Edge Guide (ceramic dowels provide the guiding surface which do not
cut easily. If for some reason they do cut, they can easily be rotated to provide a new surface).

* 48K42250 Duplex Clutch Assy - Improved Reliability.
e 22K40650 Improved Duplex Scuffer Assy (drive shaft is bearing driven vs bushing driven).

* 30K39911 Duplex magnetic skis (provide the correct tension for paper movement on the vertical
transport which mates to the registration transport).

* 30K47340 Tray 1 magnetic skis.
* 30K39901 Tray 2 magnetic skis.

‘f For maximum reliability effectiveness, it is recommended that the Lead Printer Operator attend ACT
Training,

Ongoing Xerox Service Requirements
* Registration should be checked and verified side to side and top to bottom.
¢ Skew should be checked and verified.
¢ Image Density (top to bottom) should be uniform.

¢ Internal Test Form is within specification.

* Any adjustments or parts replacements related to paper handling require re-evaluating registration and
skew specifications.

Customer Checks

* HEnsure form is center lined. Sample 25 prints of the form to be used. Pick out the two samples that vary
from the centerline the most in each direction.

e If variation (float) from the specification (+/- .85mm) is noticed, use the alignment command
(adjustX/adjustY on NPS), when possible, to re-center the form/data until service can rectify the
problem.
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Scanner Specifications

Scanner Service

Prior to running test forms through scanner, verify that the scanner has been properly serviced by the
manufacturer.

Verify Printer Accuracy

Print 1000 to 1500 of internal test form to determine reject rate at the scanner due to inability to detect one
or more alignhment marks and the validity of the scanned data. If the results of this test are not satisfactory,
re-check form alignment, printer alignment and scanner service records.

Paper Recommendations

Type of Paper
* Paper weight of 24 Ib. is recommended for all OMR forms.

* Brightness should be as high as possible with a target brightness of 87.

Handling & Storage

This application can be affected by paper edge defects such as bent corners, damaged edges and other
similar defects. Changes in humidity and temperature can affect the natural curl and size of the paper which
can also affect printing and scanning registration.
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Appendix B

System Limitations

Form Qutput Limitations

Proform Designer creates a print format upon form output. Various output formats are available, each
having unique limitations. These limitations affect the operation of Proform Designer in some cases and
restricts features that would produce commands not compatible with destination format. Proform Designer
bases these restrictions on the printer information specified in the Resource Set.

OGL - AFP Source to be compiled with IBM Host-Based Compiler

Lines and Boxes

Line and box borders between 0 and 45 pixels may be defined. Shadings EXTRA LIGHT, LIGHT,
MEDIUM, HEAVY, EXTRA HEAVY and percentage shadings are available.

Text

The following text functions are not supported with an OGL compiler.
* Control of text pitch is not supported.

¢ Certain text alignments when text is tied to a box is not supported (i.e. Text tied to top-left corner
of box must have a LEFT alignment, while text tied to the top-right corner of a box must have a
RIGHT alignment).

Color

OGL does not support color.

OMR

Since OGL does not support color, OMR functionality is also not supported.

Xerox XES Output

Fonts

The Xerox 4045CP and 270011 XES printers are unable to print more than one font orientation per page.
Proform Designer correctly handles multiple font orientation on a page when the printer is a printer other
than the two named above.
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Most of these printers are restricted to 22 fonts on a page. The exceptions are the 2700 which supports 17
fonts per page, and the 4235 and 4700 which support 32 fonts per page. These numbers are maximums; the
restriction usually exists in the amount of memory available on the printer.

Lines

Dotted and Broken lines from thicknesses Hairline to 3 are drawn using fonts provided with Proform
Designer. Lines greater than a thickness or 3 are drawn using a graphic image for each line. While the line
length is precise, Xerox printers have limits to the number of graphics allowed on a page, as well as the
amount of memory available for graphics in the printer. The number of graphic windows allowed are as

follows:

Printer Model # Graphic Windows
4045, 4197, 4010, 4030, 4213 128

2700, 3700 16

4235, 4700 256

Shadings

All shadings are implemented for XES printers.

Paper Size

Printer Model Maximum Paper Size
2700, 4045, 4197, 4010, 4030, 4213 8.5" X 14"

3700, 4700, 4235 1" x17

Color

Color is supported on Xerox 4700 printers. No limitations in color usage.

PCL Output

348

LaserJet Page Area

The page is defined by the page orientation and the size of the paper. Within the physical page size, there
are other limitations that define the printable page area. These page area limitations are explained below.

PCL printers do not permit printing from one edge of the paper to the other. The feeding and trailing
edges have a 60 dot (1/5”) non-printable atea. Although form elements can be placed in this non-printable
area, they will be truncated within these boundaties. Proform Designer will move elements placed within
the non-printable area to an area inside the printable area (if possible).
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On landscape pages, the non-printable areas are defined as 60 dots from the left edge of the page and 60
dots from the right edge of the page. On portrait pages, the non-printable areas are defined as 60 dots from
the top of the page and 60 dots from the bottom of the page.

Another printer limitation is the physical drum width. The printer’s drum width is 8”. Since the feeding
edge of the page is 8.5”, 0.5” is unable to be addressed for printing (50 dots (1/6”) on the left side, and 100
dots (1/3”) on the right). If this area is addressed, the form element will not be printed. Proform Designer
will attempt to place form objects that are located in the non-addressable area as much as possible onto the
addressable page area.

The non-addressable page areas are defined as follows. For landscape pages, the non-addressable areas are
50 dots (1/6”) from the top of the page and 100 dots (1/3”) from the bottom of the page. On portrait
pages, the non-addressable areas are 50 dots from the left edge of the page and 100 dots from the right
edge of the page.

Fonts

Fonts of different orientations on a page are supported on Laserjet Series III and newer printers. Scalable
fonts are also supported on these printers. Proform Designer assumes all PCL printers are Series III or
newetr.

Lines

Dotted and Broken lines from thicknesses Hairline to 3 are drawn using a font. Lines greater than a
thickness of 3 are drawn using a graphic image for each line. While line length is precise, this approach uses
significant amounts of internal printer memory and the size of the form file is greatly increased.

Color

Color support is defined for Hewlett-Packard PCL (HighLight Color) and (Color). Only PCL5C printers
support color.

PostScript Output

Print Margins

PostScript is available on many printers, sometimes as the native mode of the printer and other times as an
alternate printer control language. Some of these printers cannot print to all areas of the paper. Proform
Designer is aware of these margin areas when defined in the Resource Set.

Shading Limitations

Proform Designer provides support only for percentage shadings (EXTRA LIGHT, LIGHT, MEDIUM,
HEAVY EXTRA HEAVY, BLACK, percentage).
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Opaque Shadings and Graphic Images

When percentage shading (gray fill) or graphics are laid onto a form, all objects laying at the same position
are cleared (i.e. White filled). Proform Designer tries to minimize the side affects of this operation by
ordering the laying of shades and images onto the page. All shades are first placed onto the page, ordered
from light to dark, followed by all images. After all shadings and graphics are placed, the lines, text, and
logos are placed. In most cases, this should result in the desired affect. If not, try to minimize the amount
and/or placement of shadings and graphics on the form.

Color

Full color is supported on PostScript color printers.

MetaCode Qutput
Paper Size
Printer Model Paper Size
9700/9790/8700/8790 USLETTER, B4, Ad
4050/4450/4090/4650/4850/4890  USLETTER, USLEGAL, B5, A4
370074235 USLETTER, USLEGAL, 11 X 17, A3, Ad, B4, B5
4135/4635 USLETTER, USLEGAL, 11X 17, 14X 17, A3, A4, B4, B5
Shading Limitations
Proform Designer provides support only for a limited range of shadings (LIGHT, MEDIUM, HEAVY,
BLACK).
Color

HighLight color is supported on Xerox HighLight color printers (4850 and 4890). Color is limited to solid
colors (color of toner) in all form objects, except for object fills.
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Appendix (

Reference Information

FDL Grid Formats

FDL Grid Formats for Xerox Printers - US Letter

D CPI LPI Columns Lines Orientation Origin (YX)
FMT1 13.6 8.1 132 66 LANDSCAPE (.18,.66)
FMT2 15 8.1 150 66 LANDSCAPE (.18,.50)
FMT3 13.6 10.7 132 88 LANDSCAPE (.14,.66)
FMT4 15 10.7 150 88 LANDSCAPE (.14,.50)
FMT5 10 6 100 49 LANDSCAPE (.17,.50)
FMT6 13.6 8.1 100 80 PORTRAIT (.57,.58)
FMT7 12 6 90 60 PORTRAIT (.50,.50)
FMTS | 10 6 75 60 PORTRAIT (.50,.50)
FMT9 20 10 200 80 LANDSCAPE (.25,.25)
FMT10 17.6 12.5 132 132 PORTRAIT (22,.51)
FMT11 20 12.5 150 132 PORTRAIT (.22,.50)
FMT12 13.6 8.1 172 66 LANDSCAPE (.18,.66)
FMT13 13.6 8.1 100 104 PORTRAIT (.57,.58)
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FDL Grid Formats for Xerox Printers - A4 Paper

ID CPI LPI Columns Lines Orientation Origin (YX)
FMT1A 12.5 8.3 161 68 LANDSCAPE (.18,.57)
FMT2A 14.3 8.3 183 68 LANDSCAPE (.18,.60)
FMT3A 12.5 11.1 161 90 LANDSCAPE (.18,.57)
FMT4A 14.3 11.1 183 90 LANDSCAPE (.18,.60)
FMT5A 10 6.1 123 49 LANDSCAPE (.22,.85)
FMTO6A 13.6 8.1 103 99 PORTRAIT (.91,.46)
FMT7A 12 6 91 74 PORTRAIT (.85,.39)
FMT8A 10 6 77 74 PORTRAIT (.85,.39)
FMT9A 20 10 246 82 LANDSCAPE (.14,.85)
FMT10A | 17.6 12.5 136 161 PORTRAIT (.57,.39)
FMT11A | 20 12.5 155 161 PORTRAIT (.57,.39)
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LaserJet Grid Format

D CPI LPI Columns Lines Orientation Origin (YX)
FMT1 10 6 106 45 LANDSCAPE (.5,.2)
FMT2 | 12 6 127 45 LANDSCAPE | (5..2)
FMT3 16.666 | 6 176 45 LANDSCAPE (.5,.2)
FMT4 10 8 106 60 LANDSCAPE (.5,.2)
FMT5 12 8 127 60 LANDSCAPE (.5,.2)
FMT6 16.666 | 8 176 60 LANDSCAPE (.5,.2)
FMT7 12 6 98 60 PORTRAIT (.5,.17)
FMTS8 16.666 | 6 136 60 PORTRAIT (.5,.17)
FMT9 10 6 82 60 PORTRAIT (.5,.17)
FMT10 10 8 82 80 PORTRAIT (.5,.17)
FMT11 12 8 98 80 PORTRAIT (.5,.17)
FMT12 16.666 | 8 136 80 PORTRAIT (.5,.17)

Reference Information
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Standard Grid Format

354

D CPI LPI Columns Lines Orientation Origin (YX)
FMT1 13.635 | 8.57 132 66 LANDSCAPE (.40,.66)
FMT2 15 8.57 145 66 LANDSCAPE (.40,.66)
FMT3 12 6 116 46 LANDSCAPE (.40,.66)
FMT4 12.5 9.375 121 72 LANDSCAPE (.40,.66)
FMT5 10 6 96 46 LANDSCAPE (.40,.66)
FMT6 12.5 8.57 121 66 LANDSCAPE (.40,.66)
FMT7 13.635 | 8.57 105 82 PORTRAIT (.60,.40)
FMTS8 12 6 92 58 PORTRAIT (.60,.40)
FMT9 10 6 77 58 PORTRAIT (.60,.40)
FMT10 12.5 9.375 96 90 PORTRAIT (.60,.40)
FMT11 12.5 8.57 96 82 PORTRAIT (.60,.40)
FMT12 15 8.57 115 82 PORTRAIT (.60,.40)
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Appendix D

Form Storage in Printer

VI Compose Forms

Proform Designer is set-up to save VI Compose files in the directories as defined by VI Compose
conventions. This is very convenient if you are using the VI Design Pro as a preview and editing tool since
the files are all in the directories that the VI Design Pro is expecting. In the Resource Set, you define the
location of the VI Compose directory. See page 58 for details.

PostScript forms are saved in the FORMLIB; fonts in the MISLIB; DBMs in the FORMLIB; JDTs in
JDTLIB; data in the MISLIB and the job ticket (to assist in job start) in the MISLIB directory. These files
need to be copied to the same directories on the printer. Typically this is done through an FTP function on
the network. The job ticket file should be pre-appended to the data file before being sent to the printer.

XES Forms

Forms merging on XES printers is done in two different ways, depending on the printer model. On Xerox
3700, 4235 and 4700 printers, forms are stored on the printer’s disk drive. On all other Xerox printers, the
forms are stored in the printer’s memory (temporary merge page store).

In the following data sequences, <ESC> refers to the ASCII escape character (decimal 27 or hexadecimal
1B). If a UDK command is issued at the start of the data stream, <ESC> may be substituted for this
character. The format of the UDK command is: =UDK= <¢> where <c> is a printable ASCII character.
<CR> refers to the line ending sequence the printer is expecting.

When the form is in the merge page store, an <ES(>ze command sequence is issued at the start of the
variable data stream to start merging. All pages printed from this point forward will also have the form

printed on it. To terminate the forms merging, issue a <ESC>zd command sequence.

The 3700, 4235 and 4700 printers can handle one to four forms merging on the same page. The printer
must be told which forms to merge. For each form to merge on a page, two escape sequences are to be
called out. The <ES(>+ <n> <form-name> <(R> sequence assigns the form name to a number (<#>)
between 0 and 3 (See your Xerox documentation for further information on this command). After this
command, the sequence <ESC>zb<n> starts the <z>th form merging onto the page. In terminating forms
merging, the user can control each individual form or all forms merging. The sequence <ESC>zh4 stops all
forms merging, while <ESC>zh<n> stops an individual form, where <#> is 2 number between 0 and 3.

PCL Forms

Proform Designer is designed to take advantage of a capability in the PCL level 4 and 5 escape languages to
allow one or multiple forms (named macros in Laset]et terminology) to be stored in the printer’s
memory. This feature provides for multi-page forms to be cycled without the necessity of downloading the
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form for each page printed. A unique macro ID can be assigned. To invoke form merging, a different
method is suggested depending on single page forms, or multiple page forms (i.e. a different form for
multiple pages). For single page forms, the macro should be overlaid (automatic overlaying). Once the
overlay is enabled, every page will automatically print the form along with the variable data until the overlay
is disabled. For multiple page forms, a macro should be called for each page. Called macros will merge the
form with the variable data only a page at a time. The variable data stream will therefore retain control over
which form to invoke for each page.

Before instructing the printer to start variable data merge, a few setup commands must be sent. The printer
must be instructed about the page orientation, paper source and page size. These commands cannot be
embedded into the macro definition because the printer will not allow them. They also cannot be embedded
into the form preceding the macro definition because of the possibility of multiple page forms, or
downloading of a macro for later use causing a change in printer operation.

In the following printer setup escape sequences, ESC should be replaced by the escape character in the
ASCII character set, and # should be replaced by a numeric parameter. All three escape commands are
optional only if your printer defaults to the expected results. The three commands should be sent to the
printer in the order described here and must immediately precede the macro invoking command each time
it’s issued. The first printer setup command is the page orientation command, which may be one of the

following:
ESC&I00 Portrait orientation (escape,ampersand,lower-case L,zero,upper-case O)
ESC&I10O Landscape orientation (escape,ampersand,lower-case L,1,upper-case O)
ESC&I120 Inv-Portrait orientation (escape,ampersand,lower-case L,2,upper-case O)
ESC&I30 Inv-Landscape orientation (escape,ampersand,lower-case L,3,upper-case O)

The second printer setup command is the paper source command. This command is only necessary if an

alternate paper source is required other than the default internal paper tray. This command appears as

follows:

ESC&I#HH Paper source (escape,ampersand,lower-case L,user-specified parameter, upper-case
H). The # parameter is a number greater than 0. See your printer’s documentation.

The third printer setup command is different if your printer is (1) HP Laset]et Plus or Laser]et 500
compatible, or (2) LaserJet II, LaserJet 2000, Laser]et II1, 4, 5, 6 or compatible. For type (2) printers, a page
size command is issued. For type (1) printers, a sequence of commands centered around a page length
command is issued as these printers do not accept the page size command. The page size command appears
as follows:

ESC&IHA Page size (escape,ampersand,lower-case L,user-specified parameter,
upper-case A). See your printer’s documentation for valid numeric
parameters to replace the # character.

For the Laser]et Plus and Laser]Jet 500 printers, the page length command consists of a sequence of
commands depending on the page orientation and the paper size. If the form is a landscape legal size paper,
some tricks must be done to select this combination. Instead of selecting a landscape orientation in the first
printer setup command, you should select a portrait orientation. This is necessary because the page height,
which is used to select the paper size, is the same for letter and legal size paper in landscape mode, but not
in portrait orientation. By first defining the page orientation as portrait, selecting the page length (84 lines)
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and then defining the page orientation as landscape, the printer is tricked into selecting the proper page size.
For all other combinations of page orientation and paper size, tricks are not necessary.

The page length command is based on line spacing. In order to guarantee the proper line spacing, it must be
defined before defining the page length. This is accomplished with the line spacing command as follows:

ESC&I6D Line spacing (escape,ampersand,lower-case I,6,upper-case D). Specifies
the line spacing to be 6 lines per inch.

After the line spacing, the page length command can be defined as follows:

ESC&I#HP Page length (escape, ampersand, lower-case L, user-specified parameter, upper-case
P). The numeric parameter # can be replaced by a value in the table below:

PAPER SIZE PORTRAIT LANDSCAPE

Lefter 66 51

. @ [etedoboe)
Mo oo o
B 0o 8
beate o 8

See your printer’s documentation for paper sizes not listed here.

In the following macro invocation escape sequence examples, ESC should be replaced by the escape
character, and # should be replaced by the macro ID number. The escape sequence to be issued at the start
of the variable data stream to enable macro overlaying is as follows:

ESC&f#Hy4X Automatic macro overlay (escape, ampersand, lower-case F, user-specified
parameter, lower-case Y, 4, upper-case X). Every page will have this form until disabled.

The escape sequence to be issued at the end of the variable data stream to disable macro overlaying is as
follows:

ESC&f#y5X Disable automatic macro overlay (escape, ampersand, lower-case F,
user-specified parameter, lower-case Y , 5, upper-case X).

To call a macro, the following escape sequence should be sent with the variable data:

ESC&f#y3X Call macro overlay (escape, ampersand, lower-case F, user-specified parameter,
lower-case Y, 3, upper-case X). Only current page will print with this form.

Note: A macro downloaded to the printer is always placed in permanent memory. In order for the macro to
be deleted, either the printer can be powered down, or a delete permanent macro command should be
issued to the printer. This escape sequence is as follows:

ESC&f#y8X Delete macro specified by macro ID # (escape,ampersand,lower-case
F,user-specified parameter,Jower-case Y,8,upper-case X). The # should be replaced with the macro
ID.
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Implemented using the provided ESCAPE utility as follows:

ESCAPE \E&f#Hy8X>PRN: The # should be replaced with the macro ID. The ESCAPE utility
replaces \e or \E with an escape character.

PostScript Forms

358

Proform Designer is designed to take advantage of a capability in PostScript level 2 (emulated in level 1) to
allow one or multiple forms to be stored in the printer’s memory. This feature provides for multi-page
forms to be cycled without the necessity of downloading the form for each page printed, as well as printing
multiple forms on each page.

When Proform Designer is instructed to produce a form, the internal form name is assigned. The
PostScript commands for this form are encased in a procedure body which must be invoked on each page
printed. To invoke form merging, a suggested method of placing the PostScript form is by adding the
following commands to the end of the form file:

0 0 translate formname EF showpage

The two zeros at the start indicate the X and Y offset to place the form (specified in points (14,")). The
Sformmame should be replaced with the appropriate form name (note: spelling must be exact, upper and lower
case letters are different). To place multiple forms on a page, a separate sequence is needed (except for the
showpage command, which should only occur once per page) with the offsets specifying locations for each
form placed on the page. It should be noted that for multiple forms per page, the X and Y offsets affect
further forms positioning. After the first form placed, further offsets are based from the last offset position.

Each page printed would need this sequence issued along with any variable data to be merged onto the
page. The last command issued on the page should be a showpage. The file must be terminated with the
PostScript end-of-job character (decimal 4). The PSCOPY utility is provided to add this character to the
file, if you are unable to place this character into the file through your text-editor. No characters can exists
in the form file after the end-of-job character.
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Appendix E

Specialty Imaging

roform Designer offers advanced variable capabilities that deter fraud by creating distinctive

inimitable protective areas on documents. Specialty Imaging technology allows both numeric and

textual variables that make documents safer by creating hard to duplicate features. Implemented via
Xerox’s VI Suite, Xerox licensed fonts and Lytrod Software Proform Designer; specialty imaging uses
unique algorithms without special inks or post processing to add non-duplicable variable information for
secure documents. With five different variable capabilities to choose from, Specialty Imaging offers a variety
of formatting choices that can add security to personalized documents.

- =
-
-
1
=
=
=
-
=
-
=
=
=
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Specialty Imaging Security Capabilities

Proform Designer offers five specialty imaging capabilities, each offering a different aspect of security.

Correlation Text

Infrared Effect

Security added through next to invisible text. MicroText prints text so tiny that it can only be read under a
magnifying glass. Any attempt fo duplicate the text (copiers, scanners, graphic arts software) produces a
blurred, illegible representation.

Profect sensitive variable text by creating content that is invisible unless superimposed by o “decoder”
transparency. Correlation text hides confidential information that can be quickly and safely viewed when
necessary.

The Two Layer Correlation Text overprints two separate variable messages that can be viewed using a special
double layer transparency.

Enhance document text such that the content is not visible in a straight-on view, but becomes visible as gloss
under inclined illumination. The effects of GlossMark® Text cannot be reproduced with even the best copiers
and scanners.

(reate o variable whose content is virtually invisible under normal light. Variable information printed with
Proform Designer Fluorescent Effect can only be seen under ultraviolet light.

The Infrared Effect hides variable information so that it is only viewable using infrared equipment. A shaded
colored box is visible to the eye in normal light.

The Two Layer Infrared Effect allows print providers to print two layers of variable text using overprint. Only
one layer of text is visible at a time. One layer is visible only in normal viewing light, and the other layer is
visible only with infrared equipment.
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Implementing Specialty Imaging

Have the most current Proform Designer software and Xerox FreeFlow VI Compose.

If applicable, obtain the Specialty Imaging fonts from Xerox Corporation and place them in the
Proform Designer\Fonts ditrectory on your wotkstation (not your DFE).

Run the Proform Designer Help menu, Internet Software Update.
Edit the Proform Designer Resource Set.

Edit the xgfedos.run file on workstation (PDF proofing) and xgfunix.run file on the DFE to enable SI
printing..

Print the sample SI color palette included with Proform Designer on the recommended paper stock
(Xerox Digital Color Supreme Gloss Paper).

Install Xerox FreeFlow VI Specialty Imaging Fonts

Although the Xerox FreeFlow™ VI Compose Reference Manual directs you to install the Specialty Imaging

fonts onto the FreeFlow Print Server, Proform Designer users should nof install these fonts onto the
printer. Instead, save the font files on the local drive of the system Proform Designer is installed on. It is
recommended that these fonts are placed in the Fonts directory mapped by the Resource Set Locations tab.
Proform Designer will access the specific fonts needed for each application and incorporate those fonts
into the VI Compose job files (project folder, container) for the printer. Accessing the fonts in this manner
saves print engine memory and download time.

. Editing the Resource Set to enable Specialty Imaging capabilities will allow Proform Designer to access the
: appropriate fonts as needed.
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Enabling SIin the Resource Set

Once you have obtained a Specialty Imaging font (if applicable) you must then enable the specialty imaging
capability in the Proform Designer Resource Set(s).

Proform Designer GdtiResourceset
- - - Genersl |Lucu.ﬁu|9| Farts | Images | Archive |
File BEss View Help
Resource Set [FROFORM w | Type: [PostScript (Color) -
Preferences... F9 e
o Languago
Disbenilt Printesr
@ WeroxFDL (" [BMOGL Chooso prinker divvr
for font suppart
VIPF Macro..,. o Ophons
T Tape Labol, [Slandand  » [ Werox Office Printer ~ VIPP: [FroeFlowb =

[~ LowFrecsion Calculabons | =

Hinro Spocialty Imaging Avaishilit

¥ MicraTox [ Cioss Tt [¥ Carlahon
¥ Fluorescant [¥ Indrared
+ To Enable Specialty Imaging in the Resource Set P Capaites

|+ GraphicCopabilty |+ EdgetoEdge Prining  SymbokSet |
1. Launch Proform Designer.

Resolusion: [300 | Dpi Poper Support [1433x225 = Inches
2. Prior to opening any source files (*DTD, AFRJOGL Optons
1 =8 ;
* FSL, or *.PFJ), go to the Edit menu and select A =] s o -
i Mesimur Bucord Sieo | K Byl

Resource Set. - =
3. Access the General tab, go to the VI Compose

drop-down menu and select FreeFlow 8.0 or

above. = e

4. Go to the Xerox Spedialty Imaging Availability
section in the General tab, and select one or more Specialty Imaging capability.

For MicroText, Correlation Text, GlossMark® Text selections:

5. If prompted, direct the browser to the location of the Specialty Imaging fonts purchased previously.
It is recommended that these font files are stored on the local hard drive of the system Proform
Designer is installed on.
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Viewing the second layer of a Specialty Imaging Effect in Proform Designer

CorrelationText, FluorescentMark Effect and Infrared [
Effect offer 2 layers of imbedded variable security. {71 Fle Edit WiE0 Format Took Window Help

Options can be set in the Proform Designer interface | O|&[®] [ torma AlONOIR b
Fit To Page Fa
to view this second layer. BlU|7[* zoom N e
» |»p  Refresh F10 —Ll il | =52 | 22| fn
= Plane 4
< To View Layer 2 Toabars.,

Form Source...

1. Go to the View menu.

Form Resources...

2. Go to Options.
Options Rl

3. Select Specialty Imaging Layer-2. el

Margins

Zero Lines

Set Up PDF Proofing for S e

Color Form
If you have set up your workstation to PDF proof Frames

v Specialty Imaging Layer-2

your documents from Proform Designer, you will
need to enable the demo VI Compose license to PDF
proof SI documents.

Adobe Distiller will not be able to emulate many of the SI features (with an exception to MicroText), but
f can provide an adequate representation of the overall document design.

< To enable SI PDF proofing
1. PFollow the steps in Chapter 10: Set Up Auto-Launch to enable PDF Proofing with Adobe Distiller.
2. Open Windows Explorer and browse the workstation for \xgf\src\xgfdos.run.
3. Open the xgfdos.run file in Notepad.
4. Delete the % before the following line: %(/usr/xgf/src/vippEE.spi) run % run VI Specialty Imaging Module
Completed example: (fust/xgf/src/vippEE.spi) run % run VI Specialty Imaging Module

5. Save the file and close.

This same edit should also be made to the xgfdos.run file for FreeFlow VI Suite using the Windows operating
system, such as the Xerox FreeFlow VI Designer, which may be used for designing VI Compose

f applications. Understand that although the FF VI Designer can be used to code the specialty imaging
feature, the effect (with the exception of MicroText) will only be seen on the printed output. Edit the
following line in xgfdos.run by removing the first %:  %(c:\\xgf\\src\\vippEE.spi) run % run VI Specialty Imaging
Module
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Setting Up the Printer for S

Specialty Imaging capabilities are supported on Xerox printers on all DFE controllers with a licensed
FreeFlow VI Compose. By default, the Specialty Imaging capability is disabled, but can be enabled by
editing the xgfunix.run file.

< To Enable the FreeFlow VI Compose Specialty Imaging module

e Edit the /usr/xgf/src/xgfunix.run file and delete the % to uncomment this line:

%(/usr/xgf/src/vippEE.spi) run % run VI Specialty Imaging Module

When you upgrade the FreeFlow VI Compose software on the DFE, you must edit the /usr/xgf/sr¢/xgfunix.run
f file again in order to continue to run Specialty Imaging print jobs.

SPI files

There are three *.spi files: vippDTspi, vippEE.spi, and vippLN.spi. Only one *.spi file can be enabled at a time.
Because each file provides a different look and feel you may need to experiment by enabling a different *.spi
file. Simply rename the files and make one active. Restart VI Compose after making such a change. The
*.spi files will only effect the Fluorescent Specialty Imaging feature.

DFE Color Settings and Queues

The set up for your DFE controller is of paramount importance when using Specialty Imaging. If the
queue is not set up for VI Compose or the appropriate color settings are not implemented, your application
may not print correctly. For more information about configuring your DFE, refer to the DFE and
FreeFlow VI Compose documentation.

Printing the color palette sample sheet

Lytrod Software provides sample print files that displays each of the SI capabilities. Please contact Lytrod
Softwate (email: support@lytrod.com, or phone: +1-707-422-9221) and/ot go to the Lytrod Software
website (www.lytrod.com) to obtain the appropriate print files.

Paper Recommendation

It is recommended that high gloss paper is used to print GlossMark® Text, Fluorescent Effect, Infrared
Effect, and Correlation Text; such as Xerox Digital Color Supreme Gloss, coated on one side, Color
Copier/Color Laser paper (example US Letter size Xerox product number: 3R11430).
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Designing SI Documents

The use of any of the following Specialty
Imaging capabilities will increase the
security of your documents. Combining
two or more of these features on your
documents significantly increases security.
Don't over do it. Being subtle is the key.

MicroText

The Proform Designer MicroText feature
transforms drawn lines into undersized text
that can only be read clearly under
magnification.

This feature is supported on Monochrome,
HighlLight Color and full Color DocuSP
FreeFlow VI engines with the purchase of
Xerox FreeFlow VI Specialty Imaging
MicroText fonts.

< To Apply MicroText ™

Line Properties

General WREPE\\“DHSW Conditions | Size and Position

Border
Style Thickness: Colar:

| J | :I Foints

v Setas Default

Direction Preview
(@ Horizontal

" Wertical

I

MicraText

Small v | v Bold Text $8Name $3Row $$Seat $30at v Repeat: |Fitio Length

MicroText Static Text and/or Data

1. Create or open a variable document you wish to add MicroText to.

\\ 2. Select the Line Draw button from the
Drawing toolbar.

3. Draw a Line on the form where you

would like the MicroText to be placed.

4. Select the Seledt Arrow from the Drawing
toolbar, right-click on the selected line

object, and select Format Line from the

context menu. The Line Properties window

should appear.

5. Go to the bottom of the General tab to the
MicroText section and select the desired text

Saturday
Decomber 17,2011
7:00PM

0]

Venue
Safeco Field

Go
Falcons!

Magnification may be required to see the MicroText.

size from the left-most drop-down menu (choose from Small, Medium, or Large). Once this is selected,
the Bold, Text and Repeat (repetition) options will become enabled.

6. Go to the Text drop-down menu and select a data field, or key in multiple data fields and/or a

combination of data fields and static text.

7. Check Bold if applicable.
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8. Go to the Repeat drop-down menu and select the number of times to repeat the content or select Fit

to Length.

9. Click OK to accept all changes to the Line Properties window.

Conditional MicroText

< To Drive MicroText with Conditional Logic

1.

10. Go to the Text drop-down menu and select a data

Create or open a variable form document you
wish to add MicroText to.

Select the Line Draw button from the Drawing
toolbar.

Draw a Line on the form where you would like
the MicroText to be placed.

Select the Select Arrow from the Drawing toolbar,
right-click on the selected line object, and select
Format Line from the context menu. The Line
Properties window should appeat.

Go to the bottom of the General tab to the
MicroText section and select the desired text size
from the left-most drop-down menu (choose

s P T

Ganaral | Fispettions  Conditians | Size and Poatian |

Famating Condions:

¥ Evienn_Status Equal IF
#+ Show [$4Event_Dain. $$Fow. $$50et" Fitto Langth Micr

Conditional MicraText Format

[ Show Dbjict

MicroTes

Semall w| ¥ Boid  Tess [s$Evert Dot $Row $8S0et w | Repeat FittoLengh = |

Sl _|

Al v|

ax Cancal

Conditionally Driven MicroText

from Small, Medium, or Large). This step will eventually enable MicroText formatting for conditional

logic.

Go to the Conditions tab and click the Add button to start the creation of a conditional statement.

Once the conditional statement is complete, click the Format button.

Check Show Object.

To enable MicroText, select the desired text size
from the left-most drop-down menu. You will
then be allowed to select Bold, Text and Repeat
(repetition).

field, or key in multiple data fields and/or a
combination of data fields and static text.

11. Check Bold if applicable.

Cdavuroav JUNE 23. 2007 12 10 SATURDAY JUNE 23. 2007 i1z 1ol]

MicroText Fit to Length magnified representation

12. Go to the Repeat drop-down menu and select the number of times to repeat the content or select Fit

to Length.

13. Click OK to accept all changes in the Line Properties window once all conditional formatting is

complete.
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Correlation Text

The Proform Designer Correlation Text feature allows Variable Data, Conditional Data and Static Text
blocks to be transformed into a shaded box area containing hidden text that is viewable only if
superimposed by a “decoder” transparency. The size of the Correlation Text box adapts to the length of
the variable text for each data item.

This Specialty Imaging feature is supported on Monochrome, HighLLight Color and full Color DocuSP
FreeFlow VI engines with the purchase of Xerox FreeFlow VI Specialty Imaging Correlation Text fonts.

< To Apply Correlation Text Formatting to Data and/or Static Text

1.
2.

7.

Data Properties E|[g|

Create or open a variable document you wish to add Correlation Text to.

Create or select a data or text object, right-click and choose Format... from the context menu. The
object's Property window should appear.

Go to the Spedialty Imaging tab.
Go to the Specialty Imaging area, Type drop-down menu and select Correlation Text.

Select the desired Correlation Text font from the Font drop-down menu. The font name describes the
size and style (normal, bold, italic and bold italic).

Go to the Color - GlossText & Correlation Text area Color drop-down menu and select a background shade
color for the Correlation Text box. The previously selected font and length of the variable
information will determine the printed width/height of the background shade color box.

Click OK to accept all changes to the Properties window.

FOF Ineractive Fasnre | GhphBarcodes | DordeFl | Size and Position
Goneral Specialty lmaging | Tabs | Undeline Siyle

Spnciaty Inaging Type

Type: lZZ-:-rr-z:.aIl:mT-z:.x

Fort= Glogs Ted & ConglabonText

Font | MeunClassc-Bold-CR18 =]
Color = GlogsTrod. Conelsbon Ted, Infraed
Color, | GL_Grey -

Color - Fluarescant & Infrared Tect

Color Pairs: =]
Layer &
Fort: | |
Calor | =l
Test =]
corcel
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Conditional Correlation Text

< To Drive Correlation Text with Conditional Logic

1.
2.

368

Create or open a variable data document you wish to add Correlation Text to.

Select the Conditional Text button located in the Data View Toolbar and draw a condition text block on
the form page. The Data Properties, Conditions tab will automatically open.

Create all conditional statements and text actions in the Conditions tab then go to the Specialty Imaging
tab.

Go to the Specialty Imaging area, Type drop-down menu and select Correlation Text.

Select the desired Correlation Text font from the Font drop-down menu. The font name describes the
size and style (normal, bold, italic and bold italic).

Go to the Color - GlossText & Correlation Text area Color drop-down menu and select a background shade
color for the Correlation Text box. The previously selected font and length of the variable
information will determine the printed width/height of the background shade colot box.

Click 0K to accept all changes to the Properties window.

Student Worksheet 69: Basic Math
Intager Subtraction; Range (-99) to (+99)

1) (-86) - (+49) =
2) (+59) - (-60) =
3)(+2)- (-17) =
4) (+89) - (63) =
5)(-80) - (-95) =
6) (+76) - (-39) =
T)(+44)-(-1)=
8) (-44) - (13) =
9) (+43) - (+75) =

10) (-45) - (+49) =
1) (+29) - (64) =
12) (+36) - (+27) =
13] (+43J - [+T4} =
14) (-66) - (-82) =
15) (+30) - (+23) =
16) (-70) - (-99) =
17)(-33) - (-29) =

18) (-1) - (+57) =

The variable design and "hidden text” were created using Lytrod Software Proform If)asig'\er
Sl and Xerox's Specialy Imaging VIPP Technoiogy. To leam more about how 1o secure
against ion and digital editing. please visit www.lytrod com/S|

Once printed, a fransparency is used to see the hidden text.
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Double Correlation Text

The Double Cotrelation Text feature hides two variable [0 i . 1%
messages in the same shaded box area. Both sides of e T
the "decoder" transparency are used to see each of the Specianymgeq Type

Type: [CorulatonTex 2 Layer -

messages. On one side, the transparency will display
one message, but flip the transparency over and a Feat- GowsTout & ComlesonTast

Font [HeusClassic-Bold-CRr -

different message can appear. The size of the
Correlation Text box adapts to the length of the Color-GlorsTe ComviaborT e Wrared

Celor. [CR_MaeoenTs -

variable text for each data item.
Color - Faceascent & Infrared Teat

Color ey

< To apply Double Correlation Text formatting to data

and/or static text o o P
1. Create or open a variable document you wish to Tt [fieana B - =
add Correlation Text to.

2. Create or select a data or text object, right-click
and choose Format... from the context menu.
The object's Property window should appear.

2 Layer Correlation Text with color saturation options

3. Go to the Specialty Imaging tab.
4. Go to the Specialty Imaging area, Type drop-down menu and select Correlation Text 2 Layer.

5. Go to the Font - GlossText & CorrelationText area and select the desired Correlation Text™ font from the
Font drop-down menu. The font name desctibes the size and style (normal, bold, italic and bold italic).

6. Go to the Color - GlossText, CorrelationText, Infrared area Color drop-down menu and select a background
color for the Correlation Text box.

* This background color will eventually blend with the color chosen for the second Correlation
Text layer. The numbers to the far right of the color name (50, 75, 100) represent the percentage
of color saturation applied to the area for the particular color chosen.

¢ Choosing 100% color saturation may sometimes make the message unreadable depending upon
the color combination chosen. It is best to print the Lytrod Software Proform Designer color
palette or run a test print of the desired colotr combinations/percentages.

7. Go to the Layer 2 area and select a font from the Font drop-down menu. This will be the font used in
the second Correlation message.

8. Go to the Layer 2 area and select a color and saturation percentage from the Color drop-down menu.
This box color will blend with the first Correlation Text layer box color.

9. Go to the Text enter box drop-down and key in text ot select a data field. This will be the contents of
the second Correlation message.

¢ Note that the largest point size of the previously selected fonts and length of the variable
information will determine the printed width/height of the background shade color box.
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10.Click 0K to accept all changes to the Properties window.

s The numbers to the far right of the color name (50, 75, 100) represent the percentage of color saturation

R applied to the area for the particular color chosen. Choosing 100% color saturation may sometimes make
the message unreadable depending upon the color combination chosen. It is best to print the Lytrod
Software Proform Designer color palette or run a test print of the desired color combinations/percentages.

Conditional Double Correlation Text

The first Correlation layer text or data message can be driven by rules (conditional logic). The second
Correlation message is not rule-based, though variable text and static text is still supported.

< To drive Double Correlation Text™ with Conditional Logic
1. Create or open a variable data document you wish to add Correlation Text to.

2. Select the Conditional Text button located in the Data View Toolbar and draw a condition text block on
the form page. The Data Properties, Conditions tab will automatically open.

3. Create all conditional statements and text actions in the Conditions tab then go to the Specialty Imaging
tab.

4. Go to the Specialty Imaging area, Type drop-down menu and select Correlation Text 2 Layer.

5. Go to the Font - GlossText & CorrelationText area and select the desired Correlation Text™ font from the
Font drop-down menu. The font name desctibes the size and style (normal, bold, italic and bold italic).

6. Go to the Color - GlossText, CorrelationText, Infrared area Color drop-down menu and select a background
color for the Correlation Text box.

* This background color will eventually blend with the color chosen for the second Correlation
Text layer. The numbers to the far right of the color name (50, 75, 100) represent the percentage
of color saturation applied to the area for the particular color chosen.

* Choosing 100% color saturation may sometimes make the message unreadable depending upon
the color combination chosen. It is best to print the Lytrod Software Proform Designer color
palette or run a test print of the desired color combinations.

7. Go to the Layer 2 area and select a font from the Font drop-down menu. This will be the font used in
the second Correlation message.

8. Go to the Layer 2 area and select a color and saturation percentage from the Color drop-down menu.
This box color will blend with the first Correlation Text layer box color.

9. Go to the Text enter box drop-down and key in text or select a data field. This will be the contents of
the second Correlation message.
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¢ Note that the largest point size of the previously selected fonts and length of the variable
information will determine the printed width/height of the background shade color box.

10.Click OK to accept all changes to the Properties window.

GlossMark® Text

The Proform Designer GlossMark® Text feature creates a color filled box containing static text, variable
data, or conditional data that is viewable under inclined illumination. The size of the GlossMark® Text box
adapts to the length of the variable text for each individual data item.

This feature is supported on full color Xerox DocuSP FreeFlow VI engines with the purchase of Xerox
FreeFlow VI GlossMark® Text fonts.

< To Apply GlossText® formatting to Data
and/or Static Text

1.

Create or open a variable data document
you wish to add GlossMark® Text to.

Create or select a data or text object,
right-click and choose Format... from
the context menu. The object's Property
window should appear.

Go to the Specialty Imaging tab.

Go to the Spedialty Imaging Type area, Type
drop-down menu and select GlossText.

Go to the Font - GlossText & CorrelationText
area and select the desired GlossMark®

Text font from the Font drop-down menu.

The font name describes the size and
style (normal, bold, italic and bold italic).

PDF Interactive Featurs ] Glyph/Barcodes
General Spedialty Imaging

Speialty Imaging Type

\

|

Type: ‘G\ossText

Font-GlossText & CorrelationText

Fort: |NeueModem-GL-16

Color-GlossText, CorrelationText, Infrared

Color. |GL_Maroon

Color-Fluorescent & Infrared Text

Caolor Pairs:

Layer?

Font |

Color: |

Text

BardenFil | Size and Postion |

Tabs Underline Style |
[~
[~
=
]
]
El

2|
oK Cancel

Go to the Color - GlossText, Correlation Text, Infrared area Color drop-down menu and select a background fill
color for the GlossMark® Text box. The font previously selected and length of the variable
information determines the width/height of the background fill color.

Click OK to accept all changes to the Properties window.
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Conditional GlossMark® Text

< To Drive GlossMark® Text with Conditional Logic

1.
2.

Create or open a variable data document you wish to add GlossMark® Text to.

Select the Conditional Text button located in the Data View Toolbar and draw a condition text block on
the form page. The Data Properties, Conditions tab will automatically open.

Create all conditional statements and text actions in the Conditions tab, then go to the Specialty Imaging
tab.

Go to the Specialty Imaging Type area, Type drop-down menu and select GlossText.

Go to the Font - GlossText & CorrelationText area and select the desired GlossMark® Text font from the Font
drop-down menu. The font name describes the size and style (normal, bold, italic and bold italic).

Go to the Color - GlossText, Correlation Text, Infrared area Color drop-down menu and select a background fill
color for the GlossMark® Text box. The font previously selected and length of the variable
information determines the width/height of the background fill color.

Click OK to accept all changes to the Properties window.

Move the paper to see the GlossText shimmer into sight
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Fluorescent Effect

The Proform Designer Fluorescent Effect feature allows Variable Data, Conditional Data and Static Text
blocks to be transformed into color filled boxes that contain invisible text, which can only be viewed under
ultraviolet light. The Fluorescent Effect feature is unique from the other Specialty Imaging capabilities in
that it does not require the purchase of a Xerox Corporation® licensed font; it works with any font
available to Proform Designer (TrueType, PostScript Type 1, etc.). Furthermore, the Fluorescent Effect box
area can be stretched to any desired size and will resize to fit the length of a variable.

This feature is supported on full color Xerox FreeFlow VI enabled engines.

< To Apply to Fluorescent Effect Formatting to Data and/or Static Text
1. Create or open a variable data document you wish to add Fluorescent Effect to.

2. Create or select a data or text object, right-click and choose Format... from the context menu. The
object's Property window should appear.

3. Go to the Specialty Imaging tab.

4. Go to the Specialty Imaging Type area, Type drop-down menu and select FluorescentText.

5. Go to the Color - Fluorescent & Infrared Text area, Color Pairs drop-down menu and select a color.
6. Click OK to accept all changes to the Properties window.

7. Resize the text block to the desired size of the color fill box.

vDaIa Properties @g‘

PDF Interactive Festure | Glyph/Barcodes | BordeyFil | SizeandPosion |
General Specialty Imaging ‘ Tabs I Undetline Style ‘

Specialy Imaging Type

Font-GlossText & CorrelationText

Fant: J
Calor - GlossText CarrelationText, Infrared
Color =]
Color - Fluorescent & Infrared Text
Colar Pairs: [UY_GOLD2 ~]
Layer2
Font. | =]
Calor ‘ J
Text =]
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Conditional Fluorescent Effect

« To Drive Fluorescent Effect with Conditional Logic

1.
2.

374

Create or open a variable data document you wish to add Fluorescent Effect to.

Select the Conditional Text button located in the Data View Toolbar and draw a condition text block on
the form page. The Data Properties, Conditions tab will automatically open.

Create all conditional statements and text actions in the Conditions tab, and then go to the Specialty
Imaging tab.

Go to the Specialty Imaging Type area, Type drop-down menu and select FluorescentText.
Go to the Color - Fluorescent & Infrared Text area, Color Pairs drop-down menu and select a color.

Click OK to accept all changes to the Properties window.

Resize the text block to the desired size of the color fill box.

UNIVERSITY OF
CALISTOGA

T the Famly

Matt CI

A blacklight is used to view the printed Fluorescent Effect.
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Infrared Effect

Data and text messages can be hidden within a [N

shaded area. The message will be visible only to POFWrocivorechre | GhpnBorcodes | Bowsorl | SteendPoseon |
infrared equipment.

Genernl Spacialy Imaging | Tabs Undarling Style |

Speaalty Imaging Type

. . e
This feature is supported on full color Xerox e o
FreeFlow VI enabled engines. Foni-GlossTexd & ConlatonTas
T |
< To apply the Infrared Effect to data and/or e e
. e
static text i
Color - Fluorescent & nfraced Texd
1. Create or open a variable data document . D remue?
you wish to add the Infrared Effect to. W%,
bt IFCBLUEFURFLE!
2. Create or select a data or text object, ]
IR_DEEPRED?2
right-click and choose Format... from the . o oot
context menu. The object's Property R o
window should appear. B Deri TN I_D_‘—| —
3. Go to the Specialty Imaging tab.
4. Go to the Spedalty Imaging Type area, Type drop-down menu and select InfraredText.
5. Go to the Color - Fluorescent & Infrared Text section Color Pairs drop-down menu and select a color.
6. Click OK to accept all changes to the Properties window.

Conditional Infrared Effect

< To drive the Infrared Effect with Conditional Logic

1.
2.

Create or open a variable data document you wish to add the Infrared Effect to.

Select the Conditional Text button located in the Data View Toolbar and draw a condition text block on
the form page. The Data Properties, Conditions tab will automatically open.

Create all conditional statements and text actions in the Conditions tab, and then go to the Specialty
Imaging tab.

Go to the Specialty Imaging Type area, Type drop-down menu and select InfraredText.

Go to the Color - Fluorescent & Infrared Text section Color Pairs drop-down menu and select a color for the
shaded area.

Click OK to accept all changes to the Properties window.
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Double Layer Infrared Effect

The double layer Infrared Effect prints one data/text message
that will be visible to the eye, while encrypting a different
data/text message that will be visible only with infrared
equipment.

This feature is supported on full color Xerox FreeFlow VI
enabled engines.

< To apply the Double Infrared Effect to data and/or static text

1. Create or open a variable data document you wish to add
the Infrared Effect to.

2. Create or select a data or text object. This will be the
hidden infrared object.

3. Right-click and choose Format... from the context menu.
The object's Property window should appeatr.

4. Go to the Spedialty Imaging tab.

Data Properties

FOF Inte P | BomegFin Size and Posion |
General SpecaltyImaging | Tabs Underline Style |
Specaly imaging Type
Type: [N A - |
Font- Gloes Taxd & ComalatonText
Fant =1
Codor - Gloss Text ComelabonT et ikared
Calor. |IF_Blue =
Cobor - Fluareseent & Infrared Ten
Coler Pairs: =1
Layor2
Fon | ]
Color. [R_2L_PURFLET ~]
Tet [§$Suction =|
e

5. Go to the Spedialty Imaging area, Type drop-down menu and select InfraredText 2 Layer.

6. Go to the Color - GlossText, CorrelationText, Infrared area Color drop-down menu and select a color. This will

be the font color of the viewable data and/or text.

7. Go to the Layer 2 area and select a color from the Color drop-down menu. This will be the background
color of the shaded box that will surround the viewable text.

8. Go to the Layer 2 area, Text enter box drop-down and select a data field/key in text and data field
names. This will be the contents of the infrared message. The font will display as black only with

infrared equipment.

9. Click OK to accept all changes to the Properties window.
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Conditional Double Layer Infrared Effect

< To drive the Double Infrared Effect with Conditional Logic

1.
2.

Create or open a variable data document you wish to add the Infrared Effect to.

Select the Conditional Text button located in the Data View Toolbar and draw a condition text block on
the form page. The Data Properties, Conditions tab will automatically open.

Create all conditional statements and text actions in the Conditions tab, and then go to the Specialty
Imaging tab.

Go to the Specialty Imaging Type drop-down menu and select InfraredText 2 Layer.

Go to the Color - GlossText, CorrelationText, Infrared area Color drop-down menu and select a color. This will
be the font color of the viewable data and/or text.

Go to the Layer 2 area and select a color from the Color drop-down menu. This will be the background
color of the shaded box that will surround the viewable text.

Go to the Layer 2 area, Text enter box drop-down and select a data field /key in text and data field
names. This will be the contents of the infrared message. The font will display as black only with
infrared equipment.

Click OK to accept all changes to the Properties window.

Specialty Imaging Printing

Once the printer set up for Specialty Imaging is complete (referenced earlier in this Appendix), SI

documents generated from Proform Designer are printed like any other VI Compose job. For more
information on printing VI Compose jobs, refer to Chapter 8: Creating Jobs and Saving to VI Compose.

Be sure to use the recommended Xerox Digital Color Supreme Gloss, coated on one side, Color
Copier/Color Laser paper for GlossMark® Text, Fluorescent Effect, Infrared Effect, and Correlation Text.
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Appendix F

Clear Dry Ink

(CDI). Proform Designer allows you to easily design documents that have this clear coating applied

to text and objects in both static and variable environments. While flooding the entire application
may be a desirable effect in some instances, Proform Designer allows the application of Clear Dry Ink to
select areas on your form. This enables you to make certain areas, whether they are text or objects, stand
out by having a glossy coating.

T he Xerox Color 800/1000 Presses offer an option to print a light gloss coating with Clear Dry Ink

Create background designs and visually enhancing effects using Clear Dry Ink with Lytrod Softwate's user
friendly drawing tools such as Box, Circle and Line Draw.

By using the Path Draw tool, portions of images or logos can be enhanced by tracing or outlining the
desired areas and then filling the "path" with the Clear Dry Ink.
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Enabling Clear Dry Ink

Clear Dry Ink can be applied to ANY element on the form, it is as simple as changing one option in the
Color Selection window. Clear Dry Ink can be used to outline or fill elements on your form. The glossy
coating can be applied as is (no coloring, just Clear Dry Ink) or on top of an existing color setting,

j To enable the Color Settings to be defined as only Clear Dry Ink (no color, just a clear gloss coating) make
sure 100% white is selected and 100% Clear Dry Ink is selected. This will not print a white color, but
instead tells the software to ONLY print CDI.

< To apply Clear Dry Ink to Static/Variable Text

1. Select the desired static/variable text block that the Clear Dry Ink will be applied to. If you wish to
only have select text within the text block to appear with Clear Dry Ink, highlight the desired text
within the text block.

2. Right click and choose Font from the context menu.

3. From the Font window, select the color drop-down menu.

4. Choose the button on the bottom of the Color drop-down menu that says Other.
5. The Color Selection window will appeat.

6. Select the desired text color from the color wheel, input CMYK/RGB values, ot use the color
selector.

7. Enter the desired percentage of Clear Dry Ink to be applied to the text in the Clear Ink % input box.
8. Click OK to accept defined settings in the Color Selection window.

9. Click OK to accept defined settings in the Font window.

v
A

Fange: 0..255 0.100

H:Egg E:F

Clear Ink: &: [55‘5 M:I‘D‘*

| oo % B[ms v
| ™ Uncoated Colors K:]ﬁ_&—

| Predefined Colars:

| |
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Form Elements

Drawn form elements such as paths, lines, boxes and circles can be outlined or "filled" with Clear Dry Ink.

< To Outline drawn elements with Clear Dry Ink
1. Select the desired form element.
2. Right click and select Format from the Context menu.
3. The Properties window will appear. From the General tab, select the Color drop-down menu.
4. Choose the button on the bottom of the Color drop-down menu that says Other.
5. The Color Selection window will appear.

6. Select the desired outline color from the color wheel, input CMYK/RGB values, ot use the color
selector.

7. Enter the desired percentage of Clear Dry Ink to be applied to the element outline in the Clear Ink %
input box.

8. Click OK to accept defined settings in the Color Seledtion window.

9. Input the desired border Style/Thickness and click OK to accept defined settings.

0,
0

% To Fill drawn elements with Clear Dry Ink
1. Select the desired form element.
2. Right click and select Format from the Context menu.

3. The Properties window will appear. From the Shading/Fill tab, check the Fill box to enable the Color Fill
options.

4. Select the Color drop-down menu and choose the button on the bottom of the menu that says Other.
5. The Color Selection window will appear.
6. Select the desired fill color from the color wheel, input CMYK/RGB values, or use the color selector.

7. Enter the desired percentage of Clear Dry Ink to be applied to the filled element in the Clear Ink %
input box.

8. Click OK to accept defined settings in the Color Seledtion window.

9. Click OK to accept defined settings in the Properties window.
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Paths

The Path Draw tool is useful when accenting applications with Clear Dry Ink. The Path Draw tool can be
used to draw or trace individual shapes or elements on the form to be filled with Clear Dry Ink. In order for
the paths to be "filled" with Clear Dry Ink, they must be closed. This means both ends of the path must be
touching to ensure the fill option is enabled.

< To draw a path and fill using Clear Dry Ink
1. Click on the Path Draw tool to begin drawing your path.
2. Draw the desired path by clicking on the form to create different points along the path.

3. When finished, with the drawn path selected, click on the Close/Open Path button to ensure the path is
closed.

4. Right click on the path and choose the Format Path option from the Context menu.
5. The Path Properties window will appear opened to the General tab.

6. If your path was propetly closed, the Fill option should be available to select. If the Fill checkbox is

"grayed-out” it means your path needs to be closed before you continue. Check the Fill checkbox to
enable the Path Fill color options.

7. Select the Color drop-down menu and choose the button on the bottom of the menu that says Other.
8. The Color Selection window will appear.
9. Select the desired fill color from the color wheel, input CMYK/RGB values, or use the color selector.

10. Enter the desired percentage of Clear Dry Ink to be applied to the filled path in the Clear Ink % input
box.

11. Click OK to accept defined settings in the Color Selection window.

12. Click OK to accept defined settings in the Properties window.

-
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Appendix G

Icon Quick Reference

Standard Tool Bar

sECEENEE R

lcon Function
ol
New Form
=
Open Form
L=
(reate New Resource Set
|
Save
B
Proof Print
Y
Preview Form
a
Import Text
Import Image File
Import Data
&
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Copy
i)
Paste
)
Undo
[l
Redo
N2
What's This
|©|
Help
Text Format Tool Bar
‘ BU|7| =|=[=|=| w|m|m| 2| pH[EHE| 2 =] [+ | [1ra52se5 =]
Icon Function
B
Bold
U
Underline
I
Italic
%,
Subscript
xz
Superscript
3
Left Align Text
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Center Align Text
E_|

Right Align Text
|

Justify Text
(e

Top Align Text
(i

Center Align Text
Il

Bottom Align Text
¥

Correct Word Spellings
bad

Attach to Bow/Circle
|

Position Object to Box/Circle
@®

Toggle Text Margin
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IAliaI -

Pre-defined Typefaces

ILYTHDD 'l
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View Toolbar

B = Q@] x| @] o[

lcon Function
iE
Grids
|t
Rulers
o Margins

Magnify Area 25%
|
Demagnify Area 25%
Pan Mode
ﬂ
View Data

Object Format Toolbar

W2 OIF @65
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Function

Toggle Line Direction

Icon Quick Reference
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Change Border Color
| 4]

Change Text Image Color
=

Change Fill Color
L

Palette

Grouping Toolbar

HEE B Y=

Icon Function
s
Left Align Group Items
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Make Same Height

Stretch Left Group Items
=

Stretch Right Group ltems
|

Stretch Top Group Items
|

Stretch Bottom Group Items

Repetition Toolbar

lcon Function

Even Repefitions
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Join Info Repefition

Drawing Toolbar

Az AloNo|o(@|

lcon Function

Select Mode

Select Group Mode
A

Text Draw
]

Box Draw
IN

Line Draw
[e]

Circle Draw
[

Path Drow

OMR Bubbles
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Current Grids

OMR Toolbar
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lcon Function

Response Direction

0]
Response Shape
|E|
Written Response Box
I8
Number OMR
ABCDEFGHIKLMNOPORSTUWWSYZ j
Pre-defined OMR Sequences
Data View Toolbar
<[> ]| B )
Icon Function
|44

Rewind Data
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Conditional Text
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