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About Lytrod Software, Inc.

Established in 1985, Lytrod Software is a privately held company committed to producing high-quality
electronic document design tools. For over 25 years Lytrod has developed software tools that help our
customers get the most out of their production printers.

VisionDP is a standalone variable document design tool and composition engine for all of your Variable
Data Printer (VDP) applications - from personalized to transactional. VisionDP creates optimized PDF in
record time, without the need for a third party composition engine. VisionDP is based on Lytrod
Software’s award winning Designer platform, which supports the most extensive VI composition language
in the industry. It doesn’t end there. In addition to design and composition, VisionDP includes document
workflow features from data driven “lights out” composition, to PDF splitting and job deployment(archive,
email, print).

VisionDP is available in three tiers:

QuickStart: Our most affordable VisionDP product that provides all the design capabilities of VisionDP
Production, but with limited PDF page output.

VisionDP Production: Mid-tier product. Unlimited PDF output. Command Line support.

VisionDP Automate: Unlimited PDF output. Provides full PDF Automation capabilities, including support for
Command Line, Hot-Folders, Reporting/Logging, Versioning, Batch Job Submittal, Automation menuing,
and Email Client support.

Lytrod has extensive knowledge and experience with production printing and continues to exceed industry
expectations with new and innovative products.

Our products are continually refined, and your input is our number one source for product improvements.
Send comments to:

Lytrod Software, Inc.

2573 Clay Bank Road, Suite 4
Fairfield, CA 94533

Phone: 707/422-9221

Fax: 707/429-5179

email: support@lytrod.com
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Lytrod Software Services and Support

Technical support is offered to customers who have purchased a maintenance contract.

Lytrod Support

If you have a current maintenance contract, the following options are available to you:
Telephone Support
1-707-422-9221

Lytrod Software technical support is offered Monday through Friday, 7:30 am to 4:30pm
Pacific Standard Time.

Email Support
support@lytrod.com

Response to email will be within 4 hours during the standard technical support hours.

Web Site

The web address for Lytrod Softwate products is http://wwwlytrod.com. Curtrent product information is
readily available at this site.

Training

Lytrod offers a vatiety of training options, including web-based training. Please contact sales@lytrod.com
for additional information.

Tutorial Videos

Lytrod Software offers a variety of helpful 1-2 min tutorial videos that demonstrate how to use various
features within the Designer and/or VisionDP software. Browse our play lists to find videos teaching you
how to apply Clear Dry Ink to your documents, create variable QR Codes, define conditional logic, and
much more!

Visit http:/ /www.youtube.com/uset/LytrodSoftware
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VisionDP Protection Key (Dongle)

Lytrod Software products are protected via a protection key (also referred to as locking device or dongle)
that is designed to be attached to the USB port of a computer. The protection key retains the software
license of operation. A licensed key must be attached to the USB port of the system that is attempting to
access the software during the entire session of operation.

New Software Licenses

Software protection keys are programmed for operation according to the licensing agreement. A code
(numeric string) and instructions may be issued from Lytrod Software that will enable the protection key
with a license of operation.

Each Lytrod Software product not purchased from Lytrod Software is shipped without a license of
operation. These products can be enabled by contacting Lytrod Software to register each new license.

VisionDP QuickStart purchased directly from Lytrod Software will be shipped without a license of operation.
Lytrod Software will issue a license to enable the software for full operation once contacted by the user that
they are in possession of the product.

VisionDP and VisionDP Automate purchased directly from Lytrod Softwate will be shipped with a 30 day
temporary license of operation. Once full payment is received within the 30 day grace period, established
in the Lytrod Software purchasing terms, Lytrod Software will issue a license to enable the software for full
operation without an expiration date.

Lost Software Protection Keys (dongles)

Software Protection Keys will not be sold individually if lost or stolen. Full purchase price of the software will be
charged for all dongle replacements, with no exceptions.

Defective Software Protection Keys

If dongles are damaged or fail to perform, there will be a fee to obtain a replacement dongle after the
original dongle has been returned to Lytrod Software, Inc. Replacement dongles will not be shipped until
the original dongle is received.
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Chapter 1

Getting Started with VisionDP

ytrod Software VisionDP is a user-friendly variable data layout and forms design tool. Sophisticated
ne-to-one marketing pieces and transactional/promotional statements can be easily created from
either mainframe, XML, or database delimited data. The Microsoft Windows GUI interface includes
wizards and drop-down menus for easy drag-and-drop data placement. Easily create simple personalized
letters or sophisticated variable documents (conditional rule-based text, images, page designs, slipsheet, etc.)
to be outputted in the PDF format.

VisionDP creates optimized PDF in record time, without the need for a third party composition engine.
VisionDP is based on Lytrod Software’s award winning Designer platform, which supports the most
extensive VI composition language in the industry, but it doesn’t end there. In addition to design and
composition, VisionDP includes document workflow features from data driven “lights out” composition, to
PDF splitting and job deployment (archive, email, print).

VisionDP is available in the entry-level QuickStart version, using a software lease model which has limited
PDF page output. Software upgrades to VisionDP Production or VisionDP Automate are available.

VisionDP Automate LLCDS is a tier of the VisionDP Suite that can be used as a migration tool from LCDS
(Metacode resources) to a PDF workflow.

Getting Started with VisionDP ]



Lytrod Software's PDF Workflow

Create PDF o

— v
o

Design

The design of Variable Documents is commonly a two step process: (1) creation of the static elements on
the page, and (2) laying out the variable data on the page. The static portion may consist of drawing of
lines, boxes, shadings, and placing of images and text onto the page, or it may just be placing a single full
page image. The second step would be to design the layout of the data, be it conditional items, like data or
images, or formatting text which has variable information embedded within it.

Create PDF

The creation of the PDF permits several actions: (1) changing of the data file, from sample data to
production data; (2) subsetting of the PDF, based on either page or data record ranges; (3) splitting of the
PDF into multiple PDF documents, based on page or data record counts, data conditions, or on each data
set; (4) creation of statistical information, either at the end of the PDF document, or in separate PDF
document, or in a screen dialog; and (5) actions done once the PDF document is produced, either emailing
notifications/PDFs to one or mote email accounts, or LPRing the PDF to a printer.

Print

The PDF document can be used for viewing or archival, or it may be printed. VisionDP Production and
Automate versions are available without page limitations.
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Using the Documentation

In addition to the printed documentation, much of VisionDP is documented in an on-line help system.

VisionDP Documentation Set

Online Help

User Guide

Within VisionDP an online help system is available for access during the operation of the program. This
online help can be quickly accessed and the help window can be displayed while you continue your work.

Integrated within VisionDP is a context-sensifive help system that displays information relevant to the current
task. Confext-sensitive help is accessed by clicking What's This and then clicking on the item for which to
view information.

Information on icons and buttons will display as you position the cursor over an icon or button within the
toolbars.

The written documentation you are currently reading provides an in-depth description of VisionDP. There is
also a PDF version of this manual found within the Help Menu.
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Documentation Conventions

The conventions used in this documentation are defined as follows:

Mouse Conventions

The following conventions are used when referring to the mouse:

When you read this. ..

Do this. ..

(lick @ button

Select Object

Keyboard Conventions

Position mouse over the button and dlick

Position mouse over the main menu, depress mouse, position mouse over the requested menu item and click
the mouse button.

(lick and hold down the left mouse button at the beginning of the fext selection, drag mouse to the end of
the selection and release the mouse key.

Be sure no other object is selected. Position mouse over object until the mouse pointer changes to the shape
of the object, then click. The object will now have markers at various points on the edge.

The following conventions are used when referring to keyboard actions:

When you read this. .. Do this. ..

Press ENTER Press the Enter key on your keyboard

SHIFT+ MOUSE Pres the Shlt key and lck he left mouse buton o the some fime.
L+ MOUSE Press the Contol key ond cick the left mouse button of the some fime.

User Guide Conventions

When you see this. .. It means this. ...

f Anote

N
AV Atip

Look Here
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Installation

Before beginning, you need to install VisionDP onto your computer. There is a setup program on the
enclosed CD that will lead you through the installation process.

System Requirements

To run VisionDP you will need the following:

* Microsoft Windows operation system XP, Vista, Windows7, Windows8

¢ PC user rights for periodic access to and editing of system registry during software operation (may
require Admin Rights or that User Account Controls are turned off)

¢ USB Port (for license dongle)

* 512 MB of RAM

* 1 GB hard disk space

* Pentium IV 2.8 Ghz/AMD Athlon 2800 Mhz or faster processot
¢ CD-ROM Drive

¢ Two-button mouse

® 207 high resolution monitor or larger (recommended)

¢ Internet access and software *.exe download rights for Automatic Software Update Service

Installing VisionDP

Installation of the software requires PC administrative rights that enable the installation of software, access
to the system registry, and installation of a device driver for the dongle.

< To install VisionDP (USB dongle)

¢ Insert the installation CD into the CD ROM drive. An automatic setup menu will appear. Follow
the directions on the menu.

® Reboot

¢ Attach the USB dongle and use the Windows New Hardware Device Wizard (Should
automatically appeat in WinXP ot later O/S) to find a driver for the USB dongle.
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f If installing on some 32 bit versions of Windows, the software may default to be installed on the
Program Files (x86)\VisionDP folder. While this is different from previous versions or windows, this will not be a
problem and is recommended as the location for this software.
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Automatic Software Updates
This feature is only available to customers who are current on their software maintenance. VisionDP will
automatically check for version updates upon installation and every 7 days thereafter.
< To enable an automatic software update
1. With no forms open, go to the Edit menu and select Preferences.
2. Access the System tab.
3. Check the Enable Infernet Based Software Updating check box.
4. Click OK.

< To force an automatic update to occur
1. With no forms open, select Internet Software Update from the Help menu.

2. If your maintenance is current, VisionDP will update your software if a new version is available.

Tip of the Day...

Help Topics... F1
User's Guide...
Message Board...

Internet Software Update

Update Software License...
About VisionDP...

Software downloads are also available on wwwlytrod.com for users on current maintenance contracts. A
username and password will need to be obtained from either your Account rep, or Technical Support rep
from support@lytrod.com.

< To download updates from the website
1. Go to http://wwwlytrod.com/customet_update/
2. In the English Only Downloads section, click on the button for the VisionDP download.

3. Enter the User Name and Password provided by your Lytrod Software representative.
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Using Help Resources

+ To access help topics
1. Select Help topics from the Help menu.

2. Click one of the following tabs:
e Contents tab to browse topics by category.

* Index tab to list index entries. Enter the first
letter(s) of the index entry to jump to that topic.

e Find tab to search for a particular word or phrase.

Accessing Context-Sensitive Help

Context-sensitive help is accessible from anywhere within
VisionDP. When accessing context-sensitive help, use these

guidelines:

To get helpon... Click here...

I Designer Help

@ ¢ & O
Hide Back Frnt  Qpsons
Conents |index | Search|
» @& immoducton
s @ Screen Layout
= I Genaral Eom Design

Q) Creating, Opening and Svi

~ {3 Craatng New Forms
b croatig s o

[ impon Background i
[ impo Document Sty
(7 ViewFom Statistes
= @ Farm Layout Window
= @ Opening Foims
« @ Saving Forms
+ @ Bass Fom Drawing
+ @ Waorking With Text
« @ Working with Images
+ @ Waorking with OMR
« @ Vasable Documents
+ @ VIPP Jobs and Condiions
+ @ Setlp Auo-Launch

= = —% # % o
Previcus  Mext ; - L

4|Bestori.  About  Impot  Subst r
[ I} - acku . Missin.  Mssn.  Mssm

Create New Form

Prior to Creating 3 new form, ensure the cormect Resource Sat is
selactad.

When creating 3 new form, the user will be prampted to setup the
Foemn i the Form Layout windew. The form setup informaten
defings the basis of the form layout. Initial setup is accomplished in
tha Form Layout window defiring many ferm basics Such 38 nama,
measurement, sizes and orientation.

Designer also has the abikty to create a New Form based on the
dimensions of an Imported Background [mage. See

Inpart Image a5 Backround

[To create a New Form:

(o]

1. Select the New Form button —— on the Standard Toolbar.
-G
1. Select New from the File menu,

NOTE: The Form Layout meny will 3gpear, prompting Form setup.

The Context Help button on the toolbar, drag the context help icon to item within the window.

Selected object

Fly-By ToolTips

Right-click the object and select the Properties menu item for information on that object's Fly-by ToolTips.

Fly-By ToolTips are available for all toolbar buttons and provide a brief description of its operation.
Position the mouse over the toolbar button and wait for a few seconds. The Fly-By ToolTips will appear

below and slightly to the right of the toolbar button.
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VisionDP Screen Layout

Customizable [ 5o ==~ " — .
Toolbars ™| Jo=e s on om0 &
v Data View
s Window
Job Tree: :
Used for __Erees;gn
defining Job 7
options

Ribbon Bar displa'ying form statistics

Design Area

The design area is used to display and edit any forms that may be open. More than one form may be open
at a time. The most recently opened form will be displayed. All will be listed in the Window menu. Selecting a
form from this list will cause it to be displayed. Each form is displayed in its own window in the design area
with associated Minimize, Maximize, Restore, and Close buttons. Minimizing or reducing the current
window will allow other open forms to be viewed. Only the active form can be edited. The active form is

designated by clicking in the form’s window or selecting it from the Window menu.

Toolbar Button(s) Screen Item

jeg] ] &
The view of the design area can be enlarged or decreased using the Zoom buttons on the View

toolbar or by choosing the desired view from the View menu.

| H-“g, Rulers can be displayed at the top and left or the bottom and right of the design area to aid in
placement of form elements. These rulers can be undocked and moved around the design area
by dragging them onto the form. They can be redocked by clicking on them with the right
mouse button and choosing the desired location.

ﬁ A grid can be displayed on the screen (as well as printed on a proof print) to assist with form

layout and measurement. Grid values are defined in the Form Setup window. See page 50.

Scroll bars are available at the right and bottom of the design area. These are used to move the desired area
of the form into view. Information pertaining to the active form is displayed in the Ribbon bar, which is
beneath the design area.
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Menu Bar

10

VisionDP - [FORM1447]

‘ File Edit View Format Tools Window Help

D@l el 8|&6] s

| sl 8| [E | [

The Menu bar is displayed at the top of the screen and provides access to all menus available in VisionDP.
Each menu contains a list of commands that will be displayed when the user chooses a menu title.
Non-selectable commands will be grayed out. Non-selectable commands are features that are not available
to the user at the time of selection based on the type of form element selected.

Some Menu bar commands are followed by an arrow marker indicating that a cascading menu will appear.
These cascading menus typically request further clarification as to the function being performed. For
example, the Import command from the File menu has a cascading menu. This menu requests further
information regarding the Import function (Font, Image, Text, etc.)

Import 3 Font...
Image...

Text..
Crata. ..
Background...

Some Menu bar commands are followed by an ellipses (...) indicating that a pop-up menu will appear.

Mew, ..
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Quick Keys

Most commands have their associated quick key listed to the right of the command. Quick keys provide
users with quick access to various functions via the keyboard. Most commands also have a corresponding

button on a toolbar.

Quick Key Command/Action

Crl + A Select All

w+s Bockground Mode
e oy
w+F o d
w+e o
w4+ Rploce
N fleNew
w+0 AleOpen
w+r flepint
w+R Roe
w+s il Sove. (Must select Sove As fom il meny before this command i encbled)
Wy e
WX w o
Wy fitkedo
w+z Wb
w+(+) o lomh
W+0 om0t
w+0  VewhlPge
W Dl
nooo by
mo MohObedTedBor D0
B d
B fostion Obedt
B NecPone
v format Objet (ot TextBo)
B omftotge
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F9 Preferences

F10 Refresh Screen
Shift + F1 Context Help
Shift + F6 Previous Pane

Pop-up Menus

Pop-up menus appear when further information is required from the user. Information is requested in the
form of edit boxes, drop-down boxes, spin boxes, radio buttons, and check boxes. Pop-up menus also
contain action buttons.

Radio Buttons

Radio buttons represent a group of choices in which only one option Landscape @ Portrai
can be selected. They appear as a set of small circles along with their

associated descriptions. A radio button is set when a dot appears in the Radio Buttons
middle of the circle. The circle will be empty if the choice is not

selected.

Check Boxes

Check boxes are similar to radio buttons in that a group of items are listed and can be 7| Set =5 Defauit
set or not. They differ in that check boxes are used for independent or nonexclusive
choices. One or more check boxes can be set as desired. Check Boxes

A check box appears as a square box with accompanying label. When the choice is set, a
check mark appears in the box. The box will be empty if the choice is not selected.

Action Buttons

Each menu has one or more buttons that provide control over the pop-up menu. This control may be to
accept the changes or cancel changes. It may also control the pop-up of additional menus. Action buttons
are OK and CANCEL.

| oK | | Cancel

Action Buttons

Edit Boxes

Edit Boxes prompt for input of user defined information.
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Drop-Down Menus

A drop-down menu typically displays a list of choices. The choices can

be shown as text, icons or other graphics. The purpose is to display a

it
collection of choices from which the user can make their selection. The Inches hi

list is displayed upon demand. In its closed state, the control displays

the current selection. The user opens by clicking the down arrow to the Millimeters

right of the control to change the selection.

Dots
Drop-Down Menu

Spin Boxes

Spin boxes are edit boxes that accept a limited set of values. Spin boxes have Widh. 11 .
up-down control buttons to increment or decrement the value. The user can T =
also type a value ditectly into the box by clicking the mouse over the value and ~ Height: 17 =
typing the desired value. Spin Bores

Ribbon Bar

The Ribbon bar displayed at the bottom of the design area provides various information to the user. The
left side of the Ribbon bar displays messages based on the current menu field or mouse position. The right
side of the Ribbon bar displays information pertaining to the current form.

|F0' Help, press F1

2011_APPS N JOB 1:1 lof3 57.590 |52.675 3of4 GRID 42% 0%:20:44 AM NUM

The right side of the Ribbon bar contains thirteen fields. From left to right, the purpose of the fields are to
define the following:

The current Resource Set

Name of Job

Job and Data Record Counter

Number of record being viewed of total records (example shows 1st record of 3 records)
The X coordinate of the element selected or the cursor if no elements are selected

The Y coordinate of the element selected or the cursor if no elements are selected

The ordering position of the selected item on the page. Higher numbers indicate forward
positioning.

The unit of measute in which the X/Y coordinates are displayed, as defined in the Preferences
menu

The zoom level of the active form

The current time or the total amount of time spent on the active form, based on the selection in
the Preferences menu. The 24 hour clock time format is supported for international operating
systems.

Number Lock
Scroll Lock

Insert/Overwrite
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Scroll Bars

Scroll bars are available to maneuver quickly throughout your form. Scroll bars appear whenever the user is
in a view such that their entire form is not able to be displayed in the Design Area. Scroll bars will appear
on the bottom and right sides of the screen. Click and drag the scroll bat to move the form up/down,
left/right as necessaty. Page Up and Page Down keys also allow for quick maneuvering. Arrow keys ate
located at left/right side of bottom scroll bar and top/bottom of right scroll bar to allow scrolling in
smaller increments.

Toolbars

l«l |I ¥ !m!
Q|| @] Pl BIU|Z [%||Aa] E|x|H|E] ww|w ¥ BE
ETI AT + | Efdlwwlals =05 ooi]g] HCIF|RIEG) |

- Peal

[]D] =

/00| [ U] =

Various toolbars are available within VisionDP to provide quick access to commonly used functions. Users
are given the ability to organize the commands to suit their needs. You can easily customize the tools on the
toolbar. For example, you can add and remove menus and buttons, create custom toolbars, hide or display
toolbars and re-locate toolbars. Toolbars contain not only buttons, but drop-down menus as well. ToolTips
are available for toolbar buttons to identify their function.

Individual toolbars can be undocked and moved around the design area. This is done by dragging the
toolbar onto the design area. They can be re-docked by dragging them back to the toolbar area.

Display/Hide Toolbars

Toolbars can be removed from the screen if desired. Toolbars buttons are grouped according to
functionality and placed with similar functioning buttons on a single toolbar. For example, all drawing
toolbar buttons can be found on the Drawing toolbar. This not only makes locating buttons simplified, but
assists users in organizing their desktop.
< To display/hide toolbars

1. Select Toolbars from the View menu.

2. Toolbars will be listed by name in the Toolbars list.

3. Check on/off the appropriate Toolbar.
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Change Appearance of Toolbars

Toolbars can be displayed as normal, cool look, and/or large buttons. Toolbars will be displayed in normal
view by default.
< To change toolbar appearance

1. Go to the View menu and select Toolbars.

2. Enable the Large Button and/or Cool Look button as desired.

3. Disable the check boxes to return to normal view.

Customize

Toolbars | Commands
Toolbars:

v Show Tootps

7] Drawing [T Cool Look

| View Reset
/| Text Format [ Large Buttons

| Data View

| Repetition
V|OMR

| Object Format
| Grouping

wr
o
a
o
=

ok ][ Cancel

Repetition B Repetition Repetition B

i g

1l
Il
i

Normal Cool Look Large Butfons

Enable/Disable ToolTips

ToolTips provide a brief description of the purpose of a toolbar button. They appear automatically when
the mouse is held over a button for a short period of time when the Show ToolTips option is set on.

« To set the Show ToolTips option
1. Go to the View menu and select Toolbars.

2. Check the Show ToolTips button.
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Customize Toolbars

Toolbars can be tailored to the users needs by removing and adding toolbar buttons to them.

Customize @
Toolbars | Commands |

Categories: Buttons
s EIE e =)

Text Format
|2(®] o|c| ¥|o

Object Format
Grouping
Repetition
Drawing

OMR

Data View

Select a category, then click a button to see its description. Drag the button
to any toolbar

Description

0K || Cancel

< To customize a toolbar
1. Go to the View menu and select Toolbars.
2. Select the Commands tab to enable toolbar edit mode.

3. Remove and rearrange buttons from toolbars by dragging the buttons off toolbars or to a new
location.

4. Add buttons to toolbars by dragging buttons from the Buttons list in the Commands tab onto the desired
toolbar.
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Create Custom Toolbar

+ To create a custom toolbar
1. Select Toolbars from the View menu.
2. click the New button.
3. An edit box will appear allowing the user to name the toolbar.

4. The new toolbar will now appear in the Toolbar list.

Working with Rulers

Rulers

| LI T L T T e I T T T T T T S O R T NN R S I S T R [ R S TR N T S T [ T T T

Rulers are a helpful tool in form measurement. The rulers can be displayed in a variety of units (inches,
centimeters, dots, and grids) and can be docked/re-docked as necessary.

| wie  * Todisplay rulers
o 1. Click Show Ruler on the View toolbar.
<OR>
2. Select Options from the View menu.

3. Select Rulers from the Options menu.

< To define ruler unit
1. Select Preferences from the Edit menu.
2. From the Design tab, check Show Ruler to show/hide rulers.

3. Select unit of measure by choosing desired unit in Ruler Unit drop-down list.

Docking/Re-Docking Rulers

Rulers will be shown on the top and right side of the VisionDP screen when first enabled. The user can
re-dock the rulers to the left and bottom as desired. Rulers may also be undocked to better assist users with
form measurements.

¢ To undock ruler, drag the ruler to a location within the design area.

* To re-dock ruler, click the right mouse button over the ruler and select location at which to
re-dock the ruler (left/right for vertical ruler or top/bottom for hotizontal ruler).
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Welcome Menu

Upon starting up VisionDP, the Welcome Menu will appear. This menu will give you access to the most
commonly used functions and assists in quickly and easily opening up and creating new forms/projects.

Open Project

Design Files

Resource Sets

Open button

Create Create Project
New Form From Template

Create  Open Process

PDF  Queue Manager
£

1 7=

-
B VisionDP Welcome l%n
¥

L 4
w28

5| °

Open Mew Form Use Template Create FOF Hagomal
Ol Show COS fiez Show DIEIIH
Design Filez Date Modfied DFSpl?\J‘
BusinessCards pl S/18/20N15 41325 .DTD Files
Caedspfy 6/12/2014 33245
131359 Reg pfi 85203120407,
Resource Set Date Modiied
peo-fom, env SN8/2015 41327,
5N, ey 5/18/2015 33350,
visondp.env SNX2AM5 3545

' Show this Welcome menu at statup

After selecting a file (project .pfj or single form .dtd) you can click on Open to open your design
file.

After selecting a .pfj or .dtd from the design file list. clicking on Create PDF will automatically
open the PDF Composition menu, surpassing the opening of the design and allowing for quick
PDF creation.

Clicking on the Automate button will open up the Process Queue Manager. This is a shortcut fo
access the PQM. It can also be accessed by going to File > PDF Automate

Clicking on the Template button will open up the Choose Template menu. Templates allow for
easy creation of projects in a few simple steps. Templates are explained in detail on page 237
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Design Planes

VisionDP places document objects within three design planes that affect the layering of the objects. Each
plane can be viewed individually or in combination. The order of the planes are as follows from bottom to
top: Background, Static Form, Data Plane.

There is also an optional Secure Plane in which the user can define a secure password that will need to be
provided any time editing to the secure plane is made.

All Planes Viewable | | Data Plane Viewable

GERIGING GHEAT
Escarss

Static Plane Viewable Background Plane

Static Form Plane

All elements that are drawn in VisionDP that do not include a data element are part of the Static Form Plane
by default. Elements in the Static Form Plane will be placed in the form file created upon output.
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Data Plane

Objects that contain, or are produced from, variable data elements will be placed in the Data Plane (except
variable images placed on the Background Plane). This would include text blocks with data, data-driven
images, conditional images or text, variable fields, etc. The Data Plane is the topmost plane, in front of the
Static Form and Background Plane.

Background Plane

The Background Plane can contain a printable image file, or objects that are viewable in the VisionDP
interface but are non-printable. The Background Plane is always below the Static Form and Data Planes.
Objects placed in the Background Plane are locked into the place of import, so they are anchored into place
and cannot be selected when placing or drawing objects in the static or data planes. Background objects can
only be edited or moved in Edit Background mode.

The Background Plane has two main uses:
® Pre-printed stock:

Non-printable background images are useful in emulating pre-printed stock. Drawn objects (lines,
boxes, circles, etc.) can also be placed in the background plane to assist in the design process
(emulating perforated paper, folds, etc.), and will not print.

* Pre-designed pages:
Printable background images are useful in anchoring full page design images that may have data or
static objects drawn on top. Printable backgrounds can be of any supported image format.

« To add static elements to the Background Plane

Select the static element that is to be added to the Background Plane. Right click the mouse and select
Background Plane. The element is now part of the background plane.

Only static form elements can be added to the background plane. Conditional background images can be
created by importing a background image when creating the new form or by importing background images
through the File menu.

Getting Started with VisionDP 21



 Working with the Background Plane

Elements in the Background Plane can only be selected for modification (moving, resizing, deleting), if you
select the Background Plane option from the Edit menu. Background elements selected will have a special fly-by
graphic to distinguish them from non-background elements as defined on page 65.

Viewing Document Planes

Format Tools Window Help

v Fit ToPage F&

S , BLU| T o[> A
Refresh e [Z - .
Plane b | ¥ Static Form P
Toolbars... pl s
v View Data Window v Background
v | Secure

Earmn Errnrc

Viewing document planes

Each plane can be viewed individually or in combination. To view the vatious documents, select from the
View menu the Plane Option. The planes currently being viewed will appear with a check mark as shown above.
Select the appropriate plane to either remove or add it to the display.

It is recommended to work with the background plane not activated since it makes it easier to select objects

: on the page. To enable/disable the background plane access Background from the Edit menu. If this Edit

"Q~ Background option has a check mark, then the background plane is activated. When the background plane
is active, it is more difficult to select static form plane elements.
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Secure Plane

VisionDP gives you the option to create a Secure Design Plane within your form that can only be accessed
when an administrator-defined password is provided. All elements created within the other design planes
can be edited while the Secure Plane is selected, but will only be password-protected once they have been
“sent to the Secure Plane”. All elements can be sent to the Secure Plane.

+ To Create a Secure Design Plane
1. Access the Form Layout window by either creating a new form or selecting it from the Edit menu.
2. From the Form Setup Tab, enter a password in the Secure Password entry box.
Note: Password can be up to 256 characters.
3. The Verify Password window will appear prompting you to re-enter your desired password.

Click Ok.

+ To Change Password of Secure Design Plane
1. Go to the Edit menu, and select Form Layout.
2. From the Form Setup Tab enter in the new desired password.

3. The Verify Password window will appear prompting the user to enter in the old password before a
new password can be defined.

4. Enter the old password and click Ok.

A If you cannot remember the otiginal password used, you may send your files to support@lytrod.com and a
’Q Technical Support Representative can recover the original password for you.

< To View elements within the Secure Plane
1. Go to the View menu and select the Plane Option.

2. A drop down list of the planes will appear with check marks next to the planes that are currently
visible.

3. Select Secure Plane from the list to enable the Plane.

4. A prompt will appear requiring the input of the password associated with the secure plane.

< To send selected elements to the Secure Plane
1. Select element you wish to send to Secure Plane.

2. Right click the mouse, and choose the Secure Plane from the Properties menu.
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Chapter 2

Resource Sets

esource Sets provide an avenue for resource management. The Resource Set contains the locations of
all accessed and created files, all printer font resources, and static mapped image file resources.
mage-to-font conversion and file archiving capabilities are also accessed through the Resource Set

window.

Upon installing VisionDP, the software will generate a Resource Set called “PRO-FORM.” The Resource
Set can be edited and other Resource Sets with custom names can be created.

Multiple Resource Sets can be generated as a means of resource management and output to multiple print
environments. For example, a service bureau or the design department of a large company may want to
keep resources separated based on customer or department. A Resource Set can be defined for each client
containing logos and custom fonts specific to that client's needs, even if all of the forms are eventually
printed on the same printer.

Every new form (page design) generated in VisionDP will be tied to the Resource Set active at the time of
the form’s initial creation, and will be subject to the settings of that Resource Set in future modifications.
When a form is saved, the Resource Set information is stored in the form source file (*.DTD). Therefore,
when the form is opened again, the initial Resource Set will become enabled. The active Resource Set is
displayed in the Ribbon Bar. The last Resource Set that is accessed through the File menu (to create a New
Resource Set) or Edit menu (to change or edit an existing Resource Set) will determine the current Resource
Set assigned to all new forms created.
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Working with Resource Sefs

Selecting a Resource Set

The current Resource Set name is displayed in the Ribbon Bar. The Resource Set must be selected before
form design begins and cannot be changed while a form is open. When a form is saved, the Resource Set
information is stored in the form. Therefore, when opening the form in the future, the correct resource set
will be enabled.

< To selec'r a resource set
1. Close all forms.

2. Select Resource Set from the Edit menu.

*Dp VisionDP

File View Help

E Preferences... F9
J Resource Set..

| Create CSV Data...

3. From the Resource Set drop-down menu, select the desired Resource Set. The information in the
window will update to reflect the selection.

< To select a resource set from the Welcome Menu
1. Enable the Welcome menu by going to View > Show Startup Menu

2. Double click on the desired resource set from the list of resource sets at the bottom of the menu.

Creating a Resource Set

26

Resoutce sets are meant to be a means to organize the resources used for a particular set of forms/projects.
A new resource set does NOT need to be created for each new form, but you may want to create additional
resource sets when there is a need to separate/organize multiple sets of forms. For example, different
departments within your company should use separate resource sets to keep their forms, fonts, images, and
data separate and organized.

> TO create a new resource set
1. Close any open forms.
2. Click the Create Resource Set button from the Standard toolbar.

3. Enter the name of the new Resource Set into the Resource Set field. All existing Resoutce Sets are listed
in the drop-down so that you can avoid duplicating Resource Set names. You may also choose to use
the name that is generated for you and displayed in the Resource Set field.
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Choose Printer Driver for Font Support (Default Printer Button)

Windows defines PostScript printer fonts by the active PostScript printer driver. The defined Windows
PostScript printer driver is used for the Proof Print function as well as for determining available PostScript
printer fonts.

Edit Resource Set l'@ T

Resource Set:

FROFORM] - Default Printer. ..

Choose printer driver
for fort support

[ Intemational Settings [7] Embed Resources in DTD

To ensure that the correct print driver has been selected, it is recommended that users of Windows NT,
2000, XP, Vista and Windows7 go to the Resource Set and select a PostScript printer when updating the
software to a newer release. The printer information will then be stored in the Resource Set and the
available PostScript printer fonts will be gathered.

Installing PostScript Print Driver in Windows

Installing print drivers into the Windows environment is the first step to adding a printer into any software
product. Print drivers can be obtained from disks provided upon purchase of the printer or from printer
manufacturers website.
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Resource Locations

The Resource Set Locations tab retains the path of the directories where VisionDP will create and access its
source files, and output PDT files.

Edit Resource Set 7=

General | Locations | Forts | Images | Archive

Resource Set: PRO-FORM
Form: C:Program Files“VisionDP'\FORMS

Fort: C:“Program Files'VisionDPYWFONTS

Data: C:\Program Files"VisionDPA\DATA

]
]
Image: C:"Program Files'\VisionDP\IMAGES E]
]
]

Qutput: C:Program Files“VisionDPWOUTPUTY

[ ok ][ Cancel

Resource Set Locations

Multiple Resource Sets can be generated as a means of resource management. Individual Resource Sets can

f be created to map to specific directory locations for source file input and printer resource output. This
feature is especially useful in Service Bureau environments where resources may need to be managed by
customer account names and not mixed in a general directory.

When editing the default locations to point to a different directory, changing one of the folder locations will
f prompt the software to ask you if you would like the rest of the folder locations to be updated to the new
file directory.
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Working with Fonts in the Resource Set

Importing Scalable Fonts

PostScript scalable fonts can be imported into VisionDP. Importing scalable fonts will update VisionDP's

PostScript table, as well as embed the fonts into the PDF. Once the fonts are imported into VisionDP, they
will be displayed with a PS icon in all VisionDP font drop-down menus. Importing scalable fonts is a useful
way to increase the available fonts to your application.

Only the .pfb font should be imported into the resource set.

Before any scalable fonts can be added to the resource set, however, the .pfm must be present in the
Windows Fonts directory. To place a .pfm font in this directory, access the Start menu and select

Control Panel. Open the Fonts folder, go to the File menu and select Install New Font.

< To Import PostScript Scalable
Fonts

1. Select Resource Set from the
Edit menu.

2. Select the Fonts tab from
the Edit Resource Set window.

3. Click Import.

4. The Import Bitmap Font
window will appear. Select
PostScript font (*.fnp, *.pfa,

* pfb) from the Files of type
drop down.

Ybp Import Bitmap Fonts =)
k/\/ [} « 05(C3) » Program Files » VisionDP b Fonts » ~ [ search fonts -
Organize v Newfolder B SR PN ]
A Favorites 4 Name Date modified Type Size *

B Desktop + AntiOBS6.pfm 5 Type1 Font file
8 Downloads || ANTIONLG.FNP 5 FNP File
% Recent Places L entienl6.pfb 5/22 PFB File
+ AntiON1G.pfm 9/20 Type1 Font file
i Libraries || ANTIOR20.FNP 5/22 FNP File
| Documents || AntiOR20.PFB 5/22 PFE File
& Music + | AntiORZ0.pfm o, TRy
=) Pictures || ANTOBC36.FNP 5/22 FNP File
[ Videos || AntQBC36.PFE 5/22 PFE File
« AntOBC36 pfm 9/20/2004 449 PM  Type1l Font file o
M Cammr iter bt} ) . r

File name:

+ | PostScript font (“fnp;".pfa; " pft =
[ conce

5. Select a .pfh PostScript Scalable font. Click Open.

6. The Import PostScript Font window will appear. The Internal Name and Style fields will automatically be

populated.

8. Define the encoding vector to be used for the font. The encoding vector defines the characters that
are available to the font. ISO Latin 1 Encoding and Standard Encoding are available for every font.

Other vectors may be available as well.

9. Click OK.

Resource Sets

7. Choose the Display Font. This will define how the Font is displayed on-screen.
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Edit the PostScript Table

It is possible to edit VisionDP's PostScript table from within the Fonts tab of the Edit Resource Set menu.

< To edit the postscript table
1. Click the Edit Map Tables button from within the Fonts tab of the Edit Resource Set menu.
2. The Edit Printer Font Mapping Table window will appear.

3. Make necessary font additions or deletions.

4. Click 0K.
Edit Printer Font Mapping Table 3
Table Mame: Post3oript. Thl v [J]Active Table 3) PostScript PCL
REu = Printer M ame Stle Fil= EncodingVe..  KemFile = Edit
AG aramond AGaramond-Bold Bold GDE ... 1S0Latin1En...
Al aramnand AlGaramond-Bold...  Baold-.. gdbi P... StandardEnc... Irnpairt....
A5 aramond AGaramond-ltalic  Italic qdi P...  StandardEnc...
AGaramond AGaramond-Feq.. FRoman adig P... StandardEnc... Add...
AG aramond AGaramond-Sem.. Roman GDSE ... 150LatinTEn...
AlGaramend B AGaramond.Plold  Bold Adh CtandardF ne & Delete
4 T 3
Ok ‘ | Cancel Clear Table

TrueType Table - TrueType.thl

VisionDP supports fonts in either TrueType, OpenType or PostScript Type 1 formats. In order to control
how TrueType and OpenType fonts are used in a PDF document, a TrueType table is available for editing
by a user. Maintaining this information can be accomplished from the Edit Resoutce Set, - Fonts tab, by
clicking on the Edit TrueType Table button. OpenType and TrueType fonts which are not licensed for
inclusion into a document, must be marked without the Embeddable attribute given. Also, these types of
fonts support Code-Pages, a set of predefined character orderings. Any number of Code-Pages may be
designed into these fonts, and the proper one can be chosen by the user in this table.

< To Edit TrueType Table:
1. From the Edit menu, Click on Edit Resource Set.
2. Access the Resource Set Font tab.
3. Click the Edit TrueType Table button.

4. Make the appropriate edits to the Maintain True Table window and click OK to accept changes.
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Font Location

Each Resource Set has an associated default location for fonts. VisionDP uses this location as the output
directory. Any font files created when a form is saved are stored in this location.

< To set font location
1. Close all forms.
2. Select Resource Set from the Edit menu.

3. From the Locations tab, specify a font location in the Font edit box or click to browse in order to locate
the desired location.

f Font files are always stored in VisionDP's default font directory, as specified in the Locations tab of the
Edit Resource Set window. Existing fonts can be imported into this directory from anywhere on the system.

Determining PostScript Printer Based Font Selection

Windows defines PostScript printer fonts by the active PostScript print driver. The defined Windows
PostScript print drivers are used for the Proof Print function as well as for determining available PostScript
printer fonts.

Installing Windows Print Drivers

Installing print drivers into the Windows environment is the first step to adding a printer into any software
product. Print drivers can be obtained from disks provided upon purchase of the printer or from the
printer manufacturers website.

< To install windows printer drivers
1. From the Windows Start button, select Settings and then choose Control Panel.
2. Double-click on the printer icon.

3. Double-click on the add printer icon.

4. Follow the Wizard directions to complete the driver installation.
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Determining Printer Fonts in VisionDP

Installing the PostScript print drivers into your Windows environment will enable the specific printer font
information provided by the drivers to be accessible to VisionDP. The PostScript drivers will then need to
be defined within the Resource Set.

< To access the PostScript print driver in VisionDP (enabling PostScript printer based type 1 font
selection)

1. Close all forms.
2. Select Resource Set from the Edit menu.
3. From the General tab of the Edit Resource Set menu, select the Default Printer button.

4. Select the installed PostScript printer from the drop-down menu in the Print Setup window.

o

Print Setup [
Printer
Name:  [\\Delt320server\HP 8150DN PS | | Propeties..
Status: Ready

Type: HP Universal Printing PS5
Where:  Back office
Comment: Monochrome 32 ppm

Faper Orientation
Size: ILeﬂrter vl @ Portrait
[
Source: I.N.rtomaticalh' Select v] (") Landscape

(] o) )

Select a PostScript printer to enable the VisionDP software to access PostScript printer fonts

Resource Sets



Installing TrueType fonts into Windows
TrueType font files obtained from other sources than the operating system must be installed into the
operating system before it is recognized in the VisionDP software.
% To install TrueType fonts in Windows
1. From the Windows Start button, select Settings and then choose Control Panel.
2. Double-click on the Fonts directory icon.
3. In the File menu select Install New Font.
4. Select the appropriate drive and directory in which the font files are located.
5. Select the font file.

6. Click the OK button to accept.

Resource Sets
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Working with Images

Supported Image Formats
VisionDP allows the import of most standard image formats.

Standard Image Formats

(.pox) Isoft PC Paintbrush

w Togged Inage Fle Formnot
bm) Windows Bimop
W PEGFle techonge Format -~~~
1 Mobe Photoshop
g forcble Network Grophis
g WA
wh Gophics erchonge Format
) Windows Metole
W forcble Document Format
2 fopsloted Posserpt
TR IO X compresse o uncompressed using CCIT, ith dfferent grovps cnd dimensions

34 Resource Sets



Adding Images

Once a Resource Set is established, images can be added. Images must be added to the Resource Set for use

within VisionDP. Adding images through this method is a convenient way of adding multiple images to the

resource set in a single pass.

Edit Resource Set 7 l[=]
| General E Locations i Forts | Images | Archive
Resource Set: PRO-FORM -
Available Images:
Image Mame Oriertation  Type Width Height DPI -
01_KEA_LOG... JPEG 1150 320
100_1618 JPEG 430 618 72
11-12ESESAP... PDF 2550 3300
B32AFRICA_S.. JPEG 1296 1512 600
532BORDER... EPS 4533 6033 600
ABR1 JPEG 2550 1193
ABSENTEE JPEG 4255 3060 600
ALANJOHNS... JPEG 482 150
ALANLESSIK JPEG 516 180
ALANSSIG JPEG 1700 587
ALBERTABR... JPEG 807 151 200
AMYTHOMAS JPEG 574 160 200
ANNEDCLAN. .. TIFF 744 230
ANMEISENEE... JPEG 864 248
ANTHFAMHA APEG R13 120 T
Substitute: -
Import... Remaove
Location: C:Program Files\VisionDPWMAGES
[ ok ][ cancel

< To add images to the Resource Set

1.
2.

Close all forms.

Select the Resource Set from the Edit menu.

From the Images tab, click the Import button.

An open menu will appear allowing file selection. Click on the File of fype drop-down menu to choose

the file type.

Select image to be imported and click Open. Multiple images may be selected by holding down the
<SHIFT> or <CTRL> keys.

The Image List will now reflect the imported image(s).

Resource Sets
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Importing Images

Importing of images is the method of choice while a form is active in VisionDP. It is convenient while
designing a form and coming across an image that requires importing. An imported image will be added to
the Resource Set automatically. The imported image will also be placed onto the current form and displayed
in the Image List drop-down on the toolbar.

< To import images while a form is active

1. Click on the Import Image button from the Drawing toolbar, or go to the File menu and choose Import and
then Image. ..

2. An open menu will appear allowing file selection. Click on the Files of type drop-down menu to set file
type.

3. Select the file to be imported and then click the Open button.

4. Click on the location in the form where the image should be placed.

Image Location

Each Resource Set has an associated default location for images. This is where VisionDP will automatically
look for images.

Edit Resource Set 7 [ &R

General | Locations | Forts | Images | Archive

Resource Set: PRO-FORM

Form: C:Program Files“VisionDP'\FORMS |

Font: C:“Program Files“VisionDPYFONTS

) &) & E) &) .

Image: C:“Program FilesVisionDP\IMAGES

Data: C:\Program Files*VisionDP\DATA

Output: C:\Program Files"VisionDPYOUTPUTY |

| ok || Ccanesl

Resource Set Locations
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 To set the image location
1. Close all forms.
2. Select Resource Set from the Edit menu.

3. From the Locations tab, specify an image location in the Images edit box or click to browse in order to
locate the desired location.

While new image files are always stored in the default directory, existing images can be imported from

f anywhere. The location of the original image is displayed in the Images tab of the Resource Set menu. If an
image file is no longer found in this location when a form is opened, the Missing Resources menu will
appear. The image can then be imported from its new location.

Removing Images

Images can be removed from a resource set if necessary. Removing images from a resource set simply
removes the reference to that image in the Resource Set. It does not delete the actual image file.

1. Close all forms.
2. Select Resource Sef from the Edit menu.
3. From the Images tab, select image(s) to be removed.

4. Click the Remove button.
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Working with Data Files

The types of data that can be imported are database (delimited), line data (print ready ASCII files) and
XML. In the Resource Set you can define the default data directory.

38

Supported Data Formats

Delimited

Line data

Line Data Record Breaks

Data typically generated from a database where each line represents a record and field information for each
record is delimited with a common character, such as a comma. If the delimiter is used within a data field,
then single or double quotes must surround the data field to act as a text qualifier. The first record must
define the field names delimited. Non-printable characters are restricted from existing in field names.

Line data is data that is a flat ASCII file in a “print ready” format. This type of data is typically generated
from a mainframe computer for printing on line printers. The record is now defined as the data relating to
one source. For example, a phone bill. Each record may contain several pages of data which varies based on
the customer call usage. It now is critical to define the record break as well as the maximum number of lines
that can be printed on each page.

XML is a grammatical system for constructing custom mark-up languages, where the data is organized into o
tree structure. VisionDP will treat XML data fields in the same manner as delimited data fields. After the
data file is imported, all of the data fields will be listed in the data drop-down menu.

Fixed length

Text String

In records that have varying length, a common text string can break the record before or including the line
which confains the text.
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Archive Resources

VisionDP can archive all the files contained in a
resource-sets entirety into a single file for easy
backup/archiving purposes. Any resource set that is
archived can also be un-archived with the simple click
of a button.

There are two types of archives that can be done; one
that will archive ALL files contained within the resource
folders, or a archive that will only contain the resources
that are currently being utilized by the forms.

< To archive resources

1. With no forms open, select Edit > Resource Set. The
Edit Resource Set menu will appear.

2. Access the Archive tab of the Edit Resource Set menu.

3. Select the resource set that you want to archive
from the Resource Set drop-down menu.

Edit Resource Set

[ General | Locations | Foris | Images | Archive |

Resource Set: PRO-FORM

Location: C:\Program Files\VisionDP\ARCHIVE

Archive File Name: VDP-Aprl 15 2014 1358 zip

Password.

Include in Archive
| Foms | Forts

7] Data 7] Output

Archive Data/Fort/Form/Image Resources

V| Images

| Archive

Unarchive

7] Keep directory structure

Archive resources based on form references

OK Cancel

4. By default, the archived resources will be placed in C:\Program Files\VisionDP\ARCHIVE.

Click the browse (...) button to designate a different location for the archive to be stored.

5. A default file name will be entered into the Archive File Name field. To change the default name to a
custom name, delete the default name and enter the desired name into the field.

6. Create a password if desired. The password will be required whenever the archive is opened.

7. To include ALL files that are contained within each individual resource folder, enable or disable the
check boxes for the Forms, Fonts, Images, Data and Output folders. By default, the Keep directory structure

check box will be enabled.

To include only the resources that are being utilized by the forms within the resource set, check the
box that says Archive resources based on form references. This will disable the Forms, Fonts, Images, Data and
Output folders because the archiving process will by default look for only the resources being used in

all the folders.

8. Click the Archive button to archive the resources.

To un-archive resources, specify the information in the same manner as described above, and click the

Unarchive button.

Resource Sets
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Change the Resource Set used by a Form

Once a form has been created, the resource set that is associated with it can be changed. The new resource
set that the form will be exported to must be created first.
+ To change resource sets

1. Go to the File menu of an open form and select Export.

2. Select cither Form... or Job...

3. Click the Options button.

4., Select the new resource set with which the form will be associated.

5. Make sure to change the location of whete the form will be exported to (the new resource set's Form
folder).

6. Select 0K within the Export Form Options window.

7. Click Save within the Export Form window.

View Form Resources

When designing print applications, it may be necessary to identify resources associated with the job. This
tool will list all fonts, logos, images and data that are used within the current form.

% To View Form Resources

1. Select Form Resources from the View menu of an Open form.

2. The View Resources menu will appear View Resources =]
listing fonts, logos and images used Form:

cafe_salescard fronmt.ded

in the current form.

< m b

3. 'To print the View Resources menu, =
click Print. To close the menu, click e
Amherst
Close. aeiaz
_Images/Logos:

COFFEE CUP_WITHOUT_JMOKE.JEG
SWIRLLIKE.EP3
CAFE POSTCARD BACEGROTUND_ 2 JEG

Data: | ‘

Job:l ‘

l Frint.. Cloze
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Chapter 3

Opening, Creating and Saving Forms

here are three different files types that VisionDP supports on input. Supported file formats are:

Single Form (DTD), Project File (PFJ), and Command Sets (.COS). A project, also known as Job, is

a collection of one or more forms, along with specifications of how they interact. A Command Set
refers to a job, and also provides PDF creation information.

A form file (.dtd) will contain the design for a single page. Duplex applications will need separate .dtd's
created for both the front and back sides. Projects (grouping multiple forms together) are discussed further
in Chapter 8.

Opening Forms

B " VisionDP Welcome Menu l 28 l
- —
B \ 4' o
f *:* I <+
: 1 #:h_ y a
Open Mew Form Usze Template Create PDF Atomate
C ] Show COS files [ ] Show DTD files
Design Filez Date Modified
BusinessCards. pfj 5182015 41325
Cards.pfj BA12/2014 33245
131353-Req.pfi 88203120417 ..
Resounce Set D ate Modified
pro-form.ery 518205 41227
cagino.eny 5/18/2015 Z39:50...
wigiondp. ery BA13/20165 3R4:51 .
[¥] Shaw this ‘Welcome menu at startup
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~  * Toopen aform from the Welcome Menu

1. Select the desired Resource Set from the bottom list on the Welcome Menu, this will display the
Project files (.pfj's) associated with the selected resource set.

To display single page .dtd files, click on the Show DTD files check box.

2. Double-click the form, or select it and click Open.

~ * Toopen aform from the File Menu
1. Click Open Form from the Standard toolbar or select Open from the File menu.
2. Browse for the form that you wish to open.

3. Double-click the form, or select it and click Open.

f To open a recently used document, click the appropriate file name from the history list at the bottom of the
File drop-down menu.

< To show/hide recent file list
1. Select Preferences from the Edit menu.
2. From the System Preference tab, use arrow keys in the Recent File List field to specify number of recently

used files (if any) to be displayed in the File menu.

< To open a backup file

[

. Locate Backup File, stored in VisionDP's Forms folder. (will have a .BAK extension)
. Rename the file to have the .DTD form extension.

. Click Open Form from the Standard toolbar or select Open from the File menu.

2

3

4. In the Look in box, click the drive or folder location that contains the form.
5. In the folder list, browse to the folder containing the form to be opened.
6

. Double-click the form you want to open.

f The backup file will have the same name as the form with a .BAK extension. It will also be located in the
same folder as the form.
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Multiple Document Interface

VisionDP uses a Multiple Document Interface (MDI). This allows multiple forms to be active/open within
VisionDP at the same time.

 To switch between forms
1. Select the Window menu.
2. Select the desired form (.dtd) from the list at the bottom of the Window menu.

3. If multiple forms are already open, the user can minimize and maximize forms to switch between
them.

Missing Resources

Upon opening forms in VisionDP, a check will be made to verify that all of the resources (forms, fonts,
images, and data) are found within the resource folders that are defined within the current Resource-Set. A
menu will appear allowing users to correct any missing resource issues. If for some reason a resource is
removed or changed within one of these folders, it may cause the Missing Resources Menu to appear.

< Missing resources can be handled in one of five ways:
1. Locate the resource file and import it into the Resource Set.

. Select a resource to substitute for the missing resource permanently.

2

3. Modify the current form to use a new resource.

4. Make a temporary substitution in order to simply view the form.
5

. Images/Data can be removed from the form to allow the form to be displayed.

In most cases it is best to import the resource that is missing. Any resource that is substituted will probably
not be identical to the original. Therefore, some redesigning of the form may be required, resizing or
repositioning text blocks, re-wrapping text, etc.

If the original resource is no longer available, a permanent substitution may be made. This is done by
importing a similar resource or by choosing a font from the Substitute font list. The Substitute font list
contains all of the fonts in the current Resource Set along with the list of available TrueType and Postscript
fonts. A permanent substitution affects all forms that may contain the missing resource. Once the
substitution is made any readjustments needed to account for the substitution can be made to the form.

There is also the option to modify only the current form. This is done by choosing a substitute resource
and disabling the Permanent check box. The resoutce reference in the current form will be permanently
changed to reflect the substitution, but this in no way affects other forms opened in the future. This
method also allows a temporary substitution to be made for the purpose of viewing a form, because the
form is not actually modified until it is saved. This means, however, that no changes can be made to the
form unless the substitution is to be permanent.
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Assign Missing Resources - [UTILITIES_BILLING/VISIONDP]

Mizzing Fonts

Font Mame Rezource Hame/Subs...  Orentation  Status

Futura-Bold16-

|rpart:; E]

Substitute:; - [¥] Permanent

[ Ok, ] [ Cancel l

« To import a missing resource

1. Select the font, image or data name to be assigned.
. Click browse button (...) adjacent to the Import file field.

. A Seledt File window will appear.

. In the folder list, double click folders until you open the folder containing the missing resource.

2
3
4. In the Look in box, click the drive or folder location that contains the resource.
5
6

. Double click the resoutce you want to import, or highlight it and click Open.
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+ To substitute missing resources

1.
2.
3.
4.

Select the font or image name to be substituted.
Select a substitute resource from Subsfitute drop-down menu.
When a scalable font is selected, an Assign Font window will appeat.

Select Font, Style, Point Size and Orientation from corresponding list boxes in the Assign Font window.

 To make a permanent resource substitution

1.

Check the Permanent check box to indicate permanent substitution.

. Select font/image name to be used as the substitution.

. Select a substitute resource from the Substitute drop-down menu.

2
3
4,
5

When a scalable font is selected, an Assign Font window will appear.

. Select Font, Style, Point Size and Orientation from corresponding list boxes in the Assign Font window.

Permanent font substitution will make a reference of the substitution for all forms which reference the

missing resource.

Opening, Creating and Saving Forms
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Creating New Forms

When creating a new form, the user will be prompted to setup the form in the Form Layout window. The form
setup information defines the basis of the form layout. Initial setup is accomplished in the Form Layout
window by defining many form basics such as name, measurement, sizes and orientation.

B < To create a new form

1. Click New Form on the Standard toolbar, or select New from the File menu, or click on the New Form button
within the Welcome Menu.

2. The Form Layout menu will appear, prompting form setup.

Form Layout

i B

Form Layout ? &

Form Setup | Paper Size I Grid Settings I Margins I OMR Settingsl

Form Idertification
MName: FORM1457
Title:
Settings
Secure Password:

Time Management -

Form Hapsed Time: 0.00 hours 7] Paused  |Resst

Import: | Backaround.. l |St_l,l|e...‘ QK l l Cancel
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Form Name

The Form Name defines the name of the .dtd file that will be produced.

 To specify a form name
1. Open the Form Setup tab from the Form Layout properties window.

2. Indicate the Form Name in the edit box provided.

Form Title

Form title provides the ability to provide comment information regarding the form. It can be used to
indicate form title, clarify form usage, track revisions, etc.

< To specify a form title
1. Open the Form Setup tab from the Form Layout properties window.

2. Indicate a Title in the edit box provided.
Secure Password

Defines the global password for the secure plane. Once defined, one or more elements on the page can be
switched to the secure plane.

Opening, Creating and Saving Forms 47



Paper Size

This selection defines the size of the physical paper. VisionDP supports various predefined paper sizes, as
well as custom paper sizes by defining the Width and Height in the appropriate fields.

Supported Default Paper Sizes:

8.5 x 11" (letter) 14 x 17" 14.33 x 26.0"

8.65x 11.67" 17 x 17" A3 (297 mm x 420 mm)

8.5x13.7 12 x 18" A4 (210mm x 297mm)

8.5x 14" (legal) 12.6 x 19.2" B4 (257mm x 364mm)

11 x 17" 14.33 x 20.5" B5 (182mm x 257mm)
14.33 x 22.5" SRA3 (320mm x 450mm)
26 x 26" SRA4 (225mm x 320mm)

< To specify paper size
1. Open the Paper Size tab from the Form Layout window.

2. Select paper size from the Paper Size drop-down list.

Form Layout l B S

[Forrn Setup | Paper Size iGrid Settings I Margins I OMR Seﬂingsl

Faper Size

IUSLE‘I‘I’EH{E&: 11 inches) v‘ Width: 11 = Unit:
Height: 8.5 2| [mohes -
Orientation
@ Landscape () Portrait () Inverse Landscape () Inverse Portrait

Preview -

Import: I Backaground... | |St_l,l|e...J [ OK ] I Cancel

% To specify default paper size
1. Select Preferences from the Edit menu.

2. Select the paper size from the Paper Size drop-down list.
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Form Orientation

Form orientation determines which way the page faces. Form orientation is either portrait (shortest edge of
the page at the top), or landscape (longest edge of the page on top), or inverse of portrait or landscape.

Landscape Inverse Landscape
Portrait Inverse Portrait

+ To specify form orientation
1. Open the Paper Size tab from the Form Layout properties window.

2. Select orientation.

% To specify default form orientation
1. Select Preferences from the Edit menu.

2. Select orientation.

View Design in Different Orientation

Form/Pages need to be created using the otientation in which they will be printed. This may, however, be a
different orientation than how the design is laid out. For example, if a multi-up postcard has a portrait
design, but will be printed landscape, the form orientation will initially need to be defined as landscape. To
alleviate the hassle of having to design the document on its side, the page can be viewed in 90 degree
increments.

< To Rotate Page View

VisionDP - [RotatedView MBM,

) . File Edit Format Tools Window Help
1. With your design open (.dtd/.pfj) o Normel w|| @]
select View > Rotate Design, and then wlm | o e “ || Blu|z
oo

select the appropriate degree of —_— Refresh F10
rotation. Fotatedview_ME Plane L

P Rotate Design P[0

b nt%vr:s\e[t)lel final TealEaE. 180°

oo v | View Data Window e
il _D HD[E[EE Foron Froore —gu( e
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Grid Seftings

The grid is a user-defined measurement in Form Layout Bl =
the X and Y direction as well as an origin o Setup | Paper 5] G Setings | Margins | QMR Sefings|
from which all measurements are distanced. G S o G
.. . . . Width: 0.254 $ Left: O
This is convenient when designing a form ‘ . =
B K Height: 0.254 5 Top: 0 5
around variable data. A grid can be defined v o ]
that matches the spacing of the variable data .
font to be used with the form. Multiple grids Pre-defined - Custom =
g L -
can be defined in a single form. Defined Gnd List
Sizs Origin
Number. Width Height 3 :
Predefined grid formats (FMT1 - FMT13 : = — - -
and FMT1A-FMT9A) are available for use =
within VlSlOI’lDP In addition to thCSC All values in this table are shown in a dot unit of measure.
formats, users can create custom grids to be
. 0K Caneel
used with the current form or add a custom .

grid format to the current Resource Set for
future use.

The origin value is the point from which all placements are measured. Changing the origin will cause form
elements to be moved in relation to the new origin. This is a convenient way to assure alignment with
variable data.

f If the A4 paper size is selected in Paper Size tab of the Form Layout menu, the FMT1A-11A grid settings will
automatically appear in the Pre-defined drop-down menu.

< To add a custom grid format:

1. Select Edit and click on Form Layout to access the Form Layout window.

2. Click on the Grid Settings tab.

3. Specify Grid settings (width/height and origin) in the Grid Size/Form Origin section.

4. Click the Save button. The new custom Grid Format will be added to the Custom list and is
automatically named. A user-defined name can also be defined before saving to make it easier to
remember the grid settings in the future.

% To select a grid format

1. Open the Grid Seftings tab from the Form Layout properties window.

2. Specify Grid Size Width and Height values along with Form Origin
<OR> Select a Pre-defined Grid Format

<OR> Select Custom Grid Format
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3. Click Update in the Define Grid List.

 To specify form origin
1. Open the Grid Seftings tab from the Form Layout properties window.

2. Specify origin in the Left (X coordinate) and Top (Y coordinate) fields.

/f Current unit of measure is shown in the Unit drop-down menu. Units of measure available are inches,
centimeters and dots.

ﬁ < To display grid
1. Click the Show Grid button on the View toolbar.
<OR>
1. Select Options from the View menu.

2. Select Grid from the Options menu.

Grid Exchange

Use the Grid Exchange to change the grid

used by the form if you do not want to affect Exchange Grid Unit B
the positioning of objects on the form. This Giid Size/Form Origin
may be handy if the form was not originally Width 30 - Lef: 0 -
designed using a grid. This is a convenient Height: 30 : Top: D :
option if the size of the variable data font Unit [ Dots - Unit:[Dots ~|
used with the form has changed. B Rl
Pre-defined: - Custom: -
+ To exchange the form grid
Current Grid: | 30x30 & 0,0 v| Measured in dots
1. Select Grid Exchange from the Tools menu. —
2. Select the gtid you wish to change from
the Defined Grid List.
3. To change the Grid Size and Form Origin, select a Predefined grid format, or select a Custom Grid Format.
4. Click the 0K button to petform the grid exchange and close the window.
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Multiple Grids

Multiple grids are handy if large sections of a form will be drawn around variable data using different fonts.
When designing a form using more than one grid, it is best to place all objects associated with the current
grid before switching to the next grid.

% To define multiple grids

1. Select Form Layout from the Edit menu.

2. Specify Grid Size Width and Height values along with Form Origin
e <OR> Select a Pre-defined Grid Format
*  <OR> Select Custom Grid Format

[N}

. Click the Add button in the Defined Grid List to add a grid format to the list.

N

. Click the Delete button in the Defined Grid List to remove a grid format.

Defined Grid List
Size Crigin
MNumber:  Width Height: : : e
1 30 30 0 1] —

[ Delete |

All values in this table are shown in a dot unit of measure

Defined Grid List section in the Grid Settings Tab of the Form Layout window

+ To use multiple grids

1. Add the desired grids to the Defined Grids List in the Grid Settings tab of the Form Layout window.
. Choose the desired grid from the Defined Grids drop-down menu from the View toolbar.
. Draw form objects that are based on the selected grid.

. Select another grid from the Defined Grids drop-down menu in the View toolbar.

S N NS B S

. Draw form objects that are based on the selected grid.

OMR elements are drawn based on predefined OMR grids. These grids are displayed in the Defined Grids
drop-down so that they are available when adding other elements to an OMR form.
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Margins

Page Margins can assist when designing for applications that allow for bleed when printing. These margins
will be used as guides for containing design within the specified printable page. Once a margin has been
defined, a non-printable pink border will be displayed on your design screen.

Form Layout B 2R
[ Fom Setup | Paper Size | Grd Settings | Margine QMR Settings |
Margins
Top: 0.5 %
Left: 0.5 - Right: 0.5 =
Bottom: 0.5 |5
Unit: | Inches hd
| " | Set as Default
| Preview
=

 To specify page margins
1. Select Edit and click on Form Layout to access the Form Layout window.
2. Open the Margins tab from the Form Layout window.

3. Use arrow keys to specify margins in Left, Right, Top and Bottom fields.

+ To view page margins

1. To display Page Margins, click Margins on the View toolbar.
<OR>
1. Select Options from the View menu.

2. Select Margins from the Options menu.

OMR Form Layout

Please refer to Chapter 9 - OMR Form Creation for detailed information regarding OMR form creation.
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Import a Background or Document Style

When creating a new form, the layout of the form can be borrowed or created from existing forms or
documents. By importing a background or style, the creation of forms with similar size/layout settings is
much easier than starting from scratch each time.

p
Form Layout

| Fom Setup | Paper Size | Gnd Setings | Margins | OMR Setings |
Form Identification
Name: FORM1460
Title:
Settings
Secure Password:

Time Management
Form Elapsed Time: 0.00 hours | Paused

-Impcnl: [ Background... J [Style...J { 0K J [ Cancel J

—r y

Importing Background

The Import Background option allows you to choose an image that the newly created form will be based
upon. The selected image will define the page size and orientation. The image will be placed in the

background plane, and will be assumed to be a printable background. To change this assumption, enable
Background mode in the Edit menu drop-down, select the image and from the properties menu, remove

the Print Image name.

Importing Document Style

Any existing form can be chosen to borrow it’s “Document Style”, including form name, title, page size,
orientation, grids, margins and data settings. A substantial time savings can be achieved when developing
multiple pages for the same application.
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« To import a Background Image
1. From the file menu, select New Design... or select the New Form button.
2. The Form Layout menu will appeat. Name your new form.
3. At the bottom of the menu, select the Import Background button.

4. Browse and select the desired imaged to be used as the background for your form. The new form will
automatically be sized to fit the dimensions of the selected image.

5. Click OK to create the new form with background image.

< To import a Document Style
1. From the file menu, select New Design... or select the New Form button.
2. The Form Layout menu will appeat. Name your new form.
3. At the bottom of the menu, select the Import Style button.

4. Browse for the desired form that would like to copy the "document style" from. This will create a
new form with the same dimensions and data file used from the form you selected. Any images, text,
and drawn form items will not be copied onto this new form.

5. Click 0K to create a form with a borrowed Document Style.
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Saving Forms

You can save the active form you are working on, whether it is a new or a previously existing form. Active
forms can be saved with a different name or in a different location than they were previously saved.

Supported Form Formats:

(.DTD) VisionDP, Proform Designer, DeskTopDesigner

| = < To save new form

1. Click Save on the Standard toolbar or select Save As from the File menu.

2. To save the document in a different folder other than the default, click a different drive in the Save in
box, ot double-click a different folder in the folder list.
5 3. To save the document in a new folder, click Create New Folder.
4. In the File name box, type a name for the form. The internal name of the form will by default appear
in the File name box.

5. Click the Save button.

| H < To save an existing form

1. Click the Save button on the Standard toolbar or select Save from the File menu.

2. The form will be saved in the same folder by the same name.

Auto-Save

You can protect your work by using the Auto-Save feature. Auto-Save will save your form as a VisionDP
form periodically as you work. The Auto-Save will save at user-defined intervals. A form file must be named
before Auto-Save will be activated.
< To activate auto-save

1. Select Preferences from the Edit menu.

2. From the System tab, check Auto-Save.

3. Use arrow keys to indicate interval time in minutes.

- Take caution when setting the Auto-Save interval. Setting the interval too short can cause unwanted
over-saving of files.
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Create Backup Files

You can protect your work by using the Backup File feature. By activating this feature, the previous copy of

the form will be renamed to form.BAK every time you save a form. It will also be located in the same

folder as the form.

 To create backup files

1. Select Preferences from the Edit menu.

2. From the System tab, check Create Backup File.

Embed Resources in .DTD File

Resources (data, fonts, and images) can be embedded in the .dtd form file in order to contain all resources

into a single file for transfer.

Y0p Save As
Savein

L

-
s
Recent Places

Desktop

=
Libraries

1A

-

Computer

@

Network

Forms

4

-
MName

[ s5Fname._S5Lname..DTD
@khammrtestdtd
71121350 REG_TKT.dtd

ﬁ act_back_generic.dtd

m act_front_generic.dtd

@ act_front_linedraw_test.dtd
[ adv_lab_1_completed.DTD
[ adv_lab_7_completed.dtd
m alumniletter.dtd

m alumniletter_back.dtd

ﬁ alumniletter_background form.DTD
@ alumniletter-pat.DTD

@ i@

Date modified Type

6/20/2012 221 PM  DTD Fc
3/17/201412:51 PM  DTD Fe
3/24/2014 1:43PM DTD Fe
3/24/201411:17 AM - DTD Fe
3/19/20141:05 PM  DTD Fe
3/13/2014 2:18 PM DTD Fe
10/31/201210:28 ..  DTD Fc
1/2/20131:14 PM DTD Fe
4/10/201410:36 AM  DTD Fe
2/13/201411:38 AM - DTD Fe
2/21/201212:27 PM  DTD Fc
9/24/201212:28PM  DTD Fc
4/15/20143:52 PM  DTD Fe ™

3

File name: act_back_generic.DTD - Save
Save as type: Designer Forms (*.dtd) A | | Cancel 1

| Embed Resources

< To embed resources in .dtd file

1. Open the form that will be saved as a Jdtd file.

2. Go to the File menu and select Save As.

3. Go to the Save as type drop-down menu and select VisionDP Form (*.dtd).

4. Enable the Embed Resources check box.

Opening, Creating and Saving Forms

57



< To open a .dtd file with embedded resources
1. Go to the File menu and select Open. Highlight the .dtd form that you want to open, and dick Open.
2. The embedded resources are automatically placed in the appropriate Font, Image, and Data folders.

3. The form will be displayed using the embedded resources.

- This option should only be used when archiving the form or transferring the form to another system.

Close a Form

% To close a form

1. Select Close from the File menu.
e If the file has not been saved, you will be prompted to do so.
e If the file has been saved, the form will be closed.

Nad VisionDP has a Multiple Document Interface. Therefore, multiple forms can be open at one time,
i eliminating the need to close a form in order to open or start a second.
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File Transfer

Once a form has been completed, it can be transferred to another PC. VisionDP provides the ability to

gather all resources associated with the form and place into a folder or zip file to ease the transfer process.

Send Form to Folder

VisionDP can send a form and all its resources to a specified folder.

< Send Form to folder
1. Open the form that you want to send to the folder.
2. Select Send Form To from the File menu and choose Folder.

3. The Browse for Folder menu will appear.

4. Select the folder to which you will send the form and all its resources.

5. Click 0K.

Browse for Folder \ﬁl

Choose Send To Falder

4|8 os(c) -
, 2008APPS
| Admin
| Applications

m |

, Corel

, Data

, dc59cdbas 11f52b3b3520%ee05

y DELL

| drivers

, 1380

; Images -

oK ] | Cancel
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Send Files To Archive

When needing to gather ALL resoutces associated with a form/job, VisionDP has the option to Archive all
necessary files. VisionDP will determine all resources of a form or application (.pfj), zip all of these files
together and save a zip file in the Archive folder. This is a useful function when wanting to transfer all the
files and resources needed for an entire job.

+ To send files to archive
1. Open the form (.dtd) or job (.pfj) that you want to send to archive along with all its resources.

2. Select Send Form To from the File menu and choose Archive.

Export Form

The Export Form function allows you to export the desired form to a different location. The Export Form
function will only export the form., not the accompanying resources used in the form (Data, Fonts,
Images).

< To Export a Form to a different location

1. Open the form (.dtd) that you want to send to export.

2. Select Export from the File menu and choose Form...

Export Job

60

The Export Job function can be used to change the defined Resource Set for a Job. The Export Job
function allows you to choose a different resource set than what is currently being used by the project file
and the accompanying forms.

For example, you would use this feature if you accidentally created a PF] under the wrong Resource Set, or
if you later decide that you'd like a .pfj to be referenced by a different resource set than the one that it was
originally created with. Remember that Resource-Sets define the folder locations where all the project's
resources are located.

< To Export a job to a different Resource Set
1. Open the desired .pfj

2. Go to File > Export > Job 'The Export Job menu will appear.

3. In the bottom right hand corner of the menu, use the drop-down menu to select the desired Resource
Set. If the newly chosen tesource set points to a different directory of folders than the .pfj's current
resource set, all forms, fonts, images, and data will be exported to the new resource set folders.

4. Click OK to save the changes.
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Chapter 4

Basic Form Drawing

1I form elements can be drawn using the mouse. To draw an element, select the appropriate draw
mode and place the mouse where you want to start the element. To create an element, you must drag
the mouse and release to end. Paths require that you drag and click at each point location.

Drawing Form Elements

Drawing Lines, Boxes, Circles, OMR Responses, and Paths

lcon Draw Mode

| N Line Draw

|g Box Draw

|O] Circle Draw

9 OWRsporsDox
[ Path Draw

< To draw lines, boxes, circles and OMR responses
1. From the Drawing toolbar, click the appropriate draw tool.
2. Position mouse where the element should begin, press and hold the left mouse key to begin drawing,

3. Drag to draw the element and release the mouse key to end.
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MicroData Line

The MicroData line feature transforms drawn lines into undersized text that can only be read clearly

under magnification. No extra fonts are needed to use this feature.

MicroData is created by using the line draw tool and defining the static and/or vatiable text that will

appear in place of the line.

< To create MicroData
1.

62

. Select the Line Draw button from the Drawing

Create or open a variable document you
wish to add MicroData to.

toolbar.

Draw a Line on the form where you would
like the MicroData to be placed.

. Select the Select Arrow from the Drawing toolbar, right-click on the selected line object, and choose

Format Line from the context menu. The Line Properties window should appear.

=)

Line Properties

Genersl | Repettions | Conditions | Size and Postion

Border

Style: Thickness: Color.

Solid 0 Points
Direction
Vertical

@ Horizortal

Diagonal
MicroData
Small ~| Text: SSFrstname. SSLastname.

~ Repeat: Fit Length -

[ Set as Default
Preview

0K Cancel |

Go to the bottom of the General tab to the MicroData section and select the desired text size from
the left-most drop-down menu (choose from Small, Medium, or Large). Once this is selected, the
Bold, Text and Repeat (repetition) options will become enabled.

Go to the Text drop-down menu and select a data field, or type in multiple data fields and/or a
combination of data fields and static text.

Go to the Repeat drop-down menu and select the number of times to repeat the content or select
Fit to Length.

Click OK to accept all changes to the Line Properties window.
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Conditional MicroData

% To define conditional MicroData

1. Create or open a variable form document you wish to add MicroData to.

2. Select the Line Draw button from the Drawing toolbar.

3. Draw a Line on the form where you would like the MicroData to be placed.

4. Select the Select Arrow from the Drawing toolbar, right-click on the selected line object, and choose
Format Line from the context menu. The Line Properties window will appear.

5. Go to the bottom of the General tab to the MicroData section and select the desired text size from the

left-most drop-down menu (choose from Small, Medium, or Large). This step will eventually enable
MicroData formatting for conditional logic.

6. Go to the Conditions tab and click the Add button to start the creation of a conditional statement.

7. Once the conditional statement is complete, click the Format button. The Conditional MicroData

Format menu will appear.
8. Check Show Object.

9. To enable MicroData, select
the desired text size from the
left-most drop-down menu.
You will then be allowed to
select Size, Text, Repeat
(repetition, and color).

10. Go to the Text drop-down
menu and select a data field, or
key in multiple data fields
and/or a combination of data
fields and static text.

11. Go to the Repeat drop-down
menu and select the number
of times to repeat the content
or select Fit to Length.

12. Click OK to accept all changes

in the Line Properties window once all conditional formatting is complete.

Line Properties 7 Py
| Gereral l Repetitions | Conditions | Size and Posttion |
Fomnatting Conditions
23] O K Simame Equal TMr]
=-¢» Else F Smame Equal TMrs.]
: e B
Conditional MicraData Format =
[¥] Show Obiject
MicroD ata
| Small » | Test $$Firstname. $$lastname. » Fepeat 1 -

Color: I -
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Drawing Paths

< To draw paths
1. From the Drawing toolbar, click the Path Draw button to enable path draw mode.
2. Position mouse where the path should begin and press and hold the left mouse key to begin drawing;
3. Click the left mouse button to indicate each point of the path and continue drawing,

4. Double click the left mouse button to end drawing or single click the right mouse button.

| [? < To close a path

E— 1. Select path(s) to close.

2. Click Close/Open Path on the Format toolbar to toggle between closed and opened path.

m < To continue a path from the ending point

1. Select path(s) to continue.

2. Click Continue Path from End on the Format toolbar.

| 61| * To add a point to a path
1. Select path.

2. Select point to the right of the location of the new point to be added. To select a point, click the left
mouse button on the point handle while holding the <SHIFT> key.

3. Click Add New Point on the Format toolbar to add a new point to the left of the point selected.

Grid Snap

Grid Snap is an important design feature when Grid

drjawmg, resm.mg and moving form elements. The Mouse Snap:

grid snap option ensures the user that all form % Of 14 Grd 126G |G
n il il

elements will fall on V4 grid, %2 grid or full grid unit

and not on any other fractional values thereof. This g4 ortion of the Design tab of the Preferences window

guarantees creation of lines that intersect and eases
alignment.

< To define grid snap inferval
1. Select Preferences from the Edit menu.

2. From the Design tab, specify Mouse Snap increment.
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Selecting Form Elements
In order to manipulate a drawing element, it must first be selected.

It is often difficult to tell if you are positioned propetly over a particular form element. VisionDP’s cursor
will change to indicate proper positioning. The various cursor shapes indicate the type of element over
which the cursor is positioned. The mouse must be positioned over the border of an element in order to
select it except in the case of shaded or filled boxes, circles and path. In these cases, any position over the
element will be sufficient for selection.

Cursor Background Object Cursor Selected Object
B Horzonfol Line
W o e iele
oA e
i oh Box

é)[\ Cede
[?k i pth
& ok Toxt

k < To select a form element
1. From the Drawing toolbar, click Select Mode.

2. Position the mouse over the element to be selected and click the left mouse key.

‘Oo- Selected items will be displayed with selection handles. To select overlapping objects, it may be necessary to de-select all objects
prior to making selection.

1
]
E J & 0
Selected Line ot
= a
Selected Box
Selected Circle Selected Path
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% To select multiple elements

1. From the Drawing toolbar, click Select Mode.

2. Position your mouse over the element and hold the = u U
<SHIFT> key while clicking the left mouse key over the
desired elements.
<OR>
0 (]

3. Click Group Mode from the Drawing toolbar, and draw a box
around the elements to be selected. The <SHIFT> key
in combination with the left mouse key can be used to —_—
add or remove individual elements from the group.

Group of Elements
< To select all elements P

1. Choose Seledt All from the Edit menu.

2. All elements on the form will be selected. The <SHIFT> key in combination with the left mouse key
can be used to remove individual elements from the selection.

When multiple items are selected, a group is automatically created. Elements will be shown in blue with one
round selection marker per element. A group box will surround the elements.

Moving and Copying Form Elements

[g}'

66

< To move using the mouse
1. Select the element(s) to be moved.

2. Position the mouse over the element(s) and drag element(s) to a new location.

< To copy using the mouse
1. Select the element(s) to be copied.

2. Position the mouse over the element(s)and drag element(s) to a new location while holding down the
<CTRL> key.

When moving and copying elements using the mouse, grid snap will affect the interval in which an element
is moved or copied. Grid Snapping is described in detail on page 64.
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+ To position an element through the Properties window

1. Select the element.

2. Select Objedt from the Format menu or click the right mouse button and select Format from the context

menu.

3. From the Size and Position tab of the Properfies window, use the arrow keys to specify position (X and Y

coordinates).

* The X/Y cootdinates for lines represent the starting point and ending point. Both values need to

be changed to re-position a line rather than resize a line.
* The X/Y coordinate for boxes represent the otigin or top left corner.
* The X/Y cootdinate for citcles represent the center point.

* The X/Y coordinates for paths represent the individual points in the path. All point coordinates
would need to be modified by the same amount to affect overall Path position.

< To position a group of elements
1. Group form elements to be formatted.

2. Select Group from the Format menu or click the right mouse button and select Format from the
context menu.

3. From the Size and Position tab of the Group Properties window use the arrow keys to specify X/Y values
for the group origin (top left corner).

f Current unit of measure is shown in the Unit drop-down. Units of measute available are grids, inches,
centimetets and dots.

Keyboard Snap for repositioning

Keyboard Snap is an important design feature when moving form elements using the keyboard (grid
stepping). The keyboard snap option ensures the user that all form elements will fall on a pixel, ¥4 grid, V2
grid or full grid unit and not on any other fractional values thereof. This guarantees creation of lines that
intersect and eases alighment.

Grid
Mouse Snap:

@) Off 1/4 Grid 142 Grid 1 Grid

Keyboard Snap:
@ Pixel 1/4 Grid 1/2 Grid 1 Grid

Keyboard Snap section of the Design tab of the Properties window

Basic Form Drawing

67



 To set keyboard snap
1. Select Edit, and then choose Preferences.

2. From the Design tab, specify Keyboard Snap increment.

< To move using the keyboard (grid stepping)
1. Select the element(s) to be moved.

2. Hold the <SHIFT> key in combination with the arrow key representing the direction in which to
move.

Horizontal/Vertical Hold

When drawing, moving or copying form elements, either the horizontal or vertical placements can be held.
Once the position of an element is correctly placed in one direction, the position in the opposite direction
can be changed without altering the held placement.

N < To hold vertical position (move horizontally)
1. Select form element(s) in which the vertical position is to be held.

2. Hold the left or right arrow keys while performing draw, move or copy operation.

[%I < To hold horizontal position (move vertically)
1. Select form element(s) in which the horizontal position is to be held.

2. Hold the up or down arrow keys while performing draw, move or copy operation.

Resizing Form Elements

 To resize using the mouse

+—
1. Select the element(s) to be resized.
2. Position mouse over appropriate handle and drag to new size.
A
1(2' When resizing boxes, corner handles resize both width and height proportionally. Center handles resize
width or height respectively. When resizing circles, the center point will remain constant as the radius is
increased or decreased.
f When resizing elements using the mouse, grid snap will affect interval in which element is resized. Grid
'

Snapping is described in detail on page 64.
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+ To resize through the Properties window
1. Select element(s).

2. Select Objedt from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the Size and Position tab of the Properfies window use the arrow keys to specify size.

lf Paths are not resized through the Properties window in the same fashion as other elements. The X/Y
coordinates in the Size and Posifion tab of the Path Properties window represent the individual point locations.

Group Scaling

+ To scale a group of elements
1. Group form elements.

2. Select Group from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the Size and Position tab of the Group Properties window use the arrow keys to specify width/height
values for the group or percentage to scale.
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Grid Settings

Changing the grid for a form element or a group of form elements can be IFMTE j
done. By doing so, the element or group of elements will realign with the

new grid. Therefore, the element(s) will be resized accordingly and the Defined Grids drop-down on the
position may be affected based on a new grid origin. Drawing foolbar

+ To change the grid of a form element or group of elements
1. Select an element or a group of form elements.

2. Choose the new grid from the Defined Grids drop-down menu in the Drawing toolbar.

s = | . .
widh: [20 = Height: [10 =

] 0 Grid: [25x50 @ 160,150 ~| Measured in dots

Width and Height and Grid Setting for Box (Original grid)

L = al
Actual box size using original grid

I3 = ol Width: IZD = Height; |1n =

Grid: [17x24@153.66 _~| Measuredin dots

Width and Height and Grid Setting for Box (New grid)

I = ll

Actual box size using the new grid

In the previous example: The grid setting for the box has been changed. The width and height of the box
remain the same (20 grids by 10 grids). However, because the grid size is different, the width and height
values are now based on the new grid size causing the box to be resized accordingly.

‘('2’: OMR objects are drawn based on predefined OMR grids. All grids used on the form are displayed in the
Defined Grids drop-down. The grid for the entire form can be set to the OMR grid if the OMR element is
drawn before any other element is placed on the form.

f Current unit of measure is shown in the Unit drop-down. Units of measute available are grids, inches,
centimeters and dots.
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Keyboard Snap for resizing

< To resize using the keyboard (grid stepping)
1. Select the element to be resized.

2. Hold the <CTRL> key in combination with the arrow key representing the direction in which to
resize.

1(2' Stepping can be used when fine movement or resizing is difficult to achieve through mouse movements.
Detailed information on setting keyboard snap interval is described on page 67.

Moving, Copying and Resizing Summary

Cursor Shape Operation

hF Move

B~ Move holding vertical position

Kt Move holding horizontal position

Y Copy
Yo oot postion
Yo G boding o pstion
- Resize width

! Resize height
e

Deleting Form Elements

+ To delete a Form Element
1. Select the element(s) to be deleted.

2. Click the <DELETE> key on the keyboard.
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Form Element Repetitions

Repetitions are useful when there are multiple elements to be drawn that are the same size and share the
same attributes. There are two different types of repetitions available: even and exact. Even Repetitions
allow users to create a group of items evenly spaced at a user-defined interval, and can be vertical,
horizontal, or staggered. Exact Repetitions allow users to create a group of items in which each item is
placed at varying user-defined intervals, and can be vertical, horizontal, or random. Repetitions not only
save time when initially designing forms, but also when making modifications later. Line, box, circle and
path repetitions can be created.

lcon Repetition Mode

= Even Repefitions

Creating Even Repetitions

< To create even repefitions using the mouse
— | - 1. Select element to be repeated.

2. Click the approptiate repetition button from the Repetition toolbar.
* Click Even Repefition to create evenly spaced hotizontal/vertical repetitions

* Click Staggered Repetition to create evenly spaced staggered repetitions.

3. Click left mouse button at the appropriate distance and direction (on the first repetition) from
original item to set interval.

4. Continue to click left mouse button to add additional repetitions.
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”

EBox Properties @
General | Shading/Fill | Repstitions | Size and Position
Direction
) Horizontal @ Vertical ) Random
Specifications
Number of Repetitions: 4 |-+
[C]Evenly Spaced ~ %: |0 Y173 = .
173
273
373 o
an Staggered Box Repetitions
Unit:

To create even repefition through the repetition window

1. Select the element to be repeated.

2. Select Object from the Format menu.

3. Open the Repetition tab from the Properties window.

4. Choose the appropriate radio button indicating repetition direction (horizontal, vertical or random).
5. Specify the number of repetitions in the Number of Repetitions edit box or by using the spin arrows.

6. Check the Evenly Spaced checkbox.

~

. Specify the interval in the appropriate X/Y edit box. Specify X value if creating hotizontal
repetitions and a Y value if creating vertical repetitions. Specify both if creating staggered repetitions.

To change interval through mouse
1. Select the repetition group to modify.
. Click the Even Repetition or Staggered Repefition tool as appropriate on the Repefition toolbar.

2
3. Position the mouse over an individual element in the group.
4

. Drag element to new location to change interval.
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+ To change interval through repetition window
1. Select the repetition group to modify.
2. Select Object from the Format menu.
3. Open the Repetition tab of the Propertfies window.
4. Modify appropriate X/Y value(s).

Specifications

Number of Repetiions: 4 |

[ Evenly Spaced X D : Y

o
i

1.7
17
27
37
47.

PR s

Interval section of the Repetition window

Creating Exact Repetitions

74

+ To create exact repetitions using the mouse
1. Select the element to be repeated.

2. Click the approptiate repetition button from the Repetition toolbar
*  Click Exact Repetition to create horizontal/vertical repetitions.

*  Click Random Repetition to create random repetitions.

3. Click the mouse pointer at the location of each desired repetition.

Box Properties ==]

General | Shading/Fil | Repetitions | Size and Posttion
Direction

() Horizontal @) Vertical () Random

Number of Repefitons: 4 1= O
[F]Evenly Spaced  X:[0 Y: 248 =
248

3673

5073
758 O

A— =
DDD

Exact Random Circle Repetitions
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+ To create exact repetitions through the Repetitions window

9
0

[EN

. Select an element to be repeated.

I

Select Objedt from the Format menu.

Open the Repefition tab from the Properties window.

ook W

Specify number of repetitions in the Number of Repetitions edit box or by using the spin arrows.

&

Specify repetition locations in X/Y edit boxes.

To reposition individual elements using the mouse

—_

Select a repetition group to modify.

2. Click Exact Repetition or Random Repetition as appropriate on the Repetition toolbar.
3. Position the mouse pointer over an individual element in the group.
4

. Drag the element to a new location.

To reposition individual elements through the repetition window
1. Select a repetition group to modify.
2. Select Object from the Format menu.

3. Open the Repetition tab of the Properties window.

Choose appropriate radio button indicating repetition direction (horizontal, vertical or random).

4. Modify X/Y location of the individual repetition to re-position by clicking on a value in the list and

then editing the value in the corresponding edit boxes.

Evenly Spaced X 8,

Repetition location section of the Repetition window
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Adding Elements to Repetitions

 To add an element to a repetition using the mouse
1. Select a repetition group to modify.
2. Click the appropriate Repefition Mode button on the Repetifion toolbat.

3. Click the left mouse button to add items to the group.
* For Even and Staggered repetitions, added elements will be placed at the end of the group.

¢ For Exact and Random repetitions, added elements will be placed at the location where the mouse
is positioned.

< To add an element to a repetition through the Properties window

[EN

. Select a repetition group to modify
Select Objedt from the Format menu.
Open the Repetition tab of the Properties window.

Increase the number in the Number of Repefitions edit box.

SN C N

. Specify the location of the added repetition in corresponding X/Y edit boxes.

Deleting Elements from Repetitions

< To delete an element from a repetition
1. Select repetition group to modify.
2. Click on appropriate Repefition Mode button on the Repetition toolbar.
3. While holding down the <SHIFT> key, select the element you wish to remove.

4. Once selected, press the <DELETE> key to delete the element.
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Breaking Elements from Repetition Groups

All elements in a repetition group must have the same attributes applied and be the same size. There may be
times in which an individual element requires unique traits. In this case, the element must be broken away
from the rest of the repetition group. Once broken, it will no longer be associated with the group and will
be seen as an individual form element.

|l

% To break an element from a repetition

1. Select a repetition group.
2. Click on the appropriate Repetition Mode button on the Repetition toolbar.

3. While holding down the <SHIFT> key, click left mouse button over the element you wish to break
way from group.

4. Click Break on the Repetition toolbar.

The “broken” item will not be deleted. It will only be removed from the repetition group.

Form Element Joining

Line, Box, Circle, and Path elements can be joined together and can be repeated together. However, only
like elements can be joined (e.g. path elements to path elements, circles to circles, etc), and the elements
must be the same size. Text blocks can also be joined into a single block.

% To join form elements

1. Click the Select Group Mode button from the Drawing toolbar.

2. Click the left mouse button to begin drawing. Drag a grouping box around the form elements and
release the mouse key to end.

% 3. Click the Join into Repetition button on the Repetition toolbar.
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Formatting Elements

Several attributes can be defined for form elements. These attributes are the same whether formatting an
individual element or a repetition.

Some of the formatting attributes can be applied to all of the different form elements (lines, boxes, circles
and paths), while a few may only be applicable to certain form elements.

Several formatting options are available to a group of elements. These options are similar to those found
when formatting individual lines, boxes, circles and paths. The group formatting tool allows universal
formatting of different form elements simultaneously. Some formatting options will not affect all of the
elements in a particular group if not applicable to that element. For example, shading will not affect any
lines just as line direction will not affect anything other than lines. The pointer icon will identify attributes
that can be applied to a group of elements.

Formatting tools unique to groups will be described in detail at the end of this chapter.

f Detailed information regarding the formatting of OMR responses can be found in Chapter 9 - Creating
OMR Forms.

Thickness and Style

Line/Border thicknesses are represented in POINTS from 0 - 14. Three styles are available including solid,
dotted and broken. Thickness and style will affect lines of all directions along with box, circle and path
borders. It will also affect diagonal lines within boxes and circles.

@ This attribute can also be applied to a group of elements.

< To define line and border thickness and style

— —— 1. Select the element to be formatted.

2. To change the thickness, click the appropriate thickness button (Increase Border
Thickness/Dectease Border Thickness) from the Format toolbar.

¢ To increase border thickness, click Increase Border Thickness.
¢ To decrease border thickness, click Decrease Border Thickness.

3. To change the style, click the Change Border Style button from the Format toolbar to rotate through
available styles.
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Zero Thickness Lines/Borders

Line/Border thicknesses can be set to 0. These lines/borders will be invisible and will not print. The
benefit of using zero lines is the ability to create invisible boxes or circles so that text, data, data graphs, and
images can be placed within them and positioned using the attach and position functions. Invisible lines can
also be used to complete a box for this same purpose.

@ This attribute can also be applied to a group of elements.

+ To create a zero line object
1. Right click the object, and select Format from the context menu.
2. Access the General tab.
3. Go to the Thickness field and use the spin buttons to set the thickness to 0.

4. Click OK.

< To view zero lines
1. Select Options from the View menu.

2. Select Zero Lines from the Options menu.

Color

Color changes will affect lines of all directions along with box, circle and path borders. It will also affect
diagonal lines within boxes and circles, and shadings within boxes, circles and closed paths. It will not affect
fill within boxes, circles and closed paths. Please see page 82 for information on color fill.

< To change line/border color
1. Select the item(s).
2. To change the color of a selected item(s), click Palette or Border Color from the Format toolbar.
3. Select the appropriate color.

The availability of colors is dependent on whether the form has been defined as monochrome, highlight
color or full color.

When applying color to a group of elements there are additional capabilities implemented to specify type of
coloration. Please see page 93 for more information on applying color to a group of elements.
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Adding Diagonal Lines

Diagonal lines can be added to boxes and circles. The attributes of the diagonal lines will match the border
attributes.

@ This attribute can also be applied to a group of elements.

* To add diagonal lines
1. Select the box or circle to which you will add the diagonal lines.
2. Click the Toggle Diagonal Lines button on the Format toolbar. Two diagonal lines will be toggled on or off.

3. To specify a particular diagonal line to be added/removed, click the left mouse button on the corner
handle, while holding down the <SHIFT> key. The corners will then be selected.

4. To add/remove only one diagonal line in a specific direction, select Object from the Format menu or
click the right mouse button and select Format from the context menu.

* From the General Attributes tab, check the appropriate button (Top-Left fo Bottom /Bottom-Left to Top) to
enable/disable diagonal lines.

Diagonal Line

/| Top-Left to Bottom Bottom-Left to Top
N Set as Default

Diagonal Line section of the General Attributes tab of the Properties
window.

< To add diagonal lines to a group of elements

Box Properties 7|

General | Shading/Fill | Repetitions | Size and Position

Border
Style: Thickness: Color:
| Salid - 1 | Poirts I -

Rounded Comers

| Top-Left /| Top-Right
Bottom-Left Bottom-Right
Roundness: Medium ~ Or Enter Custom Radius in Dots
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1. Click the Toggle Lines button on the Format toolbar. Two diagonal lines will be toggled on or off.

2. 'To add/remove only one diagonal line in a specific direction, select Group from the Format menu or
click the right mouse button and select Format Group from the context menu.

* From the Lines and Borders tab, check the appropriate button (Top-Left to Bottom/Bottom-Left to
Top) to enable/disable diagonal lines.

Shading Form Elements

Shading can be applied to boxes, circles and closed paths.

I This attribute can also be applied to a group of elements.

< To shade element

1. Select element(s).

2. Click the appropriate shading button on the Format toolbar to apply shading.

< To specify shading pattern
1. Select element(s).
2. Select Objedt from the Format menu.

3. From the Shading/Fill tab select a shading type from the drop-down menu.

< To specify shading pattern for a group of elements
1. Group elements.
2. Select Group from the Format menu.

3. From the Shading tab select a shading type from the drop-down menu.

Shading with diagonal lines

When shading boxes/citcles with diagonal lines, the user -
has control over which areas are shaded and not shaded
and what type of shading is applied to each area. Each area - .
is considered separate and can have its own type of

shading.

 To shade elements with diagonal lines

1. Select box/circle(s) with diagonal lines to be shaded.

2. Select Object from the Format menu. Shading/Fill tab of the Properties window.
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3. Access the Shading/Fill tab. Use the Area and Shading/Percentage drop-down menus to select the area to
be shaded and which type of shading, if any, will be applied.

Color Fill

Color fill is available for boxes, whole circles and closed paths. Color fill will flood fill
the element with the selected ink. When using fill, it is not advised to use box shading 1Al EI
unless a solid color is chosen for the fill. Box shading combined with a patterned fill

may produce undesirable results. Diagonal lines do not affect the fill, unlike shading. ~ Color Fill section of the Shading/Fill
tab of the Properties window.

% To fill an element

—_

. Select element(s) to fill.

2. Select the Color Fill button or right click and choose Format.

3. Check Fill to enable fill.

4. From the Shading/Fill tab select color from the Fill drop-down.

When applying color to a group of elements there are additional capabilities implemented to specify type of
coloration. Please see page 93 for more information on applying color to a group of elements.

Rounded Corners
Rounded corners can be applied to boxes and paths. The amount of roundness can also be controlled.

@ This attribute can also be applied to a group of elements.

< To round corners
1. Select the element(s).
2. Click Round/Square Corner on the Format toolbar to toggle between rounded corners and square corners.

3. To specify a particular corner(s) to be rounded, click the left mouse button on the corner handle
while holding the <SHIFT> key. The corners will then be selected.

4. Click Round/Square Corner on the Format toolbar to toggle between rounded and square corners.

9,
Q

% To specify amount of corner rounding

1. Select the element(s).
2. Go to the Format menu and select Objed, or right click and choose Format from the context menu..

3. For boxes, select roundness from the General Aftributes tab of the Properties window. If the predefined
values are not precise enough, a value (radius of corner) can be specified in dots.

b

For paths, select roundness on a point by point basis in the Size and Position tab of the Properties window.
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Path Properties [? =]
Size and Position
Path Comers
X Y Type: Roundness
855 3| 5687 2| |Roundec v| large -
4503 589 Rounded Medium Iee
5.667 4417 Miter None
7443 481 Rounded Small
8.55 5687 Rounded Large
Grid: | 30x30 @ 0.0 w | Mezsured in dots
Change Path Size
[¥] Maintain Aspect Ratio Scale X: 100 & % Scale Y: 100 = %

Rounded Corner section of Path Properties window

f Roundness options include SMALL, MEDIUM, LARGE, HALF and MAXIMUM. A value in dots may
also be specified. SMALL is equivalent to 12 dots, MEDIUM is equivalent to 25 dots, and LARGE is
equivalent to 37 dots. HALF and MAX are the same for boxes (half the distance of the smaller of the two
sides), while a MAX corner length for a path extends the arc as far as possible on both path segments.

< To specify amount of corner rounding for a group of elements

1. Group the elements.

2. Go to the Format menu and select Group.

3. For boxes, select roundness from the Lines and Borders tab of the Properties window.

OO0 JQO\

Boxes with Rounded Corners
Small, Large and Maximum Rounding
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—_— Line Direction

E— The three line directions available are horizontal, vertical and diagonal. Diagonal lines will initially be drawn
at a 45 degree angle. When changing between the three line directions, the starting point (X/Y cootdinate)
will remain the same while the ending point will change accordingly to accommodate the new line direction.

@ This attribute can also be applied to a group of elements.

+ To change line direction
1. Select the line(s).

2. To change the line direction, click Toggle Line Direction from the Format toolbar.

Ned The angle of diagonal lines can be rotated by holding down the <CTRL> key and positioning the mouse
(2 over a line endpoint handle and rotating as needed.

f Diagonal lines within boxes and circles cannot have their angle changed. They always begin and end at
corner points.

Quarter/Half/Three-Quarter Circles
Circle segments can be selected and removed to create quarter, half and three-quarter circles.

I This attribute can also be applied to a group of elements.

< To create quarter/half/three-quarter circles

| D 1. Select circle(s).
— 2. While holding the <SHIFT> key, click the left mouse button over desired segment handle(s).

3. Click Toggle Circle Segment on the Format toolbar to toggle indicated circle segment on and off.

| a Quarter/Half/Three-Quarter circles can also be defined in the circle's
. n property menu.
\

\S\w ° 1. Right click on the circle.

2. Select Format Circle.

Quorter Circe 3. Select the check boxes of the quadrants that you would like to be drawn.

f When filling quarter, half or three quarter circles, the entire circle will be filled.
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Path Ends

The path end specifications determine the look of the start and end points of a non-closed path.

+ To format path ends
1. Select path.
2. Select Object from the Format menu.

3. From the General tab of the Properties window, select path start and endpoint style as frimmed, square or
rounded.

,(}9 Square will draw the endpoint as a rectangle. Trimmed will draw the endpoint trimmed to the horizontal and

vertical. Round will draw the endpoint with a semicircle, where the center point is the path endpoint.

Default Formatting

The default setting is available to set the default attributes of a particular type of form element (line, box,
circle, response etc.). There is a default set of attributes for each type of element. These attributes include
border thickness, style, color, shading options, diagonal lines, etc. When set, attributes will affect the current
clement selected as well as each new element drawn until the default is changed.

< To set Formatting options as Default

1. Select element.

2. Select Object from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the General Tab or the Shading/Fill tab of the Format Properties menu, select the desired attributes and
check Set as Default.

¥ Setas Default

The Set as Default check box will appear in both the General and Shading/Fill tabs in order to give more
1(2' flexibility in choosing default attributes. Setting the default option in one tab and not the other only sets the
attributes in the chosen tab as the default.
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Aligning Objects
Alignment guides will appear when designing if they are enabled through your preferences menu. These
are lines that appear to assist in positioning items based on a nearby items center, top, or bottom
positioning,
+ To enable alignment guides
1. From the Edit drop-down, select Preferences.
2. The Preferences menu will appear.

3. From the Design tab, select the Show Alignment Guides check box.

Preferences ?|[=

[ System | Page Layout | Design [Data | OMR | Tabs | SMTP Emai Settings | POF Font Mapping|

Ged Ruler
Mouse Snap: T RLAn
® Off 1/4 Gad 1/2 Gad 1Grd
Fuler Units [mﬂ v:
Keyboard Snap
© Puel ) 1/4Gd ()1/2Gad ) 1Gad  Fom Unit:Gads ]
Show Margins
o el Show Zer Lines
Show Data Borders
Fort: el =|[12 =] []Patial Lasso Group Selection
PDF Clear Name: Clear - [¥Show CMYK Color Selector

Bacoss Toe (GRCate <] —?:mmj "

INSTRUCTOR'S NAME

:

COURSE NUMBER
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Group Formatting Tools

When multiple items are selected, a group is created. In addition to the standard formatting that can be
applied to form elements, groups have unique formatting tools available. They are only available when
working with a group of elements.

5] D ol

] [l
R ]

[ a

Group of Elements

Keep Only Grouping

The Keep Only grouping function allows the selection of specific form elements in a group. After grouping
several elements or applying the Select All function (go to the Edit menu and choose Select All), the Keep Only
function is useful in keeping only the elements of one particular type within the group. This provides an
efficient way to format one type of form element.

< To apply keep only grouping

1. Group elements on the form by selecting the Group icon and then left clicking and dragging a box over
the desired form elements, or by using the Select All function.

2. Right-click and select Keep Only from the context menu.

3. Select one element that will be maintained within the created group.

[T AT TS ST AT EMT b

=) Gt SG A BLANK ONLY IF IT E CLEARLY NOT

| Copy IE=ENES .
] Paste & [0 & & II
Delete 1 (B [Adepas | [Wi |
é Format Group... e & E @ i
§  Font. T @ @ &
g Grouping 3 & 2 & & |
Y Shading » & e @ &
g Keep Only 3 Lines :I
g Locked Position Boxes
b Background Plane Circles
= Secure Plane Paths -
é Order ] Text
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Individual form elements can be selected one at a time by holding down the <Shift> key and using the left
ﬁ mouse button to click over the desired element.

SPRING Semester Course Evaluation Form

Sudant Academic Yair
Survey to be completed by stadent whoselD i printed to the keft. Plese

TOCEORORO FORONOY| e =t et
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+ ERASE COMPLETELY WHEN MAKING CHAMNGES

AS ADESCRPTION OF THS COURSENNSTRUC TOR THS STATEMENT IS
(SELECT THE BEST RESPONSE FOREACH CF THE FOLLOWINGSTATEMENTS. LEAVING ABLANK OMNLY IF IT IS CLEARLY NOT

FELEVANT)
o Cut O ¥l R mEeae B Y a
g = 5w [neyocieent JEnit: Fast L
-l [T |
== | v OEE e e e
Paste —'.,.-g @ ﬁ
Delete E%:,l @ — ol
- “_h:dnénm s i @ G 3 (2
- @ Format Group... i @
1. Wary Low ]
4 How do you e Font... i @
mn |5 How do you rate
TV w1 Shading 4 o @
mn |71 would rate the Locked Position Boxes
1. Wary Low ]
Background Plane Circles
P = 3l Secure Plane Paths 1
I Srenglhy Dimpres) Order » Text
mn 9 Does the mstrac
@ v Group Data Frames Images
mn|[ 10 Does the mstre) OMR
i T Save as Path Art File...
mn [11. Was the mstred : Data
T Srongy Dioga Detach Relative tems
--l@ Data Conditions
LSy uges Find.. Image Conditions
— Replace.. Element Conditions
"I% Spell Checker... Data Graphs
Rotate =
- I‘I.Fu: ':‘h'-m; e B i)
- W Exact | |
O 8 d

Staggered

This example shows the resulting group when the Keep Only grouping function is applied to the entire form. Here all text present in
the form is grouped.
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Remembered Grouping

The grouping of form elements can be remembered for future group formatting. After remembered
grouping is applied to a set of elements, whenever one form element in the group is selected, the entire
group becomes selected. Multiple groups can be remembered, and elements can also be ungrouped.
Remembered grouping however is not saved when a form is closed.

< To apply remembered grouping
1. Click the Select Group Mode button on the Drawing toolbar.
2. Click and drag a box around the form elements to be grouped.

3. Right click in the selected area to show the context menu

4. Select Group from the Grouping cascading menu.

< To ungroup form elements
1. Click on any element of a previously remembered group.
2. Right click in the selected area.

3. Select Ungroup from the Grouping cascading menu.

Grouping 3 Group
Shading 4 Data Group

Keep Only 3 Ungroup

The Keep Only function cannot be used with form elements with remembered grouping applied to them,
since they are no longer considered individual form elements.
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Aligning Group Elements

The alignment tools allow quick alighment of a group of elements. When using the alignment tools a
“master” element is defined as the element for all other elements to be aligned to.

Toolbar Button Alignment
E: Left Align
35 Right Align
i

Center Align
| = Top Align
il Bottom Align

% To define the “master” element

1. Group the elements to be aligned. The default “master” element will be identified with a round, pink
handle.

2. While holding the Shift key, click the left mouse button over the special round handle of the element
you wish to define as the “master” element. The rounded handle will turn pink to indicate selection.
% To align elements
1. Group objects to be aligned.
2. Define a “master” element if different from the defaulted “master”.

3. Click appropriate button on the Tools toolbar to align objects.

0O o O o F—a—o o
0 0 0 o
497 —e—
O g 0 O g o
Grouped Form Elements Grouped Form Elements
Box defined as “master” Aligned Left
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Resizing/Stretching Group Elements

Resizing Group Elements

The resizing tools allow quick resizing of a group of elements. When using the resizing tools a “master”
element is defined as the element for all other elements to be resized to.

Toolbar Button Resize Operation
Make Same Widh
| Make Same Height
|@ Make Same Size (both width and height)

< To resize elements
1. Group objects to be resized.

2. Define a “master” element if different from the defaulted “master”.

3. Click appropriate button on the Tools toolbar to resize objects.

I = i E: o a)
0 = ]
] ]
O O |
O O |
Group of Form Elements Group of Form Elements
Box defined as “master” Resized to Same Width
AL Some functions are not able to affect certain objects in the group. For example: When using the Make Same

Height function with a group that contains horizontal lines, the horizontal lines will not be modified.
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Stretching Group Elements

Stretching tools are available for groups of elements. It combines the alighment and resizing tools to
provide a different approach to resizing elements within a group. There is again a “master” element by
which to measure. With stretching, the items will be stretched to align with the “master” element.

Toolbar Button Stretch Operation
Strefch Leff

| Stretch Right

| Stretch Top

| Stretch Bottom

< To stretch elements

1. Group objects to be stretched.

>

2. Define a “master” element if different from the defaulted “master”.

3. Click appropriate button on the Tools toolbar to stretch objects.

(S} g | [ =] ° 0
o o
0 (o]
O o o
[} O |
Group of Form Elements Group of Form Elements
Box defined as "master" Stretched Right

When performing resizing and stretching operations to groups that contain circles, it is important to note
j that circles are measured in terms of radius rather than width and/or height. Thetefore, by increasing the
width or stretching larger (as in the above example) the overall circle size will be increased by a greater

amount than non-circles.
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Applying Color to a Group of Elements
Color changes can be applied to a group of elements in various ways. Special tools have been included to
specify the type of coloration to be applied to a group of elements.
? Changing Border Color
Border color will affect lines of all directions along with box, circle and path borders within a group. It will

also affect diagonal lines within boxes and circles, as well as shadings within boxes, circles and closed paths.

+ To change line/border color
1. Group objects.
2. Click the Border Color button on the Grouping toolbar.

3. Select appropriate color.

|@ Fill Color

Fill color will affect boxes, circles and paths fill color within the group.

< To change fill color
1. Group objects
2. Click the Fill Color button on the Grouping toolbar.

3. Select appropriate color.

| ﬂ Text Color

Text color will affect text within the group.

< To change text color
1. Group objects
2. Click the Text Color button on the Grouping toolbar.

3. Select appropriate color.

/f Available colors are dependent on whether the form has been defined as monochrome, highlight color or
full color.
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Chapter 5

Working with Text

isionDP has an extensive text editor that allows you to enter and manipulate text much as you would
in a word processor. The text cursor is represented by an upper and lower bracket that encases the
area where text is being entered.

The text editor allows text to be quickly placed onto forms. Text boxes can be drawn for insertion of text
or VisionDP will automatically create a block for text insertion. Formatting of text is done on a text block
basis and through the text editor allowing character by character formatting, Advanced text functions

include justification, spell checking, search and replace, and font changes on a character by character basis.

VisionDP can import and export ASCII text (TXT), Rich Text Format (RTF), and Microsoft Word
(DOCX). This allows users to transfer large amounts of text to and from VisionDP with little effort and
without losing all formatting when using .RTF/.DOCX format.

Text from the Windows Clipboard is also available to be pasted into VisionDP allowing usets to copy/cut
text from other Windows applications.

Text Placement
In order to place text onto a form, a text block must first be defined. There are two ways to create a text
block. Each method creates a different type of text block.
A < To create a text block
1. Click the Text Draw button on the Drawing toolbar to enable text mode.
2. Click the left mouse button where a text block should be drawn.

3. Type the desired text when the cursor appears.

This method should be used when entering titles or short lines of text. There will be no column width
associated with these text blocks. Text will not automatically word wrap.
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 To draw a fext block
1. Click Text Draw on the Drawing toolbar to enable text mode.
2. Click the left mouse button and drag to draw a rectangular text block.

3. Type the desired text when cursor appears.

- This method should be used when entering a paragraph of text. It will create a columnar block of text that
will be the column width of the block drawn. As a result, text will word wrap at the end of each line
accordingly.

X/Y location is indicated on the ribbon bar location at the bottom of the screen to assist in placing
j elements in the desired location. More precise size and positioning can be accomplished in the Size and
Position tab of the Text Properties window.

Selecting Text Blocks
h‘ In order to manipulate a text block, it must first be selected.

It is often difficult to tell if you are positioned propetly over a particular form element. VisionDP’s cursor
will change to indicate proper positioning. The vatious cursor shapes indicate the type of element that the
cursor is positioned over.

< To select a text block

1. From the Drawing toolbar, click Select Mode.

2. Position your mouse over the text block to be selected and click the left mouse key.

(Q " Selected text blocks will be displayed with selection handles. To select overlapping objects, it may be necessary to de-select all
objects prior to making selection.

0o Selectgd Text O

Selected Text
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Moving/Copying Text Blocks

[%e» < To move using the mouse
1. Select the text block(s) to be moved.

2. Position the mouse over the element(s) and drag element(s) to a new location.

[%e» + To copy using the mouse
1. Select the text block(s) to be copied.

2. Position the mouse over the element(s)and drag element(s) to a new location while holding down the
<CTRL> key.

< To move using the keyboard (grid stepping)
1. Select the text block(s) to be moved.

2. Hold the <SHIFT> key in combination with the arrow key representing the direction in which to
move.

< To position element through the Properties window
1. Select the text block.

2. Select Text from the Format menu or click the right mouse button and select Format from the context
menu.

3. From the Size and Position tab of the Properties window use the spin arrow to specify position (X and Y
coordinate) or type values in the respective edit boxes.

j The current unit of measure is shown in the Unit drop-down. Units of measute available are grids, inches,
centimetets and dots.

Resizing Text Blocks

When resizing width, column width specification will be changed causing text to word-wrap to new column
width. When resizing vertically, line spacing will change to accommodate new text box size.

< To resize using the mouse
1. Select a text block to be resized.

2. Position the mouse pointer over a resize handle and drag to new size.
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1(2" When resizing text blocks, corner handles resize both width and height proportionally. Center handles resize
width or height respectively.

< To resize using the keyboard (grid stepping)
1. Select the text block to be resized.
2. Hold the <CTRL> key in combination with the arrow key representing the direction in which to
resize.
< To define grid step interval (for moving and resizing)
1. Select Preferences from the Edit menu.
2. Open the Design tab.

3. Indicate the Keyboard Snap by selecting the appropriate radio button (Pixel, ' grid, V2 grid or full grid).

NI Stepping can be used when fine movement or resizing is difficult to achieve through mouse movements.
Moving an element to an exact X and Y coordinate or defining a specific element size is available in the Size
and Position tab of the drawing element’s respective Properties window.

< To resize through the properties window
1. Select the text block to be resized.
2. Select Text from the Format menu.

3. From the Size and Position tab, specify width and height values to resize text block.
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Text Block Formatting
Several attributes can be defined for text blocks.

l_’@ Several text formatting options are available to a group of elements. These options are similar to
those found when formatting individual text blocks. The group formatting tool allows universal
formatting of multiple text blocks simultaneously. The pointer will identify attributes that can be
applied to a group of elements.

Text Direction

VisionDP supports both horizontal and vertical text. Horizontal text reads left to right, while vertical text
reads top to bottom, placing characters below the previous. Text can also be made to flow from right to left.
This feature is intended for use with Arabic fonts, and will be enabled as a default if Arabic is defined as the
language when starting up VisionDP. However, the option is always available, and any font can be made to
flow from right to left if desired.

@ This attribute can be applied to a group of text blocks.

+ To orient text vertically or horizontally

1. Select text block.
2. Select Text from the Format menu, or right click and choose Format Text from the context menu.

3. From the General tab, select the desired text direction (vertical or horizontal).

Direction

@ Horizontal Verical

Text Direction section of the Properties window

< To orient a group of text blocks vertically or horizontally

1. Group text.
2. Select Group from the Format menu, or right click and choose Format Text from the context menu.

3. From the Text and Images tab, sclect the desired text direction (vertical or horizontal).
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< To enable text flow from right to left

1. Select that text to be edited and right click the selection.

2. Choose Format Text from the context menu. N‘Tzzri, -
3. The Text Properties window will appear. Access the General tab, ™~ ™ = T
4. Enable the Right to Left Direction check box.
5. Click OK to save this specification and return to the form.
Font Selection
When working with text blocks, font changes applied will affect the entire block of text.
l-$ This attribute can be applied to a group of text blocks.
+ To select text block font
1. Select text block(s).
2. Choose font typeface and point size from the Text Format toolbar as follows:
* Choose typeface from the Typeface drop-down.
* Choose point size from the Point Size drop-down.
<OR>
® Press <ALT>< 10> keys together to make font selection from the typefaces and point sizes
listed.

- More detailed font information can be found in the Text Editing section of this chapter.

Underline, Bold and Italic Styles

When working with text blocks, all style changes applied will affect the entire block of text. To apply style
changes on a character-by-character basis, please refer to Text Editing later in this chapter.

lcon Style
g Underline
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 To apply character styles
1. Select a text block to be modified.

2. Click Bold, Underline and/or lfalic as desired.

Underline Style

There is one underline style associated with each text block. If more than one style is required in a single
text block, the block must be broken into multiple text blocks as described on page 108.

Text Properties 7 || 2=

General | 2D Barcodes | Tabs | Underine Style | Size and Position

Underine
@ Single Double
Style: | Solid - Color
Thickness: 1.0 = Points Distance: & = Dots

Underline Style tab of the Text Properties window.

% To define underline style
1. Select the text block to be formatted.
2. Select Text from the Format menu.

3. From the Underline Style tab of the Properties window:
*  Click Single or Double to choose underline type.
* Choose style (solid, broken, dotted) from Style drop-down.
* Define underline thickness (0-14, hairline) using the spin arrows.
* Choose undetline color from Color drop-down.

*  Use arrow keys to specify Distance value of undetline below text baseline.

Text Color
When working with text blocks, color changes will affect the entire block of text.

I This attribute can also be applied to a group of text blocks.

< To change the text color
1. Select text block(s).

2. Click the Palefte button on the Format toolbar to select text color or select Font from the Format menu to
choose colot.
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Bullets

Bullets can be applied to text blocks by selecting the Bullet button.

< To apply bullets to text and edit bullet styles
1. Select the desired text block.
2. Click on the bullet button to enable bullets at each carriage return within the text block.
3. Right click and choose Bullets from the context menu to access options for other types of bullets.

Select a different bullet type if desired.

% To define default bullet settings
1. Access the Preferences menu by selecting Edit > Preferences from the top menu bar within VisionDP.
2. Click on the Bullet Definitions tab within the Preferences menu.

3. Select the radio button below the icon that you wish to be the default bullet character. To edit the
bullet character, use the font and size drop-down menus.
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Text Block Spacing

Line Spacing

Predefined line spacing options include single, 1.5 and double line spacing. The Custom option allows other
line spacings to be defined in the Custom Line edit box.

Spacing
UnEZ|Custom - Custom Line: 0.3 =
Character: 0 = MNaormal spacing =0 Uni: |Inches vl

Set as Default

Spacing section of the General tab of the Text Properties window.

+ To define line spacing
1. Select text to be formatted.
2. Select Text from the Format menu, or right click and choose Format Text from the context menu.

3. From the General tab of the Properties window, choose line spacing from the Line drop-down.

Character Spacing

Character spacing controls the width of each character. By defining a character spacing, proportionally
spaced fonts will appear fixed pitch.

+ To define character spacing
1. Select text to be formatted.
2. Select Text from the Format menu, or right click and choose Format Text from the context menu..

3. From the General tab of the Properties window, specify character spacing (pitch) using the spin arrows
ot by typing in the Character edit box.
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Alignment

There are seven different alignhment options available depending on text direction. The alignment affects the
entire text box formatted.

Icon Alignment

= difipled
= Center Align Text

= Right Align Text

= Justify Text

i Top Align Vertical Text

il Bottom Align Verfical Text

7|7||7||7|| 7777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777

l:} This attribute can be applied to a group of text blocks.

% To define alignment
1. Select text block(s).

2. Click appropriate alignment button on the Text Format toolbar to apply justification style.

Interword Spacing

If working with justified text, there is an additional option to modify the width of the space in between the
characters in order to adjust the number of words that will fit on each line.

< To modify text interword spacing
1. Select the text block containing the justified text.
2. Right click, and select Format Text from the context menu.
3. Access the General tab of the Text Properties window.

4. Make sure that the text alignment is set as Justified. Select a percentage value for the interword spacing.
This is a percentage of the normal interword spacing. To make the spacing smaller, select a number
that is less than 100%.
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Text Properties v Text Properties % ]=]

General | 20 Barcodes | Tabs | Uindedne Style | Size and Postion General | 20 Barcodes | Tabs | Underline Style [ Size and Postion
W Alignment
| dustied | Last Line Justfied A Last Line Justified
Interword Spacing: 100 % % I A0 ol Dot Interword Spacing: | 100 % [Tl Right to Left Direction
Interword Spacing Alignment to Character

Alignment to Character
Characters within a text box can be vertically aligned to the first occurrence of a user-defined character.
The characters in each line of text thereafter will line up, forming columns depending on the occurrence of
the user defined character to be aligned to.
< To enable character alignment

1. Right click the text to be aligned and select Format Text from the context menu.

2. Access the General tab of the Text Properties window.

3. Select Character from the Alignment drop-down menu.

4. Define the single character that will be used for alignment. A period is commonly used to align a
column of numbers.

5. Click OK to apply the alignment and return to the form.
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Attach to Box/Circle

Text blocks can be attached to boxes and circles. By attaching text to a box or circle, the user simplifies later
form modifications. The text block will remain attached during moving and resizing operations. The text
cannot be moved out of the box or circle unless it is detached first.

A < To attach/detach text
1. Select text block.

2. Click Attach o Box/Circle on the Text Format toolbar to toggle between attached and detached.

Attach to Artificial Box

VisionDP is able to automatically create an artificial box to which text, data, or an image can be tied.

< To tie to an artificial box
1. Select the form element, either text, data or an image, that will be attached to the artificial box.
2. Right click the form element, and select Format Text, Format Data, or Format Image from the context menu.
3. Access the General tab of the Properties window.
4. Enable the Attach to Box/Circle check box.
5. A pop-up box will appear, asking if a box should be created. Click Yes.
6. Click OK.

Positioning Text in Boxes/Circles
Text can be positioned in boxes and circles once they have been attached. The same procedure can be used
for repositioning text.
£ + To position text in box/circle
1. Select element.
2. Click Position in Box/Cirdle on the Text Format toolbar.

3. A matrix will appear showing the nine locations available for positioning;
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4. Click the mouse pointer within one of the nine boxes to select a location.

There are nine positions available for positioning: Top-Left, Top-Center, Top-Right, Center-Left,
Center-Center, Center-Right, Bottom-Left, Bottom-Center and Bottom-Right.

Positioning Margins

When positioning within circles, or rounded corner boxes, there are two different types of margins
available: squared and rounded.

EB-IonzoEta\ e

Positioning N\urnx with Rounded

Margins Posifioning Matrix with Squared

Margins

® < To select positioning margin

*  Click Toggle Text Margins on the Text Format toolbar to toggle between squared and rounded margins.

Attach Element to Center Page

If there is no box defined, an element can be tied to the center of a page.

< To attach element to center of page
1. Select the element that will be attached to the center of the page.

2. Go to the Text Format toolbar and click the Attach to Box/Circle button, or go to the Format menu and choose
Tie Object.
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Breaking Text Blocks

B

Certain text attributes can only be applied to an entire text block; for example: underlining style, column
width, text direction, justification, etc. There are times in which multiple attributes need to be applied to
different sections of a text block. In these cases, it is necessary to break a text block into multiple text
blocks.

< To break a text block
1. Double click the text block to open the text block.
2. Highlight the text to be removed from the text block.

3. Click Cut to Clipboard from the Standard toolbar to remove the text.

4. Click Text Mode from the Drawing toolbar to invoke text mode.

5. Click left mouse button and drag to draw text region.

6. Click Paste from Clipboard from the Standard toolbar to paste text.

Default Text Setting

108

The default setting is available to set the default attributes of text blocks. There is a default set of attributes
for each form element. For text, this includes alignment, text direction, spacing, attached status, etc. Setting
default text attributes causes future text blocks to have these default attributes.

V Setas Default

+ To set aftribute defaults for a single form/job
1. Select Text from the Format menu or click the right mouse key and select Format from the context menu.
2. From the General tab of the Text Properties window, select the desired attributes and check the Set as
Default button.
% To set default font and size for all new designs
1. Select Preferences from the Edit menu.

2. Select the Design tab.

3. Set the default font and font size newly created forms.
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Text Flow

Static or conditional text can be made to flow from one text block to another when the amount of text
exceeds the dimensions of the frame in which it is located. Text flow can be implemented before or after a
text block has been filled to capacity, but it must first contain some amount of text. Use the Create New Frame
button, located on the Data View toolbar, to define additional, linked frames.

Frames will be linked in sequential order, based off of the frame that is selected when the new linked frame
is created. If the original frame is selected, the next box will be numbered 1. If a second linked frame is
created, but the original box is still selected, the second box will be numbered 1, and the previous box will
be bumped to number 2.

However, if the first linked frame is selected when the second frame is created, the new frame will be
numbered 2, and the first one will retain its position as frame 1. This convention makes it possible to easily
insert frames into the flow order without having to rearrange what is currently on the page.

< To apply text flow
1. Select a text box containing text that exceeds the dimension of the frame.
2. Click the Create New Frame button.
3. Click the left mouse button to drag a new frame onto the page of the desired proportions.
4. Overflow text will flow into this new frame.

5. Define as many frames as necessary to accommodate and shape the text.

y Text contained within linked text boxes can only be edited from the original box. All linked text boxes will
y.¢ appear with a number on the upper left corner. This number denotes which place the box holds in the order
of linking, This number will be displayed when the original box is selected.
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Text Editing

Editing Text

Text editing can occur from within the text editor. This includes the ability to insert and/or remove
characters.

< To open the editor and edit text
1. Double click on the text block to be modified to invoke the text editor.

2. A cursor will appear to indicate edit mode. Scroll through the text using the keyboard or mouse as
necessary to make modifications.

3. Edit text as desired.

- There are two edit modes: Insert and Overtype. To invoke Insert mode, press the <INSERT> key. Edit mode

will be indicated on the far right corner of the ribbon bar located at the bottom of the screen by the OVR
symbol.

Edit Commands to scroll through Text (Keyboard)

Command Keystroke

Scroll up or down a line, or left or right one character Up, Down, Left and Right arrow keys

Poson ot he begining of e curentline <HOME>
Pstion ot hebegiming ot bock <aRPGEOP>
Pstnatheendofotecbok <aRomeROWN>
Pstnonthe s o, <QRelefthowke>
Pstmontterewod <CRLRghthvowkey>
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Text Formatting

Font Selection

The font selection list of the Text Format toolbar will contain a list with access to Windows TrueType,
OpenType, PostScript fonts and the fonts that are being used in the active form.

TrueType fonts can be distinguished in the list by the symbols to the left of the font name.

T “TT graphic” = Windows TrueType font

FS  "PS graphic"= PostScript fonts that are provided by the print-driver defined within the Resource Set

< To make a font selection from the toolbar
1. Double click on text block to be modified to invoke the text editot.
2. Cursor will appear to indicate edit mode.
3. Using the mouse, highlight the character(s) to be modified.
4

. Choose font typeface and point size from the Text Format toolbar as follows:
* Choose typeface from the Typeface drop-down.

* Choose point size from the Point Size drop-down.
<OR>

® Press <ALT>< F10> keys together to make font selection from the typefaces and point sizes
listed.

< To make a font selection from the Format Font window

1. Select Font from the Format menu.

2. Select Font, Style and Point Size from the respective drop-down lists.

2@ 1
Font: Style: Size: oK
Microsoft Sans 5 erf g I—I

Regular

Al

Microsoft JhengHei ~ 4 ~ Cancel
Microsoft Mew T ai Lue letal;g g
. ol e
Mcro ft Ph. sF'a Boldtalic 7 || Mirror Effect
Light El
Light-ltalic g
tirroznft | liakur il 10 . Color M |~
Symbol-Set: [7] 5et As Default Samz

AaBbCcDdEeF
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Restrict TrueType Fonts

If there is no desire to use TrueType fonts in your application, they can be removed from the font list so
that they are not used accidentally. This is done by enabling the Restrict TrueType Fonts check box in the

Preferences window.
< To set restrict truetype flag
1. Select Preferences from the Edit menu.

2. From the Systems tab, check the Restrict TrueType Fonts check box.

Font Exchange

The font exchange tool allows users to quickly change the font of multiple text blocks in a form. It allows a
font substitution of a particular font for another font. For example, in a document in which Arial-12 was

used, Tahoma-17 Portrait can be substituted for Arial-12 Portrait. All text referencing Arial-12 would then
change to Tahoma-17.

Exchange Font | |

22

Select Font: Helvetica3-F ~  Changeto: Aniald-P
Font: Style: Size: Orientation:
Aurial Regular 9 = Parbrait
T Aparsjita - 4 Landscaﬁe
g Apple Chancery latalfg E Lo

. - ol nv-Landscape
" Avabic Typesetting Bokdtalic | |7 Irvv-Portait
T Architecture Light g
ECER - | Gareic :

Sample
Lo ) s AgBbCcDdE
Cancel 26

% To exchange fonts
1. Select Font Exchange from the Tools menu.
2. Select the font to be exchanged in the Select Font drop-down.

3. Choose new font fypeface, size, style and orientation from the corresponding menus. The font chosen
from these menus will now be reflected in the Change To edit box.

4. Click OK to accept font exchange operation.
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Underlining, Bolding and Italicizing

From within the text editor, style changes can be made on a character-by-character basis. The style changes

available include underline, bold and italic.

Icon Style

e SN e e
B Bold
I Italic

< To make a style change
1. Double-click on text block to be modified to invoke the text editor.
2. Cursor will appear to indicate edit mode.
3. Select character(s) to be modified.

4. Click Bold, Underline and/or ltalic as desired.

Underline Style

There is one underline style associated with each text block. If more than one style is required in a single

text block, the block must be broken into multiple text blocks as described in detail on page 108. Underline

style is further discussed on page 101.

Text Properties ? =
General | 2D Barcodes | Tabs | Underine Style | Size and Position

Underfine:

& Single Double
Style: | Solid - Color
Thickness: 1.0 ] Points Distance: 6§ ] Dots

Underline Style tab of the Text Properties window.

Subscript and Superscript

Subscript or superscript can be applied to text on an individual character basis.

< To apply subscript or superscript
1. Highlight the character(s) to which you will apply the formatting.

2. Click either the subscript or superscript button from the Text Format toolbar.
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E Text Color

Within the text editor, color changes can be made on a character by character basis.

+ To change the text color

1.

o

Double-click on text block to be modified to invoke the text editot.
The cursor will appear to indicate edit mode.
Select character(s) to be modified.

Click Palette on the Format toolbar to select text color or select Font from the Format menu to choose
color.

Color Exchange

The color exchange tool allows users to quickly change the color of multiple items in a form. It allows a
color substitution of one color to anothet. In other wotds, in a form in which red was used, red can be
substituted for blue. All selected items would then change to blue.

Exchange Color | &= |

Change To Color: - |G

Affected: 39 [ Ok l | Cancel

Original Caler: T |+

@ Object Calor Fill Calor

< To perform a color exchange

1.
2.
3.

114

Select Color Exchange from the Tools menu.
Select the color to be exchanged in the Original Color drop-down.

Choose whether you wish to exchange the object color or fill color.
Select new color from the Change To Color drop-down.

Click OK to accept color exchange operation.
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Paragraph Indentation

Paragraph indentation may be specified for both data and text. The user may define a specific amount of

indentation for the data or text block, including negative indentation.

+ To define paragraph indentation

1. Right click the text to which the indent will be applied, and select Format Text from the context menu.

2. Access the General tab of the Text Properties window.

3. Select the unit in which the indentation will be specified from the Unit drop-down in the Indentation
section of this tab.

4. Enter an indentation amount into the Indentation edit box. Entering a negative number will create a

hanging indent.

Text Properties 7

Geneal | 2D Barcodes | Tabs | Lindedne Style | Size and Postion |

Direction Indentation

@ Horizortal Vertical 0.2 : Un: |inches -_J

Spacing
Line Single v|  CustomLine: 0
Character: 0 3 MNomalspacng=0 Unt: [Dots vl
| Set as Defaull

Preview

The quick browm fax jumps aver the lazy dog
The %-ck brown fox jumps
over the lazy dog

[ ok ][ conce

Paragraph Indentation
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Tabbing

VisionDP's tabbing support allows users to define relative and absolute positioning of tabs. Absolute
tabbing allows you to define different length tabs, each based upon the left margin of the text block.
Relative tabs will space the sequence at even intervals, as defined in the Tab Every edit box.

% To define absolute tabs

1. Enter the string of numbers, letters or words that will be separated by tabs onto the form. Do not
include spaces between the items that will be separated by tabs: this will cause the tabbing to be off.

2. Right click the text string and select Format Text from the context menu.
3. Access the Tabs tab of the Text Properties window.
4. Choose the tabbing unit from the Unit drop-down menu.

5. Enter the distance that the first tab will cover into the Tab Stop edit box. Click the Add button to add this
value to the Tab Stop list.

6. Repeat this process to add the additional tab stop values into the list.
7. Click OK to save the settings and return to the form.

8. Once the tab stops are set, they must be inserted into the text string. Enable the text editor, and insert
the tab stops at the appropriate locations throughout the text string.

9,
Q

% To define relative tabs

1. Enter the string of numbers, letters or words that will be separated by tabs onto the form. Do not
include spaces between the items that will be separated by tabs: this will cause the tabbing to be off.

2. Right click the text string and select Format Text from the context menu.
3. Access the Tabs tab of the Text Properties window.

4. Choose the tabbing unit from the Unit drop-down menu.

5. Enter the tab distance into the Tab Every edit box.

6. Click 0K to save the setting and return to the form.

7. Insert the tabs into the text string at the necessary locations.
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Dot Leadering

Up to two dot leadering sequences can be applied to a text string. Enabling dot leaders disables tabbing.

. Table...............of...... ... Contents
General | 20 Barcodes | Tabs | Linderine Style | Size and Postion
T Table of contents.................pgd
Tab Every:
VisionDP supports double and single dot leadering.
Unt.
Dots >
Leader
o Leadered
Character Color
— -
Column Width Unt
: = -

OK Cancel

Access the Tabs fab from the Text Properties window fo specify dot
leadering requirements.

* To define dot leadering

1. Type the string of numbers, letters or words that will be separated by dot leaders onto the form. Do

not include spaces between the items that will be separated by leaders: this will cause the spacing to
be off.

2. Right click the text string and select Format Text from the context menu.

3. Access the Tabs tab of the Text Properties window.

4. Enable the Leadered check box.

5. Type the character(s) that will be used for the leadering into the Character edit box.

6. Select the unit in which the column width will be defined from the Unit drop-down menu.
7. Enter a value into the Column Width edit box.

8. Choose a color from the Color drop-down menu.

9. Click OK to save the leadering settings and return to the form.

10. Invoke the text editor, and insert a tab into the text sequence where the dot leadering should appeatr.
Up to two dot leaders can be inserted per one line of text.
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Find and Replace

Find Word or Phrase

< To find a specific word or phase
1. Select Find from the Edit menu.

2. Type the word or phrase to be located in the Find what edit box.
3. Click the Find Next button.

Find and Replace Word or Phrase

Replace 2
Findwhat:  Lytrod | Find Newt |
Replace with:  Lytrod Seftware | Replace |

| Replace Al |

Match whale word only

| Cancel |
Match case O

< To find and replace a specific word or phrase
1. Select Replace from the Edit menu.

2. Type the word or phrase to be replaced in the Find what edit box.

SN}

. Type the replacement word or phrase in the Replace with edit box.
4. Click Find Next, Replace, or Replace All as follows:
e Find Next will search for the text in the Find what edit box.

* Replace will search for the text in the Find what edit box and replace upon user confirmation of each
case.

* Replace All will simply search for the text and replace it in all cases with the replacement text.
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Match Whole Word Only
To match only whole words during find and replace operations, the match whole word option must be set.
If it is not set, matches will be found that contain the word even if within another word.
+ To set match whole word option
1. Select Find or Replace from the Edit menu.
2. Check Match Whole Word Only.

3. Continue with Find and Replace operation.

Match Case
To match case during find and replace operations, the match case option must be set. If this option is not
set, upper and lower case differences will be ignored during find and replace operations.
< To set match case option
1. Select Find or Replace from the Edit menu.
2. Check the Match Case checkbox.

3. Continue with the Find and Replace operation.

Find £2

Findwhat:  Lytrod  Find Next |
[] Match whole word only Cancel

[¥] Match case
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Special Characters

A character map is available and allows you to quickly see which characters are in a specified font. You can
insert special characters, international characters, and symbols with the help of the character map. You can
also view the character code assigned to a character or symbol in the character map. That character code
can later be typed out on the numeric keypad to insert the character or symbol it represents.

4* Character Map EI é‘@
Font : 5

VT sl &) T [=]+].]-].[/[0[1]2[3]4] »
5(6|7|8|9 1 <|=|>|?|@/A|B|C|DE|F|G|H|
IJ|KILIMN|O[PQIR|S|T|U[VW|X|Y|Z|[|\
1A a/bjc|d|e|[f|(g|h|i|j|k|[lI /m|n|jo|p
giris|tjulviw/x|ylz{{|[]|} ~ i ¢ E | a|¥
IHEEERRECEEEEEENIENE
o »|vave|%| ¢ |A|AJA[A|A|A|E|GIE|E|E|E|T|]
T[T[B[N[0|6|6|6|0]x|@|0[U[O[U[Y[B[R|a|a
a|élalale|g|é|é|é|&|1|i|T|i|B|fo6|6| 6|
ol=|elalalalaly|p|v|Ala|Ala|AlalCle[Cle] -
Characters to copy : | Select

[] Advanced view

U=0021: Exclamation Mark

VisionDP uses the Windows tool Charmap.exe to display the character map. If this tool has not been

\(2" installed, you will need to install this tool from your Windows Installation CD.
View the Character Map
In order to insert special characters, the user must first view the character map.
+ To view the character map
1. Select Character Map from the Edit menu.
2. The character map for the current font will be displayed.
Change Font to be Viewed

< To change the font being viewed in the character map
1. Select Character Map from the Edit menu.

2. Select the font to be viewed from the Font drop-down menu.
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Insert Special Characters

The main purpose of the character map is to allow quick insertion of special characters and symbols.

< To insert special characters
1. Select Character Map from the Edit menu.
2. Choose font from the Font drop-down menu.
3. Double click character or select character(s) and press Selet.
4. Press Copy to copy character(s) to the clipboard.

5. Press Close to close character map.

ﬂ 6. Select Paste from the Edit menu to paste the character(s) from the clipboard.
< To insert special character using character codes

DA # 3% )& = [0 [*+]. =] /(0123|4567 [8]|2]:|.]<[=]|=]"7
= |A|[B|X|A[E|$|T(H|T[F|K|AMN|OIT|®|P[Z)T[Y|c|2EFIS(0]-]][L1]_
Tee|plxle]e|d|v|n]e|e|x|r|pn|lv]o|s|de|plo|c|o|o|ale|ylc]|{|]]|}]|~]|0
gjofjojojofojojofojojofojof{ojojofojo|jofojojojojofojojofo|o|ofo|d
Ol | [z]|s|ee|f|a|e|v|al=s|=lTi=d]|e 2| |2|x]|c|ale|«]|=]|=|=] |]]|—|a
RS%@@@@mu:;Ec;e&éV@@mﬂ\f Slalvlele =)
oldf@le|™[z LN Lr s o o e Dy A T e o

Keystroke: Alt+0173

1. Select Character Map from the Edit menu.

2. Choose font from the Font drop-down menu.
3. Highlight the character to be inserted.

4. Note keyboard code listed in the Keystroke field.
5. Press Close to close character map.

6. Type out keyboard code for character to be inserted; for example Alt+ 0173, on the numeric keypad.
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Importing and Exporting Text

Importing Text Files

If any formatting has been applied to text in another program, text should be imported as RTF or DOCX.
While not all parts of these files will be imported like embedded pictures, text with formatting will be
maintained.

D  To import a text file

1.
2.

Click Import Text from the Drawing toolbar.

To import a text file from a different folder other than the default, click a different drive in the Look in
box, ot double-click a different folder in the folder list.

Select the text file format of text to be imported from Files of type drop-down. Available formats
include . TXT (ASCII Text), RTF (Rich Text Format), and .DOCX (Microsoft Word).

Select the file to be imported and click Open.

Click the location on the form where text should be inserted.

"Dp Import Text £3

ol [1) « DELLT320SERVER » h » Testing » VisionDP » Data ~ [ ¢4 ][ Search Data o

&

Organize « Mew folder

< Documents “*  Name Date modified Type Size
@ Musi
- Latn ) Alumni Letter.rif 6/30/20113:34 PM  Rich Text Format
lﬂ_] Graduation Letter.rtf 6/27/201110:15 AM  Rich Text Format

k=| Pictures

B videos

18 Computer
& os()

m

't‘l_i MNetwork
7% DELLT320SERVER
7% DELLWEBSERVER
M NATALIE-WINT . o T b

File name: *rntf - lRich Text Format (*.rtf) - |

| Open | | Cancel |
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Exporting Text Files

Text blocks can be exported from VisionDP. e e
‘ep[Fie] Ede View Format Yook Window Help
O Mew T L e O s
 To export a text file Bluls|n]|
1. Select the text block to be exported. G
2. Select Export from the File menu. o cuter
3. Select Text from the Export menu. I pisnerasstom
E:‘j Impeet '
4. To save the text in a different folder other than the default, , == o
. ) 1 evalustion_survey, did pf} e
click a different drive in the Save in box, or double-click a 2AUMRETTER OT0 84 Tt
different folder in the folder list. p ;

To save the document in a new folder, click Create New Folder.
In the File name box, type a file name for text.

Select text file format from Files of type drop-down. Available formats include .TXT (ASCII Text),

.RTF (Rich Text Format), and .DOCX (Microsoft Word).

Click the Save button.

If you would like to export multiple text blocks, join blocks together and then proceed with export
operation.

Spell Checking

A spell checker is available to spell check the text on an individual form basis. It will look for spelling

mistakes, capitalization errors, and duplicate words. The user can spell check an individual text block, a
group of text blocks, or an entire form. If a text block(s) is not selected, the entire form will be checked
when running the spell checker.

< To run the spell checker

1.
2.

Click Correct Word Spellings button or select Spell Checker from the Tools menu.

Unknown words will appear in the Not in Dictionary field. The user then has several options involving
the unknown word. The additional options are all outlined on the following page.

Click the Done button to end spell checking.
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Change Word

1.
2.
3.

Click the Correct Word Spellings button or select Spell Checker from the Tools menu.
The unknown word will appear in the Not in Dictionary field.

Suggested replacements will appear in the Suggestions list. The closest match to the unknown word will

be placed in the Change To field.

Change the word to one of the suggested replacements as follows:

* To change the word to the word in the Change To field, click the Change button.

* To change the word to a word in the Suggestions list, select the word from the list so that it is
defined in the Change To field. Click the Change button.

Change the word if not found in the suggested replace as follows:

* Click on the Change To field, and type in the corrected word.

¢ Click on the Change button.

Ignore Word

1.
2.
3.

Add Word to Dictionary T

< To add a word to the custom dictionary

1.

Click Correct Word Spellings or select Spell Checker from the Tools menu.
The unknown word will appear in the Not in Dictionary field.

Suggested replacements will appear in the Suggestions list. The closest match to the unknown word will
be placed in the Change To field.

Click the Ignore button to ignore the unknown word.

Click the Ignore All button to ignore the unknown
word throughout the form. s X

Mot in dictionary:

lanare: Ignare &l

Add Undo Last
Change To:

Suggestions

. Done
Click Correct Word Spellings or select Spell Checker from

the Tools menu.

Language: American English

The unknown word will appear in the Not in
Dictionary field.

Suggested replacements will appear in the Suggestions list. The closest match to the unknown word will
be placed in the Change To field.

Click the Add button to add the unknown word to the custom dictionary. The Spell Checker will
continue looking for misspellings without reporting this word as misspelled again. Words in the
custom dictionary can be viewed or edited by clicking the Options button and selecting the Custom
Dictionary tab.
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Spell Checking Options
Custom Dictionary

< To use a custom dictionary
1. Click Correct Word Spellings or select Spell Checker from the Tools menu.
2. Click Options to define spell checking options.

3. From the Spelling Options dialog, check the Custom Dictionary box to activate the custom dictionary.

Select Language Dictionary

There are ten different language dictionaries currently available, including English, French, UK-English,
German, Spanish, Italian, Swedish, Danish, Dutch, and Norwegian.
< To select a language dictionary

1. Click Correct Word Spellings or select Spell Checker from the Tools menu.

2. Click Options to define spell checking options.

3. From the Spelling Options tab, select Language Didionary from the Language drop-down.

Ignore Capitalized Words

Many words that begin with a capital letter may be names or places that are not included in a standard
spelling dictionary. When using the spell checker, you have the option of bypassing all words that contain a
capital letter. This optional setting will save you time in the spell checking text that contains capitalized
names whose spelling can be ignored.

< To ignore capitalized words
1. Click Correct Word Spellings or select Spell Checker from the Tools menu.
2. Click Options to define spell checking options.

3. From the Spelling Options tab, check Ignore Capitalized Words to ignore all words containing capital letters.
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Modify Custom Dictionary

Spelling Options 7| ==

Add words to custom dictionary
VisionDP Add

Delete words from custom dictionary

Delete

[ ok ][ Cancel

 To modify custom dictionary
1. Click Correct Word Spellings or select Spell Checker from the Tools menu.

2. Click Options to define spell checking options.

3. From the Custom Dictionary tab, the user can add or remove words from the custom dictionary.
* To Add words, type word to be added in the Add Word edit box and click the Add button.

* To Remove words, select word from the dictionary list and click the Delete button.
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Chapter 6

Working with Images

isionDP allows the import of most image formats. File formats supported include Zsoft PC

Paintbrush (.pcx), Tagged Image File Format (.tif), JPEG (jpg), Windows Bitmap ((bmp), Raster PDF

uncompressed (.pdf), Compuserve GIF (.gif), Windows Metafile (.wmf), enhanced Metafile (.emf),
Adobe Photoshop (.psd), Portable Network Graphics (.png), Encapsulated Postscript Images (.eps), and
TARGA (.tga).

VisionDP can import images using either RGB or CYMK color values.

Placing Images on a Form

Images that have already been imported into the current resoutce set are available from the image
drop-down list on the text format toolbar.

CARE_IN_CUPF

CAPBLDG_TEXT
COLLAGE
DEFINELIMEDATAFIE
FLYERPAGE!
FORMDD
HOTJaval DGO
LLYyTROD

Ly TROD

Ly TRODM

LvTROF

MILLER:

< To use a previously imported image
1. Click Image List drop-down on the toolbat.
2. Alist of image files in the resource set will be listed.
3. Select an image.

4. Click the location on the form where the image should be placed.
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Importing Images

| E‘] Additional images can be imported while a form is open by choosing Import from the File menu. Upon
' importing an image, the image will automatically be added to the tesource set and be displayed in the Image
List drop-down on the toolbat.

< To import an image:
1. Click Import Image from the Drawing toolbar or select Import and Image from the File menu.

2. An open window will appear allowing file selection. Click the Files of fype drop-down menu to set the
file type mask.

3. Select the file to be imported and click the Open button.

4. Click on the location where the image should be placed.

Multi-Page PDF Images

PDF files that are multiple pages can be imaged and imported into VisionDP. Once imported, the pages can
be scrolled through and the desired page can be placed on the form. The image will be placed on the form
with the same dimensions as the original PDF page, but it can be resized and rotated once on the form.

< To Choose a page of a multi-page PDF

1. Click the Import Image button on the Drawing toolbar, or select Import and choose Image from the File
menu.

2. Choose a PDF file with two or more pages.
Import the file.

3. Click on the form to place the PDF image. LT 2
4. Right click and choose Change Page from the M AR A
context menu | ImageNumber 2 % Total Pages: 2
e Frevious Image | | Mext Image
5. An Extract Image from Multiple Pages window will e s GG
Close |

appeat. The window will show the name of the
PDF file and the current page. The Previous Image
and the Next Image buttons can be used to move
backward and forward through the pages of the

PD F S NS T S T S, #capad for WFF by:

5
nent T1ls agieer-ent shall be sz a°c eFesthie any . 20- seceptarce by baty WEF erd the Exhikt
¥ eyt any a1 all oropozed sgre: 183554" TS 32 NSCOTEATY, I WS 20l8 CIEEt

i 3G condito s o Fig

vt Fedaralion #rrusl Tachricel
jon ancl contract by referance. Exikita” eck-omkcgs
0 afedvanceMansrisls e Exk bitor a3:96s 10 33 bot

6. After choosing the desired page, click Close to
close the window. The page selected will be
imaged.

NI Multi-page PDFs can be directly imported in a VI job and automatically split into separate form files
‘ (*.DTD). Refer to Chapter 8: Creating Print Jobs.
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Selecting Images
In order to manipulate an image, it must first be selected.
It is often difficult to tell if you are positioned propetly over a particular form element. VisionDP’s cursor
will change to indicate proper positioning. The various cursor shapes indicate the type of element that the
cursor is positioned over.
% To select an image

1. From the Drawing toolbar, click Select Mode.

2. Position your mouse over the element to be selected and click the

left mouse key. The cursor will change according to the current o
object being selected. wﬁun‘j
. ¥ SOFTWARE_

Selected images will be displayed with selection handles. To select
overlapping objects, it may be necessary to de-select all objects prior to making selection.

Moving/Copying Images

< To move using the mouse
1. Select the image(s) to be moved.

2. Position the mouse over the element(s) and drag element(s) to a new location.

+ To copy using the mouse
1. Select the image(s) to be copied.
2. Position the mouse over the element(s)and drag element(s) to a new location while holding down the
<CTRL> key.
+ To position element through the properties window
1. Select the image.

2. Select Image from the Format menu or click the right mouse button and select Format Image from the
context menu.

3. From the Size and Position tab of the Properties window, specify X and Y coordinates of the image
(Top Left Corner).
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bf Images, like text, can be attached to a box/citcle. If an image is attached it must be detached before
moving. See Attaching to Box/Circle on page 106 for more information.

Resizing Images

+—
 To resize using the mouse
1. Select the image to be resized.
2. Position the mouse pointer over the appropriate handle and drag to new size.
1(2' When resizing images, corner handles resize both width and height proportionally. Center handles resize

width or height respectively. Holding down the Alt key while resizing will preserve the aspect ratio.

* To resize through the Properties window

1. Select an image.

2. Select Image from the Format menu or click the PR vz
. General | Appearance | Size and Position
right mouse button and select Format Image .
from the context menu. . . —
X378 | Y197 & Unit: |Inches -
3. From the Size and Position tab of the Properties o=
window use the arrow keys to specify width e et 11, 8
and height. Scale X: 100 = % Scale Y. 100 =%
V| Maintain Aspect Ratio DPI: 220 Rotation:
g le through the P ies wind
+ To scale through the Properties window Gie:[BA@0D__v] Measured indots
1. Select an image.
2. Select Image from the Format menu or click
right mouse key and select Format Image from
the context menu.
3. From the Size and Position tab of the Format
menu use the spin arrows to specify scaling e e

T t .
percentages Size and Position fab of the Properties window

4. Check the Maintain Aspect Ratio box to scale
proportionally.
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Cropping Images

After importing an image into VisionDP, it is possible to crop it to a desired size.

< To crop an imported image

1. Right click the image and select Format Image from the context menu, or select Image from the Format
menu in the menu bar.

2. Access the Appearance tab of the Image Properties window.

3. Select which unit you would like to use when making the crop specifications: inches, centimeters, dots
or grids.

4. Enter the amount that you want to crop from each side of the image into the Crop From Edge fields.

5. Click OK to apply the crop specifications and return to the form.
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Editing Image Appearance

It is possible to modify the brightness and contrast levels, as well as to sharpen the look of an image.

< To edit the appearance of an image

1. Right click the image and select Format Image from the context menu, or select Image from the Format
menu in the menu bar.

2. Access the Appearance tab of the Image Properties window.

3. Use the Brightness, Contrast and Sharpen sliders to choose new levels for the selected image, or enter a
value into the field to the right of the sliders.

4. Click OK to apply the changes and return to the form.

Image Borders
Image borders can be defined in the Properties window. The border will be automatically resized with the
image if the image is resized.
< To define an image border
1. Select and right click the image to which the border will be applied.
2. Select Format Image from the context menu.
3. Access the General tab of the Image Properties window.
4. Go to the Border section, at the bottom of the window.
5. Define a Border Type, Thickness and Color.
6. Click 0K.
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Rotate/Flip Images

Images can be rotated by any user defined angle Flip/Rotate M= |
through the image properties window, or to a ,
pre-defined angle by using the Flip/Rotate ) Flip Horizontal

window. Images can also be flipped horizontally or

. () Flip Vertical

@ Raotate to Angle

0 9 @180 O 27

< To rotate an image to a pre-defined angle
1. Select an image to be rotated.
2. Select Rotate from the Tools menu

3. Mark the rotation angle (0,90,180,270) radio button.

LYTRDD IHVYML40S
sorTware CIIILAT]

0 degrees 180 degrees

=

LYTROD
SOFTWARE

270
degrees

. dd¥M1d408
< 0O
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< To flip an image
1. Select image to be flipped.
2. Select Rotate from the Tools menu

3. Check approprtiate flip option (hotizontal/vertical).

uuﬂ J 20OELMVEE
JAAWTHOZ r unn

Flip Horizontal Flip Vertical

< To rotate an image to a user-defined angle
1. Select the image that will be rotated. There are several menus from which you can rotate the image:
* Right click the image and select Rotate in Degrees from the context menu.
* Right click the image and select Format Image from the context menu. Access the Appearance tab.
¢ Select Image from the Format menu in the menu bar. Access the Appearance Tab.
2. Enter a rotation angle into the Rotation field.

3. Click OK to apply the rotation and return to the form.
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Working with Background Images

Backgrounds can be imported into VisionDP to be used as visual aid in the design process. Many times the
background images will represent preprinted stock, and will only be viewed on screen and not printed.
However, the option always exists to define a background printing image as well, to be printed with the final
application. VisionDP has the ability to import backgrounds from other design packages, such as Quark,
PageMaker, InDesign, etc.

Importing Background Images

Images can either be set to the background plane or initially imported as a background.

« To import a background image file
1. Create a new form or open an existing form
2. In the File menu, go to Import and then select Background.

3. In the Images directory, choose the appropriate image file to set as a background and click the Open
button to accept.

4. The image will appear on the form at the origin point (top left).

=)
&

Form Layout
Fom Setup | Paper Sie | Gd Settings | Margins | OMR Settings
Form Identfication
Name: FORM1460
Tithe
Settings
Sacure Password
Time Management

Form Blapsed Time: 0.00  hours Paused [Reset]

Impoit: [ Background... || [Syte... [ ok ][ Concel

Import Background Image window Dig-Imp2.eps printing image called
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Setting an Image to the Background Plane

Images already placed on the form can be set to the background plane.

+ To set an image as a background

1. Select the image that is to be added to the background plane.

2. Right-click the mouse and select Background Plane.

Editing Background Images

136

Images placed on the background plane can be selected
for modification (moving, resizing, deleting, calling
printing image) once the Background Plane option is
selected from the Edit menu. Background images can
be set to just be viewable for design purposes, such as
designing for a pre-printed stock, or they can be
printable.

Reference a printing image from an image already set to
the background plane

Background images can be edited to reference any
supported image format.

< To reference a printing image

1. Make sure that the View menu Plane option for
Background is selected.

2. From the Edit menu select the Background Plane
option.

3. Select the desired background image.

4. Right-click and select Format Image.

Image Properties 7 |[=]

General | PDF Interactive Feature | Conditions i Size and Position |

Image

Mame: BUSINESSIDCARDIUPSTD
File Name: BUSINESS ID CARD 1 UP STD.PDF l:l

Type: PDF 24 bits/pixe!

Print Image Same As File

Prirt Image: BUSINESS ID CARD 1 UP STD.PDF I:I
Settings
| Keep Extemal Filz
Attachment

"] Attach to Box/Circle Placement: | Certer Center
Margin: | Rourded
Border

Style Thickness: Calar:

Solid | 0 [ Pains I -
| Set as Default
OK Cancel

(Background) Image Properties General tab

5. In the General tab of the Image Properties window, key in the printing image file name in the Printing Image
edit box ot browse for the image file by clicking the ellipses (...). Click the 0K button to accept.
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Working with Path Art

|

The Path Art capability in VisionDP allows form objects (circles, boxes, lines, paths, text and images) to be
grouped and saved as an *.art image file. The *.art file can then be imported into the form, replicating the
grouped elements that were saved. This capability is especially useful when patterning formatted objects or
when a group of drawn elements is needed for later use.

Alternatively, if there is a common form design that you would like to use on multiple forms - you could
save the original form (.dtd) as a copy and make the appropriate changes. The Path Art method allows you
to save only the elements that need to be repeated. This copy of the grouped elements is then able to be
imported into new or existing forms.

Although *.art files are imported using the Import Images feature within VisionDP, Path Art files are NOT
images. Once imported onto the form, they retain their formatting as form elements.

< How to create Path Art

1. Select desired element(s) on the form. To select multiple elements use the Grouping button OR hold
down the <SHIFT> key while selecting multiple elements.

2. Right click on the selected element(s) and choose Save as Path Art File... from the context menu.
3. Define a name for the *.art file in the Export Path Art window and click Save.

Once the Path Art file has been saved, it can then be re-imported into the same form or used in other
forms for later use.

< Import Path Art
1. With your form open, select the Import Image button.
2. From the Image Type drop-down in the Import Image menu, select Path Art File *.art.
3. Select the desired *.art file and select OK.

4. The Path Art will be placed on the form. All elements in the Path Art will be selected so that it may be
easily moved.

VisionDP provides pre-defined Path Art shapes that are available to be imported onto your form. Each of
these shapes were created using VisionDP's Path Draw tool and are formatted to be filled with Clear Dry
Ink. More information on Page 357
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Lytrod Software Path Art Library

Star1.art Star2.art Star3.art Star4.art Star5.art
Star6.art Star7.art Diamond.art Clover.art Lytrod_Logo.art
C
Yo
w
Burst.art Droplet.art  |coffee_Bean_Large.art|Coffee_Bean_smallart| Talk_Bubble.art
e
5 | =
N7 C /
k\( \k_/\_/"'/
Bow.art Thumbs Up.art Person.art Cloud.art Guitar.art
—
cD —>
51 F
Puzzle.art Swirl.art Leaves.art Apple.art Arrow.art
Flower.art | ice cream_Coneart Heart.art Butterfly.art  [Curve Arrow.art
)
Music_Note.art Flag.art Award Ribbon.art Girl.art] Boy.arf]
@ /N
| W

Hexagon.art

Fleur de lis.art

Shape.art

Trapezoid.art

Pentagon.art

Lytrod Software, Inc. www Iytred.com
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Chapter 7

Personalized Documents

ariable data can be placed on documents and formatted in VisionDP. User created variables may be
defined for counters or created from data to modify their values. These new variables can either be
placed on the form in a text box or used in Conditional Logic to add variable text, images, lines, boxes

or paths onto the form.

Importing Data

Data can be imported from any ASCII file. The data import function will invoke a wizard that will walk you
through the various parameters required to use the data file (the wizard is explained in full in this section).
The data file is used by VisionDP in order to define the data design layout.

Simple numerical data files can be created in VisionDP using the Create (SV Data Files menu. This feature is
useful when creating applications that require a numerical counter to be placed on the page, but you do not
have an existing data file with these values.

< To import a data file

1. Click the Import Data button from the Drawing toolbar, or go to the File menu and choose Import and then
Data.

2. Browse for the folder location that contains the data.

3. Select the file to be imported. Either double-click the file or select a file and click the Open button.

4. The Data Wizard will assist in defining the data formats.
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Data File Types

VisionDP accepts line (host-based),
delimited (database), and XML data files.
VisionDP will attempt to auto-detect most
of the attributes of a data file, but the
settings should always be checked for
accuracy.

Data File Type

The preview window allows the data to be
previewed in order to assist in the selection
of either database, line, or XML data file
types. Once the data file type has been
selected, click on the Next button to
continue through the Import Data Wizard.

*  Data Base (Delimited) - Is created
from database programs. Each

Data File Type [ |[=

Imported Data Type
(@ Data Base (Delimited)

") Line Data (Print Ready)

() XML Data [ Uricode

Data File: alumniretired csv, Line 1

WHOLE , COMPANY, FIRST NAME,MID INIT,LAST KAME,STREET,STREETZ, SUITE, CIJW

Bernazd Gills,rss B0 Box 825, ,,Hillsbora,ND, 58045, 0825, 251,25, s Bex—
+1+15860 43rd Sz 3E,,,Mapleton,ND, 58059, 9608, €03, €0
138th Ave 3 ower City,ND,58071,9703,550,

7 €th Ave E.
715 Lilac Lo

Harries Powers
Tony Martines,
Howard Freeber
Vijendra Bgarw
Elizabeth Moraghi

r250€ 10th St +F
+3111 Broadway N, ., Apt
r-341% Peter=on Pkwy N..,Fargo,ND,581
405 ¢ 1/2 3% ¥,,,Fargo,ND, 56102,5056, 053,05, ,,Hax ~

M_ Mzrie Penuel,,
Roszalie Fesers
Harley Reed

< [ b

Import Data Wizard: Select Data File Type

data record is composed of a fixed number of data fields. The data fields are determined by a
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delimiter, which is a special character that defines one field from the next. The field names of the
delimited file must be 127 characters or less. All field names must be regular alphabetic text or
alphanumeric (with at least one alphabetic character). It is recommended that the first letter be
capitalized, and the remainder of the field name should be lowercase. A common file type is .CSV.

Line Data (Print Ready) - Ts typically found on the mainframe. Since line data files are flat text files, a
record break must be defined. VisionDP supports fixed length records with either a user defined
record length, Printer Carriage Control (PCC) bytes, user defined hex characters, or a user defined
text string.

XML - Ts a grammatical system for constructing custom mark-up languages. This type of data is
organized into a tree structure, and is often used to describe and organize genealogical,
mathematical, chemical or business data. VisionDP treats XML in the same manner as a
delimited data file. Each field is defined and will appear in the data drop-down menu after the
data file is imported.

Personalized Documents



Create CSV Data Files

The ability to create simple numerical CSV (Comma Separated Value) data is available within your

software. This ability is usually used to create data files that are used for numerical counter sequences. For

example, when creating a ticketing application where each ticket needs to be uniquely numbered with a
consecutive value, but you do not currently have a data file that contains these values.

< To Create a CSV Data file

1. With no forms open, select the Edit button and choose Create (SV Data. .. from the drop-down menu.

2. The Create Delimited Data File menu will open.
3. Name your new data file, the *.csv extension will automatically be added upon output.
4. Define the number of data records to be created.

5. To begin creating field names, start by typing the name of the new field.
¢ Initial Value: Define the initial value (beginning value).

e Increment: Define the increment value. Default value will be "1".

* Length: Entering a value will create a fixed length value, adding preceding 0's to the initial value.

For example: If the Initial value entered was '100' and the Length was defined as '6', the first
value in the sequence would be "000100"

6. Click ADD to add this new field to the data file.

7. Continue defining fields in the same manner, if desired.

8. Click Build File to create your data file. It will automatically be saved in the Data folder that is defined

in the current Resource Set.

i

Create Delimited Data File

File Mame: Mew Data_File

£

Data Records: 200 =

Figld Mame: Ticket_Counter

Initial % alue: 1 = Increment; 2 = Length: & =
Fields:
Field Hame Initial Walwe  Increment  Length . Add
Ticket_Courter 1 2 5

BuldFile | | Cancel |
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Importing Database Data
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Database data must be further defined by specifying the field delimiter, text qualifier, or maximum record
length. By clicking the View Data button from the first window in the Import Data Wizard, it is possible to
view the entire data record while it is being imported. This makes it much easier to define the correct data

parameters during import.

Data File Type [® =]

imported Data Type
@ Data Base (Delimited)

(©) Line Data (Print Ready)

© XML Cata ] Uricods

Data File: alumniretired csv, Line 1

Resalie F
Hazley Ree

< [

Field Delimiters

B View Data File

Data File: alumniretired, csv., Line 1

2306 10th 3t N,

,3111 Broadway

21sc ave 3, 2pc
02 E1 Tara Bl

2zge, HD, 58103, 5914, 7!
0, ¥D, 58103, 4313

* If the delimiter is a Tab, Colon, Semi - Colon, or Comma, then select the appropriate radio button.

* If the delimiter is another character, then that single character should be entered in the Other field.

* If the delimiter is a non-printable character, then enter a slash ¢/* followed by the decimal value of the
character in the edit field to the right of the Other radio button.

Field Delimiter

) Tab
() Colon
) SemiColon

@ Comma

71 Other Enter 1 or 2 characters, or a decimal value of an
E ASCIl character preceded by a slash (e.g. /3is

Define Field Names If the first record in your Data-Base file does not

contain a label record. you may define it here.

Diata Base Delimiter [ ? == ]

[ <Back |[ Net> | [ Cancel

Field Delimiters

Data Base Delimited Parameters

Text Qualfier:

Records/Group: 1 =

Mumber of records read for each page. I more
than one, multiple label records are required.

"] Remave Leading/Trailing Spaces in 2l Fields

[ <Back [ MNe>

| [ Concel

Parameters
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Database Delimited Parameters

A Text Qualifier is used if any of the data has double or single quotes surrounding it. By selecting a text

qualifier, the quotes will not appear when your data is printed. By setting the text qualifier to (none), any
quotes in the data will remain intact.

The Maximum Record Length must be set to at least the number of characters of the longest line in your data
file.

Importing Database Data without Field Names

If the delimited data file (e.g. csv) does not contain a header record of Field Names, this data can still be
handled by defining the names manually.

% To define Delimited data Field Names

1. Click the Import Data button, or go to the File menu and choose Import and then Data.

2. Select the desired data file.

3. The Data Wizard will appear. Select Data Base (Delimited) as the data type to be imported. Click Next.
4. In the Data Base Delimiter menu, select Comma as the delimiter.
5. Still in the Data Base Delimiter menu, select the Define Field Names button.

6. In the Data Base Field Names Definition menu:

Add each field names by typing the field names one by one, clicking Add each time. Field names
must be entered in the order that they will appear within the data file. If you are unsure of the
cotrect ordet, click the View Data to see a preview of your data file.

* Remove field names by selecting the field name in the list and clicking the Delefe button.

To arrange field names that have already been entered, use the Up and Down arrows.

Data Base Field Mames Definition 2
Field Mames:
FM arne
LM arne e
Addreszz Remawe Al
Zip
State EI 7

Delete

Hame: Add Update

)4 ] | Cancel “iew Data
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Importing Line/LCDS Data
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Because line data files are flat text files, a DA e 7 =
record break must be defined. VisionDP
supports fixed length record breaks,
Printer Carriage Control (PCC) byte
record breaks, user defined hex character

record breaks, user defined text string o
record breaks, and search area record REEE=si (I e B e VL

. . . Text matches beginning of line causes
breaks. If the page being designed is part Uameiion skip to channel 1

of a multi-page job, then further job
properties must be defined.

Define a Record Break Type

Record Break Type

Fixed Length

Enter a character, or a decimal value of an ASCII

© ASCll Value /12 character preceded by a slash (e.g. /12 is formfeed)

Job Properties

Starting Record: 1 = Record Interval: 1 =

Fixed Length - Records have a fixed Lines
Per Page value that can be specified to
denote the size of the record breaks.

<Back || Ned> | [ Cancel

ASClI Value -The record break may be any single character except a null byte.

Text String - A specific string of text reoccurs throughout the data to signal a record change. The text
string must be specified in the Text String field.

PCCBytes - The first column is reserved for printer codes such as page breaks, etc. Custom printer
controls can be assigned using the VFU (vertical form unit).

Channel 1 0n - A text match at the beginning of a line causes a skip to channel 1. This record break is
similar in function as a multi-byte PCC, where the PCC column can still be accessed for the document
design.

Search Area - a text match found within the designated search area will serve as the record break. This is
similar in function to the text string record break. However, applying the search area function will cause
VisionDP to only use the defined text when it is found within the specified Search Area, even if that text
is found in other locations on the page. This method is only available once data has been defined and a
search area has been created. Then, the record break can be edited.

Unicode Data Support

If your Delimited or Line Data is in a Unicode encoding, VisionDP supports this with a Unicode check box

in the Import Data menu.

Without selecting this option, Unicode encoded data does not show and cannot be processed propetly.

Unicode is a double byte character encoding, while not frequently used in some parts of the world (e.g:

USA), it is required in many places where the number of characters exceeds the limits of 256 in a single

byte character encoding.
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Job Properties

¢ If a multiple page job is being defined, and the same data record will be printed over multiple pages,
then you must define a starting record to indicate which page this will be in the job. For example, if you
are creating a 4 page job, and this is going to be page 3, then the Starting Record is 3.

e Define the Record Interval (typically the number of records for each set). For example, if the job contains
4 pages, then the record interval is 4.
Working with Printer Carriage Controls (PCC bytes)

PCC bytes can be assigned to a particular channel or to relative skips. VisionDP supports ANSI, IBM1403,
IBM1403A, and user defined PCC bytes.

@ PCC Bytes  [ANSI +| [ SetPCCs.. | [ Set VFUs... |

ANS Text matches beginning of |
Ch 1 matches beginning of line causes
anne Ton [EEENE skip to channel 1

|BM1403A

f Predefined (non-modifiable) PCC bytes are as follows: 0 (skip 2 lines), 1 (new page), + (same line),
- (skip 3 lines) and space (skip 1 line). These preassigned PCC bytes can not be reassigned.

f If Channel Assignments are used, then defining line data fields is not allowed. Only a full record can be
placed on a page. Formatting of line data fields must be applied using the search area conditions as defined
on page 217. Database fields can still be defined and used even if VEUs have been assigned.
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Page Break

If the line data file has an ASCII Value or Text Record Break Line Options [® =]
String as the record separator, the Page Break
Options will need to be defined. Pag Bresk Options
. Fi break ;| Last | -
e Page break is on - Choose whether the page ke i)
. . Pri ion of line: -
break is on the first line of a record or the last gt o b ]
hﬂe Of a fCCOfd Multiple Breaks Per Line:| No -

Page Break Code: 011
Print portion of line - Choose which portion of

the line contains the page break to print. The
options are:

e Leftif not empty

o Left [ <Bade J[ Met> | [ Concel |
* Right Import Data Wizard: Define Page Break Options

* Entire line

* None

Multiple Breaks per Line - Select either Yes or No to define whether there will be more than one break per line.

The Page Break Code is generated automatically by the page separator choices made or may be entered
manually.

Line Data Parameters

Maximum eRecord Size should be entered in terms of Characters Per Line and Lines Per Page. A maximum record
size is assumed by VisionDP. If working with a sample of data rather than a complete data file, or if

using Fixed Length as a record separator, it is important to verify these values.
g p > p y

Fixed Record Length (no cr/If) -VisionDP supports data files that do not contain carriage returns or line feeds.
These files often appear to be a continuous line of data in a text editor. By selecting Fixed Record
Length (no ct/If)ywhen importing line data, VisionDP will display cartiage return/line feeds at the
maximum character position. The characters per line must be set accurately.

Prefix Data is data that contains a group of characters in the same column of every line that is used to set
formatting and positions. Prefixes are useful for data that has transactional information which does not
end on a fixed line number. If prefixes are used in the data file, then check the Prefix box and specify
the starting column and length of the prefix.

The Data Overprint option allows interpretation of a carriage return as just a carriage return. If this option
is not selected, then a carriage return is interpreted as a carriage return, line feed.

The Tab Spacing option allows the use of fixed increment tabs and the expansion of tabs to spaces in line
mode display. The tab interval must be specified.
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Line Data Parameters
Minum Record Size
Chaacters/Line. 100
Lines/Page: £0
Foeed Fecond Length ino cr¥)

Aiow Data Ovemant

Sumrmary

Deta Fie:
Diat Type:
Dvlemter-

Tab Spacng:
Gmup S
Fincoed Brear:
Bmak Srmnga:
Ged Sas:
Records Used:
Fref.
Crvepi:

Thnse: e the pammetem you have chasen. Fihey am comect. preas
Frish. ¥ you need to make ary changes. press the Bisck buten,

BILLINGDATA TAT
Line: Dt

Hane

/A

ik

Fuund Longeh

ik

100 Wide by 60 Hgh
Al Records

Here

ta

Frefic Tab Spacing
Frefix
Tab Proc
P essng
Langh Soacing. 2
ecutive
« Back Nes | [ Caneel

Data Definition Summary Window

Remove Lead/Tead Spaces: Static.

The Summary window provides a list of the parameters given. Changes in parameters can be made by
clicking the Back button until the desired window is displayed. The Back button will not affect the other
previously set parameters which are saved unless re-entered. Click the Finish button if the information in

the Summary window is correct.

Search Area Record Breaks

Once the data file is imported and a search area is
defined (search areas are covered later in this chapter, on
page 158) you can edit the record break parameters to
create a search area record break.

% To define a search area record break

1. You will not be able to define this type of record
break during the initial import process. When the
wizard asks for a record break, define a text string
to serve as a placeholder.

2. Finish defining the data import specifications using
the data wizard.

3. Go to the data view window and define a Search

Area.
4. Go the Edit menu and select Data Settings.

5. Enable the Condition radio button.

Data Edit

Data Parameters | Page Options

Data Type: Line Data

Data File: BILLINGDATATXT E]
[] Unicode
Record Break Type
() Fixed Length
1 ASCIl Value
_) Text String

(71 PCC Bytes

) Channel 1on

@ Condition

om—

Mzedmum Record Size

Characters/Line: 100 =

Lines/Page: 60 =

[] Fixed Record Length {no cr/f)

Prefic
[T Prefix
Start: |0

Length: |4

6. Select the Search Area from the drop-down menu, and enter the search value into the equals field.

7. The data will now break whenever the defined text is found within the search area.

Personalized Documents

147



Importing XML Data
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XML data can be imported into VisionDP as well. The data wizard will display an outline of the tree, and
allow you to select where the data break will occur. Once the data is imported onto the form, it will be
displayed in the same data view interface as a delimited data file.

< To import an xml data file
1. Go to the File menu and select Import and then Data.
2. Choose the xml file that you want to import.

3. Select the appropriate record to serve as data break from the XML Data Record Break window.

4. Click Next to proceed through the data import wizard.

AML Data Record Break | i ” &3 |

= XMTPIF -
- XVTPDOC -
- FileMame

- InputFile

- End Split Date
- End Split Time
- Qutput Dir

- Pages

- FleSequence
- Boolkmark

|- ¥NTPDOC

|- ¥NTPDOC

|- ¥NTPDOC
|- ¥NTPDOC

|- ¥NTPDOC

- XNTPDOC -

Select location for a data break using your left mouse button.

m

e e R e R

| <Back | Met> | | Cancel

XML Data Define Record Break

5. The Summary window will appear before the data file is imported into the form. This outlines all of the
previously defined specifications. Review the definitions for accuracy. If something needs to be
modified, click Back until the necessary information is displayed. Make changes, and click Next to
proceed through the remainder of the wizard. When everything is correct, click Finish to import the
data file.

Personalized Documents



Working with Delimited or XML Data

VisionDP displays the current data record of either delimited or XML data in the Data View window on
the right side of the screen.

11 1ef10
=

% GOEPM  NUM
—

The Data View window can be closed to provide a full-screen view of the form. To open and close the data
view window, click the Toggle View Data Window button, located in the View toolbar.
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Delimited Field Definitions

When importing delimited data, the field names are extracted from the first line (or lines) of a data file. The
header record is used to identify individual fields of data. For example, if the data record appeared as

follows:

Fname Lnams Street Secondline ity State Zip
Paula Boyd 123 Aspen Street Apt 136 Fairiew CT 11234
Chris McCarthy 345 Oal Drive Suite 6 Lawndale A 84533
Somail  Chopra cfo American Foods 456 Cottonwood Blvd Port Charles 1A 11236
Aol Lichter 2 Main Street Fairfeld MA, 11237
Joseph  Hodge 7880 Washington St 10th Floor Fort Charles AZ 86238

Example Delimited Data file with Header

The first record would define the field names: Fname, L.name, Street, Secondline, City, State and Zip.

XML Field Definitions

When importing an XML data file, the field names will be defined from the data tree. These will then be
used as the individual data records when the data file is imported into VisionDP. Each data record will be
displayed on the right side of the screen, as well as in the data drop-down menu, in the same manner as a

- <CustomerInfo>

- < Customer:
<USER_ID>10144</USER_ID>
<USER_TITLE>Mr<fUSER_TITLE>
<USER_FIRST>PRAVIN</USER_FIRST>
<USER_LAST>CHIRAC</USER_LAST>
<USER_STR>38 Launde Road</USER_STR>>
<USER_POSTCODE>LE2 4HG</USER_POSTCODE=>>
<USER_CITY>Leicester</USER_CITY>
<USER_COUNTRY>GBR-</USER_COUNTRY>
<USER_PHOME>0116 2710581 /USER_PHOME>>
<USER_COMPANY>Inishkea Department Store</USER_COMPANY>=
<USER_EMAIL>pravin.chirac@inishkea.com</USER EMAIL>

< /Customer

delimited data file.

150 Personalized Documents



Data Layout

Data Placement on Form

) . . L b | PM | |Ceremony D -
Placing data onto a static form is the initial | ‘ | | [FName Yz Y ]
step in formatting data. Placement onto the 34 | MName

form is done on an individual field basis.

Individual data fields can be used multiple — Major

times on a single page. All fields in the data gcldress

file do not need to be used. C;-em.;ny_Dag,r
Varl00

< To place a data field onto the form .
Data Field Drop-Down Menu
1. Select the field to be placed onto the

form from the data drop-down on the
Data View toolbar.

2. Click the left mouse key at the desired location on the form.

Combining Text and Data

-

Data and text can easily be combined in the text
editor to take advantage of word-wrapping,

Dear $$first.?

alignments and other features. Thank you for your order,

<+ To p|(](e a data field into a text block |nse[ﬁng Data Fields into Text

1. Enable the text editor by either creating a
new text block or double clicking the left
mouse button on an existing text block.

2. Position the cursor where the data field should be entered.

3. Select the field to be entered from the data drop-down menu on the Data View toolbar. The field name
will be entered into text preceded by $$ and with a trailing period. Once the editor is closed, the field
name will change to the actual data values.

When formatting a data field be sure to select the entire data field (preceding $$ and trailing .), or the
format change will not take affect.

When data fields are inserted in a text block, word-wrapping will occur dynamically upon merging the data
into the text.
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Viewing Data

By default the data view will be active, meaning that the actual data will be seen on the form rather than the
field name. The view can be toggled to view the field names or actual data.

$$first. $3last. Daniel Bassett
$$address. 118 Avenida las Palmas
$$city., $hstate. Redondo Beach, CA

Data View Toggled to View Fields Data View Toggled fo View Data

 To toggle data view

e (lick View Data from the View toolbar.

Paul Connor Ming Chen Daniel Bassett

34408 Via San Juan 3148 East Nine Dr. 118 Avenida las Palmas

El Segundo, CA El Segundo, CA Redondo Beach, CA
Preview Data Record 3 of 3 Preview Data Record 2 of 3 Preview Data Record 1 of 3

% To Preview Data Records

Tools are available to scroll through data records for preview purposes. To scroll through data records click
appropriate scroll key to scroll through data as follows:

Key Action

Rewind data fo the first record

< Scroll backward one record
| 2 Scroll forward one record
| »hl
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Working with Line Data

Line data is typically found on a mainframe and consists of data that has been formatted to print on a static
background. Line data was originally designed to be printed on line printers, which are limited in their
formatting capabilities. Page position, in many cases, was limited to vertical paper movement and affective
use of “spaces.”

VisionDP takes advantage of these line data file formats in its WYSIWYG interface. By using cut and paste
data placement techniques, data field definitions, and other functions, line data can easily be formatted and
integrated into the form design.

In the case of line data, the data drop-down menu will fill-in with “Entire Record” signaling proper
importation of the data. In the case of delimited data, the data drop-down menu on the data toolbar will
list the field names as explained in the previous section. In either case, user-defined variables will also
appear in this drop-down, following the field names.

View Line Data Window

In this view, a split-screen will
appear showing the static form in
one window and a record of the
line data in the other. The data side
of the window will show a grid in
the background denoting individual

characters.

< To view line data

1. Click View Line Data button .
from the View toolbar. View Line Data Example:

Frimiet en o VPP smshiod v DT and Berslyind

2. Resize the data window as
needed by placing the cursor
over the left edge of the window and stretching to a new size. As the data window size increases the
form window will decrease.

When the entire record cannot be seen due to the size limitations of the data window, then use the scroll
bars to navigate the data record. The size of the window and the zoom percentage will be remembered
when a form is closed. Line data fields can also be defined so that the data window may be closed and data
placed using the data drop-down by field name. See page 155 for more detailed information.
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Line Data Placement

Placing data onto the static form is the initial step to formatting data. There are three ways line data can be
placed onto the form.
e Entire data record placement: The entire data record can be placed at the origin of the form in its
original format. In this case, all of the data would be in the same font and color.
*  Selective data placement: Placing data onto the form is done by dragging areas of data from the data
window to the form window:.

*  Named data placement: Areas of data may be defined as a support type (area, database field, search
area, delimited field) and named. The field names may be placed onto the form the same way as

with a delimited data file.

COVERALL CLEANING CONCEPTS
2500 NORTHGATE BLVD, SUITE 250
SACRAMENTO, CA 05834

{916) 946-3000

BILL TO:

[

Invoice No:
Account No:
Invoice Date:

Due Date:

Description Starting Ending Amou|

COVERALL CLEANING CONCEPTS The above picture shows the highlighted
2500 NORTHGATE BLYD, SUITE 250 data and the placement cursor which is
: highlighted with the arrow.

(916} 946-3000

BILL TO:

“SemiCon Software
Atth: Accounts Payable
'2753 Claybank Road

DFairﬁeId, CA 9D4533

Code

The picture at the left shows the data placed
on the form after you release the mouse.

Description

< To place line data

1. Hold down the left mouse key while dragging the mouse over the area of data to be selected. The
selected data will appear highlighted.

2. Position the mouse over the selected data region. Hold the left mouse key down while dragging the
data to the form side of the window.

3. The data area will be placed at the top left corner of the data cursor.
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Defining Line Data Areas and Fields

When working with line data, there is an option to set-up areas of line data as “fields” similar to how one
would work with a delimited data file. This is helpful when creating a data-intensive document in which the
same piece of data is used in multiple places throughout the document. The user can then close the line
data window and continue working with data as they would with a delimited data file.

Define Data Area. ..

Define DataBase Field...
Define Search Area...
Define Delimited Fields. ..
Define AutoSum Area...
Define Conditional Field. ..
Define Variable...

Edit Fields. ..

Set Wariable Conditionally...

Defining Fields with Line Data

% To define line data areas and fields

1. Within the Data View window;, (to the right of the screen) click and drag the mouse over the area of
data to be selected. The selected data will appear highlighted.

2. Right Click.

3. Select which type of data field will be defined from the context menu as follows:

Define Data Area - Used to segment data area (can contain more than one line) for placement

Define Database Field - Used to define a portion of a single line for conditional processing, data
driven graphics, or for placement.

Define Search Area - Used to define line by line search conditions (defined later in this chapter).
Define Delimited Fields - Used to extract information out of a single line of data.

Define AutoSum Area - Used to define rows or columns of data for addition.

Define Conditional Field - Used to search an area of line data for a condition to be true.

Define Variable - Used to define custom fields and counters (discussed later in this chapter).
Edit Fields - Used to edit defined fields
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Data Areas

More than one line of data can be defined as a Data Area. Entire Data areas can have a single font style and
color defined.

% To define a data area

1. Within the Data View window, highlight the desired area of data.

KACK, FIERQeTSN0T, L2413 FASRSANL PLISET, We
10003 356 [474,7150908|, 11/15/2003, 2| Day

2. Right Click and select Define Data Area.

i)
Define Data Area...

Define DataBase Field...
Define Search Area...

3. The Data Area window will appear. Enter the data area

name in the N(]me ﬁeld Define Delimited Fields.
Define AutoSum Area...
. . . . Define Conditienal Field...
4. Edit the data area parameters in the Starting and Ending fields L
. . . . . Payment:
to change the field size (if different than what is drawn in custhuR | Veradle-

sMarjorie,l  SetVariable Conditionally.. 3
the Line Data Window). T s e mmmmmmm——m—"
5. Define any necessary field extractions.

* Enable the Extract check box. e
Data Area E3

* Define a separator. This will be
the character that VisionDP
looks for to split one field from

Mame: Datal00 Frefis:

another, such as a space or dash. Starting

* Enter the number of the field s : T n
that should be separated. If the
field contains the name, Jane
Jones, and you want to separate Ending
Jane from Jones, you would
select field number 1. Jones
would be field number 2.

® This feature also allows you to Extract Field
separate fields from columns of : ]
’ o []Exract  Separator: - Field: 1 =

data. By creating a multi-line data

area and defining a separator and

field, you can create a new data

area that contains only a portion I [ | I once

of the selected section.

6. Click OK to accept the defined
settings. The new field will now be available in the Field Name drop-down on your toolbar.
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Defining Database Fields

Only one line of data can be defined as a database field. Line data is defined as a database field for use with
conditional text and image functions, custom variable fields, and data driven graph creation.

The defined field name must be 127 characters or less. All field names must be regular alphabetic text or
alphanumeric (with at least one alphabetic character).

% To define a database field

Edit the Database Field contents through the Starting Column, Ending Column and Line Number fields.

i)

1. Within the Data View window, highlight the desired area of data.
2. Right Click and select Define Database Field.
3. Enter the data area name in the Name field.
4.
Micole Coepe gl "
82265 Main S Define Data Area...
Apt.| 6B Define DataBase Field...
San Mose,| CA Define Search Area...
(805) k4388 Define Delimited Fields...
Define AutoSum Area...
Wheell: Define Conditional Field..
Driwver-Front Define Variable...
Tread:| |.35

Edit Variables...

Pressure: 33

Brake Pad Thi

Personalized Documents

Set Variable Conditionally...

DataBase Field 7 ][=]
Mame: Data000 _DK
Line Mumber: 1 = lﬂj
Calurmn

Starting: 2 3 Ending: 16 &+
Extract Field
T_l,lpe: ® |0 Length: 1
Femove Lead/Trall Spaces  Separator. |, Field: 1
Transforms
Character Removal: [ Mone hd ]
Ease: Bar Code:| Mone -

[ Seconds to H:M:5

Define Database Field (from line data) window
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Define Search Area Columns

Search area columns can be defined for line-by-line conditional formatting functions explained later in this
chapter.

% To define a search area

1. Enter the search area name in the Name field. Seaich Aoy (2 |[=]

2. Edit the columns through the Start Column and Norie Aves, 1

End Column fields. Each row will be searched. Cancel
The use of the search area is further defined Start Column: 30 %

later in this chapter.
End Calurn: 57 -

Define the Search Area (from line data) window

Define Delimited Fields

The define delimited fields feature is used to define fields from a single line contained in a line data file.
This is similar to the way that data is defined in a database file. Individual lines in the line data file can be
separated by delimiters, and defined into fields like a database file.

< To Define Delimited Fields CUSTOMER | _ |
Rick, Hendershet, 1515 Pleasant Street
1. With the mouse pointer, select the desired 10005 356 |7, 7150908, A /15/P003, 2) Dy
. . 166593-001 Banion Split Cane
row of line data from the data window. 166539-003 Banion B3
2. Right click the mouse, and select Define EaTeCtEies B
Delimited Fields from the context menu. R RECORDGI Lislna 1€
Field Delimiter
3. Select the Field Delimiter type. The Field Delimiter [
. Col
can be a tab, colon, semi-colon, comma, or ;1 |
emi-Lolon
other specified delimiter. © Corma
Other Enter a character, or a decimal value of an ASCII

character preceded by a slash (e.. /12 s

4. Name the data field(s). The Add New Field icon

. . . Mamed Field:
is the dotted box in the top-right corner. = e :
) ) : ) Field Names: X+ ¥
The Delete icon is the red X in the top-right Fiane
| ame
corner. If the Named Fields is checked, you .
must add one or more field names to this
hst. Data File: linemadedata.tst, Line 16

Pagment: 200.00
| cosTanez

HBendexshot, 1515 Pleasant Street. A, 21912-2788 *
| 10003 356 474.7150905.11/15/2003. 2 Dav Ground.Masz 5804654824565
m b

<
oKk | Cancel

5. Click the OK button to accept the changes.
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AutoSum Variable
The AutoSum feature can be used in line data mode to add the contents of selected areas of data and store
them as a variable.
% To define AutoSum area
1. Highlight the desired area of line data.
2. Right click and choose Define AutoSum Area from the context menu.
4. The AutoSum Area window will appear.

5. Define the variable name, and starting and ending coordinates if different from the highlighted area.

B AutoSum Area Lo
el
B Mame: Sum
el
Starting
Define Data Area... w79 - v 18 .
Define DataBasze Field...
Define Search Area... Endi
nding
Define Delimited Fields...
s B0 = v 21 =
Define AutoSum Area...
Define Conditional Field... Eutract Field
Define Variable...
: ) [|Estract  Separator Field: |1
Edit Variables...

Set Variable Conditionally...

T ’ Ok ] ’ Cancel
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Conditional Field Variable

Conditional field variables can be used in line data mode to search a defined area of line data for a
condition to be true and then assign that information to a variable. This operates in much the same way as
Define Search Area, but in this case a condition can be applied to obtain a value that is stored in a variable.

Conditional Field |2
MName: Condd0 e
Cancel
Start Column: 1 = ;]
End Colurnn: 10 5 Data Row 0O =
Condition
It D ataDdO -

Choose a Search Area

Functions

RHEEEEE

Enter a value

Preview: |If Datz000 =

+ To create a conditional field variable
1. Define a Search Area.
2. Highlight an area of line data.
3. Right click and select Define Conditional Field from the context menu.
4. The Conditional Field window will appear.
5. Assign a Name to the variable.
6. Verify that the Start and End column values are correct.

7. Select the Data Row Offset value. This is an offset from the row where the condition is first true. For
example, a value of -1 will assign the information from the previous row to the variable.

8. Define a condition.

9. Click 0K.
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End Data Area

A Data Area End can be conditionally defined by using a Search Area to find a marker defining the point
where the Data Area is to end. A Data Area is defined by selecting an area in the data window. By
conditionally changing the number of lines in each data record for a Data Area field, more control is
possible over your line-mode data. In the following menu, you can see that the End Data Area checkbox is
the sole action possible when checked.

< How fo define an End Data Area
1. Right click on the data area that has been placed on your form.
2. Select Format Data...from the context menu. The Data Properties menu will appear.
3. Click on the Set Condition tab.
4. Click the Add button to start defining a condition.

5. Once your condition has been defined, click on the Format button.

6. The Set Conditional Font window will appear. Check the box that says End Data Area.

- —
Set Conditional Font [ 23 |
Font: Style: Size: | Do Not Print
Palatino Linotype Reqular 10 : [7] End Data Area
Tr PMiror 5 |m_. 9 il Use Current Font
F§ Palatino lBlalllg g - ik
: - - 0 Underline
| Palatino Linotype | Bolddtaic | |8 Ko
¢ Papyus Light 3
ip Plantagenet Cherokee Light-talic
B Ponlar Sid i B | | Eoi G Color:
Format: - 4|
Sample Affecting Columns
Bb d_[ Statt 1 % End 100 3
| ok | [ Cancel |
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Edit Line Data Fields

Once areas of line data have been defined as Edit Variables =]
fields, there is an option to edit the defined i 5| StatPosiion ——
fields. The name of the field and the area S — - %2 E \—Ii
included in the field can be modified. Data e 4 [+ E .
fields can also be deleted if not currently in Fhonelumber ] . Sl

use in your form. J=rD ; ?;SI " i

1.
2.

0,
0

1.
2.

Customert ame
CustomerStrest ]
CustomerCityStateZip

< To edit line data fields Faccorte

A [l |f4][n

Click on a wariable to select. Double click to rename.
lcons to Add and Delete are in top-right carner.

Right click on the Data View window. o =

Select Edit Variables from the context
menu.

Select the data field to modify from the

Extract Field
Fields/Variables list by clicking the desired T e ——
name.

Transforms
To Change the name, double Click on Case: Mone Character Remaval: Fore
the name and type the new name. s S Bar Cade: Hone
To change the item's positions, edit the
Start Position and End Positions fields. Edit Line Data Fields
Click the OK button.

% To delete a line data field

Right click over the line data window.

Select Edit Variables from the context menu.

Select the field to delete in the Fields/Variables list by clicking on the desired name.
Click the Delefe icon (red X) in the top-right corner of the list.

Click the OK button
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Formatting Data

Formatting the data can be done once the data has been placed onto the static form. All operations are
done by selecting data from the form window and formatting as described.

Selecting Data Fields

In order to manipulate a data element, it must first be selected. VisionDP’s cursor will change to indicate
proper positioning in order to make it easier to select form elements. The various cursor shapes indicate the
type of element that the cursor is positioned over.

- BILLTO:
BILLTO: - ve Federal @k T rove Fedaral 7
Aftn: Accounts Payable Egsttn: Accounts Payable
2839 Walnit Road, Suite #3 839 Walnut Road, Suite #3”
Fairfigld, CA 94533 &:airﬂeld, CA 84533 &
Description Description
Cursor of Selected Data Selected Data Field

h % To select data
1. Go to the Drawing toolbar and click Select Mode.

2. Position your mouse over the data to be selected and click the left mouse key.

f Selected data will be displayed with selection handles. To select overlapping objects, it may be necessary to unselect all objects
prior to making selection.

Moving and Copying Data

It may be necessary to relocate a data element or copy a data field to another location once it has been
placed onto the form.

I§$ < To move a data element using the mouse
1. Select the data element(s) to be moved.

2. Position the mouse over the data and drag to a new location.

I§$  To copy a data element using the mouse
1. Select the data element(s) to be copied.

2. Position the mouse over the data and drag to a new location while holding down the <CTRL> key.
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\(2" When moving and copying using the mouse, grid snap will affect the interval in which the element is moved
or copied. Grid Snapping is described in detail on page 64.

+ To position data through the properties window
1. Select the data.

2. Select Data from the Format menu or click the right mouse button and select Format Data from the
context menu.

3. From the Size and Position tab of the Data Properties menu use the arrow keys to specify position (X and
Y cootdinate). The X/Y coordinate for data represents the origin or top left corner.

N The current unit of measure is shown in the Unit drop-down menu. Units of measure available are grids,
inches, centimeters and dots.
Deleting Data

< To delete data
1. Select the data element(s) to be deleted.

2. Press the <DELETE> key on the keyboard or right-click the mouse and select the Delete option.

Data Rotation

Data elements can be rotated by 90 degree increments.

Font Selection

Multiple data fonts can be specified on each page with one font used for each data element. In the case of
delimited data, where multiple data fields are included in a text block, each individual field can be formatted.
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< To select data font
1. Select the data.

2. Choose font typeface and point size from the Text Format toolbar as follows:
* Choose typeface from the Typeface drop-down.
* Choose point size from the Point Size drop-down.

lcon Style
u Underline

e SO O
I Italic

 To apply character styles

1. Select the data.

2. Click the Bold, Underline, and/or ltalic buttons as desired.

Data Color

 To change the data color
1. Select the data.

2. Click the Palette button on the Format toolbar to select text color, or select Font from the Format menu
to choose color.

Line Spacing
Predefined line spacing options include single, 1.5 and double line spacing. The custom option allows other
line spacings to be defined in the Custom Line area.
+ To define line spacing
1. Select the data to be formatted.
2. Select Data from the Format menu.

3. From the General tab of the Data Properties window, choose line spacing from the Line drop-down or
specify Custom line spacing,
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Attach Data to Box/Circle/Center of Page

Data can be attached to boxes and circles on the static form. By attaching data to a box or circle, the user
simplifies later form modifications. This feature can be used to center data directly in the middle of a page,
as well. The data will remain attached during moving and resizing operations. The data cannot be moved
out of the box or circle unless it is detached first.

fA&]  * Toattach/detach data to existing box or circle

1. Draw a box or circle on the form where you want the data to be attached.
2. Select the data.

3. Click the Atfach to Box/Circle button on the Text Format toolbar to toggle between attached and detached.

% To attach/detach data to an artificial box

1. Place the data in the desired location on the form. (Data Propertes P
. 20 Barcodes [ Boesra [ Size and Postion
2. Select Data Object from the Format menu, or right click Goned Toos | Undstine S POF iteactve Festrs
Hgrment
the data and select Format Data from the context = =
menu. Interword Spacng: 100 15 % Fight o Lok Direckion
Atachment i
3. Enable the Attach to Box/Circle check box, located e w5
under the General tab of the Data Properties window. e
it Linches LA
VisionDP =2
4. 'The following message will appear. Click Yes to have
VisionDP create a box for you. €23 Boxtoti tem to could not be found. Should a b be crested? (V/N)
5. Select the placement location and margin — -
specifications from the Placement and Margin
Character: 0 ¥ Nesmal spacng = 0 Unit: | CPL/LP et
drop-down menus. - e WO
Preview
6. Click 0K il )
: : mm lazy dog e
+ To attach data to the center of a page :
oK Cancel

@ 1. Select the data that you will attach to the page.

2. Either right click the data and select Tie Object from the context menu, select Tie Object from the Format
menu, or click the Attach to Box/Cirde button from the Text Format toolbar.

3. If there is no box defined for the data to be attached to, the data will be attached to the center of the
page.
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Positioning Data in Boxes/Circles

Data can be positioned in boxes and circles once it has been attached. Data can also be repositioned using
the same procedure.

e + To position data in box/circle
1. Select the data.
2. Click the Position in Box/Circle button on the Text Format toolbar.
3. A matrix will appear showing the nine locations available for positioning;

4. Click the left mouse button in the location where the data will be placed.

NIv There are nine positions available for positioning: Top-Left, Top-Center, Top-Right, Center-Left,
Center-Center, Center-Right, Bottom-Left, Bottom-Center and Bottom-Right.

Positioning Margins

When positioning within circles, or rounded corner boxes, there are two different types of margins
available: squared and rounded.

@ < To select positioning margin
*  Click Toggle Text Margins on the Text Format toolbar to toggle between squared and rounded margins.

There is a default set of attributes for each data element. For data this includes alignment, line spacing,
f attached status, etc. Setting default data attributes causes future data elements to have these default
attributes.
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Scale to Fit Data in Box

When a data area is attached to a box, this feature allows the data font to be scaled down automatically if
the data cannot fit in the box using the defined font size. When this feature is enabled, the data will be
placed in the top-left corner of the box and scaled down to fit within the parameters of the box. This
feature greatly simplifies the design process for multi-up applications.

j Resizing will only occur if the data needs to be reduced in width. If the data exceeds the height of the box,
scaling down will not result.
 To apply a data scale-down
1. Create a data area on the form.

2. Draw a box around the data area. The borders of the box can be set to zero line thickness to make the
box invisible.

@ 3. Attach the data area to the box using the Aftach to Box/Circle button. Or, select the data, right click, and
select Tie Object from the context menu.

4. Select the data, right click, and select Format Data from the context menu.
5. Access the General tab of the Data Properties window.

6. Enable the Reduce o Fit in Box check box.

| Data Properties v 1
2D Barcodes ] Border/Fil | Size and Postion
General Tabs Lindedine Style | POF interactive Feature
Agrment
Lo =

Interword Spacing. 100 5 % Fight to Left Drection

Atachment
Placemant Margin
+| Atach to Box/Crcle | Canter Laft - Rounded
Indentation
0 = Untfiches
Options
+| Tom Spaces
Spacng
Line: | Single - Custom Line: 0
Character: 0 * MNomalspacngs0  Unt:[CPULPL v
Set as Defaut
Preview
The quick brown fox jumps over the lazy dog
The ch:ck brown fox jumps
over the lazy dog
OK | Cancel
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Data Border

Data border and fill can be defined in the Border/Fill tab of the Data Properties window. The border style,
thickness and color can be selected, corners can be rounded to user defined levels, and fill/shading can be
defined.

< To set a data border
1. Right click in the data area and select Format Data.

2. Select the Border/Fill tab from the Data Properties window.

3. Select desired border and corner styles. Selecting a border style of None will create a blue box on the
page that will not print.

f All corners must have the same degree of roundness.

Data Alignment within a text block

When data is defined within a word-wrapped text block, empty lines are automatically removed, causing
non-empty data lines to move up higher in the text block. While this is a common need, sometimes Right
or Center alighment of the data block is needed without empty text lines disappearing. In order to use

these alignhment settings in a text block where word-wrapping is removed, the column width of the data
block needs to be defined.

< Setting a Data Column for use with Alignments
1. Right click on the data block containing the data to be aligned.
2. Select Format Data. The Data Properties menu will appear.
3. Select the Size and Position tab.

4. Select the Use for alignments check box. When this checkbox is checked, the Column field may be edited
with a value depending on the current Unit. When the data block is word-wrapped, the Use for
alignments checkbox is not shown and the Column field shows the width of the column, but is not

allowed to be edited. Data alignments are only enabled when this checkbox is checked or when the
data block is word-wrapped.

Data Properties

Geners Tabs |  UndedneStje | POF interactive Fasture
20 Barcodes Border/H Sce and Postion
Size/Postion
%10 Y. 16864 5
Wiah: 21363 5 Heght: 5405 <
S i
Gnd | 2237 @ 0.0 = |Meanredindots  Rotation
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PDF Interactive Features

A PDF produced by VisionDP has the ability to have links and notes, using variable data or images as its
hot-spot. There are several different PDF Interactive Features available, named as follows:

Page: Creates a link to another page in the same document.

Destination: Creates a link to a named destination.

External Page: Creates a link to a page in another PDF document.

External Destination: ~ Creates a link to a named destination in another PDF document.
File: Creates a link to a non-PDF document.

URL: Creates a link to internet or email address. Internet addresses must begin with http:\\ and
finish with a \. Email addresses must begin with mailto:.

Notes: An note annotation is created. When the image or data is clicked in the PDF document,
a pop-up window appears with the specified note.

< To set PDF Interactive Features

1. Right click on the selected data (ot the selected image) and select Format Data/Image from the context

menu.

2. The Data/Image Properties window will appear.

3. Select the PDF Interactive Feature tab.

A

o

Select the desired link type from the Type drop-down menu.
Each type has it’s own set of fields available. Fill all available fields with the appropriate information.

Click the ellipses (...) to browse for a file if the type is External Page, External Destination or the File option.

7. Select page number if applicable. Page numbering starts at 1.

Another PDF Interactive Feature is a Bookmark. Different than the previous listed items in that it is not
establishing any effects to be clicked on, but defines a Table of Contents type of listing within the PDF
document, with page locations, and control over the text, style and color of each entry in this listing. The

text may include variable information, using the $$field_name. structure. A hierarchical listing, the level

amount allows for defining sub-entries in the listing, when the level increases from the previous bookmark.
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Show Data as 2D Barcode

VisionDP allows you to format your data as six different types of 2D barcodes: PDF417, MaxiCode,
DataMatrix, Intelligent Mail Barcode, Aztec and QR Code.

2D PDF417 BarCodes

VisionDP can be used to create 2D PDF417 BarCodes. PDF417 BarCodes store a large amount of data
(around 2000 characters) in a symbol, which can be read and decoded by a 2D scanner. PDF417 BarCodes
are an industry standard for encoding data and are supported by every printer. In VisionDP, data can be
dropped onto a form and converted to a 2D BarCode. Compression, error level, row, column and aspect
can then be set to user-defined levels.

) "‘ 2D barcode

f Data converted to a 2D BarCode will appear as a shaded data area within VisionDP, but it will print as a 2D
BarCode.

% To show data as a 2D BarCode

1. Select data on form.

2. Right click on data and select Format Data from the context menu, or from the Format menu select Data
Object.

3. From the Data Properties dialog box, select the 2D Barcodes tab.
4. Choose 2D BarCode (PDF417) from the Show Data As drop-down menu.

5. Set the Compression, Error Level, Rows, Columns and Aspect as desired.

Personalized Documents 17



Show Data as MaxiCode 2D Barcode

Data can be encoded as a MaxiCode 2D BarCode. MaxiCode is an international standard symbol used for
package sorting and tracking, most importantly as the standard shipping barcode for UPS. The symbol

consists of two messages: the primary message, which encodes the postal code, country code, and the class

of service number and the secondary message, which encodes address data or some other information.

% To show data as MaxiCode

1.
2.

Select data area on form that is to be transformed into a 2D BarCode. gt R
4 \i_&_l 4+
Right click on data and select Format Data from the context menu, or from the e "
Format menu select Data Objedt. B g
TR aﬁfg

L ‘4‘4‘;':& S5
From the Data Properties window, select the 2D Barcodes tab. # i,
Choose MaxiCode from the Show Data As drop-down menu.

MaxiCode symbol
In the MaxiCode Options area, select a Mode form the drop-down menu. The seven
modes have the following functions:

Mode 0 - The primary message is a Structured Carrier Message and the secondary encodes up to 84
uppercase characters, numeric or punctuation.

Mode 1- The primary and secondary messages together encode up to 93 uppercase characters, numeric
or punctuation.

The functionality of Modes 0 and 1 has been taken over by Modes 2 and 3. Modes 0 and 1 should only be
used by existing MaxiCode users with only Mode 0 and 1 capability.
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Mode 2 (US Carrier)- The primary message encodes numeric postal codes up to nine digits in length, and

the secondary message encodes up to 84 characters.

Mode 3 (International Carrier)- The primary message encodes alpha-numeric postal codes up to six digits
long, and the secondary message encodes up to 84 characters.

Mode 4 (Standard Symbol)- The primary and secondary messages combined can be used to encode up to
93 characters. This useful for encoding information for applications other than shipping.

Mode 5 (Secure Symbol)- The primary and secondary messages combined encode up to 77 characters with
morte etrror correction than Mode 4.

Mode 6 (Reader Program)- The primary and secondary messages combined encode up to 93 characters for
the purpose of programming barcode readers.
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DataMatrix

AZTEC

DataMatrix is a two-dimensional barcode that can store from one to about 2,000 characters. The square
symbol can range from .001 inch per side up to 14 inches per side, and about 500 characters can be encoded
in a 1 inch square. DataMatrix is often used to encode product and serial information and to identify items
during manufacturing,

% To show data as a DataMatrix BarCode

1. Select the data on the form to which the DataMatrix barcode will
be applied. = Data Matrix Symbol

u
2. Right click the data and select Format Data from the context menu,

or from the Format menu select Data Object.
3. From the Data Properties window, select the 2D Barcodes tab.
4. Choose DataMatrix from the Show Data As drop-down menu.

5. Enable the Square Symbol check box to create a square barcode. If you leave the box unchecked, a
rectangular barcode will be created.

6. Use the Seale % box to adjust the size of the BarCode.

7. Click OK to apply the specification.

AZTEC is a type of two-dimensional barcode, named because the center of the code resembles an Aztec
pyramid. This type of barcode has the ability to use less space to encode information than other matrix

barcodes because it does not require a surrounding blank “quiet zone” area.

‘Two options that are supported are (1) Binary mode: which encodes non-ASCII characters (in range
128-255) more efficiently; and (2) Correction level, in range 0 to 35, which provides for increased recovering

of scan errors by using a less density of encoding,

< To show data as an Aztec BarCode

1. Select the data on the form to which the AZTEC barcode will be applied.
2. Right click the data and select Format Data... from the context menu.
3. From the Data Properties window, select 2D Barcodes tab.

4. Choose Aztet from the Show Data As drop-down menu.

5. From your knowledge of the data that will be encoded, determine the

Binary mode and Correction level.

6. Click 0K to apply the specification.
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Intelligent Mail Barcode

The USPS 4-State barcode is the next generation barcode used by the U.S. Postal Service, replacing PostNet
barcoding. It consists of a field placed on the page containing tracking data, as well as the zip code (routing
code) information defined within the 2-D Barcode dialog box. The tracking data must have 20 digits of
information, defined as: 2 digit Barcode Identifier, 3 digit Service Type Identifier, 6 digit Mailer Identifier,
and a 9 digit Serial Number. The zip code is supported in the following formats: (1) empty, (2) 5 digit ZIP
code, (3) 9 digit ZIP+4 code, or (4) 11 digit ZIP+4 + 2 digit DPC.

An alternate format for the data is supported, used when a data field contains 65 characters ready for direct
placement onto the page using a USPS 4-State barcode font. By checking the USPS 65 Characters checkbox,
VisionDP will bypass the use of a font and draw this barcode onto the page using this processed
information.

+ To show data as an Intelligent Mail Barcode

1. Select the data on the form to which the Intelligent Mail Barcode will be applied. This may either be
a 20 digit tracking-code (supplied by the Post Office), or a 31 digit tracking-code and zip-code.

2. Right click on the data and select Format Data from the confext menu, or from the Format menu select
Data Object.

3. Access the 2D BarCodes tab on the Data Properties menu.
4. Choose Infelligent Mail BarCode from the Show Data As drop-down menu.

5. Define Routing Code and Alignment options from their drop-down menus in the Intelligent Mail BarCode
Options. In the case of 31 digits, click on Routing-Code is last 11 digits of Tracking-Code. Otherwise, use the
drop-down menu to select the select the zip code data field.

6. Click OK to apply the specifications.

f Intelligent Mail, QR Codes, MaxiCodes, and Aztec Barcodes can be mirrored (flipped horizontal/vertical)
by going to Tools > Rotate > and then choosing either Horizontal or Vertical.
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QR Codes

QR Codes are two-dimensional barcodes that store more information than traditional barcodes and can
include URLs or PURLSs that are accessed quickly using a webcam or camera phone with a QR Code Reader
application. VisionDP provides easy to use templates to create variable QR Codes. These templates include:
Web Site, Bookmark, Phone Call, Send SMS, Send Email, vCard, Geographical Coordinates, Calendar, and
meCard.

< To create a QR Code
1. Select data on the form.
2. Right click the data, and select Format Data from the context menu.

3. Access the 2D BarCodes tab of the Data Properties menu.

4. Choose QR Code from the Show Data As drop-down menu.

5. Click on the QR Code Templates button and choose a template from the
drop-down menu. Enter information in the appropriate fields as necessary.
e Web Site: Add a website.
e Bookmark: Add a website that will be bookmarked for later reference.
*  Phone Call: Enter a phone number to initiate a phone call.
e Send SMS: Enter a phone number and a message to be sent through Text message.

e Send Email: Enter an email address along with a subject and message to be sent
through email.

*  vlard: Enter business card information.
*  Geographical Coordinates: Enter geographical coordinates to initiate Google Maps.
e meCard: Enter personal information.

e (alendar: Enter subject and date/time for an event.

6. In the QR Code Options section, define (Optional):
e Swale: Define the size of the QR code by %.
e Version: Specify version of QR Code (1-40)
e Error Corredtion: Highest, Least, Medium, Medium-High
*  Mask Pattern: Specify which mask patterns to be used (1-8 available).

7. Click 0K to apply the specifications.

y When creating simple QR Codes that are limited to black and white with minimal scaling, a faster method
1.5 of composition can be used by going to Edit > Preferences > and selecting the Use Alternate QR Code Encoder in PDF
option.
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Data Flow

A data area (e.g. a frame) can be made to transfer data from one frame to another. When data is too large to

fit in the frame, the excess will dynamically flow into the next defined frame. One or more frames can be
attached to the primary data area, and all linked frames will be displayed with a number in the top left
corner to show the order in which they are linked. Using this feature, data can be made to form columns or
to wrap around an image.

< To activate data flow

a0}

1. Select the area of data that will flow into the next frame.
2. Click the Create New Frame button.

3. Click the left mouse button and drag to create a new frame of the desired size and position for the
data to flow into.

4. Release the mouse to conclude the drawing of the frame.

Relative Form Object Placement

Form items can vertically float to accommodate differently sized images and data blocks to which they are

=

attached. Element 1 must be a variable image or data/text block.

% To attach a relative form item

1. Select the item, such as a conditional text block or a conditional or data-driven image, to which the
relative item will be attached.

2. Click the Attach Relative ltem button.
3. Select the item that will be attached as a Relative Form ltem.

4. Notice that a purple number will appear in the top left corner of the attached items. This number
denotes the order in which the items are attached.

5. Multiple relative form items can be attached, either one at a time or by selecting the group, naming a
master object, and clicking the Atfach Relative ltem button. The selected items will be relatively attached
to the master item.

The attached element will he vertically

The attached element will be vertically repositioned depending upon the size of
repositioned depending upon the size of the text or object to which it is attached.
the text or object to which it is attached. This feature is particulbary useful when

working with text hlocks that vary in
length to which a signature file is
attached.

Sincerely,

176

Personalized Documents



Edit Data File

The Edit Data window allows the ability to change the attributes of the data file that was initially imported
into the form or to re-import a new data file without deleting or changing the defined fields already
implemented. There are two sets of data windows, one is for line data and the other one is for database
data.

Data Edit 7| =]

Data Parameters | Page Options |

Data Type: Line Data Maxdmum Record Size
Data File: svolvcom_trans-promo_data bd |:| Characters/Line: 100

Wacods Lines/Page: 50 3
Record Break Type

Ficed Length || Fied Record Length {no cr/f)
ASCIl Value

Text String RED

PCCBytes [ Set VFUs.. | ] Prefic

SElibot Start: |0
@ Channel Ton 1

Remave D ata oK | Cancel

Edit Line Data Parameters

< To set data parameters
1. Select Data Settings from the Edit menu to open the Data Edit window.
2. Select the Data Parameters tab on the Data Edit window.

3. To import a new data file click the ellipsis button (...) adjacent to the Data File field, and select a new
data file from the Choose Data File window.

4. Edit the record separator by selecting either Fixed Length, ASCII Value (enter a character, or a decimal value
of an ASCII character preceded by a slash (e.g. /62)), Text String (enter text in the adjacent box), or PCC
Bytes (specify VFUs for user specified channel assignment).

5. To change the maximum record size edit the Characters Per Line and Lines Per Page fields.

6. Check or uncheck the Prefix check box as desired. When the prefix box is checked the Start and Length
of the prefix must be specified.
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NIt When changing data files, all aspects of the new data file are expected to be the same as the original data. If
they are not, re-import a data file through the Import Data toolbar button.

< To edit the page break
1. Select Data Settings from the Edit menu and then open the Data Edit window.

2. Open the Page Options tab of the Data Edit menu.

3. If working with an ASCII Value or Text String as the record separator, set the Page Break options as follows:
*  Page break is on -Choose whether page break is on first line of record or last line of record.

*  Print portion of line -Choose whether to print information left of page break, right of page break,
entire line or none.

o End Portion of Page Break Line - Choose whether to ignore multiple page breaks per line or to start a
new page with each page break.

* The Page Break Code is generated automatically by the page separator choices made or may be
entered manually.

4. Set the Starting Record of the data file to be displayed in VisionDP.
5. Set the Record Interval in which the records will skip.

6. Set the Tab Spacing option as desired. Tab Spacing allows the use of fixed increment tabs and the
expansion of tabs to spaces in line mode display. The increment of spaces for each tab must be

specified.
7. Click the 0K button to accept the changes.
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Edit Delimited Data Parameters

 To edit delimited data file parameters

1. Go to the Edit menu and select Data Settings.

2. To select a new data file click the ellipsis button (...) adjacent to the Data File field. Select the new file

from the Choose Data File window.

3. To change the field delimiter, enter a character or a decimal value of an ASCII character preceded by

a slash (e.g. /62) in the Delimiter field.

4. Edit the Text Qualifier from the drop-down menu.
5. To edit the Maximum Record Length, enter a new value.

6. Click the OK button to accept the changes.

Data Parameters
Data Type: Defimited D ata Base

Diata File: ytrod_he_alurmni_wine.csv |:

Delimiter; |

Teut CQualifier; | v|

M awimum Fecord Length: 500 5

Fecords/Group: 1

Remave Data |

Enter a character, or a decimal value of an ASCI
character preceded by 5 slazh [e.g. ATz tab)

» | Mumber of records read for each page. If more

than one, mulbple label recards are required.

Remove Leading/Trailing Spaces in all Fields

File Infa... | ok | | Cancel
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v When changing data files, all aspects of the new data file are expected to be the same as the original data. If
(Q it is not, re-import a data file through the Import Data toolbar button.
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Edit XML Data Parameters

 To edit XML data parameters
1. Go to the Edit menu and select Data Settings.
2. The Data Parameters window will appeat.
3. If necessary, use the Data File ellipses (...) button to browse for a new data file.

4. If necessary, select a new record break from the XML data tree.

5. Click OK.

3

[Data Parameters

Data Type: XML k.
Data File: EVOLYC_1.5ml _ Cancel

Remove Data
Record

= =W TFIF -
= TRDOC
¢ i FileMame
- InputFile
-~ EndSplitD ate
- EndSplitTime
- OutputDir

m
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Microsoft Mail Merge

Microsoft Word mail merge documents can be instantly converted to VisionDP fields using the Change

«Names» to Fields function.

< To convert «Names» to VisionDP fields

1. Import the data file.

2. Import the document in a .TXT, .RTF, . DOCX format.

3. Right-click and select Change «Names» fo Fields from the context menu.

April 4ch, 201 |
To the Family of «FNamey «LName»:

On behalf of the staff, faculty and board |
on «FName» «LName»'s graduation. We
work that your student has completed a
Degree in «Majory.

Please join us for this joyous occasion w
o .
«Ceremony_Datey in «School_Loca», C

You will be receiving a postcard in the
ceremony details as well as serve as youl

tickets, please have your student contact

We at Calistoga University take pride in
Calistoga University.

DSI ncerely,

Cut
Copy
Paste
Delete e
ha

RIS

Edit Text

Format Text...

Font...

Locked Position 25€
Background Plane

Secure Plane

Order » ACe

Tie Object e

Position Object
Save as Path Art File...
Detach Relative Itern an

Find...

Replace...

Change «Mames= To Fields
Import Data-Driven Text File
Spell Checker...

Rotate
Remove Wrapping

Remove Paragraph Markers
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Conditional Logic

VisionDP supports complex conditional logic functions, and allows users to create conditional text, images,
form objects (lines, circles, boxes and paths) and background images. Conditional text and images are
created by drawing a conditional area onto the form and then defining the necessary conditions.
Conditional form objects and background images are created by drawing the static image onto the form or
importing the background image, and then applying conditions to those elements.

“If” logic is used to create conditions, and text, images or form objects are defined as a result. If a
condition is met, the result is displayed. “Else” logic, nested conditions and AND/OR conditions can also
be used to further drive conditional logic.

Conditional Text and Images

ab?

182

Creating Conditional Text or Graphic Areas
A conditional text or graphic area must be drawn to specify the placement and size of the text or graphic
on the form.
< To draw a conditional text area
1. Select the Conditional Text button.
2. Click the left mouse button and drag the mouse to draw the text field box.

3. The Format Image window will appear. Access the Conditions tab.

4. Define a text condition.

< To draw a conditional image area
1. Select the Conditional Image button.
2. Click the left mouse button and drag the mouse to draw the area of the graphic.
3. The Format Image window will appear. Access the Conditions tab.

4. Define an image condition.
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Conditional Background Images

Conditional background images are created in a slightly different manner than a regular conditional image.
You must first import the background image onto the form, and then define the conditions from within the
Image Properties window.

+ To create a conditional background image

1. Import one of the images that will be used as a conditional background image onto the form. If you
would like to use a low resolution image for viewing and a high resolution image for printing, define
those images now.

2. Right click the image. You will have to enable background mode from the Edit menu in order to select
the background image.

3. Select Format Image from the context menu.
4. The Image Properties window will appear. Access the Conditions tab.

5. Define the necessary conditions and click 0K to save the conditions and return to the form.

ﬁ Conditional background images cannot be resized once they are on the form. All background images must
be the correct size before they are imported.

Conditional Form Objects

A conditional form object must first be drawn on the form. Conditions can then be specified through the
Line, Box, Circle or Path window.

< To create a conditional form object
1. Draw a form object (box, circle, line or paths).
2. Right click the form object, and select Format Box, Circle, Line or Path from the context menu.
3. Access the Conditions tab.
4. Click Add to begin creating conditions.
5. Click the Format button to define thickness, color, or box roundness.
6. When all conditions are created, click OK to save the tree and return to the form.

f Detailed instructions for creating conditional logic are defined in the following pages.
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Building Conditional Logic

A conditional statement must be formulated by a true or false statement, resulting in a designated output,
based upon that condition.

Box Properties ‘ P [

| General ! Shading/Fill | Repetitions { Conditions }Slze and Posttion |

Formatting Conditions

o

Format Data Conditions window

% To add conditional logic statements

1. Click the Add button to open the Add Condition window.

2. Select from the Field drop-down if applicable. This conditional variable classification drop-down menu
allows variables to be sorted as either Field, Variable, System Variable, Page Overflow (line mode only) or Job
Conditions. Selecting one of these classifications from the menu predefines only those variables of the

specified classification in the If: drop-down menu.

Field: The variable field names defined in the data record.
Variable: Customized variable fields (concatenated, incrementing, etc.)

System Variable: One of the built-in System variables pre-defined in the drop-down menu. (These
vatiables will only be available in the drop-down menu if the Include System Keywords in Field List is
checked on the Data tab of the Preferences window.)

Page Overflow (line mode only): This can be used for line mode applications (like a billing statement)
where a data record can flow for a variable number of pages before the next record break.

Job Conditions: Job conditions can be set in order to apply special formatting at the end of sets or at
the end of the entire job.

3. Choose to create either an If or an If Not statement by enabling the appropriate radio button.

184

Personalized Documents



4. Choose a field from the If/If Not edit box.

5. Choose a function (=, >, <, >, <, not equal to, contains).

6. Choose a field or enter a value into the drop-down menu to set the condition.
7. Specify whether the variable that sets the condition is a Number, Text, or Logical.

8. Click the 0K button to accept.

Functions

Key Function
equal to
>
greater than
<
less than
=
greater than or equal fo
=
less than or equal to
= not equal to
-

Personalized Documents 185



AND/OR Conditions

AND/OR conditions can be used as a simplified alternative to nested conditions. The AND condition is
the equivalent of a simple nested condition, and the OR condition is the equivalent of an else-if statement.

Data Properties [
| General | Tabs | Undedine Style PDF Interactive Feature
2D Barcodes I Border/Fill i Condtions Size and Position
Fomatting Conditions

(=< f City Equal ‘Berkeley’
@ And I Graduation Year Equal 2004'
=4 Or F Graduation Year Equal "1989'
(Y Lytrod University would like to invite you

Add losted. oR Tod

< To add AND or OR conditions

1. After adding the primary condition in the Conditions tab of the Data Properties window, click the Add AND
or Add OR button to open the Add Condition window. The order of the AND/OR conditions is important to
the logic, since they will be evaluated in sequential order.

2. In the Add Condifion window, set the condition by selecting whether to create an If or an If Not statement
and choosing a field, function, and variable value. For a complete description of what each variable is
specifically for, please see page 184.

3. Choose number or text for the variable type.

4. Click OK to accept the conditions.

j To aid in the design process, AND conditions will always be displayed with a red diamond, and OR
conditions will always be displayed with a green diamond.
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Nested Conditions

Nested conditions are used in circumstances where a condition is set after a primary condition. This

primary (parent) condition can have nested conditions (children) that will be evaluated when the primary

condition is true.

< To add a nested condition

1. After adding the primary condition in the Conditions tab of the Data Properties window, click the Add Nested

Condition button to open the Add Condition window.

2. In the Add Condifion window, set the condition by selecting whether to create an If or an If Not statement

and choosing a field, function, and variable value.
3. Choose number or text for the variable type.

4. Click OK to accept the conditions.

Data Properties

BN

General I Tabs | Undedine Style | PDF Interactive Feature

2D Bacodes |  BordenFil | Condtions |

Size and Position

Formatting Conditions -

=€ f City Equal ‘Berkeley’
E|<>  Caontributions 2010 Greater Than/Equals "0
L Lytrod University would like to invite you ...
= <> Elze f Contributions 2011 Greater Than/Equals I

Y W Thank: you for your continued contribution

oK

] [ Cancel
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Final Else Conditions

Setting the Final Else condition allows text or images to appear when the prior conditions set are not met.
Without a final else condition, nothing displays if all conditions are not met.

Add Condition FIE

[¥] Final Else Condition

Condition oK
Ii:
Field
. [ Concel |

Choose a field/variabls

Functions

‘Warishles are:
lgnore Case Taut

Enter a value or choose a field

Preview: Elz=

< To add an else or nested else condition

1. Select a statement on the conditional tree in the Conditions tab of the Properties window.
2. Click the Add Condition button.
3. Select the Final Else check box at the top of the window.

4. Click OK to accept.

Editing Conditional Statements

Once defined, conditional statements can easily be edited.

< To edit a conditional statement
1. Right click the conditional image and select Formaf Image from the context menu.
2. Select the conditional statement from the Conditions Tree.
3. Click the Edit button.

4. Edit the statement and click 0K to save the changes.
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f Use the up and down arrows located at the bottom right of the Properties window to shift conditions
around within a condition tree.

Copying and Pasting Condition Trees
It is possible to copy an entire condition tree and paste it into another location on the form. This is a great
time-saving feature, and also reduces the amount of error that could occur when trying to duplicate a
condition tree exactly.
< To copy and paste an entire condition tree
1. Select the conditional area on the form.
2. Right click and select Copy from the context menu.
3. Select a data field, or a conditional image/data field.
4. Right click again and select Paste from the context menu.

5. The currently displayed conditional element will be copied. Move it to where you want it on the form.
It will be an exact duplicate of the original.

Displaying Conditions

You can display all the conditions currently defined on a page in the View Conditions window.

< To view conditions
1. Go to the View menu and select Data Conditions.

2. The View Conditions window will appear. All the conditions used on the page will be listed here.
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Conditional Text Blocks

When creating conditional text statements, the e ERe
text will only appear if the logic statement is e e e e
true. Text can also be imported from other 20 Bacodes | BowewFl |  Condtors | Sis and Posiion |
ﬂpphcat’ions, SuCh as MS Word’ to be used in the Formatting Conditions

conditional statements.

< To create a conditional text block

1. Select the Conditional Text button and draw an
ab? »
area on the form where the conditional
text is to be placed.

2. Click Add to start adding conditional
statements

3. Highlight the conditional statement to
which you will add the conditional text.

4. Click the Text button.

5.Type in the text, import text, and insert

database fields as necessary. Carcel

6. Click OK to save the conditional text.

Text imported into the conditional text window will replace any pre-existing text. It is recommended to
ﬁ import the text file first, then add any additional text or database fields.

Format Text

Font formatting can be applied to conditional text. The font type, style, point size, color and underline can
be specified. The entire text block can be changed, or just a particular portion selected and specially
formatted.

< To format the conditional text
1. Right click on the conditional text block and select Format Data Condition.
2. Highlight the area of the text that you want to format.

3. Use the text formatting buttons at the top of the conditional text window to format the text.

4. Click OK to save the formatting and return to the form.
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Conditional Text Mail Merge

Conditional text that has been imported from a Word document can be mail merged within a conditional
text block.

+ To perform a conditional text mail merge
1. Create a conditional statement.

2. Import a xf, .docx, or .rtf mail merge document into the Conditional Text window by clicking the Import Text
button.

3. Highlight the text within the Conditional Text window.

4. Click the Change Names fo Fields button.

Editing Conditional Text

Conditional text can be quickly edited on screen using the text editor. The changes made on screen will be
reflected in the text displayed in the Conditional Text window as well. Only the conditional text that is
currently displayed can be edited from the screen. To edit the other conditional text, scroll through the data
and edit each as it is displayed, or open up the Conditional Text window and make necessary edits from
within that menu.

< To edit conditional text on screen

1. Double click the conditional text that is displayed on the form, or right click and select Edit Text from
the context menu. This will open up the text editor.

2. Make necessary text edits.
3. Exit out of the text editor by clicking elsewhere on the form.

4. Click Save to save the changes.

o,
0

% To edit conditional text using the conditional text window
1. Right click the conditional text box.

2. Go to the Conditions tab.

3. Expand the conditional statement that you want to edit.
4. Select the conditional text.

5. Click the Edit button.

6. Make necessary edits to the conditional text and click OK.

7. Click OK again to save the edits and return to the form.
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Conditional Images

Conditional images can be imported through the Image Properfies window.

[~ Final Else Condtion

Enter a value or choose o field

Freview: [

Conton
- I I
|Account_Type v| [vanoble - Cancel

" HNot  eoose a fisld/varinble 4
Functions

[= >| <] =] 5] =| 2

Variables are
|Petrement w| [ Ignore Case i'f;n' j

- & It Account_Type Equ&l"nelur'emenl"/
* vacafionplanning. png

= < Else lf Account_Type Equal 'College’

Retirement
Planning?

¢ collegegrad png

Insurance?

College Funds?

- € Else f Account_Type Equal 'Life’

LAl lifeinsurance.png

< To Create Conditional Images
1. Click on the Conditional Images button and draw an area on your form where the image is to be placed.
2. The Image Properties menu will open up to the Conditions tab. Click Add to start defining conditions.

3. Select the defined condition, and then click the Image button to select the appropriate image files.
There will be options for a display image, and also a printing image.

4. The image selections will be listed under the qualifying condition in the condition tree.

5. To define additional conditional images, select the first conditional statement, and then click Add to
repeat this process.

It is not required to select both a viewing and a printing image. If there is only one version of the image
and you would like to use it for viewing and printing, then there is no need to specify a particular printing
image. It is more efficient, however, if you are working with large image files, to specify a low res .jpg for
viewing and a high res .jpg for printing.
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Conditional Data Driven Images

Conditional data driven images can be defined in the Image Properties window. The Conditional Data Driven
Image Name window allows the concatenation of a field name with an image extension, which results in a
conditional image that will appear based upon a field definition in the data.

( (2] = |

Image Properties

| General I POF Interactive Feature | Conditions |Bppearc|nce | Size and F‘osition|

Fomatting Conditions
------ (> If Teacher Last Name Equal "Matthews”

r 3
Conditional Data Driven Image Name @

Image Mame: $$StudentlD jpg

[ Ok ] [ Cancel ]

[ Add. |[ Nested.. || awD.. || oR. | [ Edi. |

Field...

oK | [ Cancel

< To create a conditional data driven image
1. After defining a conditional image statement, click the Image Field button.
2. Select the field that contains the data-driven images.

3. Type in the file extension if the data file does not already contain the file extension. Make sure that
the concatenated field is formatted to read $9data..extension. There must be a complete file extension
and a complete field included for the conditional data driven image to work.

4. Click OK to return to the form.
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Search Areas and Conditional Line Data Formatting

A line data area that has been placed onto the form can be conditionally formatted. The condition will
affect the entire line of data where the condition is found true. The line of data can be conditionally
formatted to undergo both font and color changes.

Defining Search Area Fields

A Search Area Field must be defined before a line by line conditional statement can be created. The Search
Area Field defines the columns that will be evaluated in the conditional statement. VisionDP will use the
column(s) defined by the Search Area Field to evaluate the conditional logic statement. If the conditional
logic statement is true, then the entire line of data containing the condition will be affected. The Search
Area Field will not be displayed in the data drop-down menu on the data view toolbar since it is only used

Define Data Area...

| Search Area [? |[=]

K
Define DataBase Field...
Define Search Area... g
o :
1 Define Delimited Fields... Hame: Area 1
¢ Define AutoSum Area... e
“#1 Define Conditional Field..

S Define Varinble. Start Caolurm:; 30 =
£ Edit Variables...
S| setvariable Conditionaly.. EndEolimal 5T =

for setting line by line search conditions.

% To define a search area field

1. Select the starting and ending column of data in the line data view window, located on the right side
of the screen.

2. Multiple lines can be selected, but despite row selections all lines in the data record will be searched.
Only the column values are used.

3. Enter the Search Area field name and verify or change the starting or ending column values.

4. Click OK to accept.
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Applying a Search Area Condition

Line by line formatting can be applied by using the
Search Area Field and conditional logic. The search area
field must be specified after the If condition. The
second value/field can not be a search area field name.

< To apply a search area condition for line by line
formatting

Define Data Area...
Define DataBase Field...
Define Search Area...
Define Delimited Fields...

24 Define AutoSum Area...
h Define Conditional Field...
Define Variable...
£ Edit Variables...

Set Variable Conditionally...

Data Propertacs

Genedd | Teba | Undedine Sije.

MBwesdes | Bossd Set Conndtorn
Dt Field Condeions

Add

POF interactive Feature.
Sine and Posten

Loox || Cowe

1. Right click on the Data View window and select Define Search Area Field.

2. The search area will become highlighted within the Data View window. Select the search area and drag

it onto the design.

3. Select the data that has been placed onto the form, right click, and select Format Data from the context

menu.
4. Access the Set Conditions tab, and click Add.

5. The Add Condition window will appear.

6. Choose a field to begin the If statement. Only fields set as Search Area Fields will be displayed in this

drop-down menu.

7. Select the function: =, <, >, etc.

8. Enter a value or database field to search for. Click 0K to save the statement.

9. Add AND and OR conditions as necessary to propetly define the condition.

10. Click the Format button. This will cause the Set Conditional Font window to appear.

11. Choose how the data line will be displayed when the condition is met.

12. If you would like the data to always be displayed in the same font as defined in the preceding

condition, enable the Use Current Font check box.

13. If you want the line on which the search condition is found true to not print, enable the Do Not Print
check box. This will cause the line to not print, and the following lines to be shifted up so that there

is no blank space.
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14. Click OK to save the conditional formatting.

Custom Variable Fields

VisionDP allows the user to create variable fields, based off of information in the data record. These
variable fields can be used to perform concatenations, calculations and transforms and to create conditional
variables.

Define YWarnable

=

MHame: Ful_Mame

Cancel

o
e

Type: [ Concatenated Field -

Contents; $%Fname.$5lname.

Field: [ Lrame -
Eutract Field
T_I,Ipe: V= Length: 1
Remove Lead/Trall Spaces  Separatar: Field: 1
Transforms
Character Hemu:uval:[ Mone - ]

Case: Bar EDEIEZ[ Maone - ]

Seconds to H:k:5
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Concatenated Fields

Concatenated fields are made up of text
and/or data fields, and may contain multiple
data fields. One use of the concatenated field
is to call data-driven images form the Images
directory. Use the image's suffix (e.g. .jpg) and
the field name that contains the image names
in the data file, to create one variable field that,
when placed on the form, will cause the
defined image to appear. See more about
data-driven images on the following page.

< To create a concatenated field

1. Import a delimited data file, or, if using
line data, define database fields.

2. Select Field Settings and choose Define
Variable from the Edit menu.

3. Select Concatenated Field from the Type
drop-down menu.

Define Variable

Mame: Full_Mame

Type: | Concatenated Field -

Contents; $$Fname_$$Lname.

0K
Cancel

Field: | Lhame
E=tract Field
Type: | Mone - Wl Length: 1
Remove Lead/Trall Spaces  Separator: Field: 1

Transfoms

Character Hemoval:| Mane

Case |Wome | BarCode|Mone -

Seconds to H:M:S

4. Name the field. This name will be listed in the data drop-down menu.

5. Add the desired data fields by selecting them from the Field drop-down menu.

6. Add any necessary text.

7. Define extractions and transforms if desired. The following pages outline in detail how to perform

these functions.

8. Click OK to return to the form.
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Data-Driven Images

If the data file contains the name of an image file, this data

VisionDP £3
can be dropped onto the page and treated as an image. If
the data file contains just a partial name, you can use the j  Assume ield conents re anmage name and show ths image?
COI’lCﬂtCnath Vaflable ﬁeld tO add on the mlSSlng patt Of ?JDT;Z:’,‘EH image files referred to in the data file must exist in the Images

the name, usually the suffix (e.g. .tif or .jpg). Once the
image name field is placed onto the form, VisionDP will ves Ne
query the user as to whether the field is an image name or

just a regular data field. Answer that it is an image name

and the image will be shown. This is known as a data-driven image. As the contents of the field changes
from record to record, the image will also change. Be sure that all possible image files are added to the
Additional Resources node in your job tree, allowing an archive to be created with these files stored in the
zip file.

+ To format Data-Driven Images

1. Ensure your data file has the correct names of the images to be called onto your form, and all image
names referenced in the data file are located in the Images folder that is defined in your resource set.

2. Use the Select Field Name drop-down menu to select the defined field that contains the image names and
place it on the form.

3. VisionDP will ask you to verify that the vatiable field placed on the form is an image file, select Yes.

Data-Driven Text
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If a field within your data contains text file names, this field can be dropped onto the form and the contents
of this text file will be shown. If the data field contains a partial file name, you may modify this field by
creating a concatenated variable with the complete text file name formatted. When this text file field is
placed onto the form, VisionDP will notice that the field contents matches a file that exists in the Data
folder. The user will be asked to verify that the field contents is a text file name or if it is just a normal data
file. Once verified, the contents of this text file is displayed on the form. Other than the column width,
font, size and style being defined, no other formatting is permitted on this text. This is known as a
Data-Driven Text.

% To format Data-Driven Text

1. Ensure your data file has the correct names of the text files to be called in and all text files referenced

in the data file are located in the Dafa folder that is defined in your resource set.

2. Use the Select Field Nome drop-down menu to select the defined field that contains the text file names
and place it on the form.

3. VisionDP will ask you to verify that the variable field placed on the form is an external text file, select

Yes.
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Incrementing Variable

The Incrementing Variable function (counter) counts the data records, using a user defined increment, and

displays an optional prefix and suffix along with the numeric value of the incrementing variable.

This function can be used to generate page numbers as well. The prefix "Page" could be set with a defined

increment of "1" to display one page number on the form per data record.

+ To create an incrementing numeric variable

1. From the Edit menu, select Field Settings and choose Define Variable. Tf using line data, it as also possible to

right click the data and choose Define Variable Field from the context menu.

. Create a Name for the variable field.

NS N V)

ol

6. Add the desired Prefix and/or Suffix.
7. Define Transforms as necessary.

8. Click OK.

. Select Incrementing Variable from the Type drop-down menu.
. In the Start box, indicate which number to start the count with.

. Define the Increment by which the counter will increase.

Define Variable

=3
Marmne: Mumbering oK
Cancel

Tupe: | Incrementing Yariable -

Start: 100 = Increment: 2 =
Prefis: 4. Suffis

Extract Field
Type:| Mane X0 = Length: 1

Remove Lead/Tral Spaces  Separator: Field: 1

Transforms
Character Removal: Mone

Caze: Mone Bar Code:| Mone -

" | Seconds ko H:M:5

Personalized Documents

A-100
A-102
A-104
A-106

199



Incrementing Text Variable

The Incrementing Text Variable function will count each
data record using a set increment and then add zeroes to
the left of the variable number to create a number with a
defined character length. This is useful when creating serial
numbers based upon a record count and starting numeric
value. A prefix or suffix can also be added to the variable.
The added prefix or suffix will not be recognized as part of
the defined record length and will not affect the variable or

preceding zero values.

+ To create an incrementing text variable

1. Import a delimited file or define a database field from

a line data file.

2. From the Edit menu, select Field Settings and choose

Define Variable.

3. Enter a name for the new variable field. This name
will appear in the data drop-down menu.

Define Variable

Mame: Text

Tepe: | Incrementing Test Variable

Start: 100 o Increment: 2 =

Prefix:

Extract Field
Type:| Nane ®|0

Remove Lead/Trail Spaces  Separator;

Transforms

[ ok

| Cancel

Length: &

Suffis:

Length: |1

Field: 1

Character Flemoval:| Mone

Case: | Mone Bar Eode:| Mone

Seconds to H:M:5

23

4. Choose Incrementing Text Variable from the Type drop-down menu.

5. In the Start box, specify the number with which the counting

will begin.

6. Define the increment by which the numbers will progress.

7. Add the desired Prefix and/or Suffix if necessary.

8. Specify the character length of the desired counter. If you
choose a length of 3, and the counting begins with the

number 1, your counter will look like 001, 002, 003...100, 101

etc.
9. Define transforms as necessary.

10. Click OK.
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Variable

The Variable function allows new fields to be created from information already existing in the data file. This

function can be used to apply case and barcode transforms, as well as to extract portions of pre-defined
fields.

< To create a variable
1. Import a delimited data file or define a database field from a line data file.
2. From the Edit menu, select Field Settings and choose Define Variable.

3. Select a name for the variable.
4. Choose Varigble from the Type drop-down menu.

5. Select which pre-existing field will be modified to create the new variable. Select this field from the
Field drop-down menu.

6. If performing a data extraction, define the type of extraction (by length or by separator). If by length,
define the beginning position and the length. If by separator, define the character that will serve as
the separator and which field will be separated.

¢ For example, you have a name field that is made up of a person's first and last name:
Jimmy Smith
* You want to extract the first name to make a field called Fname, containing only the name
"Jimmy".
You set the separator as the space (actually use the space bar and type a space into the separator

field), and, since you want the first portion of the name, you set the field to be 1. If you were to
want the part that comes after the separator, "Smith", the field would be 2.

7. 1f performing a case transform (upper, title, or lower case), select which case you desire from the Case
drop down menu.

8. If performing a barcode transform, select the barcode type from the Barcode drop-down menu.

9. Click OK to save the new variable and return to the form. The new variable will now be listed in the
data drop-down menu.

f User-defined variables created are available for use on the page that is active when the variable is defined.
For information on synchronizing variables on all pages within a project, see page: 244
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Barcode Transforms

1D traditional barcodes can be created by transforming the data into characters recognized as a barcode,
and then applying the desired barcode front. Barcode fonts come free with VisionDP and are readily
available for you to use. The following barcode transforms are available and can be performed by creating a
new variable: 20F5, CODE39, CODE128, EAN128, EANS, EAN13, POSTNET, UPCA.

20F5 20F5 transforms are available with checksum information encoded in the barcode and without.
Standard Code 39 Standard Code 39 is limited to upper case letters, numbers, and characters: space * - $% ./ +
Full ASCII Code 39 Full ASCII Code 39 has no character limits, but creates larger barcodes. Choose the appropriate barcode

transform expected by your barcode scanner.

+ To perform a barcode transform

1. Right-click on the Data View window and choose Define Variable.

2. Name the new variable. , N
Define Variable ]
3. Select Variable from the Type
drop—down menu Mame: BarcodeCode395tandard
Cancel
Type: | Variable -
4. Select the field to be transformed
from the Field drop-down menu.
5. Choose the desired barcode type
from the Barcode drop-down
menu., Fielct [Dealer -
. . Extract Field
6. Click OK to save the variable and e R [l B Lengh[7
return to the form.
Remove Lead/Tral Spaces  Separator: Field: 1
7. Select the newly defined variable
from the Field Name drop-down Tesln: /
R X Character Hemoval.[ Mone - |
and pla.ce it on your form. With Case: None =] Bor e Coded® (Standad]_7]
the variable selected, choose the [ Seconds to HM:S None
. 2 0F 5 [checksum]
appropriate barcode font. You

must apply a barcode font to the

variable in order for the barcode Cotel 28 motmmacsed

: EANS :

to be correctly displayed. EAN13 I
EAN122

ViSiOﬂDP includes a WASP ....................................................... i
barcode library, containing fonts
for 20f5, Code39, Codel128, and EAN 1D barcodes.
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Character Removal Transform

The following removal transforms are available:

¢ Leading and Trailing Spaces

¢ Leading, Trailing and Duplicate Spaces

* First and Last Characters

¢ First and Last Matching Characters.
The difference between the first two transforms is when adjacent spaces occur within the text, the 214
transform will replace multiple spaces with a single space. The difference between the last two transforms

is transform (3) blindly removes the first and last character, whatever they are, while transform (4) only
removes the first and last character is they are single/double quotes and if they atre the same quote

character.
Tranzforms
Character Hemu:uval:[ M ane -
: | Bar Code: None
e lNDLI ar-oee Leading & Trailing Spaces
Seconds to H:M:5 Leading, Trailing & Duplicate Spaces
First & Last Characters
First & Last Matching Quotes
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Text Variable

The purpose of defining a Text Variable is to convert a Define Variable @'
variable recognized as binary (numeric or decimal) into a

variable recognized as textual. Defined Calculation Variables Wi SEe e
using only decimal values (no text) and System Variables Tupe: [Text Variable =

can be used to create a Text Variable. Though other fields
can be selected in the Field drop-down menu (containing text
and are non-decimal/binary), the proper application of this

function is achieved only with a predefined binary variable Length: 1 %
(Calculation value or Variable not seen as text). Fisk kress =
Numeric decimal variables offer a 32 bit limit to the variable Extract Field
string and can be utilized to produce highly accurate Type: #0 ] Length|1
calculations. Converting a decimal binary value into a text B o St Fiekd: 1 12
variable will limit the variable string to 7 digits and simple Eolsepaalol
textual (small numbers) calculations (not as precise). Transforms

Character Hemoval:| Mone vI

Caze: |Mone  +| Bar Code:| Mone -

+ To create a text variable =

1. Import a delimited or XML data file, or define a
database field from a line data file.

2. From the Edit menu, select Field Settings and Define Variable Field.
3. Establish a name for the variable field.
4. Under Type, specify Text Variable.

5. Go to the Field drop-down menu and select either a pre-defined Calculation variable or a binary
System Variable.

6. Specify the Length of characters.
7. Click OK to accept.

When defining a Text variable, a maximum text length must be defined. Text Variable content exceeding the
£ maximum length may halt the print job with errors.

RPCOUNT, PPCOUNT, LPICOUNT, LPCOUNT, CPCOUNT, COLW, PGCOUNT, DTCOUNT.

ﬁ The following System Variables are recognized as Binary: FRLEFT, FRCOUNT, LSP, VDISP, HDISP, SVPOS, SHPOS, RPLEFT,
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Calculation Variable

The calculation variable allows a variety of functions to
be applied to a variable. Math, text and boolean
expressions can be added to data fields to create the
calculation variable. A formula editor is available to
apply VisionDP functions to fields or variables.

Math
* +,-,% /,unary + -, ()

¢ Number is [<sign>]<number>, (|...] indicated
optional)

* Real Number is [<sigh>]<number>.<number>

* [<sign>] indicates optional + or -

Define Variable =
Mame: TotalTax oK _I
- | Cancel
Type: | Calculation -
Contents: $$Totalkmount.*$$TaxRate.
Extract Field
Type:| By Separatar ®0 = Length: 1
Remove Lead/Traill Spaces  Separatar: Figld: 1 =
Transforms
Character Hemoval:l Mone - |
Ease:|Ngne + | Bar Code:| None -
Seconds to H:M:5

Text Boolean

+ (concatenation) > >= <

<=, =, 1= (not equal)

'text’ false, true

< To create a calculation variable

1. Select Field Settings from the Edit menu. Choose Define Variable. oo

2. Enter a2 name in the Name edit box.
3. Select Caleulation from the Type drop-down menu.

4. Click the Edit button. The Formula Editor will appear. All
database fields previously imported or defined will b
available in the Field drop-down menu.

Fomnudy

$iTevalimouns. +FFTaxtane

€

oK Corned

e If a different field name is to be used, select a Field Name
from the drop-down menu. Highlight the Field Name in the Formula area.

* Select the desired Fundtion from the drop-down menu. The syntax will appear in the Formula: edit

box.

¢ Click 0K to return to the Define Variable window.
5. Additional Transforms can be applied if necessary.

6. Click OK.
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Data Functions

VisionDP's Formula Editor provides the user with access to 21 VisionDP transforms/functions and 18
PDF functions, each having 0, 1, or 2 parameters. These functions can be applied to data during the design
process. The Formula Editor is useful for applying functions to data for one time use.

< To implement data functions

1. On a form that contains a data file, click the Data Formula button on the Data View toolbar.

|

2. Draw a box where the data is to be placed.

3. The Data Properties window will appear, displaying the Formula Editor tab. The variable field defined in the
data field drop-down menu will already be listed in the Field Name drop-down menu and the Formula
edit box.

4. If a different field name is to be used, select a Field Name from the drop-down menu. Highlight the Field
Name in the formula area.

5. Select the desired Fundtion from the drop-down menu. The syntax will appear in the Formula edit box.

6. Click OK to return to the form. The data will be placed onto the form.

Data Properties

2 e

! General I

Tabs I

Underline Style

| POFI ive Featurs |

| 2D Barcodes

| EBorderFil

Formula

() (2] (@)
(4] (&) (&)
FATREY

[

=
=]

& ©
) )

3

Field Name: -

FomuaEdtor | Size and Postion |

20F5 -
ADDTIME

BCOUNT

BSTRIP

BETRIM

CASELOW

CASETI

CASEUP

CONVERT_DATE
CONVERT_US_DATE
S:

C
CURDATE
CURTIME
CvC

cvl

DATEDIFF
DATE_ADD_DAYS
DATE_ADD_MONTHS
DATE_ADD_YEARS
DATE_SUB_DAYS
DATE_SUB_MONTHS
DATE_SUE_YEARS |
DAYNAME

DAYNAME3 |
NAYOFMONTH
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Conditional Variable

The Conditional Variable function allows users to create a custom variable that is true only when a specified

condition in the data field is met, and is false otherwise. For example, a user might create a conditional

variable called CommonName. CommonName would be true if a person's last name was Jones or Smith.
Therefore, if the last name was not Jones or Smith, CommonName would be false and would not be used.

< To create a conditional variable

1. Right click on the Data View window and choose Define Variable.

2. Enter a name for the conditional variable in the Name field.
3. Select Conditional Variable from the Type drop-down menu.
4. Click the Edit button to open the Conditions window.

5. Click Add to access the Add Condition window.

6. Create the condition and click 0K to save. Add AND/OR conditions as necessary.

7. Click OK to save the defined conditions and return to the Define Variable window.

8. The condition will be displayed in the Condition area.

9. Click 0K to save.

Define Variable [
Mame: Select_City &I
= : Cancel
Type: | Conditional W ariable -
Condtion; | {3tate,=, "CA", THCity,=, "Berkelay’ T, 1} __ Edit...
Extract Field
Type:| Mone oo Length: 1
Remove Lead Trall Spaces  Separator: Field: 1
Transforms
Character Removal: [one
Case: |Mone Bar Code:| Mone
Seconds to H:M:5
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VisionDP Functions

208

BarCode Transforms

These transforms prepare data for properly displaying a barcode, by determining transforms, checksums,
start and end sequences.

20F5(data)

20F5 is to be used with an Interleaved 2 of 5 barcode font. Cannot accept space ot alphabetic
characters.

Example: 20F5($$BarcodeData.)
If BarcodeData contains 123456 the results of this transform would be —“3EY"~

(ODE39(data)

(ODE39 is to be used with a Code-39 barcode font. Only alphabetic and numeric characters are
acceptable in the input data.

Example: CODE39($$BarcodeData.)

If BarcodeData contains 123456 the results of this transform would be "123456~
CODE128(data)
EAN128(data)

(ODE128 and EAN128 are to be used with a Code-128 barcode font. Accepts characters in the full
ASCII range (0..127) in its input data. Uses code-set C when possible to compress sequence of digits.

Example: CODE128($$BarcodeData.)

If BarcodeData contains 123456 the results of this transform would be é-CYé
EAN8(data)
EAN13(data)

EANS and EAN13 are to be used with an EAN barcode font. EANS accepts only 7 digit character
sequences, and EAN13 accepts only 12 digit character sequences as its input data.

Example: EAN8($$BarcodeData.)
If BarcodeData contains 1234567 the results of this transform would be _~1234IFGHA*_
POSTNET(data)

POSTNET is to be used with a PostNet barcode font. Accepts only 5, 9 or 11 digits, or 10 or 12
characters with a dash character in the 6™ position, as its input data.

Example: POSTNET ($$BarcodeData.)
If BarcodeData contains 12345-6789 the results of this transform would be *1234567895*
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UPCA(data)

UPCA is to be used with a UPC version A barcode font. Accepts only 11 digit numbers in its input
data.

Example: UPCA($$BarcodeData.)
If BarcodeData contains 12345678901 the results of this transform would be ~v23456IHIJABM*-

Case Transforms

These transforms change the letter case of the input data to these functions, returning the transformed
text.

CASEUP(data)

CASEUP will convert every lower case character in the input data to upper case, without modifying any
non-alphabetic character.

Example: CASEUP($$FullName.)
If FullName contains John Smith’ the results of this transform would be JOHN SMITH’
CASELOW(data)

CASELOW will convert every upper case character in the input data to lower case, without modifying
any non-alphabetic character.

Example: CASELOW ($$FullName.)
If FullName contains JOHN SMITH’ the results of this transform would be §john smith’
CASETITLE(data)

CASETITLE will convert the first alphabetic character (and every first alphabetic character after a space)
to an upper case character, and all other upper case characters to lower case in the input data, without
modifying any non-alphabetic character.

Example: CASETTTLE ($$FullName.)
If FullName contains JOHN SMITH?’ the results of this transform would be John Smith’
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Data Transforms/Functions

BCOUNT(data)
BCOUNT will determine the number of space characters in the input data, returning an integer number.
Example: BCOUNT ($$Paragraphl.)

If Paragraphl contains ‘Our company is proud to announce our latest product’ the results of this
function would be the value 8

BSTRIP(data)
BSTRIP will remove any leading and trailing space characters from input data.
Example: BSTRIP($$Datal.)

If Datal contains ‘ The winning entry belongs to:  John Smith ’ the results of this transform would
be “The winning entry belongs to: ~ John Smith’

BTRIM(data)
BTRIM will remove any leading, trailing and any duplicate space characters from input data.
Example: BTRIM($$Datal.)

If Datal contains ‘ The winning entry belongs to:  John Smith ’ the results of this transform would
be “The winning entry belongs to: John Smith’

(S(datal,data2)

(S will merge two text fields into a single text field. datal and data2 can be either data fields or
quoted text.

Example: CS($$ZipCode.,-0109”)
If ZipCode contains ‘94533’ the results of this function would be ‘94533-0109
(VI(data)
(VI will convert the text field into an integer value.
Example: CVI($$ZipCode.)
If ZipCode contains the text 94533’ the results of this function would be the number 94533
(VR(data)
(VR will convert the text field into a real number.
Example: CVR($$TotalPrice.)

If TotalPrice contains the text ‘1234.56 the results of this function would be the number 1234.56
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Extract(text, position, length)
Extract(text,position,delimiter)

Extract will extract characters from a text based on position and length of the substring, or by field
number position (starting with 0) and a single character delimiter search, returning a subset of the
original text parameter.

Example: Extract($$Datal.ine.,3,”,)

If DataLine contains John,Smith,123 Main Street,New York,NY,00200 the results of this function
would be ‘New York’

FORMAT(number,control)

FORMAT will format a number into a text based on a control string.

control is text that can be defined with:

- negative sign shown only if number is negative.

+  positive sign shown only if number is positive.

@ represents a formatting placeholder.

# represents a digit that is kept as it, or is filled with Os if digit did not exist.
thousand separator (not shown with leading Os represented with @).
decimal delimiter.

Any other character in the control text will be shown.

Example: FORMAT ($$TotalValue.,’$-@, @@ @, @@H ##)

If TotalValue contains the value 12345.67 the results of this function would be ‘§ 12,345.67
HMS(number)

HMS will convert time defined in seconds to a format of HH:MM:SS (24 hour), where HH is a value
of 0 to 23, MM is a value of 0 to 59, and SS is a value of 0 to 59.

Example: HMS($$ TimelnSeconds.
If TimelnSeconds contains 12345 the results of this transform would be 3:25:45
Maximum(number1,number2)

Maxcimum will determine the larger of two numbers. Either of the two parameters may be an integer,
real, variable or text number.

Example: Maximum($$Qty1.,$8Qty2.)
If Qtyl contains 12345 and Qty2 contains 12432 the results of this function would be 12432
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QSTRIP(data)

QSTRIP will remove the first and last characters from the text.

Example: QSTRIP($$QuotedName.)

If QuotedName contains “’John Smith™ the results of this transform would be John Smith’
Quotient(number1,number2)

Quotient will divide number1 by number2, where either parameter can be an integer, real, vatiable or a
text numbet.

Example: Quotient($$Qtyl.,4)
If Qtyl contains ‘12345’ the results of this function would be 3086.25
REPLACE(data,find,replace)

REPLACE will search the data parameter for any number of occurrences of the find parameter and
replace each one with the replace parameter.

Example: REPLACE($$SSN.,’-,”)
If SSN contains ‘123-45-6789’ the results of this function would be ‘123456789’
Remainder(number1,number2)

Remainder will determine the remainder of dividing the number1 parameter from the number2
parameter. Either of the two parameters can be an integer, real, variable or a text number.

Example: Remainder($$Qty1.,4)
If Qtyl contains ‘12345’ the results of this function would be 1
ROUND(number,position)

ROUND will round the real number parameter to the nearest digit at a given position to the left
(negative position) or right (positive position) of the decimal point.

Example: ROUND ($$Number.,2)
If Number contains '12345.6789' the results of this function would be "12345.68'
NUMBER2WORDS(number)

NUMBER2WORDS will return the English words created from the number. The number field could be a
static or variable field.

If the value in the Amount field was: 12345, this would return "twelve thousand three hundred forty
five".

Supports large numbers (up to 60+ digits).

Fractions are also supported with this function. "and xx/100" will return if any fractions exist.
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Size Fundtions

IHEIGHT(image_name)
IHEIGHT will provide the height of the named image in pixels.
Example: IHEIGHT ($$ImageName.)

If ImagedName contains ‘Companyl.ogo.jpg’ the results of this function would be 624 if this image
has a height of 624 pixels.

IWIDTH(image_name)
IWIDTH will provide the width of the named image in pixels.
Example: INIDTH ($$ImageName.)

If ImageName contains ‘CompanylLogo.jpg’ the results of this function would be 264 if this image
has a width of 264 pixels.

SLENGTH(data)
SLENGTH will determine the number of characters in the text parameter.
Example: SLENGTH ($$Paragraphl.)

If Paragraphl contains ‘Our company is proud to announce our latest product’ the results of this
function would be 51

SSIZE(data,font_name)
SSIZE will determine the width in dots of the input text using the specified font.
Example: SSIZE($$FullName., Helvetical2-P’)

If FullName contains John Smith’ the results of this function would be 266 dots in width using a 12
pt. Helvetica Portrait font.
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Date Functions

Dates are manipulated in a textual format, and will be accepted in any of the following: YYYY-MM-DD’,
YYYY/MM/DD’, YY-MM-DD’ or YY/MM/DD’. Any of the date functions that return a date will
always be in the first of these supported formats (YYYY-MM-DD). Date parameters in any of these
functions may either be quoted (single or double) text, or the name of a variable surrounded by $$ and ..

DAYS(year,month,day)

DAYS will take the provided year, month and day parameters and return with the number of days since
January 1st, 1970.

Example: DAYS($$Year.,.$$Month.,$§$Day.)

If Year has the value 2013, month has value of 1 and day has the value 27 (01/27/2013) the results of
this function would be 15732

SETDATE(year,month,day)

SETDATE will take the year, month and day parameter information and set the current system clock to
this date.

Example: SETDATE($$Year.,$$Month.,$$Day.)

The three parameters are used to set the system clock to the specified date. There is no returned
information from this function.

SETDAYS(days)

SETDAYS will take the days parameter and add that to the date of January 1st, 1970 to determine the
date that is set into the current system clock.

Example: SETDAYS($$DaysSince1970.)

If DaysSince1970 has the value of 15732, the system clock will be set to the date of January 27, 2013.
There is nothing returned from this function.

CONVERT_DATE: Converts international date DD/MM/YY to YY-MM-DD

CONVERT_DATE(intl_date) returns a date

Example: CONVERT_DATE(02/01/2013’) returns “2013-01-02”
CONVERT _US_DATE: Converts U.S. date MM/DD/YY to YY-MM-DD

CONVERT_US_DATE(us_date) returns a date

Example: CONVERT_US_DATE(01/02/2013") returns “2013-01-02”
CURDATE: Get the current date. Reevaluated on every page.

CURDATE() returns a date
Example: CURDATE() returns “2013-01-02”
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DATE_ADD_DAYS: Add a number of days to a date.

DATE_ADD_DAYS(date,days) returns a date

date is any valid date text.

days is a positive or negative number.

Example: DATE_ADD_DAYS(“2013-01-027,31) returns “2013-02-02”
DATE_ADD MONTHS: Add a number of months to a date.

DATE_ADD MONTHS(date,months) returns date

date is any valid date text.

months is a positive or negative number.

Example: DATE_ADD_MONTHS(*2013-01-027,1) returns “2013-02-02”

DATE_ADD_YEARS: Add a number of years to a date.
DATE_ADD YEARS(date years) returns a date

date is any valid date text.years is a positive or negative number.

Example: DATE_ADD_YEARS(“2013-01-02”,2) returns “2015-01-02

DATE_SUB_DAYS: Subtracts a number of days from a date.

DATE_SUB_DAYS(date,days) returns a date

date is any valid date text.

days is a positive or negative number.

Example: DATE_SUB_DAYS(“2013-02-02”,31) returns “2013-01-02
DATE SUB_MONTHS: Subtracts a number of months from a date.

DATE_SUB_MONTHS(date,months) returns a date.

date is any valid date text

months is 2 positive or negative number.

Example DATE_SUB_MONTHS(“2013-02-02”,31) returns “2013-01-02”
DATE_SUB_YEARS: Subtracts a number of years from a date.

DATE SUB_YEARS(date,years) returns a date

date is any valid date text.

_years is a positive or negative number

Example: DATE_SUB_YEARS(“2015-01-027,2) returns “2013-01-02”
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DATEDIFF: Subtracts a date from another date, giving the number of days in difference.
DATEDIFF(date1,date2) returns a number
datel is any valid date text.
date2 is any valid date text.

Example: DATEDIFF(*2013-02-027,72013-01-02”) returns 31

DAYNAME: Determines the name of the day of the week for the date.

DAYNAME(date) returns one of: ‘Sunday’, ‘Monday’, “Tuesday’, ‘Wednesday’, “Thursday’, ‘Friday’,
‘Saturday’

date is any valid date text.
Example: DAYNAME(*2013-01-027) returns “Wednesday”
DAYNAME3: Determines the 3 character abbreviated name of the day of the week for the date.
DAYNAME3(date) returns on of: ‘Sun’, ‘Mon’, “Tue’, ‘Wed’, “Thu’, ‘Fri’, ‘Sat’
date is any valid date text.
Example: DAYNAME3(*2013-01-027) returns “Wed”
DAYOFMONTH: Exiracts the day number from a date.
DAYOFMONTH(date) returns a number in range: 1..31
date is any valid date text.
Example: DAYOFMONTH (“2013-01-02”) returns 2
DAYOFWEEK: Determines the number of the day of the week for the date.

DAYOFWEEK(date) returns a number in range: 1.7, where 1 corresponds to Sunday, 2 to Monday, ... and
7 corresponds to Saturday.

date is any valid date text.

Example: DAYOFWEEK(“2013-01-02”) returns 4

DAYOFYEAR: Extracts the day number starting from the beginning of the year in a date.
DAYOFYEAR(date) returns a number in range: 1..366

date is any valid date text.

Example: DAYOFYEAR(“2013-01-02”) returns 2
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FROM_DAYS: Determines a date based on the number of days since the year 0.
FROM_DAYS(days) returns a date
days is any positive number of days.
Example: FROM_DAYS(730669) -> 2007-07-03
MAKEDATE: Creates a date by defining a year and day number within the year.
MAKEDATE year,dayofyear) returns a date
Jearis any positive number.

dayofyear is any number in the range 1..366
Example: MAKEDATE(2013,2) returns “2013-01-02”

MONTH: Extracts @ month number from a date.
MONTH(date) returns a number in range: 1..12
date is any valid date text.

Example: MONTH(*2013-01-02”) returns 1

MONTHNAME: Determines the name of the month from a date.

MONTHNAME(date) returns one of: ‘January’, ‘February’, ‘March’, ‘April’, ‘May’, June’, July’, ‘August’,
‘September’, ‘October’, ‘November’, ‘December’

date is any valid date text.

Example: MONTHNAME(“2013-01-02”) returns “January”

MONTHNAME3: Determines the 3 character abbreviated name of the month from a dafe.

MONTHNAME3(date) returns one of: Jan’, ‘Feb’, ‘Mar’, ‘Apr’, ‘May’, Jun’, Jul’, ‘Aug’, ‘Sep’, ‘Oct’, ‘Nov’,
‘Dec’

date is any valid date text.

Example: MONTHNAME3(“2013-01-02”) returns “Jan”
TO_DAYS: Determines the number of days from year 0 of a date.

TO_DAYS(date) returns a number of days

date is any valid date text.

Example: TO_DAYS(*2007-07-03”) returns 730669
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WEEKDAY: Determines the number of the day of the week for the date.

WEEKDAY(date) returns a number in range: 0..6, where 0 corresponds to Sunday, 1 to Monday, ... and 6
corresponds to Saturday.

date is any valid date text.

Example: WEEKDAY (“2013-01-02”) returns 3

WEEKOFYEAR: Determines the week number of a date, from the start of the year, based on Sunday being the first day of a week.
WEEKOFYEAR(date) returns a number in range: 1..53

date is any valid date text.

Example: WEEKOFYEAR(“2013-01-02”) returns 1

YEAR: Extracts a year number from a date.
YEAR(date) returns a positive number

date is any valid date text.

Example: YEAR(“2013-01-02”) returns 2013

FORMAT DATE: Allows date and time fo be formatted in any desired way
FORMAT _DATE(date,time,format) returns formatted text
date is © (empty) or any value date text.
time is © (empty) or any value time text.

Jformat is any value format text, described below.

Example: FORMAT_DATE(*2013-01-02”,709:15:10”,” %W %M %D, %Y”) returns
‘Monday January 2°¢, 2013’

Specifier Description

%a Abbreviated weekday name (Sun..Sat)

%b Abbreviated month name (Jan..Dec)

$c Month, numeric (0..12)

%D Day of the month with English suffix (Oth, 1st, 2nd, 3zd, o)
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%d Day of the month, numeric (00..31)

%e Day of the month, numeric (0..31)

£ Microseconds (000000..999999)

$H Hour (00..23)

$h Hour (01..12)

$I Hour (01..12)

$I Minutes, numeric (00..59)

%3 Day of year (001..366)

sk Hour (0..23)

%1 Hour (1..12)

M Month name (January..December)

%m Month, numeric (00..12)

%p AM or PM

$r Time, 12-hour (hh :mm: ss followed by AM or PM)
%S Seconds (00..59)

%s Seconds (00..59)

$T Time, 24-hour (hh:mm: ss)

$U Week (00..53), where Sunday is the first day of the week
W Weekday name (Sunday..Saturday)

Sw Day of the week (0=Sunday..6=Saturday)
%Y Year, numeric, four digits

Sy Year, numeric (two digits)

%% Aliteral %  character
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Time Funciions

Times are manipulated in a textual format, and will be accepted in one of the following: ‘HH’, ‘HH:MM’,
HH:MM:SS’ or ‘HH:MM:SSMMMM’, where MMMM represents 4 micro-second digits. An optional ‘AM’,
PM’, ‘a.m.” or p.m.” may also appear at the end of the time. Any of the time functions that return a time
will always be in the first of these supported formats (HH:MM:SS). If any of the input parameters to a
function are defined in a 12 hour clock, the result will be returned in a 12 hour clock. A time span is
sometimes referenced below and refers to a period of time, as opposed to a time of day. Time parameters
in any of these functions may either be quoted (single or double) text, or the name of a variable surrounded
by $$ and ..

ADDTIME: Adds 2 times together, where one of the times should be a time-span.
ADDTIME(time] time2) returns a time.
timel is a valid time or time-span text
time2 is a valid time ot time-span text
Example: ADDTIME(09:00:10°,00:15.10°) returns ‘09:15:10°
CURTIME: Returns the current time.
CURTIME() returns a time
Example: CURTIME() returns ‘09:15:10°
HOUR: Extracts the hour number from a fime.
HOUR(time) returns the hour in range 1..24
time is a valid time text
Example: HOUR(09:15:10°) -> 9
MAKETIME: Takes the specified hour, minute and second values and creates a time.
MAKETIME(hour, minute,second) returns a time
hour is a value in range 0..23
minute is a value in range 0..59
second is a value in range 0..59
Example: MAKETIME(9,15,10) ->’09:15:10°
MICROSECOND: Extracts the micro-second value from a time.
MICROSECOND(time) returns the micro-second value; 0 if a micro-second is not defined.
time is a valid time text

Example: MICROSECOND(’09:15:10.1234°) -> 1234
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MINUTE: Exiracts the minute value from a time.
MINUTE(time) returns the minute value in range 0..59
time is a valid time text
Example: MINUTE09:15:10°) -> 15
SECOND: Extracts the second value from a time.
SECOND(time) -> second
time is a valid time text
Example: SECOND(09:15:10°) > 10
SEC_TO_TIME: Determines a time from the number of seconds since midnight.
SEC_TO_TIME(seconds) returns a time
seconds is a value in seconds since midnight
Example: SEC_TO_TIME(2378) -> *00:39:38’
SUBTIME: Subtracts a time from another time, where the subtracted time should be a time-span.
SUBTIME(time1 time2) returns a time
timel is a valid time text
fime2 is a valid time or time span text
Example: SUBTIME(09:15:10,°09:00:10%) -> *00:15:00°
TIME_ADD_HOURS: Adds a value of hours to a time.
TIME_ADD_HOURS(time,hours) returns a time
time is a valid time text
hours is a number of hours
Example: TIME_ADD_HOURS(09:15:10°,2) returns ‘11:15:10°
TIME_ADD_MINUTES: Adds a value of minutes to a fime.
TIME_ADD_ MINUTES(time,minutes) returns a time
time is a valid time text

minutes is a number of minutes

Example: TIME_ADD_MINUTES(09:15:10°,30) returns ‘09:45:10°
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TIME_ADD_SECONDS: Adds a value of seconds to a time.

TIME_ADD_SECONDS(time,seconds) returns a time
time is a valid time text

seconds is a number of seconds

Example: TIME_ADD_SECONDS(09:15:10°,20) returns 09:15:30°

TIME_SUB_HOURS: Subtracis a value of hours from a fime.

TIME_SUB_HOURS(time,hours) returns a time
time is a valid time text

hours is a number of hours

Example: TIME_SUB_HOURS(09:15:10°,2) returns ‘07:15:10°

TIME_SUB_MINUTES: Subtracts a value of minutes from a time.

TIME_SUB_MINUTES(time,minutes) returns a time
time is a valid time text
minutes is 2 number of minutes

Example: TIME_SUB_MINUTES(09:15:10°,30) returns ‘08:45:10

TIME_SUB_SECONDS: Subtracts a value of seconds from a time.

TIME_SUB_SECONDS(time,seconds) returns a time
time is a valid time text

seconds is a number of seconds

Example: TIME_SUB_SECONDS(09:15:10°,20) returns ‘09:14:50°

TIMEDIFF: Subtracts a time from another fime.

TIMEDIFF(time1 time2) returns a time
timel is a valid time text

time2 is a valid time or time span text

Example: TIMEDIFF(09:15:10°,°09:00.10°) returns ‘00:15:00

TIME_TO_SEC: Converts a time into the number of seconds.

TIME_TO_SEC(time) returns the number of seconds
time is a valid time text

Example: TIME_TO_SEC (°00:39:38’) -> 2378

Personalized Documents



Math Functions
Various useful functions available in the PostScript engine.
abs(number)
abs will take the absolute value of the input parameter.
Example: abs($$CurrentValue.)
If CurrentValue has the value of -1234 the results of this function would be 1234
atan(numerator,denominator)
atanwill determine the arc tangent angle in degtrees from the input parameters.
Example: atan($$Numerator.,.§$Denominator.)

If Numerator has the value 1 and Denominator has the value 0 the results of this function would be
the angle 90.0

ceiling(number)

ceiling will determine the least integer value >= to the real number parameter.

Example: abs($$TotalAmount.)

If TotalAmount has the value of 3.2 the results of this function would be 4
cos(angle)

s will determine the cosine of an angle parameter.

Example: cos($$Angle.)

If Angle has the value of 90 the results of this function would be 0.0
floor(number)

floor will determine the greatest integer value <= to the real number parameter.

Example: floor($$TotalAmount.)

If TotalAmount has the value of 3.2 the results of this function would be 3.0
length(text)

length will determine the number of characters in the text parameter.

Example: length($$Field.)

If Field has the contents of John Smith’ the results of this function would be 10
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[n(number)
In will determine the natural logarithm (base €) of the integer parameter, returning a real value.
Example: In($$Value.)
If Value has the value of 100 the results of this function would be 4.60517

log(number)
log will determine the common logarithm (base 10) of the integer parameter, returning a real value.
Example: log($$Value.)
If Value has the value of 100 the results of this function would be 2.0

mod(number1,number2)

mod will determine the remainder that results from dividing numberl by number2, returning an
integer value.

Example: mod($$TotalQuantity.,12)

If TotalQuantity has the value of 148 the results of this function would be 4
rand()

rand will provide a random integer number in the range of 0 to 2147483647.

Example: rand()

Every page will have a new random number.
round(number)

round will determine the integer value closest to the real number parameter.

Example: round($$Total Amount.)

If TotalAmount has the value of 3.2 the results of this function would be 3
sin(angle)

sin will determine the sine of the angle parameter, returning a real number.

Example: sin($$Angle.)

If Angle has the value of 90 the results of this function would be 1.0
sqri(number)

sqrt will determine the square root of the positive number parameter, returning a real umber.

Example: sqrt($$Value.)

If Value has the value of 144 the results of this function would be 12.0
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ws(data)
s will convert a number to a text. The number may be either an integer or a real.
Example: cvs(rand())
If the random number returns 12345, the results of this function would be 12345’,
truncate(number)
truncate will truncate the number towards 0, removing it’s fractional part.
Example: truncate($$Total Amount.)

If TotalAmount has the value of 3.2 the results of this function would be 3

Logical Functions
Various logical functions are available in the PostScript engine.
and(number1,number2)

and will determine the bitwise-and of their binary values of the two parameters. If bits in he same
position of both numbers are 1, the result is 1 for this bit position, otherwise 0.

Example: and($$PageNumber.,31)
If PageNumber has the value of 35 the results of this function would be 3

bitshift(number,shift)

bitshft will shift the binary number left by the shift amount, shifting in 0 bit values. Bits shifted out of
the number are lost. A negative shift will shift the binary number right by the negative shift amount.

Example: bitshift($$PageNumber.,2)
If PageNumber has the value of 35 the results of this function would be 140
not(number)

not will determine the ones-complement of the integer parameter. Bits with value of 0 will be 1, while
values of 1 will be 0.

Example: not($$Number.)
If Number has the value of 35 the results of this function would be -36
or(number1,number2)

or will determine the bitwise-or of their binary values of the two parameters. If bits in the same
position of either number are 1, the result is 1 for this bit position, otherwise 0.

Example: or(§$PageNumber.,31)
If PageNumber has the value of 35 the results of this function would be 63

xor(number1,number2)
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xor will determine the bitwise-exclusive-or of the binary values of the two parameters. If bits in the
same position of both numbers are the same, the result is 1 for this bit position, otherwise 0.

Example: xor($$PageNumber.,31)

If PageNumber has the value of 35 the results of this function would be 60

System Variables
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System vatiables are predefined variables. System variables provide information about a form, Job, or PDF
details such as time and date. System variables can be used in a variety of ways in VisionDP. The variables
are available in the Field drop down menus within the Variable, Text Variable, Calculation Variable and
Concatenated Variable windows. They can be used to populate the second field when creating conditional
logic statements. They can also be typed directly onto a form as a System field (Ex. $$BACK.), where they
will be converted to a number, boolean value (e.g. "false" ) or a text string. System variables fall into several
categories: boolean, numeric, text, time, or date. When building conditional logic statements, if a System
Variable is selected, the type will be automatically selected from the Variables are: drop down menu. If the
variable is boolean, Variables are: Logical will be selected, and "true" and "false" will be added to the drop
down menu.

Line Mode Only

YINIT YINIT is a numeric variable that provides the current vertical position as defined by SETGRID.
This variable will produce a numeric value representing vertical position measured in the current
form unit. If used in conditional logic statements, this variable is applicable to Image and Data
Condifions.

LNCOUNT [NCOUNT is a numeric variable that gives the number of lines of data on the current record. The variable will
produce a numeric value representing a number of lines.

GRIDSKIP GRIDSKIP is a new built-in VisionDP boolean variable to determine how a page break occurred in line mode.
It s true if the lines-per-page (as defined by SETGRID) was exceeded, or false otherwise (PCC, SETPBRK, or
SETSKIP condition has occurred).

Database Mode Only

FRLEFT FRLEFT is a numeric variable used for fext or data flow. It gives the amount of vertical space from the
current print position to the bottom of the current frame on the stack. The variable will produce a numeric
value in the units being used.

FRCOUNT FRCOUNT is a numeric variable that provides the current frame number.

LSP LSP provides information about the line spacing of data. If used in conditional logic statements, this variable
can only be used for Data Conditions, and the value be an number in dots.

DATAFILE Retums name of the data file that is currently being used by the form/project.

PROJECTNAME Retuns name of the project currently being used (*.pfj).
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VDISP

LPICOUNT

VDISP is a numeric variable that gives the displacement between a saved print position and the current
position. This is used when, for example, a form contains paragraphs of variable lengths and a box will be
inserted between them. VDISP provides the displacement between the current vertical position, where the
second paragraph will begin and print position, where the first paragraph ended. VDISP produces a numeric
value representing a number of form units between these two positions.

SVPOS is a numeric variable that provides the vertical print position for a form element that is determined by
the saved print position of some other element. The variable produces a numeric value representing a
number of units between these two positions.

SHPOS is o numeric variable that provides the horizontal print position for a form element that is determined
by the saved print position of some other element. The variable produces a numeric value representing a
number of units between these two positions.

RPLEFT is a numeric variable used when repeating a portion of a page, a page, or a sequence of pages that
defermines the number of times the procedure will occur, i.e. the number of repetitions plus the first
iteration. The variable produces an integer representing the number of times a procedure will occur. This
could be used, for example, as a job condition in a job where pages are being repeated.

RPCOUNT is a numeric variable that provides the current iteration (beginning with 1) of a procedure that is
being repeated. The variable will produce a numeric value representing an iteration. This variable can be
used in a condition to customize one or more pages in a series of repetitions or for a variety of other
pUIpOSes.

PPCOUNT is a numeric variable that provides the number of the physical page in a job. The variable will
produce an integer representing a page number.

LPICOUNT is a numeric variable that represents one of the logical pages on a multi-up page. If this variable
is used fo produce an action, this action will be applied to the logical page, not the physical page. The
variable will produce an integer representing a logical page number (1-the number of rows times columns
defined in the multi-up section of the Job Options. Note: This can be used in conjunction with Z-Sort only in
Database Mode.

LPCOUNT is a numeric variable representing the number of the current logical page number in a multi-up
job. Note: LPCOUNT begins from 0. The variable will produce a an integer representing a logical page
number (1 - the number of rows times columns defined in the multi-up section of the Job Options.)

BACK is a boolean variable that can be used to create conditions based on whether the current page is on
the front or back side of a physical page in a duplexed job. The variable will produce a value that is either
"true" or "false."

(PCOUNT is o numeric variable that provides the current number of a copy (the logical number of a page
within cycle). E.g., if there are two forms, and Form A is being repeated in the job but the second is not, the
copy number of Form B is 3. The variable will produce an integer representing the copy number.
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cow (OLW is a numeric variable that stores the column width of a form element. The variable produces a number
in the current unit.

PDFDEVICE PDFDEVICE is a hoolean variable. If the device being used to print the job produces PDFs, PDFDEVICE can be
used to conditionally yield printed documents, PDF documents, or both. The value to be compared to must
either be the fext "frue" or “false."

PAGEH PAGEH provides the height of the current logical page.

oW PAGEW provides the widh of he curet ogical poge.
SHEEH SHEETH provids the height of the urent physicol poge.
SHEEW SHEETW povides the widh of the curent physical page.
SHEETCOUNT SHEETCOUNT i o numeric voriablethat provides th paper count. For Simplex outpu, i he page number,

for Duplex output, the front and back sides have the saume value, with each sheet incrememing.

Time and Date Variables

Time and Date Variables refer to the current time/date when the Job initializes on your PC's internal clock.

D DD D DD is the day of the current month in a two digit format. Ex. 21.

ooy D_DOVisthe doy of yeorrepesened os o number between 1 ond 365~~~
pow D OWListhe doy of he week witen outinful B Fidoy.
oows D_OWSisthe doy of the eek obbreictd fo three lfters B Fi.
oM D_NOisthe number representing a month. B 9 for September.
oML D_MOLis the nome of o month witen oot nfll.Ex December.
oMos D_NOS isthe nome of he month obbieicted fo e lflrs Ex Sep
o DY s theyeor abbrevited o 1 ortwo digis (eading zros ore omited). B 37012003
oy D Wivistheful eor 208
TAwbm TAmmisetheramorpm.
T T_HH i the crent hour nthe 24 hour dockformet. Ex 13 forone ocockpm.
TH2 T_Hi2is the curent hour abbrevioted 0 1 or two digis (kading zeros e omited) Bx 1for

one o'clock

o TMWWisthe corent minvte. 5035,
s T SSishewrentseond 506
17 T T_T2N i  fxt vriable representing the fime zone. £ Pacfic DaylightTime or Cenrl Stondord Time.

System Variable Keywords are accessible in the field list if enabled through the Preferences window (Edit
f menu / Preferences / Data tab).
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Data Driven Graphs

The Data Driven Graphs wizard helps you to create a graph using values in a data file.

If using a line data file, the data fields must be predefined.

% To create a data-driven graph

1. Click the data-driven graph icon on the Standard toolbar, or go to the Edit menu, select Draw Mode and

choose Graph Draw.

2. Draw the graph outline.

3. Once the Data Driven Graph wizard is displayed, select a Graph Type of cither Curve, Bar, Pareto, Radar or Pie. 1f
you select Pie. Depending on the graph type selected, the wizard will guide you through the

appropriate menus to choose the customized look of your graph.

Portions

Pie Portions

7 l=]

.A

Whole Top Half

3

Bottom Half

< Back ”

Ned> | [ Cancel

Legend

Labels in Graph Arsa//Legend on Side

4

Labels

]

Legend

<Back |[_ Nedt>

] ‘ Cancel

4. Continue through the wizard to make additional graph appearance selections. If you select Labels, the

labels will appear on the graph itself. If you select Legend, the labels will be color coded and displayed

to the right of the graph.

5. Select either a Flat appearance or 3-Dimensional.

6. Define Graph Fields by clicking the Add Field button and defining a label and value. Enable the Stacked Bar
Chart check box to create a stacked bar.

7. Fields can be deleted by clicking the Delete Field button. Several fields can be added, and their order
can be changed by using the Up or Down buttons. Graphs created with line data records can only use

defined fields that are created with one line each.

8. The Summary window presents all of the define graph information. If the information needs to be

edited, use the Back button to scroll through the Graph Wizard and make appropriate changes.

9. Click the Finish button in the Summary window to accept the parameters and return to the form.
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Format Graph

230

After creating a graph with the graph wizard, you can add additional attributes or edit changes in the Graph

Properties window. First, select the graph and right click to select Format Graph, or go to the Format menu
and select Data Object.

General Graph Style

 To format graph style

1. Right click the graph and select Format Graph from the context
menu.

2. Access the General tab. Form this tab, multiple specifications
can be made that will determine the final look of the graph.

Graph Type: Select the graph type (bar, curve or pie) from
this drop-down menu.

3 Dimensional: Enabling this check box will produce a 3
dimensional graph. Un-check the box to produce a 2
dimensional graph.

Rotation: The graph can be rotated to any 90 degree angle.
Reverse Order: Enabling the Reverse Order check box will

Graph Properties v=]
General | Atirbutes | Greph Values | Graph Felds | Condtions | Size and Posiion |
General
Greph Type: [Pie - ~] 3 Dimensional
Rotation: 0 Reverse Crder
Atachmert
] Attach to Box/Circe
Placement Margin
Certer Center Rounded
] Set as Default
Preview
=

cause the graph labels and values to be listed from right to left and top to bottom along the X and
Y axis. Un-checking this box will cause the labels and values to be listed in traditional left to right

and bottom to top order.

Attach to Box/Circle: Graphs can be attached to boxes and circles. Enable the Attach to Box/Circle
check box. If this box is enabled and there is no box or circle currently defined on the page to
which the graph can be attached, VisionDP will ask if one should be created. Click Yes and

VisionDP will create a zero line box and attach the graph to it.

Placement: Select from the Placement drop-down menu where you want the graph placed within

the box or circle that it is attached to.

Margin: The Margin drop-down menu allows you to choose between squate or rounded matgins. If

attaching the graph to a circle, selecting the rounded margin option will provide more placement

options for the graph within the circle.

Set a Default: Tf you want VisionDP to default to these parameters every time a graph is created,

enable the Set as Default check box.

3. Click OK to apply the settings and return to the form.
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Graph Attributes

The Graph Attributes tab of the Graph
Properties window provides further graph
formatting options. Select graph segment
colors, 3D thickness, label width, label
location, and if these parameters should
serve as graph defaults.

% To define segment colors

1. Enable ecither the Default radio button
or the Choose Colors radio button.

*  Default: VisionDP will supply the
colors for the graph segments
based upon default settings.

e (hoose Colors: The user specifies
which colors will be used for the
graph segments.

Graph Properties 2=

General | Attributes | Graph Values | Graph Fields | Conditions | Size and Postion |

;[c):':::ecD\nm [(Add Color._ |
AN T ==
P =
T e e e e

3D Thickness

Radius

1/5of

Label Format

Width: |0 5% Label Location: | Xaxs =
|| Set as Defautt
OK Cancel

2. If you will use the default colors, there is no more color definition necessary. If you will choose the

segment colors, click the Add Color Button. The Color Selection window will appear.

3. Select a color from the display, type in a specific RGB or (MYK value, or select a Pantone color from the

Pantone drop-down menu.

4. VisionDP also has the ability to pick up a color from anywhere on the screen and use that color in the

segment definitions. Left click the Select button, and drag the eyedropper tool to the on-screen color

that you would like to use. Let go of the mouse to select the color.

5. Click OK to save the segment color definition. Repeat this process until all necessary colors are defined.

 To edit segment colors

1. Select the defined color that you wish to edit.

2. Click the Edit Color button in the Segment Colors area.

3. The Color Selection menu will appear. Choose a new color and click OK to replace the old color with the

new colot.

3

> To delete a segment color

1. Select the defined color that you want to delete.

2. Click the Delete Color button.

3. The color will be deleted from the Segment Colors area.
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< To move a color up or down in the color order
1. Select the color that will be moved to a different position.

2. Use the up and down buttons to position the color in a new place in the line-up.

+ To specify the 3D thickness of the graph
1. Select whether the thickness will be based upon the Radius or Bar/Segment width or 1/5 of Graph Width.

2. Define a 3D Thickness percentage, based on the above settings.

3D Thickness

3D Thickness based on: 30 Thickness (%): 35 -
@ Radius or Bar/Segment width )

1/5 of Graph width

+ To specify the label location and width
1. Specify a width percentage.

2. Choose a Label Location from the drop-down menu: no label, X axis, end of bars.
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Graph Values

< To format graph values

1. Open the Graph Properties
window.

2. Select the Graph Values tab.

Outline Color and Line
Width: Choose an
outline color from
the drop-down menu

Graph Values | Graph Fields E Conditions E Size and Posmanl

Outline Color: Width:

- 05 =

@ Labels on graph: Labels

Labels on legend
100

140

Pie Section:

Whole: -

Slice Burst (% of radius):
0 =

3D Angle:
0.3 =

and enter the width : : o
Of the line in the = [ Values

Width edit box.
Background Color:

Choose a

[¥| Label Ovedap

[7] Set as Default

background color
from the

o)

Background Color
drop-down menu.

Labels on Legend: Enter the spot size percentage based on the font size of the graph, and enter the

Distance of the spots from the graph in the percentage value based on one half of the graph
width.

Display the Scale or Values on the Graph: The Scale check box is selected by default. Uncheck this box to
disable the x-axis scale of the graph and check the Value box to display the values of the
segments on the graph.

Format a Pie Graph: The Pie Section drop-down menu provides a choice between a whole pie, the top
half, or the bottom half, to be used in the design of a pie chart.

Slice Burst: Determine the distance between each pie segment. The value entered will be based on a
percentage of the radius.

Labels on Graph: Enables label formatting for a pie chart. The formatting options are presented in
the Pie Labels window that is accessed by clicking the Labels button.

Label Offset: This value determines the distance of the labels from the pie.

Label Dash Width: Determines the dash line width. The color of the dash line can be changed by
selecting a color from the Label Dash Color drop-down palette.

Space Between Bars: Enter the Space Between Bars as a percentage of the bar width.

Format: Choose a format from one of the available selections in the drop-down menu or define a
custom format.

Set as Default: Enable this check box to instruct VisionDP to use the cutrrent settings in the future
when creating graphs.
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Graph Fields

 To add graph fields
1. Open the Graph Properties window. Select the Graph Fields tab.
2. Click Add Field.

3. The Graph Fields window will appear. Select a Label and Value from the drop-down menus.

4. Click OK. Guph Properties |
S [t [ ] S [ S o
< To edit graph fields el |
1. Select the graph field to be edited. :TTE:, :‘Ené}: '_ :mww
2. Click the Edit Feld button. .
3. Make necessary edits from the Graph Field window. T e
4. Click 0K.
Merge Data Values
If you want to bundle together two or more data fields into one, —_—
label the fields with the same name and select the Merge Data Values
box. The accumulated totals of all the combined fields will appear as one field.
< To merge data values
1. Check Merge Data Values.
2. Click OK to accept.
Graph Properties =)
Size and Position o e i e T
s‘m/mmnnx. - —

You can specify an exact location for the graph to be placed on the
form, as well as an exact size, through the Size and Posifion tab. Wdh: 075 Haht: 0687 [+

Maintain Aspect Ratio Uit

Grid: | 2¢37 @ 0.0 w | Measured in dots
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Chapter 8

Creating Print Jobs and Saving to PDF

isionDP can create PDFs for single page forms as well as create Print Jobs for multiple page variable

documents. Creating a Print Job project (.pfj) is useful and necessary when you have multiple forms

that need to be combined together in a variety of configurations and contained in one job. Multi-up
and Z-Sort formatting options can be defined, crop marks can be added to your application, and job
conditions can be defined to call in different pages depending on specified page logic, among many other

things.

Saving a Single Form to PDF

Single forms can be saved to PDF without having to take the additional step of building a job. All necessary
resources will be created automatically and the PDF document will be placed in the output directory.

< To save a single form to PDF

1. From the open form, select File > Save As > PDE

2. Choose the location of where the PDF document is to be saved to. Also choose the name of the PDF

document.

3. Click Save.

4. The PDF Creation window will appear. The Following options will become available:
® Choose the desired data file (If different from data file used in design)
* Define security password (Optional)
* Choose Page Range settings
¢ Choose PDF Splitting properties (Optional)
* Select PDF Demographics options (Optional)
*  Choose PDF Completion Action (Optional)
* Choose PDF Quality Options
* Select View PDF When Finished option (Optional)
* Choose Stop If Error Occurs option (Recommended)

5. Click OK to start the data merging process.
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Creating Jobs

Creating a Job is useful and necessary when you have multiple forms that need to be combined together in a
variety of configurations and contained in one job. Since forms are created as single files(.dtd), a Job must
be created in order to combine multiple forms together.

The user must create at least one form and have data on the page, unless using No Data Mode in order for a

Job to be created manually. Once the New Job option is selected from the File menu, the Job Tree will appear.

236

Job Mamne:

The Job Menu is organized into a tree structure. The tree

HoBodnz

| structure can be expanded to reveal forms contained in the

Data File Mame:

job, as well as all specified job parameters. Each job option is

|cafe_ticket.csv

=) listed next to a blue circle. To change the setting of each

[T MaData

option, double click the option. The job menu drop-downs

=-£3 Jopoooz

= FrontSide. dtd

Optiohs

Page Format: Simplex
& Abort On Mizzing Resounces
Advance Record: Yes
Output Paper Size
Multiple Up

Fage Mumbering

Crop Marks

Annotated Stamps
Additional Resources

will re-populate depending upon the option selected. You
will know which option you are editing because the circle
next to an active option will be yellow.

Create PDF.. Autarnate. .

Job Tree menu with Page Format option selected.
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Creating New Jobs

Jobs can be created by either opening a single form and then creating a job based off of the single form, or
pre-defined templates can be used that will create blank forms and all necessary project settings in just a few
simple steps. The easiest method is to use a template so that all forms and project settings are defined at
once, but manually creating a job may also be necessary in some circumstances. The following directions
will go over the process of how to use the Template Manager, and then will go over how to create a Job
manually.

Creating a Job using the Template Manager

Many pre-defined Templates are available for Labels, Cards (business and postcards), Letters and PDF
documents. Templates are separated by general categories, and once the template is selected from a list, you
will be guided through various menus showing which Multi-Up settings, Paper and Form Sizes, Cut Marks,
and images to be used as backgrounds are pre-selected. Any of these settings may be changed along the
way. If changed, the last menu gives you the option to save overwrite the existing template, or create a new
one..

 To creafe a job using a Template

1. Templates can be accessed three different ways:
e Select File, and then choose Template Design.
e Select the Start Template Wizard button from the Standard toolbar.
* Select the Template button from the Welcome Menu.

®  VisionDP Welcome Menu

%| §||5)| |

Open Hew Foim Use Template Creale POF
O Show COS files Show DTD Hes

Design Files Date Modiied

n Erousoar s ac

2. The Choose Template menu will appear. Use the Template Type drop-down menu to select the type of

templates you would like to display. Selecting a specific paper size using the Paper Size drop-down will
narrow down the list of supported templates.

3. Select the desired template, or click Custom Template and click Next. The following menus will display the
default settings that have been defined for the template. If desired, these settings can be changed
before continuing onto the next menu.

4. The Template Identify Pages menu has drop-downs that allow you to choose existing forms to be used
within the template. If no forms are chosen, new forms will be created.
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4. Once all the settings have been reviewed, click Finish. If any settings have been altered from the default
settings and you would like to keep them for later use within the template, click the Save Template
button to either save the current template or create a new one.

5. The Import Data menu will appear. Browse and select the desired data file to be used, or select the
No-Data button if creating a simple application that does not require a data file. Continue through the
Data Import Wizard to define the data settings.

6. Once the all settings have been defined, the project will open with a blank form(s) and is ready for
images and data to be placed onto the design.
Creating a job based off a Form

The first step in the job creation process is to define a new job and give it a name. Creating a job based off
a form can be done two ways; with the form open or using the Welcome Menu without the form open.

% To create a new job with a form open
1. Open the form that will appear first in the job sequence.
2. Go to the File menu and select New Job.

3. The Job Menu will appear on the left hand side of your screen.

4. Enter a Nume for the job into the Job Name field. Notice that the information entered into this field is
also reflected in the name of the job folder in the tree structure below.

3 7th Annual
Wine Tasting Benefi

“\“,,«:’g%; |

|| Underthe Stars f‘:g
LAl n

- - (.

< To create a new job from the Welcome menu
1. With the Welcome menu open, select the Show .DTD Files check bosx.
2. Select the desired .dtd file and then click the Create Project button.

3. Name your new project.
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Specify a Data File

The data file that is currently imported into the form will automatically be defined in the Data File Name field.
If this is not the data file that you want to use when printing, you will need to define a different data file to
be contained in the job.

+ Specify a data file for printing
1. Click the ellipses next to the Data File Name field.
2. Browse to locate the needed data file.

3. Highlight the file and click Open.
4. The new data file will be displayed in the Data File Name field.

No Data

If you are creating a PDF Print job that does not use data, such as a lottery ticket that simply uses a
counter, you must enable the No Data check box. You must also tell VisionDP how many records to
create, since there will be no data file included from which this information can be obtained. The number
of records to create must match the number initially defined when the form was created. i.e. If your
ticketing application was designed to produce 1000 tickets, then 1000 records must be defined.

% To set "No Data" mode
1. With your form open (.dtd), select the Import Data button.

2. From the Import Data menu, select the No-Data button.

tUp Import Data =
Lookin: |, Data - O E
i Name Date modified Type *
kel i3 conditional statements.csv 4/25/2014 8:47 AM  Micros o
Recent Places i3] Coffee_Data_embedded fields.csv 4/23/2014 9:52 AM  Micros
! @]Insumnce_suwey_data.csv 3/5/2014 3:39 PM Micros
B businesscards.csv 2/18/2014 241 PM Micros
Desktop i newdata.csv 2/12/2014 1248 PM  Micros
154 Cafe_Ticket0.csv 2/11/2014 945 AM  Micros
! i54) Cafe_Ticket.csv 2/11/2014 9:44 AM - Micros
Libraries 'ﬁ] Lytrod_Cafe_Tickets_test.csv 2/11/2014 9:31 AM Micros
'-T‘_c] Lytrod_Cafe_Tickets_pack_and_single_2011.... 2/11/2014 9:31 AM Micros
’ k ) Lytrod_Cafe_Tickets_pack_and_single.csv 2/11/2014 9:30 AM  Micros
Computer | LRS2013.TXT 9/25/20138:56 AM ~ Text Dv
= ££]131359- data.csv 8/5/201310:25AM  Micros
‘&.’ ] LiveWell data.csv 7/5/2013232PM  Micros ~
‘ m »
Network -
File name: - | Oper J
Flesoftype: Al Fles () -] Cancel
[ NoData |
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3. The Data Parameters menu will appear. Define how many "records" to create and then click Close.

You will now be able to create a new job and have access to the job tree options by going to File > New

Job.

Data Parameters | X |

& Mo-Data mode job must have
defined the tatal number of
records to generate,

Records Tao Create: 1000 |5

-

Job Sets

Forms within a Job can be grouped into Job Sets. Job sets contain lists of pages to be named as separate
sets within a job, all of which must use the same data file. Creating job sets is a highly flexible and efficient
way of building and managing complicated variable data documents allowing groups of pages to be
conditionally inserted into the document. Once defined, job sets can be manipulated using job conditions to
create highly sophisticated PDF jobs.

< To create a job set

1. After creating a job, double click on the job folder, listed within the job tree (This will usually be the
first folder). A drop-down menu will appear, select Add Job Set.

|E>:amp|e_.J0b |

Data File Mame;
|I_I,Jtr0c|_he_alumni_wine. faz:20d |E]

[IMoData

Edit Job Set Mame
Delete Job Set

Page Numbering
-{&] Crop Marks

[E] Arnotated Stamps
(2] Additional Resouces

2. The Job Set Name menu will appear prompting you to name your new job set. Once named, press 0K.
3. A confirmation menu will appear asking if you'd like to create this new Job Set, click Yes.

4. You may now continue creating additional job sets, or adding new/existing forms to your job sets.
Instructions on adding forms can be found on the next page.
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Managing Forms

An unlimited number of forms can be added to a job or job set. The form that was open when you created
the job will already be contained in the job tree.

Adding Existing Forms

Forms that have already been created can be added to a job or job set.

< To add an existing form to a job

1. Double click on the job folder that contains the existing form. From the drop-down menu, select Add

New Page.

Data File Mame:
|Iytrnd_he_alumni_wine.csv ||_|

"I NoData

—EI Example_Job
e Aol mnilstter, did LL

| + Edit Page Name
-3 Uptdd Mew P,

£ ge Afte

pul Duplicate Current Page
Open Page

PaL D alete Page

~(E Cro tove Up Page

&) Anr Move Down Page

& Additional Fesources

2. The Add New Page menu will appear. Click on the browse button to browse for the existing .dtd.

Add New Page e
Name: Example_Job.DTD / aee J
| Blank Form 0K ] l Cancel

3. Once a .dtd file is selected, click 0K and it will be added to the project.
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Adding New Pages
New, blank pages can also be added to a project. A new page added to the project through the job tree will
automatically use the same data file as the rest of the project. Once the new page is added to your project,
you can add images, text and form elements as necessary.
< To add a new page

1. Double click on the job folder that you would like to add a new form to.

2. From the drop-down menu, select Add New Page.

Data File Mame:

|I_l,ltml:l_he_alumni_wine.csv |D
[[MoData
SRmlIE . orple Job -

G
~C0 Add Job Set
+-{3] EditJob Set Mame
.{ig Delete Job Set
~{2] Multiple Up
~{&] Page Mumbering
(2] Crop Marks
{21 Annotated Stamps
-[&] Additional Resources

3. The Add New Page menu will appear. Name the new .DTD file and click OK.

Add Mew Page

Mame: Example_Job.DTD =)

|| Blank Farm [ oK J I Cancel I

4. The new page will be added to the job.

ﬁ Selecting the Blank Form check box will create a blank uneditable form that will act as a placeholder. Blank
forms can be used for multi-page duplex applications.

5. When new pages are added to your project, any variables that have previously been defined will
automatically be carried over to the new .dtd. If a previously created .dtd is being added to your
project, select the Synchronize Variables item in the Tools menu drop-down to make all defined variables
on every page of the project synchronized with each other.
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Changing File Names

Pages that have been added to a project can have their file names changed within the job tree.

< To change a page name

1. Double click on the page to which the name change will be applied.

2. The file name can be changed by either typing the new name into the edit box, or using the

drop-down menu to select Edit Page Name.

=3 Example_Job =3 Example_Job

R Folunmietier did = - -
+ (&1 Options [:? +-E) Optpry=ymmrym—

(&) Dulput Paper Size (&) Out Add New Page Before

(&1 Multiple Up (£] Mul Add New Page After
S ; & Pac Duplicate Curtent Page
& Cio Open Page
Delete Page
"Move Up Page
(&) AdcMove Down Page

3. If Edit Page Name is selected, an edit menu will appear where you can update the file name.

Removing Pages

Pages can be removed from the project.

< To remove pages from the project
1. Double click on the page that is to be removed.

2. Select Delefe from the drop-down menu.

Ordering Forms in a Project

Pages can be reordered once they've been added to a job.

< To reorder pages in a project
1. Double click on the page to moved.

2. From the drop down menu, you may either select Move Page Up, or Move Page Down.
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Synchronizing Variables Within a Project

When creating custom variables (calculation, concatenated, etc.), they are only available for use within the
page that was active when the variables were defined. For example, if you have a project that contains both
a front and backside page, and you define variables while designing the front page, they will not
automatically be available for use on the backside page. The Synchronize Variables tool will look at all pages
in your project and add any variables missing to each of the pages. Any variable of the same name is left
untouched, even if the variable is of a different type.

< To Synchronizing Variables Within a Project:

1. With your project open, select Tools > Synchronize Variables

File Edit View Format [Tools| Window Help

O | | | | I | B | |: Spell Checker...
Ll | = a q\+| =] Align Objects 3
| | | | | | Size Objects [
Rotate/Flip... Ctrl+R
Job Name: Calculator...
|Test_Ear|:|
D ata File Marne: Grid Exchange..
|N|:| DATA: 10 records Font Ex._'hangem
(/I No Data Color Exchange...
=0 Test_Card Synchronize Variables '
| P Test Card dbd — _|

2. All user-defined variables will now be available for use within any page of the project. If additional
variables are added to any page within the project, the synchronizing process will need to be repeated.
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Defining Form Options

Once a form has been added to a job, additional options such as job conditions can be defined. These
options will only affect the form on which they are defined, and may be used to modify the behavior of a
job on a form by form basis. For example, use the Plex Control to define one form to print simplex, while

the rest of the job is printed duplex.

Add Background

Backgrounds images can be added to forms or can be
called in without a form (a blank sheet). Background
images that are defined within the job tree will be added
to the design automatically and cannot be edited through
the design screen. Also, background images defined in
the job tree will be default be printable images. To define
a background image that is for display purposes only, see

page 135.

X Origin: Define the X location for the top, left
corner of the image.

* Y Origin: Define the Y location for the top, left
corner of the image.

e Orientation: Define the otientation of the
background image. Choose from Landscape,
Portrait, Inverse Landscape and Inverse
Portrait. This information is critical so that
VisionDP will place the background image in
the correct location on the form.

Job Name;
{Joenunz |

Data File Name:
|cafe_ti-:ket. csv ‘ L/
["TNoData

- 63 JOB0002
= D EroniCSids dAtd

Background: <None>

@ Plex Control: No Change
@ GreenBar No
@ Bookmark: No
| @ Job Conditions: No
[ <None>
+ Options
+ (3] Output Paper Size
¥ Multiple Up
(&) Page Numbering
3 Crop Marks
+ Annotated Stamps
+ Additional Resources

Expand the form folder to reveal the additional
options.
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+ To add a background

1. Double click on the form folder for which a background will be defined, this will expand additional
options.

2. Double click on the Batkground option. If you have not previously defined a background for this form,
it will be listed as <None>.

3. The drop-down menu will be populated with a list of images. Choose the appropriate image to serve
as the background for the form, or click the browse button to browse elsewhere for an image.

4. Once selected, the image file will be listed in your job tree and appear on your design.

Job Mame:
[J0B000z |
Data File Marme:
Job Name: |cafe_liu:kel.u:sv |E]
JOBO00Z ] NoData

Data Flle Name: —,I=:| JOBODOOZ
|cale_l|cket.cw -G FrantSide.dtd

No Data Lt B ackaground: 0004712

<Mone -

Search far file...

0004123001 jpg

00041 2: ipg

0004123003, jpg

= 0004123004, jpg
<Mt01 kea_logo color.eps

(- Options 1.png

=30 Output :II_ID-PHQ

& ige 11:P13

£ I ultiple: 11352655, jng

Page N 11352625 tif

E CropM-12png

: Annotal 12312111 jpg

-6 JoB0002
- D 1

Background: <Naone>

@ FPlex Control: No Change
® GreenBar: No

@ Bookmark: No

® Job Conditions: No

o[ <None> o 1ZI 2Tk

+ Options 20 Addior 55, 456731 ipo

= . 1271456792, jpg

+ Output Paper Size 1271 456783 jpo

+ Multiple Up 1%%141?5?84.|pg

(&1 Page Numbering 13png _

+ Crop Marks 1%2333&??‘;3“—“93—1-'99

+ &nnaotated Stamps 13122261 6

' &dditional Resources lg;gi%?%g”‘“pg
13254185
13323352 jpg
13323352 K
14.png ¥

Form Background Image option
Select a Background Image from the drop-down menu
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Plex Control

Defining a Plex control for a particular form will override the Plex control that is set for the job as a whole.
This allows you, for example, to print a simplex form in the middle of a duplex job. Set the Plex control for
the form by enabling the Plex Control option and choosing either simplex or duplex from the drop-down
menu. Note that the Page Format for the job must be set to duplex in order for these options to be
available.

Job Name: Job Mame:
DB0002 ] LioBo002 |
i Data File Marme:
Data File Name: i
ICBfE_lickel.csv I@ |cafe_t|cket.csv |E]
No Data [Mo Data
' =0 JOBOO0Z
=1 JOBDOD2

=-[Z FrontSide.did
i @ Background: <Mones
# Merge PDF: <Mone:

-1-[@& FrontSide.dtd
® Backaground. <MNone>

Plex Controt No Ch "+ i =
¥ LOoNntrol INo ange : Mo Change
® Bookmark: No E---- Duplex E

#® Job Conditions: No #-E second_page.dtd

+-(&] Options - third_Page. dtd
+ Output Paper Size -] Options
(&) Multiple Up -E] Output Paper Size
Page Numbering (-] Multiple Up
+ Crop Marks -f&] Page Mumbsring
+ Annotated Stamps E:l" Crop Marks
[#-E1 Armotated Stamps

+ Additional Resources

w57 Additional Fesources

Select the Plex Control option. Select either simplex or duplex from the drop-down
menu.
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Green Bar

Applying this feature will cause alternating white and colored stripes to be printed on the form. This can
make it easier to read forms that contain many lines of data, such as financial statements. Define the Green
Bar function by double clicking on the option and selecting Yes from the drop-down menu. This will enable
the feature and provide a list of additional Green Bar options that can be defined.

e Color: This will define the stripe color. Select an option from the drop-down menu.
e Lines in Stripe: Choose how many lines will appear in the stripe. Enter the number into the Edit Box.

* Lines in White: Choose how many lines will appear in the white. Enter the number into the Edit Box.

Job Name:
[Example_iob ]

Data File Name:
[cafe_ticket.csv ]

[ INoData

| =-C0 Example_job
--[@ first_page.did
@ Background: <None>
@ Merge PDF: <None>
Pl el e
- Green Bar, Yes
B Color GREEN
B Lines In Stnpe: 3
B Lines InWhite: 3
=Rl —————
@ Job Conditions: Mo
¥ second_page.dtd
: third_Page.dtd
¥ Dptions
+ Output Paper Size
#-(E] Multiple Up
(&1 Page Numbering
+ Crop Marks
(&) Annotated Stamps
¥ Additional Resources
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Job Conditions

Multiple conditions can be defined on each page of a job. A job condition is created in much the same way
as a conditional text or image statement. Job conditions, however, require actions to be defined, rather than
text or images. Actions determine how the job is printed and can be used to control things such as the

sequence of forms and the use of job sets.

+ To define job conditions

1. Expand the form folder from which the Job Condition
will be defined.

2. Double click on the Job Conditions option and click
Yes to enable additional settings.

3. The Job Condition window will appear. Click Add.

4. The Add Condition window will appear. It is from this window that the conditions can be defined.

Job Mame:
lu_business_cards_usletter_10up |

Diata File Mame:

Iytrod university businesscards. cav D

| |MaData

=7 Iu_buginess_cards_usletter_10up

=@ LU_BUSINESS_CARDS_FRONT.DTD
# Backgiound: <Mone>

#* Merge PDF: <Nane>

# Plex Contral: Next Side

# Green Bar No

# Bookmark: No

[No -

Options No
Output
Multiple Lp
Page Mumbering
Crop Marks
Annatated Stamps

- {&] Additional Resources

Add Condition

7 |[=]
Final Elze Condition
Ok

Condition

; Cancel
Bl +| [Fieid - |G

e Choose a field/variable
Functions

Wariables are:

- lgnore Case Test -

Eriter a walue or choose a field

Preview: | If <Conditior::
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5. Conditions are added in the same manner used when specifying conditional logic statements. Specify
the Field/Variable that the condition will be based off of, the Function, and value that the condition is
being compared to.

‘Add Condition ‘7? "7Z§ | Edit Condition @
4 s Final Else Condition
Final Elze Condition ———— 0K
ok
Condition Condition
Cancel @l = Cancel
@ ::N  [Back | [ System Variabh = | DRk [ ~ ] [Job Condiions ~|
o Chonse a fieldrvanable End of Job
Functions Functions
B » < 2= = il | z B 5 < = T e= | il ‘Z’
“ariables are: “Warisbles are
e v  [lgnore Case @ true - lgnare Caze I@
Enter a value or choose a field Enter & value or choose a field
Preview: | |f BACK Equal true l Preview: |i Equal trus

New variables are available when defining job conditions.

In addition, there is a variable type called Job Conditions. The job conditions variable includes End of
Set and End of Job.

e End of Set: Define special formatting to occur at the end of each set.

e End of Job: Define special formatting to occur at the end of each job.

Job Conditions have an additional function, called "Changed", that is not available with data conditions.
This function is used to test if the contents of a field have changed from those of the previous data record.
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6. Specify Job Condition Actions by clicking the Adtion button after the Job Condition has been defined.

Additional Pages

If job conditions are set that require extra pages to be inserted, such as Insert Form or Replace Form, they will be
placed in a new folder called Additional Pages. This folder will automatically be created when a job condition
that requires an additional form is defined. The additional forms will be automatically added to and deleted
from this folder as necessary. Users are not able to manually include or delete forms from this folder.

Job Condition Actions

Once job conditions have been established, various actions can be defined to direct what happens when the
conditions are met. Actions can be used to control the sequence and number of forms in a job, as well as
job sets and the use of the data record. The function of each available action is defined below.

Form Actions:

Next Form: This is the default setting. The current form will be printed, and then the next form defined in the
job will be printed.

Replace Form: The Replace Form Action will replace the form on which this condition is set with another
form specified in the Forms drop-down menu.

Repeat Form: This action will print the form on which it is defined for the number of times specified in the
Repeat Count drop-down menu, then continue to print the next forms in the job. The Repeat condition will
not be reevaluated on the repeated forms. All other conditions, however, will be evaluated on all repeat
forms.

Skip to Form: This action will skip to another form within the same job set, as designated in the Form
drop-down menu. It will not print the current form.
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Insert Form: This action can be used to insert any desired form into the series of forms in the job set. The
form, however, must use the same data file. After the inserted form prints, the current forms in the job will

continue to print.

Escape From Job Set: This action will end printing after the current form and resume printing from the
beginning of the job set, automatically advancing the data record. This is a convenient way to create subsets
within a job set or to eliminate forms conditionally from within a job set.

Restart Job Set: This action can be used to skip out of the current data record at any point during printing and
move on to the next data record. The job set will restart without printing the current form. This is similar
to the Escape from Job Set action, yet the Escape from Job Set action will print the form on which the
condition is located. The data record will be advanced automatically.

Ignore Data Record: This action will exclude an entire data record from printing, and the job will proceed to
print the next data record. The job set will not be restarted.

New Job Set: This action provides a means of moving from one job set to another. If more than one job set
has been established, the New Job Set action can be used to manipulate the flow of the sets. (The only
other way to manipulate multiple job sets is to use the Insert Job Set action) New Job Set can be used at any
point in the job set. The form on which the condition is set will not print, and the job set specified in the
Job Set field will begin to print.

Insert Job Set: This action will print the entire contents of a specified job set before the form on which this
condition is set. For example, if the condition is met on form 5, Job Set 2 will print after form 4, and then
Job Set 1 will continue to print. This is very useful in cases where more than one form is to be inserted into
a job set. If only one form is to be added, it is best to use the Insert Form action. Insert Job Set can only be
used with one level of insertion. A job set can't be inserted into a second job set, which will in turn be
inserted into the third job set.

Control Actions:
The following Control Actions can also be applied from within the Job Condition Action window.

Advance Page To: Choose from Next Side, Back Side, or Front Side. Next Side will print the current page on
the next physical page. Front Side will print the current page on the next front of a new sheet. Back Side
will print the current page on the next available back side of a sheet. This feature is only available if
duplexing is enabled.

Advance Data Record: If this box is enabled, every page will use a different data record. Advancing the data
record is the default setting for applications using database or xml data, whereas holding the data record is
the default setting for applications using line mode data.

Job Set: Allows list of pages to be named as separate sets within a job, if these sets will use a single data

record.

Repeat Count: If Repeat Form is defined as the form action, the Repeat Count option will be enabled. Repeat

Count allows the user to define how many times the form will be repeated.
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Page Format: Define if the action will include a page format change. Choose between No Change, Simplex,
Duplex, or Tumble Duplex.

Orientation: Choose from No Change, Landscape, Inverse landscape, Portrait, or Inverse Portrait.

Slip Sheet: When this box is enabled, it is possible to select one of the forms in the job to serve as a slip
sheet. Define a paper type, color and weight.

Change Variable: Enabling the Change Variable check box makes it possible to replace the value of a variable
with another. Select the variable that will be replaced from the Change Variable drop-down menu, and
cither select a replacement variable or enter a replacement value into the To Value drop-down menu.

Ordering Forms in a Job

The order that the forms appear in a job can be easily edited one at a time.

+ To change the order of forms in a job
1. Double click on the form that needs to be moved.

2. Using the drop-down menu. select either Move Up Page or Move Down Page to move the form.

Delete a Form from a Job

< To delete a form from a job
1. Double click on the form to be deleted.

2. Using the drop-down menu, select Delefe Page.
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Import Multi-page PDF

Multi-page PDFs can be directly imported into a job, creating the same number of forms (.dtds) as there
are PDF pages. Each form will display a different page from the PDF file and variable data can be applied

to each form in the job. Multi-page PDFS can be imported into an existing job, or a "PDF Document"

template can be used to import the multi-page pdf automatically. Using the PDF Document template is the

easiest method.

% To create a job based off of a multi-page PDF using a Template

1. Select File and choose Template Design. ..

2. From the Template Type drop-down, select PDF Document.

3. Select the applicable template for your document (simplex/duplex and orientation). Click Next.

4. Click Next after confirming Project settings in the Page & Paper Size menu of the template wizard.

5. From the Import PDF Document/Background Images menu, browse for your PDF and define the

page range you would like to use (if something other than the entire PDF). Click Finish.

6. The Data Import wizard will appear. Select a data file to import.

7. You project will now automatically be created with the PDF pages as background images to each form

in the project.

8. Double click on a page within the job tree to edit the page. Objects and data can be added to the page
design. Be sure to press the Save All button on the toolbar to save all pages.

< To import a multi-page PDF into an existing job

1. Create a New form and import a data file (or create a variable to work in No Data Mode).

2. Go to the File menu and choose New Job.
3. Within the job tree, double click on the existing form.
4. Select Add Page After from the drop-down menu

5. The Add New Page menu will appear, select the browse
button to browse for the desired PDF and click 0K to
add the selected PDF to the job.

5. This will create new editable forms for each page of
the PDE

[rata File M ame: .
|I_l,ltl0d_he_alumni_wine. caw ||_|

Mo Data

= i E:-:qmple_Job

1 B £ Page Name
+-E7] Opt Add Mew Page Befare
.. (a¥ &.dd Mew Page After
tul Duplicate Current Page k
Pa: Open Page
= Delete Page
g C pove Up Page
(2] Anr Move Down Page

(2] Additional Fesources

multi-page PDF, then the initial page that was created can be deleted.

If there is no need for any additional pages in your job aside from the ones created when importing your
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Merging a PDF Document into Output Stream

Each page in a VisionDP application may be designed to have a unique static PDF document merged into
the PDF output stream. This may be a static PDF document file, or the PDF file chosen could be named
based on a variable name (e.g. $$PDF_Name.). The user controls where this PDF document is to be

inserted by defining the PDF to be placed: (1) after the current page, (2) before the current page, or (3)

replace the current page.

< To define a PDF to be merged into the Job output:

1. From within the job tree, expand the form folder to enable additional options.

2. Double click on the Merge PDF option and either select
a PDF file from the drop-down menu, or browse for
the desired file by selecting Search for file....

3. Once this PDF file is defined, the Merge PDF option
will now be enabled with additional options:

e Adion: This option will allow you to define if you'd
like the PDF to be Merged or Inserted.

*  Place: In reference to the form that has the Merged
PDF defined under, select from Before Page, After
Page, or Remove Page.

4. Any page may be defined with a unique Merge PDF
document.

Static PDFs Merged

EII'::I lu_business_cards_usletter_10up
E||i LU_BUSINESS_CARDS_FRONT.DTD
- # Background: <Mones

Merge POF: <Hones b

<Manes

buziness event fyer. pdf
i g example_job. pdf

-3 Dptions grad_announcement_letter_backgre

[#-E] Output Paper Size
-] Multiple Up

-{&] Page Numbering
~[E] Crop Marks

~fE] Annotated Stamps
~[E] Additional Resources

[l
)

Variable Pages inserted Booklets
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Print Job Options

There is a selection of job options available from within the Options folder in the job tree. Double click the
options folder to expand its contents and reveal the list of job options. Job options effect the entire job
unless a form option and/ot job condition is applied to a patticular page.

+ To define job options
1. Select the option for which you would like to make a specification.

2. The drop-down menu will be automatically populated with options, depending upon the selection.
Choose from the drop-down list which selection you would like to use.

3. The options are defined as follows:

* Page Format: This option describes how the forms will be printed. Choose from simplex, duplex, or
tumble-duplex.

e Abort on Missing Resources: VisionDP can behave in two different ways when coming across missing
resources: abort or no display. By choosing Abort on Missing Resources, the job will be stopped if
resources are missing. By choosing No Display on Missing Resources, the job will still be processed, but
the missing resources will not be displayed.

e Advance Record: The data record can be advanced at job or page break. Jobs containing multiple
pages commonly have this option set to No so that each record of data will be applied to each
page in the job. This option must be enabled for jobs using line mode data if page conditions are
being used.

Output Paper Size

The output paper size defines the physical size of the substrate the application will print on. This differs
from the paper size of the form when Multi-up is defined. The Output Paper Size should be defined prior
to enabling Multi-Up options.

< To update paper size
1. Double click the Output Paper Size folder and select Yes to enable more options.

2. By default, the Output Paper Size will be defined with the same dimensions as the form size. To
change this, double click on the two options within the Output Paper Size folder to change the
Orientation and Size dimensions. The paper size can be chosen from a pre-defined list in the drop-down
menu, or if Custom is selected, custom values can be entered.
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Multiple-Up Jobs

Multi-up forms contain two or more logical pages on a single page
and are a useful way of creating postcards, labels, lists, or any
application where there is a need to have multiple forms, records
of data, or a single data record printed multiple times, on a single
page. Simplex, duplex, and tumble-duplex multi-up jobs can be
created using line, delimited and XML data files. The VisionDP
Z-Sort capability makes it possible to match data records on the
front and back sides of a multi-up application, and is available in
both delimited and XML data modes.

Multi-Up Jobs can be easily created using a variety of pre-defined
templates within the the Template Manager. Starting a project from
a template will define all the job tree settings automatically for you.
See Page: 237

 To create multi-up jobs

1. Double click the Multiple Up folder and select Yes from the drop-down menu to enable additional
options.

2. Edit the sub-options in the multi-up folder by double clicking on each node to change the settings, or
double click on the Multi-Up folder and select Edit Multi-Up Settings to display an easy-to-use Edit menu.

3. A list will appear, containing the following options:

Repeat Diredtion: Choose from rows, columns, or custom. Selecting custom will allow the user to define the
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exact (, y) location, as well as the rotation, of each form on the multi-up page. This makes it
possible to specify a dutch cut layout in order to utilize leftover space on the paper.

1 5 1 2 1

)
2 6 3 4 >
3 7 5 6 3

[
4 8 7 8 4
Column Priority Row Priority Custom Priority

Rows: Specify how many rows will be on each multi-up page.

Columns: Specify how many columns will be on each multi-up page.

Data Repeat: Specify how many times, if any, the data record should be repeated on one page.
Offset-X: Tf necessary, enter an offset value. This will shift the application along the X-axis.
Offset-Y: If necessary, enter an offset value. This will shift the application along the Y-axis.

I-sort: To enable z-sort (to be used when the data on the back of a multi-up application needs to match
the front) enter a stack size number. A z-sort with a value of '0' will denote no z-sort.

Background: This option allows you to select a non-multi-up background to be printed behind a multi-up
application. This is an excellent way to implement crop marks.

258 Creating Print Jobs and Saving to PDF



Stacked Z-Sort

Z-sort can be used for two different functions that can work
independently or in conjunction with one another. When
z-sort is enabled, it can be used to match record locations on
duplexed forms. Z-sort will perform the caching that is
necessary to place the data record on the back of the form to
match that which is on the front. Z-sort can also be used to
create stacks so that the job can be cut and placed into piles,
while the original order of the data file is preserved. This
unique function requires that the user set the stack size to the
number of forms that will be placed in each stack.

The stack size is displayed as a numeric value next to the
Z-Sort option. This value will, by default, be set to '0' before
any z-sort functions are defined. A stack size of '0' cannot
exist. By defining a realistic stack size, you also enable the
z-s0rt option.

% To create a multi-up job using z-sort

1. Create a job, adding only the form that will be used for the front of the application.

2. If multi-up has not yet been enabled, double click on the multi-up folder and select Yes from the

drop-down menu.

3. Select the Z-Sort node and double click and choose Yes to enable additional option.

4. The I-Sort option will now be populated with additional options: stack size, shorten last stack and slipsheet

form.

* Shorten Last Stack: Enabling Yes for this option will allow the last stack to consist of fewer forms than
what is defined as the stack size. This prevents the last stack from being filled with blank pages to

compensate for an uneven number of data records.

Selecting No for this option will make the last stack the same size as all the other stacks, filling in

with blank pages what is not filled with forms.

e Slipsheet Form: Choose a form to be used as the slipsheet. Double click to choose a form from the

drop-down list, manually enter a form name, or click the ellipses button to browse in other

locations for the desired form.
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To define a backside form for your z-sort application
To finish setting up the multi-up, z-sort job, you must define a page condition that will call in the
appropriate form for the back of the application. Follow the directions below to implement the necessary
page condition.
+ To create a z-sort job condition

1. Click the + next to the form folder to expand and display its contents.

2. Select the Job Condition option.

3. Click the Add button.

4. The Job Conditions window will appear.

Job Conditions |

Condition Ligt

<Ho Job Conditions Defined>

[ sdd. |WEdt. | Delete.

Ok l [ Cancel
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5. Click the Add button from within the Job Conditions box. The Add Condifion window will appear.

Add Condition % |[e=2]
Final Elze Condition
ak.
Condition
3 1F- Caticel
@
. :iN . ~| [Fieid -
| S Chooze a field variable
Functions

= i i)
Yanables are;
- lgnore Case

Enter a value or chooze a field

Preview: | If <Condition:

6. Define the following condition:

If Variable BACK = true

Add Condition [® =]
Final Elze Condition
Condition
S 15 Cancel
@
: ::N | Back ~| | System Vaiabh ~ |
il Chooze a figld variable
Functions

HOOEREDE
Wariables are:
true » [ |lgnome Case

Enter a value or choose a field

Pressies: | IF BACK Equal true
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7. Click OK. You will be returned to the Add Job Condition window. The condition that you just defined will

be listed here. To define the action that will take place when the condition is met, click the Acion
button.

Add Job Condition [

Formatting Conditions:

[ Add. || Mested.. |[ anD.. |[ OR..

8. The Job Condition Adtion window will appear. Select Replace Form from the Form Adion drop-down menu.

9. Use the ellipses '...' button to browse for the desired form.

Job Condition Action (==
Farm &ction: | Replace Farm ~ | Form: \Delt320servershh T [:]
(@ MNest Side Job Get:

Advance Page to; () Front Side
() Back Side

Advance Data Record T
"] Skip Data Record Orientation:

Slip Sheet
"] 5lip Shest Farm:

Repeat Count;

Merae POF File: [

"] Change Variable ToWalue:

10. Click 0K in the Job Condition Action window; the Add Job Condition box, and the Job Conditions box to save the
new condition.

11. The new job condition will be listed in the job tree.
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Stacked Rows/Columns

When using a single sheet cutter, Stacked ordering can be defined by either Rows or Columns. In order to
maintain ordering, cut pieces are stacked onto each other as they are cut until the project is finished being
processed. The data ordering will travel across the page until the end of column/row, continuing this
sequence onto the same column/row on the next page until the stack size is met. The Stack size should be
defined as the total number of data records divided by the number of columns/rows. So witha 2x2
Multi-Up application, the stack size should be set to half the number of data records.

!

5 11 —>| 5 6
‘l’ 6 12 11| 12
3 9 —>| 3 4
l 4 | 10 9 | 10
1 7 —| 1 2
2 8 7 8
Stacked by Column Stacked by Row

< To define Stacked Columns/Rows for Multi-Up Projects

1. With your multi-up project opened (instructions for defining multi-up options for both simplex and
duplex projects are defined on previous pages) expand the Multi-Up folder in the job tree.

2. Double click on the Stacked bullet and select either Columns or
-] MBM Ledger 243 5 Test

Rows. The options of Columns or Rows will be displayed 463 Oplions
based upon the setting defined for Repeat Direction. -3 Output Paper Size
=37 Multiple Up
3. Next, the Stack Size needs to be defined. Stack sizeis | = i # FRepeat Diection: Columns
determined by taking the number of records in your data | = : EDIWS: B ;
file and dividing it by the number of Rows/Columns used | = S
. . A | # DataFRepeat: 0
in your project. If Stacked is set to Columns, use the # of - # Margin: Yes
Columns, or vice versa if it's set to Rows. + ® Pitch: Yes |
= | Columng M|l

----- # Background: <Monex

e
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Dutch-Cut (Custom positioning)

Multi-up applications can have additional rows/columns added that are positioned in a different otientation
than the rest to allow for the most use out of the substrate that is being printed on. This type of
positioning is refered to as a dutch-cut layout and is commonly used when printing smaller applications

such as postcards or tickets onto a larger substrate.

< To define Dutch-Cut positioning for your multi-up application
1. With your project open, define the number of rows and columns that will fill the majority of your
substrate. Instructions on page: 257.
2. Enable Imposition Mode to see the layout of your multi-up document by clicking on the Imposition
B Mode button.

5 b k1
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3. To allow for the addition of rotated designs to your multi-up document, the positioning of the
columns can be changed manually or by adjusting the specific position X and Y coordinates within
the job tree.

To Adjust Position Manually: Select the top most design of the column/row you would like to position,
and drag it to another area using your mouse, or select the top most design and move using the arrow
keys on your keyboard.

i
}
3
P
i
i ]

To Adjust Position by X and Y Coordinates: Within the Job Tree, expand the Multiple Up folder by clicking on the
+ icon. Double click on the Repeat Direction drop-down menu and select Custom. The Custom Position

Menu will appeat. Use the Xand Y fields to adjust the positioning of the designs that are currently
defined on your multi-up application.

- n
Multi-Up Position and Rotation M

¥ ki Fiokation: Urit:

nz L +| | Landscape - [ Inches - ]
0z 0z Landscape

nz 34 Landscape
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4. If the repositioning of your pages was done by manually selecting and dragging to a new location,
ensure the Multiple Up setting is defined as Custom, described in the previous step. Enabling the
Custom option allows for single pages to be added to the design instead of full rows/columns. The
Multi-Up Positioning and Rotation menu will appear and display the positioning of the current pages.
Click OK to accept this menu.

| 5. Click on the Add Page button to add another page to your multi-up application. A new page will be
o+ . . . .
added in the orientation that matches the rest of your pages. In the image below, the new page was
added in the bottom right hand corner. Select the new page and drag to the desired location.

6. To change the orientation of the page that has been added, select the page and then click on the Rotate
Page 90 button until it is in the desired orientation.

7. Once the desired positioning is complete, click on the Create PDF button to compose your project.
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Preview Multi-Up Positioning

Once multi-up settings have been defined within your project, Imposition Mode can be enabled to preview
the multi-up positioning of your documents. This feature is especially useful if dutch-cut positioning is
defined. While in Imposition Mode, the individual design cannot be edited, as it is intended to be used for
verifying the correct positioning of your documents prior to PDF composition.

< To view your multi-up application in Imposition Mode
oo ] 1. With your project (.pfj) open, select the Imposition Mode button.

2. Your multi-up project will now be viewed in Imposition Mode, showing a preview of the imposed
layout. While in Imposition Mode, the Data View window will not be visible, the data will be
displayed as field names (not live preview of the data contents) and no edits to the individual designs
can be made (i.e. editing text, imagery, etc.).
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While in Imposition Mode, margin and gutter values are displayed in red. These values can be
changed manually within the job tree or by selecting the individual designs and dragging them to
adjust positioning.

oo ] 3. To return to design mode, select the Imposition Mode button again.
oo
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Page Numbering

You can choose to include a page number on applications. VisionDP allows you to select from four
different locations for that page number: bottom center, bottom right, top center, or top right.

< To apply a page number

1. Double click the Page Numbering folder and select Yes from the drop-down menu to enable more
options.

=-£0 Example_job
+- (@ fist_page.did
- second_page.dtd
%[ third_Page.dtd
* Options
+ Output Paper Size
.60 Muliglellp
= Page Numbering
Location: Bottom Center
Prefiz: None
Start: 1
Font Name: Helvetica
Font Size: 10
Color; BLACK
.3 Cron Maks
+ Annotated Stamps
+-(E Additional Resources

L N N N N

2. Double click on any of the options listed within the Page Numbering folder to define settings other
than the default.
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Crop Marks

Crop marks can be added to any project needing to be trimmed. Crop matks can be added to either the
output paper, which is defined as Physical, or to each individual multi-up page, which is defined as Virtual.
Setting crop marks to accommodate for bleed can be done by adjusting the OffSet setting, described below.
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LEARN, DISCOVER. GROW,

 To add crop marks
1. Double click on the Crop Marks folder and select Yes from the drop-down menu to enable more options.

2. The following options will be available and can be edited
by double clicking to enable applicable drop-down menus

and edit boxes. = 3 lu_business_cards_uslelter_10up

* Page: The Page setting will automatically be defined as & Iua';iti‘ws'NESS'WDS'FHDNT'DTD
Physical, which will place crop marks on the outter ; g 3:‘«:_‘“: PL'I‘PE' Size
) iple Up
edge of the output paper that is being printed on. The '
Virtual setting will place crop marks on each individual P& C.mph:;_:;ht -
multi-up design within the application. ® Fomat: Standard
#® Horizontal Lines: 2
e Formaf: The Format setting will be set to Standard by : Es;'icil:in:x 2
default. If changed to Custom, additional options for ® Thiclémszz 5
Mark Length and Edge Offset can be changed. =il
e Horizontal/Vertical Lines: Define the number of cut marks

that will appear. Max 6.
Color: Define crop mark color

Thickness: Define crop mark thickness
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< To edit crop mark length and position
1. Within your job tree, double click on the Crop Marks folder to enable more options.

2. To change the formatting of the crop marks, double click on the Format: Standard node. This will enable
additional options.

=0 hi_business_cards_usletter_10up
@ LU_BUSINESS_CARDS_FRONT.OTD
+-(8 Options
i (5 Output Paper Size
#-(E Multiple Up
5 Page Numbering
=-(8 Crop Marks
® Page: Vitual
® Foimat Custom
® Mark Length (333"
Edge Offset 017"
— @ Homoallnes. 2
@ Vetical Lines: 2
& Color: black
® Thickness: 5
&1 Annctated Stamps
] Addiional Resources

3. Double click on Mark Length to change the length of the crop marks. An edit box will appear where
you can change the value. Press the Enter key on your keyboard when finished.

4. Double click on Edge Offset to change the positioning of the crop marks. This setting is especially useful
when designing for applications with bleed. An edit box will appear where you can change the value.
Press the Enter key on your keyboard when finished.

Annotated Stamps

Annotated stamps can be added to the PDF on output. Double click on the Annotated Stamps node and click
Yes to enable additional options. Any of the sub-options may be edited by double clicking to access the
applicable drop-down menu or edit boxes.

. Approved * Final 52 Annotated Stamps
* Experimental « Sold @00 | i im ® BT
----- ® v 167
* NotApproved * Departmental | = ® Wik 67
* Asls * ForComment | @ - ® Height: BE7"
. P P R N # Annotated Stamps: Physical
* Expired _ lopsecret | ¢ o W i A
* NotForPublicRelease e Draft | i . ® Title:
% § . & iaRalaacae |0 0 B # Contents:
Confidential ForPublicRelease | ol
-] Additional Resources
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Additional Resources

Data-driven images(page 198) are not automatically included when VisionDP generates PDT resource files.
Adding these images will ensure that the project contains all the needed resources, which may be important

when archiving

< To add additional resources

1. Double click on the Additional Resources folder and use the drop-down menu to select an image already
contained within your Images folder, or browse for the desired file(s) by selecting Search For File. ..

2. Once selected, the image file will be added to the Additional Resources folder list. Resources can only
be added one file at a time. To add more files, repeat the proses by double clicking on the Additional

Resources folder to access the drop-down menu.

Editing Jobs

Once a job is created it can be edited.

< To edit a job
1. Open the .pfj file of the job to be edited. This file is stored in the Forms folder, within VisionDP.

2. Make any necessary changes to the job in the Job Tree.

3. Click the Create PDF Job button to output the new files.
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Manage Job Source File Resources

All job source files are saved by default in the locations mapped in the Resource Set.

¢ Form (project files *.pfj, form files *.dtd, command-set files *.cos, and batch command-set files *.bcs)
¢ Font (PostScript Type 1 *.pfb)

* Images

* Data

Individual print job source files can also be archived in a single directory or *.zip file. Most of the files
required to open the job will be included except fonts and data-driven images that were not added as
Additional Resources to the job. Windows TrueType fonts and PostScript Type 1 display files (*.pfm, *.pfb)
will not be included in most cases.

Copy Single Job Source to Folder

< To Send Job Files to Folder

Create a directory to house the job files (using Windows Explorer, etc.).

N

. Launch Lytrod VisionDP and create a New Job or Open a job (*.pfj).
3. Go to the File menu, choose Send To and Folder.

4. Browse for the folder created in step #1 and click Open to send the job source files to the directory.

Zip a Single Job Source (Send To Archive)

272

When contacting Lytrod Technical Support, you may be asked to provide an "Archive" of your job so that
the tech support person assisting you can emulate the same environment that you're in by using your files.

< To ZIP Job Source Files
1. Create a New Job or Open a job (*.pfj).
2. Go to the File menu, choose Send To and Archive.

3. Click OK to create zip file of job in the \VisionDP\archive directory displayed. A *.zip file with the
job name will be created in the \archive folder.
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Chapter 9

Creating OMR Forms

MR forms are special forms that allow high speed capturing of hand input data. These forms are

distinguishable by the bubble shapes that are used to capture information; therefore, they are

frequently referred to as bubble forms or scannable forms. This type of form is commonly used in
standardized testing, surveys, payroll data collection, and other applications where a limited number of
responses are required.

OMR is an acronym for Optical Mark Reader. Optical Mark Readers are LED scanning devices that
interpret the black marks strategically placed on a page. The OMR scanner initially detects a tracking bar
placed on the edge of a sheet and is then triggered to scan that row for black marks. These black marks
must be placed exactly in relation to the tracking bars as dictated by the density (even placement of the
LEDs) of the scanning device. In order to get the user to place the marks at the exact position, a
circle/oval/rectangle/squate is drawn precisely whete the scanner will look for a mark.

A total of three OMR modes are supported in Lytrod Software:
(1) Character, which is the normal type of OMR
(2) Binary Decimal
(3) Binary Litho

By default, Character OMR will be automatically enabled. Binary Decimal and Binary Litho modes can be
enabled through the Preferences menu.

It is optimum if the bubbles, and the text within the bubbles, are designed in a color other than black. If

j OMR elements are placed on a monochrome form, the text within the bubbles is not drawn. If it were, it
would cause scanning problems since the black toner would appear to the scanner to be a filled in mark in
the middle of each bubble.
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OMR Form Setup

Preferences [7=]

| system i Page Layout i Design | Data | OMR | Tabs | SMTP Email Settings i PDF Font Mapping |

Border Tracking Bars
Style: | Solid - Bar Size:[15 | Dots
Color: NN |~ V| Selective Tracking Bar Drawing

Thickness: 1 = Points
Bubbl —
Himes Channels:‘-ﬂ} -
Shape: |Circle -
Text Size:|5 | Points

Enable Binary Modes

0K Cancel

Scanner Type
VisionDP supports two types of OMR scanners: 40 channel and 48 channel. Typically, 40 channel scanners
are used outside of the United States, and 48 channel scanners are used primarily within the United States.
It is important to identify the type of scanner that will be used in order to create the OMR form properly.
+ To select a scanner type
1. Select Form Layout from the Edit menu.
2. Access the OMR Seftings tab.

3. Mark the appropriate radio button to indicate the scanner type.

< To set default scanner type
1. Select Preferences from the Edit menu.
2. Access the OMR tab.

3. Select the default scanner type, either 40 or 48 channel, from the Channel drop-down.
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Tracking Mark Placement

Portrait Page Portrait Page
Tracking Bars on Left Tracking Bars on Right
Landscape Page Landscape Page
Tracking Bars on Top Tracking Bars on Botfom

Tracking bars are used to notify the scanner that responses lie in a patrticular row/column. Their placement
is critical in creating a scannable form. VisionDP will automatically place tracking bars at the correct
distance relative to the edge of the paper and spaced at the column/rows pet inch specified. VisionDP also
assures that the tracking bars that are placed on the form are accurately aligned with the responses.
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+ To define tracking bars
1. Select Form Layout from the Edit menu.

2. From the OMR Settings tab, select the desired tracking bar location. (left/right for portrait forms, or
top/bottom for landscape forms)

3. Choose columns per inch or rows per inch based on form orientation, from the respective drop-down menus.
Support for 5, 6, or 8 columns/rows per inch is available (along long edge of paper).

This sets the default spacing for the form. Spacing can be different for each set of responses as long as all

/f of the responses associated with the individual tracking bar use the same spacing. Specific response spacing
is done in the OMR Response Properties window. Tracking bar spacing will automatically be adjusted,
based on the response spacing.

Tracking Bar Size
The default tracking bar size is 15. This size is measured in dots (300/inch) and refers to the thickness of
the tracking mark. Users can modify this size in order to increase the scanning area of each scan row. This
helps to insure that the form is able to be scanned.
% To set default tracking bar size

1. Select Preferences from the Edit menu.

2. Open the OMR tab.

3. From the Tracking Bar Size drop-down, choose one of the predefined sizes.

Selective Tracking Bars

Tracking bars are not necessary for rows/columns that do not contain responses to be scanned. The
Selective Tracking Bars option automatically places tracking marks in relation to responses on the page and
updates them as responses are moved or deleted, etc. Individual tracking bars can also be turned off and
on as desired with the mouse.

< To enable selective tracking bars

1. Select Preferences from the Edit menu.

2. From the OMR tab of the Preferences window, click Selective Tracking Bar Drawing.
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< To add/remove individual tracking bars

1. Click the left mouse button over the tracking bar to be added/removed. The mouse pointer shape
will change over valid positions on the screen where tracking bars are allowed. Clicking the left
mouse button will toggle the tracking bar on and off.

Form Identification Marks (FIM)

Form Identification Marks are used to identify each scanner form. These marks can be located on the
bottom or top of a landscape OMR form, or along the right or left side of a portrait OMR form.

Form Identification Mark Setup

|
Location: @ Top Side Bottom Side [ ]
Columns: u
b 10 15 20 25 30 35 40 45 |
Fl Fl Fl Fl Fl [ ]

Value: 044800404000 In hexadecimal

|
|
|

% To define form identification marks
1. Select Form Layout from the Edit menu.

2. From the OMR Settings tab, check the appropriate FIM locations.

3. Choose individual FIM mark locations by clicking on the appropriate column locations on the form.
Chosen column locations will be blackened on the form, indicating selection.

Removing Form Identification Marks

% To add/remove form identification marks

I:Q:L 1. Position the mouse over the area of the form where the FIMs are defined. The mouse pointer shape
[ will change when over a position on the screen where FIMs are allowed. Clicking the left mouse
button will toggle each individual FIM off or on.
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Working with OMR Elements

Drawing Response Blocks

The main element of the OMR form is the response block. These blocks are defined using the OMR
response drawing tool.

< To draw response blocks

m 1. From the Drawing toolbar, click OMR Response to enable OMR response draw mode.

2. Position the mouse where the response block should begin and press the left mouse key to begin
drawing,

3. Drag to draw the response block and release to mouse key to end drawing,

More precise positioning and sizing can be accomplished in the size and position tab of the OMR
b/f Properties window. The OMR response block will snap to the closest OMR grid position as the box is
drawn.

 To select an OMR response
1. From the Drawing toolbar, click Select Mode.

2. Position the mouse over the element to be selected and click the left mouse button. The cursor will
change according to the object being selected.

f Selected items will be displayed with selection handles. To select overlapping objects, it may be necessary to
de-select all objects prior to making the selection.
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Response Spacing

+ To specify response spacing
1. Select the responses to be formatted.
2. Select OMR from the Format menu.

3. From the Size and Position tab, choose the spacing in either LPI or CPI, as applicable.

f Only certain spacing options are available, based upon the orientation of the form. This helps to maintain
compliance with the OMR specifications set in the OMR Properties window. For example, on a portrait
form, the CPI of a response block cannot be modified.

+ To skip rows/columns
1. Select the responses to be formatted.
2. Select OMR from the Format menu.

3. From the General tab of the OMR Properties window; select spacing by specifying the number of
rows/columns to be skipped between each scan row/column.

Row/Calumn Skip @ @ @ @ @ @
o | DOOOOE
DOOOOE

L
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Response Formatting
Response Shape

+ To change response shape
1. Select the responses to be formatted.
2. Click Response Shape from the OMR toolbar to toggle through shape options.

Response shapes include citcles, hotizontal /vertical ovals, hotizontal /vertical rectangles, hotizontal/vertical
rounded rectangles, and square boxes. To improve scanner detection, response shapes will be limited based
on form orientation and default OMR LPI1/CPI.

=
QR
(72
=
o
=
[%3
(3-]

wv

==
[=1
=
(373
[

ircle (not available in 8 LPI/CPI)
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Response Shape and Text Defaults

Type
Shape: Sequence:
Harizontal Rounded Box ~ | ABCDERGHIKLMMNOPQRSTLVWIYZ -

2 Characters In Bubble

Color: | |~ Remember

Bubble default section of OMR Preferences tab.

 To set default response shape
1. Select Preferences from the Edit menu.

2. From the OMR tab, select the desired bubble shape from the Shape drop-down menu.

< To set default response text size
1. Select Preferences from the Edit menu.

2. From the OMR tab, select text size in points from the drop-down menu.

Response Direction

OOOOOE QOOOOO
O10ISI01010) OOOOOW
O10ISI01010) 91010[01010
O10ISI01010) 91010/010]0,
OOOOOE OOOOOO

Horizontal Response Vertical Response

(=]
18

< To change response direction

1. Select the responses to be formatted.

2. Click Response Direction from the OMR toolbar to toggle between horizontal /vertical responses.
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Response Sequence

Support for common response sequences, as well as user defined sequences, is available.

+ To select predefined response sequences

CICIGICIGIGICIGIO
OICIoICIOIoIGIONG
LOOEEOOOE)

1. Select the responses to be formatted.

2. Open the Sequence drop-down from the OMR toolbar and select a response sequence.

Pre-Defined Response Sequences

A2 Uppercase Alphabet

oz lovercse Aphobet
0 Nomedic
Moy Uppercose Alphabe folowed by Nomeric
o209 lovercase Alphobet olowed by Nomeic
T mefde
woo o

+ To define custom response sequences
1. Select the response to be formatted.
2. Choose OMR from the Format menu.

3. Access the General tab of the OMR Properties window and type the desired OMR sequence into the
Sequence edit box. For temporary or blank responses, use the space bar. The length of the response
sequence is not limited to the size of the edit box. The edit box can scroll left to right to handle

more text than is visible.

Ay The custom sequence tool can be used to create responses in reverse order. For example, a response
sequence of 9876543210 can be defined instead of the standard 0123456789.
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+ To place a special character in a custom response sequence

1. Select Character Map from the Edit menu.

2. Select the font that is being used for the OMR sequence. You want the special charactet's font to be
the same font that is already being used on the form.

3. Choose the special character by highlighting the character and clicking Seled, or by double clicking on
the special character.

4. Click Copy to copy the special character to the clipboard.

5. Close the Character Map window by clicking Close.

6. Select the OMR form.

7. Select OMR from the Format menu.

8. From the General tab, place the cursor in the Sequence edit box and paste the special character by typing

<(trl> and V at the same time.

Persistent OMR Sequences

A commonly used custom OMR sequence can be saved for later use. This saved sequence will appear in
the Sequence drop-down menu when future OMR forms are defined.
< To save a custom OMR sequence

1. Right click the desired OMR form, and select Format OMR from the context menu.

2. Access the General tab of the OMR Properties window.

3. Define the custom sequence.

4. Click Remember.

5. The custom sequence will be saved in the Sequence drop-down menu for future selection.

OMR Properties - f ::: 22 |

| Genersl | Border and Shading | Size and Postion|

Type
Shape: Sequence: [7] 2 Characters In Bubble
Circle 7| LYTROD -

Color: I |~ [ Remember
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Two Character Bubbles

OMR forms can contain 2 different characters within each bubble. The top drop-down menu allows the
user to select the characters that will be contained within the bubble. The bottom drop-down menu tells
VisionDP which single character will be represented by the double characters in the bubbles.

For example:

A user defines the double character sequence to read A B C D E I and so on. Each bubble would contain
two characters: a letter and a space. However, when pre-slugging data, such as a name, VisionDP will slug
for single letters, as specified in the data file. By defining which single character to look for, VisionDP will
be able to recognize that the pre-slug for the letter S will go in the bubble that contains the S and the space.

Type
Shape: Sequence: | 2 Characters In Bubble
Circle |  ADMBOCODOEOFOGOHOIOJOKOLOMONOOOPOCOROSOTOUDVDY -

Slug Character Sequence: ABCDEFGHIJKLMNOPQRSTINWXYZ -

The sequence in the second menu is identical o the sequence in the first menu, minus the extra space characters.

+ To define two character OMR sequences
1. Right click the OMR block that you wish to format.
2. Select Format OMR from the context menu.
3. Access the General tab of the OMR Properties window.

4. Enable the 2 Characters in Bubble check box. This will cause the second sequence drop-down menu to
appear.

5. From the first drop-down menu, select the sequence of letters and/or numbers that you want to
appear in the bubbles.

6. From the second drop-down menu, select the single character series that will be defined by the double
characters.
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Response Numbering

Initiating Response Numbering

+ To activate response numbering
1. Select the responses to be formatted.

2. Click Numbered from the OMR toolbar to number response rows/columns.
Fesponses
| Mumbered Start: 1 : Imterval: 1 = Trailer:
| Written Response Box

Title Box Title: Mame:

Numbering Interval

When numbering OMR responses, the default number interval is 1. The user can specify any number

interval to be used when numbering,

< To set numbering interval
1. Select the responses to be formatted.
2. Select OMR from the Format menu.

3. From the general tab, specify the interval in the Interval edit box or by using the spin arrows.

1 3 5 7
o] [o][o][o]

Numbered responses
skipping every other
number.
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Starting Number
When numbering OMR responses, the default starting number of the sequence will be 1. However, the
user can specify any starting number. This is particularly helpful in situations where there are columns of
continuing responses.
+ To set starting number for response numbering

1. Select the response to be formatted.

2. Select OMR from the Format menu.

3. From the General tab, specify the start number in the Start edit box, or by using the spin arrows.

Trailer
Trailers are available when numbering responses. Trailers can be defined as a character(s) that will follow
the numbers. Common trailers include petiods "1." and parenthesis "1)".
< To set trailer
1. Select the responses.
2. Choose OMR from the Format menu.

3. From the General tab, define the trailer character(s) in the Trailer edit box.

1) & 3 4
o] [o][o][o]
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Written Response Boxes

Written response boxes are a unique feature that allows for a space on the OMR form in which answers can
be written. The written response box will be indicated to the scanner by a corresponding OMR mark. Any

formatting applied to the OMR border will also be applied to the written response box.

+ To draw written response boxes
1. Select the responses to be boxed.

2. Click Written Response Boxes from the OMR toolbar to toggle boxes on and off.

£ EEDE
) 5 HEHD ©
- ] 6 Bo6 6

— 6 B HE 6
Horizontal Response Block HEHOHE

with Written Response DEEDE
Vertical
Response

I

Response Title

< To create a response title
1. Select the responses to which a title should be added.
2. Select OMR from the Format menu.

3. From the General tab, type the title text into the Title edit box.

4. Add a box around the title by checking Title Box. It is not necessary to have a box around title text.

Thiz iza title box ®®®®®®®®
Ol010I01010, HOEEOEOOO®D

OOOOOW
01010101010/ I
91010101010/ Ik
HOOOO®

T — o+ —

GlclIcIC]
@EEEE
@E@E
EEE
@O@EO
SIOIGIC)
@
@EEE
SICICIC)
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OMR Pre-Slugging

o BEE
 To pre-slug an OMR response
1. Select the response to be pre-slugged. (0102010301 1OIGION0:

2. Select OMR from the Format menu. %@) BeOE®mE®E

3. From the General tab, type the characters to be pre-slugged into the Pre-Slug edit | |03 &G @GO @O

, ®TDEHEEOOQOE
box. Fo1j empty ot blank responses, use th.e space bar. Tbe length of the BB B 6 @B D0
pre-slug is not limited to the size of the edit box. The edit box can scroll left ||©@ OO OO OE

i in visi ) (0 0 ) 40 {30y (1) {0 ()
to right to handle more text than in visible. D5 O EEBHEDE
ol IIoTolol 1oIalo)
EBEREBHEEEEE
iolotolortololorolalo:
Pre-Slug IO IIIOIIOIC

A pre-slugged OMR form

Field Name: | Fname v| | Clear |

< To create a variable for pre-slugging

1. Select Define Variable from the Field Settings
cascading menu on the Edit menu. e =

2. Select Varigble from the Type drop-down
menu.

3. Name the variable. Pesorees

4. Select the field name to be pre-slugged
from the Field drop-down menu. s

5. In the Transforms area, select Upper or Lower Ro/Gokem 50 Oovten _
from the (ase drop-down menu, e o s
depending upon if the OMR form that is £ i
being designed uses all uppercase or ; heis r o

lowercase letters. ok e

6. Click OK.

7. Follow steps 1-3 of the pre-slugging procedure, selecting the variable name chosen in step 3 in the
Field Name drop-down menu.

If the field name used for pre-slugging is not in the same case as the OMR bubble sequence, one or the
other should be edited so that both cases are identical. A variable field can be created to apply a case
transform to the field name in order to change the case of the data field.
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« To enter special characters into the pre-slug edit box
1. Select Character Map from the Edit menu.
2. Select the same font that is being used for the OMR response.
3. Choose a special character by clicking Select or by double clicking on the special character.
4. Click Copy to copy the special character to the clipboard.
5. Close the character map window by clicking Close.
6. Select the response to be pre-slugged.
7. Select OMR from the Format menu.

8. From the General tab, place the cursor in the pre-slug edit box and paste the special character by typing
<(trl> and V at the same time.

Special characters also need to be placed in the response sequence if not already there. See page 283 for
detailed information on response sequences.

Data Driven Pre-Slugging

Database fields can be used for data-driven, pre-slugged responses in VisionDP. This allows information
like names, addresses, etc. to be automatically pre-filled on each OMR form. This eliminates the need for
the user to slug this information manually. Any data field or variable can be used. VisionDP is also aware
of bubble shape and direction, and supports response box and column/row skip.
+ To create data-driven pre-slugged responses

1. Select the OMR element.

2. Select OMR from the Format menu, or right click and select Format OMR from the context menu.

3. From the General tab of the OMR Properties window, select the database name from the Field Name
drop-down menu in the Pre-Slug area.
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Response Border

The response border is simply a box drawn around one area of responses. There are a variety of
formatting options available for the response border.

Thickness/Style
Border thicknesses are represented in points from 0-14. Three border styles are available: solid, dotted and
broken.
 To change thickness/style
1. Select the boxed responses to be formatted.

T 2. To change the border thickness, click the appropriate border thickness button: Increase Border Thickness or
Decrease Border Thickness.

3. Click the Change Border Style button from the Format toolbar to switch between the available line styles.

Color

The border color can also be changed independently of the color of the OMR response box.

< To change border color
1. Select the boxed responses.
IEI‘ 2. Select OMR from the Format menu.
3. From the Border and Shading tab, select a color from the border color drop-down menu.

4. Color changes will affect both the OMR response block and the OMR border.

+ To change border and response color
1. Select the boxed response(s).
2. To change the border color, click Palette from the Format toolbar.

3. Select the appropriate color.
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Rounded Corners

Rounded Corners can be applied to one or all of the border corners. The amount of roundness can also be
controlled.

+ To round corners
1. Select the response(s).
2. Click Round/Square Corner on the Format toolbar.

3. To specify a particular corner to be rounded, click the left mouse button on the corner handle while
holding the <Shift> key. The corner will then be selected.

4. Click Round/Square Corner on the Format toolbar.

y To specify the amount of rounding, select Object from the Format menu. From the General Aftributes tab, select a
I's

roundness choice from the Roundness drop-down menu.

Founded Comers

I . OOOOOO
op /| Top-Right Rourdnass: [Medim - Or Enter Custom
: Radius in Dots
Bottom-Left Bottom-Right @ @ @ @ @ @

Creating OMR Forms 291



Default Border Settings

A default style, color and thickness of OMR responses and their borders can be set. The defaults are set to
solid style, red color, and 1 pt. thickness.

Preferences L' ]l=]

| System i Page Layout 2 Design | Data | OMR | Tabs iSMTP Email Settings i PDF Font Mapping |

Border Tracking Bars
Style: | Solid - Bar Size:[15 | Dots
Color: I - /| Selective Tracking Bar Drawing

Thickness: 1 & Poirts
Bubbles ——
Channe\s:l-ﬂ-& ~
Shape.l[ﬁrde N
Text Size:|5 | Points

_| Enable Binary Modes

0K Cancel
OMR Tab of the Preferences window

+ To change the default settings
1. Select Preferences from the Edit menu.
2. Open the OMR tab.

3. Choose border Style, Color, and Thickness from their respective drop-down menus.

Response Shading

% To shade response

1. Select responses to shade.

2. Click the desired shading button on the Format toolbar to apply shading,

+ To specify shading pattern
1. Select responses to shade.
2. Select OMR from the Format menu.

3. From the Border and Shading tab, select shading type from the drop-down menu.
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% To specify fill

9,

1. Select responses to fill.
2. Select OMR from the Format menu.

3. From the Border and Shading tab, select color from the Fill drop-down menu.

To specify rows/columns to be filled or shaded

1. Select responses to shade.

2. Right click and select Format OMR.

3. From the Border and Shading tab, select rows or columns to specify which will be shaded.
4. Define the number of rows or columns to be skipped in the Skip Every box.

5. Check Start with Shade/Fill to shade/fill the first row/column.

Border and Shading tab of the OMR Properties window

Creating OMR Forms

OMR Properties L7 l=]
R - 0]
(G;ene'i Border and Shading | Size and Postion | : e
Barder - o
- 5
Style: Thickness Color: - -
[Solid - 1 [ Ponts - - 0
= 7 = =
Rounded Comers - =
-
[ Top-Left | Top-Right = |
Roundness: Medium - g;m:{ncsjtzm - = |
|| Bottom-Left || Bettom-Right
Shading/Color Fill 1
R Every other shading
Type: % Shading:
[Medum -] B IFil
Skip
Every: 1 = @ Rows () Columns /| Start With Shade/Fill
|| Set as Default
=

293



Binary OMR

By default, Character OMR is enabled. If the user wishes to enable Binary OMR modes, which includes

Binary Decimal and Binary Litho, they must first be enabled through the Preferences menu prior to drawing
the OMR elements on the form.

< To enable Binary OMR
1. From the Edit menu, select Preferences.
2. Select the OMR tab within the Preferences menu.

3. Select the Enable Binary OMR check box.

Preferences 7=

[ System | Page Layout | Design | Data | OMR | Tabs | SMTP Email Setings | POF Font Mapping|

Border Tracking Bars
She:[Sod  ~| Bar Size: (15 ] Dots
Color: (NN v| /| Selective Tracking Bar Drawing
Thickness: 1 = Points
AR Channels: E
Shape: [Crde -

Text Size:[5 | Points

[¥] Enable Binary Modes
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< To draw Binary OMR elements
1. Select the OMR draw button and draw the OMR box on the form.
2. Right click and choose Format OMR.

3. The OMR Properties window will appeat. On the General tab, there will be a Mapping area where you can
choose which type of OMR you would like to enable: Character, Binary Decimal, or Binary Litho.

OMR Properties -2 =
General | Border and Shading | Size and Posﬂion!
Type
Shape: Sonincs’ 2 Characters In Bubble

[circle ~| B8 H

2421
Color: R |~ [ Remember

Mapping

") Character @ Binary Decimal ~ Binary Litho

Binary Litho is a 1-dimensional representation of a number, with each bubble having a value of 2 to the
power of n. Being 1-dimensional, it is limited to 1 row if the direction is horizontal, or 1 column if having a
vertical direction. The first bubble starts on the left or top side, having an initial position value of n being 0,
and increments with each bubble to its right or below. The first bubble from the left side has a value of 1 if
filled and 0 if not, while the second bubble has a value of 2 if filled and 0 if not, and the third bubble has a
value of 4 or 0, etc. This is shown in the top OMR in the following image.

(IIXI I JIOININIOI0NSIOOIOININION

(0] Jololololol0l0l010lCl0l0l00I0I010l0 |
[=o®®®®®®®®®®®®®®®®®®]

Blojojololololololololololololololol0,
l6lofolololololololololelolclololeloleto |

Both OMRs in this image are representing a value of 63. The bottom OMR in the image is Binary
Decimal, a 2-dimensional OMR representation. When the direction is horizontal, there must be 4 rows, or
when the direction is vertical, there is a requirement to have 4 columns. Each column can encode a single
digit, with bubble values of 1, 2, 4 and 8, from top to bottom. While the total value if all bubbles are filled
can be 15, it is assumed the slugging of the bubbles will not exceed a value of 9.

Binary OMRs are limited to a total number of 32 columns or rows since the size of an integer is 32 bits.
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Chapter 10

Creating PDF Documents

ortable Document Format (PDF) is an open standard for document exchange that was originally

created by Adobe Systems Inc. The PDF file format is a small, highly efficient, self contained format,

that includes all text, drawn items like lines, boxes, circles and paths, and font and image resources
within the produced document.

VisionDP has the capability to output your print jobs without any additional software components. Design
your document, merge your data and output to PDF all using Lytrod Software VisionDP.

When a PDF job is created in VisionDP, resources like fonts, images and forms, are classified as either static
or dynamic, and placed into the PDF document in the most efficient way possible, and is thus able to create
a highly compact PDF file.

A production “lights out” ability is provided to:

Change the data file

Subset the data

Split the PDF in various ways

On completion of each PDF, you may schedule:

1) Email notifications with the PDF attached, and/or
2) LPR the PDF to a printer.

3) Print the PDF to a local printer.

Create a “Demographics” resource statistics page to be included at the end of your PDF job, in a
separate PDF, or on-screen.
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PDF Set-up
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Font Defaults

When the PDF document is being created, if any fonts referenced cannot be added to the PDF, from
licensing issues, or unable to be located in the proper format, the Default Font in the Preferences menu will
be automatically substituted, using the same size and style as the original font.

For TrueType fonts, a TrueType.tbl file exists which defines the default CodePage character mapping and if
the font is embeddable into the PDF document. If a referenced TrueType font is used which is not defined
in the TrueType.tbl file, the defined Default Code Page in this menu will be used. The Code Page
drop-down lists common Code Page mappings, but is not limited to this list.

Setting up Font Substitution when using Bitmapped Fonts

If migrating from a Legacy Environment using families of bitmapped fonts, font substitution information
may be defined. With Designer naming bitmapped fonts using the FDL font naming convention, a two
character family name, information can be extracted from these six character font names. By defining which
TrueType or PostScript Type 1 font is to be associated with the 2 character family name, style and weight, a
font substitution can occur when it is realized that a font is neither a TrueType or PostScript Type 1 font.

If a font substitution is not found, a default font substitution will be used. The default font substitution
uses the Arial TrueType font. Any number of associations may be defined, as long as the two character
family name, along with the style/weight, is unique in the table.

< Set up Font Substitution tables _
Preferences @g

1. From the Edit drop down, select Preferences. System | Pags Layou| Design| Data | OMR | Qutut| Tabs POF FortMapping |
Defaults
2. Select the PDF Font Mapping tab on the Preferences menu. Font [arel | P e
pping table below
Code Page: [1252 ~|
3. From the Default Font drop-down, choose a font to be
. X . Bitmap Fonts Mapping To True Type/PostScript Typel
used in the event that a substitution has not been Foni Name Fine | e |
. . . Times PostScript PR Roman
defined for a bitmapped font that is being used on your Times PostSoript PR Bold
. . . . . Times PostScript FR Italic
form. Arial will be used is nothing is chosen. Times PostSoript PR Bal-halic
Helvetica, PostScript UN Roman
. . Hehsetica PostScript UN Bold
- Hehset PostScript UN Ital
4. Use the Bitmap Font drop-down to select the bitmap font ke bomo LN B
that you would like to define a substitution for. When a
font is picked from the drop-down and matches (one

Click Add after Map To, Fontdentifier and Style are choosen.

of) the Xerox FDL font naming convention(s), the Font

Map Tao Font: ‘ ﬂ
Identifier and Style information is populated with this I — e e e
informati()n. Choose & Bitmap Font so that the Font Identifier and
Style can be extractad from the font name
5. Once the bitmap font is chosen, use the Map To Font —
drop-down menu to select the desired Postscript or
TrueType Font.

6. Click Add to add this font substitution to the list.
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PDF Output Location

By default, the PDF output location will be C:\Program Files\VisionDP\Qutput. This means that every time a PDF
job is created, it will automatically be saved to the designated folder defined in the Resource Set Locations
tab. The user may change the PDF output location in each defined Resource Set.
< To edit the PDF output location

1. Close any open forms/projects.

2. From the Edit menu, select Edit Resource Set.

3. Select the Locations tab.

4. Use the ellipses button to browse for the desired folder location.

s

Edit Resource Set ?_ [ &3 W
| General | Locations | Forts | images | Archive |

Resource Set: PRO-FORM

Form: C:\Program Files\VisionDP\FORMS\

Font: C:\Program Files\VisionDP\FONTS\

Data: C:\Program Files\VisionDP\DATA\

Output: C:\Program Files\VisionDP"\OUTPUT\

™
o]
Image: C:\Program Files\VisionDP\IMAGES\ E]
=
=™
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Single Page Design

For simple single page applications, you may create the PDF output by selecting Save As PDF from the file
menu.

< Qutput single page design to PDF
1. With your form open, select Save As PDF.. from the File menu.
2. Choose the output PDF file name if different from the form name.

3. If the PDF is to be split into multiple files, the output PDF file name may be built from variable
information. By surrounding the variable name with 8§ and ., variable information will be inserted
into the output name. The data record used will be the first data record of the split PDF document.
Example: AcmeApplication$$Account_ Number..pdf will create a file name of:
AcmeApplication13526.pdf if the variable Account_Number contained the value 13526 on the first
data record.
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Multiple Page Job

When multiple page or more complex applications are designed having the Job menu, the Create PDF Job...

button may be selected.

< Qutputting your Print Job to PDF

1. With your project file open, select the Create PDF Job... button at the bottom of the Job Tree.

2. The Create Print File window will appear. Name your PDF and select the location where the file is to be

saved. Click Save.

3. If the PDF is to be split into multiple files, the output PDF file name may be built from variable

information. By surrounding the variable name with 8§ and ., variable information will be inserted
into the output name. The data record used will be the first data record of the split PDF document.
Example: AcmeApplication$$Account_ Number..pdf will create a file name of:
AcmeApplication13526.pdf if the variable Account_Number contained the value 13526 on the first

data record.

4. The PDF Creation window will appear. The following options will become available:

* Choose the desired data file (If different from data file used in design)

* Define security password

* Choose Page/ Data Record Range settings

* Select your PDF Splitting properties

¢ To have a resource usage report
created, choose PDF Demographics
option

e Define PDF Completion Action

*  Specify your desired PDF Quality options

* To view the last created PDF at the
end of this process, click on the View
PDF When Finished

* Selecting the Stop If Error Occurs option is
recommended

e If Clear Dry Ink is defined in your
application, a Suppress Clear Dry Ink
button is available

* If splitting is defined, the Booklet
Imposition option will become available.

PDF Creation e
O I SORTS TICKET UG YENU.CGY] [=] oK
| No Data e

Password: Edit Permiszions... Proot FDF

Page/Data Record Range

@ All Pages B oolectsdlBaoss Stark |1 = End 999933
' Selected Recards
PDF Splitting

Create separate PDFs at | Mever hd

Demographics

| Create zage Report

PDF Completion &ction

Da: | Mathing =

PDF Quality: | High Quality - | Yiew PDF “when Finished Create log file

~| Stop I Enor Ocours Booklet Impozition

|| Riotate Page 907 | Suppress Clear Dy Ink.

® If your document needs to be rotated to a different orientation when output to PDF, select the
y p >

Rotate Page 90 check box

5. Click OK to start the data merging process.
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Password Protected PDF

PDFs have the ability to be password protected. By clicking on the Edit Permissions, a menu is shown which
allows Open and Permissions passwords to be defined. Defining the Password in the PDF Creation menu, you are
defining the Open password. Also in the PDF Permissions menu, control over what level of permissions a
password protected file is allowed to the viewer of the PDF document. Additional Encryptions levels can
be set if desired. When the password defined PDF is opened in Adobe’s Acrobat software, the permission
settings are enforced.

Subsetting the PDF Document

A PDF may be created using the complete data file, or a range of pages may be defined to subset the PDF
produced. This subset may be defined by data record ranges, or by page numbers. If a data record is used
on multiple pages, these ranges are different from one another. The first page/data record starts at a value
of 1. When a data file is not defined, this range may be used to increase/decrease the defined initial record
count when the No-Data mode was defined.

Demographics

Enabling this option will produce a Demographics report at the end of PDF creation. This report will
detail the resources referenced in the job, as well as total page count. This report can be added to the end
of your PDF document, created as a separate PDFE, or simply appear on screen at the end of PDF creation

What happens if a problem is found in the data?

In the PDF Creation menu, the checkbox “Stop If Error Occurs” controls whether the user is queried if an error
occurs during the creation of the PDF file. If not checked, all error messages are gathered and shown in a
View Errors menu after the PDF is finished being created. If checked, a dialog box is displayed every time an
error occurs, allowing the user to decide whether to continue with the creation of the PDE, or to quit the
process. The status of this checkbox is remembered from the last time that this menu was seen.

Page Splitting Options

Within the PDF Creation menu you are able to define the point at which you would like your print job to be
split into multiple PDF files. These settings will be remembered by default.

* Page Number: Define the number of pages for the PDF to be split at.

* Data Record: Define the number of data records for the PDF to be split at.

¢ Time Limit: Define the number of hours at which the PDF will be split at. This number can be fractional.
* End of Set: When this option is selected, the PDF will be split at each Job Set.

e (Condition: When this option is selected, you are able to define a condition to have the PDF Split
dependent on variable information found within the data or based on system-defined variables.
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When splitting a PDF into separate PDF documents, the user can control what actions are to be applied to
each PDF document.
These actions may be:

¢ Emailing

¢ LPRing to a printer

* emailing & LPRing

* printing

* emailing & printing

¢ conditionally doing any of these actions. Also, a condition may specify that the PDF is to be

deleted after the action occuts.

Example: A common scenario for a conditional PDF Completion action permits the emailing of the PDF if
the email address is available in the data, otherwise printing the PDF to send through the mail, as shown in
the example below.

FPOF Completion Action

Do | Canditianally w7 |

Set Condition | {Email Provided = true' TH1. Email_&ddress’1.""."".".0.0]..

Clicking on the Set Condition button brings up a Condifions menu, as shown below. This example shows the
condition menu determining if an email address is defined, and defining the action to email the PDF.
Otherwise the PDF is sent to a printer. If a "final else" was not specified, no Completion Action would
have been taken on a PDF when all conditions evaluate to a false result.

Conditions (| & |
Set Conditions:

—O If Email_Provided Equal 'trug' Add.

o @ Email'$$Email_Address.' Attach FDF

_<> Elze Add Mested...

i @ Print:¥erox Phaser 77500N PS'

Add AND..
AddOR...

Edit...
Achon...
oK
Cancel
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Print/ Print & Email

Once your variable job design is complete, you may print the PDF to PDF Completion Action
any printer attached to your PC through ports ot defined networks. Do:[piint__ ~]
. . . . . . . Mathing

Select either Print fo: or Email and Print to: in the PDF Completion Action enai'o
(e
section. Setting this option will still create the PDF file in the Output eral LPA o
i & Prink to:
folder. POF bty

A Printer drop-down and Prinfer Settings. .. fields will appear, with the

drop-down containing a list of all printers known to this PC. The first printer will automatically be chosen.
The appropriate printer must be selected before clicking on Printer Settings. .. as information in this menu
changes for each printer.

FPDOF Completion Action

Do | Print ka: hd

Pinter: [ erox Phaser 77500N PS v

Frinter S ettings...

When the Printer Settings button is selected the following options will become available:

Job Title: Allows for a short description of the [ Print Settings M52 ||
job that may appear on the printer’s display
when the application is printing, Job Title: ALUMMILETTER_DTD.pfi
Sculing: None, Fit to paper or Shrink large Sealing | Mone « | [ ] &wto Fatate & Center
pages.

Faper Size: | USLETTER [B.5 =11 inchesz) -

Paper Size: Standard paper sizes are defined in

the Paper Size drop-down field, and is based on i 1.0 peiflaches hieiolil .5 ifllhches

settings defined in the active resource-set. A

) i Copies: 1 = | Collate
custom paper size may be defined by defining
the Width and Hez('g/yt fields. Guality: | High - [ Monachrome
Copies: Defines the number of copies of the Duplex: | Duplex - Shart Edge Bind v
entire job to be printed.
Orientation: @ Landscape () Portrait
Collate: When this option is checked, the entire _
document will be printed before the next copy. e pi e
Quality: High, Medium, Low or Draft is Paper Trays: | Automatically Select  ~ |
available. [ Prieat o file:
Duplex: Setting will be copied from the Opions —
Page Format setting in the application’s Job-Tree. LS J | Lancel
You may change it here to override it for this
print.
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Orientation: Settings will be copied from the application's Paper-Size setting in the application’ Job-Tree, if
defined; or it is taken from the application’s first defined page. You may override this setting for this
printer.

Paper Trays: Information is retrieved from the print driver, and should be accurate for what Trays/Bins are
available for this printer.

If Print to file is checked, a file name must be defined in the field immediately to its right. When checked,
this document will not be sent to the defined printer.

Email Notification

Once your PDF job is done being created, an email notification of job completion and/or PDF delivery
can be sent to static or variable email addresses.

j When sending email notifications, the user must have an email program active for email notifications to
function properly. Since VisionDP QuickStart and VisionDP Production do NOT have an internal email
server, they rely on a SMTP email client like Outlook, Outlook Express, Windows Live Mail, etc. to actually
send out the email notifications.
VisionDP Automate customers: Emails can be sent with customer's Email Client, or using VDP Automate
Internal Email Client. Settings on page:

< To send notification to email address(es)
1. Once your job design is complete, select the Create PDF Job button on the Job Tree.
2. Define the name of the PDF in the Create Print File menu and select Save when done.

3. In the PDF Creation menu, select Email To: from the Do: drop-down menu in the PDF Completion Action
section.

4. Enter the desired email address(es) in the text input box to the right of the Do: drop-down menu. If
entering more than one email address, separate using semicolons (;). To send emails to variable email
addresses, use the drop-down menu to select the Field Name that contains the variable email
addresses.

PDF Completion Action

Dea: | email to - $hemail -

/| Attach PDF to Email

" Email Settings... |
5. Select the Attach PDF to Email option if desired.

If the Attach PDF to Email option is selected, the email notification will happen after every PDF is created,
& in the case of PDF splitting;
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6. Select the Email Settings button to define additional formatting options for the email notification.

* From Email Settings =]
e To Fram: i
* CC To: $$email v
® Subject Ce: =
® Message Bec: S
* HTML Message Subject: &
* Attach PDF to Email Mesrrs

If no email settings are defined other than a

" n P
TO. address, a generlc tme stamp fOI' the PDF Mote: type Chil-Enter to separate paragraphs. Providing a E}

created will be included in the bOdy of the email. narne of a text file will dynamically read in its contents.
[TTHTML Message
VisionDP Automate: If the "From:" address is not [7] Attach PDF to Emai ok | [ caneel ]

defined, the email defined in the Preferences
menu will be used. See Page:

7. Finish defining PDF creation settings in the PDF Creation menu and Click 0K when done.

8. The PDF Action Display menu will appear, listing all emails that were sent. To save this information, click
on the Save to File checkbox on the bottom of the menu.

Il PDF Action Display

Action Listing in Order of Event:

Type Message

email  To(plyte@lytrod.com) cc) bec) Subject{PDF document testpdfactiondisplay 1.pdf completed) Attached(testpdfac. ..
email  Tolplyte@lytrod.com) cc) boe) Subject{PDF document testpdfactiondisplay2.pdf completed) Attached(testpdfac. ..
email  To(plyte@lytrod.com) cc() bec() Subject{PDF document testpdfactiondisplay3.pdf completed) Attached(testpdfac. ..
emal  Tolplyte@lytrod.com) cc{) bec() Subject{PDF document testpdfactiondisplay4.pdf completed) Attached(testpdfac. ..
email  Tolplyte@lytrod.com) cc() beo() Subject{PDF document testpdfactiondisplay 5.pdf completed) Attached(testpdfac. ..
email  To{plyte@lytrod.com) cc) bec() Subject{PDF document testpdfactiondisplay.pdf completed) Attached(testpdfac. ..

[ T

Items listed in red above indicate an error occurred

O =1

Save to file ! c:\program files'VisionDPI\OUTPUT\POF-Action April 03 2014 1732.log
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Emailing without Queries using Windows Default Email

The default action of email programs like Outlook, Outlook Express and Windows Live Mail is to query
the user before sending out an email which originates from another program, like VisionDP. To prevent
this from happening, we will show how this can be disabled in each email client program.

Outlook Express

From the Tools drop-down on the menu bar, click on Options... In the Security tab, you will see in the
Virus Protection area: “Warn me when other applications try to send mail as me”. By resetting this option,
Outlook Express will no longer request confirmation when VisionDP is emailing PDF completion
notifications.

Windows Live Mail

Click on the Menus button on the right side of the top menu bar, and click on Safety Options... In the
Security tab, you will see in the Virus Protection area: “Warn me when other applications try to send mail as
me”. By resetting this option, Windows Live Mail will no longer request confirmation when VisionDP is
emailing PDF completion notifications.

Outlook

To prevent queries from happening in Microsoft Outlook, you can make it permanent if your computer is
not managed by Microsoft Fxchange administrator, by clicking on the Tools menu and then click on Trust
Center. Click on Programmatic Access and change the security settings. If you do not want or cannot do
this, a temporary setting is possible when the first query comes from Outlook requesting permission to
send an email generated by the VisionDP software, click on Allow. If you are prompted to allow access to
recipient information, select the Allow access for check box. You can now select an amount of time to
prevent Outlook from further queries.
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PDF Proof

VisionDP has an option to Proof your variable document, creating a watermarked PDT. This option is
especially useful if you are using VisionDP QuickStart, where the allowed number of PDF pages to be
created is limited. This option allows you to define all PDF formatting options as you would the final PDF,
except the PDF will be watermarked and not counted toward the total page count that you are limited to.
The PDF Proof option differs from the Print Proof option available within the File menu, which will only produce
the static elements on your document.

< To create a PDF Proof of your document
1. Once your job design is complete, select the Create PDF Job button on the Job Tree.
2. Define the name of the PDF in the Create Print File menu and select Save when done.
3. Select desired formatting options with the PDF Creation menu.

4. Select the Proof PDF button.

PDF Creation =
Data File: LYTROD_HE _ALUMNI_WINE.CSY [j |T\
No Data W‘

Password: [ Edit Permissions... J m‘
R —

= - s S
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Chapter 11

PDF Automation

This chapter documents enhancements for the VisionDP Automate tier. A version of VisionDP that
provides a much greater level of capability to handle a “lights-out” mode of operation. You can determine
if your software is at this tier by viewing the About VisionDP menu (drop-down Help and click on About
VisionDP...). You will notice Automate displayed in the center of this menu. If you are not at this tier, and
you determine that these enhancements documented in this chapter would greatly benefit your usage of
VisionDP, contact sales@lytrod.com to get a quote for upgrading your current product.

Once an application is designed, PDF output may be produced many times using different data files in an
automated process. Our definition of PDF Automation is the process of producing PDF documents with
as little user involvement as possible. VisionDP Automate's unique use of Command-Set Files allows the user to
create command line functions through an easy to use menu and save these functions to a Command-Set

file (.cos).

VisionDP Automate can process variable applications into PDF in three ways:

(1) With a single form open, select Save As PDF from the file menu or with a job open (.pfj), click on the
Create PDF Job... button.

(2) With no forms open, select PDF Automate from the File drop-down and select one or more
Command-Sets or Batch Command-Sets into the Queue.

(3) Run VisionDP from a command prompt, or called from another program, passing a Command-Set,
Batch Command-Set, Project or Form file as parameters to control the processing of the application.
There is no need to understand the structure of a Command-Set file as menuing exists which will

create these files for you.
VISIONDP | Q)
@@®® -
_. o (2
09
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Automation Capabilities

VisionDP Automate allows you to automate the production and distribution of variable PDFs. VisionDP
Automate contains several product features, not available in VisionDP QuickStart and VisionDP
Production, to enhance PDF automation. From Hot Folder mode, in which VisionDP Automate is waiting
for data to be dropped into a "hot foldet" for immediate processing; to the Activity module which allows
processing of multiple print jobs to be defined, controlled and viewed; to Versioning in which variables
defined in the application can have new initial values overridden; as well as the creation of log data files to
complement the split PDFs produced, so that downstream processes understand the correlation of the
PDF files to the data used in each PDF document. VisionDP Automate separates the design of
applications from the creation of PDF documents.

Command Set Files

310

The automation workflow can be simplified through the use of Command Set Files. Command Set files are
files (.cos) that contain command line values that can be created through easy to use menus. A .cos file is
basically the creation of instructions for the automation of your variable PDF job.

< Creating Command Set Files (Defining Automation Specifications)

Once your design is complete, you can define the automation settings for your variable PDF by creating a
command set file.

1. With your design job open (.pfj) select the Automate

ek M

button from within the job tree. e
\‘::I .lrvlvr"-':rhl:r\'::( s eav
2. The Command Set Definition window will open, NP
. . . 3 hu_bunmers_cards_unletter_10up
allowing you to define the optional automation | & @ uvmusaess_caros mowTom
settings. These settings are excplained in detail on the B 30 D et e

; ) Page tmbai

Jollowing page. ; % }?L% :..: |

3. Once all the desired automation options have been o
defined, click OK to create your Command Set
File. Select a file location in the Export Command Set
File menu. The first time that this menu is used
for this application, you will be asked to name the

Command-Set file.

Caeste POF Auteaale.
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Command Set Definition Menu settings

Command 5et Definition - Insurance_Survey_DTD.cos
Command Mame: [nsurance_Survey DTD.cos
Application: Insurance_Survey DTD.pf
Resource-Set WISIONDP.env
Diata File: ingurance_survey datacsy
Output File: $3CustomerN ame. . pdt

Password:

Wariable

=
=
™
=

Page/D ata Record Range
Selected Pages

@ All Pages Start: |1
Selected Records

PDF Splitting

Create separate PDFs at | Never 7

Demographics

Create Usage Report
PDF Completion &ction
Droz| Mathing -
FOF Qualty:[High Qualty v
Quiet Mode

End:| 933333

Create lng file
Booklet Imposition
Create Mon-Split PDF

[required]

["] Hot Folder

Edit
Azzignments...

W alidate
Command Set
0K

‘ Cancel

Resources: The Command Name application, resoutce set, and data file will automatically be populated

with the files defined in your variable print job. Any of these can be edited.

Hot Folder: If the use of a hot folder is desired, the file location can be changed within the data file input

menu and a Hot Folder check box can be enabled.

% To define a “Hot Folder”

1. Click on the Hot Folder check box.

2. Define the Hot-Folder location in the Data File edit box. The default folder is named "HotFolder", and
will be assumed if a folder is not defined as part of this name. Further examples below:

* If a specific data file is defined (e.g. C:\Program Files\VisionDP\HotFolder\DailyReports.csv), VisionDP

Automate will then only process this file when placed in the Hot-Folder

* A data file name with wildcard characters (* or ?). This can be something like: *.* (any file placed

in the hot-folder will be processed as data for this application)

® *.csv (any file with a .csv extension will be processed as data for this application)
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* DailyReports*.csv (just files with names starting with "DailyReports" and having a .tsv extension). It
should be noted that it is highly recommended that this name be as specific as possible to the
actual name, with *.* NOT recommended.

Password: Defining a password will require the viewer to enter a password to open the PDF document.
Clicking on the Edit Permissions button will allow a separate password to be defined to control the user
specified permissions.

Versioning: When processing a print application, VisionDP Automate permits variables defined within the
application to be assigned new initial values without modifying the design. By clicking on the Edit
Assignments button in the Command Set Definition menu, one or more variables can be assigned a new initial
value. The Variable and Value drop-down will contain all fields and variables defined on the current
page of the job. Select one of these variables and type in the new initial value. Choosing the
Remember Final Value checkbox will remember the final value of this variable at the end of processing
the PDF document. Therefore, the next time that this application is run, the Versioning initial value
for this variable will be this last value plus increment. This permits a continuation of the
incrementing from the last run. Clicking on the Add button adds this assignment into the
Assignments table. Any number of assignments can be defined. Selecting any of the entries in this
table allows for deletion or modification.

Maintain Variable Assignments 3

Aszzignments:
! Page_Mumber 1000 Yes :

Add

Update
Delete

Wariable: Page_Mumber -

Yalue: 1000 -

|| Remember Final Walue

0K | | Cancel

Pages: Select pages/data records to limit the range, allowing subsets of applications to be created into a
PDF document.

Splitting: 1f you need your PDF Job to be split, choose the splitting method using the Create Separate PDFs at:
menu. A complete PDF file is also created, named without a number at the end of the file-name.

Report: If you would like 2 Demographics Report to be created once your variable PDF job is complete,

select the Create Usage Report option and choose whete you would like this report to appear: at the end
of your PDE, or in a separate PDFE. This report will outline Pages Referenced, Fonts Referenced,
Page Counts, PDT Total Creation Time, etc.

Email/LPR/Print: Select a PDF Completion action if necessary. This option allows you to define static or
variable email addresses to be defined if you would like to email a notification of job completion or
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have the PDFs emailed. This option also allows you to define LLPR Settings so that PDFs can be sent
to the printer.

Instead of LPR, you may also send the document to a printer connected to your PC. Click on Printer
Settings to control how the document is to print.

Quality: Select a PDF quality.

Highest - Images are used as provided. Fonts, Images and PDF pages are compressed to reduce their
size within the PDF document.

PDF/A-1b - The PDF is created to the ISO standard for this type of PDF. According to Wikipedia:
“PDF/A-1b has the objective of ensuring reliable reproduction of the visual appearance of the
document. PDF/A-1a includes all the requirements of PDF/A-1b and additionally requires that
document structure be included (also known as being tagged"/"Tagged PDEF"), with the objective of
ensuring that document content can be searched and repurposed. PDF/A-1a also requitres Unicode
character maps."

Monochrome - Images that have greater than 8 bits/pixel of color information are reduced to an 8 bit
gray scale image. The effect of this image conversion is to create smaller and more efficient PDFs to
print on monochrome printers.

Fastest - No compression of images, fonts and pages to permit the greatest speed when creating the
PDF document.

Miscellaneous Settings

® Suppress Clear Dry Ink - Removes any item drawn in Clear Dry Ink.
*  Quiet Mode - If any error occurred, they will be written to the file VisionDP.err.

¢ Create Log File - Creates a log.csv file with an entry for each split PDF file created; detailing
Name, Size, Creation Time, Number of Records used, Number of Pages created, etc. for use by
downstream processing.

* Booklet Imposition - Every PDF created will be imposed into a booklet ordering.
* Create a Master PDF containing the contents of all split PDF documents
¢ Invoke the Update Service to download any available software updates

® Visualize the running of the command line using the Process Queue Manager
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Using Online Data Repositories as VisionDP/Automate Hot Folders
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If you use www.dropbox.com (or One Drive, Google Drive, etc.) for your clients to provide you with data
files to process through your VisionDP/Automate softwate to generate PDF documents, you can use the
folder on your PC where these data repository setvices sync to your PC as a VisionDP/Automate Hot
Folder. To define a Dropbox folder to be a VisionDP Hot Folder on your PC, right click on the Dropbox icon
on your taskbar. Click on the settings icon in the top-right corner and choose Preferences. ..

Dropbox Preferences r?|
(=1 =

v A" @ 7

General Account Import Bandwidth Proxies

Location

| C:'\Hot Folder'\Dropbox | | Move,..
Selective sync

Select which folders sync to this computer: Selective Sync...

Account linking

Lytrod Software, Inc. Support's Dropbox
e Unlink This Dropbax. ..

& Help [ Ok H Cancel ” Apply ]

On the Account tab, you will notice the Location defined for the sync folder. You can either continue to
use this default Location, or define your own by clicking on the Move... button. Dropbox does not allow
this syncing folder to be defined within the \Program Files or \Program Files (x806) folders. In the above
screen shot, I choose C:\Hot Folder\ and Dropbox added a Dropbox folder within this folder. Define this
folder as your Hot Folder in the Command Set Definition dialog (VisionDP/Automate only) for each of
your applications.

When a data file is uploaded to your dropbox account by your client, Dropbox automatically downloads this
file to this sync folder on your PC. Once the file is finished downloading, VisionDP/Automate will detect
it and start processing the application waiting for it, producing one or more PDFs. The VisionDP
application can also be defined to LPR or email the completed PDF(s). You may also have the PDF output
assigned to the Dropbox sync folder for automatic uploading back to the Dropbox folder in the cloud,
allowing your client to retrieve the results in a lights out fashion.
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Booklet Imposition

To select the Booklet Imposition option in the PDF Creation menu, you must have Page Splitting options defined
within the PDF Creation menu.

When the PDF is about to be saved to a file, this post-processing function will take over and perform the
following:

1) Determine number of pages in the original PDF document. If not a multiple of 4, blank pages will
be added to the end to make it a multiple of 4.

2) A new PDF document will be created with the same page height, but twice the width of each page.

3) The approptiate pages (1/n, 2/-1, ...) are gathered from the original PDF document and two pages
are then placed on each page in the new document, one on the left side and another on the right side
of the page.

4) Once the pages are all copied to the new PDF document, the imposed PDF document is written to
disk, while the original PDF document is removed and not saved.

Create Log Files

When splitting PDF's, VisionDP Automate can create a log CSV data file which provides information
describing each PDF produced. This file has a data record for each PDE, with at a minimum contains the
name of the PDF file and folder where it is stored, time and date of creation, number of pages in the
document, a sequence number starting from zero of the PDFs produced during this process, and the
contents of a bookmark, if defined. Bookmarks may be defined in the application’s job-tree for one of the
pages, or it may be conditionally defined using a Conditionally Set Variable. If the PDFs were emailed,
additional information stored in each data record will be following using standard email fields: To, From,
CC, BCC, Subject and Content. A final field will indicate if the PDF was attached to the email, having a
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value of 1 if attached, and O if not. If the PDFs were LLPRed, the data record will indicate the Server and
Printer fields.

In the PDF Creation menu, once the PDF splitting is defined, a check-box titled: Create log file will appear
in the bottom right corner of the dialog. If checked, the log file will be created using the name of the
application, with -log.csv added to the end to create it’s file name.

A partial sample of a CSV log file is shown below:

“FileName”,"OutputFoldet","SplitTime","SplitDate","NumberPages","Sequence","Bookmark"
“VIP_DEMOO0.pdf”,"C:\Program Files\VisionDP\Output\","07:40:47","2012-05-23","2","0",""
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Automating Your Variable PDF Job

Once you are ready to automate your variable PDF job, you can do so without opening the design.
Automating your job allows you to submit new data files to an existing VisionDP variable form design by
simply selecting an existing form design, or selecting a pre-defined command set file.

% To Automate Your Variable PDF Job

1. With no forms/jobs open, select File and then choose PDF e VisionDP
Automate or select the Automate button from the Welcome Menu. - Rl

MNew Design... Ctrl+N
2. 'The Process Queve Manager window opens up to the current Open Design... Cirl+0
resource set. With the resource set containing all the locations PDF Automate...
of the resources, this effects the Command-Sets and Batch Ealchi b s
Command-Sets that are shown as available. A different Restore Files From »
resource-set may be chosen within the Process Queue New Resource Set..
Manager.
& Process Queue Manager G ==
Command Sets: Insurance_Survey_DTD.cos
| alumniletter_dtd.cos 3%': I
| Cafe_Ticket_DTD.cos L
EVOLVCOM_EPC.cos
| Insurance_Survey DTD.cos Add to Queus Edit COS Import Job Remove COS

| UTILITIES_BILLING.cos

Move Up Move Down Create BCS

Active Set: Resource Set WISIONDP -

Status: Paused

> 8|« ] 0] 4] 4]

Command Set Statug Output PDF Start Time: Elapzed Ti. Current DataRe. SplitP... DataFile Sending To HatFal

Save Results to Log File...

3. The Command-Sets list will contain all existing Command-Sets (.cos) and Batch Command-Set (.bcs)
files. By clicking on the check-box to the left of the file names, you can then click on Add Checked Items
to Queve button, which adds the selected jobs to the Queue display. Selecting a Batch Command-Set,
which typically contains multiple Command-Sets, will add each of the .cos files to the Queue display.

4. Press Resume to begin PDF Creation.

PDF Automation 317



Process Queue Menu
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The curtent resource set is used to determine which Forms folder to look into for Command-Set (.cos) and
Batch-Command-Set (.bcs) files to show in the Command Sets list.

r
1‘! !| Precess Queue Manager o B8

Comenand Sets: Insurance_Suvey_DTD.cos

[7] ahumniletter_did.cos ,‘ 2 { —
i Cafe_Ticket DTD.cos | - 4 [I]]
|| EVOLVCOM_EFC. coe

Insurance_Swvey_DTD.cos Aud to Quewe Edit COS Impor Job Remawve CO

UTILITIES_BILLING cos M
' ‘ AR A

Maove Up Move Down Create BCS

Active Set: Resource Set: VISIONDP b
Statuz: Paused
Commarnd Set Stalug Outpud FDF Stat Time Elapsed Ti.. Curent.. DalaRe.. SpRP.. DataFie Sendng To HalFel...
Ireurance_Survey_.. Ready L] ] 0 No
aumedetler_didcos  Ready 0 0 0 No
EVOLVCOM_EPC.c... Ready o o 0 No

Save Results 1o Log Fie... |

Selecting any one of the items listed by clicking on its name will allow this item to have the Edit (0S and
Remove COS buttons available. With a Command-Set selected, Edit Selected ltem will open the Command Set
Definition menu to allow editing of the Command Set; or when a Batch-Command-Set is selected, the
Batch PDF Application menu will open to edit the Command-Sets defined in the .bcs file.

Changing the order within this list is possible by clicking on the Move Selected ltfem Up and Move Selected Item Down
buttons.

To the left of each name is a check box for final selection. This allows one or more items to be dropped
into the queue by clicking on the Add Checked ltems fo Queue

Batch-Command-Sets can also be created by selecting multiple .cos files and then clicking on the
Batch-Command-Set button. Batch-Command-Sets (.bcs files) are useful when you have multiple .cos files
that are ran in conjunction with each other on a regular basis. They allow you to automatically run a set of
jobs, without having to repeatedly select individual .cos files.
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Processing jobs in the Queuve

Once one or more .cos files have been added to the Queue, the buttons above the Queue list become

available to allow for job processing.

| 3 Process Queue Manager

Active Set

UTILITIES_BILLING cos

Comeand Sets: ||| Inasance_Suvey D10 con
shemrideites_did cos .',
7 Tickel_DTD. cos | -]
EVOLVCOM_EFC cos
Insusance_Survey_DTD cos Add o Gueve

o5

| ¥

“Hove Up

Move Down

Resouce Set VISIONDP

X A m

Impodt Job  Femave COS

[TT]
Coeals BCS

Stahur Paused

Dueue

Command Set
Irsusance_Survey_
alumrdeitor_did cos
EVOLVEOM_EPC e

Rleady
Ready
Feady

> LIfs

Output POF Start Tame: Elapsed Te

Cume

<<
ent

o
o
[}

|>»>] @

DataRe

0
0
0

Spit

P
o

o
U]

Data File

3~

Sendng To

Hefol
No

No

Save Alesubs o Log Fie:

The Run button starts the processing of non-finished/non-terminated applications in the queue. Status will

change to Initializing, Processing, and then to Finished. While Processing, the button will change to a Pause

symbol to allow the user to pause all active applications that are running,

The Stop button terminates the currently selected application in the queue. Status will change to Stopped for
the selected application. Once an application is stopped, it cannot be restarted, although a Rerun is possible.

The Rerun button will resubmit the selected item in the Queue list for processing again. Equivalent to

selecting a .cos file in the Command Sets list and clicking the Add fo Queve button. You will see your job listed

a second time in the Queue list.

The Scroll Up button allows the Queue list to scroll upward by a page of entries when more entries are listed
in the Queue than can be display at one time.

The Scroll Down button allows the Queue List to scroll upward by a page of entries when more entries are
listed in the Queue than can be displayed at one time.

The Remove button removes the selected entry from the Queue list. The selected .cos file must be in a

Finished/Terminated/Stopped state for it to be removed.

The Move Up and Move Down buttons change the ordering of the entries in the Queue.

If an error occurs during the processing of a job, the View Errors button will become available. Click on this
button to see a report of the error(s) that occurred.
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Each of the processes in the Process Queue will be in one of the following states:

Paused — When Paused, all processes in the Ready and Processing states are temporarily stopped from
continuing, If a process was in a Processing state at the time that the Pause button was clicked, the
application will be paused once the current page is finished being created in the PDF document. The
button changes to a Resume icon. Clicking on this button will resume the processing of the application
from where it was when paused.

Ready — This process is ready to be started. This process will start up after any current processing
application finishes or is stopped and when it is next in line to run, or when a data file for this process is
placed in the HotFolder and no other processes are in a Processing state.

Hold — This process is temporarily stopped from entering the Processing state. Selecting this process and
clicking on the Resume button will change the state back to Ready. Once a process enters the Processing
state, it cannot be placed into the Hold state.

Processing — One process at any time may be in this state, creating a PDF document.

Stopped — Permanently in this state. Process did not finish processing the application before it was
stopped. This process must be added again to the Queue for it to be run again.

Finished — Process is finished processing the application. This process must be added again to the Queue
for it to be run again.

Failed - Process is finished processing the application with errors that prevented the PDF document from
being created.

Auto Starting Variable PDF Jobs

Creating a Batch Command-Set with the name AutoStart.bes has special meaning to VisionDP/Automate.
Once this BCS file is defined, opening up the Process Queue Manager will import the Command-Sets defined
within this Batch Command-Set file, and automatically start running these jobs. If you ever want to stop

320

this from happening, remove the AutoStart.bes file from the current resource set's Forms folder.
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VisionDP Automate Command Line Interface

In the following diagram, a choice of items is available when these items are on top of one another.
Bracketed items indicate optional settings. While the diagram indicates that most parameters start with a
minus (-) character, they may also start with a slash (/) character. Oanly the final parameter, which is
required, does not have a minus or slash

character preceding it. No spaces are [ CAE)
permitted in a parameter unless the System | Page Layaut | Desgn [ Data | OMR | Taba | SMTP Emad Setings | POF Fort Magping
: < 1 General Prefecances
parameter is quoted (‘ or ). To have il
spaces, or any character which would hasSave § 15 Mintes
conflict in the parameter, you can use the Dy Eapsed T

Reocert Fle Lt 4 5 Ertnes

notation: %hh where h is 2 hexadecimal
character. For example, a space has a value

0 T M T & T
of hex 20, so %20 would be used within a T

parameter anywhere a space is necessary. hccess Oy Local rrtes
Enable Kaming on TrueType Forts
| Save HotFolder Data Mter Processing

Festrct True Tyne Forls

Single or double quote marks can also be
used for any parameter or sub-parameter. ond e POV Il S0v%

It should be noted that on some versions

of Window’s Command Prompt, quotes |

are not allowed within a parameter, and . oK Cancel

you may need to use the %20 notation for B

spaces. The @command_set_file method

can also be used, and does not have this limitation with quotes. A command_set_file is an external file
which contains these parameters and application name.

~Ahemail-to
o =T . -SPaumber ~AA(email-te, from, cc,bee, subject, content, html)
data file| | [+ mambar - il
VISIONDP | (-Erescurce set] [-Ocutput file — | ; oE| [hEmatl-to
t k- 8at]TrOoubput . data file| |-RPmumber(:mmber]) | -SThours [- ] -AE (email-to, from, oo, boe, subject, content , html)
E_-P.Dmmberl :mmber}_ -5Ccondition -ALserver:printer|:prepend file]
3 ] -AP (printer,d, f,c,m,v, b, t,q,3,0,p,3)
-ACcondition
-CC
—gn] |59 ;
-Ppassword —ga e e : st “”tm, e
-F{pass,perm pass,permission,encryption) | |-QM =8
-or "5
-cu
-cv
-Ch

Hot Folder Name:
-Hdata_file
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To specify a Hot-Folder where VisionDP Automate is waiting for a data file to be placed into, use the -H
parameter. If this parameter specifies just the name of a folder, VisionDP Automate will wait for ANY file
placed in this hot-folder, and use it as the data file for the current application specified. This is equivalent
to specifying *.* as the data file name. This “lack of a data file name” option is permitted if this is the only
-H hot-folder parameter defined on the entire command-line. Once the application is processed, the data
file in the hot-folder is removed. If this parameter specifies a file name with optional wildcard characters *
and/or ?, VisionDP Automate will wait for any matching files to be placed into this hot-folder. Once there,
VisionDP Automate will process the application when the hot-folder specification matches the data file
found, then remove the data file, and wait again for any matching data files to be placed in this hot-folder.
The data file must use the same data format as what the application was originally designed for. The default
hot-folder is named HotFolder and is expected to be located in the VisionDP folder. The data file name
may specify a complete path location so that an alternate hot-folder may be used. It is critical that this
folder be empty if the name-less method is used, as VisionDP Automate will grab each file in the folder,
process it and delete it after it’s done.

With the ability to have multiple applications being defined on a single command-line, with each referencing
a different application, and each can be defined with a hot-folder for it’s data file, you must ensure that each
hot-folder specification is unique and the same data file cannot satisfy more than one application.

Miscellaneous Settings:

-CA

Setting this option will use Asynchronous Email queuing, if the internal Email Client is being used, and if
the SMTP settings are defined, and if the ChilKat Smtp Queue service is active.

-CB

An application that imports PDF documents and also needs to be imposed into a booklet can enable the
Booklet parameter. The imposition is accomplished after the document is composed but before it is written
to a PDF document.

-(L

When an application has PDF Splitting enabled, a log file can be created that describes each split PDF with
name, number of pages, data record used, etc. It will be placed in the Output folder, with the name of the
application, and a .csv extension.

-tV

Setting this parameter will open the Process Queue Manager menu with these command line applications
running,

Email Settings

-AA (Mail - to, from, cc, bcc, subject, content, html)

-AE (Mail - to, from, cc, bec, subject, content, html)
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The settings are described in Appendix A: Command Line Interface. Automate has the additional ability to
accept HTML content. With a value of "0", normal content is expected. A value of "1" will propetly
process HTML content.

Dynamic Versioning

-Vvariable=value

One or more variables may be assigned values, overriding the initial default values defined in the
application. Each of the variable and value may be quoted, which is required if either has space or
equal-sign characters. The variables will be assigned these value on the first occurrence of usage of each
variable. It should be noted that increments and conditionally set variables will cause the values to change
from what is assigned here. This command line parameter is only available in VisionDP Automate.

PDF Automation 323



Defining Email Client

324

When sending variable emails from VisionDP, you have the option to either use your company's email client
(Microsoft Outlook for example) or use the Internal email SMTP Client software provided within
VisionDP Automate.

% Defining Windows Email Client
1. Select Edit and then choose Preferences. The Preferences menu will appear.

2. Select the checkbox for the option Use Windows Default Email.

This will enable your Windows Email to be used when sending out variable emails from VisionDP.

< Defining Internal Email Client
1. Select Edit and then choose Preferences. The Preferences menu will appear.
2. From the System tab, ensure the option for Use Windows Default Email is NOT checked.

3. To finish, you must also click on the SMTP Email Setfings tab and define the Mail Host, Port Number, Secure
Connedtion, User Name and Password defined for the email account that you intend to use. You can verify
that your settings are correctly entered by clicking on the Send Test Email and verifying that you receive
the test email. To switch back to use an IMAPI email (your default email software such as Outlook,
Outlook Express, Windows Live Mail, etc.), click on the Use Windows Default Email checkbox on the
Systems tab. The SMTP settings are remembered for the next time that you remove the check mark on
this Preference setting,

Preferences Ei=] When using the IMAPI type of email, VisionDP
[ System | Page Loyout | Dedgn [ Deta [ OMR. | Tabs | SMTP Emai Setings | POF Font Mapeing| Automate will queue the email and return
“lis Host: sxampl.com immediately, to process the next PDE, not waiting
“Por Number: 25 for the email to be sent out. Your email software

*Secure Connection

will keep a record of all emails sent, usually in the
Sent ltems menu. Using the SMTP email client, this
caching of the email does not occur, and VisionDP

@ None “s5L 5 TLS

User Name: example @email.com

I e Automate will wait until the email is sent before
SMTP curertly disabled; uncheck the "Use continuing. It is recommended that the Create Log File
Windows Default Email” checkbox on ths Sg'; Fs'
System tab. :

setting (accessible at the time of PDF creation) be
used so that a record of all emails are available in
this .csv log file, stored in the Output folder.

* denotes required information

0K Cancel
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Using VisionDP Internal Email Client - Asynchronous Email

To more efficiently issue emails from VisionDP/Automate, the internal email client has the ability to queue
the email requests. Normally when an email is sent, a connection to an SMTP server occurs and the email
is sent, waiting for the completion before continuing with processing of PDFs. When the Asynchronous Emails
checkbox is checked, an .eml file is written to the SMTPQ queue hot-folder directory, where the Chilkat
SMTPQ service processes these emails in date/time order, sending them out asynchronously. Once
successfully sent, the .eml file is moved to the Sent folder. If not successful, the .eml file will be moved to
the Undeliverable folder. Tt should be noted that this checkbox will only show if the SMTPQ service is active,
and the internal email client is selected for usage.

The Chilkat SMTPQ Email Queue Service must be installed in order to use the Asynchronous Email
/ function. Installing instructions are on next page.

r p—y
PDF Creation I"s2
Data File: LYTROD_HE_ALUMNI_WINE.CSV ()
Hopat [ Cancel |
o Cancel
Eassad Proof PDF
Page/D ata Record Range
o All Pages Selected Pages Start: 1 : End:| 399399
Selected Records
PDF Splitting

Create separate PDFs at:

Demoaraphics
Create Usage Report

PDF Completion &ction

Do: | email to: v -

| &ttach PDF to Email

Email Settings...

PDF Quality: | High Quality v /| View PDF When Finished Create log file

V] Asynchionous Emails | Stop If Eror Occurs Booklet Imposition

V Show POF Action Display | Suppress Clear Dry Ink
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< Automatic Installation of Chilkat SMTPQ Email Queue Service

The one-time installation of Chilkat SMTPQ can be done within VisionDP if the user has not yet
installed the software and is sending variable emails using the Internal Email Client.

1. Once your variable design is completed and you have clicked on the Create PDF Job button, you will be
prompted to save the PDF file and then the PDF creation menu will appear where you can define the
composition settings. When the PDF Completion Action is changed to Email To:, and the internal
email client is being used, the software checks to see if the Chilkat Smtp Queue service is active. If it
isn’t, you will be asked to install it.

PDF Creation =]
Data File: LYTROD_HE_ALUMNI_WINE CSV (]
o bae
Password: | Edit Permissions... Proof POF
Page/Data Record Range
o AllPages SelectedPages g4 3 End: 399993
Selected Records
PDF Splitting
Create separate PDFs at:
Demographics
Create Usage Report
PDF Completion Action
Nothing
LPA to:
email & LPR to:
Print to:
email & Print to: = == - L R
POF @ Cordiionaly L. j 7| View PDF When Finished Create log file
Stop If Error Occurs Booklet Imposition
Suppress Clear Dry Ink
Error BT

—
I_Q_I VisionDP/Autorate Email client has optional queueing service that enables outbound asynchronous email. Do you wish to install this service? (Y/N)
L 4

"] Don't ask me again

Once "email to:" is selected, as shown in the top image on this page, a menu will prompt if you would like to install the ChilKat
software. Click Yes.
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2. Answering Yes will start the installation and the Chilkat SMTPQ Setup Wizard will appeat. Click Next to
continue through the wizard menus.

4 Chilkat SmtpQ

Welcome to the Chilkat SmtpQ Setup Wizard

The inztaller will guide vou thraugh the steps required to install Chillk.at Sratpl on paur conmputer.

WARMIMG: This computer program is protected by copyright law and international reaties.
Unauthorized duplication or distribution of thiz program, or any portion of it, may result in severe civil
o criminal penalties, and will be prosecuted ta the maximum extent pozsible under the law.

| Cancel | < Back

3. Once the wizard has completed, the SMTP configuration tool is started so that you can complete the
installation by clicking on the Install Service button.

4. Once installation is completed, you can 3. Chilkat smipQ Manager (o] o [
click on the Start Service button.

5. Close this program and return to

smitpll Service Status

VisionDP. Within VisionDP you will Chilkat smip Service is Not Installed
now see the Asynchronous Emails
checkbox within the PDF creation I Ba-bit Windows [check this bow if the SMTPE service wns on a B4-bit Windows 05)
menu and can check this box to It Senice | ‘ |
achieve a faster processing of the | |
PDF as it does not have to wait for
the completion of sending each email Setings
before continuing processing the PDF Hicis Do T tempChik PO e
documents. : :
Undelivered Directory ‘c: “emphChilkatSmtpQhundeliverable
Sent Directary | \tempAChilk atSmtplhsent
[og Direeten [
Delete After Send 17 bx HeinespesEmal IIVE |

Max Thieads
Apply
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Installation of Chilkat SMTPQ Email Queue Service

The Chilkat SMTPQ Email Queue can be installed prior the PDF composition, or as an automatic
download option if it is detected that you are using the internal email client and Chilkat has not yet been

installed.

< Manual Installation of Chilkat SMTPQ Email Queue Service
1. Locate the ChilkatSmtpQ.msi file within your VisionDP folder (C:\Program Files\VisionDP) and double
click on it to launch the program.

2. The Chilkat SmtpQ Setup Wizard will appear. Click Next to continue through the wizard menus. Once
this is completed, you will need to run the SMTPQ configuration program.

3. Locate the SMTPQ install program - by default the file will be placed in C:\Program Files\ Chilkat
Software Inc\Chilkat SmtpQ\SmtpQConfig.exe. Double click on SmtpQConfig.exe to launch the program
and the Chilkat SMTPQ Manager will appear.

15! Chilkat SmtpQ

Welcome to the Chilkat SmtpQ Setup Wizard

The inztaller will quide pou through the stepe required to install Chill.at Smtpl on pour computer.

Wt RMING: Thiz computer program iz protected by copyrght lawe and intermational treaties.
Unauthonized duplication or distribution of thiz program, or any portion of it may result in severe civil
or criminal penalties, and will be progzecuted to the marimum extent pozsible under the law.

4. If you are using a 64-bit version of Windows, click on the 64-bit Windows checkbosx.

5. Verify all of the specified directories are correct. Also verify the Max Threads and Max Refries settings.

6. Click on the Install Service button.
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7. Once complete, click on the Start Service button. This service will continue to be active until the
SmtpQConfig program is run again to Stop or Uninstall the service.

8. You may now close the Chilkat SMTPQ Manager and return to VisionDP. Within VisionDP you will
now see the Asynchronous Emails checkbox within the PDT creation menu and can check this box
to achieve a faster processing of the PDF as it does not have to wait for the completion of sending
each email before continuing processing the PDF documents.

Batch Jobs

Multiple applications can be defined in a single Batch Command-Set file (*.bcs) to instruct VisionDP
Automate to process more than one application at a time. If Hot-Folders are also defined as the data
source, this Batch Job will run indefinitely, or until the user terminates the running of the job. A batch job
can contain any number of Command-Sets or application files (*.cos, *.pfj, *.dtd). Batch Command-Sets
can be created from Batch Command Set... under the File menu, or within the Process Queve Manager window.

Job Modification During Processing

Command-Set files allow for modifications to the job when processed, while application files (*.pfj, *.dtd)
will run without modification to how they were designed.

Hot Folders

The total number of unique Hot-Folder folders used in all of the command-sets defined in a single Batch
Command Set is 64. This is a Windows limitation. The number of applications defined in a Batch
Command Set is truly limited only by memory and the processing speed of your PC, as long as they don’t
all use unique Hot-Folders.

Dynamic Updating of Applications using HotFolders

HotFolders may also have .cos and .bcs files dropped into them when VisionDP is processing in
Hot-Folder mode. This applies only to the default Hot-Folder named HotFolder found in the VisionDP
folder. These files will be processed, and added to the current set of applications being processed in
Hot-Folder mode, after which the .cos/.bcs file will be removed from the HotFolder. This permits the
modification of the existing list of running applications. If the .cos has a named entity, and this name
matches the name of one of the running applications, the new .cos information will replace the stored
information for this application. Otherwise, the processed application will be added to the list of running
applications.
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< To Create a Batch Job

1. Without any applications open, select File and click on Batch Command Set. ..

o
[Fe] egt view Help
Htw Design... Crb-N
Open Degn.., Culsd
POF Automste.
Batch Command Set...

PRestore Files From ¥
Hew Resource Set

1 aturnraetier_did.pfj

(1

2. The Batch PDF Applications window will open. Type in a Command-Set (.cos) , or application (.pfj or .dtd)
file in the Command Set edit box, or click on the browse button to browse for the files that you
would like in your Batch Command-Set.

3. After each file name is chosen, click on the Add button to add them to the Active Command Sets list.

Batch PDF Applications

2 |

Batch Command Set: Batch_May

Command Set:

] [ ad
Active Command Sets:

Inzurance_Survey DTD coz

EvOLVCOM_EFC.cos Update
A Y

[ImportBatchJob... ] [ Submit Batch Job ] [ QK. ] [ Cancel ]

4. Once your Batch Command-Set is finished, click on 0K. You will be prompted to name your .bcs file.

< To Edit an existing Batch Command-Set
1. With the Batch PDF Applications menu open, click on the Import Batch Job button.
2. Choose the .bcs file to be edited and click Open.
3. Edit the .bcs file by adding, deleting, and changing the order of the Active Command-Sets.

4. Once the edits have been made, click the Update button and then click OK. A Submit Batch Job button
is available to open the Process Queue Manager menu with the current Batch-Command-Set
contents active in the Queue.
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Action after Processing HotFolder data in VisionDP/Automate

Data dropped into a designated HotFolder is grabbed by VisionDP/Automate, processed to produce one
or more PDF documents, and once finished, is either deleted or moved to another folder. Controlled by
the “Save HotFolder Data After Processing” option in the General Preferences dialog. When checked, a
ColdFolder folder is created in the VisionDP directory where these data files are moved to, unless a
ColdFolderArchive folder already exists. In this case, this folder is renamed to ColdFolder. If this option is
unchecked, and a ColdFolder folder exists, it is renamed to ColdFolderArchive. When a ColdFolder
directory does not exist, the data files are deleted once processing of the data file in the HotFolder is
completed. Itis the user’s responsibility to maintain files in this folder. Data files moved to this folder will
overwrite any existing file using the same name.

+ To Create a ColdFolder for Data after processing
1. Select Edit > Preferences. The Preferences Menu will appear.

2. Check the option for Save HotFolder Data After Processing.

5

r i, —
Preferences 4 =

System | Page Layout | Design | Data | OMR [ Tabs [ SMTP Email Settings | PDF Font Mapping |
General Preferences
[¥] Create Backup File
" |Auto-Save 0 3 Minutes
Display Elapsed Time
Recent File List: 4 -5 Entries

Restrict True Type Fonts
| Use Windows Default Email
Right to Left Text Direction
[¥] Enable Intemet Based Software Updating
Access Only Local Printers

Enahle Keming an TniaTune Fanis

|¥| Save HotFolder Data After Processing
Load Images into PDF Using GDI+
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Appendix A

Command Line Interface

isionDP may be started up from a command prompt by typing, at a minimum: VISIONDP
LetterApplication. PE] or VVISIONDP TaxForm.DTD. This permits batch processing of PDF creation to
occurt, either by a user typing these commands, or through another software program.

In the following diagram, a choice of items is available when these items are on top of one another.
Bracketed items indicate optional settings. While the diagram indicates that most parameters start with a
minus (-) charactert, they also may start with a slash (/) character. Only the final parameter, which is required,
does not have a minus or slash character preceding it. No spaces are permitted in a parameter unless the
parameter is quoted. To have spaces, or any character which would conflict in the parameter, you can use the
notation: %hh where h is a hexadecimal character. For example, a space has a value of hex 20, so %20
would be used within a parameter anywhere a space is necessary. Single or double quote marks can also be
used for any patameter or sub-parameter. For example: -D’C:\Program

Files\VisionDP\Data\ AcmeData.csv’ It should be noted that on some versions of Windows Command
Prompt, quotes are not allowed within a parameter, and you may need to use the %20 notation for spaces.
The command_file method can be used if you have problems with Window’s Command Prompt.

One or more sets of application definitions may be present on a command line. All of the —parameters are
optional, but the final definition of @command_file, file.DTD or file.PFJ is required and specifies the end of a set.
The processing of each set is from left to right on the command-line. Any set defined with -Hhot_folder
parameter will make VisionDP to be placed in a Hot-Folder processing state, in which VisionDP will never
finish, waiting forever for data files to be placed and processed in a hot-folder. If non-hot-folder data files
are also present on a command-line, these will be processed first before entering Hot-Folder mode.

For example: -O User Output Document.pdf” indicates that the produced PDF document will be placed in a file called User
Output Document.pdf. By defantt, this will be in the 1 isionDP\ Output folder, but any location may also be specified with a
[file name. Al user defined information in the diagram is listed in lower-case characters, to allow ease of understanding this

diagram.

-Ahemail-to

9 SPnumber ~Ah(email-to,from,cc,bee, subject, content)
~Rnusber|: nusber] -SDnumber ~AEemail-to

N - -GE
i »_set] [ put_file] [ ""‘“ﬂ_‘ﬂﬂ] ~RPnumber| : number] SThours [ﬁ(] -AE (email-to, from, cc,bec, subject, content)
I: ] ition -ALserver:printer|:prepend file]
-5E -AF (printer,d,f,o,m,w.h, t,q,5,0,p,3)

-ACcondition

1 [-es] [-ec] .
-Ppassword Zon| | o foommand ser sile
-Plpass, perm pass, permisaion, encryption)| [-QM| |-C3| | -

J -] [-cu)
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Error Handling:

Any errors that occur during processing of each application will be written to a file VisionDP.ert, placed in
the VisionDP folder. A text file that contains any error messages describing problems encountered during
the entire process of producing the current PDF document. If processing multiple applications, this file
will be available only until the next application is finished creating the PDI document file, and will either be
removed, if no errors were found, or overwritten with new error messages for this next application.

Resource-Set:
-Eresource_set

When an application is known to use a resource set that may not be the current one, this parameter is
recommended. All resource-sets are required to exist in the VisionDP folder, so this location doesn’t need
to be defined. The .ENV file extension does not need to be defined.

Output File Name:
-Ooutput_file

By default, the PDF file will be named with the application’s file name, and always with a PDF file
extension. Placed in the VisionDP\Output folder. You may specify a different location and name with this
option.

Data File Name:
-Ddata_file

To use a different data file than what is currently being called in by your VisionDP project file, choose the
data file using the -D parameter. It must use the same data format as what the application was originally
designed for. If the path for this data file is not specified, it will look for the file in the default data location
defined in the current Resource-Set.

Setting Print Range:
-RPnumber:number

To limit the set of pages to be produced, you can define a range based on page numbers. The first number
is the starting page number, which may be 1 or larger. The second number is the ending page number.

-RDnumber:number

To limit the set of data records to be used in the document, you can define a range based on data record
numbers. The first number is the first data record to use, which may be 1 or larger. The second number is
the ending data record to use.

If the :number is missing, the ending range will have an assumed value of '999999".
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Splitting PDF Into Multiple Files:

-SPnumber

Separate PDF files will be created after the number of pages have been created.
-SDnumber

Separate PDF files will be created after the number of data records have been processed.
-SThours

Separate PDF files will be created after the time in hours have been expended. The hours may contain a
fractional part.

-SCcondition
Separate PDF files will be created after the evaluation of the condition becomes true.
-SE

Separate PDF files will be created after the end of the job set has occurred.

Creation of a Demographic Report:
-GE
A demographic statistical report page will be placed as the last page of the last PDF produced.
-GX
A demographic statistical report page will be placed in a file named DEMOGRAPHICS.PDFE.

Send Email Notification with Optional PDF Attachment:
-AAemail_to
-AA(email_to,from,cc,bec,subject,contents)

To send an email notification with the PDF attached, use the -AA option. The short form defines just the
recipient address, while the long form in parenthesis, defines the to, from, cc, bee, subject and content
information. To have spaces in any of this text, remember to quote the field.

-AEemail_to
-AE(email_to,from,cc,bce,subject,contents)

To send an email notification, use the -AE option. The short form defines just the recipient address, while
the long form in parenthesis, defines the to, from, cc, bec, subject and content information. To have spaces in
any of this text, remember to quote the field.
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-AC"condition"

Adding a quoted conditional text controls if an email/LPR?print occurs, and the type of action. Multiple
condition/action combination ate permitted in this quoted text, perhaps to email some and LPR others.
Details of this condition text is not specified here, but it is generated when a Command Set (.cos) file is
produced.

Password Protected PDF
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-Popen_password

A password may be defined, allowing the PDF to only be opened when the correct password is provided by
the user. Pre-defined Variable data fields may be part of the password characters, surrounded by $$ and .
For example, SSN:$8SSN. would password protect the PDF document with the characters SSN:123-45-6789 if
the current data record when the PDF is created contains 123-45-6789 in the SSN field.

-P(open_password,permission_password,permission_value,encryption)

In addition to defining a password for opening the document, a separate password (permission_password)
may be defined to limit access to the document. Like the open_password described in the preceding
paragraph, variable information may be used to create the password. If you do not desire a password for
opening the PDF document, enter a comma immediately after the left parentheses. The third parameter
permission_value permits many types of access restrictions, and is defined by:

Print = 1

Copy =2

Change = 4
Add-Notes = 8
Fill-Fields = 16
Copy-Access = 32
Assemble = 64
Print-Full = 128

To turn on the permissions, add the values together to get the final permission_value. For example: to give
Print, Copy and Print-Full permissions, you would add 1+2+128 giving a value of 131 for the
permission_value.

To define the level of encryption used when the PDF is password protected, a value or 0-3 may be defined
for this parameter, with a value of 1 if not defined. The meaning of these values are:

0: RC4 40 bit - supported in Acrobat 3

1: RC4 128 bit - supported in Acrobat 5
2: AES 128 bit - supported in Acrobat 7
3: AES 256 bit - supported in Acrobat 9



LPR PDF To Printer:

-ALserver:printer

Specify both of the server and printer information for the LPR to send the PDF document to a printer.

PDF to Printer

-AP(printer,duplex,flags,copies,media,width,height,tray,quality,scaling,orientation,print-to-file,job-title)

To print the PDF to any printer defined from your PC, provide the parenthesized list of parameters.

Quality Settings:

_QH

Printer: The printer name shown in the Printer drop-down in a Print menu.
Duplex: 1 for simplex, 2 for tumble-duplex, and 3 for duplex.

Flags: 1 for Auto-Rotate and Center, 2 for Collate, 4 for Monochrome, and 8 for sending the print
output to a file.

Copies: 1 for a single copy and > 1 for multiple copies.
Media: 1 for standard, 2 for transparency and 3 for glossy.

Width and Height is the paper size measured in tenths of Millimeters.
Example: 8.5 x 11 paper would be: 2159 x 2794.

Tray is a printer dependent value.

Quality: 1 for high, 2 for medium, 3 for low and 4 for draft.
Scaling: O for none, 1 for Fit-to-paper, and 2 for Shrink.
Orientation: 1 for portrait and 2 for landscape.

Print-to-File name of the file where the print output will be placed.

Job-Title is the title of the document.

Highest quality for the PDF being produced (default).

_QA

Produces a PDF compliant with the PDF/A-1b standard.

_QM

Produces a PDF targeted for monochrome. Reduces the color depth of images to improve performance on
a monochrome printer. Also removes any items drawn using Clear Dry Ink.
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Miscellaneous Settings:
cC

To create a PDF document that has been designed with Clear Dry Ink on a printer without this capability,
issue -CC to ignore any items drawn in CDI.

_CQ

When VisionDP is run in command-line mode, error messages that occurred in the processing of the
application will be displayed at the end unless Quiet mode is enabled by this parameter.

-CS
When splitting the PDT, set this option to create a master PDF containing all of the separate split PDFs.
-CU

Invoke the Update Service to check for updates through an Internet connection, and download any
available software updates.

External File Containing these commands:
@command_file

These parameters may be defined in a file if this process will be run multiple times. The default folder for
this file will be the VisionDP folder, but the command_file may specify an alternate location.

file. PDF
file DTD

Either a single page (DTD) or a project (.PF]) may be specified to be used in the process of creating a
PDF document. These files are expected to be located in the "Forms" Folder defined in your Resource Set.
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Interprocess Communication

VisionDP, VisionDP Automate and VisionDP Integrate all have the capability to operate in a command-line
mode so that other software processes may invoke this software. Communication back to the invoking
software is available through a Windows Mailslot Inter-Process Communication protocol. The mailslot is
named: \\.\mailslof\VisionDP mailslot. "Ten messages are currently defined with their formats documented

below:
Message # Message type

Message contents
0. Start “0 | application_name | data_file _name”
. Fished ~ “I[opplication _name| #_poges”
: Fnished with Erors~~~~~“2applicaion _name| #_pages| #_erors’
. PageCreated ~ "3[opplication _name[poge_#*
“© POFSpit ~ “4|application _name|split_pdf_name’
s POFEmaled  'S|opplication _name|emailaddress’
6. POFLPRed  ‘6|opplication _name[LPR

Server,Printer_name”

A POFPrinted ~ '7|opplication _nameprinter_nome’
. e '8|application _name|error_message|line_#’
. MisingResore ~ “9application _name| missing_resource_name’

The Szart message is always sent as soon as the PDF engine is started. Either the Finished or Finished with
Errors is always the last message sent for a particular PDF creation process, listing the number of pages in
the PDF, and optionally the number of errors encountered. Page Created is sent after each page has been
created, providing the page number. When a PDF has been split and saved to a file will the PDF Sp/it
message be sent, providing the split PDF name. If any of the actions to email, LPR or print happen, a
PDF Emailed, PDF I.PRed and/or PDI Printed message is sent along with the email address, LPR
Server/Printer or Printer name. As soon as an error occurs, the Error message is sent along with the
contents of the error message. If the message contains multiple lines of information, multiple Error
messages are sent with the last parameter providing the line number of the message. Mailslots are not
guaranteed to have messages read in the same order of creation, it is the Mailslot reader’s responsibility to
piece the multi-line error message back correctly. Once a resource is determined that it can’t be located, a
Missing Resonrce message is sent documenting this resource name.

VisionDP handles the client side of the Mailslot mechanism. The software invoking VisionDP must satisfy
the server side by creating the Mailslot, using the name listed above, before invoking VisionDP. Reading the
Mailslot by the server softwatre will provide a real-time status of the progress of the application being
created by VisionDP.
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Appendix B

OMR Tips and Tricks

he successful creation of OMR forms relies upon several factors. Alignment of OMR elements is

critical to the scannability of the forms and must be within the tight specifications outlined. Printers

and scanners also play their own role in the process. There are important recommendations in this
appendix in reference to creating OMR forms. Everything from the paper printed on to printer hardware
will contribute to your success.

Form Alignment

Alignment issues have been a major focus of VisionDP. Procedures are in place to ensure the proper
placement of the critical OMR elements from the tracking bars to the OMR responses themselves.
However, it is best to perform a second manual check before placing a form into production to verify
proper alignment.

Plastic overlays are available upon request from Lytrod Software, Inc. Often times, the scanner
manufacturer will provide these overlays as well. The purpose of the overlays is to assist in determining
proper alignment.

Alignment Checklist

1. Line up plastic overlay with form.
2. Check alignment of Tracking Bars in relation to the scannable form elements (Form Identification
Marks (FIMs) and Responses).

¢ Form Identification Marks should be both horizontally and vertically centered by scan row and
column.

* Tracking Bars should be vertically centered in responses.

® Tracking Bars should be proper distance from the edge of the paper.

Individual objects cannot and should not be moved. They are placed in relation to each other and
controlled by VisionDP. If you believe there is improper alighment of tracking bars and/or Form
Identification Marks to responses, please contact Lytrod Software, Inc.
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Customer Checks

* Ensure form is center lined. Sample 25 prints of the form to be used. Pick out the two samples that vary
from the centerline the most in each direction.

e If variation (float) from the specification (+/- .85mm) is noticed, adjust the paper feed if possible to
recenter the paper through the printer.

Scanner Specifications

Scanner Service

Prior to running test forms through scanner, verify that the scanner has been propetly serviced by the
manufacturer.

Verify Printer Accuracy

Print 1000 to 1500 of internal test form to determine reject rate at the scanner due to inability to detect one
or more alignment marks and the validity of the scanned data. If the results of this test are not satisfactory,
re-check form alighment, printer alighment and scanner service records.

Paper Recommendations

Type of Paper
* Paper weight of 24 Ib. is recommended for all OMR forms.
* Brightness should be as high as possible with a target brightness of 87.

Handling & Storage

This application can be affected by paper edge defects such as bent corners, damaged edges and other
similar defects. Changes in humidity and temperature can affect the natural curl and size of the paper which
can also affect printing and scanning registration.

342 OMR Tips and Tricks



Appendix (

Icon Quick Reference

Standard Tool Bar

sECEENEE R

lcon Function
ol
New Form
=
Open Form
L=
(reate New Resource Set
|
Save
B
Proof Print
Y
Preview Form
a
Import Text
Import Image File
Import Data
&
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Copy
i)
Paste
)
Undo
|l
Redo
N2
What's This
|©|
Help
Text Format Tool Bar
B|U|7T || 2|ala|[E =[=[=| wmin| 27 B]-[= [0 ~ |ad ~ | |ALUMNILETTER_BACKGRC
Icon Function
B
Bold
U
Underline
I
Italic
%,
Subscript
xz
Superscript
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Font Decrease

Icon Quick Reference
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ILYTHDD 'l
Pre-defined Images

I RS S el

lcon Function
fi

Grids
| s

Rulers
o Margins

Magnify Area 25%
|
Demagnify Area 25%
L
Pan Mode
ﬂ
View Data
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E Add Page

/| C|F| ]GV |T| = 2| o|ou|on|iR|
Icon Function
N

Toggle Line Direction
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Add Heavy Shading

1
o Increase Border Thickness
s
Decrease Border Thickness
Change Border Style
.
Change Border Color
| 4|
Change Text Image Color
[2al
Change Fill Color

Grouping Toolbar

el | | =1| 0= 2|=(0]E])

Icon Function
s
Left Align Group Items
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Center Align Group Items
|7
Top Align Group ltems
oi
Bottom Align Group ltems
%
Vertical Center Align ltems
Make Same Width
|
Make Same Height
[z
Make Same Size
Stretch Left Group ltems
|
Stretch Right Group Items
|
Stretch Top Group Items
|
Stretch Bottom Group ltems
Repetition Toolbar
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lcon Function

Even Repefitions

=
Break Repetition
=
Join Info Repefition
Drawing Toolbar

x s3] AlON] 6@l

lcon Function

Select Mode

Select Group Mode
A
Text Draw
]
Box Draw
AN
Line Draw
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Circle Draw

[l
Path Draw
OMR Bubbles
(1]
2D Barcode
|FMT6 -
Current Grids

OMR Toolbar

om0 | 0'D| i | t|ﬁ| BCDEFGHUKLMNOPORS TUVWX(Z

Icon Function

Response Direction

0]
Response Shape
]
Written Response Box
I8
Number OMR
ABCDEFGHIKLMNOPORSTUWWSYZ j
Pre-defined OMR Sequences
Data View Toolbar
<[> ]| Sl )
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lcon Function

Rewind Data

| 3
o Data Forwards
[ w1
Fast Forward Data
City j
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Appendix D

Clear Dry Ink

he Xerox Color 800/1000 Presses offer an option to print a light gloss coating with Clear Dry Ink

(CDI). VisionDP allows you to easily design documents that have this clear coating applied to text

and objects in both static and variable environments. While flooding the entire application may be a
desirable effect in some instances, VisionDP allows the application of Clear Dry Ink to select areas on your
form. This enables you to make certain areas, whether they are text or objects, stand out by having a glossy
coating,

Create background designs and visually enhancing effects using Clear Dry Ink with Lytrod Softwate's user
friendly drawing tools such as Box, Circle and Line Draw.

By using the Path Draw tool, portions of images or logos can be enhanced by tracing or outlining the
desired areas and then filling the "path" with the Clear Dry Ink.
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Enabling Clear Dry Ink

Clear Dry Ink can be applied to ANY element on the form, it is as simple as changing one option in the
Color Selection window. Clear Dry Ink can be used to outline or fill elements on your form. The glossy
coating can be applied as is (no coloring, just Clear Dry Ink) or on top of an existing color setting,

f To enable the Color Settings to be defined as only Clear Dry Ink (no color, just a clear gloss coating) make
sure 100% white is selected and 100% Clear Dry Ink is selected. This will not print a white color, but
instead tells the software to ONLY print CDI.

< To apply Clear Dry Ink to Static/Variable Text

1. Select the desired static/variable text block that the Clear Dry Ink will be applied to. If you wish to
only have select text within the text block to appear with Clear Dry Ink, highlight the desired text
within the text block.

2. Right click and choose Font from the context menu.

3. From the Font window, select the color drop-down menu.

4. Choose the button on the bottom of the Color drop-down menu that says Other.
5. The Color Selection window will appeat.

6. Select the desired text color from the color wheel, input CMYK/RGB values, ot use the color
selector.

7. Enter the desired percentage of Clear Dry Ink to be applied to the text in the Clear Ink % input box.
8. Click OK to accept defined settings in the Color Selection window.
9. Click OK to accept defined settings in the Font window.

v
A

Fange: 0..255 0.100

H:Egg E:F

Clear Ink: &: [55‘5 M:I‘D‘*

| oo % B[ms v
| ™ Uncoated Colors K:]ﬁ_&—

| Predefined Colars:

| |
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Form Elements

Drawn form elements such as paths, lines, boxes and circles can be outlined or "filled" with Clear Dry Ink.

< To Outline drawn elements with Clear Dry Ink
1. Select the desired form element.
2. Right click and select Format from the Context menu.
3. The Properties window will appear. From the General tab, select the Color drop-down menu.
4. Choose the button on the bottom of the Color drop-down menu that says Other.
5. The Color Selection window will appear.

6. Select the desired outline color from the color wheel, input CMYK/RGB values, ot use the color
selector.

7. Enter the desired percentage of Clear Dry Ink to be applied to the element outline in the Clear Ink %
input box.

8. Click OK to accept defined settings in the Color Seledtion window.

9. Input the desired border Style/Thickness and click OK to accept defined settings.

0,
0

% To Fill drawn elements with Clear Dry Ink
1. Select the desired form element.
2. Right click and select Format from the Context menu.

3. The Properties window will appear. From the Shading/Fill tab, check the Fill box to enable the Color Fill
options.

4. Select the Color drop-down menu and choose the button on the bottom of the menu that says Other.
5. The Color Selection window will appear.
6. Select the desired fill color from the color wheel, input CMYK/RGB values, or use the color selector.

7. Enter the desired percentage of Clear Dry Ink to be applied to the filled element in the Clear Ink %
input box.

8. Click OK to accept defined settings in the Color Seledtion window.

9. Click OK to accept defined settings in the Properties window.
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Paths

The Path Draw tool is useful when accenting applications with Clear Dry Ink. The Path Draw tool can be
used to draw or trace individual shapes or elements on the form to be filled with Clear Dry Ink. In order for
the paths to be "filled" with Clear Dry Ink, they must be closed. This means both ends of the path must be
touching to ensure the fill option is enabled.

< To draw a path and fill using Clear Dry Ink
1. Click on the Path Draw tool to begin drawing your path.
2. Draw the desired path by clicking on the form to create different points along the path.

3. When finished, with the drawn path selected, click on the Close/Open Path button to ensure the path is
closed.

4. Right click on the path and choose the Format Path option from the Context menu.
5. The Path Properties window will appear opened to the General tab.

6. If your path was propetly closed, the Fill option should be available to select. If the Fill checkbox is
"grayed-out” it means your path needs to be closed before you continue. Check the Fill checkbox to
enable the Path Fill color options.

7. Select the Color drop-down menu
and choose the button on the
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11. Click 0K to accept defined settings
in the Color Selection window.

12. Click 0K to accept defined settings
in the Properties window.
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Clear Dry Ink filled Path Art shapes provided in VisionDP

VisionDP comes with pre-defined Path Art shapes that are available to be imported onto your form. Each
of these shapes were created using VisionDP's Path Draw tool and are formatted to be filled with Clear
Dry Ink. These Path Art shapes are examples of accent designs that can be applied to the design of your
Clear Dry Ink applications. These shapes may be imported and duplicated by copying and pasting to create
a patterning effect.

Predefined Paths using Clear Dry Inks

£ XK || ]
Star1.art Star2 art Star3.art Stard.art Star5.art
* w* ’ M | ymoo
Star6.art Star7.art Diamond.art Clover.art Lytrod_Logo.art
* é 0 & .
Burst.art Droplet.art Coffee_Bean_Large art |Coffee_Bean Smallarnt | Talk_Bubble.art
Bow.art Thumbs_Up.art Person.art Cloud.art Guitar.art
Puzzle.art Swirl.art Leaves.art Apple.art Arrow.art
Flower.art | ice_Cream Coneart Heart.art Buﬁerﬂy art  |Curve_Arrow.art
[Music_Note.art Flag.art Award Ribbon.art irl.art oy.art
Hexagon.art | Fleur_de_lis.art Shape.art Trapezoid.art | Pentagon.art

Lytrod Saftware, Inc. waw hytrod com

Examples of the Path Art files provided within your Imu?es folder. The paths appear magenta in color because they
are defined as being "filled" with Clear Dry Ink.
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Lytrod Path Art Library
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Concentric_Circles.art

&/

EagleHead.art

Bat.art Wineglass.art

Circle_Pattern.art
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Scale_Pattern.art
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u
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ollojoloNoNo

Square_Pattern.art

WANVWIAA

Wavy_Lines.art

Rectangle_Fade.art

JO 1Y ULOj uMO 1ok o} Wwioy siyy woy ajsed pue Adoo jo8jas UeD NoA ‘SWHI0) USEMISY UOJIMS O UMOP doIp MOPLUIAA 3U}
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Diamond_Pattern.art

Lytrod Software, Inc. www ytrod com



The pre-defined Clear Dry Ink Path Art shapes are provided in two ways:
® Hach Path Art shape is saved as an *.art file that can be individually imported onto your form

* A form called PREDEFINED (DI_PATHS.DTD can be opened that displays all the paths. The paths can be
individually selected, copied, and pasted onto other forms.

f All pre-defined paths are formatted to be filled with Clear Dry Ink when printed.

< Import Pre-defined Path Art
| 1. With your form open, select the Import Image button.
2. From the Image Type drop-down in the Import Image menu, select Path Art File *.art.

3. Select the desired *.art file and select OK.

4. The Path Art will be placed on the form in the top-left corner of the form. With the Path Art
elements selected, they may be easily moved by dragging them to the desired location.
< Copy Path shapes from PREDEFINED CDI_PATHS.DTD
1. Open the PREDEFINED (DI_PATHS.DTD file.
2. Open the form (.dtd) to which the path(s) will be copied onto.

3. From the Windows menu, select Tile. This will display both form windows.

*bp VisionDP - [ALUMMILETTER_DTD.pfj]

‘op File Edit View Format Tools [Window| Help

D|w|m|E|[E|R BIE|[  NewWindow [
R —— :
Arrange lcons b
Job M arne:
[BLUMNILETTER_DTD v | 1 ALUMNILETTER_DTD.pfj

4. Select the desired path(s) to be copied from the predefined _(DI_paths.dtd form and copy by right clicking
and selecting Copy from the context menu.

5. Select the form that the paths will be copied to. Right click on the form and select Paste from the
context menu.
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Clear Dry Ink PDF Layer Name

360

By default, the Clear Dry Ink layer will be recognized by the printer as a layer named "Cleat", which is
proprietary to Xerox printers. If the PDF with a Clear Dry Ink layer is being printed on a printer other than
Xerox, the layer name may need to be renamed in order for the printer to recognize the Clear Dry Ink layer.
< To define a Clear Dry Ink layer name:

1. Select the Edit and choose Preferences from the drop-down menu.

2. Select the Design tab.

3. From the PDF Clear name drop-down, select the desired name, or type a custom name.

4. Click OK to accept the defined settings.

Preferences ? =]

’.Syaein]FageLayomjDeﬂgn 'Data | OMR | Tabs | SMTP Email Settings | PDF Font Mapping |

Grid Ruler

e eess: ] Show Ruler

@ Off J1/4Gid ) 1/2Gid ) 1Gnd
HulerUnits:

Keyboard Snap:
® Pxel () 1/4Gid ) 1/2Gid () 1Grid Fom Uni:(Gids ]
| Show Margins
"] Show Grid 7] Show Zero Lines
["] Show Data Borders
Font: | Aral »|12  ~| [7]Patial Lasso Group Selection

PDF Clear Name: Clear - | [¥]Show CMYK Color Selector

[} Show Images Transparently

Barcode Type: m [¥] Show Alignment Guides




PDF Settings to view Clear Dry Ink layer

When printing applications that contain Clear Dry Ink, a good way to see if the Clear Dry Ink is layered
correctly is to open the PDF in Acrobat and go into “Advanced>Print Production>Overprint Preview”.
Make sure the Overprint Preview is checked, then look at the form objects that are defined to be filled with
Clear Dry Ink.

LlED el Window  Help ®

| # sign & Certify 4
& Securty b
] Security Settings... Finc
Manage Trusted Identities...

Print Production | Acrobat Distiller

Document Processing 4 | ¥ QOverprint Preview Shift+Ctrl+7

3

| Accessbiity
The Clear Dry Ink layer will appear magenta in color and should be transparent.

;_9 Review & Comment ~

-

The %dm @aﬁ

Notice the drawn
paths made to look
like “beans” are
filled with Clear
Dry Ink on top of a
brown background,
so they appear
darker in color,

209

Dan,
) Enjoy acuponus while
you browse our gift shop.

Bring this card and receive
a 20% discount on your gift
sho hase and claim

OR codel View your prize
‘with your smanphone’s

QRrcode reacler

Notice the drawn
path made to look
like “steam” and
variable text are
filled with CDlon
top of a white
background, making
the magenta color
more predominant.

If your PDF does not show magenta filled objects where Clear Dry Ink is supposed to be applied, go back

to your application in VisionDP and ensure the Clear Ink percentage box is enabled within the form object's
Color Selection menu.
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Appendix E

VisionDP Automate LCDS

VisionDP Automate LCDS is a tier of the VisionDP Suite that enables you to open, edit, and modernize
your Xerox® Metacode documents without sacrificing design capabilities or composition efficiencies. With
VisionDP Automate LCDS, you can bring your LCDS forms (FRM or FSL) and resources
(FNT,IMG,LGO) in directly, have fonts map automatically and drag and drop existing LCDS data fields.

VisionDP allows you to call in your Metacode resources, convert them to VisionDP file formats, and output
to PDF; enabling an easy transition from a Print workflow to a PDF workflow. Output back to Xerox
LCDS FSL or FRM is not possible within VisionDP. An automatic conversion to DTD will be performed
when the design files are saved.

File Types Supported
Supported Input File Formats:
(.FSL) Proform Designer/Xerox FDL/HFDL Source
my Yeorfomfle
oo VsonDPFomfle
1 ViionDP Pec File (moy refeence folor didfom flesy

(.DTD) VisionDP Form File
(.PF)) VisionDP Project File (will reference .dtd form files)
(.PDF) Adobe PDF
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Font Support

All Xerox A03 standard fonts will be automatically substituted with either fonts supported within the PDF
(Helvetica and Times) or by Lytrod Software developed TrueType fonts, as listed below.

When placing Data Areas onto your page, where using a fixed pitch A03 font was typically used in the past,
the following table shows the mapping of these A0O3 fonts to the TrueType fonts, style and size. If the AO3
font is known, find it in the list to see the point size that will need to be used.

Univers UN fonts are substituted with PostScript Helvetica font.
Press Roman PR fonts are substituted with PostScript Times font.
TrendPS Trend PS fonts will use the A03TrendPS TrueType font.
LOOTPA, LOOTPB, LOOTP 12 point Landscape
POOTPA, POOTPB, POOTPC WeontPortait
Xerox 1200 Xerox 1200 fonts (including Bold and ltalic) will use the A03Xerox1200

TrueType fonts
L0112A, 101128, L0112C 8.5 point Landscape
POSTZA POSIZB, POSTZC BSpomtPortat
o 08 Bpontlondscope
103124, 105124, 105128, L0S12C 12 pontlondscpe
POBIZA POSIZB, POSTZC WeontPoat
o bpoint londscope
no PO 6TSpontPorat
ma shSpanthorat
107804, L0TBOB, 103804 85poimt Bold londscpe
POSBOA POSBOB 85pontbodPotat
102808, L0BOA 75t bold londscope
o%oA 575p0ntBold londscope
0T, OB, 03T 85pontliclondscope
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POGITA, PO6ITB 8.5 point Italic Portrait

LO2ITA, LOAITA 7.5 point ltalic Landscape
osm 12point halc londscope
om 075 point halc oot
oA WpontbalcPotrat
om 575p0ntholicondscope
OCR-A 0CA-R will be substituted with WASP OCR A, and OCR-B will be substituted

with WASP OCR B.
L050AA 11.75 point WASP OCR A Landscape
osoM 1075 it WASP OR A Porkeat
s 1175 point WASP OR B Londscope
osoBA 1175 point WASP OR B Pt~
Script Script fonts will be substituted with either of the A03Script or

A03Script12CPI TrueType fonts.
L05SCA 12 point Landscape
s WpontPotait
oSk 12point Potit (AO3Scipri2CPl)
Serified Courier Serified Courier fonts will be substituted with either the

A03SerifiedCourier or A03SerifiedCourier12CPI TrueType fonts.
LO5TYA 12 point Landscape
osvA WpontPortait
o 12 point Portit (AO3SerfedCourierl2c?l)
Titan (including Bold) Titan will be substituted with the A03Titan TrueType font.
LO5TAA, LOSTAB, LO5TAC 12 point Landscape
POSTAN, POSTAB, POSTAC Weontforvat
05TBA, 05TB, LOSTBC 1075 pnt Bod Londscope
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POBTBA, POBTBB, POBTBC 11.75 point Bold Portrait

Prestige Elite Prestige Elite fonts will be substituted with the AO3PrestigeElite TrueType
font.
PO7TCA, PO7TCB, PO7TCC 12 point Portrait
Artisan Artisan fonts will be substituted with the A03Artisan TrueType font.
PO7TDA, PO7TDB, PO7TDC 12 point Portrait
Format Format fonts will be substituted with the AO3Format TrueType font.
FFMTOT, FEMTO03 8.75 point Landscape
P02, FEMTOS Bpontlondscope
mo e5pontboat
o bpoint Portait

While many of the Xerox A03 FNT fonts have limited character sets, the VisionDP TrueType version fonts
do not, and therefore will show character cells that may not show using the original AO3 FNT font. Any
point size is possible with these A0O3 TrueType fonts to allow use well beyond the original limited AO3 FNT
font sizes available. Serified Courier and Script TrueType fonts (A03SerifiedCourier, AO3Script) have been
developed in two CPI sizes, a normal 10 CPI size, and a 12 CPI (narrow) version. All other A03 TrueType
fonts are scaled by point size to the desired size. A separate font is not necessary for differing sizes and
orientations, like what the original AO3 FNT fonts required. Of the TrueType fonts developed,
AO03TrendPS is proportional, while all of the others are fixed pitch. The AO3Format font is used for
drawing of lines and shadings.
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Preparing Your Resources

Prior to opening your forms in VisionDP, all your resources need to placed in the folders that are
referenced in your Resource Set. (Detailed information on resource Sets in Chapter 2) In addition to your
resources being placed in your Resource Folders, LCDS fonts (FNT) need to be imported into your
resource set through VisionDP. This process will create Windows .FON fonts and install them into
C:\Windows\ Fonts.

Fonts Images

< To import fonts into the resource set
1. With no forms open, go to Edit and select Resource Set. The Edit Resource Set menu will appear.
2. Select the Fonfs tab.

3. Click on the Import button to browse for the desired LCDS font files. Select multiple fonts by holding
down the <SHIFT> key while selecting fonts.

Edit Resource Set R

| |
Resource Set: PRO-FORM . L FEdtMaoTables. |

[ Edt TrueType Table... |
Available Forts
Fort Name Ovientation  Pich Size  Style DPl
Couner Portrat Fixed 0.100
CounerOblgque  Portrat Fixed 0.0 Ealic
Courer-Bold Portrait Foced 0100 Bold
Couner-Bold0... Porrait Foxed 0.100 .. Bold/t
OMRP Portrait Foced 6CPI 300
OMRL Landscape  Foed BCPI 300
OMRI Iverse P Foeed BCFI 300
OMRJ Inverse La... Ficed 6CPI 300

Famiy v fema Bold [ Ralic
i - P [

Location: C-\Program Files be86)\VisionDP\FONTSM

ok ][ concel ]

4. Once the fonts have been imported, they will be displayed in your Available Fonts list within the
Edit Resource Set menu and will be available to use during the design process.
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Opening Form Files

FSL or .FRM form files can be opened within VisionDP to be edited and then converted into a . DTD file
format from which a PDF can be produced. It is recommended that an .FSL file is used if available, as they
contain mote information than a .FRM file. Once you have opened a .FSL or .FRM in VisionDP, it will
automatically be converted into a .DTD upon saving.

ﬁ Prior to opening any forms, make sure all your resources (Forms, Fonts, Images, Data) are located in the
folders that your Resource set is pointing to; for example: C:\Program Files\VisionDP\Forms and
C:\Program Files\VisionDP\Fonts, etc.

< To Open an .FSL Form File

1. From the Welcome Menu, enabled the Show Form Files checkbox.

#  VisionDP Welcome Menu

EENEIRY

Open MNew Form Use Template Create PDF
OI Create Project | Show form files

Design Files Date Modified Type =
AD3TrendPSPorteait sl 47672015 354:51 AM FSL
AD3TrendPSLandscape fsl 4/6/2015 351:38 AM FSL
AD3TitanLandscape fs| 4/2/2015 4:09:59 PM FSL
AQ3TitanPorlrait.fsl 4/2/2015 4:09.00 PM FSL

2. Select the desired form and click the Open button.
OR

1. Select File and choose Open Design.

2. Select the desired form and click the Open button.
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< To Open an .FRM form File

1. From the Welcome Menu, enabled the Show Form Files checkbox.

®  VisionDP Welcome Menu

r_“
Open

2. Select the desired form and click the Open button.

Mew Fom Use Template Automate
(& | Create Project | 7] Show form fles
Design Files Date Modified Type -
F5773.FRM 4/21/2015 4.57:48 PM FRM
Pustat fim 1/3/2011 1:53:34 PM FRM
Puilhd.fim 1/3/211 1.59.32 PM FRM
Ecosur fim 1/3/2011 1:53.30 PM FRM

3. The Form Resources Menu will appear opened to the General tab. Use this menu to verify the Form

settings and change any if needed.
* Paper Size

¢ Page Orientation it L e
* Form Measurement Unit Genere | Resources |
F O L. Paper Size Orientation
° orm r1o1n
gl USLEGAL (B.5"x 14"} | Width: 8.5 (7) Landscape () Inverse Landscape
R .
Predefined Grid Formats Unit: | Inches - Height: 14 () Portrait @ Inverse Portrait
® User Defined Grid
F t Form Measurement Unit Farm Origin
ormats R 2 Left: 198 £
¢ Input Options: Choose Height: 37 2 Top; 54 2
from NOI’IC, Standard or Urit- m Un'rt:
Maximum. This will
. Predefined Grid Formats (FMT) User Defined Grid Formats (PDE)
determine how much
. FMT10A = -
emphasis is put on
grouping like items Input Options
together, such as lines iIltO Optimizations Text Grouping Tolerance: 1 [ Dots
boxes.
. OK Cancel
¢ Text Grouping Tolerance: o J |
-

This optimization setting
helps group together

words into a single line of text. It's common for Elixir produced .FRMs to have lines of text
separated by each individual word. Increasing the Text Group Tolerance value will have the

software combine the positioning of similar text items.

4. Once all settings have been verified, click 0K and your form design will open.
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Mapping Data To Your Design

370

VisionDP/LCDS combines the processes of forms design with variable data design. With the ability to
input existing LCDS FSL or FRM forms, the final steps are to input a small sample data file, define data
variables, place data onto the page, and possibly add conditional data or images.

LCDS data is historically limited to Line-Mode (e.g. print ready) data. Although delimited and XML are
also supported within VisionDP, unless the data is reformatted into these other formats, it is assumed that
line-mode is what typically will be used when migrating these forms to the PDF workflow. Support is
available for various methods to define a record break, such as PCC, fixed length lines/characters, and

single or multiple character searches. Refer to page 144 for further detailed information on importing
Line-Mode data.

< To Import Line Data

1. With your Form open (.FSL, FRM, or .DTD) select the Import Data button on the toolbar.

2. The Data Import Wizard will appear. By default, VisionDP will automatically detect the data record
length and data splitting options. If changes need to be made that are different than the default, they
can be done through this Wizard.

3. Once all data settings have been defined/verified, click OK to complete the data import process.

4. The Data View menu will now appear to the right of your screen, with the first record of data
displayed. You can expand this menu if the entire record is not visible.

wi9] BiEin| *[vje] ol-| o[~ &l AICINOICIE 1b @) | [« |» ) G
w0 [F op|at o] =] [t | Blu|x [xa]d|a]a[i=] m|=]a]m] mwlo|w] ¥ @] 7 vt
o o ol o O e R P P S A

l STATEMENT |

T

Account Ho
Zscial See
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In most cases, the entire contents of the data record is placed onto the page. This “Data Area” is
pre-defined under the title: EntireRecord. Go to your data drop-down on the toolbar and select this data
name.

- |
lo|c)| @) mf [purs - | <[ » | EntreRecord | | =2 |2
[=[=] wlnu] o EEE]7 - rewe—s 3 .

PloIFIRIEI0)] lzlm] Z1T] = 2] «el] ]

a0 50 2]

i1

JOHN DOE

2350 DULLES RD Account| No

ROCHESTER MY 14609 Socipl Sec
Account 31512564 JOHN| DOE

Click on the page where your data is to be placed. This will map your data record on the page. While still
selected, you need to determine the fixed-pitch font to use, and it’s point size. If it is known what font the
static form is designed for, look up this A03 font name in the Font Support table on page 364 to determine
the AO3 TrueType font name, and its size. It should be noted that font sizes are supported in fractional
sizes of .25,.50 and .75. Many of the TrueType fonts developed by Lytrod Software for the LCDS A03
fixed pitched fonts uses sizes that are fractional.

Further forms design instructions can be found starting on Chapter 4.
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